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DEPARTMENT  OF  DEFENSE 

PRIVACY  ACT  OF  1974 
Additions  and  Deletion  of  Systems  of 
Records 

Those  systems  of  records  subject  to 
the  Privacy  Act  for  the  followliV  De¬ 
partment  of  Defense  Compcments  which 
have  been  published  In  the  Fedibal 
Register  are  deleted.  The  systems  de¬ 
leted,  reflected  under  the  appropriate 
Department  of  Defense  Component 
heading,  are  briefly  Identlfled  with  the 
applicable  reason  for  their  deletion. 

Department  of  Army  (DA)  -A 
In  FR  Doc.  75-21075  published  in  the 
Federal  Register  (40  FR  35151)  of  Au¬ 
gust  18, 1975  setting  forth  the  systems  of 
records  prescribed  by  the  Privacy  Act  of 
1974  within  the  Department  of  Army, 
the  following  Department  of  Army  sys¬ 
tem  of  records  is  deleted: 

A0607.01aDAIG 

System  name:  Accident  and  Incident 
Files. 

.Reason:  This  system  was  inadvertently 
published  in  both  40  FR  35214  (18 
August  1975)  and  40  FR  41973  (9 
September  1975) .  It  is  properly  iden- 
tifled  as  published  in  40  FR  41973  (9 
September  1975) . 

Department  op  the  Air  Force  (AF)-F 

In  FR  Doc  75-21075  published  in  the 
Federal  Register  (40  FR  35151)  of  Au¬ 
gust  18,  1975  setting  forth  the  systems 
of  records  prescribed  by  the  Privacy  Act 
of  1974  within  the  Department  of  the 
Air  Force  the  following  Department  of 

the  Air  Force  systems  of  records  are  de- 
* 

FOlOOl  OSSGBPA 

System  name:  01001  OSSGBPA  Busy 
Monitor  n  FUe  (40  FR  35414) . 
Reason:  This  system  is  incorporated  with 
F03004  AFDPMDB. 

System  name:  Advanced  Personnel  Data 
System  (APDS)— ADS:  E300  (40  FR 
35452) . 

FOllOl  ORKNMDB 

System  name:  01101  ORKNMDB  De¬ 
pendent  Misconduct  Records  (M  FR 
35423) . 

Reason:  This  system  has  been  elimi¬ 
nated.  It  has  been  determined  that 
this  system  is  not  reportable  under 
the  Privacy  Act. 

FOllOl  OSAWUBA 

System  name:  01101  OSAWUBA  Source 
Support/Control  Data  (40  FR 
35423). 

Reason:  This  system  is  incorporated  with 
F03004  AFDPMDB. 

System  name:  Advanced  Personnel  Data 
System  (APDS)— ADS:  E300  (40  FR 
35452) . 

FOllOl  OSAWUBC 

System  name:  01101  OSAWUBC  Source 
Support — Control  Data  (40  FR 
35424). 

Reason;  This  system  is  incorporated 
with  F03501  DP  3. 

System  name:  Unit  Assigned  Personnel 
Information  File  (40  FR  35482) . 


PMlOl  OSAWUBD 

System  name:  01101  OSAWUBD  Source 
Support — Control  Data  (40  FR 
35424) . 

Reason:  This  system  is  incorporated 
withF03501DP3. 

System  name:  Unit  Assigned  Personnel 
Information  File  (40  FR  35482) . 

FOllOl  OSFXBMC 

System  name:  01101  OSFXBMC  Source 
Support  or  Control  Data  (Discipli¬ 
nary  Actions  Log)  (40  FR  35424). 

Reason:  This  system  is  incorporated  with 
F03501  DP  3. 

System  name:  Unit  Assigned  Personnel 
Information  File  (40  FR  35482) . 

FOllOl  OSFXBMD 

System  name:  01101  OSFXBMD  Source 
Support  or  Control  Data  Traffic  Of¬ 
fenses  (40  FR  35425) . 

Reason:  This  system  is  incorporated  with 
F03501  DP  3. 

System  name:  Unit  Assigned  Personnel 
Information  File  (40  FR  35482) . 

FOllOl  OUMCBVB 

System  name:  01101  OUMCBVB  Mailing 
lists  for  Magazines  (40  FR  35426). 

Reason:  This  system  is  incorporated 
withF01102DAYXA. 

System  name:  Base.  Unit  and  Organiza¬ 
tional  Military  and  Civilian  Person¬ 
nel  Locator  Files  (40  FR  35428) . 

FOllOl  AOSGHLNA 

System  name:  01101  AOSGHLNA  Stand¬ 
ardization  Work  Card  (40  FR 
35427). 

Reason:  TDhls  system  is  incorporated 
with  F05101BOSSGBPB. 

System  name:  05101BOSGBPB  Aircrew 
Qualiflcatlon  Report  (40  FR  35600) . 

FOIIOIAOSSGBPA 

System  name:  OllOlAOSSGBPA  Exact 
Manning  Table  (EMT)  (40  FR 
35427). 

Reason:  This  system  is  incorporated 
with  F03501  DP  3. 

System  name:  03501  DP  3,  Unit  Assigned 
Personnel  Information  File  (40  FR 
35482). 

FOIIOIOSFXBMA 

System  name:  OllOlAOSFXBMA  Source 
Support  or  Control  Data  Central 
Base  Fund  Status  Card  (40  FR 
35427). 

Reason:  This  system  is  incorporated 
with  F03501  DP  3. 

System  name:  03501  DP  3  Unit  Assigned 
Personnel  Information  File  (40  FR 
35482) . 

FOIIOIBOSGHLNB 

System  name:  OllOlBOSGHLNB  Recre¬ 
ational  Equipment  Storage  Lot 
Form  (40  FR  35428) . 

Reason:  This  system  is  Incorporated 
wlthF12501SPOE. 

System  name:  12501  SPO  E  Registration 
Records  (Excluding  Private  Vehicle 
Records)  (40  FR  35635). 

FOIIOIBOSSGBPA 

System  name:  OllOlBOSSGBPA  Per¬ 
sonnel  Data  Folders  (40  FR  35428) . 


Reason:  This  system  is  incorporated 
WlthIO3501  DP  3. 

System  name:  03501  DP  3  Unit  Assigned 
Pencmnel  Information  File  (40  FR 
S5428). 

F01102  OSLWRCC 

system  name:  01102  OSLWRCC  Person¬ 
nel  Data — Participation  of  the  Laity 
Ust  (40  FR  35437) . 

Reason:  This  system  is  incorporated 

wtthF26501HCA. 

System  name:  26501  HC  A  Non-Chaplain 
Eccledastlcal  Endorsement  Files  (40 
PR  35717). 

P03004  OSBWKRC 

System  name:  03004  OSBWKRC  Alpha¬ 
betic  Roster  of  Plying  Crew  Mem¬ 
bers  Air  Traffic  Controllers  (40  FR 
35464). 

Reason:  Ihls  system  is  Incorporated 
with  F05002  OYUEBLA. 

System  name:  05002  OYUEBLA ,  Air 
Traffle  Control  (ATC)  Certification 
Documentation  (40  FR  35584). 

P03004  OSGHLNB 

System  name:  03004  OSGHLNB  Evalua- 
tlan  Due  Date  Listing  (40  FR  35465) . 

Reasoa:  This  system  is  incorporated 
with  F05101BOSSGBPB. 

System  name:  05101BOSSGBPB  Aircrew 
QaalUlcation  Report  (40  FR  35600) . 

P03004  OSGHLND 

System  name:  03004  OSGHLND  Race 
Rdations  and  Drug  Abuse  Training 
(40  m  35465). 

Reason:  This  system  is  incorporated 
with  F03501  DPMDQIA. 

System  name:  03501  DPMDQIA  Military 
Personnel  Records  System  (40  FR 
35487). 

P03004  OSGHLNP 

I 

System  name:  03004  OSGHLNF  USAFE 
Achtovement  Test  HI  (40  FR  35466) . 

Reason:  This  system  is  incorporated 
with  F08501  DPMDQIA. 

System  name:  03501  DPMDQIA  Military 
Psnonnel  Records  System  (40  PR 
35487). 

P03004  OSGHLNH 

System  ssame:  03004  OSGHLNH  Decora- 
ttona/Date  (40  FR  35466) . 

Reason:  This  system  is  incorporated 
Rrith  ro004  AFDPMDB. 

System  nasse:  03004  AFDPMDB  Ad¬ 
vanced  Personnel  Data  System 
(fUPDS)— ADS:  E300  (40  FR  35452). 

F0S004AO6SGBPA 

System  name:  09004AOSSGBPA  Officer 
Tenuxirary  Promotion/Regular  Air 
Force  Appointment  System  (40  FR 
35472). 

Reason:  This  system  is  incorporated 
wUh  F03004  AFDPMDB. 

System  name:  03004  AFDPMDB  Ad¬ 
vanced  Personnel  Data  System 
‘  (APDB)  —ADS:  E300  (40  FR  35452) . 

F03004COSSGBPC 

System  name:  0300400SSQBPC  Contin¬ 
gency  Tenuxxary  Duty  Systm  (40 
FR  35473). 
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Reason:  lUs  system  Is  incorporated 
with  F03501  DPMDQIA.  DfiUtaiy 
Personnd  Records  System  (40  PR 
35487). 

F03004IK>SSOBPD 

System  name:  03004DOSSGBPD  Officer 
Evaluation  Report  (OER)  Analysis 
System  (40  PR  35473). 

Reason:  This  system  is  incorporated 
with  P03501  DPXOS  1. 

System  name:  03501  DPXOS  1  Effective¬ 
ness/Performance  Reporting  Sys¬ 
tems  (40  PR  35493) . 

P03004EOSSGBPE 

System  name:  03004EOSSGBPE  Formal 
Training  System  (40  PR  35473) . 

Reason:  This  ssrstem  is  incorporated 
with  P030()4  AFDPMDB. 

System  navle:  03004  AFDPMDB  Ad¬ 
vanced  Personnel  Data  System 
(APDS)— ADS:  E300  (40  FR  35452) . 

F03004FOSSGBPP 

System  name:  03004POSSGBPP  Airman 
Name  Reports  System  (40  FR 
35474) . 

Reason:  This  system  is  incorporated 
with  F03004  AFDPMDB. 

System  name:  03004  AFDPMDB  Ad¬ 
vanced  Personnel  Data  Syst^ 
(APDS)— ADS:  E300  (40  FR  35452). 

F03004GOSSGBPG 

System  name:  03004GOSSGBPG  E8/E9 
Promotion  System  (40  FR  35474) . 

Reason:  This  system  is  incorporated 
with  P03004  AFDPMDB. 

System  name:  03004  AFDPMDB  Ad¬ 
vanced  Personnel  Data  System 
(APDS)  —ADS:  E300  (40  FR  35452) . 

F03004HOSSGBPH 

System  name:  03004HOSSGBPH  Air¬ 
man  History  System  (40  FR  35474) . 

Reason:  This  system  is  incorporated 
with  F03004  AFDPMDB. 

System  name:  03004  AFDPMDB  Ad¬ 
vanced  Personnel  Data  System 
(APDS)— ADS:  E300  (40  FR  35452) . 

F03501  DPMDWV 

System  name:  03501  DPMDWV  Assigned 
Office  Personnel  File  (40  FR  35479) . 

Reason:  This  system  is  incorporated 
withP03601DP3. 

System  name:  03501  DP  3  Unit  Assigned 
Personnel  Information  File  (40  FR 
35482) . 

P03501  AFDPXXW 

System  name:  03501  AFDPXXW  Per¬ 
sonnel  FUes  (40  FR  35481) . 

Reason:  This  system  is  incorporated 
with  F03501  DP  3. 

System  name:  03501  DP  3  Unit  Assigned 
Personnel  Information  File  (40  FR 
35482) . 

F03501  DPMD  2 

System  name:  03501  DPMD  2  Director¬ 
ate  Personnd  Files  (40  FR  35486). 

Reason:  This  system  is  Incorporated 
wlthF03501DP3. 

System  name:  03501  DP  3  Unit  Assigned 
Personnel  Information  File  (40  FR 
35482). 


F03501  DFXJY 

System  name:  03501  DPXJY  Dhrlston 
Personnel  Folder  (40  FR  S549S). 

Reason:  This  system  Is  Inconxmted 
wlthF03501DP3. 

System  name:  Unit  Assigned  Personnel 
Information  File  (40  FR  35482) . 

F03501  DPXO  X 

System  name:  03501  DPXO  X  Personnel 
Files  (40  FR  35492) . 

Reason:  This  system  is  incorix)rated 
with  F03501  DP  8. 

System  name:  Unit  Assigned  Personnel 
Information  File  (40  FR  35482) . 

F03501AAPOI  S 

System  name:  03501 AAFOI  S  Mobiliza¬ 
tion  Augmentee  Training  Polder  (40 
FR  35514). 

Reason:  This  system  is  incorporated 
with  03501SAFOIB. 

System  name:  Mobilization  Augmentee 
Training  Forces  (40  PR  35496) . 

F03501COSSGBP 

System  name:  03501COSSGBP  Person¬ 
nel  Folders  (40  FR  35515) . 

Reason:  This  system  Is  incorporated 
with  03501  DP  3. 

System  name:  Unit  Assigned  Personnel 
Information  File  (40  FR  35482) . 

F03501EOSSGBPA 

System  name:  03501EOSSGBPA  SAC 
Senior  Officer  Record  File  (40  FR 
35516). 

Reason:  Tliis  system  is  incorporated 
with  03004  AFDPMDB. 

System  name:  Advanced  Personnel  Data 
System  (APDS)— ADS:  E300  (40  FR 
35452) . 

P03501GOSSGBPC 

System  name:  0350100SSGHPC  Airman 
and  Officer  Efficiency  Report  Ap¬ 
peals  File  (40  FR  35517) . 

Reason:  This  system  is  incorporated 
with  03501 DPMAOK. 

System  name:  Officer  Effectiveness  Re¬ 
port  (OER)  /Airman  Performance 
Report  (APR)  Appeal  Case  File  (40 
PR  35483). 

P03501HOSSGBPD 

System  name:  03501HOSSGBPD  SAC 
Retirement  Application  File  (40  FR 
35517) . 

Reason:  This  system  is  Incorporated 
with  F03501  DPMARBH.  Service  Re¬ 
tirement  Case  File — ^Airman  (40  FR 
35485). 

F03501KOSSGBPA 

System  name:  03501KOSSGBPA  Infor¬ 
mational  Personnel  Records  (40  FR 
35518). 

Reason:  This  ssrstem  is  incorporated 
wlthF03501DP3. 

System  name:  Unit  Assigned  Personnel 
Information  File  (40  FR  35482) . 

F03505BOSSOBPB 

System  name:  03505BOS8OBPB  Human 
Reliability  Program  Disqualification 
Case  Files  (40  FR  35543) . 

Reason:  This  system  Is  incorporated 
with  F03004  AFDPMDB. 


System  name:  Advanced  Personnel  Data 
System  (APDS)— ADS:  E300  (40 
FR  35452). 

F04501  OI  B 

System  name:  04501  OI  B  Air  NatUmal 
Guard  Informatlcm  P^sonnel  Back¬ 
ground  File  (40  FR  35567) . 

Reason:  This  ssrstem  is  Incorporated 
•with  0450101  A. 

System  name:  Air  National  Guard  Infor¬ 
mation  Personnel  Backgrrotmd  File 
(40  FR  35567) . 

F05001BOSGHLNB 

System  name:  05001BOSGHLNB  Train¬ 
ing  Attendance  (40  FR  35583) . 

Reason:  A  determination  has  be«i  made 
that  this  system  ot  records  Is  not 
subject  to  the  Privacy  Act. 

F05001BOSSGBPA 

System  name:  05001BOSSGBPA  Ballistic 
Missile  Staff  Officer  Course  Quotas 
(40  FR  35583). 

Reason:  A  determination  has  been  made 
that  this  syst^  of  records  Is  not 
subject  to  the  Privacy  Act. 

F05002  0IB 

System  name:  05002  OI  B  Graduates  of 
Air  Force  Short  Course  in  Commu¬ 
nication  (Oklah(xna  University)  (40 
FR  35584). 

Reason:  This  system  is  incorporated  with 
05002  01  A. 

System  name:  Graduates  of  Air  Force 
Short  Course  in  Communication 
(Oklahoma  University)  (40  FR 
35584). 

F05002  OSAWUBA 

System  name:  05002  OSAWUBA  Individ¬ 
ual  Acadenlc  Records  (40  FR  35591) . 

Reason:  This  system  is  incorporated  with 
03501 DPMIX^. 

System  name:  Military  Personnel  Rec¬ 
ords  System  (40  FR  35487) . 

F05101BOSSGBPB 

System  name:  05101BOSSOBPB  Aircrew 
Qualification  Report  (40  FR  35600) . 

Reason:  This  system  is  incorporated  with 
05101AOSSGBPA. 

System  name:  Aircrew  Resource  Man¬ 
agement  System  (SACARMS)  (40 
FR  35599) . 

F06608  OOJUBJA 

System  name:  06608  <X)JUBJA  Mainte¬ 
nance  Managemeit  Information  and 
Control  System  (MMICS)  (40  FR 
35611). 

Reason:  This  system  is  incorporated  with 
0660800JUBJB. 

System  name:  Maintenance  Manage¬ 
ment  Information  and  C(mtrol  Sys¬ 
tem  (MMICS)  (40  FR  35610). 

F06703  OMQJKLA 

System  name:  06703  OMQJKLA  Evasion 
and  Escape  Kit  (40  FR  35611) . 

Reason:  A  determination  has  been  made 
that  this  system  ot  recmrds  is  not 
siAject  to  the  Privacy  Act. 


FEDERAL  REGISTER,  VOL  41,  NO.  13— TUESDAY,  JANUARY  20,  1976 


2948  NOTiCES 


F06703  OSGHLNA 

System  name:  06703  08QHI2TA  Basle 
Load  List  for  Missile  Maintenance 
(40  FR  35611). 

Reason:  A  determination  has  been  made 
that  this  system  of  records  is  not 
subject  to  the  Privacy  Act 

FI  1201  OSNRCHA 

System  name:  11201  OSNRCHA  Claims 
Administration  Property  Registra¬ 
tion  (40  FR  35628). 

Reason:  This  system  is  incorporated  with 
F11201  jack;  B. 

System  name:  Claims  Records  (40  FR 
35627). 

F11201  OSNRCHB 

System  name:  11201  08NRCES  Claims 
Record  Private  V^ilcle  Storage  (40 
FR  35628) . 

Reason:  This  system  is  incorporated  with 
F11201JACCB. 

System  name:  Claims  Records  (40  FR 
35627). 

F11201  OSPCZPA 

System  name:  11201  OSPCZPA  Accident 
Data  (40  FR  35628). 

Reason:  This  system  is  Incorporated  with 
16801SGHXOA. 

System  name:  Third  Party  Liability  No¬ 
tification  (40  FR  35662) . 

F12402  DFXSE  A 

System  name:  12402  DPXSE  A  Office  of 
Special  Investigations  Report  of  Ra¬ 
cial  Incidents/Climate  (40  FR 
35631). 

Reason:  This  system  of  records  has  been 
discontinued. 

F12501  OTNUEXA 

System  name:  12601  OTNUEXA  Field 
Idmtificatlcm  CTard,  Luke  Form  042. 
(40  FR  35639). 

Reason:  This  system  of  records  has  been 
discontinued. 

F12501  OTNUEXB 

System  name:  12501  OTNUEXB  Crime 
Stop  Form  Letter  (40  FR  35639) . 

Reason:  This  system  of  records  has  been 
discontinued. 

F16001  OSPCZPB 

System  name:  16001  OSPCZPB  Allergy 
Prescription  Record  (40  FR  35647). 

Reason:  This  system  is  mcorporated 
with  16804  SOHB  A. 

System  name:  Clinical  Records  and  Re¬ 
lated  Documents  (40  FR  35667) . 

F16001  OSPCZPD 

System  name:  16001  OSPCJZPD  Proce¬ 
dure  for  Immunotherapy  (40  FR 
35647). 

Reason:  This  system  is  incorporated  with 
16804  SOHBA. 

System  name:  Clinical  Records  and  Re¬ 
lated  Documents  (40  FR  35667). 

F16001  OSPCZPE 

System  name:  16001  OSPCZPE  Allergy 
Re-order  Instructions  (40  FR  35647) . 

Reason:  This  system  is  incorpcurated 
with  16804  SOHB  A 


System  name:  CUnleal  Records  and  Re¬ 
lated  Documents  (40  FR  35667) . 

FlOeOl  AOSPCZPA 

System,  name:  16001  AOSPCZPA  Indi¬ 
vidual  Statement  on  Civilian  Medi¬ 
cal/Dental  Service  (40  FR  35648). 

Reason:  This  system  is  Incorporated 
with  16805  ASGHB  R. 

System  name:  Health  and  Outpatient 
Records  (40  FR  35668) . 

F16006  AOSPCZPA 

System  name:  16006  AOSPCZPA  Pul- 
m(mary  Functicm  Test  (40  FR 
35653). 

Reason:  This  system  is  lnc(»rporated  with 
16804  SGHB  A 

System  name:  Clinical  Records  and  Re¬ 
lated  Documents  (40  FR  35667). 

F16102  OSSGBPA 

System  name:  16006  BOSPZCTPA 
Grounding  Information  Data  (40 
FR  35654) . 

Reasons:  This  system  is  incorporated 
with  16101  SOPA  A 

System  name:  Medical  Recommendation 
for  Fl3dng  Duty  (40  PR  35654) . 

F16201  OS>CZPA 

System  name:  16201  OSPCZPA  Perio¬ 
dontics  and  Oral  Diagnosis  (40  FR 
35659). 

Reason:  This  system  is  Incorporated  with 
16201  SGD  A 

System  name:  Dental  Health  Records 
(40  FR  35659). 

F16201  OSPCZPB 

System  name:  16102  OSSGBPA  Ehysio- 
logical  Tridnlng  Inside  Chamber  In¬ 
structor  Observer  (40  FR  35657) . 

Reason:  This  system  is  incorporated 
with  16102  SOPA  A 

System  name:  Air  Force  Aerospace  Phy¬ 
siology  Training  Programs  (40  FR 
35655). 

F16201  OSPCZPB 

System  name:  16201  OSPCZPB  Prosthe¬ 
tic  Patient  Information  Cjard  (40  FR 
35660). 

Reason:  This  system  is  incorporated  with 
F16201SGDA 

System  name:  Dental  Health  Records  (40 
FR  35659) . 

P16202  OSNRCHA 

System  name:  16202  OSNRCHA  Dental 
Attendance  Records  (40  FR  35661). 

Reason:  TTils  system  is  incorporated  with 
F16201SODA 

System  name:  Dental  Health  Records  (40 
FR  35659) . 

P16802  OLAEAQA 

System  name:  16802  OLAEAQA  Civilian 
Health/Medical  Program  of  Uni¬ 
formed  Services  (CHAMPUS)  Pa¬ 
tient  History  (40  FR  35664). 

Reason:  This  syston  is  discontinued. 

F16804  OSPCZPA 

System  name:  16804  OSPCZPA  Nursing 
Assessment  (40  FR  35667). 

Reason:  This  system  is  Incorporated  with 
16804  SOHB  A. 


System  name:  Clinical  Records  and  Re¬ 
lated  Documents  (40  FR  35667) . 

F16804  OSPCjZPB 

System  name:  16804  OSPCZPB,  Release 
of  Remains  to  a  Mortuary  (40  FR 
35668). 

Reason:  This  system  is  Incorporated 
with  16804  SGHB  A 

System  name:  Clinical  Records  and  Re¬ 
lated  Dociunents  (40  FR  35667) . 

F16804  OSPCZPC 

System  name:  16804  OSPCZPC  Allergy 
Clinic  History  Record  (40  FR  35668) . 

Reason:  This  system  is  incorporated  with 
16804  SGHB  A. 

System  name:  Clinical  Records  and  Re¬ 
lated  Documents  (40  FR  35667) . 

F16805  OSPCZPA 

System  name:  16805  OSPCZPA  Low  Back 
Examination  (40  FR  35670) . 

Reason:  The  system  is  Incorporated  with 
16804  SGHB  A 

System  name:  Clinical  Records  and  Re¬ 
lated  Documoits  (40  FR  35667) . 

F17602  DPMSRAA 

System  name:  17602  DPMSRAA  Person¬ 
nel  Quality  Control  (40  FR  35676) . 

Reason:  Record  system  discontinued. 

F19001  OSGHLNA 

System  name:  19001  OSGHLNA  Bio¬ 
graphical  Data  (40  FR  35702). 

Reaeon:  This  system  is  incorporated  with 
19001  OI  A. 

System  name:  Official  Biographies  (40 
FR  36700). 

F19001  OSLWRCB 

System  name:  19001  OSLWRCB,  Bio¬ 
graphical  Rles  (40  FR  35702). 

Reason:  This  system  is  incorporated  with 
19001  OI A 

System  name:  Official  Biographies  (40 
FR  35700). 

F19001  OSMERMA 

System  name:  19001  OSMERMA  Com¬ 
manders  Crew  Biographical  Infor¬ 
mation  File  (40  FR  35703) . 

Reason:  This  system  is  incorporated  with 
19001  OI  A. 

System  name:  Official  Biographies  (40 
FR  35700) . 

F19001  OTKWRDA 

System  name:  19001  OTKWRDA  Com¬ 
mander's  Tapecutter  File  (40  FR 
35703). 

Reason:  A  determination  has  been  made 
that  this  system  of  records  is  not 
subject  to  the  Privacy  Act. 

F20002  OLAEAQA 

System  name:  20002  OLAEAQA  Raw  In- 
telligoice  (40  FR  35704). 

Reason:  System  has  been  discontinued. 

F20501  OSBAEYA 

System  name:  20501  OSBAEYA  Access 
Authorisation  (40  FR  35706) . 

Reason:  This  system  is  incorporated  with 
20505  SPI  B. 

System  name:  Personnd  Security  Access 
Records  (40  FR  35711). 
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F20501  OSBWKRH 

System  name:  20501  OSBWKRH  Access 
Records  (40  FR  35706) . 

Reason:  This  system  is  incorporated  with 
20505  SPI  B. 

System  name:  Personnel  Security  Access 
Records  (40  FR  35711). 

F20501  OSPCZPA 

System  name:  20501  OSPCZPA  Area  7 
Access  Records  (40  FR  35706) . 

Reason;  This  system  is  incorporated 
with  20505  SPI  B. 

System  name:  Personnd  Security  Access 
Records  (40  FR  35711). 

Dxpaktmint  op  the  Navy  (DN)  (M= 
Marine  Corps  and  N=Navt) 

In  FR  Doc  75-21075  published  in  the 
Federal  Register  (40  FR  35151)  of  Au¬ 
gust  18.  1975  and  FR  Doc  22752  pub¬ 
lished  in  the  Federal  Register  (40  FR 
39677)  of  August  28.  1975  setting  forth 
the  systems  of  records  prescribed  by  the 
Privacy  Act  of  1974  within  the  Depart¬ 
ment  of  the  Navy,  the  following  Navy 
and  Marine  Con)s  systems  of  records  are 
deleted; 

MHD00002 

System  name:  MHD0002  Casualty  Cards 
(40  FR  35861). 

Reason:  Not  a  system. 

MHD00003 

System  name:  MHD00003  Muster  Rolls/ 
Unit  Diaries  (40  FR  35861) . 

Reason:  Not  a  system. 

MHD00004 

System  name:  MHD00004  Narrative  Bio¬ 
graphical  Data  With  Photos  (40  FR 
35862). 

.  Reason:  This  system  is  incorporated  with 
MMC00009. 

System  name:  MMC00009  Narrative  Bio¬ 
graphical  Data  With  Photos 
(NAVMC  Form  10573)  (40  FR 

39697). 

MHD00005 

System  name:  MHD00005  Personnel  Piles 
(40  FR  35863). 

Reason:  This  system  is  incorporated  with 
MMN00006. 

System  name:  MMN00006  Marine  Corps 
Military  Personnel  Records  (OQR/ 
SRB)  (40  FR  35872). 

MH(900003 

System  name:  MHQ00003  Controlled 
Correspondoice  Locator  System  (40 
FR  35864). 

Reason:  This  ssrstem  is  incorporated  with 
NOOOll  COl. 

System  name:  NOOOll  COl  Correspond¬ 
ence  flies  (40  FR  35879) . 

MHQ00004 

System  name:  MHQ00004  Courier  Pass 
System  (40  FR  35865). 

Reason:  This  system  is  incorporated  with 
MINOOOOl. 

System  name:  MINOOOOl  Personnel  Se¬ 
curity  Eligibility  and  Access  Infor¬ 
mation  System  (40  FR  39688). 

MH<^006 

System  name:  MH(500006  Port  Ritchie 
Pass  Roster  for  Headquarters.  UJ3. 


Marine  Corps  Persmmel  (40  m 
35866). 

Reason:  This  system  is  incorporated  with 
MINOOOOl. 

System  name:  MINOOOOl  Personnel  Se¬ 
curity  Eligibility  and  Access  Infor¬ 
mation  System  (40  FR  39688) . 

MHQ00007 

System  name:  MHQ00007  Headquarters, 
UB.  Marine  Corps  Access  Strips  (40 
FR  35866) . 

Reason:  This  system  is  incorporated  with 
MINOOOOl. 

System  name:  MINOOOOl  Personnel  Se¬ 
curity  Eligibility  and  Access  Infor¬ 
mation  Ssrstem  (40  FR  39688) . 

MHQOOOlO 

System  name:  MHQOOOlO  OfiBce  of  the 
Joint  Chiefs  of  Staff  Roster  (40  FR 
35867) . 

Reason:  This  syston  is  incorporated  with 
MINOOOOl. 

System  name:  MINOOOOl  Personnel  Se¬ 
curity  Eligibility  and  Access  Infor¬ 
mation  System  (40  fTl  39688). 

MHQOOOll 

System  name:  MHQOOOll  Security  Fold¬ 
ers  in  Headquarters,  U.S.  Marine 
Corps  Personnel  (40  FR  35868) . 

Reason:  This  system  is  incorporated  with 
KHNOOGOl. 

System  name:  MINOOOOl  Personnel  Se¬ 
curity  EUgibility  and  Access  Infor¬ 
mation  System  <40  FR  39688) . 

MHQ000012 

System  name:  MHQ00012  Special  Access 
List  for  Personnel  of  Headquarters 
Marine  Corps  (40  FR  35868) . 

Reason:  This  system  is  incorporated  with 
MINOOOOl. 

System  name:  MINOOOOl  Personnel  Se¬ 
curity  Eligibility  and  Access  infor¬ 
mation  System  (40  FR  39688) . 

MMCOOOOl 

System  name:  MMCOOOOl  Psychiatry 
Case  FUes  (40  FR  39693) . 

Reason:  This  system  is  incorporated  with 
N0018  03. 

System  name:  N0018  03  Medical  Treat¬ 
ment  Record  System  (40  FR  35899). 

MMC00006 

System  name:  MMC00006  Cash  Receipts 
Voucher  (40  FR  39696) . 

Reason:  Not  a  syston. 

I)fMN00012 

System  name:  MMN00012  Unit  Diaries/ 
Unit  Transaction  Registers  (40  FR 
35876) . 

Reason:  Not  a  system. 

MMN00015 

System  name:  MMN00015  Organizational 
Locators,  Command  Telephone/Or¬ 
ganizational  Board/ Mail  Directories 
and  Rosters  (40  FR  39698) . 

Reason:  This  system  is  incoiporated  with 
MMN00042. 

System  name:  MMN00042  Marine  Corps 
Locator  Files. 


MMN0025 

System  name:  MMN00025  Ordm  to 
ACDUTRA.  Assignment  to  Volun¬ 
tary  EAD,  Assignment  to  Involun¬ 
tary  Unrestricted  BAD  (40  FR 
39702) . 

Reason:  Not  a  system. 

MMN00026 

System  name:  MMN00026  Working  Files 
for  TYainlng  Related  Matters  (40 
FR  39702. 

Reason:  This  system  is  incorporated  with 
MMN00040. 

System  name:  MMN00040  Individual 
Training  Records/Files  for  Training 
Related  Matters. 

MMN00028 

System  name:  MMN00028  NAF  Person¬ 
nel  Records  (40  PR  39703). 

Reason:  This  system  is  incorporated  with 
MMN00041. 

System  name:  MMN00041  Non- Appro¬ 
priated  Fund  (NAF)  Employee  and 
Applicant  Personnti  Records. 

MMN00029 

System  name:  MMN00029  Patient  Ad¬ 
ministrative  Fold«s  (40  FR  39703) . 
Reason:  Not  a  S3r8tem. 

MMN00030 

System  name:MMN00030  Fitness  Report 
Logs  for  Officer  and  Enlisted  Per- 
sonnri  (40  FR  39703) . 

Reason:  This  system  is  incorporated  with 
MMNOOOll. 

System  name:  MMNOOOll  Source  Data 
Autcnnated  Fitness  Report  System 
(SDAFRS)  (40  FR  35876). 

MR800002 

System  name:  MRS00002  Involuntary 
Active  Duty  Case  Piles  (40  FR 
39706). 

Reason:  Not  a  system. 

N00013  A 

System  name:  N00013  A  JAQ  Manual 
Investigations  (40  m  35882). 
Reason:  Redrafted  and  reissued  with  a 
revised  title  as  a  new  system. 

N00018  02 

System  name:  N00018  02  Bureau  of 
Medicine  and  Surgery  Personnel 
Management  Information  System 
(40  FR  35899) . 

Reason:  Printed  by  mistake. 

Additional  Department  of  Defense 
Systems  of  Records 

The  ssrstems  of  records  subject  to  the 
Privacy  Act  for  the  following  Depart¬ 
ment  of  Defense  Components  listed  be¬ 
low  are  additional  new  record  ssrstems 
notices  to  those  already  published  in 
the  Fedeeal  Rbcistse.  Following  the 
brief  identiflcation  and  reason  for  each 
of  the  new  additional  record  system  un¬ 
der  the  applicable  Department  of  De¬ 
fense  Component  title,  the  new  complete 
record  system  notices  are  published  in 
their  entirety  \mder  the  appropriate 
Component  heading.  Any  public  com- 
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ments,  including  written  data,  views  or 
arguments  amceming  these  systems  of 
records  should  be  addressed  to  the  sys¬ 
tem  manager  identified  in  the  specific 
notice  on  or  before  February  19,  1976. 

Department  of  Army  (DA) -A 

In  FR  Doc  75-21075  published  in  the 
Federal  Register  (40  FR  35151)  of  Au¬ 
gust  18, 1975  setting  forth  the  systems  of 
records  prescribed  by  the  Privacy  Act  of 
1974  within  the  Department  of  Army,  the 
following  Department  of  Army  systems  of 
records  are  added; 

A0225.11fDAPC 

System  name:  Enlisted  Year  Group  Man¬ 
agement  File. 

Insert:  Before  system  A0228.01DAMH 
(40  FR  35175). 

Reason:  Omitted  due  to  oversight. 
A1301.07bAMC 

System  name:  Food  Taste  Test  Panel  Re¬ 
ference  Files. 

Insert:  Before  system  A1402.18DAJA  (40 
FR  35276) . 

Reason:  Omitted  due  to  oversight. 
A1301.07cAMC 

System  name:  Visiting  Scientist  Research 
Associates  Reference  Files. 

Insert:  Before  system  A1402.18DAJA  (40 
FR  35276). 

Reason:  Omitted  due  to  oversight. 

Office  of  the  Secretary  of  Defense 
(OSD)-D 

In  FR  Doc  75-21075  published  in  the 
Federal  Register  (40  FR  35151)  of  Au¬ 
gust  18, 1975  setting  forth  the  systems  of 
records  prescribed  by  the  Privacy  Act  of 
1974  within  the  Office  of  the  Swretary 
of  Defense,  the  following  Office  of  the 
Secretary  of  Defense  system  of  records  is 
added; 

DM&RA  15.0 

System  name:  15.0  Reports  of  Defense  re¬ 
lated  employment. 

Insert:  After  system  DM&RA  14.0  (40 
FR  35389) . 

Reason:  Omitted  due  to  oversight. 
DM&RA  16.0 

System  name:  Retired  Personnel  Master 
File. 

Insert:  Before  system  D<X!HA  01  (40  FR 
35390) . 

Reason:  Omitted  due  to  oversight. 
Department  of  the  Air  Force  (AF)-F 

In  FR  Doc.  75-21075  published  in  the 
Federal  Register  (40  FR  35151)  of  Au¬ 
gust  18,  1975  setting  forth  the  systems  of 
records  prescribed  by  the  Privacy  Act  of 
1974  wi^in  the  Department  of  the  Air 
Force,  the  following  Department  of  Air 
Force  systems  of  records  are  added; 
FOlOOl  OQVDYDA 

System  name:  01001  OQVDYDA  Civil 
Reserve  Air  Fleet  Personnel  Security 
Clearance  Report. 

Insert:  Before  system  FOlOOl  OTHDRDA 
(40  PR  35414) . 

Reason:  Omitted  due  to  oversight. 


F01201  DAD 

System  name:  01201  DAD  Privacy  Act 

Request  Pile.  _ 

Insert:  Befm^  system  P01201  OQPTFTiA 
(40  FR  35441). 

Reason:  This  new  system  is  created  in 
anticipation  of  individuals  who  will 
be  submitting  requests  under  5 
U.S.C.  552a. 

P03001  OPPN(aSA 

System  name:  03001  OPPN(aSA  CivU  Air 
Patrol  (CAP)  Membership. 

Insert:  Before  system  F03001XOBXQP 
CA  (40  FR  35448) . 

Reason;  Omitted  due  to  oversight. 

P0300410HAJXPC 

System  name:  0300410HAJXFC  Air 
Force  System  Command  Personnel 
Data  Retrieval  System. 

Insert:  Before  system  F03005  DPXVH  A 
(40  PR  35477) . 

Reason:  Omitted  due  to  oversight. 

F21501  DPMSP  A 

System  name:  21501  DPMSP  A  Child 
Care  Attendance  Records. 

Insert:  Before  system  F26S01  HC  A  (40 
FR  35717). 

Reason:  Omitted  due  to  oversight. 

P21501  DPMSP  B 

System  name:  21501  DPMSP  B  Recrea¬ 
tion  Volunteer  and  Application 
Records. 

Insert:  Before  system  F2650I  HC  A  (40 
PR  25717). 

Reason:  Omitted  due  to  oversight. 

P21501  DPMSP  C 

System  name:  21501  DPMSP  C  Inter¬ 
service  Photography  Contest  Entry 
Records. 

Insert:  Before  system  F26S01  HC  A  (40 
FR  25717). 

Reason:  Omitted  due  to  oversight. 

Defense  Nuclear  Agency  (DNA)-H 

In  FR  Doc.  75-21075  published  in  the 
Federal  Register  (40  FR  35151)  of  Au¬ 
gust  18, 1975  setting  forth  the  systons  of 
records  prescribed  by  the  Privacy  Act  of 
1974  within  the  Defense  Nuclear  Agency, 
the  following  Defense  Nuclear  Agency 
systems  of  records  are  added; 

HDNAOOl 

System  name:  HDNAOOl  Employee  As¬ 
sistance  Program  Case  Record 
Syst^s. 

Insert:  Before  system  HDNA002  (40  FR 
35748) . 

Reason:  Omitted  due  to  misunderstand¬ 
ing  that  CSC  would  publish  notice 
covering  entire  Federal  service. 

HDNA002 

System  name:  HDNA002  Employee  Rela¬ 
tions  including  Discipline,  Employee 
Grievances,  Complaints  and  Appeals 
Record  System  imder  Negotiated 
Grievance  Procedures. 

Insert:  Before  system  HDNA003  (40  FR 
35748) . 


Reason:  Omitted  due  to  misunderstand¬ 
ing  that  CSC  would  publish  notice 
covoing  entire  Federal  service. 

HDNA003 

System  name:  HDNA003  Labor  Manage¬ 
ment  R^ations  Records  Systems. 
Insert:  Before  system  HDNA004  (40  FR 
35748) . 

Reason:  Omitted  due  to  misunderstand¬ 
ing  that  CSC  would  publish  notice 
covering  entire  F^eral  service. 

HDNA004 

System  name:  HDNA004  Training  and 
Employee  Development  Record 
Systems. 

Insert:  Before  system  HDNA102-03  (40 
PR  35748) . 

Reason:  Omitted  due  to  misunderstand¬ 
ing  that  CSC  would  publish  notice 
covering  entire  Federal  service. 

HDNA609-02 

System  name:  HDNA609-02  Personnel 
Radiation  Exposure  Records. 

Insert:  Before  system  HDNAFCPD41  (40 
PR  35750) . 

Reason:  Omitted  due  to  oversight. 

HDNAAFRRI102-03 

System  name:  HDNAAPRRI102-03 
AFRRI  Personnel  Roster. 

Insert:  After  system  HDNAF'CPIMl  (40 
FR  35750) . 

Reason:  Omitted  due  to  oversight. 

Department  of  the  Navy  (DN) 
(M=Marine  Corps  and  N=Navy) 

In  FR  Doc.  75-21075  published  in  the 
Federal  Register  (40  FR  35151)  of  Au¬ 
gust  18,  1975  and  FR  Doc.  22752  pub¬ 
lished  in  the  Federal  Register  (40  FR 
39677)  of  Augiist  28,  1975  setting  forth 
the  systems  of  records  prescribed  by  the 
Privacy  Act  of  1974  within  the  Depart¬ 
ment  of  the  Navy,  the  following  Navy 
and  Marine  Corps  systems  of  records  are 
added; 

MIL00020 

System  name:  MIL00020  First  Marine 
Division  Personnel  Assigned  To  Op¬ 
eration  New  Arrivals. 

Insert:  Before  system  MJNOOOOl  (40  PR 
39688). 

Reason:  Omitted  due  to  oversight. 

MIL.00021 

System  name:  MIL00021  Working  Pfles, 
Division  Supply  Section  and  Wing 
Supply  Sections. 

Insert:  Before  system  MINOOOOl  (40  PR 
39688). 

Reason:  Omitted  due  to  oversight. 

MI600001 

System  name:  MlSOOOOl  Personnel  Man¬ 
agement  Subsystem,  RESOURCE 
CONTROL  SYSTEM  (RCS) . 

Insert:  Before  system  MJAOOOOl  (40  Fit 
39689). 

Reason:  Omitted  due  to  oversight. 
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MJA00014 

System  name:  MJA00014  Pile  of  Confi¬ 
dential  Statements  of  Employment 
and  Financial  Interests. 

Insert:  Before  system  MMCOOOOl  (40  FR 
39693) . 

Reason:  Omitted  due  to  oversight. 

MJA00015 

System  name:  MJA00015  Indebtedness 
Correspondence  Record. 

Insert:  Before  ssrstem  MMCOOOOl  (40  PR 
39693) . 

Reason:  Omitted  due  to  oversight. 

MJA00016 

System  name:  MJA00016  Judge  Advocate 
Division  “D”  Files. 

Insert :  Before  system  MMCOOOOl  (40  PR 
39693) . 

Reason;  Omitted  due  to  oversiidit. 

MJA00017 

System  name:  Correspondence  Branch. 
JA  Division  HQMC  Correspondence 
Control  Piles. 

Insert:  Befmre  system  MMCOOOOl  (40  PR 
39693) . 

Reason:  Omitted  due  to  oversight. 

MJA00018 

System  name:  MJA00018  Performance 
PUe. 

Insert:  Before  system  MMCOOOOl  (40  FR 
39693) . 

Reason:  Omitted  due  to  oversight. 

MMN00037 

System  name:  MMN00037  Library  Pat¬ 
ron  File. 

Insert:  Before  system  MRS00002  (40  FR 
39706). 

Reason:  Omitted  due  to  oversi^t. 

MMN00038 

System  name:  MMN00038  Amateur  Ra¬ 
dio  Operator’s  File. 

Insert:  Before  sjrstem  MRS00002  (40  FR 
39706). 

Reason:  Omitted  due  to  oversight. 

MMN00039 

System  name:  MMN00039  Amateur/Citi- 
zen  Band  Radio  Operation  Request 
and  Authorization  Pile. 

Insert:  Before  system  MR800002  (40  PR 
39706). 

Reason;  Omitted  due  to  oversight. 

MMN00040 

System  name:  MMN00040  Individual 
Training  Records/FUes  for  Training 
Related  Matters. 


Insert:  Before  system  MRS00002  (40  FR 
39706). 

Reason;  Omitted  due  to  oversight. 

MMN00041 

System  name:  MMN00041  Non- Appro¬ 
priated  Fund  (NAP)  Employee  and 
Applicant  Personnel  Records. 

Insert:  Betore  system  MRS00002  (40  FR 
39706) . 

Reason;  Omitted  due  to  oversight. 

MMN00042 

System  name:  MMN00042  Marine  CX>rps 
Locator  Files. 

Insert:  Before  system  MRS00002  (40  FR 
39706) . 

Reason:  Omitted  due  tooversi^t. 

N00013  A 

System  name:  N00013  A  Jag  Manual  In¬ 
vestigative  Record. 

Insert:  In  place  of  N00013  A  (40  FR 
35870). 

Reason;  Redrafted. 

N00013  X 

System  name:  N00013  X  Fiduciary  Af> 
fairs  Records. 

Insert:  Before  N0001310  (40  FR  35895) . 

Reason:  Overlooked. 

N00015.00K2 

System  name:  N000K2  Naval  Attsudie 
Files. 

Insert:  Before  N00015.0NI53-1A  (40  FR 
35897) 

Reason:  Omitted  by  mistake. 

N00034  EMP8TATS  REQ  RET  OFF 

System  name:  N00034  Statments  of  Ebx- 
ployment  (Regular  Retired  Officers) . 

Insert:  Before  N00034  NFC  RET  PAY 
(40  FR  35915). 

Reason;  Overlooked. 

N00034  FHA 

System  name:  N00034  FHA  Payments. 

Insert:  Before  N00034  NFC  RET  PAY  (40 
FR  35915). 

Reason;  Overlooked. 

N00173  265 

System  name:  N00173  265  Sight  Conser¬ 
vation  Program. 

Insert:  Before  N00173  1200-3  (40  FR 
35910). 

Reason:  Overlooked. 

N31708  NDRB 

System  name:  N31708  Navy  Discharge 
Review  Board.  Proceedings.  * 

Insert:  Before  60258  002  (40  FR  35939). 

Reason:  Omitted  by  mistake. 


N57403  NAVMAR  4065 

System  name:  N57403  Commisssu7  Con¬ 
trol  Program. 

Insert:  Before  N60258  002  (40  FR  35939) . 
Reason;  Received  too  late  to  include  in 
esLTlier  iwtice. 

N62695  01 

System  name:  N62695  01  Naval  Audit 
Personnel  Developmmt  System. 
Insert;  Before  N62769  02  (40  FR  35947). 
Reason;  System  is  a  new  one. 

N64223  NMRI 

System  name:  N64223  Kidney  Transplant 
Histocompatibility  Stud^. 

Insert:  Before  N64648  EARS  (40*  FR 
35958) . 

Reason;  Not  received  in  time  for  earlier 
publicaticm. 

N65196  DODCI  .01.  .02.  and  .03 

System  names:  N65196  DODCI  Student 
Record  System,  Student  Biograpb^ 
System,  and  Coxirse  Evaluation  Sys¬ 
tem. 

Insert:  Consecutively  before  N65872SA- 
14102  (40  FR  35959). 

Reason;  Overlooked  as  Navy  system. 

N96021-06 

System  name:  N96021-06  Navy  Auto¬ 
mated  Civilian  Manpower  Informa¬ 
tion  System  (NACMIS) . 
insert:  Before  N96021-07  (40  FR  35970). 
Reason;  Ov«'looked.  by  mistake. 

Dtnanz  Supply  Aoehct  (DSA)-S 

In  FR  Doc.  75-21075  published  in  the 
Feoesal  Recisteb  (40  FR  35151)  of  Au¬ 
gust  18, 1975  setting  forth  the  systems  of 
records  prescribed  by  the  Privacy  Act  of 
1974  within  the  Defense  StQ)ply  Agency, 
the  following  Defense  Supply  Agency 
systems  of  records  are  added: 

S  259.05  DBAH-a 

System  name:  S  259.05  Legal  Assistance. 
Insert:  Before  system  S  270.10  D6AH-K 
(40  FR  36059). 

Reason;  Omitted  due  to  oversight. 

S  339.50  D6AH-K 

System  name:  S  339.50  Supervisors’  Per¬ 
sonnel  Records. 

Insert:  Before  system  S  352.10  DBAH-K 
(40  FR  36067). 

Reason:  Omitted  due  to  oversight. 

S  380.20  D8AH-K 

System  name:  8  380.20  Civilian  Medical 
Case  Files. 

Insert:  Before  system  8390.01  D8AH-K 
(40  FR  36068). 

Reason;  Omitted  due  to  oversiadst. 
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UNITED  STATES  ARMY 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  IN¬ 
FORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grantor  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  acontract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 
A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De¬ 
partment  of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  limited  to,  personnel  actions, 
personnel  security  actions  and  criminal  investigations  of  the  Com¬ 
ponent  requesting  the  record. 

A0225.11fDAPC 

System  name:  22S.11  Enlisted  Year  Group  Management  File 
System  location:  Department  of  the  Army,  USA  Military  Person¬ 
nel  Center  (DAPC-EP) 

Categories  of  individuals  covered  by  the  system:  Active  duty  mem¬ 
bers  of  the  US  Army  in  enlisted  grades  of  El  thru  E9  and  former 
military  personnel  who  are  applicants  for  enlistment. 

Categories  of  records  in  the  system:  File  contains  Control 
Number,  reclassification/enlistment  action,  type  of  Enlistment, 
SSN,  Pay  grade,  race,  sex,  basic  active  service  date,  estimated  ter¬ 
mination  of  service,  reenlistment  date,  civilian  education,  career 
management  field,  primary  MOS,  PMOS  evaluation  score,  new 
CMF,  new  PMOS,  date  of  award  of  new  PMOS,  source  of  new 
PMOS,  personnel  charged  to  school  code,  criteria  score,  status  of 
application,  assignment  code,  date  of  last  status  change,  current  lo¬ 
cation,  year  group. 

Authority  for  maintenance  of  the  system:  5  USC'Section  301 

10  use 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Department  of  the 
Army-Records  are  used  for  personnel  management,  year  group 
management  and  manpower  management. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  computer  magnetic  tapes  and 
discs. 

Retrievability:  Normal  access  is  by  SSN,  Control  Number  or 
other  individual  characteristics. 

Safeguards:  Physical  security  devices,  guards,  computer  hardware 
and  software  safeguard  feautures,  and  personnel  clearances  for  in¬ 
dividuals  working  with  the  system. 

Retention  and  disposal:  Computer  tapes  are  cut-off  annually,  and 
are  retained  up  to  5  years. 

System  manager(s)  and  address:  Commander,  US  Army  Military 
Personnel  Center,  200  Stovall  Street,  Alexandria,  VA  22332. 


Notification  procedure:  Information  may  be  obtained  from 
Headquarters,  Department  of  the  Army  (DAPC-DP)  200  Stovall  St., 
Alexandria,  VA  22332. 

Record  access  procedures:  Written  requests  for  information 
should  contain  the  full  name  of  the  requestor,  SSN,  current  or 
former  military  status  and  appropriate  return  address.  Personal 
visits  may  be  made  to  the  US  Army  Military  Personnel  Center;  in¬ 
dividual  should  be  able  to  provide  their  military  service  identifica¬ 
tion  and  DD  Form  2A  for  active  duty  personnel,  or  other  com¬ 
monly  acceptable  means  of  identification  used  in  normal  transac¬ 
tion  of  business. 

Contesting  record  procedures:  The  department  rules  for  contesting 
and  appealing  initial  determinations  may  be  obtained  from  USA 
Military  Personnel  Center  (DAPC-POO),  200  Stovall  Street,  Alex¬ 
andria,  VA  22332. 

Record  source  categories:  Information  is  obtained  in  documented 
and  other  computer  readable  form  from  other  Department  of  the 
Army  organizations/stations. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
A1301.07bAMC 

System  name:  1301.07b  Food  Taste  Test  Panel  Reference  Files 
System  location:  Primary  System-Food  Acceptance  Group,  Food 
Science  Laboratory,  US  Army  Natick  Development  Center, 
AMXNM-YBF,  Natick^MA  01760. 

Decentralized  Segme!^-Data  Analysis  Office,  US  Army  Natick 
Development  Center,  AMXNM-D,  Natick,  MA  01760. 

Categories  of  individuals  covered  by  the  system:  Civilian  and  mili¬ 
tary  personnel  who  volunteer  to  participate  in  sensory  taste  tests  of 
food  items. 

Categories  of  records  in  the  system:  File  contains  questionnaire 
and  locator  record  that  are  completed  by  civilian  and  military  per¬ 
sonnel  who  volunteer  to  participate  on  a  food  sensory  test  panel. 
Information  collected  includes  name,  date,  organization,  business 
telephone  number,  sex,  age,  marital  status,  rank  or  grade,  present 
or  prior  military  service,  highest  educational  level  attained,  section 
of  country  lived  the  longest,  willingness  to  test  irradiated  foods, 
food  aversion  data,  food  preference  data. 

Authority  for  maintcnaucc  of  the  system:  10  USC  3012  Secretary 
of  the  Army:  Powers  and  duties,  delegated  by. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Food  Acceptance  Group 
-  Selection  of  Panel  Members  to  participate  in  individual  food  sen¬ 
sory  tests  by  the  SYSMANAGER.  Personal  information  on  panel 
members  is  used  when  a  particular  food  sensory  test  requires  selec¬ 
tion  of  panel  members  having  specified  characteristics. 

Data  Analysis  Office  -  To  provide  automatic  data  processing  ser¬ 
vices  as  requested  by  Head,  Food  Acceptance  Group,  Food 
Science  Laboratory. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  paper  printouts,  cards,  magnetic  tapes  and 
paper  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  or  unique 
number  assigned  to  each  volunteer. 

Safeguards:  Buildings  employ  security  guards.  Records  are  stored 
in  metal  file  cabinets  which  are  locked  when  not  under  the  control 
of  authorized  personnel. 

Retentioa  and  disposal:  Records  are  destroyed  when  individual 
volunteer  leaves  or  ceases  to  participate  in  program. 

System  manager(s)  and  address:  Head,  Food  Acceptance  Group, 
US  Army  Natick  Development  Center,  AMXNM-YBF,  Natick, 
MA  01760. 

Notification  procedure:  Information  may  be  obtained  from 
SYSMANAGER,  Telephone;  Area  Code  617/653-1000,  X  2720. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  US  Army  Natick  Development  Center, 
ATTN;  AMXNM-YBF,  Natick,  MA  01760. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number.  Visits  are 
limited  to  the  Food  Acceptance  Group,  Food  Sciences  Laboratory 
(AMXNM-YBF),  US  Army  Natick  Development  Center,  Natick, 
MA  01760. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
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identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  'case*  folder. 

CoalcstiBg  record  proccdom:  The  Installation’s  rules  for  aecbss 
to  records  and  for  contesting  contents  and  appealing  initial  deter¬ 
minations  may  be  obuined  from  the  SYSMANAGER. 

Record  source  categories;  Subject  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None  . 
AlMl.OTcAMC 

System  name:  1301.07c  Visiting  Scientist  Research  Associates 
Reference  Files 

System  location:  Deputy  Technical  Director/Food  Service 
Systems  Program.  Office  of  the  TechnKal  Director,  US  Army 
Natick  Development  Center,  AMXNM-ZTF,  Natick,  MA  01760. 

Categories  of  individuals  covered  by  the  system:  Scientific  in¬ 
vestigators  proposed  to  the  US  Army  Natick  Development  Center 
(NDC),  by  the  National  Research  Council  (NRC)  National  Acade¬ 
my  of  Sciences,  under  a  contract  for  research  services  in  special 
scientific  areas  .of  interest  to  the  NDC. 

Categories  of  records  in  the  system:  File  contains  name  of  each  in¬ 
vestigator  proposed  to  the  NDC,  a  resume  of  the  investigators 
qualifications,  a  copy  of  his  research  proposal,  a  copy  of  NRC 
letter  to  the  investigator  appointing  him  to  the  NDC.  copies  of 
travel  requests  and  vouchers  which  the  investigator  submits  to  the 
NRC,  copies  of  quarterly  and  final  reports  which  are  submitted  by 
the  investigator  to  the  NRC,  and  a  technical  evaluation  of 
completed  assignment  by  the  investigator's  NDC  Advisor. 

Authority  for  maintenance  of  the  system:  10  USC  3012  Secretary 
of  the  Army:  Powers  and  duties;  delegated  by. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  Records  are  maintained 
for  review  and  approval  of  investigators  and  areas  of  research 
proposed  under  the  contract  and  for  monitoring  performance  of  as¬ 
signed  investigators  under  the  contract. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrlevability:  Filed  alphabetically  by  last  name  of  investigator. 
Safeguards:  Buildings  employ  security  guards.  Records  are  stored 
in  metal  file  cabinets  which  are  locked  when  not  under  the  control 
of  authorized  personnel. 

Retention  and  disposal:  Records  are.  retained  indefinitely. 

System  managerfs)  and  address:  Deputy  Technical  Director/Food 
Service  Systems  Program,.  Office  of  the  Technical  Director,  US 
Army  Natick  Development  Center,  AMXNM-ZTF.  Natick.  MA 
01760. 

Notificatioa  procedure:  Information  may  be  obtained  from 
SYSMANAGER,  Telephone:  Area  Code  6I7/6S3-I000.  X  2361. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commander,  US  Army  Natick  Development  Center, 
ATTN:  AMXNM-ZTF.  Natick,  MA  01760 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  date  and  title 
of  research  assignment  at  NDC.  Visits  are  limited  to  Deputy 
Technical  Diiector/Food  Service  Systems  Program.  Office  of  the 
Technical  Director,  US  Army  Natick  Development  Center, 
AMXNM-ZTF,  Natick.  MA  01760. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification-  that  is,  drivers  license,  emptying  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  ’case’  folder. 

Contesting  record  procedures:  The  Installation’s  rules  for  access 
to  records  and  for  contesting  contents  and  appealing  initial  deter¬ 
minations  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Information  in  records  is  obtained  from 
the  National  Research  Council;  National  Academy  of  Sciences;  and 
from  the  NDC  Advisor  in  the  laboratory/office  to  which  the  in¬ 
vestigator  was  assigned. 

Systems  exempted  from  certain  provMons  of  the  act:  None 

OFFICE  OF  THE  SECRETARY  OF  DEFENSE 
ROUTINE  USE  -  LAW  ENFORCEMENT 
In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 


whether  arising  by  general  statute,  or  by  regulatioa,  rule  or  order 
issued  pursuant  thereto,  the  relevant  reco^s  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  federal,  state,  local  or  foreipn,  charged  with  the 
responsibility  of  investigating  or  prosecutiag  such  violation  or 
charged  with  enforcing  or  imfwmenting  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  IN¬ 
FORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  a^ncy 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  cqrrent  licenses,  if 
nece.isai7  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grantor  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  acontract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  the  matter. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De¬ 
partment  of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  limited  to,  personnel  actions, 
personnel  security  actions  and  criminal  investigations  of  the  Com¬ 
ponent  requesting  the  record. 

DMftRA  1S.6 

System  OMUc:  Reports  of  Defense  related  employment. 

System  lecatteu:  Office  Of  the  Assistant  Secretary  of  Defense 
(Manpower  and  Reserve  Affairs),  Pentagon,  Washington,  D.C. 
20301. 

Categories  ol  MivMuals  covered  by  the  system:  Retired  or  former 
military  officers  in  grades  of  major  or  lieutenant  commander  or 
above  and  former  civilian  officers  and  employees  of  the  Depart¬ 
ment  of  Defense  employed  at  or  above  the  minimum  salary  of  GS- 
13.  who,  during  any  of  the  first  three  years  after  termination  of  ser¬ 
vice  or  employment  with  the  Department  of  Defense,  are  employed 
at  fifteen  thousand  dollars  or  more  per  year  i>y  a  defense  contrac¬ 
tor  who,  during  that  year,  was  awarded  contracts  by  the  Depart¬ 
ment  of  Defense  totaltog  ten  million  dollars.  Also  covered  are  cur¬ 
rent  officers  and  employees  of  the  Department  of  Defease  em¬ 
ployed  at  or  above  the  minimum  salary  level  of  GS-13.  who.  within 
the  preceding  three  years  were  employed  by  such  a  defense  con¬ 
tractor. 

Categories  of  records  hi  the  systeas:  Copies  of  report  DD  Form 
1787  completed  by  individuals  covered  by  the  system  and  for¬ 
warded  to  the  Department  of  Defense  describing  their  employment 
with  the  Department  of  Defense  and  with  the  Defense  contractor 
and  a  listing  showing  the  names  of  individuals  who  submitted 
completed  DD  Form  1787. 

Authority  lor  maiutcnaocc  of  the  systeas:  The  system  was 
established  and  is  maintained  as  required  by  Public  l^w  91-121, 
section  410,  approved  November  19,  1969. 

Routiuc  uses  of  records  maiotaioed  in  the  systcni,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  are  available 
for  public  inspection  in  accordance  with  the  specific  terms  of  sec¬ 
tion  4l(Hf)  of  Public  Law  91-121.  There  is  no  limitation  or  restric-  * 
tion  on  use  by  the  public  of  the  information  contained  in  the  report. 

Section  4l(Kd)  of  Public  Law  91-121  requires  the  submission  to 
the  President  of  the  Senate  and  Speaker  of  the  House  of  Represen¬ 
tatives  by  December  31  of  each  year  of  information  in  the  reports 
submitted  by  individuals  during  the  preceding  Fiscal  Year. 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  diapoaing  of  records  in  the  sysleni: 

Storage:  In  metal  file  cabinet. 

RetrievabUily:  Alphabetical  by  name  of  individual. 

Safeguards:  Maintained  in  unlocked  file  cabinet  when  not  in  use. 

Retention  and  disposal:  No  current  criteria  for  disposition  of  re¬ 
ports. 
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System  maiiaKcr(s)  and  address:  The  Assistant  Secretary  of 
Defense  (Manpower  and  Reserve  Affairs),  Pentagon,  Washington, 

D  C.  20301. 

Notificatioa  procedarc:  Any  individual  who  desires  to  know 
whether  a  report  DD  Form  1787  submitted  by  him  is  on  file  may 
address  a  letter  inquiry  to  the  SYSMANAGER,  Assistant  Secretary 
of  Defensfe  (Manpower  and  Reserve  Affairs),  Pentagon,  Washing¬ 
ton,  D.C.  20301.  Inasmuch  as  the  reports  are  available  for  public  in¬ 
spection  no  proof  of  identity  is  required. 

Record  access  procedures:  On  request  of  any  individual  the  re¬ 
ports  on  file  are  made  available  for  inspection  in  the  office  of  the 
SYSMANAGER,  Room  3C980,  Pentagon,  Washington,  D.C. 

Contesting  record  proccdnres:  The  rules  for  contesting  contents  of 
records  may  be  obtained  from  SYSMANAGER. 

Record  source  categories:  The  individual  submitting  the  DD  Form 
1787. 

Systems  exempted  from  certain  provisions  of  tlm  act:  None 

UNITED  STATES  AIR  FORCE 
ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violatioA  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  IN¬ 
FORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses.  If 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
ITcense,  grantor  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  9  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  acontract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 
A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De¬ 
partment  of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  limited  to,  personnel  actions, 
personnel  security  actions  and  criminal  investigations  of  the  Com¬ 
ponent  requesting  the  record. 

FOlOOl  OQVDYDA 

System  uac:  01001  OQVDYDA  Correspondence,  Message  and  Pro¬ 
ject  Files  (Civil  Reserve  Air  Fleet  Personnel) 

System  location:  Military  Airlift  Command,  Deputy  Chief  of 
Staff,  Plans,  Directorate  of  War  Plans,  Civil  Air  Division,  Scott  Air 
Force  Base  IL  62225. 

Categories  of  individuals  covered  by  the  system:  All  Civil  Reserve 
Air  Fleet  Carrier  personnel  who  have  been  granted  a  security 
clearance  of  Secret  under  the  industrial  security  program. 

Categories  of  records  in  the  system:  Semi-annual  report  from  the 
Civil  Reserve  Air  Fleet  Carriers  identifying  additions,  deletions, 
and  corrections  to  the  previous  report.  Consolidated  list  prepared 
and  published  semi-annually  by  the  System  Manager. 

Authority  for  maintenance  of  the  system:  Executive  Order  11490. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Carrier  reports  used  to 
update  consolidated  list.  Consolidated  list  published  as  attachment 
to  Military  Airlift  Command  Regulation  S5-5,  and  distributed  to  ap¬ 
propriate  agencies  involved  in  releasing  classified  material  to  Civil 
Reserve  Air  Fleet  Carrier  personnel. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  computer  cards  and  computer  paper  prin¬ 
touts  and  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name,  by  Civil  Reserve 
Air  Fleet  Carrier. 

Safeguards:  Accessed  by  persons  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Stored  in 
security  container  (three  combination  safe). 

Retention  and  disposal:  Retained  in  office  safe  until  updated 
semi-annually.  Cards  withdrawn  (deletions  or  corrections)'  are 
retainejl  until  next  report  received,  then  destroyed  by  tearing  in 
half.  Consolidated  list  becomes  background  material  to  the  related 
publication  which  is  retained  as  current  record  until  the  publication 
is  rescinded,  superseded,  or  obsoieted;  then  removed  from  the  cur¬ 
rent  file,  placed  in  inactive  file  which  is  cutoff  31  December  each 
year,  retained  in  office  files  for  one  year  after  annual  cutoff,  trans- 
lerred  to  the  staging  area  for  one  additional  year,  then  retired  to 
the  Washington  National  Records  Center,  Washington  DC  20409 
for  permanent  retention. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff,  Plans, 
Headquarters  Military  Airlift  Command,  Scott  Air  Force  Base,  Il¬ 
linois  6222S. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  Systems  Manager. 

Record  access  procedures:  Individual  gains  access  from  Systems 
Manager. 

Contesting  record  procedures:  The  Air  Force’S  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F01201  DAD  A 

System  name:  01201  DAD  A  Privacy  Act  Request  File. 

System  location:  At  all  levels  of  the  Air  Force  havii^  responsibili¬ 
ty  for  systems  of  records,  to  process  requests,  submit  reports,  and 
to  document  actions  taken  under  the  Privacy  Act  of  1974.  This  in¬ 
cludes  Headquarters  United  States  Air  Force  staff  agencies,  major 
commands,  separate  operating  agencies,  installations,  and  activities. 
Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Department  of  the  Air  Force 
system  notices  (40  FR  35726). 

Categories  of  individuals  covered  by  the  system:  All  persons  who 
request  access  to,  information  from,  or  amendment  of  records 
about  themselves  from  the  Department  of  the  Air  Force  under  the 
provisions  of  the  Privacy  Act  of  1974  (5  U.S.C.  552a). 

Categories  of  records  in  the  system:  Letters,  memoranda,  legal 
opinions,  messages,  and  miscellaneous  documents  relating  to  an  in¬ 
dividual’s  request  for  access  to  or  amendment  of  records  concern¬ 
ing  that  person,  including  letters  of  denial,  appeals,  statements  of 
disagreements,  and  related  documents  accumulated  in  processing 
requests  received  under  the  Privacy  Act  of  1974. 

Aatberity  for  maintenance  of  the  system:  5  U.S.C.  5S2a  and  44 
U.S.C.  3101. 

Rontinc  naes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  process  and 
coordinate  individual  requests  for  access  to  or  amendment  of  per¬ 
sonal  records;  to  process  and  record  appeals  on  denials  of  requests 
for  access  or  amendments  to  personal  records;  to  prepare  legal 
opinions  and  interpretations  for  systems  managers  and  the  Secreta¬ 
ry  of  the  Air  Force.  Used  by  the  Air  Force  Audit  Agency,  the  Air 
Force  Inspector  General,  the  Office  of  Management  and  Budget, 
the  General  Services  Administration,  the  Civil  Service  Commission, 
the  Justice  Department,  or  other  Government  agencies  having  a 
direct  interest  in  monitoring  or  evaluating  compliance  with  the 
provisions  of  the  Privacy  Act  by  the  Department  of  the  Air  Force, 
including  the  preparation  of  special  studies  or  reports  on  the  status 
of  actions  taken  to  comply  with  the  Act,  the  results  of  those  ef¬ 
forts,  any  problems  encountered  and  recommendations  for  any 
changes  in  legislation,  policies,  or  procedures.  Also  used  by  mem¬ 
bers  of  Congress  or  their  staffs  for  resolution  of  constituent  inqui¬ 
ries. 

Policies  and  practices  for  storing,  retrieving,  accesriug,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  name  of  requester  on  whom  the  records 
pertain. 

Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Disposition  is  pending  approval  under  44 
U.S.C  3303(3). 

System  managerts)  and  address:  The  Director  of  Administration, 
Headquarters  United  Slates  Air  Force,  Washington  DC  20330;  or 
the  Director  of  Administration  of  the  major  command  or  separate 
operating  agency,  or  Chief,  Central  Base  Administration  at  the  Air 
Force  installation  where  the  requested  or  disputed  records  are 
located. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Written  requests  should  include  the  person's  full  name,  grade  (if 
applicable),  and  some  other  personal  information  which  could  be 
verified  from  the  person’s  file.  For  personal  visits,  the  individual 
should  present  a  valid  identification  card  or  driver's  license  and 
some  verbal  information  which  could  be  verified  from  the  person's 
case  file. 

Record  access  procedures:  Written  requests  should  be  addressed 
to  the  office  that  processed  the  initial  inquiry,  access  request, 
amendment  request,  or  appeal;  or  individual  can  obtain  assistance 
in  gaining  access  from  the  System  Manager.  Mailing  addresses  are 
in  the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force’s  systems  notices  (40  FR  35726). 

Contesting  record  procedvres:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Records  are  obtained  from  the  in¬ 
dividual  requestor.  Department  of  the  Air  Force  organizations, 
other  Department  of  Defense  organizations,  and  agencies  of 
Federal,  state,  and  local  governments,  as  applicable  or  appropriate 
for  processing  the  case. 

Systems  exempted  from  certain  provisions  of  tlm  act:  The  majority 
of  records  in  this  system  are  not  exempt;  however,  copies  of  docu¬ 
ments  to  which  an  individual  has  been  denied  access  under  the 
provisions  of  S  U.S.C  5S2a,  subsections  i(2),  k()),  k(2),  k44),  k(S)j 
k(6)  or  k(7),  and  are  exempt  from  disclosure. 

F«3M1  OPPNQSA 

System  name:  03001  OPPNQSA  Civil  Air  Patrol  (CAP)  Membership.  - 
System  location:  National  Headquarters,  CAP,  Maxwell  Air  Force 
Base,  Alabama  36112. 

Categories  of  individuals  covered  by  the  system:  CAP  members, 
past  or  present. 

Categories  of  records  in  the  system:  All  membership  transactions. 
Authority  for  maintenance  of  the  system:  Public  Law  476  (36 

U.S.C.  201-20B).  CAP  incorporation.  Public  Law  557  (10  U.S.C. 
9441),  USAF  auxiliary. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoM  of  such  uses:  Conduct  membership 
business.  Includes  but  not  limited  to  renewal,  termination,  proaso- 
tions  special  activities,  training,  dues,  subscriptions,  etc.  National 
board  and  executive  committee;  information  used  in  mak^  ap¬ 
pointments  within  organization  and  personnel  decisions  to  inclu^ 
but  not  limited  to  selection  for  promotions,  special  activities,  spe¬ 
cial  assigimcnts,  awards,  or  other  recognition.  Also  used  as  basis 
for  statistical  studies  on  which  organizational  policy  statements  or 
changes  are  based.  AD  suff  members  national  CAP;  infocmatioa 
used  in  accomplishing  day-to-day  operation  of  the  National 
Headquarters  in  accordance  with  membership  policies  as 
established  by  the  National  Board  or  National  Executive  Commit¬ 
tee.  All  staff  members  HQ  CAP-USAF;  information  used  in  accom¬ 
plishing  USAF-CAP  liaison  duties.  Properly  authorized  law  en¬ 
forcement  or  investigate^  authorities  for  investigation  and  possible 
criminal  prosecution,  civil  court  action,  or  regulatory  order. 

Policies  and  practices  fur  storing,  rctrievl^,  acceming,  retaining, 
and  disposing  of  raenrds  in  the  system: 

Storage:  Mainuined  in  file  folders. 


Maintained  in  note  books/binders. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

RetrievabilRy:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  system  identifier. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  personts)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Rctcntiaa  and  dispoaal;  CAP  Regulation  10-2  applies. 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning.  Permanent 
records  required  by  CAP  are  retained  by  CAP  archives  at  national 
headquarters  CAP.  ^ 

System  mauagerfs)  aad  addrem:  The  National  Commander,  CAP 
National  Headquarters  CAP.  Maxwell  AFB,  AL  36112. 

NotiDcatiau  procedure:  Documentation  manager,  national 
headquarters  CAP/DAD  Maxwell  AFB  AL  36112.  Requestor  must 
include  name,  social  security  account  number,  or  membership 
number,  charter  number  of  CAP  unit.  For  past  members,  year  of 
membership  must  be  included.  Requestor  may  visit  the  documenta¬ 
tion  management  office  with  membership  card  and  SSAN  card  or 
other  proof  of  CAP  membership  aad  personal  identity. 

Record  aceem  procedures:  Documentation  ntanager  National  HQ 
CAP/DAD  Maxwell  AFB  AL  36112.  Telephone.  Area  Code  205, 
293-5129. 

Cootestta^  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  soocec  categories:  Information  obtained  from  within  the 
CAP  organization. 

Syslcas  exempted  from  certain  provisions  of  the  act:  NONE 
FhJtMltHAJXFC 

System  name:  0300410HAJXFC  Air  Force  System  Command  Per¬ 
sonnel  Data  Retrieval  System. 

System  lacatian;  Headquarters  Air  Force  Systems  Command 
DCS/P,  Andrews  AFB  MD  20334. 

Categories  of  iadividoais  covered  hy  the  system:  Air  Force  Of¬ 
ficers  and  civilians  GS-12  and  above  in  Air  Force  Systems  Com¬ 
mand. 

Categories  of  records  la  the  system:  Standard  Air  Force  data  items 
from  tte  Advanced  Personnel  Data  System  (APDS)  are  included  in 
this  file  as  well  as  standard  civilian  personnel  data  items  from  the 
E20I  file  at  well  as  an  experience  resume  of  job  history  which 
describes  each  job  the  individoal  has  held  in  the  United  States  Air 
Force. 

Authority  for  maintrnanee  of  the  system:  10  U.S.C.  8034. 

Routine  nam  of  records  maintained  in  the  system,  inelndi^  entega 
ries  of  naers  aad  the  pnrpasu  of  snch  naea:  Informatioa  is  used  to 
provide  personnel  resource  managers  with  dau  in  addition  to  sun- 
dard  APDS  data  that  will  enable  them  to  provide  improved  assign¬ 
ment  actions  and  more  effective  utilization  of  the  unique 
background  of  officers  aad  civibans  in  the  Research  aad  Devel^ 
naent  career  fields.  The  resume  also  allows  individuals  to  comoHi- 
nkate  their  next  job  preferences  for  assignment  purposes.  No  other 
agency  has  access  to  this  dau.  therefore,  there  arc  m  routine  uses 
of  the  daU  outside  of  the  Air  Force. 

Pnikies  aad  practices  far  storing,  retrieving,  accesstag,  retatoing, 
aad  diqpaatag  af  reenrds  in  the  system: 

Storage;  Maintained  on  disks  or  drums. 

RetrievahNity:  Filed  by  Social  Security  Account  Number  (SSAN). 
Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  personts)  responsible  for  servicing  t^e 
record  system  in  performance  of  their  official  duties. 

Records  arc  accessed  by  authorized  personnel  who  are  properly 
screened  aad  cleared  for  need-to-know. 

Records  arc  controlled  by  computer  system  software. 
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Retention  and  dbposal:  Retained  in  computer  files  until  the  in¬ 
dividual  is  reassigned  from  AFSC  or  retires  from  the  Air  Force, 
then  destroyed  by  writing  over  and  reusing  the  record  space. 

System  manager(s)  and  address:  Headquarters  AFSC 
DCs/Personncl. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F21501  DPMSP  A 

System  name:  21501  DPMSP  A  Child  Care  Attendance  Records. 

System  location:  Base  child  care  centers  at  Air  Force  Installa¬ 
tions. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Active  duty  mili¬ 
tary,  active  duty  reservist,  active  duty  Department  of  Defense 
civilians,  retired  military,  and  dependents  of  all  these  categories. 
Categories  of  records  in  the  system:  Patron  registration  records. 
Authority  for  maintenance  of  the  system:  10  U.S.C.  803,  Depart¬ 
ment  of  the  Air  Force  Section  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  child  care 
center  directors  with  authorization  for  medical  treatment  of  chil¬ 
dren  in  emergency  situations;  identification  of  child  and  parent; 
provide  record  of  immunizations  and  any  known  allergies;  record 
collection  of  fees  and  provide  daily  record  of  attendance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability :  Filed  by  name  and  numerically  by  date. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Shredded  upon  reassignment  or  discharge 
of  military  sponsor;  upon  retirement  or  reassignment  of  civilian 
sponsor. 

System  managcr(s)  and  address:  Assistant  Deputy  Chief  of  Staff, 
Personnel  for  Military  Personnel,  Air  Force  Military  Personnel 
Center,  Randolph  Air  Force  Base  Texas  78148. 

Notification  procedure:  Written  or  oral  request  to  the  respective 
installation  child  care  center  director. 

Record  access  procedures:  Written  or  oral  request  to  the  respec¬ 
tive  installation  child  care  center  director. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Patron’s  register  and  registration  record. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
E21501  DPMSP  B 

System  name:  2IS0I  DPMSP  B  Recreation  Volunteer  and  Applica¬ 
tion  Records. 

System  location:  Base  Recreation  and  Youth  Centers  at  Air  Force 
Installations. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  categories  of 
personnel  desiring  to  participate  in  base  recreation  program  as 
volunteers;  dependent  youth  of  Air  Force  active  duty  and  Depart¬ 
ment  of  Defense  civilian  members. 


Categories  of  records  in  the  system:  Recreation  volunteer  and 
membership  applications. 

Authority  for  maintenance  of  the  system:  10  U.S.C.  803,  Depart¬ 
ment  of  the  Air  Force  Section  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Serves  as  information 
base  for  designing  and  conducting  recreation  volunteer  program; 
acts  of  registration  and  identification  of  individual  members  in 
youth  activities  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need-to-kiiow. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Shredded  upon  withdrawal  of  individual 
from  recreation  program. 

System  manager(s)  and  address:  Assistant  Deputy  Chief  of  Staff, 
Personnel  for  Military  Personnel,  Air  Force  Military  Personnel 
Center,  Randolph  Air  Force  Base,  Texas  78148. 

Notification  procedure:  Contact  appropriate  installation  recreation 
program  director. 

Record  access  procedures:  Written  or  oral  request  to  appropriate 
installation  recreation  program  director. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Member's  voluntary  application. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F21501  DPMSP  C 

System  name:  21  SOI  DPMSP  C  Interservice  Photography  Contest 
Entry  Records. 

System  location:  At  Air  Force  Military  Personnel  Center,  Ran¬ 
dolph  Air  Force  Base,  TX  78148. 

At  headquarters  of  major  commands  and  at  all  levels  down  to 
and  including  Air  Force  installations.  Official  mailing  addresses  are 
in  the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Active  duty  Air 
Force  members  who  have  participated  in  the  interservice  photog¬ 
raphy  contest. 

Categories  of  records  in  the  system:  Member's  contest  entry 
forms. 

Authority  for  maintenance  of  the  system:  10  U.S.C.  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Categorize  contest  en¬ 
tries,  compile  entry  lists,  and  maintain  control  of  entries  at  each 
contest  level. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Shredded  one  year  after  contest. 

System  manager(s)  and  address:  Assistant  Deputy  Chief  of  Staff, 
Personnel  for  Military  Personnel,  Air  Force  Military  Personnel 
center,  Randolph  Air  Force  Base,  Texas  78148. 

NotificatioQ  procedure:  Contact  respective  installation  special  ser¬ 
vices  officer. 

Record  access  procedures:  Written  or  oral  request  to  respective 
installation  special  services  officer. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
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the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  soorcf  categories:  Member’s  contest  entry  application. 

Systems  exempted  from  certain  proviMou  of  the  act:  NONE 

UNITED  STATES  MARINE  CORPS 
ROUTINE  USE  -  LAW  ENFORCEMENT 
In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  o^er  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  IN¬ 
FORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
secuij^ty  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grantor  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retemion  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  acontract,  or  the  issuaiKe  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 
A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De¬ 
partment  of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  limited  to,  personnel  actions, 
personiKl  security  actions  and  criminal  investigations  of  the  Com¬ 
ponent  requesting  the  record. 

MlLOOtZt 

System  name:  First  Marine  Division  Personnel  Assigned  to  Opera¬ 
tion  New  Arrivals 

System  l•cati••:  Headquarters,  First  Marine  Division  (Rein), 
FMF,  MCB,  Camp  Pendleton,  California  920SS 
Categories  of  indlvMaals  covered  by  the  system:  A  listing  of  per¬ 
sonnel  currently  assigned  by  order  in  support  of  Operation  New 
Arrivals  (SEAsia  refugees)  at  MCB,  Camp  Pendleton,  California. 

Categories  of  records  in  the  system:  The  listing  contains  in¬ 
dividuals'  name,  rank,  SSN,  MOS,  unit,  date  assigned  and  descrip¬ 
tive  information  on  billet  to  which  assigned. 

Authority  tor  maintenance  of  the  system:  Title  5.  U  S  Code  301 
Routine  uses  of  records  maintsined  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Data  files  utilized  by 
personnel  managers  at  Division  Headquarters  to  monitor  status  of 
personnel  assigned  to  Operation  New  Arrivals  and  managerial  tool 
in  assignment  of  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  data  file  diskette  (IBM  3740  System).  Prints 
out  on  computer  paper. 

RetrievaMlity:  Accessed  by  cathode  ray  scanner,  prints  out  by 
name,  unit,  line  number,  MOS.  rank,  or  date  assigned. 

Safeguards:  IBM  3740  System  is  maintained  in  office  (locked 
after  working  hours).  Equipment  and  diskettes  accessible  only  to 
authorized  personnel.  Extremely  limited  distribution  of  printouts 
(personnel  managers). 

Retention  and  disposal:  Individual  record  updated  as  changes 
occur.  Data  file  will  be  destroyed  upon  termination  of  First  Marine 
Division  support  to  Operation  New  Arrivals. 

System  manager(s)  and  addrem:  Commanding  General  (Attn; 
AC/S,  G-l),  First  Marine  Division  (Rein).  FMF.  Marine  Corps 
Base,  Camp  Pendleton.  California  920S5. 


Notification  procedure:  Information  may  be  obtained  from; 
Commanding  General  (Attn;  AC/S,  G-l) 

First  Marine  Division.  FMF 
Camp  Pendleton.  California  920.SS 
Telephone:  Area  Code  714-725-5006 
Record  access  procedures;  Request  from  individuals  should  be  ad¬ 
dressed  to: 

Commanding  General  (Attn:  AC/S.  G-l) 

First  Marine  Division.  FMF 
Marine  Corps  Base 
Camp  Pendleton,  California  92055 
Wiitten  requests  for  information  should  contain  the  full  name 
and  grade  of  the  individual. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Rceord  source  categories:  Individuals  assigned  to  Operation  New 
Arrivals. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
M1L0M21 

System  naasc:  Working  Files,  Division  Supply  Sections  and  Wing 
Supply  Sections 

System  location:  Division  Supply  Section.  Regiments,  Battalions, 
Separate  Companies 

Wing  Supply  Sections.  Groups,  Separate  Squadrons 
Categories  of  iadivMuals  covered  by  the  system:  Personnel  respon¬ 
sible  for  government  property,  reimbursing  government  for 
damages/loss  of  property. 

Categories  of  records  in  the  system:  Equipment  Custody  Records 
(ECR)  -  This  file  contains  the  date,  voucher  number,  remarks, 
quantity,  signature,  control  number,  description  and  unit. 

Memorandum  Receipt  for  Individual/Garrison  Equipment  (IMR)  - 
This  file  includes  the  name,  grade,  SSN,  date,  organization,  signa¬ 
ture  and  unit. 

Memorandum  Receipt  for  Individual  Weapons  and  Accessories  - 
This  file  includes  the  name,  grade.  SSN,  organization,  signature 
and  unit. 

Personal  Effects  Log  -  This  file  includes  the  date,  name.  SSN. 
grade  and  signature. 

Letter  of  Appointment/Authorization  -  These  files  include  the 
date,  name,  grade,  SSN,  description  of  duties/authorizations  and 
sample  signature. 

Voucher  Files  -  Cash  Collection  -  This  file  includes  the  name, 
grade,  SSN,  unit,  description  of  sales  and  signature. 

Voncher  Files  •  Investigations  •  This  file  includes  the  name, 
grade,  SSN  of  investigating  officer  and  signature. 

Investigation  Log/File  -  This  listing  contains  the  investigation 
number,  investigating  officer,  subject,  serial  number,  date  in¬ 
vestigation  received,  date  sent  to  unit  for  correction  (if  applicable), 
due  date  to  be  returned  and  remarks.  File  also  contains  a  copy  of 
the  investigation. 

Special  Order  Clothing  -  This  file  cincludes  the  name,  rank,  SSN, 
msg  number,  individual  unit,  and  remarks  regarding  receipt  of 
clothing. 

Base  Property  Log  -  Contains  a  list  of  names  of  personnel  who 
have  lost  and  paid  for  government  property. 

Serialized  Blank  Forms  Register  -  Contains  a  listing  of  personnel 
by  name  who  issue/receive  serialized  blank  forms. 

Quarterly  Inventory  of  Sets,  Chests  and  Kits  -  Contains  a  file  of 
inventories  made  on  contents  of  sets,  chests  and  kits  including  the 
name,  rank  and  SSN  of  the  individual  inventorying  property. 
Authority  for  maintenance  of  the  system:  Title  5,  U.  S  Code  301 
Rontkte  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Division  Supply  Section 
and  Wing  Supply  Section  -  By  officials  in  the  execution  of  their  as¬ 
signed  duties  in  reviewing  proper  maintenance  and  accountability  of 
government  property  by  units. 

Regiments,  Battalions,  Separate  Companies.  Groups,  Separate 
Squadrons  -  For  supply/S-4  personnel  to  obtain  information  pertain¬ 
ing  to  personnel  responsible  for  government  property  and/or  ad¬ 
ministering  supply  functions. 

Inspectors  from  higher  headquarters  (i.e..  FMFPac:  Inspecting 
General  (IG)  Team.  FSMAO)  -  By  officials  in  the  execution  of  their 
assigned  duties  in  reviewing  proper  maintenance  and  accountability 
of  government  property  by  units. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  ECR  -  Vertical  file  cards 

IMR;  Individual  Weapons  and  Accessories,  Special  Clothing  - 
card  file 

Personal  Effects:  Investigation;  Base  Property  Log;  Serialized 
Blank  Forms  Register-Log  Book 

Letters  of  Appointment/Authorization;  Voucher  Files,  investiga¬ 
tions;  Quarterly  inventories  of  Sets,  Chests  and  Kits  -  paper 
records  in  file  folders. 

Retricvability:  ECR  -  files  by  unit  or  responsible  officer 
IMR;  Individual  Weapons  and  Accessories;  Special  Clothing  - 
filed  alphabetically  by  name 

Personal  Effects,  Investigation  Log;  Letter  of  Appoint¬ 
ment/Authorization;  Voucher  Files;  Base  Property  Log;  Serialized 
Blank  Form  Register;  Quarterly  Inventory  of  Sets,  Chests  and  Kits 
-  as  it  occurs  by  name. 

Safeguards:  IMR;  Individual  Weapons  and  Accessories  Records  - 
maintained  in  secured  area  within  armories  accessible  only  to  per¬ 
sonnel  authorized  to  be  in  the  area. 

ECR;  Personal  Effects  Log;  Letters  of  Authority;  Voucher  Files; 
Investigations;  Special  Clothing;  Base  Property  Log;  Serialized 
Blank  Forms  Register;  Quarterly  Inventory  of  Sets,  Chests  and 
Kits  -  Personnel  within  supply/S-4  sections  authorized  access,  no 
special  safeguard  implemented. 

Retention  and  disposal:  ECR;  IMR;  Weapons  Custody  Records; 
Special  Clothing  retain  until  accountable  balance  is  zero. 

Personal  Effects  Log;  Quarterly  Inventory  of  Sets,  Chests  and 
Kits  -  one  year. 

Letters  of  Appointment/Aulhorization  -  five  (5)  years. 

Voucher  Files;  Investigation  Log;  Base  Property  Log;  Serialized 
Blank  Forms  Register  -  two  years. 

All  files  may  be  destroyed  after  being  maintained  the  required 
timeframe. 

Investigations  -  Two  years  after  the  end  of  the  fiscal  year  in 
which  the  investigation  was  completed. 

System  manager(s)  and  address:  Division  Supply  Officers,  Marine 
Corps  Division;  Wing  Supply  Officers,  Marine  Corps  Aircraft 
Wings.  See  Directory  of  Department  of  the  Navy  Activities  for 
mailing  address. 

Notification  procedure:  Apply  to  SYSMANAGER 
Record  access  procedures:  Rules  for  access  may  be  obtained  from 
SYSMANAGER 

Written  requests  for  information  should  contain  the  full  name, 
grade  and  SSN  of  the  individual  as  well  as  the  unit  to  which  he 
is/was  attached  which  would  reflect  information  pertaining  to  him. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Individual  and/or  individual's  SRB  or 
OQR  or  other  listing  unit  may  have  which  contains  required  infor¬ 
mation. 

Incoming  messages  for  Special  Order  Clothing. 

Base  Locator. 

Completed  investigations  submitted. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
MISOOOOl 

System  name:  Personnel  Management  Subsystem,  RESOURCE 
CONTROL  SYSTEM  (RCS) 

System  location:  Primary  System  -  The  Commandant  of  the 
Marine  Corps,  Headquarters,  U  S  Marine  Corps,  Washington,  D  C 
20380. 

Decentralized  Segments  -  all  data  processing  activities  to  which 
the  individual  is  attached.  Addresses  are  shown  in  the  Navy  Stan¬ 
dard  Distribution  List.  (OPNAV  PO9B3-107) 

Categories  of  individuals  covered  by  the  system:  All  Marine  Corps 
officer,  enlisted  and  civilian  personnel  at  Commands  with  data 
processing  installations. 

Categories  of  records  in  the  system:  File  contains  personal  identi¬ 
fying  information  such  as  name,  rank/grade,  MOS,  billet  descrip¬ 
tion,  training,  skills  and  T/0  line  numbers. 

Authority  for  maintenance  of  the  system:  Title  S,  U  S  Code  301 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Headquarters,  U  S 
Marine  Corps  and  Marine  Co^s  Commands,  activitites  and  or¬ 
ganizations  -  To  provide  officials  and  employees  of  the  Marine 
Corps  with  accurate  information  regarding  personnel,  military  and 
civilian,  including  their  technical  education,  qualifications  and  skills 
in  the  performance  of  official  duties. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  or  disk. 

Retrievability:  By  a  key  number  assigned  to  an  individual. 

Safeguards:  Restricted  access  to  areas  where  maintained. 

Retention  and  disposal:  File  is  maintained  on  individual  as  long  as 
he  is  in  a  data  processing  activity.  Information  pertaining  to  in¬ 
dividual  so  removed  is  erased  from  tape. 

System  manager(s)  and  address:  The  Commandant  of  the  Marine 
Corps,  Washington,  D  C  20380. 

Notification  procedure:  Information  may  be  obtained  from  the  in¬ 
dividual  Command  to  which  an  individual  is  assigned  for  duty.  Ad¬ 
dresses  of  individual  commands  are  listed  in  the  Navy  Standard 
Distribution  List  (OPNAV  PO9B3-107). 

Record  access  procedures:  Written  requests  from  individuals 
should  be  addressed  to  the  Commanding  Officer  of  the  activity  at 
which  the  data  processing  installation  to  which  he  is  attached  or 
located.  Installation  addresses  are  as  reported  in  the  Navy  Standard 
Distribution  List. 

Written  requests  should  include  name  and  social  security  number. 
Personal  visits  may  be  made  to  the  installation  in  question  during 
any  normal  workday  between  the  hours  of  8:00  am  -  4:30  pm.  For 
personal  visits,  the  individual  should  have  valid  personal  identifica¬ 
tion. 

Contesting  record  procedures:  The  Marine  Corps  rules  for  con¬ 
testing  contents  and  appealing  initial  determinations  may  be  ob¬ 
tained  from  the  SYSMANAGER 

Record  source  categories:  The  primary  source  is  the  individual, 
however,  the  individual’s  Commanding  Officer  or  the  Commanding 
Officer's  designated  representative  provides  information  into  the 
system  as  the  individual  fulfills  certain  criteria. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
MJA00014 

System  name:  File  of  Confidential  Statements  of  Employment  and 
Financial  Interests 

System  location:  The  Director,  Judge  Advocate  Division, 
Headquarters,  U  S  Marine  Corps,  Washington,  D  C  20380 

Categories  of  individuals  covered  by  the  system:  Senior  Marine 
Corps  officers  whose  fitness  reports  are  written  by  the  Comman¬ 
dant  of  the  Marine  Corps  and  who  are  required  to  file  confidential 
statements  of  'Employment  and  Financial  Interests’  (DD  Form 
1555)  in  accordance  with  DOD  Directive  5500.7  of  8  August  1%7. 

Categories  of  records  in  the  system:  The  file  contains  copies  of  the 
'Confidential  Statements  of  Employment  and  Financial  Interests' 
(DD  Form  1555),  reviews  thereof,  and  related  correspondence. 
Authority  for  maintenance  of  the  system:  Title  5,  U  S  Code  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  forms  are  reviewed 
in  the  office  of  the  Director,  Judge  Advocate  Division  for  conflict 
of  interest  and  then  are  kept  on  file  along  with  any  correspondence 
generated  thereby  for  the  purpose  of  insuring  that  the  information 
relating  to  potential  conflict  of  interest  on  the  part  of  senior  Marine 
Corps  officers  is  available  to  the  Commandant  of  the  Marine  Corps 
or  his  designees,  GAO,  and  federal  law  enforcement  officials. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folder. 

Retrievability:  Alphabetical 

Safeguards:  The  access  to  the  files  is  limited. 

The  files  are  kept  in  a  locked  safe  during  non  business  hours. 
Retention  and  disposal:  PerSecNav  Disposal  Manual 
System  manager(s)  and  address:  The  Director,  Judge  Advocate 
Division,  Headquarters,  U  S  Marine  Corps,  Washington,  D  C 
20380. 

Notification  procedure:  Information  may  be  obtained  from: 
Director  Judge  Advocate  Division 
Headquarters,  U  S  Marine  Corps  (Code  JA) 
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Washington,  D  C  20)80 
Telephone:  Area  Code  202/694-2737. 

Record  access  procedares:  Request  from  individuals  should  he  ad¬ 
dressed  to:  Commandant  of  the  Marine  Corps.  Headquarters.  U  S 
Marine  Corps  (Code  JAi.  Washington.  D  C  20380. 

Written  requests  for  information  should  contain  the  full  name 
and  grade  of  the  individual  concerned. 

Coatestiag  record  procedures:  The  rules  for  contesting  contests 
and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER 
Record  source  categories:  DD  Form  ISSS  submitted  by  individual 
concerned  and  correspondence  from  and  to  SYSMANAGER 
Systems  exempted  from  certain  provisious  of  the  act:  None 
MJAOMIS 

System  name:  Indebtedness  Correspondence  Record 
System  location:  The  Director,  Judge  Advocate  Division. 
He^quarten.  U  S  Marine  Corps.  Washington,  D  C  20380. 

Categories  of  individuals  covered  by  the  system:  Alphabetical  card 
file  of  all  Marine's  with  respect  to  whom  indebtedness  correspon¬ 
dence  has  been  received  at  Headquarters.  U  S  Marine  Corps. 

Categories  of  records  in  the  system:  The  file  contains  the  in¬ 
dividuals  name,  rank,  service  number,  date  the  letter  of  indebted¬ 
ness  was  received,  date  action  is  taken  with  respect  to  the  name  of 
the  company  from  whom  the  letter  is  received  and  any  relevant  fol¬ 
lowup  data. 

Authority  for  maintenance  of  the  system:  Title  5,  U  S  Code  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  File  is  used  purpose  of 
maintaining  a  record  of  correspondence  received  regarding  in¬ 
debtedness  case  of  Marine  Corps  personnel  and  a  record  of  the  ac¬ 
tion  taken  by  this  Headquarters  with  respect  thereto. 

Policies  and  practices  for  storing,  retrieving,  accemhig,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card  File. 

RetrievahilRy:  Alphabetical 

Safeguards:  The  access  to  the  cards  is  limited. 

The  card  file  is  kept  in  a  locked  room  during  non  business  hours. 
Retention  and  disposal:  PerSecNavDisposalManual 
System  asanagerfs)  and  addrem:  The  Director,  Judge  Advocate 
Division,  Headquarters,  U  S  Marine  Corps,  Washington,  D  C 
20380. 

Notification  procedure:  Information  may  be  obtained  from: 

Director,  Judge  Advocate  Division 
Headquarters,  U  S  Marine  Corps  (Code  JA) 

Washington,  D  C  20380 
Telephone:  Area  Code  202/694-2737. 

Record  accem  procedures;  Request  from  individuals  should  be  ad¬ 
dressed  to:  Commandant  of  the  Marine  Corps,  Headquarters,  U  S 
Marine  Corps  (Code  JA),  Washington,  D  C  20380. 

Written  requests  for  information  should  contain  the  full  name 
and  grade  of  the  individual  concerned. 

Contesting  record  procures:  The  agencies  rules  for  contesting 
contents  and  appealing  initial  determination  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Individual  and  commercial  creditors. 
Systems  exempted  from  certain  provisions  of  the  act:  None 
MJAMild 

System  name;  Judge  Advocate  Division  *D*  Files 
System  location:  The  Director,  Judge  Advocate  Division, 
Headquarters,  U  S  Marine  Corps,  Washington,  D  C  20380 
Categories  of  individuals  covered  hy  the  qrslem:  All  Marine  Corps 
Judge  Advocates  currently  on  active  duty,  in  a  reserve  capacity  and 
those  individuak  who  have  been  selected  for  accession  into  the 
Marine  Coras  as  Judge  Advocates  or  who  are  in  the  training  cycle 
to  become  Judge  Advocates. 

Categories  of  records  hi  the  system:  The  file  contains  correspon¬ 
dence  from  the  Judge  Advocates  and  prospective  Judge  Advocates 
regarding  requests  for  personnel  actions  such  as  transfer,  school  as¬ 
signment,  etc.  Additionally,  the  file  conUins  inforsMtion  pertaining 
to  judge  advocate  qualifications  such  as  schooling  results,  commen¬ 
datory  matter  and  derogatory  matter  which  bears  on  the  assignment 
and  other  personnel  matters  relating  to  Judge  advocates. 


Authority  for  maintenance  of  the  system:  Title  5,  U  S  Code  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  personnel  of  the 
Judge  Advocate  Division,  officer  and  civilian  alike  as  well  as 
Marine  Corps  personnel  responsible  for  assignment  and  other  per¬ 
sonnel  actions  respecting  Judge  advocates  utilize  the  material  con¬ 
tained  in  this  file  for  the  purpose  of  making  decisions  with  respect 
to  personnel  actions  pertaining  to  judge  advocates. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaiaiag, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Alphabetical 
Safeguards:  Access  is  limited. 

The  records  are  kept  in  file  cabinets  within  a  locked  room. 

Retention  and  disposal:  PerSecNavRecordsDisposalManual 
System  manager(s)  and  address:  The  Director,  Judge  Advocate 
Division.  Headquarters.  U  S  Marine  Corps,  Washington,  D  C 
2038U. 

Nottficatioa  procedure:  Information  may  be  obtained  from: 

Director,  Judge  Advocate  Division  * 

Headquarters,  U  S  Manne  Corps  (Code  JA) 

Washington,  D  C  20380 
Telephone:  Area  Code  202/694-2737 
Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Director,  Judge  Advocate  Division,  Headquarters,  U 
S  Marine  Corps  (Code  JA),  Washington,  D  C  20380. 

Written  requests  should  contain  the  full  name  and  grade  of  the 
individual. 

Contestiag  record  prucednres:  The  agencies  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individuals  con¬ 
cerned  may  be  obtained  from  the  SYSMANA(3ER 
Record  inurce  categurlea:  Individuals. 

Service  records  of  the  individuals  involved. 

Staff  Judge  Advocates  and  Commanders  of  the  individuals  in¬ 
volved. 

Schools  from  which  the  individuals  have  obtained  their  graduate 
or  undergraduate  degrees  or  currently  in  residence. 

Syateau  exempted  from  certain  pruvWons  of  the  act:  None 
MJAMtl7 

System  naxM:  Correspondence  Branch,  JA  Division,  HQMC  Cor¬ 
respondence  Control  Files 

System  lacatioa:  The  Commandant  of  the  Marine  Corps  (Code 
JAC),  Headquarters,  U  S  Marine  Corps.  Washington,  D  C  20380. 

Categories  of  Indlvidnala  covered  by  the  system:  Marines  or  former 
Marines  who  have  been  the  subject  of  correspondence  from  a 
member  of  Congress,  a  high  level  official  in  the  Federal  executive 
branch,  parents  of  such  an  individual,  individual  Marines  or  mem¬ 
bers  of  the  general  public  which  correspondence  concerns  legal 
matters. 

Catagarfci  of  records  in  the  system:  File  conuins  the  incoming 
correspondence,  backup  material  used  to  respond  to  the  correspon¬ 
dence,  notes  of  the  action  officer  and  reply  correspondence. 
Authority  for  maintenance  of  the  system:  Title  S,  U  S  Code  301 
Routine  uses  of  records  maintained  in  the  system,  inclndi^  catego¬ 
ries  of  users  and  the  pnrpams  of  such  uses:  Officers,  enlisted  men 
and  civilian  personnel  of  the  Marine  Corps  and  other  DOD  agencies 
who  are  interested  in  determining  the  history  of  and  action  taken 
with  respect  to  a  problem  addressed  in  incoming  correspondence 
category  above. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Alphabetical  by  name  of  correspondent  or  name  of 
Marine  or  former  Marine  who  is  the  subject  of  the  correspondence. 
Safegnnrds:  Limited  access  on  a  need  to  know  basis. 

Mainuined  in  a  locked  room. 

Retentioa  and  disposal:  PerSecNavRecordsDisposalManual 
System  mnaagcr(a)  and  addrem:  The  Director,  Judge  Advocate 
Division,  Headquarters,  U  S  Marine  Corps,  Washington,  D  C 
20380. 

Notificatioa  procedure:  Information  may  be  obtained  from: 
Director,  Judge  Advocate  Division 
Headquarters,  U  S  Marine  Corps  (Code  JAC) 
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Washington,  D  C  20380 
Telephone:  Area  Code  202/694-2737 
Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Director,  Judge  Advocate  Division,  Headquarters,  U 
S  Marine  Corps  (Code  JACT,  Washington,  D  C  20380. 

Written  requests  for  information  should  contain  the  full  name 
and  grade  of  the  individual. 

Contesting  record  procedures:  The  agencies  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Drafter  of  incoming  correspondence. 
Service  records  of  the  Marine  concerning  whom  correspondence 
is  written. 

Information  furnished  from  the  command  of  the  Marine  con¬ 
cerned. 

Information  furnished  from  other  involved  Marine  Commands  or 
individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
MJA00018 

System  name:  Performance  File 

System  location:  The  Director,  Judge  Advocate  Division, 
Headquarters,  U  S  Marine  Corps,  Washington,  D  C  20380. 

Categories  of  individuals  covered  by  the  system:  The  file  pertains 
to  all  members  of  the  Marine  Corps  on  active  duty  or  in  a  reserve 
status  who  are  under  investigation,  indictment,  or  in  the  process  of 
a  criminal  proceeding  by  military  or  civilian  authorities. 

Categories  of  records  in  the  system:  The  file  contains  information 
pertaining  to  civilian  and  military  criminal  matters  including  in¬ 
vestigative  reports,  documents  indicating  court  proceedings  have 
begun  and/or  are  in  progress  and  post  trial  or  investigative  matters. 
Material  is  kept  only  until  the  procedure  is  finalized  whether  by 
conviction,  acquittal,  dismissal  of  the  matter  or  by  it’s  being 
dropped. 

Authority  for  maintenance  of  the  system:  Title  S,  U  S  Code  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Headquarters,  U  S 
Marine  Corps  personnel  utilize  this  file  in  personnel  management 
decisions.  Such  as  determining  the  propriety  of  assignihents,  trans¬ 
fers  of  individuals  or  determining  whether  an  individual  who  has 
been  selected  for  promotion  should  be  promoted  or  whether  that 
promotion  should  be  withheld  during  the  pendency  of  the  criminal 
proceeding. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Alphabetical 
Safeguards:  Access  is  limited. 

The  file  folders  are  stored  in  the  file  cabinets  which  are  stored  in 
a  locked  room  during  non  business  hours. 

Retention  and  disposal:  PerSecNavRecordsDisposalManual 
System  manager(s)  and  address:  The  Director  Judge  Advocate 
Division,  Headquarters,  U  S  Marine  Corps,  Washington,  D  C 
20380. 

Notification  procedure:  Information  may  be  obtained  from: 

Director  Judge  Advocate  Division 
Headquarters,  U  S  Marine  Corps  (Code  JA) 

Washington,  D  C  20380 
Telephone:  Area  Code  202-694-2737 
Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Director  Judge  Advocate  Division,  Headquarters,  U  S 
Marine  Corps  (Code  JA),  Washington,  D  C  20380. 

Written  requests  for  information  should  contain  the  full  name 
and  grade  of  the  individual. 

Contesting  record  procedures:  The  agencies  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Investigative  records  of  arrest  from 
civilian  law  enforcement  sources. 

Records  of  indictment  or  conviction  from  civilian  law  enforce¬ 
ment  or  judicial  agencies. 

Records  of  appeallate  and  other  post  trial  procedures  received 
from  civilian  law  enforcement  and  judicial  agencies. 


Records  indicating  apprehension  or  investigation  by  military 
authorities  received  from  individuals  command  or  other  military 
agencies,  law  enforcement  or  command. 

Records  of  court-martial,  pre  court-martial  and  post  court-martial 
activities  relating  to  the  individual  received  from  the  individuals 
command. 

Records  of  administrative  eliminative  processes  conducted  by 
military  authorities  received  from  the  individual's  command. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
MMN00037 

System  name:  Library  Patron  File 

System  location:  System  is  decentralized  -  maintained  at  Marine 
Corps  commands,  organizations  and  activities  having  libraries. 

Categories  of  individuals  covered  by  the  system:  All  active,  reserve 
and  retired  military  personnel,  their  dependents,  and  others  who 
are  entitled  to  use  and  borrow  material  from  Marine  Corps  libra¬ 
ries. 

Categories  of  records  in  the  system:  The  library  patron  file  may 
contain  the  following  information  pertinent  to  each  individual: 
name;  rank;  social  security  number;  organization  and  organization 
address  and  phone  number;  home  address  and  home  phone 
number;  names  and  ages  of  dependents;  title  of  materials  bor¬ 
rowed;  date  borrowed;  date  due;  date  returned;  and  notation  of 
monetary  settlement  if  borrowed  material  was  lost  or  damaged. 
Authority  for  maintenance  of  the  system:  Title  5,  U  S  Code  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Headquarters,  U  S 
Marine  Corps  and  Marine  Corps  commands,  activities  and  or¬ 
ganizations  -  By  officials  and  employees  of  the  Marine  Corps  in 
connection  with  their  assigned  duties. 

Department  of  Defense  and  it’s  Components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties. 

The  Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  litigation, 
law  enforcement  or  other  matters  under  the  direct  jurisdiction  of 
the  Department  of  Justice  or  as  carried  out  as  the  legal  representa¬ 
tive  of  the  Executive  Branch  agencies. 

Courts  -  By  officials  of  duly  established  local,  stale  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly 
within  the  purview  of  said  court. 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Representa¬ 
tives  of  the  U  S  or  any  Committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction  requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller 
General  or  any  of  his  authorized  representatives  in  the  course  of 
the  performance  of  duties  of  the  General  Accounting  Office  relat¬ 
ing  to  the  Marine  Corps. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card  Files. 

Retrievability:  File  alphabetically  by  last  name  of  patron. 
Safeguards:  Library  is  locked  when  not  in  use.  Only  authorized 
personnel  have  access  to  records  during  working  hours. 

Retention  and  disposal:  Records  are  maintained  for  up  to  seven 
years,  based  on  library  usage.  After  retention  period  records  arc 
destroyed. 

System  managerfs)  and  address:  The  Commandant  of  the  Marine 
Corps,  Headquarters,  U  S  Marine  Corps,  Washington,  D  C  20380. 
Decentralized  system  managed  by  local  commander. 

Notification  procedure:  Information  may  be  obtained  from  the 
library  in  question;  addresses  are  as  contained  in  the  Navy  Stan¬ 
dard  Distribution  List  (OPNAV  PO9B3-107). 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  commander  of  the  Marine  Corps  command,  or¬ 
ganization  or  activity  that  maintains  the  library  in  question. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  organization  to  which  as¬ 
signed  when  library  facility  utilized,  and  current  address. 

For  personal  visits  the  individual  should  be  able  to  provide  ac¬ 
ceptable  personal  identification  during  normal  hours  of  library 
operation. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 


FEDERAL  REGISTER,  VOL  41.  NO.  13— TUESDAY,  JANUARY  20,  1976 


NOTICES 


29il 


tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  calcftorics:  Information  is  obtained  from  individual 
concerned,  library  director  and  library  staff. 

SyUtmt  cxcmplcd  from  certain  provisions  of  the  act:  None 

MMNMtM 

System  name:  Amateur  Radio  Operator's  File 
System  locatian:  Commanding  Officer  (Cede  2NA),  Marine  Corps 
Air  Station  (Helicoptor),  Santa  Ana,  California  92710 
Categories  of  individuals  covered  by  tbe  system:  All  amateur  radio 
operators  who  operate  on  Marine  Corps  Air  Station  (Helicopter), 
Santa  Ana,  California. 

Categories  of  records  in  the  system:  File  contains  name.  Federal 
Communications  Center  license  number,  operating  frequency,  type 
of  equipment  and  home  address. 

Authority  for  maintenance  of  the  system:  Title  5,  U  S  Code  301 
Routine  uses  of  records  maintained  in  the  system,  inclndii^  catego* 
ries  of  users  and  the  pnrposM  of  such  uses:  Marine  Corps  Air  Station 
(Helicopter).  Santa  Ana  Communications  Center  personnel  -  To  en¬ 
sure  proper  radio  management  on  Marine  Corps  Air  Station 
(Helicopter)  Santa  Ana. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  3x5  card  in  metal  file  box. 

Retrievability:  Alphabetical 
Safeguards:  Security  area. 

Retention  and  dispoul:  Destroyed  upon  departure  from  Marine 
Corps  Air  Station  (Helicopter),  Santa  Ana,  California  92710 
System  manager(t)  and  address:  Commanding  Officer  (Code 
2NA),  Marine  Corps  Air  Station  (Helicopter),  Santa  Ana.  California 
92710. 

Nottfkation  procedure:  Information  may  be  obtained  from: 
Commanding  Officer  (Code  2NA) 

Marine  Corps  Air  Station  (Helicopter) 

Santa  Ana,  California  92170 
Telephone:  Area  Code  714-551-7305 
Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commanding  Officer  (Code  2NA).  Marine  Corps  Air 
Station  (Helicop^r),  Santa  Ana,  California  92710 
Written  requests  for  information  should  contain  the  full  name 
and  grade  of  the  individual. 

For  personal  visit,  the  individual  should  be  able  to  provide  valid 
personal  identification  such  as  an  employee  badge,  driver's  licen^, 
medicare  card.  etc. 

Contesting  record  procedures:  The  Marine  Corps  rules  for  con¬ 
testing  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  Individual 
Systems  exempted  from  certain  provisions  of  the  act:  None 
MMN0M39 

System  name:  Amateur/Citizen  Band  Radio  Operation  Request  and 
Authorization  File 

System  locatiou:  Communication  Electronics  Office.  Marine 
Corps  Base,  Camp  Lejeune,  North  Carolina  28542. 

Categories  of  individuals  covered  by  the  system:  All  personnel  who 
desire  to  operate  amateur/citizen  band  radios  on  base. 

Categories  of  records  in  the  system:  MCBCL  2070  Form 
(Amateur/Citizen  Band  Radio  Operation  Request  and  Authorization 
Form). 

Authority  for  maintenance  of  the  system:  Title  5,  U  S  Code  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provides  authorization 
for  personnel  to  operate  amateur/citizen  band  radio  and  provides 
controls  for  the  use  of  these  radios.  Used  by  requestor  as 
authorization  to  operate.  Used  by  CEO  as  record  of  authorization. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaiaiag, 
and  disposing  of  records  in  the  system: 

Storage:  Papers  filed  in  three-ring  binder. 

Retrievability:  Numerically  by  card  number. 

Safeguards:  Located  in  a  secure  area  that  is  manned  on  a  24-hour 
basis. 


Retsntian  and  disposal:  Retained  for  one  (I)  year  and  if  not 
renewed,  (he  form  is  destroyed  by  burning  or  shredding. 

System  manager(s)  and  address:  Commanding  General  (Attn: 
CEO).  Marine  Corps  Base.  Camp  Lejeune.  North  Carolina  28542; 
Telephone:  Area  Code  919-451-1661. 

NotMicatiou  procedure:  Request  information  from 

SYSMANAGER 

Record  aceem  procedures:  Rules  for  access  may  he  obtained  from 
SYSMANAGER. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  he  olMained  from  tbe 
SYSMANAGER. 

Record  source  categories:  Individual  requester  and  Communica¬ 
tion  Electronics  Officer. 

Systems  exempted  from  certaiu  provistous  of  the  act:  None 

IhJ  kJIht^AA^A 

System  name:  Individual  Training  Records/Files  for  Training  Re¬ 
lated  Matters 

System  locatkm:  System  is  decentralized  -  maintained  at  all 
Marine  Corps  commands,  organizations  and  activities.  Regular  and 
Reserve. 

Categories  of  individuals  covered  by  the  system:  All  military  per¬ 
sonnel  assigned,  attached  to  or  serving  with  a  Manne  Corps  com¬ 
mand,  activity  or  organization  to  include  recruit  training,  formal 
military  schools,  operational  units  and  training  facilities. 

Categories  of  records  in  the  systesa:  The  individual  training  record 
may  contain  the  following  information  pertinent  to  each  individual: 
name,  rank,  social  security  number,  age,  sex.  military  occupational 
specialty  or  specialties,  date  joined  unit,  date  of  end  of  active  ser¬ 
vice,  date  of  birth,  proficiency  and  conduct  scores,  physical  fitness 
test  scores,  rifk  and  pistol  qualification  scores,  gas  mask  size, 
blood  type,  leadership  proficiency,  military  school  and  correspon¬ 
dence  course  records  and  results,  special  training  qualifications, 
weight  and  physical  characteristics,  medical  record  extracts  ad¬ 
dressing  wei^t  control  and  physical  fitness,  human  relations  train¬ 
ing  experience,  troop  information  exposure,  general  military  subject 
test  results,  water  survival  qualification,  instructor  qualifications, 
specialized  equipment  qualification,  personal  counseling  records, 
foreign  language  qualifications,  inspection  results,  etc. 

In  the  case  of  recruit  training,  special  data  as  reflects  remedial 
training,  counseling,  weakness  or  excellence,  recruit  questionnaires 
and  reading  evaluations  may  be  included. 

For  personnel  attending  formal  schools,  evaluation  information 
and  data  reflecting  successful  completion  or  termination  for  cause 
may  be  included. 

Antburity  fur  nmialcnaace  of  the  system:  Title  5,  U  S  Code  301 
Routine  uses  of  records  maintalued  in  tbe  system,  incinding  cate^ 
ries  of  users  and  the  purposes  of  such  nses:  Headquarters  Marine 
Corps  and  Marine  Corps  commands,  activities  and  organizations  - 
By  officials  and  employees  of  the  Marine  Corps  in  connection  with 
their  assigited  duties. 

Department  of  Defense  and  it's  Components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties. 

The  Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  litigation, 
law  enforcement  or  other  matters  under  the  direct  jurisdiction  of 
the  Department  of  Justice  or  as  carried  out  as  the  legal  representa¬ 
tive  of  tbe  Executive  Branch  agencies.  » 

Courts  -  By  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly 
within  the  purview  of  said  court. 

Coi^tress  of  the  U  S  -  By  the  Senate  or  the  Hojise  of  Representa¬ 
tives  of  the  U  S  or  any  Committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction  requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller 
General  or  any  of  his  authorized  representatives  in  tbe  course  of 
the  performance  of  duties  of  the  General  Accounting  Office  relat¬ 
ing  to  the  Marine  Corps. 

Pulkks  and  praclkct  far  startag,  retrieving,  acceming,  retaining, 
and  dkparing  al  records  in  tbe  system: 

Starage:  Paper  records  in  fik  folders,  loose-kaf  notebooks  and 
card  index  files. 
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Retricvability:  Files  are  retrievable  by  name  and  cross  filed  by 
social  security  number. 

Safeguards:  Records  are  retained  in  controlled  access  areas  and 
handled  by  trained  and  cleared  personnel  on  a  strict  ’need-to-know’ 
basis. 

Rcteation  and  disposal:  Files  are  retained  during  the  period  the  in¬ 
dividual  is  assigned  to  the  activity  maintaining  the  record.  Upon 
transfer  of  the  individual  concerned,  records  are  transferred  with 
the  individual  or  destroyed. 

In  the  case  of  Drill  instructor  or  Recruit  records,  records  are 
maintained  for  four  years  after  departure  of  individual,  then 
destroyed. 

Systeai  nianagcr(s)  and  address:  The  Commandant  of  the  Marine 
Corps,  Headquarters,  U  S  Marine  Corps,  Washington,  D  C  20380. 

Notification  procedure:  Information  may  be  obtained  from  the 
commander  of  the  Marine  Corps  command,  organization  or  activity 
to  which  the  individual  is  assigned  for  duty  or  training. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  commander  of  the  command,  organization  or  ac¬ 
tivity  to  which  assigned  for  duty  or  training.  Addresses  are  as  con¬ 
tained  in  the  Navy  Standard  Distribution  List  (OPNAV  P09B3- 
107). 

Written  requests  should  contain  name,  rank,  social  security 
number  and  dates  assigned  to  the  activity  addressed.  In  cases 
where  individual  attended  a  formal  school,  name  of  course  and 
course  number  should  be  included  if  available. 

Personal  visits  may  be  made  to  the  activity  in  question  any  nor¬ 
mal  work  day  between  8:00  a.m.  -  4:30  p.m.  For  personal  visits  in¬ 
dividual  should  be  able  to  provide  valid  personal  identification. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Training  performance,  evaluations,  on- 
the-job  performance  evaluations,  individual  and  instructor  evalua¬ 
tions,  Individual  Service  Records,  Manpower  Management  System, 
test  and  inspection  results  and  training  correspondence  addressing 
individual  concerned. 

Systems  exempted  from  certain  provisions  of  tlte  act:  None 
MMNfOOdl 

System  name:  Non- Appropriated  Fund  (NAF)  Employee  and  Appli¬ 
cant  Personnel  Records 

System  location:  Marine  Corps  commands  employing  NAF  per¬ 
sonnel 

Categories  of  individnals  covered  by  the  system:  Personnel,  to  in¬ 
clude  off-duty  military  personnel,  applying  to  or  hired  by  Marine 
Corps  commands  which  salaries  are  paid  with  NAF. 

CategoriM  of  records  in  the  system:  Records  may  contain  any  of 
the  following  documents  and  information  on  NAF  employees  - 
name,  home  address,  home  and  office  telephone  number,  social 
security  number,  employee  application,  personal  history  statement, 
reference  data,  education,  work  experience,  photograph,  work  per¬ 
mit,  union  participation,  date  of  birth,  emergency  contact  informa¬ 
tion,  employee  number,  military  grade  (if  applicable),  job  descrip¬ 
tion,  job  assignment,  application  for  group  insurance  and  retirement 
plans  (or  signed  waiver),  leave  and  pay  data,  performance  reviews, 
reports  of  physical  examinations,  reports  of  accident/traffic  viola¬ 
tions,  warning  notices  of  excessive  absence  and  tardiness,  reports 
of  grievances  hearings/disciplinary  action,  record  of  court  at¬ 
tendance,  certified  copy  of  completed  military  orders  for  any  an¬ 
nual  duty  tours  with  recognized  military  Reserve  organizations, 
security  clearance  data,  bad  debt  notices,  employment  compensa¬ 
tion  documents,  commendations  and  awards,  separation  informa¬ 
tion,  and  official  correspondence. 

Antborily  for  m^Mcnaacc  of  the  system:  Title  S,  U.  S.  Code  301 
Rootinc  OSes  of  records  maiotained  m  the  system,  iaclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Marine  Corps  commands 
-  By  officials  and  employees  of  respective  commands  in  the  execu¬ 
tion  of  assigned  duties  pertaining  to  management  and  administration 
of  NAF  personnel  resources  to  include  employment  acceptability, 
assignments,  pay,  promotion,  performance  evaluations,  security, 
growth  potential,  leave,  awards,  benefits  and  entitlements,  discipli- 
naiy  and  grievance  proceedings,  appeals,  discrimination  complaints, 
retirement,  separation,  terminations,  physical  evaluations  and  au¬ 
dits. 


By  court  order  in  connection  with  matters  before  a  federal,  state 
or  municipal  court. 

By  agents  of  the  Federal  Bureau  of  Investigation,  Secret  Service 
and  Naval  Investigative  Service  in  connection  with  matters  under 
the  jurisdication  of  these  investigative  bodies  upon  presentation  of 
credentials. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  binders  and  magnetic 
tape. 

Retricvability:  Alphabetically  and  by  social  security  number 
Safeguards:  Respective  commands  employ  one  or  more 
safeguards  such  as  locked  containers,  locked  rooms,  locked 
buildings,  access  by  authorized  personnel  only,  and  employment  of 
security  guards. 

Retention  and  disposal:  Records  are  maintained  for  period  of  em¬ 
ployment  plus  two  years.  Records  of  employees  transferring  to 
another  NAF  activity  are  transferred  to  the  new  activity.  Records 
of  separated  employees  are  transferred  to  the  National  Personnel 
Records  Center.  It  1  Winnebago  Street,  St.  Louis.  Missouri  631 18. 

System  managcr(s)  and  address:  Commandant  of  the  Marine 
Corps,  Headquarters,  U.  S.  Marine  Corps,  Washington,  D  C.  20380. 

Notification  procedure:  Information  may  be  obtained  from  the 
command  at  which  the  individual  is  employed.  Addresses  are  as 
listed  in  the  Navy  Standard  Distribution  List  (OPNAV  PO9B3-I07). 

Record  access  procedures:  Individuals  may  visit  or  request  infor¬ 
mation  by  correspondence  to  the  command  as  listed  in  the  Navy 
Standard  Distribution  List  (OPNAV  PO9B3-107). 

Written  requests  for  information  should  contain  the  full  name  of 
the  requester,  his  social  security  number  and  his  signature. 

For  personal  visits,  the  individual  will  be  required  to  provide 
such  proof  of  identification  as  his  driver's  license,  his  active, 
reserve  or  retired  identification  card,  his  Armed  Forces  Report  of 
Transfer  or  Discharge  (DD  From  214)  or  such  other  data  sufficient 
to  insure  that  the  individual  is  the  subject  of  the  inquiry. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Employee  applications,  personal  inter¬ 
views,  former  employers  and  supervisors,  investigative  and  law  en¬ 
forcement  agencies,  originators  of  correspondence,  employee 
references,  schools,  physicians  and  employing  command. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
MMN00M2 

System  nante:  Marine  Corps  Locator  Files 

System  locatioa:  System  is  decentralized  -  maintained  at  Marine 
Corps  commands,  organizations  and  activities. 

Categories  of  individuals  covered  by  the  system:  A  Locator  File  of 
Assigned  MiUtary  and  Civilian  Personnel 
Categories  of  records  in  the  system:  Locator  files  may  contain  any 
of  the  following  information  on  Officer,  Enlisted  and  Civilian  per¬ 
sonnel  assigned  to  respective  commands,  organizations  and  activi¬ 
ties  of  the  Marine  Corps:  name,  rank/grade,  date  of  rank,  social 
security  number,  billet  title,  lineal  number.  Table  of  Organization 
line  number,  home  address  and  telephone  number,  office  code, 
room  number  and  telephone  number,  new  mailing  address  of  trans¬ 
ferred  personnel,  prior  mailing  address  of  newly  assigned  person¬ 
nel,  marital  status,  name  of  spouse,  names  of  children,  name  and 
address  of  next  of  kin.  Military  Occupational  Specialty,  date  of 
birth,  pay  entry  base  date,  expiration  of  active  service  date,  home 
state,  educational  background,  state  where  admitted  to  bar,  identifi¬ 
cation  badge  number,  payroll  number,  government  vehicle  drivers 
license  date,  rotation  tour  date,  overseas  control  date,  date  re¬ 
ported  to  respective  command,  organization  or  activity,  occupation 
address  and  telephone  number  for  inactive  reserves  and  security 
clearance  data. 

Authority  for  mainteuauce  of  the  system:  Title  S,  U  S  Code  301 

Routine  uses  of  records  raaiutaiaed  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Marine  Corps  Com¬ 
mands,  Organizations  and  Activities  -  By  officials  and  employees 
of  respective  commands,  organizations  and  activities  in  the  execu¬ 
tion  of  assigned  duties  such  as  mail  and  employee  directory  ser¬ 
vices,  social,  official  and  semi-official  functions,  emergency  recall 
functions,  mail  distribution,  employee  welfare  functions,  dissemina¬ 
tion  of  information,  ceremonial  functions,  and  duty  rosters. 
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Department  of  Defense  and  it's  Components  •  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties. 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Representa¬ 
tives  of  the  U  S  or  any  Committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction  requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller 
General  or  any  of  his  authorized  representatives  in  the  course  of 
the  performance  of  duties  of  the  General  Accounting  Office  relat¬ 
ing  to  the  Marine  Corps. 

U  S  Postal  Service  •  By  duly  designated  Postal  Officials  pertain¬ 
ing  to  matters  properly  within  the  purview  of  the  U  S  Postal  Ser¬ 
vice. 

The  Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  litigation; 
law  enforcement  or  other  matters  under  the  direct  jurisdiction  of 
the  Department  of  Justice  or  as  carried  out  as  the  legal  representa¬ 
tive  of  the  Executive  Branch  agencies. 

Courts  -  By  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly 
within  the  purview  of  said  court. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Books,  cards,  rosters,  strip  files,  file  folders,  loose  leaf 
binders,  log  books,  embossed  plates,  microfilm/fiche  or  magnetic 
tape. 

Retrievabilfty:  Alphabetically  and  by  Social  Security  Number 
Safeguards:  Marine  Corps  commands,  organizations  and  activites 
employ  one  or  more  safeguards  such  as  limited  controlled  distribu¬ 
tion.  employment  of  security  guards,  accessibility  by  authorized 
personnel  only,  locked  containers,  locked  rooms  or  locked  building. 
Retentinn  and  disposal:  Permanent.  Updated  as  required. 

System  managcrfs)  and  address:  The  Commandant  of  the  Marine 
Corps,  Headquarters,  U  S  Marine  Corps,  Washington,  D  C  20380. 

Notification  procedure:  Information  may  be  obtained  from  the  in¬ 
dividual  command,  organization  or  activity  to  which  individuals  are 
assigned  for  duty.  Addresses  are  as  listed  in  the  Navy  Standard 
Distribution  List  (OPNAV  EO9B3-107). 

Record  access  procedures:  Individuals  may  visit  or  request  infor¬ 
mation  by  correspondence  to  the  individual  conimand,  organization 
or  activity  as  listed  in  the  Navy  Standard  Distribution  List 
(OPNAV  PO9B3-107). 

Written  requests  for  information  should  contain  the  full  name  of 
the  requester,  his  Social  Security  Number  and  his  signature. 

For  personal  visits,  the  individual  will  be  required  to  provide 
such  proof  of  identification  as  his  drivers  license,  his  active, 
reserve  or  retired  identification  card,  his  Armed  Forces  Report  of 
Transfer  or  Discharge  (DD  Form  21  A)  or  such  other  data  suHicient 
to  insure  that  the  individual  is  the  subject  of  the  inquiry. 

Coatestiug  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Service  Record  Book,  Officer  Qualifica¬ 
tion  Record,  Manpower  Management  System,  Reserve  Personnel 
Management  Information  System,  Unit  Diaries,  Combined  Lineal 
Lists  of  active  duty  and  reserve  commissioned  and  Warrant  Of¬ 
ficers,  Tables  of  Organization,  Official  Orders,  Civilian  Personnel 
records,  other  Marine  Corps  activites,  and  individuals  concerned. 
Systems  exempted  from  certain  praviaioas  of  the  act:  None 

UNITED  STATES  NAVY 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  IN¬ 
FORMATION 


A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcemertt  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
'necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  cicaraiice.  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grantor  other  benefit. 

ROUTINF^  USE  -  DISCLOSURE  OF  REQUESTED  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  ageiKy,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  acontract.  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 
A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De¬ 
partment  of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as.  but  not  limited  to.  personnel  actions, 
personnel  security  actions  and  criminal  investigations  of  the  Com¬ 
ponent  requesting  the  record. 

N«M13  A 

System  name:  JAG  Manual  Investigative  Records 
System  location:  Office  of  the  Judge  Advocate  General  (Code  21) 
Navy  Department  Washington.  D.C.  20370 
Categories  ol  iadivMoals  covered  hy  the  system:  Any  individual 
who  participated  in.  who  was  involved  in,  who  incurred  an  injury, 
disease,  or  death  in.  who  was  intoxicated  (drugs  or  alcohol)  during, 
before,  or  after,  or  who  had  an  interest  in  any  accident,  incident, 
transaction,  or  situation  involving  or  affecting  the  Department  of 
the  Navy,  naval  personnel,  or  any  procedure,  operation,  material, 
or  design  involving  the  Department  of  the  Navy. 

Categories  of  records  in  the  system:  The  records  contain  aU  docu¬ 
mented  evidence  relevant  to  the  item  under  investigation,  together 
with  an  investigating  officer's  report,  which  makes  findings  of  fact 
and  expresses  opinioas  and  recommendations,  the  reviewing 
authority's  actions  which  either  approved  or  modified  the  in¬ 
vestigating  officer's  report  or  returned  the  entire  record  for  further 
investigation  or  remedial  action  to  perfect  the  record,  and,  the 
results  of  hearings  afforded  persons  who  incurred  injuries  and  dis¬ 
eases,  to  allow  them  to  explain  or  rebut  adverse  information  in  the 
record.  The  Judge  Advocate  General's  correspondence  to  locate 
and  obtain  required  investigations  is  also  included  in  the  record. 
Some  records  contain  only  a  field  command's  explanation  at  to 
why  investigation  is  not  required,  together  with  documents  per¬ 
tinent  to  this  laeh  of  requirement,  ^rae  records  contain  only  an  ac¬ 
cident,  injury,  or  death  report,  prepared  for  the  Department  of  the 
Navy  by  the  Army.  Air  Force,  Coast  Guard,  or  other  agency  under 
reciprocal  agreements,  in  situations  where  the  Navy  or  Marine 
Corps  could  not  conduct  the  investigation. 

Autharity  fur  malntrnanrc  of  the  system:  Requirement  that  en¬ 
listed  men  make  up  time  lost  due  to  misconduct  or  abuse  of  alcohol 
or  drugs  (  10  U.S.C.  972(5)  );  retirement  or  separation  for  physical 
disability  (10  U.S.C.  1201-1221);  Executive  Order  11476,  Mannid  for 
Court-Martial,  par.  133b;  Uniform  Code  of  Military  Justice.  10 
U.S.C.  815.  832.  869,  873  .  935.  936.  and  938-940;  Mihtary  Claims 
Act  (10  U.S.C.  2733);  Foreign  Claims  Act  (10  U.S.C.  3724,  2734a. 
2734b);  EsMigency  payment  of  claims  (10  U.S.C.  2736);  Non-scope 
claims  (10  U.S.C.  2737);  Duties  of  Secretary  of  the  Navy  (10  U.S.C. 
5031);  Duties  of  the  Office  of  the  Chief  of  Naval  Operations  (10 
U.S.C.  508U5082,  5085-5088);  Duties  of  the  Bureaus  a^  Offices  of 
the  Department  of  the  Navy  and  dnties  of  the  Judge  Advocate 
General  (10  U.S.C.  5131-5153);  Duties  of  the  Conunandant  of  the 
Marine  Corps  (U.S.C.  5201);  Reservist's  disabilRy  and  death 
benefits  (10  U.S.C.  6148);  Requinment  of  exempl^  conduct  (10 
U.S.C.  5947);  Promotion  of  accident  and  occupatumal  safety  by 
Secretary  of  the  Navy  (10  U.S.C.  7205);  Admiralty  claims  (10 
U.S.C.  7622-23);  Public  Vessels  Act  (46  U.S.C.  781-790);  Suits  in 
Admiralty  Act  (46  U.S.C.  741-752);  Admiralty  Extension  Act  (46 
U.S.C.  740);  Transportation  Safety  Act  (49  U.S.C.  1901);  Federal 
Tort  Claims  Act  (28  U.S.C.  1346.  2671-2680);  Financial  liability  of 
accountable  officers  (31  U.S.C.  82  ,  89-92);  Military  Personnel  and 
Civilian  Employee's  Claims  Act  of  1964,  as  amended  (31  U.S.C. 
240243);  Federal  Claim  Collection  Acts  (31  U.S.C.  71-75.  951-953); 
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Forfeiture  of  pay  for  time  lost  due  to  inc^acitation  caused  by  al¬ 
cohol  or  drug  use  (37  U.S.C.  802);  Eligibility  for  certain  veterans 
benefits  (38  U.S.C.  105);  Postal  claims  (39  U.S.C.  712);  Medical 
Care  Recovery  Act  (42  U.S.C.  2651-2653);  General  authority  to 
maintain  records  (5  U.S.C.  301);  Records  management  by  agency 
heads  (44  u  s  e.  3101). 

Rovtine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  nsers  and  the  pnrposes  of  s«Kh  uses:  JAG  Manual  Investiga¬ 
tive  Records  are  used  internally  within  the  Department  of  the  Navy 
as  bases  for  evaluating  procedures  operations,  material,  and  designs 
with  a  view  to  improving  the  efficiency  and  safety  of  the  Depart¬ 
ment  of  the  Navy;  determinations  concerning  status  of  personnel 
regarding  disability  benefits,  entitlements  to  pay  during  periods  of 
disability,  severance  pay,  retirement  pay,  increases  of  pay  for  lon¬ 
gevity,  survivors*  benefits,  and  involuntary  extensions  of  enlist¬ 
ments,  dates  of  expiration  of  active  obligated  service  and  accrual  of 
annual  leave;  determinations  concerning  relief  of  accountable  per¬ 
sonnel  from  liability  for  losses  of  public  funds  or  property;  deter¬ 
minations  pertaining  to  disciplinary  or  punitive  action  and  evalua¬ 
tion  of  petitions,  grievances,  and  complaints;  adjudication,  pursuit, 
or  defense  of  claims  for  or  against  the  Government;  and  public  in¬ 
formation  releases.  Records  of  such  investigations  are  routinely 
furnished  to  the  Veterans  Administration  for  use  in  determinations 
concerning  entitlements  to  veterans  and  survivors'  benefits;  to  Ser¬ 
vicemen's  Group  Life  Insurance  administrators  for  determinations 
concerning  payment  of  life  insurance  proceeds;  to  the  U.S.  General 
Accounting  Office  for  purposes  of  determinations  concerning  relief 
of  accountable  personnel  from  liability  for  losses  of  public  funds 
and  related  fiscal  matters;  to  the  Department  of  Justice  for  use  in 
litigation  involving  the  Government;  to  agents  and  authorized 
representatives  of  persons  involved  in  the  incident,  for  use  in  legal 
or  administrative  matters;  to  contractors  for  use  in  connection  with 
settlement,  adjudication,  or  defense  of  claims  by  or  against  the 
Government,  and  for  use  in  design  and  evaluation  of  products,  ser¬ 
vices,  and  systems;  to  agencies  of  the  Federal,  State,  or  local  law 
enforcement  authorities,  court  authorities,  administrative  authori¬ 
ties,  and  regulatoi^  authorities,  for  use  in  connection  with  civilian 
and  military  .  criminal,  civil,  administrative,  and  regulatory 
proceedings  and  actions.  Additionally,  these  records  may  be 
furnished  to  other  components  of  the  Department  of  Defense  in 
connection  with  the  above-stated  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents  stapled  together  (with  real  evidence,  if 
any,  attached)  in  paper  file  folders  and  stored  in  metal  file  cabinets, 
on  shelves,  and  in  cardboard  boxes. 

Retrievability:  Records  are  filed  in  calendar  year  groupings  by 
surname  of  individual,  bureau  number  of  aircraft,  name  of  ship, 
hull  number  of  unnamed  watercraft,  or  vehicle  number  of  Govern¬ 
ment  vehicles.  Incidents  are  topically  cross-referenced. 

Safegaards:  Files  are  maintained  in  file  cabinets  and  other  storage 
devices  under  the  control  of  authorized  personnel  during  working 
hours;  the  office  spaces  in  which  the  rile  cabinets  and  storage 
devices  are  located  are  locked  outside  official  working  hours. 

Reteatian  aad  dhpaial:  The  records  are  retained  permanently.  AH 
naval  activities  which  prepare  JAG  Manual  Investigative  Records, 
or  which  are  intermediate  addresses,  typicaUy  retain  duplicate  co¬ 
pies  in  local  files  for  a  two-year  period. 

System  maaagerfs)  and  address:  Assistant  Judge  Advocate 
General  (Civil  Law)  Office  of  the  Judge  Advocate  Genera)  Navy 
Department  Washington,  D.C.  20370 
NotMication  procednre:  Information  may  be  obtained  by  written 
request  to  ihe  system  manager.  The  request  must  contain  the  fol¬ 
lowing;  (a)  an  adequate  description  of  the  individual  about  whom 
the  record  is  retained  (e.g.,  full  name,  date  of  birth,  etc.);  (b)  the 
calendar  year  to  be  searched,  and  the  approximate  date  of  the  in¬ 
cident  which  was  the  subject  of  the  investigation;  (c)  a  signed  and 
notarized  statement  of  the  identity  of  the  requester;  (d)  the  present 
mailing  address  of  the  requester,  including  ZIP  code;  (e)  the 
present  (t^y-time  telephone  number  of  the  requester,  including  area 
code;  (f)  the  request  must  be  signed  by  the  individual.  No 
telephone  inquiries  will  be  processed. 

Record  access  procedores:  Requests  from  individuals  for  access 
should  be  addressed  to  the  system  manager.  The  request  must  in¬ 
clude  a  signed  and  notarized  statement  of  identity.  Personal  visits 
may  be  made  to; 

Office  of  the  Judge  Advocate  General  (Code  21) 

Investigations  Division 


Room  2516,  Navy  Annex 

Navy  Department 

Washington,  D.C.  20370 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the  system 
manager. 

Record  source  categories:  Records  of  JAG  Manual  Investigations 
are  compilations  of  evidence,  information,  and  data  concerning  the 
circumstances  of  incidents,  accidents,  events,  transactions,  and 
situations,  prepared  by  administrative  fact-finding  bodies  for 
utilization  by  proper  authorities  in  making  determinations,  deci¬ 
sions,  or  evaluations  relating  to  the  matters  under  investigation. 
Records  may  contain;  (1)  testimony  or  statements  of  individuals 
who  are  parties  to  the  investigations,  witnesses,  and  others  having 
pertinent  knowledge  concerning  matters  under  investigation;  (2) 
documentary  evidence,  typically  including  records  and  reports  of 
military  or  Federal,  State,  or  foreign,  civilian  law-enforcement  in¬ 
vestigative,  judicial,  or  corrections  authorities;  medical  records  and 
reports,  investigations  and  accident  and  injury  reports  prepared  by 
Federal,  State,  or  foreign  governmental  agencies  or  other  organiza¬ 
tions  or  persons;  court  records  and  other  public  records;  official 
logs  and  other  official  naval  records;  letters  and  correspondence; 
personnel,  pay,  and  medical  records;  financial  records,  receipts, 
and  cost  estimates;  publications,  and  other  pertinent  documents  and 
writings;  (3)  pertinent  real  evidence;  and  (4)  pertinent  demonstra¬ 
tive  evidence. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

N00ei3X 

System  name:  Fiduciary  Affairs  Records 

System  location:  Office  of  the  Judge  Advocate  General  (Code  13) 
Washington  Navy  Yard  Washington,  D.C.  20360 

Categories  of  individuals  covered  by  the  system:  All  active  duty, 
fleet  reserve,  and  retired  members  of  the  NavjAnd  Marine  Corps 
who  have  t^en  medically  determined  to  be  mentally  incapable  of 
managing  their  financial  affairs,  their  appointed  or  prospective 
trustees,  and  members'  next-of-kin. 

Categories  of  records  in  the  system:  TJie  system  contains 
proceedings  of  medical  boards,  documentation  indicating  the  origin 
of  the  mental  incapability,  the  name(s)  and  address(es)  of  the  in¬ 
dividual's. next-of-kin,  the  disability  retirement  index,  a  copy  of  the 
interview(s)  of  prospective  trustee(s),  the  appointment  of  the  ap¬ 
proved  trustee,  authority  to  pay  the  individual's  retirement  pay  to 
the  approved  trustee,  the  instructions  of  duties  and  responsibilities 
to  the  trustee,  annual  trustee  accounting  reports,  copy  of  the 
trustee's  surety  bond,  a  copy  of  the  affidavit  executed  by  the 
trustee  to  obtain  the  surety  bond,  miscellaneous  correspondence 
relating  to  the  trustee's  duties  and  responsibilities,  annual  approvals 
of  the  trustee  account,  discharge(s)  of  trustee,  release(s)  of  surety, 
periodic  physical  examinations,  medical  records,  and  related  cor¬ 
respondence. 

Authority  for  maiateuance  of  the  system:  5  U.S.C.  301;  37  U.S.C. 
601-604;  44  U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sach  uses:  This  information  is  main¬ 
tained  for  the  purpose  of  providing  non-judicial  financial  manage¬ 
ment  of  military  pay  and  allowances  payable  to  active  duty,  fleet 
reserve,  and  retired  Navy  and  Marine  Corps  members  for  the 
period  during  which  they  are  medically  determined  to  be  mentally 
incapable  of  managing  their  financial  affairs.  This  information  may 
be  furnished  to  the  Department  of  Justice  when  there  is  reason  to 
suspect  financial  mismanagement  and  no  satisfactory  settlement 
with  the  surety  can  be  reached,  and  may  be  furnished  to  the 
Veterans  Administration  in  connection  with  programs  administered 
by  that  agency. 

Policies  and  practices  for  storiug,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Papers  records  in  file  folders  stored  in  file  cabinets  or 
other  storage  devices. 

Retrievability:  By  name  of  the  member  or  by  name  of  the  trustee. 

Safeguards:  Files  are  maintained  in  file  cabinets  and  other  storage 
devices  under  the  control  of  authorized  personnel  during  working 
hours;  the  office  space  in  which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside  official  working  hours. 

Retention  and  disposal:  Indefinitely;  however,  after  the  death  of  a 
member,  his  files  are  typically  transferred  to  the  Federal  Records 
Center,  Suitland,  Maryland,  20409. 


FEOCtAL  REOISTEt,  VOi.  41,  NO.  13— TUESDAY,  JANUARY  20,  1974 


NOTICES 


2965 


System  maaager(s)  and  address:  Assistant  Judge  Advocate 
General  (Civil  Law)  Office  of  the  Judge  Advocate  General  Navy 
Department  Washington,  D.C.  20370 
Notification  procedure:  Information  may  be  obtained  by  written 
request  which  adequately  identifies  the  system  of  records  and  the 
individual  about  whom  the  record  is  kept  (i.e.  full  name);  written 
requests  must  be  signed  by  the  requesting  individual. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  system  manager. 

Record  source  categories:  Components  within  the  Department  of 
the  Navy,  medical  doctors,  approved  trustees,  prospective  trustees, 
surety  companies,  and  Veterans  Administration. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
NOOO1S.0OK2 

System  name:  Naval  Attache  Files 
System  location:  Naval  Intelligence  Command,  2461  Eisenhower 
Avenue,  Alexandria,  Virginia  22331 
Categories  of  individuals  covered  by  the  system:  U.S.  Navy  and 
Marine  Corps  Officers  nominated  and/or  assigned  to  duty  in  the 
Defense  Attache  System  (DAS) 

Categories  of  records  indhe  system:  File  contains  records  concern¬ 
ing  the  service  and  personal  history  of  officers  nominated  and/or 
assigned  to  duty  in  the  DAS  and  their  dependents. 

Authority  for  maintenance  of  the  system:  National  Security  Act  of 
1974,  as  amended;  5  USC  301,  Departmental  regulations;  10  USC 
503,  Department  of  the  Navy;  10  USC  6011,  Navy  Regulations;  44 
USC  3101,  Records  Management  by  federal  agencies;  United  States 
Navy  Regulations,  1973  Executive  Order  1 1652,  Classification  and 
declassification  of  National  Security  Information  and  Material 
Routine  uses  of  records  ntpintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  By  offices  of  the  Navy, 
DOD  and  State  to  determine  suitability  of  personnel  for  security 
clearances  and  assignment  to  the  DAS. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files  in  folders  stored  in  standard  GSA  safes. 
Retrievability:  By  name  of  officer. 

Safeguards:  Records  are  stored  in  a  controlled  access  area  and 
are  accessible  only  to  a  very  limited  number  of  authorized  person¬ 
nel  with  proper  security  clearance  and  demonstrated  need  for  ac¬ 
cess. 

Retention  and  disposal:  Records  are  opened  on  individuals  when 
first  nominated  for  attache  duty,  and  retained  until  six  months  after 
completion  of  attache  duty. 

System  manager(s)  and  address:  Commander,  Naval  Intelligence 
Command,  2461  Eisenhower  Avenue,  Alexandria,  Virginia  22331 
Notification  procedure:  Information  may  be  obtained  by  written 
request  to  the  system  manager,  giving  full  name,  residence  address, 
and  date  and  place  of  birth.  A  notarized  statement  may  be  required 
for  identity  verification. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  system  manager. 

Record  source  categories:  Data  is  gained  from  the  subjects  of  the 
file,  BUPERS  and  Headquarters  Marine  Corps  files  of  subject's  fit¬ 
ness  reports,  DIS/NIS  background,  investigations  and  other  sources 
who  are  familiar  with  the  subject. 

Systems  exempted  froai  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  <K)  (1),  as  applicable. 
For  additional  information  consult  the  system  manager. 

N00034  EM  PST  ATS  REG 

System  name:  Statements  of  Employment  (Regular  Retired  Officers) 
System  location:  Commanding  Officer,  Navy  Finance  Center 
Anthony  J  Celebrezze,  Federal  Building,  Cleveland,  Ohio  44199 
and  Marine  Corps  Finance  Center  Kansas  City,  Missouri  64197 
Categories  of  individuals  covered  by  the  system:  All  Navy  and 
Marine  Corps  Regular  retired  officers  who  have  filed  a  Statement 
of  Employment  (DD  Form  1357). 


Categories  of  records  in  the  system:  The  information  is  typically 
contained  in  the  individual's  pay  account  file  and  occasionally  ac¬ 
companied  by  correspondence  from,  to,  or  concerning  individuals 
in  the  above-stated  category. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  3326;  18 
u  s  e.  207,  281,  283;  37  U.S.C.  801;  44  U.S.C.  3101;  U.S.  Const., 
Art.  1,  9,  CL.  8. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  is  used 
to  determine  whether  the  retiree  has  or  may  have  a  conflict  of  in¬ 
terest  or  is  engaging  in  proscribed  post-retirement  employment  ac¬ 
tivities.  In  some  cases,  the  information  is  provided  to  the  Judge  Ad¬ 
vocate  General  to  serve  as  bases  for  advisory  opinions  on  the 
legality  and  possible  penal  and  civil  consequences  of  post-retire¬ 
ment  employment  activities  and  related  conflicts-of-interests  and 
standards-of-conduct  questions.  In  addition,  the  information  may  be 
furnished  to  other  components  of  the  Department  of  Defense,  the 
U.S.  General  Accounting  Office.  Department  of  the  Treasury,  the 
Civil  Service  Commission,  the  Department  of  Justice,  and  other 
law  enforcement  and  investigatory  agencies  in  instances  of 
suspected  violations  of  pertinent  laws  or  regulations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  By  name  or  social  security  number  of  the  in¬ 
dividual  concerned. 

Safeguards:  Files  are  maintained  in  file  cabinets  under  the  control 
of  authorized  personnel  during  working  hours;  the  office  space  in 
which  the  file  cabinets  are  located  is  locked  outside  of  official 
working  hours. 

Retention  and  disposal:  Records  are  maintained  at  the  above- 
stated  locations  for  up  to  two  years  after  the  death  of  the  individual 
concerned,  at  which  time  they  are  transferred  to  the  Federal 
Records  Center,  Mechanic sburg,  Pennsylvania,  in  the  case  of  Navy 
personnel,  and  to  the  Federal  Records  Center,  Kansas  City,  Mis¬ 
souri  in  the  case  of  Marine  Corps  personnel. 

System  managerfs)  and  addrem:  For  Navy  Regular  retired  of¬ 
ficers: 

Comptroller  of  the  Navy 
Navy  Department 
Washington,  D.C.  20350 
For  Marine  Corps  Regular  retired  officers: 

Commanding  Officer 
Marine  Corps  Finance  Center 
1500  East  Bannister  Road 
Kansas  City,  Missouri  64197 

Notifkatinn  procednre:  Information  may  be  obtained  by  written 
request  which  adequately  identifies  the  system  of  records  and  the 
individual  about  whom  the  record  is  kept  (i.e.,  full  name  and  social 
security  number);  the  written  request  must  be  signed  by  the 
requesting  individual. 

Record  aceem  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procednres:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  system  manager. 

Record  source  categories:  The  information  is  obtained  from  the  in¬ 
dividual  to  whom  the  record  pertains. 

Systems  exempted  from  certain  provitions  of  the  act:  None. 

NM«34  FHA  PAYMENTS 

System  name:  FEDERAL  HOUSING  ADMINISTRATION 
MORTGAGE  INSURANCE  SYSTEM 
System  location:  Commanding  Officer  Navy  Finance  Center 
Anthony  J.  Celebrezze  Federal  Building  Cleveland,  Ohio  44199 
Categories  of  individuals  covered  by  the  system:  Navy  nsembers 
who  have  home  mortgages  through  FHA. 

Categories  of  records  in  the  system:  Payments  made  to  FHA  for 
insurance  payments  credited  to  members. 

Authority  for  mainicnance  of  the  system:  5  USC  301  Departmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  includii^  catego- 
rks  of  nsers  and  the  purposes  of  such  uses:  Records  in  this  system 
are  used  within  the  Navy  Finance  Center  to  calculate  payments  for 
FHA  and  to  reconcile  any  discrepancies  in  accounts.  Data  may  be 
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provided  to  Finance  Centers  of  the  other  services,  and  to  the  De¬ 
partment  of  the  Treasury  when  address  is  needed  for  issuance  of 
check. 

Policies  aad  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders 

Retrievability :  Social  security  number  and  member's  name 
Sategnards:  Guards,  personnel  screening  and  requestor  codes 
Retention  and  disposal;  Destroyed  one  year  after  death  or 
discharge  of  member 

System  maaager(s)  and  address:  Commanding  Officer,  Navy 
Finance  Center,  Anthony  J.  Celebrezze  Federal  Building,  Cleve¬ 
land,  Ohio  44199 

Notification  procedare:  Individuals  may  write  to  members  at 
above  address.  Information  request  must  contain  Navy  member’s 
full  name  and  social  security  number.  Requester  may  visit  above 
address  and  must  have  military  identification  card  or  valid  state 
driver's  license  and  social  security  card  as  proof  of  identity. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  system  manager. 

Record  source  categories:  FHA,  member,  field  disbursing  officers 
Systems  exempted  from  certain  provisions  of  the  act:  None 
Nd0173  US 

System  name:  Sight  Conservation  Program 
System  location:  Director,  Naval  Research  Laboratory,  Washing¬ 
ton,  D  C.  20375 

Categories  of  individuals  covered  by  the  system:  Employees  wear¬ 
ing  glasses  whose  work  requires  the  use  of  safety  glasses. 

Categories  of  records  in  tbe  system:  Eyewear  prescriptions  and 
pertinent  information  on  special  fitting  requirements. 

Autbority  for  maintenance  ol  the  system:  S  USC  301,  Departmen¬ 
tal  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  al  users  aad  tbe  purposes  of  such  uses:  Records  of  eyewear 
prescr^itions  used  by  contract  optometrist  in  connection  with 
periodic  examinations  and  by  Safety  Office  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Name. 

Safeguards:  Office  door  locked  at  night. 

Retentloa  and  disposal:  Retained  as  long  as  employee  is  on  pro^ 
gram.  When  he  leaves  NRL  or  changes  job  and  does  not  qualify  for 
program,  his  file  is  destroyed  by  tearing  it  up. 

System  managerfs)  and  addrem:  Head,  Safety  Office,  Naval 
Research  Laboratory,  Building  222,  Room  IS8. 

Notilicatioa  procednre:  Verbal  request  to  system  manager,  with 
some  proof  of  identity,  such  as  driver's  license  or  ID  card. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contestiag  record  procedures:  The  agency's  rules  for  contesting 
contents  aad  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  system  manager. 

Record  source  categories:  Optometrist's  measurements. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
N317MNDRB 

System  nanu:  Navy  Discharge  Review  Board  Proceedings. 

System  location:  Navy  Discharge  Review  Board,  Department  of 
the  Navy,  Washington,  D.C.  20370 
Categories  of  individuals  covered  by  tbe  system:  Former  Navy  and 
Marine  Corps  personnel  who  have  submitted  appheations  for 
review  of  discharge  or  dismissal  pursuant  to  10  USC  1533,  or 
whose  discharge  or  dismissal  has  been  or  is  being  reviewed  by  the 
Navy  Discharge  Review  Board,  on  its  own  motion,  or  pursuant  to 
an  application  by  a  deceased  former  member's  next  of  kin. 

Categories  of  records  in  the  system:  The  file  contains  the  former 
member’s  application  for  review  of  discharge  or  separation,  any 
supporting  documents  submitted  therewith,  copies  of  correspon¬ 


dence  between  the  former  member  or  his  counsel  and  the  Navy 
Discharge  Review  Board  and  other  correspondence  concerning  the 
case,  and  a  summarized  record  of  proceedings  before  the  Board. 
Authority  for  maintenance  of  the  system:  10  USCT5S3 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  The  file  is  used  in  con¬ 
junction  with  the  consideration  of  the  former  member's  application 
for  review  of  discharge  or  dismissal  and  any  subsequent  application 
by  the  member.  The  file  is  referred  to  in  answering  inquiries  from 
the  former  member  or  counsel  regarding  the  action  taken  in  the 
former  member’s  case.  The  file  is  referred  to  by  the  Board  for  Cor¬ 
rection  of  Naval  Records  in  conjunction  with  its  review  of  any  sub¬ 
sequent  application  by  the  former  member  for  a  correction  of 
records  relative  to  the  former  member's  discharge  or  dismissal.  The 
file  is  used  by  counsel  for  the  former  member,  and  by  accredited 
representatives  of  veterans'  organizations  recognized  by  the  Ad¬ 
ministrator  of  Veterans'  Affairs  under  38  U.S.C.  3402  and  duly 
designated  by  the  former  member  as  his  or  her  representative  be¬ 
fore  the  Navy  Discharge  Review  Board. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders;  plastic  recording  disks  and 
recording  cassettes. 

Retrievability:  The  records  are  filed  by  name,  by  social  security 
number,  and  by  service  number.  « 

Safeguards:  Files  are  kept  within  the  Navy  Discharge  Review 
Board's  administrative  office.  Access  during  business  hours  is  con¬ 
trolled  by  Board  personnel.  The  office  is  locked  at  the  close  of 
business;  the  building  in  which  the  office  is  located  employs  securi¬ 
ty  guards. 

Retention  and  disposal:  Files  are  permanent.  They  are  retained  in 
the  Navy  Discharge  Review  Board's  administrative  office  for  two 
years.  After  that  time,  they  are  sent  to  the  Federal  Records  Center, 
Suitland,  Maryland 

System  managerjs)  and  address:  Director,  Navy  Council  of  Per¬ 
sonnel  Boards,  Navy  Department,  Washington,  D.C.  20370 
Notification  procedure:  Information  may  be  obtained  from  the 
Navy  Discharge  Review  Board,  Department  of  tbe  Navy,  Washing¬ 
ton,  D.C  20370.  Telephone  202/694  1607. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  (Stained  from  the  system  manager. 

Record  source  categories:  Information  contained  in  the  files  is  ob¬ 
tained  from  the  former  member  or  those  acting  on  the  former 
member's  behalf,  from  military  personnel  and  medical  records,  and 
from  records  of  law  enforcement  investigations. 

Systems  exempted  from  certain  provisioas  of  tbe  act:  NONE 
N57043  NAVMAR4065 
System  name:  Commissary  Control  Program 
System  location:  Commander  in  Chief  Pacific  Representative, 
Guam  and  the  Trust  Territory  of  the  Pacific  Islands,  FPO  San 
Francisco  96630 

Categories  of  individuals  covered  by  tbe  system:  All  authorized 
commissary  patrons  on  Guam 

Categories  of  records  in  tbe  system:  Automated  master  tape, 
purchase  amounts,  abuser  notification  letters 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  mclnding  catego¬ 
ries  of  users  and  tbe  pnrposes  of  sneb  uses:  Quarterly  review  by 
authorized  personnel  to  identify  potential  abusers 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaiaiag, 
aad  disposing  of  records  in  the  system: 

Storage:  Master  tape,  punched  cards,  readout  lists,  file  folders  on 
purchase  entries  and  abuser  letters 

Retrievability:  Social  security  account  number 
Safeguards:  Maintained  in  file  cabinet  in  locked  office  spaces 
Retention  aad  disposal:  Names  maintained  on  master  tape  and 
deleted  three  months  after  last  purchase 

System  managerfs)  aad  address:  Commander  in  Chief  Pacific 
Representative,  Guam  and  the  Trust  Territory  of  the  Pacific  Islands 
Notification  procedure:  Apply  to  the  system  manager. 
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Record  access  procedures:  The  agency  rules  for  access  to  records 
may  be  obtained  from  the  system  manager. 

CoBtesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  system  manager. 

Record  soorce  categories:  Individual  to  whom  records  pertain. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
Nh2«9S-01 

System  name:  Naval  Audit  Personnel  Development  System 
System  location:  Naval  Audit  Service  Headquarters,  P.O.  Box 
1206,  Falls  Church,  Virginia,  22041 
Categories  of  individuals  covered  by  the  system:  All  personnel  em¬ 
ployed  by  the  Naval  Audit  Service. 

Categories  of  records  in  the  system:  Employee  audit  experience 
and  historical  career  development  data. 

Authority  for  maintenance  of  the  system:  5  USC  301  Departmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Audit  task  assignment 
and  future  career  development;  forecasting  talent  requirements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape 
Retrievability:  Name,  SSN 

Safeguards:  Computer  System  Software;  code  word  access. 

Retention  and  disposal:  Records  retained  until  employee  retires,  is 
deceased,  or  leaves  Audit  Service  for  other  employment;  record  is 
then  destroyed. 

System  manager(s)  and  address:  Director,  Naval  Audit  Service  is 
overall  policy  official;  Director,  Education  and  Training  Division 
has  direct  control;  Naval  Audit  Service  HQ,  Falls  Church,  Va 
22041 

Notification  procedure:  Apply  to  System  Manager 
Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  System  Manager. 

.  Record  source  categories:  Individual  concerned.  Standard  civilian 
personnel  files. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N64223  NMRl 

System  name:  Kidney  transplant  histocompatibility  study 
System  location:  Division  of  Biometry,  Naval  Medical  Research 
Institute,  National  Naval  Medical  Center  20014 
Categories  of  individuals  covered  by  the  system:  All  individuals 
receiving  kidney  transplants  between  January  I,  1974  and 
December  31,  1976  from  participating  hospitals,  except  for  certain 
hospitals  with  different  dates  of  participation.  A  list  of  hospitals 
participating  in  the  study  may  be  obtained  from  the  system 
manager. 

Categories  of  records  in  the  system:  Records  of  patients,  past 
medical  hislory,  transplant  operation  and  follow-up.  Limited  social 
information  as  required  to  evaluate  rehabilitation. 

Authority  for  maintenance  of  the  system:  5  USC  301 
Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Summary  reports  and 
data  not  identifying  patients  by  name  are  made  available  to  Na¬ 
tional  Institute  of  Arthritis  and  Infectious  Diseases,  the  funding 
agency,  and  to  participating  hospitals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  kept  in  file  folders  and  on  magnetic  tape. 
Retrievability:  Routine  retrieval  is  by  patient  code  number  or 
.hospital  codes. 

Safeguards:  Manual  files  are  kept  in  locked  spaces.  Routinely 
used  computer  files  contain  no  patient  names.  Access  through  the 
computer  to  names  is  limited  to  persons  possessing  appropriate  ac¬ 
cess  code  words. 

Retention  and  disposal:  Records  will  be  maintained  for  statistical 
analysis  so  long  as  NIAID,  the  funding  agency,  desires. 

System  managerfs)  and  address:  Head.  Division  of  Bioitietry 


Notification  procedure:  Patients  may  establish  their  inclusion  in 
this  study  by  asking  the  physician  who  performed  the  transplant. 

Record  access  procedures:  The  agency’s  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents,  and  appealing  initial  determination  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  system  manager. 

Record  source  categories:  Hospitals  performing  transplants  and 
patient's  physician. 

Systems  exempted  from  certain  provisioQS  of  the  act:  None 
N6S1M  DODCI.Ol 

System  name:  DODCI  Student  Record  System 
System  locatioB:  Department  of  Defense  Computer  Institute,, 
Washington  Navy  Yard,  Washington,  D.C.  20374. 

Categories  of  iadividnals  covered  by  the  system:  All  students  who 
have  completed  a  course  of  instruction  presented  by  the  Depart¬ 
ment  of  Defense  Computer  Institute:  primarily  DOD  military  and 
civilian  personnel  as  regular  students;  personnel  from  other  federal, 
state  and  local  government  agencies  who  have  attended  courses  on 
a  space  available  basis;  military  and  civilian  personnel  from  foreign 
governments  who  requested  and  were  granted  authority  to  attend 
courses;  and  personnel  from  private  indust^  who  are  under  direct 
contract  to  a  DOD  activity  who  sponsor  their  attendance. 

Categories  of  records  in  the  system:  Alphabetized  card  file  of  stu¬ 
dents  who  have  attended  DODCI  courses.  Record  consists  of 
name,  military  rank  or  rate,  civilian  grade,  branch  of  service,  DOD 
agency  or  activity  and  title  of  course  attended.  Also  associated  file 
of  consolidated  listing  of  students  for  each  course  offering  arranged 
by  DOD  agency  or  activity  and  name. 

Authority  for  nuintcaance  of  the  system:  S  USC  301 
Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  parposes  of  such  uses:  Records  maintained  by 
DODCI  Registrar  to  respond  to  individuals  requesting  official 
verification  of  attendance  to  a  specific  course  or  response  to  stu¬ 
dents  agency  or  activity  requesting  official  record  of  training 
completed.  Used  to  compile  statistical  data  of  student  throughput, 
e.g..  attendance  by  course,  attendance  by  branch  of  service,  com¬ 
position  of  students  by  rank/rate/grade,  branch  of  service,  agency 
or  activity.  Statistical  data  is  not  compiled  by  name. 

Policies  and  practices  fnr  staring,  retrieviag,  acccssiag,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Alphabetic  raid  file  and  file  folders  in  file  cabinet. 
RetrievahilRy:  Name  and  Course  Title. 

Safeguards:  Maintained  in  Administrative  Office  which  is  locked 
after  normal  working  hours,  accesSable  only  to  authorized  office 
staff  and  Director  or  delegate  on  demand. 

Retention  and  disposal:  Individual  cards  by  student  name  and 
consolidated  listing  of  students  are  retained  indefinitely. 

System  managerfs)  and  address:  Registrar,  DOD  Computer  In¬ 
stitute,  Building  I7S.  Washington  Navy  Yard,  Washington.  D.C. 
20374. 

Nolificatioa  procedure:  By  individual  request  upon  presentation  of 
letter  or  identification.  Must  provide  course  title  and  year  of  at¬ 
tendance. 

Record  accem  procedures:  The  agency’s  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  (Stained  from  the  System  Manager. 

Record  source  categories:  Enrollment  and  Registration  Request 
for  DOD  Management  Education  and  Training  Program  Courses 
(DD  form  ISS6),  and  Course  Listing  of  Students  reviewed  by 
Course  Manager  and  Individual  Students. 

Systems  exempted  from  certain  provIsioBS  of  the  act:  None. 

N6S1M  DODCI.02 

System  name:  DODCI  Student  Biography  System 
System  location:  Department  of  Defense  Computer  Institute. 
Washington  Navy  Yard,  Washington,  D.C.  20374. 

Categories  of  iadividnals  covered  hy  the  system:  All  students  who 
are  attending  or  who  have  completed  a  course  of  instruction 
presented  by  the  Department  of  Defense  Computer  Institute; 
primarily  DOD  military  and  civilian  personnel  as  regular  students; 
personnel  from  other  federal,  state  and  local  government  agencies 
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tions.  Includes  objectives  for  attending  course;  statement  concern¬ 
ing  realization  of  personal  objectives,  numerical  or  qualitative  rat¬ 
ing  of  overall  course,  lab  sessions  and/or  specific  lectures;  list  of 
strengths  and  weaknesses  of  course;  list  of  lecture  subjects  of  par¬ 
ticular  benefit  or  of  little  use  to  student;  list  of  lecture  subjects 
which  should  be  expanded  or  reduced  in  coverage;  and  list  of  top¬ 
ics  not  covered  in  course  but  should  be  included.  Comments  con¬ 
cerning  course  content,  sequence,  lecture  presentation,  teaching 
techniques,  audio  visual  aids,  physical  facilities  and  administrative 
support  are  solicited  and  recorded.  Categories  are  posed  as 
questions  with  ample  space  to  encourage  written  response  of  stu¬ 
dent  opinion  in  a  structured  but  non-restrictive  format.  These 
Course  Evaluation  Forms  also  contain  hard  core  factual  informa¬ 
tion,  i.e.,  course  title,  course  dates,  student  name,  rank/rate/grade, 
branch  of  service,  duty  station  or  agency,  and  present  job  title. 
Authority  lor  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Use  of  the  student 
evaluation  forms  and  the  information  contained  therein  is  restricted 
to  internal  use  within  DODCI.  Used  to  evaluate  course,  lecture. . 
teaching  techniques  and  individual  instructor  effectiveness.  Pro¬ 
vides  basis  for  modification  and  revision  to  course  content  and 
sequence  and  lecture  content.  Provides  input  to  long  range  plan  for 
course  update,  additions  and  revisions.  Student  evaluations  of  all 
attendees  to  a  particular  course  are  reviewed  as  a  composite  group 
by  DODCI  faculty  members  to  determine  problem  areas,  trends, 
and  provides  a  continuous  evaluation  of  course  effectiveness. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage;  File  folders  in  file  cabinet. 

Retrievability:  Course  Title  and  Student  Name. 

Safeguards:  Maintained  in  Scheduling  Office,,  which  is  locked 
after  normal  working  hours,  access  controlled  by  Systems  Manager 
and  accessablc  only  to  authorized  faculty  members.  Director  of  Ad¬ 
ministration,  and  Director  or  delegate  on  demand. 

Retention  and  disposal:  All  completed  individual  student  evalua¬ 
tion  forms  attending  a  specific  course  are  retained  in  a  file  folder 
marked  by  Course  Title  and  Course  Date.  Individual  student 
evaluation  forms  are  retained  by  course  for  two  fiscal  years 
preceeding  the  fiscal  year  in  progress. 

System  managerfs)  and  addrem:  Scheduling  Officer,  I>OD  Com¬ 
puter  Institute,  Building  17S,  Washington  Navy  Yard,  Washington, 
D.C.  20374. 

Notification  procedure:  By  individual  request  upon  presentation  of 
letter  or  identification.  Must  provide  course  title  and  year  of  at¬ 
tendance. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Student  Course  Evaluation  Forms  are 
of  DODCI  origin  and  distributed  in  class  and  completed  by  each  in¬ 
dividual  student. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

N9M21-M 

System  name:  Navy  Automated  Civilian  Manpower  Information 
System  (N  ACM  IS) 

System  location:  Office  of  Civilian  Manpower  Management 
(OCMM),  Department  ot  the  Navy  and  designated  contractors; 
field  divisions  of  Civilian  Manpower  Management;  Capital  Area 
Personnel  Services  Office  -  Navy  (CAPSO-N);  and  Navy  staff, 
headquarters  and  field  activities  employing  civilians,  and  the  Navy 
Command  Systems  Support  Activity  and  its  designated  contractors. 
The  addresses  of  the  activities  are  furnished  in  the  Department  of 
the  Navy  directory  published  in  the  Federal  Register. 

Categories  of  iodlvidnals  covered  by  the  system:  Department  of  the 
Navy  civilian  employees  paid  and  Navy  military  personnel  included 
in  the  automated  training  record  segment  of  NACMIS. 

Categories  of  records  in  the  system:  The  system  comprises  auto¬ 
mated  and  non-automated  records  describing  and  identifying  the 
employee  (e.g.,  name,  social  security  account  number,  sex,  birth 
date,  minority  designator,  citizenship,  physical  handicap  code);  the 
position  occupied  and  the  employee's  qualifications;  salary  and  sa¬ 
lary  basis;  employee's  status  in  relation  to  the  position  occupied 


who  have  attended  courses  on  a  space  available  basis;  military  and 
civilian  personnel  from  foreign  governments  who  requested  and 
were  granted  authority  to  attend  courses;  and  personnel  from 
private  industry  who  are  under  direct  contract  to  a  DOD  activity 
who  sponsor  their  attendance. 

Categories  of  records  in  the  system:  Biographical  summary  forms 
individually  submitted  upon  request  by  each  DODCI  student. 
Record  consists  of  name,  rank  or  rate,  civilian  grade,  organization 
and  division,  office  phone  number,  current  and  previous  job  titles 
and  positions,  number  of  months  with  present  job  title,  major  du¬ 
ties  of  present  job,  formal  education  completed,  objectives  for  at¬ 
tending  DODCI  course,  computer-related  and  other  technical  train¬ 
ing  and  experience,  information  on  usage  of  computers  in  present 
position,  influence  and  authority  student  has  over  design  of  com¬ 
puter-based  systems  including  security  and  privacy  aspects,  extent 
involved  in  planning  and  design  of  teleprocessing  systems. 

Authority  for  maintenance  of  the  system:  S  U  SC  301 . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  contained  in 
the  student  biographical  summaries  is  restricted  to  internal  use 
within  DODCI.  Used  by  Course  Managers  and  functional  Depart¬ 
ment  Head  to  evaluate  education  level,  computer  related  work  ex¬ 
perience,  and  general  computer  background  of  DODCI  students. 
Establishes  student  qualifications  to  attend  a  requested  course  and 
if  course  objectives  have  satisfied  personal  objectives  of  students 
for  attending  course.  Statistical  summarization  of  information  con¬ 
tained  therein  provides  basis  for  modification  and  revision  to 
course  content.  Also  serves  as  vehicle  to  place  student  into  ap¬ 
propriate  laboratory  and  seminar  group  in  courses  requiring  such  a 
breakout. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  in  file  cabinet. 

Retrievability:  Course  Title  and  Student  Name. 

Safegnards:  Maintained  in  Scheduling  Office  which  is  locked 
after  normal  working  hours,  access  controlled  by  Systems  Manager 
and  a(:cessable  only  to  authorized  faculty  members.  Director  of  Ad¬ 
ministration,  and  Director  or  delegate  on  demand. 

Rctentiaa  and  disposal:  All  completed  individual  student  bio¬ 
graphical  summaries  attending  a  specific  course  are  retained  in  a 
file  folder  marked  by  Course  Title  and  Course  Date.  Individual  stu¬ 
dent  biographical  summaries  are  retained  by  course  for  two  fiscal 
years  preceeding  the  fiscal  year  in  progress. 

System  managcr(sV  and  address:  Scheduling  Officer,  DOD  Com¬ 
puter  Institute,  Building  I7S,  Washington  Navy  Yard,  Washington, 
D.C.  20374. 

Notification  procedure:  By  individual  request  upon  presentation  of 
letter  of  identification.  Must  provide  course  title  and  year  of  at¬ 
tendance. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Student  Biography  Forms  are  of 
DODCI  origin  and  completed  by  each  individual  student.  Forms  arc 
completed  either  the  first  day  of  the  course  or,  in  the  case  of  cer¬ 
tain  specific  courses,  are  mailed  to  the  prospective  student 
requesting  return  prior  to  commencement  of  the  course. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

N6519«  DODCI.da 

System  name:  DODCI  Course  Evaluation  System 
System  location:  Department  of  Defense  Computer  Institute, 
Washington  Navy  Yard,  Washington,  D.C.  20374. 

Categories  of  individuals  covered  by  the  system:  All  students  who 
have  completed  a  course  of  instruction  presented  by  the  Depart¬ 
ment  of  Defense  Computer  Instituted:  primarily  DOD  military  and 
civilian  personnel  as  regular  students;  personnel  from  other  federal, 
state  and  local  government  agencies  who  have  attended  courses  on 
a  space  available  basis;  military  and  civilian  personnel  from  foreign 
governments  who  requested  and  were  granted  authority  to  attend 
courses;  and  personnel  from  private  industry  who  are  under  direct 
contract  to  a  DOD  activity  who  sponsor  their  attendance. 

Cat^orics  of  records  hi  the  system:  Individual  student  evaluation 
of  entire  course  and  random  sampling  of  specific  lecture  presenia- 
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and  the  organization  to  which  assigned;  tickler  dates  for  impending 
changes  in  status;  education  and  training  records;  previous  military 
status;  functional  code;  previous  employment  record;  performance 
appraisal  and  other  data  needed  for  screening  and  selection  of  an 
employee;  referral  records;  professional  licenses  and  publications; 
and  reason  for  position  change  or  other  action  affecting  the  em¬ 
ployee.  The  records  are  those  found  in  the  five  modules  of  NAC- 
MIS  which  are:  Training  and  Employee  Development  Record 
System/Training  Requirements  and  Information  Management 
System  (TRIM);  Personnel  Automated  Data  System  (PADS);  Navy 
Civilian  Career  Management  Inventory  and  Referral  System; 
Minority  Group  Identification  File;  and  Local  Automated  Personnel 
Information  System  (LAPIS). 

Authority  for  maintcuance  of  the  system:  S  DSC  29SI,  Reports;  S 
use  301,  Departmental  Regulations;  5  USC  4103,  Establishment  of 
Training  Programs;  5  USC  4118,  Training;  5  USC  4115,  Collection 
of  Training  Information;  Executive  Order  9397,  Numbering  System 
for  Federal  Accounts  Relating  to  Individual  Persons;  Public  Law 
92-261,  The  Equal  Employment  Opportunity  Act  of  1972. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  performance  of  their  official  du¬ 
ties  related  to  the  management  and  administration  of  the  Depart¬ 
ment’s  civilian  personnel  and  civilian  manpower  planning  programs 
and  in  the  design,  development,  maintenance  and  operation  of  the 
automated  system  of  records;  employees  and  officials  of  the  De¬ 
partment  of  Defense  where  there  exists  a  need-to-know  in  the  per¬ 
formance  of  their  official  duties;  employees  and  officials  of  the 
Civil  Service  Commission  in  the  performance  of  their  official  du¬ 
ties.  The  Comptroller  General  or  any  of  his  authorized  representa¬ 
tives,  in  the  course  of  the  performance  of  duties  of  the  General  Ac¬ 
counting  Office.  The  Attorney  General  of  the  United  States  or  his 
authorized  representatives  in  connection  with  litigation,  law  en¬ 
forcement,  or  other  matters  under  the  direct  jurisdiction  of  the  De¬ 
partment  of  Justice  or  carried  out  as  the  legal  representative  of  Ex¬ 
ecutive  Branch  agencies.  Officials  and  employees  of  other  depart¬ 
ments  and  agencies  of  the  Executive  Branch  of  government  upon 
request  in  the  performance  of  their  official  duties.  Representatives 
of  the  United  States  Department  of  Labor  on  matters  relating  to 
the  inspection,  survey,  audit  or  evaluation  of  the  Navy's  apprentice 
training  programs  or  on  other  such  matters  under  the  jurisdiction  of 
the  Labor  Department.  Representatives  of  the  Veterans  Administra¬ 
tion  on  matters  relating  to  the  inspection,  survey,  audit  or  evalua¬ 
tion  of  the  Navy’s  apprentice  and  on-the-job  training  program.  The 
Computer  Systems  Group  Contractor  (or  other  such  contractor)  and 
its  employees  for  the  purpose  of  card  punch  recording  of  data  from 
employee  personnel  actions  and  training  documents,  or  data  collec¬ 
tion  forms  and  other  documents.  Employees  and  officials  of  the 
Naval  Command  Systems  Support  Activity  and  their  designated 
contractors  for  the  purpose  of  systems  support.  A  duly  appointed 
hearing  examiner  or  arbitrator  (an  employee  of  another  Federal 
agency)  for  the  purpose  of  conducting  a  hearing  in  connection  with 
an  employee’s  grievance.  An  arbitrator  who  is  given  a  contract  pur¬ 
suant  to  a  negotiated  labor  agreement  to  hear  an  employee’s 
grievance  involving  the  disclosure  of  records.  The  Senate  or  the 
House  of  Representatives  of  the  United  States  or  any  committee  or 
sub-committee  thereof,  any  joint  committee  of  Congress  or  sub¬ 
committee  of  joint  committees  on  matters  within  their  jurisdiction 
requiring  disclosure  of  the  files  or  records  of  the  Department’s 
civilian  personnel  and  manpower  management  program.  An  ap¬ 
pointed  complaints  examiner  for  the  purpose  of  conducting  a  hear¬ 
ing  in  connection  with  an  employee’s  formal  Equal  Employment 
Opportunity  (EEO)  complaint.  National  Association  of  Supervisors 
for  the  purpose  of  providing  names,  title,  series  and  grade;  em¬ 
ployee  unions  when  unions  are  authorized  to  canvas  employees  or 
at  the  time  of  a  union  election.  The  Federal  credit  union  servicing 
the  employing  activity  for  the  purposes  of  validating  employment 
and  location  of  employees.  Designated  contractors  of  the  Depart¬ 
ment  of  the  Navy  in  performance  of  their  duties  with  respect  to 
equipment  and  system  design,  development,  test  and  maintenance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  are  stored  on  magnetic  tape,  disc, 
drum  and  punched  cards  and  computer  printouts.  Manual  records 
are  stored  in  paper  file  folders. 

Retrievability:  Information  is  retrieved  by  Social  Security  Ac¬ 
count  Number  (SSAN),  name,  or  by  specific  employee  charac¬ 
teristics  such  as  date  of  birth,  grade,  occupation,  employing  or¬ 
ganization,  tickler  dates;  a  combination  of  data  elements  contained 


in  the  Training  Requirements  Information  Management  (TRIM) 
subsystem,  on  apprentice  program  master  files;  academic  specialty 
or  education  level.  Specific  sub-groups  of  employees  may  be 
identified  through  the  use  of  computerized  indices.  Manual  records 
are  retrieved  by  name. 

Safeguards:  The  computer  facility  and  terminal  are  accessible 
only  to  authorized  persons  that  have  been  properly  screened, 
cleared  and  trained.  Manual  and  automated  records  and  computer 
printouts  are  available  only  to  authorized  personnel  having  a  need- 
to-know.  In  the  case  of  EEO  data,  output  from  the  central  Office 
of  Civilian  Manpower  Management  file  is  authorized  only  by  the 
Department  of  the  Navy  Director  of  Equal  Employment  Opportuni-* 
ty  or  his  Deputy.  Output  from  the  activity  minority  census  files 
must  be  authorized  in  writing  by  either  the  head  of  the  activity  or 
the  activity’s  deputy  EEO  officer. 

Rctentiua  and  disposal:  For  TRIM  and  the  apprentice  programs 
the  computer  magnetic  tapes  are  permanent.  Manual  records  are 
maintained  on  a  fiscal  year  basis  and  are  retained  for  varying 
periods  from  I  to  S  fiscal  years.  For  the  Department  of  the  Navy’s 
centrally-administered  programs,  files  on  selected  candidates  are 
maintained  for  5  years  (from  date  selection  process  is  completed). 
Records  of  non-selected  candidates  are  retained  only  for  that 
period  of  time  sufficient  to  permit  appropriate  review  (usually  less 
than  60  days).  For  PADS,  computer  magnetic  tapes  are  retained 
permanently.  Magnetic  discs  are  erased  after  use.  Computer  prin¬ 
touts  are  destroyed  after  3  months.  Input  documents 
(NAVSOI2280/11)  are  destroyed  after  data  is  converted  to  machine 
readable  form.  Input  punch  cards  are  retained  for  2  weeks.  For 
career  management  computer  magnetic  tapes  and  discs  are  erased  5 
years  after  they  are  created;  manual  records  are  destroyed  2  years 
after  the  employee  has  been  dropped  from  the  career  inventory. 
For  the  minority  module,  computer  magnetic  tapes  and  manual 
records  will  be  [^rmanently  maintained,  and  file  data  updated  as 
required  by  appointments,  promotions,  changes  to  lower  grades,  or 
separations.  Manual  records  are  destroyed  upon  separation  of  the 
employee  from  the  activity.  For  LAPIS,  records  are  maintained  in 
an  active  status  until  a  separation  action  on  an  employee  is 
completed.  Historical  records  for  LAPIS  are  maintained  for  a  max¬ 
imum  of  5  years. 

System  managcr(s)  and  address:  Director  of  Civilian  Manpower 
Management,  Office  of  Civilian  Manpower  Management,  Depart¬ 
ment  of  the  Navy  and  the  commanding  officers  of  the  employee’s 
activity. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  SYSMANAGER  or  to  the  civilian  personnel  officer 
under  his  cognizance.  Requests  must  be  accompanied  by  the  in¬ 
dividual’s  full  name,  social  security  number  and  name  of  employing 
activity.  Requesters  may  visit  the  civilian  personnel  office  of  the 
naval  activity  covered  by  the  system  to  obtain  information.  In  such 
case  proof  of  identity  will  consist  of  full  name,  social  security  ac¬ 
count  number  and  a  third  positive  identification  such  as  driver’s 
license.  Navy  building  pass  or  identification  badge,  birth  certificate. 
Medicare  card,  etc.  Address  of  the  activity  is  furnished  in  the  De¬ 
partment  of  the  Navy  directory  of  mailing  addresses  published  in 
the  Federal  Register. 

Record  access  procedures:  The  Agency’s  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  system  manager. 

Record  source  categories:  Categories  of  sources  of  records  in  the 
system  are:  the  office  of  the  employing  activity;  the  payroll  office; 
the  security  office  of  the  employing  activity;  line  managers,  other 
designated  officials  and  supervisors;  the  employee  and  persons 
named  by  the  employee  as  references. 

Systems  exempted  from  certain  provisioas  of  the  act:  None 

DEFENSE  SUPPLY  AGENCY 
ROUTINE  USE  -  LAW  ENFORCEMENT 
In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 
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ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  IN¬ 
FORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grantor  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  acontract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  the  matter. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 
A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De¬ 
partment  of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  limited  to,  personnel  actions, 
personnel  security  actions  and  criminal  investigations  of  the  Com¬ 
ponent  requesting  the  record. 

S259.05DSAH-G 

System  name:  259.05  Legal  Assistance 
System  lacatioa:  Decentralized  System  at  Office  of  Counsel, 
Headquarters,  Defense  Supply  Agency,  and  at  Primary  Level  Field 
Activities  (PLFAs). 

Categories  of  individBals  covered  by  the  system:  Authorized  milita¬ 
ry  personnel  and  dependants  who  have  requested  legal  assistance. 

Categories  of  records  in  the  system:  Wills,  Powers  of  Attorney 
and  other  legal  documents  prepared  in  response  to  requests  for 
legal  advice.  Also  background  information  supplied  by  requester  to 
prepare  the  documents. 

Authority  for  maintenance  of  the  system:  5  USC  301,  302. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Documents  are  used  to 
provide  copies  for  individuals  requesting  the  assistance,  their 
representative  or  where  otherwise  appropiate  members  of  their  im¬ 
mediate  families.  Documents  may  also  be  used  as  models  or  exam¬ 
ples  for  preparing  future  documents. 

Policies  and  practices  for  storing,  retrieving,  accessing^  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and/or  card  files. 
Retrievability:  Filed  by  surname  of  requester. 

Safeguards:  Attorney  operating  folders  are  kept  in  a  file  cabinet 
or  other  storage  devises  accessible  only  to  authorized  personnel  of 
the  Office  of  Counsel  or  as  determined  by  Counsel. 

Retention  and  dispel:  Destroy  2  years  after  completion  of  case, 
except  documents  withdrawn  for  use  as  precedents  may  by  held  by 
topics  until  no  longer  required  for  references  purposes. 

System  managerfs)  and  address:  Office  of  Counsel,  Defense 
Supply  Agency,  DSAH-G,  and  Offices  of  Counsel,  PLFAs. 

Notificatioa  procedure:  Written  or  personal  requests  for  informa¬ 
tion  may  be  directed  to  the  SYSMANAGER.  Individual  must  pro¬ 
vide  full  name  and,  if  appropriate,  date  assistance  was  requested. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  applealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories:  Individual  requesting  Assistance 
Systems  exempted  from  certain  provisions  of  the  Act;  None. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
S339.50DSAH-K 

System  name:  339.50  Supervisors'  Personnel  Records 
System  location:  Office  of  supervisor  or  manager  having  supervi¬ 
sion  over  the  individual  employee,  at  each  Defense  Supply  Agency 
(DSA)  activity. 


Categories  of  fasdividuals  covered  by  the  system:  DSA  civilian  em¬ 
ployees,  full  time  and  part  time,  paid  from  appropriated  or  nonap- 
propriated  funds. 

Categories  of  records  in  the  system:  Records  of  supervisors  who 
are  geographically  accessible  to  their  employees'  Official  Personnel 
Folders  may  contain  Standard  Forms  7A  and  7B  (Employee  Record 
Card  and  continuation);  Supervisor's  copy  of  position  description, 
performance  evaluations,  other  evaluations  for  official  purposes 
(such  as  promotion  or  for  application  for  other  positions);  super¬ 
visor's  notations  of  employee  successes  or  short  comings,  for  use 
in  developing  performance  evaluations,  for  counseling  employees 
and  for  basing  disciplinary  actions;  records  of  training  requested, 
scheduled  or  taken;  printouts  from  automated  personnel  systems 
providing  supervisors  with  day-to-day  operating  level  information 
concerning  their  employees;  letters,  documents,  notations  or  other 
information  maintained  only  temporarily  by  the  supervisor  regard¬ 
ing  an  individual  employee  during  the  time  some  particular  action 
relating  to  the  employee  is  being  planned  or  taken.  Information  in 
these  records  will  be  the  minimum  essential  to  effective  supervi¬ 
sion.  An  operating  or  work  personnel  folder  may  be  maintained  by 
operating  officials  in  field  offices  geographically  remote  from  the 
personnel  office,  or  by  personnel  or  administrative  offices  of  field 
installations  that  do  not  have  full  delegated  personnel  management 
authority  (and  their  official  personnel  folders  are  maintained  by 
higher  echelon  in  another  city  or  geographic  location).  In  addition 
to  the  contents  listed  above,  such  records  may  contain  information 
on  employee  experience,  education,  special  qualifications  and  skills 
and  conduct. 

Authority  for  mainteuaBcc  of  the  systcin:  5  U.S.C.  1302;  E.O. 
10561;  FPM  Supplement  293-31,  Subchapters  7  and  8. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Supervisors,  managers 
and  other  officials  of  the  DSA  in  carrying  out  their  official  duties 
for  supervision  and  counseling  of  civilian  employees  and  the  ad¬ 
ministration  of  employee  evaluation,  discipline  and  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  records  in  file  folders  or  in  card  files.  Records  in 
this  system  will  be  kept  at  only  one  organizational  level  and  not 
duplicated  in  other  organizational  levels. 

Retrievability:  By  employee  name  or  by  organizational  segment 
or,  in  some  cases,  by  name  within  subject  matter,  such  as  training. 

Safeguards:  All  records  are  maintained  under  the  strict  control  of 
the  supervisor  or  other  management  official  and  are  accessible  only 
to  authorized  persons.  They  are  retained  in  locked  cabinets  or  in 
supervisors’  locked  desk  drawers  or  in  a  secured  room  or  area. 

Retcation  aud  disposal:  Records  are  maintained  during  the  em¬ 
ployee’s  tenure  with  the  particular  supervisor  or  organization  and, 
after  purging,  are  transferred  to  the  employee's  subMquent  super¬ 
visor  if  in  the  same  DSA  activity.  When  an  employee  leaves  the  ac¬ 
tivity  through  transfer  or  other  separation  the  records  will  be  sent 
to  the  personnel  office  for  comparison  with  the  official  personnel 
folder.  The  personnel  office  will  screen  the  records  to  ensure  that 
no  documents  are  included  which  should  be  permanently  filed  in 
the  official  personnel  folder  and  then  destroy  the  remainder.  Docu¬ 
ments  which  are  purged  from  the  official  personnel  folder  during 
employment  are  also  purged  from  supervisor's  records. 

System  managcr(s)  aad  addrem:  Civilian  Personnel  Officer  servic¬ 
ing  the  DSA  activity  involved. 

Notification  procedure:  Requests  for  information  will  normally  be 
addressed  to  the  employee’s  immediate  supervisor  or  to  a  higher 
level  supervisor.  Request  by  correspondence  should  be  addressed 
to  the  Civilian  Personnel  Officer  of  the  particular  activity  where  the 
individual  is  employed  or  was  formerly  employed.  Mailing  ad¬ 
dresses  are  provided  in  the  Department  of  DeUnse  component 
directory  puMshed  in  the  Federal  Register.  The  letter  should  con¬ 
tain  the  full  name  of  the  requestor  and  his  signature. 

Record  aceem  procedures:  The  agency's  rules  for  access  to 
records  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  (A>tained  from  the  SYSMANAGER. 

Record  source  categories:  The  data  is  gathered  from  the  individual 
employee,  the  employee's  present  and  former  supervisors  at  vari¬ 
ous  levels,  from  official  personnel  folders  and  other  personnel 
documents. 
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Systems  exempted  from  certain  provisions  of  the  act:  None 
S3M.20DSAH-K 

System  name:  380.20  Civilian  Medical  Case  Files 
System  location:  Georgraphically  decentralized  to  Defense  Supply 
Agency  (DSA)  primary  level  field  activities  (PLFA),  secondary  and 
third  level  field  activities  where  records  are  maintained. 

Categories  of  individuals  covered  by  the  system:  Civilian  em- 

Eloyees  and  other  personnel  who  are  provided  .medical  support  at 
iSA  activities. 

Categories  of  records  in  the  system:  Health  record  case  files  on 
periodic  medical  reports,  injury  reports,  dispensary  treatment 
records,  allergy  history,  immunization  records,  and  medical  cor¬ 
respondence.  Reports  of  dispensory  treatments,  reports  from 
private  physicians  of  health  units,  records  of  immunizations  and  al¬ 
lergies,  records  of  health  related  work  assignment  restrictions.  This 
system  excludes  records  reouired  by  the  Civil  Service  Commission, 
that  is  it  excludes  pre-employment  physical  examinations.  Health 
Qualification  Placement  Records,  disability  retirement  examina¬ 
tions,  and  fitness  for  duty  examinations  which  become  a  part  of  the 
Official  Personnel  Folders  (Standard  Form  66)  upon  separation,  but 
which  may  be  maintained  separately  from  the  folder  prior  to 
separation. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  Section  7901, 
Health  Service  Programs. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  main¬ 
tained  in  support  of  the  medical  treatment  and  preventative  health 
programs.  Medical  and  health  personnel  use  the  records  to 
prescribe  treatment,  identify  health  problems,  and  interpose  health 
related  restrictions  of  work  activities.  They  provide  necessary  in¬ 
formation  to  Agency  supervisors  and  managers  to  alleviate  health 
related  problems  on  the  job  and  to  insure  compliance  with  health 
related  restrictions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  Paper  records  in  file  folders  and  card  index  files,  mag¬ 
netic  tape  and  disk,  computer  paper  printout,  microfiche. 

Retrievability:  Filed  alphabetically  by  last  name  of  person  in  the 
unit. 

Safeguards:  Records  are  maintained  in  locked  cabinets  or  in 
secured  rooms.  Access  is  limited  to  the  health  unit  staff. 

Retention  and  dbposal:  New  files  are  set  up  each  year.  Records 
from  previous  years  related  to  an  individual  arc  brought  forward 
when  that  individual  is  treated  again.  Records  arc  destroyed  six 
years  after  date  of  last  papers  in  file. 

System  manager(s)  and  address:  Director.  Civilian  Personnel. 
DSA  primary  level  field  activities. 

Notificatioa  procedure:  Written  or  personal  requests  for  informa¬ 
tion  may  be  directed  to  the  SYSMANAGER.  Written  requests  shall 
include  a  signed  employee  statement  authorizing  release  of  record 
material. 

Record  access  procedures:  Official  mailing  addresses  of  the 
SYSMANAGER  are  in  the  DoD  Directory  in  the  appendix  to  the 
DSA  systems  notice.  Written  requests  for  information  should  con¬ 
tain  the  full  name,  current  address  and  telephone  numbers  of  the 
individual  and  a  signed  statement  asserting  his  or  her  identity  and 
stipulating  that  the  individual  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  in¬ 
dividual  under  false  pretenses  is  punishable  by  a  fine  of  up  to  .S.OOO 
dollars.  For  personal  visits,  the  individual  should  be  able  to  provide 
some  acceptable  identification,  that  is.  driver's  license,  employing 
office  identification  card,  and  give  some  verbal  information  that 
could  be  verified  with  his  'case'  folder. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Physicians,  medical  technicians,  ad¬ 
ministrative  personnel  engaged  in  medical  treatment  or  health  pro¬ 
grams  at  agency,  contract  or  private  facilities. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
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DEFENSE  NUCLEAR  AGENCY 
ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  th^t  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  IN¬ 
FORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grantor  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  acontract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 
A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  E>e- 
partment  of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  limited  to,  personnel  actions, 
personnel  security  actions  and  criminal  investigations  of  the  Com¬ 
ponent  requesting  the  record. 

HAFRRI  DNA  l»2-«3 

System  name:  102-03  AFRRI  Personnel  Roster 
System  Tocation:  Centralized  System  -  Administrative  Officer, 
Armed  Forces  Radiobiology  Research  Institute,  Defense  Nuclear 
Agency,  Bethesda,  Maryland  20014. 

Categories  of  individuals  covered  by  the  system:  All  military  and 
civilian  personnel  assigned  to  or  employed  by  the  Armed  Forces 
Radiobiology  Research  Institute,  Defense  Nuclear  Agency. 

Categories  of  records  in  the  system:  File  contains  individual  per¬ 
sonal  information  consisting  of  name;  rank/grade;  service  number; 
service  and  component;  organization;  building  location  and  office 
phone;  local  address;  home  phone;  name,  address,  and  phone 
number  of  next  of  kin. 

Aothority  for  maintenance  of  the  system:  5  USC  301,  302  Public 
Law  89-SS4,  6  September  1966. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  obtain  personal  loca¬ 
tor  information  to  facilitate  communications  or  contact  for  official 
and  social  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  3*x$’  cards  in  card  file  box. 

Retrievability :  Filed  alphabetically  by  last  name. 

Safeguards:  Cards  are  kept  in  a  controlled  access  building  which 
is  protected  by  an  intrusion  alarm  system.  Always  in  sight  or  cus¬ 
tody  of  a  trained  individual. 

Retention  and  disposal:  Records  are  retained  in  file  as  long  as  in- 
^vidual  is  assigned  to  the  Armed  Forces  Radiobiology  Research  In¬ 
stitute.  Upon  departure  of  the  individual,  the  record  is  destroyed. 

System  manager(s)  and  address:  Administrative  Officer,  Armed 
Forces  Radiobiology  Research  Institute,  Defense  Nuclear  Agency, 
Bethesda,  Marylai^  20014 

Notification  procedure:  Information  may  be  obtained  from  Ad¬ 
ministrative  Officer,  Armed  Forces  Radiobieiogy  Research  In¬ 
stitute,  Bethesda,  Maryland  20014. 


Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to  Administrative  Officer,  Armed  Forces  Radiobiology 
Research  Institute,  Defense  Nuclear  Agency,  Bethesda,  MD  20014, 
or  by  visit  to  Room  2155,  Armed  Forces  Radiobiology  Research  In¬ 
stitute,  Bethesda,  MD  20014,  (Building  42  on  the  grounds  of  the 
National  Naval  Medical  Center). 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
SYSMANAGER. 

Record  source  categories:  Information  voluntarily  submitted  by  in¬ 
dividual  and  extracted  from  military  and  civilian  personnel  records. 
Systems  exempted  from  certain  provisions  of  the  act:  None. 

HDNAOOl 

System  name:  DNAOOl  Employee  Assistance  Program  Case  Record 
Systems 

System  location:  Civilian  Personnel  Office,  Defense  Nuclear 
Agency,  Washington,  D.C.,  20305,  Routing  Symbol:  PACV.  Also  at 
the  following  subordinate  commands:  Civilian  Personnel  Office, 
Bldg  2023A,  Kirtland  AFB,  New  Mexico,  87115;  and  Civilian  Per¬ 
sonnel  Office,  Armed  Forces  Radiobiology  Research  Institute, 
Bethesda.  Maryland.  20014,  Bldg  42,  located  on  the  grounds  of  the 
National  Naval  Medical  Center. 

Categories  of  individuals  covered  by  the  system:  All  civilian  em¬ 
ployees  in  appropriated  and  non-appropriated  fund  activities  who 
are  referred  by  management  for,  or  voluntarily  request,  counseling 
assistance. 

Categories  of  records  in  the  system:  Case  records  on  employees 
which  are  maintained  by  counselors,  supervisors,  and  civiliair  per¬ 
sonnel  offices  and  consist  of  information  on  condition,  current 
status,  and  progress  of  employees  or  dependents  who  have  alcohol, 
drug,  emotional,  or  other  job  performance  problems. 

Authority  for  maintenance  of  the  system:  Drug  Abuse  Office  and 
Treatment  Act  of  1972,  as  amended  by  Public  Law  93-282  (21  USC  - 
1175);  Comprehensive  Alcohol  Abuse  and  Alcoholism  Prevention, 
Treatment,  and  Rehabilitation  Act  of  1970,  as  amended  by  Public 
Law  93-282  (42  USC  4582);  Subchapter  A  of  Chapter  I,  Title  42, 
Code  of  Federal  Regulations;  Chapter  43  of  Title  5,  USC. 

Routine  uses  of  records  maintained  in  the  system,  including  categ^ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  counselor  in 
the  execution  of  the  counseling  function  as  it  applies  to  the  in¬ 
dividual  employee.  With  specific  written  authority  of  the  employee 
selected  information  may  be  provided  to  and  used  by  other  coun¬ 
selors  or  medical  personnel,  research  personnel,  employers, 
representatives  such  as  legal  counsel,  and  to  other  agencies  or  in¬ 
dividuals  when  disclosure  is  to  the  employee's  benefit,  such  as  for 
processing  retirement  applications. 

Policies  and  practices  for.  stariag,  retrieving,  acceaaiag,  retaining, ' 
and  disposing  of  records  in  the  system: 

Storage:  Case  records  are  stored  in  paper  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 
Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  locked  security  containers  accessible  only  to  personnel 
who  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  purged  of  identifying  infor¬ 
mation  within  five  years  after  termination  of  counseling  or 
destroyed  when  they  are  no  longer  useful. 

System  manager(s)  and  address:  Civilian  Personnel  Officer, 
Defense  Nuclear  Agency,  Washington,  D.C..  20305,  for  Headquar¬ 
ters,  Defense  Nuclear  Agency;  Chief.  Civilian  Personnel,  Armed 
Forces  Radiobiology  Research  Institute,  Bethesda,  Maryland, 
20014,  for  Armed  Forces  Radiobiology  Research  Institute;  Civilian 
Personnel  Officer,  Kirtland  AFB,  New  Mexico.  87115,  for  Field 
Command,  Defense  Nuclear  Agency. 

Notifkatioa  procedure:  Information  may  be  obtained  from: 
Civilian  Personnel  Officer,  Defense  Nuclear  Agency,  Washington. 
D.  C..  20305,  Telephone.  Area  Code  202-325-7.592  for  Headquar¬ 
ters,  Defense  Nuclear  Agency;  Chief,  Civilian  Personnel.  Armed 
Forces  Radiobiology  Research  Institute,  Bethesda,  Maryland. 
20014,  Telephone:  Area  Code  301-295-l()47,  for  Armed  Forces 
Radiobiology  Research  Institute;  or  Civilian  Personnel  Officer, 
Bldg  2023A,  Kirtland  AFB.  New  Mexico,  87115,  Telephone;  Area 
Code  505-2M-9253,  for  Field  Command.  Defense  Nuclear  Agency. 
The  letter  should  contain  the  full  name  and  signature  of  the 
requester  and  the  approximate  period  of  time,  by  date,  during 
which  the  case  record  was  developed. 
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Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  same  address  as  stated  in  the  notification  section 
above. 

Coatestinc  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Counselors,  other  officials,  individuals 
or  practitioners,  and  other  agencies  both  in  and  outside  of  Govern¬ 
ment. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
HDNAM2 

System  name:  DNA002  Employee  Relations 
System  location:  Civilian  Personnel  Office,  Defense  Nuclear 
Agency,  Washington,  D.  C.,  20305,  Routing  Symbol:  PACV.  Also 
at  the  following  subordinate  commands;  Civilian  Personnel  Office, 
Bldg  2023A,  Rutland  AFB,  New  Mexico,  87115;  and  Civilian  Per¬ 
sonnel  Office,  Armed  Forces  Radiobiology  Research  Institute, 
Bethesda,  Maryland,  20014,  Bldg  42,  located  on  the  grounds  of  the 
National  Naval  Medical  Center. 

Categories  of  individuals  covered  by  the  system:  Civilian  em¬ 
ployees  paid  from  appropriated  funds  serving  under  career,  career- 
conditional,  temporary  and  excepted  service  appointments  on 
whom  discipline,  grievances,  and  complaints  records  exist. 

Discrimination  complaints  of  civilian  employees,  paid  from  ap¬ 
propriated  and  non-appropriated  funds,  applicants  for  employment 
and  former  employees  in  appropriated  and  non-appropriated  posi¬ 
tions.  Management  Operation  Record  system  consisting  of  manual 
file  maintained  by  immediate  supervisors  and  high  level  managers 
concerning  employee  performance,  capability,  informal  discipline, 
attendance,  leave  and  tardiness,  woiic  assignments,  and  similar 
work  related  employee  records. 

Categories  of  records  in  the  system:  Manual  files,  maintained  in 
paper  folders,  contain  copies  of  documents  and  information  per¬ 
taining  to  discipline,  grievances,  complaints,  and  appeals. 

Authority  for  maintenance  of  the  system:  Executive  Order  9830, 
Amending  the  Civil  Service  Rules  and  Providing  for  Federal  Per¬ 
sonnel  Administration;  4  USC  1302,  3301,  3302;  Executive  Order 
10577,  Amending  the  Civil  Service  Rules  and  Authorizing  a  New 
Appointment  System  for  the  Competitive  System.  PL  92-261,  The 
Equal  Employment  Opportunity  Act  of  1972;  PL  93-259,  Extension 
of  Age  Discrimination  in  Employment  Act  of  l%7;  5  USC  7512; 
Executive  Order  11491,  Labor-Management  Relations  in  the 
Federal  Service. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  of  the  Defense 
Nuclear  Agency  in  the  performance  of  their  official  duties  related 
to  the  management  of  civilian  employees  in  the  processing,  ad¬ 
ministration,  and  adjudication  of  discipline,  grievances,  complaints, 
appeals,  litigation,  and  program  evaluation. 

Representatives  of  the  United  States  Civil  Service  Commission 
on  matters  relating  to  the  inspection,  survey,  audit  or  evaluation  of 
civilian  personnel  management  programs  or  personnel  actions,  or 
such  other  matters  under  the  jurisdiction  of  the  Commission.  Ap¬ 
peals  officers  and  complaints  examiners  of  the  Federal  Employee 
Appeals  Authority  for  the  purpose  of  conducting  hearings  in  con¬ 
nection  with  employees'  appeals  from  adverse  actions  and  formal 
discrimination  complaints.  The  Comptroller  General  or  any  of  his 
authorized  repre-  sentatives,  in  the  course  of  the  performance  of 
duties  of  the  General  Accounting  Office  relating  to  the  civilian 
manpower  management  programs.  The  Attorney  General  of  the 
United  States  or  his  authorized  representatives  in  connection  with 
litigation,  law  enforcement  or  other  matters  under  the  direct  ju¬ 
risdiction  of  the  Department  of  Justice  or  carried  out  as  the  legal 
representative  of  the  Executive  Branch  agencies.  The  Senate  or  the 
House  of  Representatives  of  the  United  States  or  any  member, 
committee  or  subcommittee  of  joint  committees  on  matters  within 
their  jurisdiction  relating  to  the  above  programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  paper  folders. 

Retrievability :  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Buildings  employ  security  guards.  Records  are  main¬ 
tained  in  locked  security  containers  accessible  only  to  personnel 
who  are  properly  screened,  cleared  and  trained. 


Retentioa  and  disposal:  Records  are  destroyed  upon  separation  of 
the  employee  from  the  agency  or  in  accordance  with  appropriate 
record  disposal  schedule. 

System  managerfs)  and  address:  Civilian  Personnel  Officer, 
Defense  Nuclear  Agency,  Washii^ton,  D.  C.,  20305,  for  Headquar¬ 
ters,  Defense  Nuclear  Agency;  Chief,  Civilian  Personnel,  Armed 
Forces  Radiobiology  Research  Institute,  Bethesda,  Maryland, 
20014,  for  Armed  Forces  Radiobiology  Research  Institute;  Civilian 
Personnel  Officer,  Kirtland  AFB,  New  Mexico,  87115,  for  Field 
Command,  Defense  Nuclear  Agency. 

Notifkatisn  procedure:  Information  may  be  obtained  from; 
Civilian  Personnel  Officer,  Defense  Nuclear  Agency,  Washington, 

D.  C.,  20305,  Telephone:  Area  Code  202-325-7592  for  Headquar¬ 
ters,  Defense  Nuclear  AgeiKy;  Chief,  Civilian  Personnel,  Armed 
Forces  Radiobiology  Research  Institute,  Bethesda,  Maryland, 
20014,  Telephone:  Area  Code  301-295-1047,  for  Armed  Forces 
Radiobiology  Research  Institute;  or  Civilian  Personnel  Officer, 
Bldg  2023A,  Kirtland  AFB,  New  Mexico,  87115,  Telephone:  Area 
Code  505-264-9253,  for  Field  Command,  Defense  Nuclear  Agency. 
The  letter  should  contain  the  full  name  and  signature  ^  the 
requester  and  the '  approximate  period  of  time,  by  date,  during 
which  the  case  record  was  developed. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  same  address  as  stated  in  the  notification  section 
above. 

Conlestiag  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appeahng  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Supervisors  or  other  appointed  officials 
designated  for  this  purpose. 

Systenu  exempted  fram  certain  provirions  of  the  act:  None 
HDNAM3 

System  name;  Labor  Management  Relations  Records  Systems 
System  locatiaa:  Civilian  Personnel  Office,  Defense  Nuclear 
Agency,  Washington,  D.  C.,  20305,  Routii^  Symbol:  PACV.  Also 
at  the  following  subcwdiiute  commands:  Civihu  Personnel  Office, 
Bldg  2023A,  Rutland  AFB,  New  Mexico,  87115;  and  Civilian  Per¬ 
sonnel  Office,  Armed  Forces  Radiobiology  Research  Institute, 
Bethesda,  Maryland,  20014,  Bldg  42,  located  on  the  grounds  ot  the 
National  Naval  Medical  Center. 

Categnrics  of  individnals  covered  by  the  system:  Civilian  em¬ 
ployees  paid  from  appropriated  and  non-appropriated  funds,  who 
are  involved  in  a  grievance  which  has  been  referred  to  an  arbitrator 
for  resolution;  union  .officials,  union  stewards;  and  representatives. 

Categories  of  records  in  the  system:  Manual  files,  maintained  in 
paper  folders,  filed  by  type  of  case  and  case  number  (not  in¬ 
dividual).  Folder  contains  all  information  pertainii^  to  a  specific  ar¬ 
bitration  case  of  specific  Unfair  Labor  Practice  with  whom  Defense 
Nuclear  AgeneV  has  dealings;  subordinate  elements  maintain 
manual  roster  of  local  union  officials  and  union  stewards. 

Authority  for  nuintenaacc  of  the  system:  Executive  Order  11491, 
as  amended,  'Labor-Management  Relations  in  the  Federal  Service.' 

Rontiac  ones  of  records  msfntsinrd  in  the  systM,  inclnding  entego 
lies  of  users  and  the  pnrpomi  of  such  uses:  Officiads  and  employees 
of  the  Defense  Nuclear  Agency  in  the  performance  of  their  official 
duties  related  to  the  Labor-Management  Relatioos  Program,  e.g., 
administration/implementation  of  arbitration  awards,'  interpretation 
of  the  Executive  Order  through  3rd  party  case  decisions;  national 
consultation  and  other  dealings  with  the  reco^zed  unions; 
Representatives  of  the  U.  S.  Civil  Service  Commission  on  matters 
relating  to  the  inspection,  survey,  audit,  or  evaluation  of  Civihan 
Personnel  Management  Progmnn;  the  Comptroller  General  or  any 
of  his  authorized  representatives,  in  the  coarse  of  the  performance 
of  duties  of  the  General  Accounting  Office  relating  to  the  Labor 
Management  Relations  Program;  Officials  and  employees  of  other 
components  of  the  Department  of  Defense  in  the  performance  of 
their  official  duties  related  to  the  administration  of  the  Labor- 
Management  Relations  Program;  a  duly  appointed  hearing  examiner 
or  arbitrator  for  the  purpose  of  conducting  a  hearing  in  connection 
with  an  employee's  grievance. 

Policies  and  practices  far  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  records  are  stored  in  paper  folders. 

RctrievahiHty:  Manual  records  are  retrieved  by  case  subject,  case 
number,  and/or  individual  employee  names. 
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SafegHards:  All  manual  files  are  accessible  only  to  authorized 
personnel  having  a  need  to  know. 

Retention  and  disposal:  Case  files  are  permanently  maintained. 
Union  official  rosters  are  normally  destroyed  after  a  new  roster  has 
been  established. 

System  inanager(s)  and  address:  Civilian  Personnel  Officer, 
Defense  Nuclear  Agency,  Washington,  D.  C.,  20305,  for  Headquar¬ 
ters,  Defense  Nuclear  Agency;  Chief.  Civilian  I^ersonnel,  Armed 
Forces  Radiobiology  Research  Institute,  Bethesda.  Maryland, 
20014,  for  Armed  Forces  Radiobiology  Research  Institute;  Civilian 
Personnel  Officer,  Kirtland  AFB,  New  Mexico,  87115,  for  Field 
Command,  Defense  Nuclear  Agency. 

NotUkation  procedure:  Information  may  be  obtained  from: 
Civilian  Personnel  Officer,  Defense  Nuclear  Agency,  Washington, 

D.  C.,  20305,  Telephone;  Area  Code  202-325-7592  for  Headquar¬ 
ters,  Defense  Nuclear  Agency;  Chief,  Civilian  Personnel,  Armed 
Forces  Radiobiology  Research  Institute,  Bethesda.  Maryland, 
20014,  Telephone;  Area  Code  301-295-1047,  for  Armed  Forces 
Radiobiology  Research  Institute;  or  Civilian  Personnel  Officer, 
Bldg  2023A,  Kirtland  AFB,  New  Mexico.  87115,  Telephone:  Area 
Code  505-2M-9253,  for  Field  Command,  Defense  Nuclear  Agency. 
The  letter  should  contain  the  full  name  and  signature  of  the 
requester  and  the  approximate  period  of  time,  by  date,  during 
which  the  case  record  was  developed. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  same  address  'as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Civilian  personnel  offices;  arbitrator's 
office;  union  headquarters  offices. 

Systems  exempted  from  certain  provisions  of  Um  act:  None 
HDNAtOd 

System  name:  Training  and  Employee  Development  Record 
Systems. 

System  location:  Civilian  Personnel  Office,  Defense  Nuclear 
Agency,  Washington,  D.C..  20305,  Routing  Symbol;  PACV.  Also  at 
the  following  subordinate  commands:  Civilian  Personnel  Office, 
Bldg  2023A,  Kirtland  AFB,  New  Mexico,  87115;  and  Civilian  Per¬ 
sonnel  Office,  Armed  Forces  Radiobiology  Research  Institute, 
Bethesda,  Maryland,  20014,  Bldg  42,  located  on  the  grounds  of  the 
National  Naval  Medical  Center. 

Categories  of  individuals  covered  by  the  system:  Defense  Nuclear 
Agency  civilian  employees,  fulltime  and  part-time,  receiving  train¬ 
ing  supported  by  the  Federal  Government,  paid  from  appropriated 
funds. 

Categories  of  records  in  the  system:  Under  the  Defense  Nuclear 
Agency's  manual  and  automated  systems,  automated  and  non-auto- 
mated  records  are  maintained  reflecting  information  pertaining  to 
the  employee's  identification,  social  security  number,  occupational 
status  (series,  grade  level,  and  supervisory  status),  course  identifi¬ 
cation,  course  length,  category  and  purpose  of  training  received, 
date  on  which  training  was  completed,  associated  costs.  Input 
documents  for  the  systems  include,  but  are  not  limited  to 
completed  automated  forms,  training  reports,  authorization  and 
record,  keypunched  cards.  The  manual  files  are  maintained  in  paper 
folders  containing  employee's  registration  and/or  record  of  training 
documents. 

Authority  for  maiutcuance  of  the  system:  5  USC  4103,  4118,  4115. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Defense  Nuclear  Agency  in  the  performance  of  their  official 
duties  related  to  the  management  of  the  civilian  employee  training 
programs,  the  design,  development,  maintenance  and  operation  of 
the  manual  and  automated  system  of  record  keeping  and  reporting; 
the  screening  and  selection  of  candidates  for  centraUy  administered 
programs;  and  administration  of  grievance,  appeals,  complaints, 
and  litigation  involving  the  disclosure  of  records  of  the  training  pro¬ 
grams.  Representatives  of  the  United  States  Civil  Service  Commis¬ 
sion  on  matters  relating  to  the  inspection,  survey,  audit  or  evalua¬ 
tion  of  the  civilian  training  programs,  or  such  other  matters  under 
the  jurisdktion  of  the  Commission;  the  Comptroller  General  or  any 
of  his  authorized  representatives,  in  the  course  of  the  performance 
of  duties  of  the  General  Accounting  Office  relating  to  the  civilian 


training  program;  the  Attorney  Genera)  of  the  United  States  or  his 
authorized  representatives  in  connection  with  litigation,  law  en¬ 
forcement.  or  other  matters  under  the  direct  jurisdiction  of  the  De¬ 
partment  of  Justice  or  carried  out  as  the  legal  representative  of  the 
Executive  Branch  agencies;  officials  and  employees  of  other  De¬ 
partment  of  Defense  agencies  of  the  Executive  Branch  of  govern¬ 
ment  upon  request  in  the  performance  of  their  official  duties  re¬ 
lated  to  the  screening  and  selection  of  candidates  for  programs 
sponsored  by  their  organization.  A  duly  appointed  Hearing  Ex¬ 
aminer  or  Arbitrator  for  the  purpose^of  conducting  a  hearing  in 
connection  with  an  employee's  grievance  involving  the  disclosure 
of  the  records  of  the  Defense  Nuclear  Agency's  training  program; 
an  arbitrator  who  is  given  a  contract  pursuant  to  a  negotiated  labor 
agreement  to  hear  an  employee's  grievance  involving  the  disclosure 
of  the  records  of  the  Defense  Nuclear  Agency  Training  and  Em¬ 
ployee  Development  Record  system. 

Polkics  and  praetkes  for  storing,  retrkving,  accessing,  rctoining, 
and  disposing  of  records  in  the  system:  $ 

Storage:  Automated  records  are  stored  on  magnetic  tapes,  drums, 
computer  printouts,  and  on  punched  cards.  Maqual  records  are 
stored  in  paper  file  folders. 

Retrievability:  Automated  records  are  retrieved  by  social  security 
number.  Manual  records  are  retrieved  by  employee's  last  name. 

Safeguards:  The  computer  facility  and  terminal  are  located  in 
restricted  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained.  Manual  records  and  com¬ 
puter  printouts  are  availabk  only  to  authorized  personnel  having  a 
need  to  know. 

Retentma  and  disposal:  Computer  magnetic  tapes  are  permanent. 
Manual  records  are  maintained  on  a  fiscal  year  basis  and  are 
retained  for  varying  periods  from  I  to  5  fiscal  years  after  which 
they  are  destroyed  in  accordance  with  appropriate  record  disposal 
schedule. 

System  managerfs)  aud  address:  Civilian  Personnel  Officer. 
Defense  Nuclear  Agency,  Washington,  D.  C.,  20305,  for  Headquar¬ 
ters,  Defense  Nuclear  Agency;  Chief.  Civilian  Personnel.  Armed 
Forces  Radiobiology  Research  Institute,  Bethesda,  Maryland, 
20014,  for  Armed  Forces  Radiobiology  Research  Institute;  Civilian 
Personnel  Officer.  Kirtland  AFB,  New  Mexico,  871 15.  for  Field 
Command,  Defense  Nuclear  Agency. 

NotifkatioB  procedure:  Information  may  be  obtained  from: 
Civilian  Personnel  Officer,  Defense  Nuclear  Agency.  Washington, 
D.  C.,  20305,  Telephone:  Area  Code  202-325-7592  for  Headquar¬ 
ters,  Defense  Nuclear  Agency;  Chief,  Civilian  Personnel.  Armed 
Forces  Radiobiology  Research  Institute,  Bethesda.  Maryland. 
20014,  Telephone:  Area  Code  301-295-1(147,  for  Armed  Forces 
Radiobiology  Research  Institute;  or  Civilian  Personnel  Officer, 
Bldg  2023A,  Kirtland  AFB,  New  Mexico,.87I15,  Telephone:  Area 
Code  505-264-9253,  for  Field  Command,  Defense  Nuclear  Agency. 
The  letter  should  contain  the  full  name  and  signature  of  the 
requester  and  the  approximate  period  of  time,  by  date,  during 
which  the  case  record  was  developed. 

Record  accesa  procedures:  Requests  from  individuals  should  be 
addressed  to  same  address  as  stated  in  the  notification  section 
above. 

CoBtestiag  record  procedures:  The  agency's  ruks  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Information  voluntarily  submitted  by 
the  individual  or  obtained  from  the  civilian  personnel  offices. 

Systems  exempted  from  certain  provkloas  of  the  act:  None 
HDNA609-02 

System  name:  609-02  Personnel  Radiation  Exposure  Records 

System  location:  Decentralized  system.  Primary  location; 
Radiological  Safety  Department,  Bldg  42,  Rooms  1420  and  1422, 
Armed  Forces  Radiobiology  Research  Institute  (AFRRl),  Defense 
Nuclear  Agency,  Bethesda,  Maryland,  20014.  on  the  grounds  of  the 
National  Naval  Medical  Center.  Other  locations  are  rooms  3113  and 
2147  of  the  AFRRl;  and  room  1418,  Bldg  364,  Field  Command, 
Defense  Nuclear  Agency  (FCDNA),  Kirtland  Air  Force  Base,  Al¬ 
buquerque,  New  Mexico  87115. 

Categories  of  individuals  covered  by  the  system:  All  employees, 
contractors,  visitors  or  anyone  else  who  is  known  to  enter  the 
AFRRl  building.  At  FCDNA,  all  DNA  employees  who  work  in  a 
position,  the  duties  of  which  might  result  in  exposure  to  radiation. 
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Categories  of  records  in  the  system:  For  employees,  file  contains 
personal  information  consisting  of  name,  social  security  number, 
date  of  birth,  current  and  previous  radiation  exposure,  history  and 
places  of  employment  and  when  exposures  occurred.  For  otners, 
file  contains  name,  social  security  number,  date  of  birth,  current 
employer,  citizenship,  and  current  exposure  history.  For  all,  infor¬ 
mation  on  pregnancy  and  pacemaker. 

Authority  for  maintcuance  of  the  system:  Atomic  Enei^  Act  of 
1954,  42  use  2013. 


Routiuc  uses  of  records  maiataiaed  ia  the  system,  incladiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  document  tlm  degree 
of  exposure  to  radiation  experienced  by  an  individual;  to  support 
legal  or  medical  claims  for  or  against  the  government;  to  measure 
quality  of  the  radiation  protection  program;  to  provide  exposure 
history  to  subsequent  employers;  to  provide  history  to  requesting 
individuals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  ia  the  system: 

Storage:  At  AFRRI:  S'  by  T  cards  filed  at  reception  desk,**room 
3113,  8'xlO-l/2’  paper  filed  in  rooms  1420  and  1422.  At  FCDNA, 
8’xlO  1/2'  papers  are  filed  in  a  metal  file  cabinet  in  Bldg  364.  ^ 

Retrievability:  Alphabetical  by  last  name  of  individual. 

Safeguards:  AFRRI  -  Kept  in  a  controlled  access  building  which 


is  protected  by  an  intrusion  alarm  system. 

FCDNA  -  Controlled  access  building  which  is  protected  by  an  in¬ 
trusion  alarm  system. 

Rcteatioa  and  disposal:  For  employees  -  permanently.  For  visitors 
-  retired  after  2  years  to  record  holding  area  for  permanent  reten¬ 
tion.  For  foreign  visitors,  records  are  sent  to  State  Department  for 
retention. 

System  man^eits)  and  address:  AFRRI  -  Chairman,  Radiation 
Safety  Department,  Armed  Forces  Radiobiology  Research  Institute, 
Rethesda,  MD  20014. 

Field  Command,  DNA  -  Health  Physicist,  Logistics  Directorate, 
Field  Command,  Defense  Nuclear  Agency,  Albuquerque,  NM 
87115. 

Notificatioa  procedure:  Requests  should  be  addressed  to  the 
SYSMANAGER. 

Record  access  procednres:  Individual  can  obtain  assistance  in 
gaining  access  from  the  SYSMANAGER. 

Contesting  record  procednres:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
SYSMANAGER. 

Record  sanree  categories:  Information  voluntarily  submitted  by  in¬ 
dividual.  Additional  information  added  as  data  is  collected. 

Systean  exempted  from  certain  provisions  of  the  act:  None 
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ChangM  to  Dopartmont  of  Dafanaa 
Syatams  of  Racords 

The  following  Department  of  Defense 
systems  of  records  subject  to  the  Priv¬ 
acy  Act  which  have  already  been  pub¬ 
lished  in  the  FconAL  RiciSTn  are 
changed.  Following  the  brief  identifica¬ 
tion  of  the  record  system  and  changes 
made  therein  under  the  applicable  De¬ 
partment  of  Defense  Component  title,  the 
complete  revised  record  systems,  as 
changed,  are  published  in  their  entirity 
\mder  the  appropriate  Component  head¬ 
ing.  In  the  case  of  the  National  Security 
Agency  all  current  system  are  listed; 
those  that  have  been  changed  and  those 
that  remain  as  originally  published.  Any 
public  comment,  including  written  data, 
views  or  argiunents  concerning  these  sys¬ 
tems  of  records  should  be  addressed  to 
the  system  manager  identified  in  the 
specific  notice  on  or  before  February  19, 
1976. 

Defense  Civn.  Preparedness  Agency 
(DCPA)-C 

In  FR  Doc  75-21075  published  in  the 
Federal  Register  (40  FR  35151)  of  Aug¬ 
ust  18,  1975  setting  forth  the  systems  of 
records  prescribed  by  the  Privacy  Act  of 
1974  within  the  Defense  Civil  Prepared¬ 
ness  Agency  (DCPA) ,  the  following 
DCPA  systems  of  records  are  changed: 

CEMO  1 

System  name:  DCPA  EMO  1  Emergency 
Operating  Planning  (40  FR  35335). 

Changes: 

Categories  of  individuals  covered  by  the 
system:  Delete  first  sentence  and  substi¬ 
tute  “All  DCPA  employees.  United  States 
Army  Communication  Command 
(USACCOM)  and  U.S.  Army  Corps  of 
Engineers  (USACE)  assignees  to  DCPA 
Regions,  and  other  emergency  assignees 
from  Federal  agencies.” 

CPER  1 

System  name:  DCPA  PER  1  General  Per¬ 
sonnel  (40  FR  35343). 

Changes: 

System  location:  After  words  “Region¬ 
al  oaices,”  insert  “Staff  College,”. 

CPER  4 

System  name:  DCPA  PER  4  Military  Re¬ 
serve  Program  (40  PR  35344) . 

Changes: 

Categories  of  individuals  covered  by 
the  system:  Add  after  word  “have”  the 
words  “or  could  have”. 

Categories  of  records  in  the  system: 
Add  after  the  word  “reservist”  the  words 
“or  possible  reservists”. 

CPER  6 

System  name:  DCPA  PER  6  Equal  Em¬ 
ployment  Opportunity  Discrimina¬ 
tion  Complaint  Files  (40  FR  35345) . 
Changes: 

System  location:  Add  words  “;  all  Re¬ 
gional  Offices.” 

CPER6A 

System  name:  DCPA  PER  6A  Handi¬ 
capped  Employees  and  Handicapped 
Veterans  (40  PR  35345) . 


Changes: 

System  location:  Add  words  “ ;  all  Re¬ 
gional  Offices.” 

CRAD  4 

System  name:  DCPA  RAD  4  Radiation 
Exposure  and  Radioactive  Materials; 
Radiation  Committee  Records  (40 
FR  35350) . 

Changes: 

System  location:  Add  after  the  words 
“Headquarters  (DCPA) ,”  the  words 
“Staff  College,”. 

CTTNG  13 

System  name:  DCPA  TNG  13  Student 
Academic  and  Course  Records, 
DCPA  Staff  College  (40  FR  35352). 
Changes: 

Categories  of  records  in  the  system: 
After  the  words  “MOBDES  training  files; 
Care«:  Development”  delete  the  words 
“individual  files”  and  insert  the  word 
“directory”. 

Department  of  the  Air  Force  (  AP)  -P 

In  FR  Doc  75-21075  published  in  the 
Federal  Register  (40  FR  35151)  of 
August  18,  1975  and  FR  Doc  22752  pub¬ 
lished  in  Federal  Register  (40  FR  39677) 
of  August  28,  1975  setting  forth  the  sys¬ 
tems  of  records  prescribed  by  the 
Privacy  Act  of  1974  within  the  Depart¬ 
ment  of  the  Air  Force,  the  following  De¬ 
partment  of  the  Air  Force  systems  of 
records  are  changed. 

ROUTINE  USE— PRIVATE  RELIEF 
LEGISLATION 

On  page  35403  insert  the  following  new 
Routine  Use  paragraph  between  the  end 
of  the  paragraph  entitled  “Routine  Use 
Within  the  Department  of  Defense”  and 
the  beginning  of  the  system  notice 
“POCHOl  05HCHLA” : 

“ROUTINE  USE— PRIVATE  REUEP 
LEGISLATION” 

“Relevant  information  contained  in  all 
systems  of  records  of  the  Department  of 
the  Air  Force  will  be  disclosed  to  the 
Office  of  Managonent  and  Budget  in 
connection  with  the  review  of  private  re¬ 
lief  legislation  as  set  forth  in  OMB  Cir¬ 
cular  A-19  at  any  state  of  the  legislative 
coordination  and  clearance  process  as 
set  forth  in  that  Circular.” 

POllOl  OIACYVB 

System  name:  OllOl  OIACYVB  Presen¬ 
tation  Aids  and  OfBce  Projects  and 
Studies  (40  FR  35419) . 

Changes: 

Record  source  categories:  Add  “and  re¬ 
gions”  after  “reserve  personnel  offices.” 

P01102  OIACYVB 

System  name:  01102  OIACYVB  Locator 
Personnel  Data  (40  FR  35435). 

Changes: 

Categories  of  individuals  covered  by  the 
system:  Add  “Air  Force  active  duty  mili¬ 
tary  personnel.” 

Categories  of  records  in  the  system: 
Delete  “Reservist”  in  line  two;  and 
change  “individual”  to  “individual’s.” 

Routine  uses  of  records  maintained  tn 
the  system,  including  categories  of  users 
and  purposes  of  such  uses:  Delete  “Re¬ 


servist”  in  lines  four  and  five.  In  line  four, 
change  “individual”  to  “individual’s”; 
and  in  lines  five  and  six,  change  “which 
Reservist  is  assigned”  to  read  “which  in¬ 
dividuals  are  assigned.” 

F03004  AFDPMDB 

System  name:  03004  ATOPMDB  Ad¬ 
vanced  Personnel  Data  System 
(APDS)— ADS:  E300  (40  FR  35452) . 

Changes: 

System  Location:  Line  ten  is  corrected 
to  del^  the  word  “only”  and  to  add  “and 
consolidated  reserve  personnel  offices” 
after  the  words  “consolidated  base  per¬ 
sonnel  offices.” 

Routine  ^ises  of  records  maintained  in 
the  system,  including  categories  of  risers 
and  the  purposes  of  such  uses:  On  page 
35456  in  the  second  column,  line  forty  is 
corrected  to  add  “during  fiscal  year  1976” 
between  the  words  “base”  and  “for,”  On 
page  35456  in  the  second  column,  line 
forty-three  is  corrected  to  add  after  the 
word  “managers”  the  following:  ‘“The 
base  Chief  of  ’Transportation  will  be  re¬ 
sponsible  for  accuracy  of  this  data  and 
will  be  the  responsible  official  for  actions 
associated  with  the  Privacy  Act  of  1974.” 
In  the  eighth  line  from  the  bottom  of  the 
second  column,  add  “/ainnan”  between 
“officer”  and  “retention.” 

P03501  AFDPG  O 

System  name:  03501  AFDPG  O  General 
Officer  Personnel  Data  System  (40 
PR  35479) . 

Changes: 

System  Location:  Add  “and  Air 
Reserve  Personnel  Center,  3800  York  St., 
Denver  CO  80205." 

Categories  of  records  in  the  system: 
Add  “;  and  USAFR  and  colonels  filling 
general  officer  position  listings.” 

Safeguards:  Add  “and  Air  Reserve 
Personnel  Center,  Director  of  Reserve 
Record/DPFR;”  sifter  the  words  “Chief 
National  Guard  Bureau.” 

F03501  DPMDQIA 

System  name:  03501  DPMDQIA  Military 
Personnel  Records  System  (40  PR 
35487). 

Changes: 

Routine  uses  *  *  *  Add  the  following 
at  end  of  paragraph:  “United  States  Civil 
Service  Commission  to  conduct  investi¬ 
gations  either  by  personal  investigations 
or  written  inquii^  to  determine  suit¬ 
ability,  eligibility,  or  qualifications  of  in¬ 
dividuals  for  P^eral  employment,  Ped- 
ersd  contracts,  or  access  to  classified 
information  or  restricted  siresis.” 

F03501  DPMDR  P 

System  name:  03501  DPMDR  P  Military 
Personnel  Microform  Records  Sys¬ 
tem  (40  FR  35488). 

Changes: 

Routine  uses.  etc.  Add  the  following  at 
the  end  of  the  paragraph:  “United  States 
Civil  Service  Commission  to  conduct  in¬ 
vestigations  either  by  personal  investiga¬ 
tions  or  written  inquiry  to  determine 
suitabihty,  eligibility,  or  qualifications 
of  individuals  for  Federal  employment. 
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Federal  contracts,  or  access  to  classified 
information  or  restricted  areas.” 

P03501  DPMSG  N 

System  name:  03501  DPMSG  N  Applica¬ 
tion  for  Appointment  and  Extended 
Active  Duty  PUes  (40  PR  35490) . 

Changes: 

Categories  of  records  in  the  system: 
Delete  “Very  Important  Person”  and  sub¬ 
stitute  “Variable  incentive  Pay”.  Line  12- 
delete  “Air”  and  substitute  “Army”. 

P03501  DPXOS  1 

System  name:  03501  DPXOS  1  Effective¬ 
ness/Performance  Reporting  Sys¬ 
tems  (40  PR  35493) . 

Changes: 

System  name:  change  “DPXOS  1”  to 
to  “DPMVO”. 

Categories  of  individuals  covered  by 
the  system:  Last  line  delete  “(EJ-3)  ”  and 
substitute  “Basic  (E-1)  ”. 

Categories  of  records  in  the  system: 
Line  10  after  Report;  Add  “and  PAS 
Code;  Number  of  days  of  supervision;”. 
Add  at  end  of  paragraph  “Rater  Name, 
Rater  SSAN  (only  if  USAP  military) ; 
Rater  Organization;  Rater  OfBce  Sym¬ 
bol;  Ratee  Name;  Ratee  Grade;  Ratee 
SSAN;  Ratee  Organization;  Ratee  PAS 
Code;  Period  of  Report;  Length  of  Su¬ 
pervision;  Reason  for  Report;  Ratee's 
Primary,  Duty,  and  Control  APSC’s; 
Rater  Job  L^el,  Management  Level, 
Command  Level  and  Duty  Title;  Ratee 
Effective  Date  of  Duty;  Ratee  Reserve/ 
Warrant  Commission;  Unfavorable  In¬ 
formation  Pile  (DIP)  Identifier.” 

F03501  OMUHHZA 

System  name:  03501  OMUHHZA  Person¬ 
nel  Interview  Record  (40  PR  35503) . 
Change: 

System  location:  Line  2,  change  “5452” 
to  “452”,  line  3  change  “4446”  to  “446”, 
line  4  change  “6459”  to  “459”,  line  5 
change  “3445”  to  “445”,  line  6  change 
“2442”  to  “442”,  line  7  delete  “Tdetach- 
ment  (det)  ”,  Add  “Det”  before  507,  line 
8  change  “0439”  to  “439”,  line  9  change 
“9512”  to  “512”,  change  “8det”  to  “Det”, 
line  10  change  “1440”  to  “440”,  line  11 
change  “2910”  to  “910”,  line  12  change 
“3911”  to  “911”,  “4913”  to  “913”,  line  13 
change  “1908”  to  “908”,  line  14  change 
“0514”  to  “514”,  line  15  change  “5914”  to 
“914”,  “6917”  to  “917”,  line  16  change 
“7919”  to  “919”,  line  17  change  “8920” 
to  “920”;  “5924”  to  “924”;  line  19  change 
“8926”  to  "926”,  line  20  change  “4940” 
to  “940”,  line  21  change  “3934”  to  “934”, 
line  22  change  “1928”  to  “928",  and 
“2932”  to  “932”. 

System  manageris) :  Delete  entire 
entry  and  substitute  “AFRES/RS, 
Robins  APB  GA  31098.” 

P03501  OTKWRDA 

System  name:  03501  OTKWRDA  Infor¬ 
mational  Personnel  Files  (Manage¬ 
ment  Polders)  (40  PR  35505) . 

Changes: 

Retention  and  disposal:  Delete  “for 
three  mcmths  after  monthly  cut  off”  and 
substitute  “until  reassignment  or  sepa¬ 
ration,”. 


P03501  OTKWRDC 

System  name:  03501  OTKWRDC  Infor¬ 
mational  Personnel  Records  (40  PR 
35506) . 

Changes: 

Retention  and  disposal:  Line  1  adter 
“maintained,”  delete  “for  180  days  after” 
and  substitute  “until”,  line  3,  delete 
“after  180  days”. 

P03501  OTMUHJA 

System  name:  03501  OTMUHJA  Infor¬ 
mational  Personnel  Records  (OI  per¬ 
sonnel  background)  (40  PR  35506). 

Changes: 

System  location:  Delete  “HQ  TAC 
DPO)  ”  and  substitute  “Directorate  of  In¬ 
formation,  HQ  Tactical  Air  Command 
(OIX)  ”. 

Categories  of  individuals  covered  by 
the  system:  Delete  entire  entry  and  sub¬ 
stitute  “All  personnel,  military  and  civil¬ 
ian,  assigned  to  the  Information  fimcticai 
within  Tactical  Air  Command.” 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  Delete 
first  soitence. 

P03501XOIACYVS 

System  name:  03501XIOIACYVS  Per¬ 
sonnel  Management  Records  (40  PR 
35523) . 

Changes: 

Categories  of  records  in  the  system: 
Add  to  line  4  after  the  word  “screening”, 
“orders,  evaluation  reports,  dociunents 
changing  training  category,  personal 
data,  photographs”. 

Authority  for  maintenance  of  the  sys¬ 
tem:  Add  the  words  “and  262”  after  the 
number  “275". 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purpc^es  of  such  uses:  Add  after 
the  word  “clerks.”  “These  include  but  are 
not  limited  to  members  participating  in 
the  Air  Reserve  Information  Squadron 
(ARIS)  Program,  Judge  Advocate  Pro¬ 
gram,  and  Surgeon  General  Program.” 

P03501X0OTAYZA 

System  name:  03501X0OTAYZA  Man¬ 
agement  Control  System  (MCS)  (40 
PR  35525). 

Changes: 

Authority:  Delete  entire  entry  and 
substitute  “Title  5  USC  301  Departmental 
Regulations;  Title  10  USC  133  Secretary 
of  Defense;  appointments;  powers  and 
duties;  delegations  by;  Title  44  USC  3101 
Records  management  by  agency  heads 
general  duties.” 

F0350120SSGBPA 

System  name:  0350120SSGBPA  Informa¬ 
tion  Officer  Background  Record  (40 
PR  35525-26) . 

Change: 

Retention  and  disposal:  Delete  the 
phrase  “for  one  year  after  annual  cut 
off,  transferred  to  a  staging  area  for  one 
additional  year.”  and  insert  “imtil  re¬ 
assignment  or  separation,”. 


P03503  OMUHHZA 

System  name:  03503  OMUHHZA  Reserve 
Manning  Report  (40  PR  35529) . 

Change: 

System  manageris)  and  address:  De¬ 
lete  entire  entry  and  substitute  “HQ 
AFRES/RS,  Robins  APB,  GA  31098.” 

Notification  Procedure:  Delete  the 
phrase  “System  Manager”  and  insert 
“Parent  R««ion/RS.” 

Record  access  procedures:  Delete  the 
phrase  “System  Manager”  and  insert 
“Parent  Region/RS.” 

P03504  OTMUHJD 

System  name:  03504  OTMUHJD  PCS 
funds  control  log.  (40  PR  35538) . 

Change: 

Retention  and  disposal:  Delete  the 
phrase  “until  superseded,  obsolete,  no 
longer  needed  for  reference,  or  on  inac¬ 
tivation.”  and  insert  “for  1  year,”. 

F03504  OTRDRDA 

System  name:  03504  OTRDRDA  Listing 
of  potential  hxunanitarian/permis- 
sive  reassignment  cases  (40  PR 
35539) . 

Change: 

Retention  and  disposal:  Delete  the 
phrase  “superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation,” 
and  insert  “6  months  after  reporting 
month  to  new  assignment,”. 

F03505  DPMAO  A 

System  name:  03505  DPMAO  A  Unfavor- 
able  Information  Files  (UIFs)  (40 
PR  35540-41) . 

Change: 

Categories  of  records  in  the  system: 
Line  2,  Insert  after  “determined”  “as 
mandatory  for  file  or  as”. 

Routine  uses  of  records  maintained  in 
the  system  including  categories  of  users 
and  the  purposes  of  such  uses:  Insert 
after  “commanders”  “and  personnel  of¬ 
ficers”. 

Retention  and  disposed:  Ddete  entire 
entry  and  substitute:  “UIPs  are  main¬ 
tained  for  one  year  from  the  date  of  the 
most  recent  correspondence  therein  ex¬ 
cept  when  the  file  contains  Article  15  or 
Court-Martial  correspondence  in  which 
case  the  retention  period  is  for  two  years 
from  date  of  that  correspondence  unless 
a  year  retention  period  for  non-related 
Article  IS /Court-Martial  correspond¬ 
ence  would  postdate  the  two  year  reten¬ 
tion  period  for  the  Article  IS/Court- 
Martial  correspondence  in  which  case 
all  correspondence  would  be  maintained 
a  year  from  the  most  recent  non- 
related  Article  15/ Court-Martial  corre¬ 
spondence.  Files  are  automatically  de¬ 
stroyed  upon  separation,  reenlistment  or 
retirement  and  on  an  individual  basis 
when  the  individual’s  commander  so 
determines.” 

P03505  DPMAO  B 

System  name:  03505  DPMAO  B  Person¬ 
nel  Action  Pile  (Digest  Pile)  (40 
PR  35541). 
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Change: 

Categories  of  records  in  the  system: 
Delete  entire  entry  and  substitute  “Com¬ 
posed  largely  of  summaries/extracts  of 
Air  Force  Office  of  Special  Investigations 
(AFOSI)  Reports  of  Investigations 
(ROIs).  They  also  contain  conunents 
and  recommendations  from  the  officer’s 
commander.  The  file  may  also  contain 
only  an  AFOSI  notification  that  an  in¬ 
vestigation  has  been  Initiated  and  not 
contain  the  summary /extract.  A  portion 
of  the  file  contains  the  individual’s 
voluntary  statement  made  after  being 
advised  of  rights  under  Article  31  of 
Uniform  Code  of  Military  Justice 
(UCMJ) .  ’The  affected  officer  may,  at  any 
time,  submit  any  statement  of  rebuttal 
or  explanation.  When  this  occurs,  the 
file  is  reviewed  for  evaluation  for  de¬ 
struction  or  continued  retention.’’ 

Retention  and  disj>osal:  Delete  entire 
entry  and  substitute  “Files  are  kept  on  an 
interim  basis  imtll  a  case  is  com¬ 
pleted  and  there  is  a  need  to  review  the 
file,  e.g.,  officer  is  to  be  considered  by  a 
selection  board;  then,  a  board  of  senior 
officers  reviews  the  contents  (including 
the  commander’s  evaluation  and  any 
statement  the  individual  makes)  and 
decides  if  the  file  should  be  destroyed  or 
continued  to  be  maintained.  If  main¬ 
tained,  the  period  of  retention  is 
two  years  from  the  date  the  file  wsis 
established.  Destroy  by  shredding  or 
burning.’’ 

F03508  DPMAJBA 

System  name:  03508  DPMAJBA  Rec¬ 
order’s  Roster  (40  PR  35546) . 

Change: 

Categories  of  individwals  covered  by 
the  system:  Delete  the  words  from  line 
2  “who  are  eligible  for  promotion  con-”, 
delete  line  3  and  the  word  “Board”  from 
line  4.  Substitute  “and  E-7s  and  E-88 
who  are  eligible  for  promotion  consid¬ 
eration  and  officers  considered  for  Regu¬ 
lar  AF  appointment  and  reserve  officers 
considered  for  involimtary  separation”. 

Categories  of  records  in  the  system: 
Add  to  line  3  after  the  word  “number.” 
“Current  grade,  promotion  category, 
select/ nonselect,  effective  date  listing 
prepared,  FOR  OFFICIAL  USE  ONLY 
statement,  major  command  computer  in¬ 
quiry  number,  name  and  year  of  board 
and  page  number.” 

F03508  DPMAJBH 

System  name:  03508  DPMAJBH  Officer 
Selection  Brief  File  (40  FR  35548- 
49). 

Change: 

Categories  of  records  in  the  system: 
Delete  from  line  21  the  words  “number 
days  temporary  duty  (’TDY)  /permanent 
change  of  sta-”,  delete  from  line  22  the 
the  words  “tion  (PCS)  Southeast  Asia”, 
and  the  word  “assignment”,  delete  all  of 
line  23,  delete  from  line  24  the  words 
“personnel,  fiying",  and  delete  from  line 
25  the  words  “and  education.” 

P03508  DPMAW  L 

System  name:  03508  DPMAW  L  Histori¬ 
cal  Airman  Promotion  Interim 


NOTICES 


EligibiUty  FUe  (lEF)  (40  PR  35550- 
51). 

Change: 

Categories  of  individuals  covered  by 
the  system:  Delete  from  line  2  the 
numeral  “3”,  and  substitute  “4”. 

Categories  of  records  in -the  system: 
Insert  a  after  the  word  “data”  in  line 
5.  Add  the  words  after  “data”  “for  mem¬ 
bers  in  grades  E-4  through  E-6,  con¬ 
tains.” 

Safeguards:  Add  to  line  7  after  the 
words  “rooms”,  “or  secured  buildings.” 

P03508  DPMAW  O 

System  name:  03508  DPMAW  O  Airman 
Promotion  Master  Select/Nonselect 
Listings /Promotion  Sequence  Num¬ 
ber  Listing  (40  FR  35551-52) . 

Change: 

Categories  of  individuals  covered  by 
the  system:  Delete  from  line  2  the 
numeral  “3”,  and  substitute  “4”. 

Storage:  Add  the  words  “in  secured 
building”  after  the  word  “cabinets.” 

Retention  and  disposal:  Delete  lines  1, 
2,  3,  and  the  words  from  line  4  “After 
standard  retention  period,  records  are” 
and  substitute  the  words  “Maintained  for 
10  years  from  the  date  of  the  original 
selection  process  then”. 

F04501  DPMMP  A 

System  name:  04501  DPMMP  A  Educa¬ 
tional  Delay  Board  Finding  (40  FR 
35566) . 

Change: 

Categories  of  records  in  the  system: 
Add,  “tp  pursue  advanced  degrees.” 
after  “statiis”  in  line  2. 

F04501  02SCEYA 

System  name:  04501  02SCEYA  Military 
Personnel  Folders  (40  FR  35570) . 

Change: 

Categories  of  individuals  covered  by 
the  system:  Change  to  read:  “All  active 
duty  tmd  Air  Force  Reserve  personnel.” 

P05001  OSGHLNE 

System  name:  05001  OSGHLNE  (Tombat 
intelligence  crew  training  record  (40 
PR  35578). 

Change: 

Retrievability :  Change  to  read:  “Filed 
by  name.” 

F05002  OTMUHJA 

System  name:  05002  OTMUHJA  Student 
Record  FUe  (40  FR  35591). 

Change: 

System  location:  Delete:  “Langley  Air 
Force  Base.  VA  23665”  and  insert  “Berg¬ 
strom  Air  Force  Base,  ’TX  78743.” 

Retention  and  disposal:  Change  to 
read :  “Retained  in  office  files  for  10  years, 
then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burn¬ 
ing.” 

System  manager (s)  and  address:  De¬ 
lete  "Langley  AFB,  VA  23665,”  and  insert 
“Bergstrom  APB,  ’TX  78743.” 

Notification  procedure:  Delete  “Lang¬ 
ley  AFB,  VA  23665.”  Insert  “Bergstiom 
APB.  TX  78743.” 


Record  access  procedures:  Delete 
“(phone  764-584747),  Langley  AFB,  VA 
23665.”  Insert  “Bergstrom  APB,  ’TX 
78743.” 

F05101AOSSGBPA 

System  name:  05101AOSSGBPA  Aircrew 
Resource  Management  System 
(SACARMS)  (40  FR  35599-35600) . 

Changes: 

System  name:  05101AOSSGBPA  Air¬ 
crew  Recource  Management  System 
(SACARMS) /Aircrew  Qualification  Re¬ 
port.  (40  FR  35599-35600) 

F08002  OJMPLSA 

System  name:  08002  OJMPLSA  Research 
and  Development  (R&D)  Projects 
Records.  (40  FR  35615) 

Changes: 

Notification  procedure:  Delete  the 
words  “See  Exemption”  and  substitute 
“Requests  from  individuals  should  be  ad¬ 
dress  to  the  Systems  Manager.” 

Record  access  procedures:  Delete  the 
words  “See  Exemption”  and  substitute 
“Individual  can  obtain  assistance  in  gain¬ 
ing  access  from  the  Systems  Manager.” 

Record  source  categories:  Delete  the 
words  “See  Exemption”  and  substitute 
“Information  from  source  documents 
(such  as  reports)  prepared  on  behalf  of 
the  Air  Force  by  boards,  committees, 
panels,  auditors,  and  so  forth.” 

Systems  exempted  from  certain  pro- 
visions  of  the  act:  Delete  entire  entry  and 
substitute  “None.” 

PI  1001  OEACYVA 

System  name:  11001  OEACYVA  Legal 
Administration  Records  of  the  Staff 
Judge  Advocate  (40  FR  35621) . 

Changes: 

System  location:  Delete  from  line  2 
“3800  York  Street”  and  “80205”  insert 
“80279.” 

Categories  of  records  in  the  system: 
Add  to  line  8  after  the  word  “personnel”, 
“and  Freedom  of  Information  Act 
and  Privacy  Act  interpretations  and 
opinions;”. 

Authority  for  maintenance  of  the  sys¬ 
tem:  Delete  from  line  4  “37  U.S.C.  1007 
(e)  and  (f);”  add  after  the  number 
“5584:”  Une  5  “5  U.S.C.  562,  552a.” 

Routine  uses  of  records  maintained 
in  the  system,  including  categories  of 
users  and  the  purposes  of  such  uses: 
Add  to  line  3  after  the  word  “recom¬ 
mendations”,  “in  cases”;  delete  the 
words  “reviews  and  reccunmendations 
in”  from  Une  4.  Add  to  line  6  after  the 
word  “pay”  “,”  the  following  word  “and” ; 
add  “;”  after  the  word  “assistance”  and 
add  the  following  words  ‘*and  Freedmn 
of  Information  and  Privacy  Acts.”  Add  to 
line  16  after  the  word  “pay”  and  the 
foUowing  words  “and  Freedom  of  Infor¬ 
mation  and  Privacy  Acts.” 

Retention  and  disposed:  Delete  the 
words  “air  Force”  from  line  2  and  sub¬ 
stitute  “Air  Force”,  Delete  the  letters 
“/ja”  from  line  3  and  substitute  “/JA”. 

Notification  procedure:  Ddete  “3800 
York  Street”  from  line  3  and  number 
“80205”.  Substitute  number  “80279”. 
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Record  access  procedures:  Delete  “3800 
York  Street”  from  line  2  and  niunber 
“80205”.  Substitute  number  “80279”. 

F12001  DPXSE  A 

System  name:  12001  DPXSE  A  Com¬ 
mander’s  Operational  Reporting 
System  Incident  R^rts  (40  FR 
.  35628-29) . 

Changes: 

System  location:  Delete  entire  entry 
and  substitute  “at  Headquarters  United 
States  Air  Force  and  he^quarters  of 
major  commands  and  all  levels  down  to 
and  including  Air  Force  installations. 
Official  mailing  addresses  are  in  the  De¬ 
partment  of  Defense  directory  in  the 
appendix  to  the  Air  Force  systems 
notice.” 

Categories  of  records  in  the  system: 
Delete  the  period  aft^  the  symbol  “(HQ 
USAF)”  from  line  3,  add  a  and 
the  following  words  “and  to  major 
commands.” 

Retrievability:  Add  “and  location”  af¬ 
ter  the  word  “Name.” 

Retention  and  disposal:  Delete  from 
line  2  the  words  “one  year”  and  substi¬ 
tute  the  words  “two  years.” 

Record  access  procedures:  Delete  from 
line  3  the  word  “and”.  Capitalize  the  “r” 
in  the  word  “request”  in  line  3.  Add  to 
line  4  after  the  word  “to”  the  following 
words  “the  Syston  Manager”  and  delete 
the  words  from  lines  4  and  5  “Chief. 
Equal  Opportunity  Branch  (HQ  USAF/ 
DPXSE) ,  Washington.  D.C.  20330.”  De¬ 
lete  the  words  from  line  5  “The  requester 
may”,  delete  lines  6  and  7.  and  the  words 
from  line  8  “pertaining  to  him  or  her.” 

.F12001  DPXSE  B 

System  name:  12001  DPXSE  B  Investi- 
gations/Cmnplaints  Files  (40  FR 
35629) . 

Changes: 

System  Location:  Delete  entire  entry 
and  substitute  “At  Headqiiarters  United 
States  Air  Force  and  headquarters  of 
major  conynands  and  all  lev^  down  to 
and  including  Air  Force  installations. 
Official  mailing  addresses  are  in  the  De¬ 
partment  of  Defense  directory  in  the  ap¬ 
pendix  to  the  Air  Force  systems  notice.” 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses :  Add  in  line 
3  the  words  “commanders  or”  before 
“complainants”;  delete  from  line  4  the 
word  “on”  and  insert  the  word  “and”; 
delete  from  line  6  the  word  "Cffiief.”;  de¬ 
lete  the  word  “Branch”  frcmi  line  7  and 
insert  the  word  “personnel”;  delete  from 
lines  7  and  8  “(HQ  USAF/DPXSE) .  Di¬ 
rectorate  of  Personnel  Plans.  Deputy 
Cffiief  of  Staff.  Personnd.  Washin^n, 
D.C.  20330.” 

Retrievability:  Add  “by  category”  af¬ 
ter  the  word  “name”. 

Notification  procedure:  Add  to  line  2 
“at  the  appropriate  level.”  Delete  lines  3. 
4.  and  5.  Delete  from  line  8  “The  re¬ 
quester  may.”  Delete  lines  9  and  10;  and 
from  line  11  the  words  “pertaining  to 
him  or  her.” 


Record  access  procedures:  Delete  from 
line  3  the  word  “and”  and  capitalize  the 
“r”  in  the  word  “request”  Ddete  line  4. 
Delete  from  line  5  “20330.  Individuals 
should.”  Delete  from  line  7  the  words 
“The  requester  may.”  Delete  all  of  lines 
8  and  9.  Delete  from  line  10  the  words 
“pertaining  to  him  or  her.” 

P12501XSPP  C 

System  name:  12501XSFP  C  Air  Force 
Policy  Statement  for  Firearms  Safe¬ 
ty  and  Use  of  Force  (40  FR  35641) . 

Changes: 

System  manager(s)  and  address:  De¬ 
lete  the  words  “CSiief  of  Staff”  and  sub¬ 
stitute  'the  words  “Chief  of  Security  Po- 
Uce.”. 

P16001  OSPCZPC 

System  name:  16001  OSPCZPC  Phsrsician 
Assistant  Evaluation  (40  FR  35647) . 

Changes: 

System  location:  Delete  entire  entry 
and  substitute  “All  USAF  Medical  activi¬ 
ties  which  Imve  physician  assistants  as¬ 
signed.  Official  mailing  addresses  are  in 
the  Department  of  Defoise  Directory  in 
the  appendix  to  the  Air  Forces  Systems 
Notice.” 

F16004  08PCZPA 

System  name:  16004  OSPCZPA  Diagnos¬ 
tic  X-ray  Film  (40  FR  35651-52) . 

Changes: 

System  location:  Delete  entire  entry 
and  substitute  “All  USAF  Medical  activi¬ 
ties  which  have  physician  assistants  as¬ 
signed.  Official  mailing  addresses  are  in 
the  Department  of  Defense  Directory  in 
the  appendix  to  the  Air  Forces  Systons 
Notice.” 

Categories  of  individuals  covered  by 
the  system:  Delete  raiitire  entry  and  sub¬ 
stitute  “All  individuals  requiring  X- 
rays.” 

System  Manager  is)  and  address:  De¬ 
lete  entire  entry  and  substitute  “The 
Surgeon  General.  Headquarters  United 
States  Air  Force.” 

F16809  OSNRCHA 

System  name:  16809  OSNRCHA  Accredi¬ 
tation  Referou^  (40  FR  35672). 

Changes: 

System  location:  Delete  entire  entry 
and  substitute  “All  USAF  Medical  activi¬ 
ties.  Official  mailing  addresses  are  in  the 
Department  of  Defense  Directory  in  the 
appendix  to  the  Air  Force  Systems  No¬ 
tice”. 

F17602  OEACYVA 

System  name:  17602  OEACryVA  Nonap- 
propriated  Funds  Standard  Payroll 
System  (40  PR  35677) . 

Changes: 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  After 
“tax  liabilities”.  Add  “State  employment 
agencies  use  the  information  to  deter¬ 
mine  eligibility  f<Mr  un«nployment  com¬ 
pensation.” 


Notification  procedure:  Ddete  “3800 
York  Street”.  Change  Zip  Code  to 
“80279”. 

Record  access  procedures:  Delete  “3800 
York  Street”.  CThange  Zip  Code  to 
“80279** 

FI 7709  OEACYVA 

System  name:  17709  OEACYVA  Reports 
of  survey  (40  FR  35684-85). 

Changes: 

System  location:  Delete  “3800  York 
Street”.  Change  Zip  Code  to  “80279”. 

Policies  and  practices  for  storing,  re¬ 
trieving.  accessing,  retaining,  and  dis¬ 
posing  of  records  in  the  system:  Change 
“Maintained  on  computer  magnetic 
tapes.”  to  read  “Maintained  in  card 
flies.”  After  “in  vaults.”  Add  “or  safes.” 
After  “personnel  scre«iing.”  Add  “and 
visitor  register.” 

Notification  procedure:  Delete  “3800 
York  Street”.  Change  Zip  Code  to 
“80279". 

Record  access  procedures:  Delete  “3800 
York  Street".  Change  Zip  Code  to 
“80279”. 

Record  source  categories:  After  “pub¬ 
lic  media”  Add  “,  states,  or  local  govern¬ 
ments.” 

Systems  exempted  from  certain  pro¬ 
visions  of  the  Act:  Delete  entire  entry 
and  substitute  “None.” 

F17718  OEACrWA 

System  name:  17718  OEACYVA  Account 
receivable  records  maintained  by  Ac¬ 
counting  L  Finance  (40  FR  35685- 
86). 

Changes: 

System  location:  Chungc  “at”  to  “At” 
at  beginning  of  last  paragraph. 

Categories  of  individuals  covered  by 
the  system:  Add  “Air  Force  Reserve  Per¬ 
sonnel.” 

Policies  and  practices  for  storing,  re¬ 
trieving,  accessing,  retaining,  and  dis¬ 
posing  of  records  in  the  System:  Add 
“Maintained  in  card  flies.”  (Change  “Ve¬ 
hicle  Registration  Niunber.”  to  “civilian 
payroll  number.”  After  “personnel 
screening.”  add  “and  visitor  register.” 

System  manageris)  and  address: 
Change  “accounting  and  finance  Officers 
(afos)  at  Air  force  installations.”  to  “Ac¬ 
counting  and  Finance  Officers  at  Air 
Force  Installations.” 

Notification  procedure:  Delete  “3800 
Yoik  SUcet”.  Change  Zip  Code  to 
“80279”. 

Record  access  procedures:  Delete 
“3800  York  Street”.  Change  Zip  Code  to 
“80279”. 

Record  source  categories:  After  “lim¬ 
ited  to”  Delete  “abcdegjklmnp)  ”  and 
substitute  “information  from  previous 
employers,  financial  institutions,  educa¬ 
tional  institutions,  medical  institutions, 
trade  associations,  police  and  investigat¬ 
ing  officers,  the  biu^u  of  motor  vehicles, 
a  state  or  local  government,  an  interna¬ 
tional  organization,  a  corporation,  wit¬ 
nesses  and  from  source  documents  (such 
as  reports)  prepared  on  behalf  of  the  Air 
Force  by  boards,  committees,  panels, 
auditors,  and  so  forth.”  Change  the  flrst 
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word  of  the  second  paragraph  to  read 
“Charges”. 

P17725  OEACYVA 

System  name:  17725  OEACYVA  Air  Re¬ 
serve  Pay  and  Allowance  System 
(ARPAS)  (40  FR  35693). 

Changes: 

System  location:  Delete  “3800  York 
Street,”;  Change  Zipcode  to  “80279”. 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  purposes  of  such  uses:  Alter  “refer¬ 
ences.”  in  line  36  add:  “The  American 
Red  Ch-oss  uses  this  information  to  de¬ 
termine  needs  of  a  member  or  his  or  her 
dependents  in  emergency  situations.” 

Notification  procedure:  Delete  “3800 
York  Street,”  in  line  3;  change  Zipcode 
to  “80279”. 

Record  access  procedures:  Delete  “3800 
York  Street,”  in  line  2.  Change  Zipcode 
to  “80279.” 

Record  source  categories:  Insert  colon 
“:”  after  “following”  in  line  2;  change 
“major”  to  “Major”  in  line  3.  ' 

P17726  OEACYVA 

System  name:  17726  OEACYVA  Pay  and 
Allotment  Records  (40  FR  35694) . 

Changes: 

System  location:  Delete  “3800  York 
Street”;  change  Zipcode  to  “80279”. 

Routine  Tises  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  Insert 
“relation^ip”  between  “and  or”  and 
“eligibility”  in  line  3. 

Page  35695 

Delete  “This  is  not  done  in  all  cases.” 
in  lines  1  and  2.  Insert  “Copies  of  such 
records  may  on  occasion  be  furnished 
the  service  member.” 

Insert  “(”  between  “Base  Level”  and 
“Commander.”  on  line  12. 

Notification  procedure:  Delete  “3800 
York  St”  on  line  3;  change  Zipcode  to 
“80279”. 

Record  access  procedures:  Delete  “3800 
York  St”  on  line  2;  change  Zipcode  to 
««80279’^ 

P17730  OEACYVA 

System  name:  17730  OEACTYVA  Joint 
Uniform  Military  Pay  System 
(JUMPS)  (40  FR  35695). 

Changes: 

System  location:  Delete  “3800  York 
Street”  and  change  Zipcode  to  “80279” 
on  line  2. 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  Line  6. 
change  “Us”  to  “US”. 

Page  35696 

Line  16.  After  “payments.”,  add: 
“American  Red  Cross  uses  this  informa¬ 
tion  to  determine  needs  of  a  member  or 
his  dependents  in  emergency  situations. 
The  Air  Force  Aid  Society  uses  this  in¬ 
formation  to  determine  needs  of  a  mem¬ 
ber  or  his  dependents  in  emergency  situ¬ 
ations  and  for  verification  of  loan  appli¬ 
cations.” 

Notification  procedure:  Line  3.  Delete 
“3800  York  Street”  and  change  Zipcode 
to  “80279”. 


Record  access  procedures:  Line  2  and 
3.  Delete  “3800  York  Street”  and  change 
Zipcode  to  “80279”. 

F17734  OEACYVA 

System  name:  17734  OEACYVA  United 
States  Air  Force  Retired  Pay  System 
(40  FR  35697) . 

Changes: 

System  location:  Delete  “3800  York 
Street”  and  change  Zlpecode  to  “80279”. 

Categories  of  individuals  covered  by  the 
system:  Line  9,  Capitalize  “Survivors”. 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  Line  26. 
after  “welfare  cases.”  insert:  “Informa¬ 
tion  is  also  supplied  to  the  C^vil  Service 
Commission  when  a  retiree  waives  his 
military  retired  pay  in  order  to  use  his 
military  service  for  computing  his  Civil 
Servce  Retirement  Annuity.  Records  are 
also  used  for  extraction  or  compilation 
of  statistical  data  and  reports  for  man¬ 
agement  studies  and  statistical  analyses 
for  use  internally  or  externally  as  re¬ 
quired  by  the  Department  of  Defense  or 
other  Qovemment  agencies.” 

F19001  OSLWRCA 

System  name:  19001  OSLWRCA  Special 
Events  Planning — Protocol  Roster 
(40  FR  35702) . 

Changes: 

System  location:  Change  to  read,  “in¬ 
formation  Offices  at  all  USAF  Installa¬ 
tions.  Official  mailing  addresses  are  in 
the  Department  of  Defense  Directory  in 
the  Ai^iendix  to  the  Air  Force’s  Systems 
Notice.” 

System  manager  is)  and  address:  Add 
period  after  “Division.”  Delete  “OI,  410 
Bombardment  Wing,  K  I  Sawyer' Air 
Force  Base.  MI  48843.” 

P19001  OSLWRCC 

System  name:  19001  OSLWRCC  Distin¬ 
guished  Visitors  Program  Documen¬ 
tation  (40  FR  35702) . 

Changes: 

System  location:  Change  to  read:  “At 
Air  Force  installations.  Official  mailing 
addresses  are  in  the  Department  of  De¬ 
fense  directory  in  the  appendix  to  the 
Air  Force’s  system  notice.” 

Systems  manageris)  and  address: 
Change  “Wing  Executive  Officer”  to 
“Unit  Executive  Officers”.  Insert  period 
(.)  after  “Officers”  and  delete  “410 
Bombardment  Wing.  K  I  Sawyer  Air 
Force  Base,  MI  49843.” 

F20505  DPPS  D 

System  name:  20505  DPPS  D  Air  Force 
Securitar  Program  Cases  (40  FR 
35709) . 

Changes: 

System  location:  Delete  “At  Head¬ 
quarters  United  States  Air  Force,  Wash¬ 
ington  DC  20330”  and  substitute  “At  Air 
Force  Military  Personnel  Center,  Ran¬ 
dolph  APB  TX  78148.” 

F21306  OSPCZPA 

System  name:  21306  OSPCZPA  Individ¬ 
ual  Class  Record  Form  (40  FR 
35715-16) . 


Changes: 

System  location:  Change  to  read  “At 
Air  Force  installations.  Official  mailing 
addresses  are  in  the  Department  of  De¬ 
fense  Directory  in  the  appendix  to  the 
Air  Force’s  System  Notice.” 

System  manageris)  and  address:  De¬ 
lete:  “22d  Combat  SuMXirt  Group, 
March  Air  Force  Base,  ca  92508.”  Enter 
period  (.)  after  “Branch.” 

F26501  HC  A 

System  name:  26501  HC  A  Non-Chap¬ 
lain  Ecclesiastical  Endorsement  Files 
(40  FR  35717). 

Changes: 

Categories  of  individuals  covered  by 
the  system:  Delete  entire  entry  and  sub¬ 
stitute:  “Military/Civilians  authorized 
to  function  as  Lay  Leaders  or  Ausdliary 
Chaplains.  Ushers,  Lectors,  etc.” 

National  Securitt  Agency  (NSA)-O 

’The  Federal  Register  (40  FR  35741) 
of  August  18,  1975  set  forth  the  sys¬ 
tems  of  records  prescribed  by  the  Pri¬ 
vacy  Act  of  1974  within  the  National 
Security  Agency.  The  following  National 
Security  Agency  systems  of  records  are 
hereby  changed. 

ONSA05 

System  name:  NSA/CSS  Equal  Employ¬ 
ment  Opportunity  Data  (40  FR 
35743). 

Changes: 

Systems  exempted  from  certain  pro¬ 
visions  of  the  act:  Add  exemption  (k> 
(2)  “Individual  records  in  this  file  which 
are  investigatory  material  compiled  for 
law  enforcement  purposes  are  exempted 
pursuant  to  Public  Law  93-579,  Section 
3,  Subsection  (k)  (2)  ”. 

GNSA06 

System  name:  NSA/c;SS  Health,  Medi¬ 
cal  and  Safety  FUes  (40  FR  35743) . 

Changes: 

Systems  exempted  from  certain  provi¬ 
sions  of  the  act:  Add  exemption  (k)  (6) 
“individual  records  consisting  of  testing 
or  examination  material  used  solely  to 
determine  individual  qualifications  for 
appointment  or  promotion  in  the  Fed¬ 
eral  Service  are  exempted  pursuant  to 
Subsection  (k)  (6)  ”. 

GNSA08 

System  name:  NSA/GSS  Payroll  and 
Claims  (40  FR  35745) . 

Changes: 

Systems  exempted  from  certain  provi¬ 
sions  of  the  act:  Add  exemption  (k)  (2) 
“Individual  records  in  this  file  which  are 
investigatory  material  compiled  for  law 
enforcement  purposes  are  exempted  pur¬ 
suant  to  Public  Law  93-579,  Section  3, 
Subsection  (k)  (2)  ”. 

GNSA09 

System  name:  NSA/CSS  Personnel  File 
(40  FR  35745). 

Changes: 

Systems  exempted  from  certain  provi¬ 
sions  of  the  act:  Add  exemption  (k)  (6) 
“individual  records  consisting  of  testing 
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or  examination  material  used  solely  to 
determine  individual  qualifications  for 
appointment  or  promotion  in  the  Fed¬ 
eral  Service  are  exempted  pursuant  to 
Subsection  (k)  (fi) 

QNSAll 

System  name:  NSA/CSS  Time.  Attend¬ 
ance  and  Absence  (40  VR  35747) . 

Changes: 

Systems  exempted  from  certain  provi¬ 
sions  of  the  act:  Delete  ex«nption  (k) 
(5). 

IkarKina  CoianmicAxiDirs  Agxkcy 
(DCA)-K 

In  FR  Doc  75-21075  published  in  the 
Fbdebal  Rxcism  (40  PTl  35752)  of  Au¬ 
gust  18,  1975  setting  forth  the  systems 
of  records  prescribed  by  the  Privacy  Act 
of  1974  within  the  Defense  Communica¬ 
tions  Agency,  the  following  Defoase  Com¬ 
munications  Agency  system  of  record  is 
changed: 

K700.03 

System  name:  K700.03  Pmonnel  Man- 
agement  Information  System  (PER 
MIS)  (40  FR  35778). 

Changes: 

Categories  of  records  in  the  system: 
After  Personal  Title,  add  “.  blood  type. 
RH  factor,  date  of  last  blood  donation, 
quantity  of  blood  donated  to  date". 

DcPAanmiT  or  the  Nsvt  (DN)  (M= 

MAXnfX  COBPS  AND  N^NAVT) 

In  FR  Doc  75-21075  published  in  the 
FEdeeal  Regerer  (40  FR  35151)  of  Au¬ 
gust  18. 1975  and  FR  Doc  22752  puUishad 
in  the  Fbdebal  Rbgibteb  (40  m  39677)  of 
August  28.  1975  setting  forth  the  system 
of  records  pre»nrlbed  by  the  Privacy  Act 
of  1974  in  the  D^iartment  of  the  Navy, 
the  following  systems  of  Navy  and  Ma¬ 
rine  Corps  records  are  changed: 

MFD00005 

System  name:  MFD00005  Retired  Pay/ 
Personnel  System  (RPPS)  (40  FR 
35857) . 

Changes: 

Categories  of  records  in  the  system: 
Add  “Used  for  extraction  or  compilation 
od  statistical  data  and  reports  for  man- 
aganmt  studies  and  statistical  ans^rses 
for  use  internally  or  externally  as  re¬ 
quired  by  Department  of  Defense  or  by 
government  agmcies.” 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  purposes  of  such  uses:  Add  “Used  for 
extraction  or  compilation  of  statistical 
data  and  r^rts  for  management  studies 
and  statistical  ansdirses  for  use  internally 
or  externally  as  required  by  Departmmt 
of  Defense  <»*  by  government  agencies." 
MIL00012 

System  name:  MIIj00012  Standard  Li¬ 
censing  Procedures  for  Operators  of 
Military  Motor  Vehicles  (40  FR 
39685). 

Changes: 

System  manager (s)  and  address:  Add 
“Decentralized  syston  managed  by  local 
commands." 


Notification  procedure:  Add  “Corre- 
spondoice  pertaining  to  records  main¬ 
tained  by  local  commands  may  be  ad¬ 
dressed  to  the  Commanding  Officer  of  the 
activity  in  question.  See  Directory  of  De- 
partm«it  of  the  Navy  mailing  addresses.” 

Record  access  procedures:  Add  Sys¬ 
tem  manager  of  activity  concerned." 

Record  source  categories:  Add  civil 
authorities.  Provost  Marshall’s  office, 
service  records,  and  organizational  com¬ 
manders." 

]dIL00013 

System  name:  MIL00013  Individual  Uni¬ 
form  Cfiothing  Records  (40  FR 
39685). 

Changes: 

System  managerism  and  address:  De¬ 
lete  entire  mtry  and  substitute  “Decen- 
tndized  systm  managed  by  local  com¬ 
mand.” 

Notification  procedure:  Add  “Corre¬ 
spondence  portaining  to  records  main¬ 
tained  by  local  conunands  may  be  ad¬ 
dressed  to  the  Commanding  Offica*  of  the 
activity  in  question.  See  Directory  of  De- 
partmoit  of  the  Navy  mailing  addresses.” 
After  the  line  “Ttiephone  Area  C:!ode: 
202/694-1775"  and  preceding  the  line 
“InfMmation  required  from  requester:". 

MIL00016 

System  name:  MII1OOOI6  Depot  Main- 
toiance  Managwnent  Subsystem 
(DMMS)  (40  FR  39686). 

Changes: 

System  location:  After  “Oeorgia"  add 
zip  code  “31704”  and  after  “California" 
a^  zip  code  “92311". 

MINOOOOl 

System  name:  MINOOOOl  Persmmd  Se¬ 
curity  Eligibility  and  Access  Infor¬ 
mation  System  (40  FR  39688) . 

Changes: 

System  manageris)  and  address:  Add 
“Decentralized  system  managed  by  local 
command.  See  Urectory  of  Navy  mailing 
addresses." 

MMN00005 

System  name:  MMN00005  BCarine  Corps 
Education  Program  Applicant/Par¬ 
ticipant  Information  Pile  (40  FR 
35872). 

Changes: 

System  location:  Delete  entire  entry 
and  substitute  “Primary  syston — ^Head¬ 
quarters.  U.S.  Marine  Corps  (Code 
MTEB),  Washington,  D  C  20380.  Sec¬ 
ondary  System — Local  activity  or  com¬ 
mand  to  which  individual  is  assigned. 
(See  list  of  activities  in  Navy  Standard 
Distribution  Ust  OPNAV  PO9B3-107) ." 

Categories  of  individuals  covered  hy 
the  system:  Delete  the  phrase  “education 
programs"  and  ins^  tuition  assist¬ 
ance.  off-du^.  PREP,  or  other  voluntary 
education  programs.” 

Categories  of  records  in  the  system: 
Delete  the  word  “partici-  pation”  and  in¬ 
sert  “participation".  Delete  the  i^urase 
“Headquarters.  UH.  Marine  Corps  (Code 
MTES)  ”  and  insert  “Marine  Corps".  De¬ 
lete  the  remainder  of  sentence  and  in¬ 
sert  “the  individual  and  academic  insti¬ 


tutions  involved;  copies  of  academic 
transcripts;  miscellaneous  academic  rec¬ 
ords  and  correspondence;  test  results; 
previous  enrollments  and  disenrollments; 
and  educational  qualification  data 
addressing  the  individual  concMned." 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  purposes  of  such  uses:  Add  to  para¬ 
graph  one  “in  connection  witti  educa¬ 
tional  and  vocational  coimseling.  recom- 
meodation,  evaluation,  sdectlon  and  as¬ 
signment.  Also  in  the  management  and 
control  of  various  educational  and  vo¬ 
cational  programs  attmded  by  BCarine 
Corps  personnel."  Delete  paragraph 
three.  Add  as  paragraph  six  “Educa¬ 
tional  Institutions — By  officials  and  em¬ 
ployees  of  those  educational  institutions 
to  which  the  individual  iq^plies  or  which 
the  Marine  Corps  contracts  with,  to  pro¬ 
vide  full-time,  off-duty  or  other  educa¬ 
tional  programs." 

Storage:  Ddete  the  entire  entry  and 
insert  “Paper  files  as  represented  by  card 
files,  listings,  log  books,  computer  print¬ 
outs,  rosters  and  file  folders  stored  in 
filing  cabinets." 

RetrievabOity:  Add  “;  by  educational 
institution,  educational  program  or  unit 
of  assignment.  Cnm  referenced  by  SSN." 

Safeguards:  IMete  entire  entry  and  in¬ 
sert  “Records  are  maintained  in  limited 
access  working  areas  and  are  made  avail¬ 
able  to  persons  other  than  the  individual 
addressed  only  on  a  strict  “need-to- 
know"  basis.  After  duty  hours  storage 
areas  are  locked." 

Retention  and  disposal:  Delete  entire 
mtry  and  insert  “Records  are  main¬ 
tained  a  maximum  of  three  years  and 
then  destroyed.  In  instances  where  in¬ 
dividual  completes  a  program  in  less 
than  three  years,  with  no  incurred  serv¬ 
ice  obligation,  records  are  destroyed  on 
program  completion  or  transfer  of  in¬ 
dividual  from  jcommand  maintaining 
record.” 

Record  access  procedure:  Delete  entire 
entry  and  insert:  “Requests  from  in¬ 
dividuals  should  be  addressed  to  the 
commander  of  the  activity  to  which  they 
are  assigned  for  duty.  Activity  addresses 
are  as  contained  in  the  Navy  Standard 
Distribution  List  (OPNAV  PO9B3-107). 
Requests  from  individuals  aho  have 
made  written  application  for  the  Spwfial 
Education  Proixam  (SEP),  Advanced 
Degree  Program  (ADP).  Funded  L^gd 
Education  Program  (FLEP),  College 
Degree  Program  (CDP) ,  Marine  Enlisted 
Commissioning  Education  Program 
(BCECEP) .  Navy  Enlisted  Scientific  Edu¬ 
cation  Program  (NESEP) ,  SUff  NCO  De¬ 
gree  Ckunpletion  Program  (SNCODCP), 
or  Marine  Associate  Degree  Completion 
Program  (MADCOP)  should  be  ad¬ 
dressed  to  the  Commandant  of  tttf  Ma¬ 
rine  Corps,  Headquartme  Marine  Corps 
(Code  MTES).  Washington.  D.C.  20380. 
Written  requests  for  information  shcnild 
contain  name  of  the  individual,  current 
address  and  telo^hone  numbo*.  and  the 
academic  program  originally  requested 
or  in  whi^  participated.  For  personal 
visits,  the  individiud  should  provide  per¬ 
sonal  identification." 

Record  source  categories:  Delete  the 
phrase  “correspon-  dence  origination” 
and  insert  “correspondence  originating". 
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MMN00006 

System  name:  MMN00006  Marine  Corps 

Military  Personnel  Records  (OQR/ 

SRB)  (40  FR  35872). 

Changes: 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  purposes  of  svx:h  uses:  After  the 
phrase  “veterans  affairs  programs;”  and 
before  the  phrase  “OfiBcials  and  employ¬ 
ees”  add  “and,  the  providing  of  requested 
information  from  the  records  to  the  Vet¬ 
eran’s  Administration,  Social  Security 
Administration,  Selective  Service  System, 
National  Guard,  Public  Health  Service 
(HEW) ,  H.S.  Coast  Guard,  Immigration 
and  Naturalization  Service,  Treasury  De¬ 
partment,  Department  of  Labor,  Depart¬ 
ment  of  State,  General  Accoimting  Of¬ 
fice  and  State  Bonus  Bureaus  in  connec¬ 
tion  with  such  functions  as  processing 
and  adjudication  of  claims,  updating  of 
records,  administration  of  work  pro¬ 
grams,  processing  naturalization  pro¬ 
ceedings  and  verification  of  eligibility 
and  entitlement  to  various  benefits  and 
programs.” 

MMN00008 

System  name:  MMN00008  Marine  Corps 

Still  Photographic  Archives  (40  FR 

35874) . 

Changes: 

System  location:  Add  “Decentralized 
system — organizational  elements  of  the 
U.S.  Marine  Corps  maintaining  still  pho¬ 
tographic  files.” 

System  manager (s)  and  address:  Add 
“Decentralized  systems  managed  by  local 
commands.  See  Directory  of  Navy  mail¬ 
ing  addresses.” 

MMN00009 

System  name:  MMN00009  Military  Police 

Information  System  (MILPINS)  (40 

PR  35874) . 

Changes: 

System  location:  Delete  the  entire 
entry  and  insert  “Decentralized  seg¬ 
ments — Commands  within  area  of  juris¬ 
diction.” 

Categories  of  individuals  covered  by 
the  system:  Delete  the  phrase  “Marine 
Corps  Base,  Camp  Pendleton.” 

Categories  of  records  in  the  system: 
Delete  the  word  “Base”  and  insert  “In¬ 
stallation”.  Add  as  last  sentence  “Index 
cards  containing  name,  social  security 
number,  address,  offense  charges,  loca¬ 
tion  of  offense/ incident,  date,  time,  blot¬ 
ter  entry  number,  MP  report  number  and 
disposition  of  case.” 

Storage:  Add  “and  index  cards  in 
metal  files.” 

Safeguards:  Delete  the  phrase  “Piles 
can  only  be  retrieved  by  the  Director  or 
Assistant  Director,  Automated  Services 
Center  by  utilizing  an  assigned  code 
number.” 

System  manager (s)  and  address:  De¬ 
lete  entire  entry  and  substitute  “Installa¬ 
tion  Provost  Marshall  of  activity  con¬ 
cerned.” 

Notification  procedure:  Delete  entire 
entry  and  insert  “Installation  Provost 
Marshall  of  activity  concerned.” 


Record  access  procedure :  Delete  entire 
entry  and  insert  “Requests  from  indi¬ 
viduals  should  be  addressed  to  Provost 
Marshall  of  activity  concerned.  Written 
requests  for  information  should  contain 
the  full  name  of  the  individual,  social 
security  number,  date  and  place  of  birth. 
For  visits,  the  individual  should  report 
to  Provost  Marshall  of  the  respective  in¬ 
stallation.” 

MMNOOOlO 

System  name:  MMNOOOlO  Personal 
Affairs  Branch  Working  PUes  (40  FR 
35874) . 

Changes: 

System  name:  Delete  the  words  “Per¬ 
sonal  Affairs”  and  insert  “Personnel 
Services”. 

System  location:  Delete  entire  entry 
and  insert  “All  Marine  Corps  Activities.” 

Categories  of  records  in  the  system: 
Add  after  “Veteran’s  rights,  benefits  and 
privileges;”  the  phrase  “awards,  recom¬ 
mendations  and/or  issuances;”.  Delete 
the  phrase  “Retired  Serviceman’s  Finan¬ 
cial  Protection”  and  insert  “Retired 
Serviceman’s  Family  Protection”.  After 
“transportation  of  household  goods;” 
add  the  phrase  “claims  against  the  gov- 
emnment;  lost,  damaged  or  abandoned 
property;  medical  bills;  determination  of 
dependency  status”. 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  Add  to  end 
of  paragraph  one  “display  of  recognition 
for  individual  accomplishments.” 

Safeguards:  Add  “Records  held  by  field 
activities  are  maintained  in  areas  acces¬ 
sible  only  to  authorized  personnel  that 
are  properly  screened,  cleared  and 
trained.  Locked  and/or  guarded  ofiQces.” 

Notification  procedure:  Delete  the 
phrase  “(Code  MSPA)”  and  insert 
“(Code  MS)  ”. 

Record  access  procedure:  Delete  the 
phrase  “(Code  MSPA)”  and  insert 
“(Code  MS)”. 

Record  source  categories:  Add  “Vet¬ 
eran’s  Administration”. 

MMN00013 

System  name:  MMN00013  Working  Piles, 
Personnel  Management  Division, 
Manpower  Department,  Headquar¬ 
ters  Marine  Corps  (40  PR  35877) . 

Changes: 

System  name:  Delete  entire  entry  and 
insert  “Personnel  Management  Working 
Piles”. 

System  location:  Delete  entire  entry 
and  insert  “All  Marine  Corps  Activities”. 

Categories  of  individuals  covered  by 
the  system:  Add  “Members  of  other 
services  assigned  to  or  serving  with  the 
Marine  Corps.” 

Categories  of  records  in  the  system: 
Add  after  the  phrase  “commissioning 
prior  service,”  insert  “reenlistment  or 
extension  of  enlistment,  lateral  occupa¬ 
tional  movement”.  After  the  word  “train¬ 
ing”  insert  “career  counselling,  religious 
preference  as  provided  by  the  individ¬ 
ual,”.  Add  to  end  of  paragraph  “Person¬ 
nel  who  apply  to  express  a  grievance 
through  personal  interviews  with  the 
Commanding  General  via  the  chains  of 


command  as  authorized  by  Article  1107.1, 
UB.  Navy  Regtilations  (Request  Mast), 
personal  counselling) .” 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purpose  of  such  uses:  Delete  the 
phrase  “Personnel  Management  Division, 
Manpower  Department,”.  After  the 
phrase  “Msqine  Corps  Commands,”  add 
“Organizations,  Districts,  and  Units”. 
After  the  phrase  “pursuit  of  actions 
cited”  delete  the  phrase  “for  the  Per¬ 
sonnel  Management  Division”.  After  the  • 
phrase  “career  opportunities”  add  “and 
personal  concerns.”  Add  new  paragraph 
after  the  phrase  “Manpower  Manage¬ 
ment  System”  “To  provide  information 
to  another  s^ency  or  to  an  instrumen¬ 
tality  of  any  governmental  Jtirisdlction 
within  or  under  the  control  of  the  United 
States  which  has  been  authorized  by 
law  to  conduct  law  enforcement  activi¬ 
ties  pursuant  to  a  request  that  the 
agency  or  instrumentality  initiate  crimi¬ 
nal  or  civil  action  against  an  individual 
on  behalf  of  the  U.S.  Marine  Corps,  De¬ 
partment  of  the  Navy,  or  the  Depart¬ 
ment  of  Defense.” 

Safeguards:  Delete  entire  entry  and 
insert  “In  compliance  with  the  specified 
requirements  for  security  of  POUO 
material.” 

Retention  and  disposal:  After  the 
phrase  “individual’s  death,”  insert  “per¬ 
sonal  counselling  records  are  maintained 
one  year,  career  counselling  records  are 
maintained  within  the  individual’s  offi¬ 
cial  records.” 

System  manager (.s)  and  address:  De¬ 
lete  entire  entry  and  insert  “Local  com¬ 
manding  officer.” 

Notification  procedure:  Delete  the 
phrase  “Telephone:  Area  Code  202/ 
694-3122.”  and  insert  “The  current 
command,  the  last  duty  station  or  ap¬ 
plicable  activity.” 

Record  access  procedures:  After  the 
phrase  “Commandant  of  the  Marine 
Corps  (Code  MM),  Headquarters,  U.S. 
Marine  Corps,  Washington,  D  C”  insert 
“the  current  command  or  last  duty  sta¬ 
tion.”  After  the  phrase  “Federal  Office 
Building  #2,  Washington,  D  C  20380” 
insert  “or  Marine  Corps  commands  and 
districts.” 

MMN00018 

System  name:  MMN00018  Base  Security 
Incident  Reporting  System  (40  FR 
39699). 

Changes: 

Categories  of  records  in  the  system: 
Delete  the  word  “interrogation”  and  in¬ 
sert  “Interview”.  Delete  the  word  “Sgt.”. 
Delete  the  phrase  “any  other  such  re¬ 
port  received  by  Military  Police  or  se¬ 
curity  personnel  in  the  official  execu¬ 
tion  of  their  duties.”  and  insert  “in¬ 
formant  list;  master  crime  index  card; 
evidence  record  file;  Military  Police  log/ 
journal;  breathalyzer  report;  criminal 
investigation  file  and  other  such  report 
received  by  Military  Police  personnel  in 
the  official  execution  of  their  duties.” 

MMN00019 

System  name:  MMN00019  Drug/ Alcohol 
Abiise  Reporting  Program  (40  PR 
39699). 
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Changes: 

Categories  o1  records  in  the  system: 
Delete  the  phrase  “and  such  correspond¬ 
ence"  and  insert  “alcoholism  education 
roster,  and  such  correspondence  or 
messages”. 

MMN00021 

System  name:  MMN00021  Weapons  Reg¬ 
istration  (40  FR  39700). 

Changes'. 

Categories  of  individuals  covered  by 
the  system:  Delete  the  phrase  “security 
officers”  and  insert  “Provost  Marshall”. 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  Add  after 
the  phrase  “Ifoval  reservations”  “Marine 
Corps  installations.” 

MMN00023 

System  name:  MMN00023  Prisoner  Rec¬ 
ords  (40  FR  39701). 

Changes: 

Routine  uses  of  records  maintained  in 
the  system,  including  categories  of  users 
and  the  purposes  of  such  uses:  Add 
“Congress  of  the  U.S.— By  the  Senate  or 
House  of  Represoitatives  of  the  n.S..  or 
any  committee  or  subcommittees  thereof 
on  matters  within  their  Jurisdiction  re¬ 
quiring  disclosure  of  the  flies.  Depart¬ 
ment  of  Defense  and  its  component^By 
officials  and  ^nployees  of  the  Depart¬ 
ment  in  the  performance  of  their  offi¬ 
cial  duties.  The  Cmnptroller  Oeneral  of 
the  U.S. — ^By  the  Comptroller  General  or 
any  of  his  authorized  representatives  in 
the  course  of  the  performance  of  the 
duties  of  the  General  Accounting  Office 
relating  to  the  Marine  Corps.” 

MMN00034 

System  name:  MMN00034  Personnel 
Procurement  Worldng  Files  (40  FR 
2970S) 

Changes: 

System  location:  Add  “T7.8.  Marine 
Corps  Recruiting  Sub-stations.  Inspec¬ 
tor-Instructor  Staffs.” 

N00013  0 

System  name:  N00013  0  Roster.  Naval 
Reserve  Law  Companies  (40  FR 
35882) . 

Changes: 

Routine  uses:  Add  “These  rosters  may 
be  furnished  to  other  components  of  the 
Department  of  Defense.” 

Safeguards:  Ddete  entry  and  substi¬ 
tute  “Records  are  maintained  undnr  the 
control  of  authorized  personnel  during 
working  hours;  the  office  space  in  which 
the  rosters  are  maintained  is  locked  out¬ 
side  official  woricing  hours.” 

System  manager(s)  and  address:  De¬ 
lete  entry  and  substitute: 

"Assistant  Judge  Advocate  General 
(Civil  Law) 

Office  of  the  Judge  Advocate  General 
Navy  Department 
Washington.  D.C.  20370” 

Notification:  Substitute  “system  man¬ 
ager”  for  “SYSBfANAGER.”  Add  “Writ¬ 
ten  requests  must  be  signed  by  the  re¬ 
questing  individuals.” 


Record  access  procedures:  Add  “Per¬ 
sonal  visits  may  be  made  to: 

"Judge  Advocate  General’s  Personnel 
Office 

Office  of  the  Judge  Advocate 
Room  2433,  Navy  Annex 
Arlington,  Virginia” 

Contesting  record  procedures.  Ddete 
“STSMANAGER”  and  insert  “Ssrstem 
manager.” 

N00013  R 

System  name:  N00013  R  Judge  Advocate 
General  Corps  Officer  Personnel  In¬ 
formation  (40  FR  35883) . 

Changes: 

Categories  of  records:  After  “Name” 
delete  “DOB.  SSAN,  USN/USNR,  Desig., 
Rank”  and  substitute  “date  of  birth,  so¬ 
cial  security  account  number.  USN/ 
USNR,  designator,  rank.” 

Routine  uses:  Add  “This  information 
may  be  supplied  to  other  components  of 
the  Department  of  Defense.” 

Safeguards:  Delete  entry  and  substi¬ 
tute  “Records  are  maintained  under  the 
control  of  authorized  personnel  during 
woricing  hours;  the  offin  space  in  which 
the  rosters  are  maintained  is  locked  out¬ 
side  official  woiking  hours.” 

System  manager(s)  and  address: 
Ddete  oitry  and  substitute : 

“Assistant  Judge  Advocate  Genial 
Office  of  the  Judge  Advocate  General 
Navy  Dwartmmt 
Washington,  D.C.  20370” 

Notification  procedures:  Add  “Written 
requests  miust  be  signed  by  the  requesting 
individuals.” 

Record  access  procedures:  Substitute 
“syston  manager”  for  “SYSMANAGER.” 
Add  “Personal  visits  may  be  made  to; 
“Judge  Advocate  General’s  Personnel 
Office 

Room  2433.  Navy  Annex 
Arlington,  Virginia” 

Contesting  record  procedures:  Substi¬ 
tute  “system  manager”  for  “8TSMAN- 
AGER," 

N00013  1 

System  name:  N00013  1  General  Court- 
Martial  Records  of  Trial  (40  FR 
35883). 

Changes: 

System  location:  Delete  “Military  Jus¬ 
tice  Division”  and  insert  “(Code  20)” 
after  the  word  “General.” 

Safeguards:  Delete  mtry  and  substi¬ 
tute.  “Files  are  maintained  in  file  cabin¬ 
ets  and  other  storage  devices  imder  the 
control  of  authorized  perwmnel  during 
woiking  hours;  the  office  space  in  which 
the  flle  cabinets  and  storage  devices  are 
located  is  locked  outside  official  woiking 
hours.” 

System  manageris)  and  address:  De¬ 
lete  entire  mtry  and  insert; 

“Assistant  Judge  Advocate  General 
(Civil  Law) 

Office  of  the  Judge  Advocate  General 
Navy  Department 
Washington,  D.C.  20370” 

Notification  procedures:  Delete  entire 
entry  and  substitute  “Information  may 
be  obtained  by  written  request  which  ade¬ 
quately  identifles  the  syston  oi  records 
and  the  individual  about  whixn  the  rec¬ 


ord  is  kept  (i.e..  full  name  and  date  of 
trial  of  individual  concerned) ;  the  writ¬ 
ten  request  must  be  signed  by  the  re¬ 
questing  individual,  Personal  visits  may 
be  made  to  the  Military  Justice  Division. 
Office  of  the  Judge  Advocate  General, 
Room  2518,  Navy  Annex.  Aldington,  Vir¬ 
ginia.  Individuals  making  such  visits 
should  be  able  to  provide  scmie  acceptable 
identlflcation,  e.g..  Armed  Forces  identi- 
flcation  card,  drivers  llc«3se,  etc. 

Record  access  procedures:  Substitute 
“syston  manager”  for  “SYSMANAGER.” 

Contesting  record  procedures:  Substi¬ 
tute  “system  manager”  for  “SYSMAN¬ 
AGER.” 

N00013  11 

System  name:  N00013  11  Determinations 
on  Origins  of  IMsabilities  for  Which 
Military  Monbers  Have  Retired  (40 
FR  35883). 

Changes: 

Routine  uses:  Add  “This  information 
may  be  furnished  other  componmts  of 
the  Department  of  D^ense.” 

Safeguards:  Delete  entry  and  substi¬ 
tute  “Files  are  maintained  in  flle  cabhiets 
and  other  storage  devices  under  the  con¬ 
trol  of  authorized  personnel  during  work¬ 
ing  hours;  the  office  space  in  which  the 
flle  cabinets  and  storage  devices  are  lo¬ 
cated  is  locked  outside  official  working 
hours.” 

System  manageris)  and  address:  De¬ 
lete  entry  and  substitute : 

“Assistant  Judge  Advocate  General 
(Civil  Law) 

Office  of  the  Judge  Advocate  Oeneral 

Navy  Department 

Washington,  D.C.  20370” 

Notification  procedures:  After  first  sen¬ 
tence,  insert  “Written  requests  must  be 
sWed  by  the  requesting  individuals.” 
Add  as  last  paragnmh  “Armed  Forces 
Identlflcation  Card.” 

Record  access  procedures:  Substitute 
“system  manager”  for  “SYSMANAGER.” 

Contesting  record  procedures:  Substi- 
tute  “system  manager”  for  “SYSMANA- 
OER." 

N00013  12 

System  name:  N00013  12  Relief  of  Ac¬ 
countable  Personn^  from  Liability 
for  Losses  of  Public  Funds  (40  FR 
35883). 

Changes: 

Routine  uses:  Add  “This  information 
may  be  furnished  other  components  of 
the  Department  of  Defense.” 

Safeguards:  Delete  oitry  and  substi¬ 
tute  “Files  are  maintained  in  flle  cabinets 
and  other  storage  devices  under  the  con¬ 
trol  of  authorized  personnel  during  work¬ 
ing  hours;  the  office  space  in  which  the 
flle  cabinets  and  storage  devices  are  lo¬ 
cated  is  locked  outside  official  working 
homrs.” 

System  manageris)  and  address:  De¬ 
lete  entry  and  substitute: 

“Assistant  Judge  Advocate  Oeneral 
(Civil  Law) 

Office  of  the  Judge  Advocate  Oeneral 

Navy  Department 

Wa^in^n,  D.C.  20370” 

Notification  procedures:  Substitute 
“system  manager”  for  “SYSMANAGER" 


FEDfgAL  tEOISTlt.  VOL  41,  NO.  13— TUESDAY,  JANUAIY  20,  1976 


2984 


NOTICES 


where  used  in  this  entry.  After  the  sec¬ 
ond  sentence,  insert  “Written  requests 
must  be  signed  by  the  requesting  indi¬ 
viduals.” 

Record  access  procedures:  Substitute 
“system  manager”  for  “SYSMANAGER.” 

Contesting  record  procedures:  Substi¬ 
tute  “system  manager”  for  “SYSMANA- 
GEH.” 

N00013  13 

System  name;  N00013  13  Conflicts  of  In¬ 
terest  and  Employment  Activities 
(40  FR  35884) . 

Changes: 

Safeguards :  Delete  entry  and  subsitute 
“Piles  are  maintained  in  file  cabinets  and 
other  storage  devices  under  the  control 
of  authorized  personnel  diu-ing  working 
hours;  the  office  space  in  which  the  flle 
cabinets  and  storage  devices  are  located 
is  locked  outside  official  working  hours.” 

System  manager (s)  and  address:  De¬ 
lete  “Deputy,”  and  substitute  “(Civil 
Law)”  for  “(Administrative  Law).” 

Notification  procedures:  Substitute 
“system  manager”  for  “SYSMANAGER.” 
After  the  first  sentence  insert  “Written 
requests  must  be  signed  by  the  request¬ 
ing  individual.” 

Record  access  procedures:  Substitute 
“system  manager”  for  “SYSMANAGER.” 

Contesting  record  procedures:  Substi¬ 
tute  “system  manager”  for  “SYSMAN¬ 
AGER.” 

N00013  17 

System  name:  N00013  17  Summary 
court-martial  and  non-bad  conduct 
disch  spec  court-martial — Navy  and 
Marine  Corps  (40  FR  35884). 

Changes: 

System  name:  Change  to  read  “Sum¬ 
mary  Courts-Martial  and  Non-Bad  Con¬ 
duct  Discharge  Court-Martial — Navy 
and  Marine  Corps” 

Authority:  After  5  U.S.C.  301,  delete 
the  rest  of  the  entry  and  add  “and  Ex¬ 
ecutive  Order  No.  11476  of  June  19,  1969, 
as  amended  by  Executive  Order  No.  11835 
of  January  27,  1975,  paragraph  94b 
[Manual  for  Courts-Martial,  1969 
(Rev.)].” 

Safeguards:  Delete  entry  and  substi¬ 
tute  “Files  are  maintained  in  flle  cabinets 
and  other  storage  devices  under  the  con¬ 
trol  of  authorized  personnel  during  work¬ 
ing  hours;  the  office  space  in  which  the 
flle  cabinets  and  storage  devices  are  lo¬ 
cated  is  locked  outside  official  working 
hours.” 

System  manager  is)  and  address:  De¬ 
lete  entire  entire  entry  and  substitute 
“Assistant  Judge  Advocate  General  (Cflvil 
Law) ,  Office  of  the  Judge  Advocate  Gen¬ 
eral,  Navy  Department,  Washington,  D.C. 
20370.” 

Notification  procedures:  Before  last 
sentence,  insert  “Written  requests  must 
be  signed  by  the  requesting  individuals.” 
Add,  at  the  end  of  the  entry,  “Individuals 
making  such  visits  should  be  able  to  pro¬ 
vide  some  acceptable  identification,  e.g.. 
Armed  Forces  identification  card,  driver’s 
license,  etc.” 

Record  access  procedures:  Substitute 
“system  manager”  for  “SYSMANAGER.” 


N00013  2 

System  name:  N00013  2  Special  Courts- 
Martial  Resulting  in  Bad  Conduct 
Discharges  or  Concerning  Commis¬ 
sioned  Officers  (40  FR  35885) . 

Changes : 

System  location:  Delete  “Military  Jus¬ 
tice  Division”  and  insert  “(Code  20)” 
after  “Judge  Advocate  General.” 

Authority:  After  5  U.S.C.  301,  delete 
the  remainder  of  the  entry  and  add  “and 
Executive  Order  No.  11476  of  Jime  19, 
1969,  as  amended  by  Executive  Order  No. 
11835  of  January  27, 1975,  paragraph  94b 
[Manual  for  Courts-Martial,  1969 
(Rec.)].” 

Safeguards:  Delete  entry  and  substi¬ 
tute  “Files  are  maintained  in  flle  cabi¬ 
nets  and  other  storage  devices  under  the 
control  of  authorized  personnel  during 
working  hours;  the  office  space  in  which 
the  flle  cabinets  and  storage  devices  are 
located  is  locked  outside  official  working 
hours.” 

System  manager (s)  and  address:  De¬ 
lete  entire  entry  and  substitute  “Assist¬ 
ant  Judge  Advocate  General  (Civil  Law) , 
Office  of  the  Judge  Advocate  General, 
Navy  Department,  Washington,  D.C. 
20370.” 

Notification  procedures:  After  flrst 
sentence,  insert  “Written  requests  must 
be  signed  by  the  requesting  individual.” 
Add,  as  a  last  paragraph.  “Individuals 
must  be  able  to  provide  some  acceptable 
identification,  e.g..  Armed  Forces  identi¬ 
fication  card,  driver’s  license,  etc.” 

N00013  3 

System  name:  N00013  3  Article  138 
Complaints  of  Wrongs  (40  FR 
35885) . 

Changes: 

System  location:  Delete  “Military  Jus¬ 
tice  Division.”  Add  “(Code  20)”  after 
“Judge  Advocate  General.” 

Safeguards:  Delete  entry  and  substi¬ 
tute  “Piles  are  maintained  in  flle  cabi¬ 
nets  and  other  storage  devices  under  the 
control  of  authorized  personnel  during 
working  hours;  the  office  space  in  which 
the  flle  cabinets  and  storage  devices  are 
located  is  locked  outside  official  working 
hours.” 

System  manager(s)  and  address:  De¬ 
lete  entry  and  substitute  “Assistant  Judge 
Advocate  (jteneral  (Civil  Law),  Office  of 
the  Judge  Advocate  General,  Navy  De¬ 
partment,  Washington,  D.C.  20370.” 

Notification  procedures:  After  flrst 
sentence,  insert  “Written  requests  must 
be  signed  by  the  requesting  individuals.” 
Delete  last  sentence  and  substitute  “In¬ 
dividuals  must  be  able  to  provide  some  ac¬ 
ceptable  identification,  e.g..  Armed  Forces 
identification  card,  driver’s  license,  etc.” 

N00013  4 

System  name:  N00013  4  Article  69  Peti¬ 
tions  (40  FR  35886) . 

Changes: 

System  location:  Delete  “Military  Jus¬ 
tice  Division”  and  insert  “(Code  20)  ”  af¬ 
ter  “Judge  Advocate  General.” 

Safeguards:  Delete  entry  and  substi¬ 
tute  “Piles  are  maintained  in  flle  cabi¬ 


nets  and  other  storage  devices  und^  the 
control  of  authmdzed  personnel  during 
working  hours;  the  (^ce  space  in  which 
the  flle  caUnets  and  storage  devices  sure 
located  is  locked  outside  officisd  working 
hours.” 

System  manager  [s)  and  address: 
Delete  entry  and  substitute  “Assistant 
Judge  Advocate  Genersd  (Civil  Law), 
Office  of  the  Judge  Advocate  General, 
Navy  Depsuiment,  Washington,  D.C. 
20370.” 

Notification  procedures:  After  the  flrst 
sentence,  insert  “Written  requests  must 
be  signed  by  the  requesting  individusds.” 
Delete  Isist  sentence  and  substitute  “In- 
dividusds  must  be  sible  to  provide  some 
acceptable  identification,  e.g..  Armed 
Forces  identiflcation  card,  driver’s  li¬ 
cense,  etc.” 

N00013  5 

System  name:  N00013  5  Court-Martial 
Statistics  (40  FR  35886) . 

Changes: 

System  manager  is)  and  address: 
Delete  mtry  and  substitute  “Assistant 
Judge  Advocate  General  (Civil  Law), 
Office  of  the  Judge  Advocate  General. 
Navy  Department,  Washington,  D.C. 
20370.” 

Notification  procedures.  After  the  flrst 
sentence,  insert  “Written  requests  must 
be  signed  by  the  requesting  individuals.” 
Delete  last  sentence  and  substitute  “In¬ 
dividuals  must  be  able  to  provide  some 
acceptable  identiflcaticm,  e.g..  Armed 
Forces  identiflcation  card,  driver’s 
license,  etc.” 

N00013  6 

System  name:  N00013  6  Ethics  Pile  (40 
FR  35886) . 

Changes: 

System  location:  Delete  “Military 
Justice  Division”  and  insert  “(Code  20)” 
after  “Judge  Advocate  General.” 

Routine  uses:  Add  “The  information 
may  be  furnished  to  other  Department  of 
Defense  components  and  State  and  Fed¬ 
eral  governmental  organizations  before 
they  are  closed.” 

Safeguards:  Delete  entry  and  substi¬ 
tute  “Files  are  maintained  in  flle  cabinets 
and  other  storage  devices  under  the  con¬ 
trol  of  authorized  personnel  dining  work¬ 
ing  hours;  the  office  space  in  which  the 
flle  cabinets  and  storage  devices  are  lo¬ 
cated  is  locked  outside  official  working 
hours.” 

System  manager(s)  and  address: 
Delete  entry  and  substitute  “Assistant 
Judge  Advocate  General  (Civil  Law), 
Office  of  the  Judge  Advocate  General, 
Navy  Department.  Washington,  D.C 
20370.” 

Notification  procedures:  After  the  flrst 
sentence,  insert  “Written  requests  must 
be  signed  by  the  requesting  individuals.” 
Delete  last  sentence  and  substitute 
“Individuals  must  be  able  to  provide 
some  acceptable  identiflcation,  e.g.. 
Armed  Forces  identiflcation  card,  driver’s 
license,  etc.” 

N00013  8 

System  name:  N00013  8  Country  Piles 
and  'Trial  Observer  Piles  (40  FR 
35887) . 
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Changes: 

System  location:  Delete  “Interna¬ 
tional  Law  Division”  and  insert.  ”,  (Code 
10) 

Routine  uses:  Add  “Information  may 
be  furnished  to  members  of  the  immedi¬ 
ate  families  of  the  individuals  con¬ 
cerned,  as  appropriate,  and  the  Depart¬ 
ment  of  State.” 

Safeguards:  Delete  entry  and  substi¬ 
tute  “Files  are  maintained  in  file  cabi¬ 
nets  and  other  storage  devices  imder  the 
control  of  authorized  personnel  during 
woiicing  hours;  the  office  space  in  which 
the  file  cabinets  and  storage  devices  are 
located  is  locked  outside  official  work¬ 
ing  hours.” 

System  manager  is)  and  address:  De¬ 
lete  entry  and  substitute  “Assistant 
Judge  Advocate  General  (Civil  Law), 
Office  of  the  Judge  Advocate  General, 
Navy  Department.  Washington,  D.C. 
20370." 

Record  access  procedures:  After  the 
sentence  beginning  “Written  requests 
for,”  insert  “Written  requests  must  be 
signed  by  the  requesting  individuals.” 

Contesting  record  procedures:  After 
“obtained  from,”  delete  the  rest  of  the 
sentence  and  substitute  “the  system 
manager.” 

N00013  9 

System  name:  N00013  9  Armed  Forces— 
Confinement  Reports  (40  FR  35887) . 

Changes: 

System  location:  After  “Division,”  in¬ 
sert  “,  (Code  10) ,”. 

Routine  uses:  Add  “These  files  may  be 
furnished  to  other  components  of  the 
Department  of  Defense.” 

Safeguards:  Delete  entry  and  substi¬ 
tute  “Files  are  maintained  in  file  cabi¬ 
nets  and  other  storage  devices  imder  the 
control  of  authorized  personnel  during 
working  hours;  the  office  space  in  which 
the  file  cabinets  and  storage  devices  are 
located  is  locked  outside  official  woi^dng 
hours.” 

System  manageris)  and  address:  De¬ 
lete  entry  and  substitute  “Assistant 
Judge  Advocate  General  (Civil  Law), 
Office  of  the  Judge  Advocate  General, 
Navy  Department,  Washington.  D.C. 
20370.” 

Record  access  procedures:  After  the 
sentence  beginning  with  “Written  re¬ 
quests  for,”  insert  “Written  requests 
must  be  signed  by  .  the  individual  con¬ 
cerned.”  In  the  last  sentence,  delete 
“military  Identification  card”  and  in¬ 
sert  “Armed  Forces  identification  card, 
etc.,” 

Contesting  record  procedures:  After 
“may  be  obtamed  frmn,”  delete  the  rest 
of  the  sentence  and  substitute  “the  sys¬ 
tem  manager.” 

N00013B 

System  name:  N00013B  Article  73  Peti¬ 
tion  for  New  Trial  (40  FR  35888) . 

Changes: 

System  location:  Delete  “Military  Jus¬ 
tice  Department”  and  insert  “.  (Code 
20) ,”  after  “Judge  Advocate  General.” 

Safeguards:  Delete  entry  and  substi¬ 
tute  “Files  are  maintained  in  file  cabi¬ 


nets  and  other  storage  devices  under  the 
control  of  authorized  personnel  during 
working  hours;  the  office  space  in  which 
the  file  cabinets  and  storage  devices  are 
located  is  locked  outside  official  working 
hours." 

System  manageris)  and  address:  De¬ 
lete  entry  and  substitute  “Assistant  Judge 
Advocate  G«ieral  (Civil  Law) ,  Office  of 
the  Judge  Advocate  General,  Navy  De¬ 
partment,  Washington,  D.C.  20370.” 

Notification  procedures:  After  the  sec¬ 
ond  sentence,  insert  “Written  requests 
must  be  signed  by  the  requesting  indi¬ 
vidual.”  At  the  end  of  the  entry,  add  "In¬ 
dividuals  should  have  the  following  items 
of  identification;  driver’s  license  or  mili¬ 
tary  identification  card” 

N00013C 

System  name:  N00013C  Legal  Assistance 
Card  Files  (40  FR  35889). 

Changes: 

Safeguards:  Delete  entry  and  substi¬ 
tute  “Files  are  maintained  in  file  cabi¬ 
nets  and  other  storage  devices  under  the 
control  of  authorized  personnel  during 
working  hours;  the  office  space  in  which 
the  file  cabinets  and  storage  devices  are 
located  is  locked  outside  official  working 
hours.” 

System  manageris)  and  address:  De¬ 
lete  entry  and  substitute  “Assistant  Judge 
Advocate  General  (Civil  Law) ,  Office  of 
the  Judge  Advocate  General,  Navy  De¬ 
partment.  Washington,  D.C.  20370.” 

Notification  procedures:  Delete  entire 
entry  and  substitute  “Information  may 
be  obtained  by  written  request  which 
adequately  identifies  the  system  of  rec¬ 
ords  and  the  individual  about  whom  t^ 
record  is  kept  (l.e..  full  name,  etc.) ;  the 
written  request  must  be  signed  by  the 
requesting  Individual.” 

Record  access  procedures:  Substitute 
“system  manager”  for  “SYSMANAGER.” 

Contesting  access  procedures:  Substi¬ 
tute  “system  manager”  for  “SYSMAN¬ 
AGER.” 

N00013  D 

System  name:  N00013  D  Federal  Tort 
Cfiaims  Files  (32  FR  35889). 

Changes: 

Routine  uses:  Add  “In  addition,  the 
files  may  be  furnished  to  other  compo¬ 
nents  of  the  Department  of  Defense.” 

Safeguards:  IMete  entry  and  substi¬ 
tute  “Files  are  maintained  in  file  cabi¬ 
nets  and  other  storage  devices  under  the 
control  of  authorized  personnel  during 
working  hours;  the  office  space  in  which 
the  file  cabinets  and  storage  devices  are 
located  is  locked  outside  official  working 
hours.” 

System  manageris)  and  addreu:  De¬ 
lete  entry  and  substitute: 

“Assistant  Judge  Advocate  General 
(Civil  Law) 

Office  of  the  Judge  Advocate  Oenoal 
Navy  Departmmit 
Washington,  D.C.  20370” 

Notification  procedure:  Substitute 
“system  manager”  for  “SYSMANAGER.” 
Add  “Written  requests  must  be  signed  by 
the  requesting  individuals.” 

Record  access  procedures:  Substitute 
“system  manager”  for  “SYSMANAGER.” 


Contesting  record  procedure:  Substi¬ 
tute  “system  manager”  for  “SYSMAN¬ 
AGER.” 

N00013  E 

System  name:  N00013  E  Affirmative 
Claims  Files  (40  FR  35890). 

Changes: 

Routine  uses:  Add  “This  information 
may  be  furnished  other  components  of 
the  Department  of  Defense.” 

Safeguards:  Delete  entry  and  substi¬ 
tute  “Files  are  maintained  in  file  cabi¬ 
nets  and  other  storage  devices  under  the 
control  of  authorized  personnel  during 
working  hours;  the  office  space  in  which 
the  file  cabinets  and  storage  devices 
are  located  is  locked  outside  official 
working  hours.” 

System  manageris)  and  address:  De¬ 
lete  entry  and  substitute: 

“Assistant  Judge  Advocate  General 
(Civil  Law) 

Office  of  the  Judge  Advocate  General 
Navy  Department 
Washington.  D.C.  20370” 

Notification  procedures:  Substitute 
“system  manager”  for  “SYSMANAGER," 
Add  “Written  requests  must  be  signed 
by  the  requesting  individuals.” 

Record  access  procedures:  Substitute 
“system  manager”  for  “SYSMANAGER.” 

Contesting  record  procedures:  Substi¬ 
tute  “system  manager”  for  “SYSMAN¬ 
AGER.” 

N00013F 

System  name:  N00013  F  Foreign  Cfiaims 
Files  (40  FR  35890). 

Changes: 

Routine  uses:  Add  “The  files  are  used 
to  adjudicate  claims  and  to  evaluate  and 
decide  reconsiderations  of  denials  of 
claims.  In  addition,  the  files  may  be  pro¬ 
vided  oth«*  components  of  the  Depart¬ 
ment  of  Defense  and  the  Department  of 
Justice  to  defend  unauthcarized  suits 
brought  against  the  United  States  under 
the  Foreign  Claims  Act.” 

Safeguards:  Delete  entry  and  substi¬ 
tute  “Files  are  maintained  in  file  cabinets 
and  other  storage  devices  under  the  con¬ 
trol  of  authorized  personnel  during  work¬ 
ing  hours;  the  office  space  in  which  the 
file  cabinets  and  storage  devices  are  lo¬ 
cated  is  locked  outside  official  working 
hours.” 

System  manageris)  and  address:  De¬ 
lete  entry  and  substitute: 

“Assistant  Judge  Advocate  General 
(CivU  Law) 

Office  of  the  Judge  Advocate  General 
Navy  Department 
Washington,  D.C.  20370” 

Notification  procedures:  Substitute 
“si^tem  manager”  for  “SYSMANAGER.” 
Add  “Written  requests  must  be  signed 
by  the  requesting  individuals.” 

Contesting  record  procedures:  Substi¬ 
tute  “system  manager”  for  “SYSMANA¬ 
GER.” 

N00013G 

System  name:  N00013  G  Military  CHalms 
PUes  (40  FR  35891) . 
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Changes: 

Routine  uses :  Add  “Finally,  tbe  written 
requests  must  be  signed  by  the  requesting 
individuals.’’ 

Safeguards:  Delete  entry  and  substi¬ 
tute  “Files  are  maintained  in  file  cabi¬ 
nets  and  other  storage  devices  under  the 
control  of  authorized  personnel  during 
working  hours;  the  ofBce  space  in  which 
the  file  cabinets  and  stor^e  devices  are 
located  is  locked  outside  official  working 
hours.” 

System  manager (s)  and  address:  De¬ 
lete  entry  and  substitute: 

“Assistant  Judge  Advocate  General 
(Civil  Law) 

Office  of  the  Judge  Advocate  General 
Navy  Department 
Washin^n,  D.C.  20370” 

Record  access  procedures:  Substitute 
“system  manager”  for  “8YSMANAGER.” 

Contesting  record  procedures:  Substi¬ 
tute  “system  manager”  for  “SYSMAN- 
AGER.” 

N00013  H 

System  name:  N00013  H  ‘Nonscope’ 
Claims  Files  (40  FR  35891). 

Changes : 

Routine  uses:  Add  “In  additicm,  the 
files  may  be  provided  to  other  compo¬ 
nents  of  the  Department  of  Defense.” 

Safeguards:  Delete  entry  and  substi¬ 
tute  “Files  are  maintained  in  file  cabinets 
and  other  storage  devices  xmder  the  con¬ 
trol  of  authorized  personnel  during  work¬ 
ing  hours;  the  office  space  in  which  the 
file  cabinets  and  storage  devices  are  lo¬ 
cated  is  locked  outside  official  working 
hours.” 

System  manager (s)  and  address:  De- 
lete  entry  and  substitute: 

Assistant  Judge  Advocate  General 
(CivULaw) 

Office  of  the  Judge  Advocate  General 
Navy  Department 
Washinf^n,  D.C.  20370” 

Notification:  Substitute  “ssrstem  man¬ 
ager”  for  “SYSMANAGER.”  Add  “Writ¬ 
ten  requests  must  be  signed  by  the  re¬ 
questing  individuals.” 

Record  access  procedures:  Substitute 
“system  manager”  for  “SYSMANAGER.” 

Contesting  record  procedures:  Substi¬ 
tute  "syst«n  manager”  for  “SYSMAN¬ 
AGER.” 

N00013  I 

System  name:  N00013  I  Military  Po-son- 
nel  and  Civilian  Employees’  Claims 
(40  PR  35891). 

Changes: 

Routine  uses:  Add  “Finally,  they  may 
be  furnished  other  components  of  the  De¬ 
partment  of  Defense.” 

Safeguards:  Delete  entry  and  substi¬ 
tute.  “Files  are  maintained  in  file  cabinets 
and  other  storage  devices  under  the  con¬ 
trol  of  authorized  personnel  during  work¬ 
ing  hours;  the  office  space  in  which  the 
file  cabinets  and  storage  devices  are  lo¬ 
cated  is  locked  outside  official  working 

hOlUTS.” 

System  manager (s)  and  address:  De¬ 
lete  entry  and  substitute: 

“Assistant  Judge  Advocate  General 
(Civil  Law) 


Office  of  the  Judge  Advocate  General 
Navy  Department 
Washin^n,  D.C.  20370” 

Notification  procedures:  Substitute 
“system  manager”  for  “SYSMANAGER.” 
Add  “Written  requests  must  be  signed  by 
the  requesting  inffividuals.” 

Contesting  record  procedures:  Substi¬ 
tute  “system  manager”  for  “SYSMAN- 
AG'ER.” 

N00013  J 

System  name:  N00013  J  Admiralty 
Claims  Files  (40  FR  35892) . 

Changes: 

Routine  uses:  Add  “Finally,  these  files 
may  be  furnished  other  (xanponents  of 
the  Departmeivt  of  Defense.” 

Safeguards:  Delete  entry  and  substi¬ 
tute  “Files  are  maintained  in  file  cabi¬ 
nets  and  ottier  storage  devices  under  the 
control  of  authorized  personnel  during 
working  hours;  the  office  space  in  which 
the  file  cabinets  and  storage  devices  are 
located  is  locked  outside  official  woridng 
hours.” 

System  manager (.s)  and  address:  De¬ 
lete  mtry  and  substitute: 

“Assistant  Judge  Advocate  General 
(Civil  Law) 

Office  of  the  Judge  Advocate  General 
Navy  Department 
Washington,  D.C.  20370” 

Notification  procedures:  Substitute 
“system  manager”  for  “SYSMANAGER.” 
Add  “Written  requests  must  be  signed  by 
the  requesting  individuals.” 

Record  access  procedures:  Substitute 
“System  manager”  for  “SYSMAN¬ 
AGER.” 

Contesting  record  procedures:  Sub¬ 
stitute  “System  manager”  for  “SYS¬ 
MANAGER.” 

N00013  L 

System  name:  N00013  L  U.S.  Postal  Serv¬ 
ice  Indemnity  Claims  Files  (40  FR 
35892). 

Changes: 

Location:  Delete  entry  and  substitute 
“Ofllce  the  Judge  Advocate  General 
(Code  14C),  Navy  Department,  Wash¬ 
ington.  D.C.  20370.” 

Routine  uses:  Add  ‘"rhese  files  may  be 
furnished  other  comp(ments  of  the  De¬ 
partment  of  Justice.” 

Safeguards:  Ddete  entry  and  substi¬ 
tute  “Files  are  maintained  in  file  cabinets 
and  other  storage  devices  imder  the  c(m- 
trol  of  authcHlzed  perscmnel  during 
working  hours;  the  office  space  in  which 
the  file  cabinets  and  storage  devices^are 
lo^vted  is  locked  outside  official  woiking 
hours.” 

System  manager(s)  and  address:  De¬ 
lete  entry  and  sid)stltute: 

“Assistant  Judge  Advocate  General 
(Civil  Law) 

Office  of  the  Judge  Advocate  General 
Navy  Department 
Washington,  D.C.  20370” 

Notification  procedures:  Siibstitute 
“syston  manager”  for  “SYSMANAGER.” 
Add  “Written  requests  must  be  signed  by 
the  requesting  individuals.” 


Record  access  procedures:  Substitute 
“syst«n  manager”  for  “SYSMANA¬ 
GER?” 

Contesting  record  procedures:  Substi¬ 
tute  “system  manager”  for  “SYSMANA¬ 
GER.” 

N00013  M 

System  name:  N00013  M  Military 
Justice  Correspondence  File  (40  FR 
35893) . 

Changes: 

System  location:  Delete  “Military 
Justice  Division”  and  substitute  “(Code 
20) .”  Delete  second  sentence. 

Routine  uses:  Add  “This  information 
may  be  furnished  other  components  of 
the  Department  of  Defense.” 

Safeguards:  Delete  entry  and  sub¬ 
stitute  “Files  are  maintatoed  in  file 
cabinets  and  other  storage  devices  under 
the  control  of  authorized  personnel  dur¬ 
ing  working  hours;  the  office  space  in 
which  the  file  cabinets  and  storage  de¬ 
vices  are  located  is  locked  outside  official 
working  hours.” 

System  managerls)  and  address:  De¬ 
lete  entry  and  substitute: 

“Assistant  Judge  Advocate  General 
(CivU  Law) 

Office  of  the  Judge  Advocate  General 
Navy  Department 
Washington,  D.C.  20370” 

Notification  procedures:  After  the 
second  sentence,  insert  “Written  requests 
must  be  signed  by  the  requesting  individ¬ 
ual.”  Delete  last  sentence  and  substitute 
“For  personal  visits,  the  individuals  must 
be  able  to  provide  some  acceptable 
identification,  e.g..  Armed  Forces  identi¬ 
fication  card,  driver’s  license,  etc.,  and 
give  some  verbal  information  that  could 
be  verified  in  the  file.” 

N00013  N 

System  name:  N00013  N  Personal  In¬ 
jury  and  Illness  Reports  on  Civilian 
and  Government-Service  Seamen 
Employed  on  Military  Sealift  Com¬ 
mand  ShU)S  (40  FR  35893) . 

Changes: 

Location:  Insert  “(Code  ID”  after 
“Judge  Advocate  G«ieral.” 

Routine  uses:  Add  “Finally,  these  re¬ 
ports  may  be  furnished  other  components 
of  the  Department  of  Defense.” 

Safeguards:  Delete  entry  and  sub¬ 
stitute  “Files  are  maintained  in  file 
cabinets  and  other  storage  devices  under 
the  control  of  authorized  personnel  dur¬ 
ing  working  hours;  the  office  space  in 
which  the  file  cabinets  and  storage  de¬ 
vices  are  located  is  locked  outside  official 
working  hours.” 

System  manager  (s)  and  address: 
Substitute  “((rivil  Law)”  for  “Ad¬ 
miralty)  .” 

Notification  procedures:  Substitute 
“system  manager”  for  “SYSMANAGER.” 
Add  “Written  requests  must  be  signed 
by  the  requesting  individuals.” 

Record  access  procedures:  Substitute 
“systwn  manager”  for  “SYSMANAGF3t.” 

Contesting  record  procedures:  Sub¬ 
stitute  “system  manager”  for  “SYS¬ 
MANAGER.” 
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N00013  P 

System  name:  N00013  P  ReservistB  Re¬ 
porting  for  Active  Duty  for  Train¬ 
ing,  Background  Questionnaires  (40 
PR  35893) . 

Changes: 

Routine/ uses :  Add  “The  files  may  be 
furnished  to  other  components  of  the 
Department  of  Defense.” 

Safeguards:  Delete  entry  and  substi¬ 
tute  “Piles  are  maintained  in  file  cabinets 
and  other  storage  devices  mider  the  con¬ 
trol  of  authorized  personnel  during  work¬ 
ing  hours;  the  office  space  in  which  tiie 
file  cabinets  and  storage  devices  are  lo¬ 
cated  is  locked  outside  official  working 
hours.” 

System  manageris)  and  address:  De¬ 
lete  entry  and  substitute; 

“Assistant  Judge  Advocate  General 
(Civil  Law) 

Office  of  the  Judge  Advocate  General 

Navy  Department 

Washington,  D.C.  20370” 

Notification  procedures:  Delete  entire 
entry  and  substitute:  “Information  may 
be  obtained  from  the  system  manager. 
Written  requests  must  be  signed  by  the 
requesting  individuals.  Por  personal 
visits,  the  individual  should  be  able  to 
provide  some  acceptable  identification, 
e.g..  Armed  Porces  identification  card, 
driver’s  license,  etc.” 

Record  access  procedures:  Substitute 
“system  manager”  for  “SYSMANAGER.” 

Contesting  record  procedures:  Substi¬ 
tute  “system  manager”  for  “SYSMAN¬ 
AGER.” 

N00013  Q 

System  name:  N00013  Q  Naval  Reserve 
Law  Program  Officer  Personnel  In¬ 
formation  (40  PR  35894) . 

Changes: 

Routine  uses:  Substitute  “Judge  Ad¬ 
vocate  General’s  Corps”  for  “JAG  Corps.” 
Add  “The  files  may  be  furnished  other 
components  of  the  Department  of  De¬ 
fense.” 

Safeguards:  Delete  aitry  and  substi¬ 
tute  “Piles  are  maintained  in  file  cabinets 
and  other  storage  devices  under  the  con¬ 
trol  of  authorized  personnel  during  work¬ 
ing  hours;  the  office  space  in  which  the 
file  cabinets  and  storage  devices  are  lo¬ 
cated  is  locked  outside  official  working 
hours.” 

System  manager(s)  and  address:  De¬ 
lete  entry  and  substitute: 

“Assistant  Judge  Advocate  Cteneral 
(Civil  Law) 

Office  of  the  Judge  Advocate  (Seneral 

Navy  Department 

Washington,  D.C,  20370” 

Notification  procedures:  Insert  “Office 
of  the”  before  “Judge  Advocate  General.” 
Add  “Written  requests  must  be 
by  the  requesting  individual.  R}r  per¬ 
sonal  visits,  the  individual  shbuld  be 
able  to  provide  some  acceptable  identifi¬ 
cation.  e.g„  Armed  POrces  identification 
card,  driver’s  license,  etc.” 

Contesting  record  procedures:  Sub¬ 
stitute  “system  manager”  for  “SYSMAN¬ 
AGER.” 


N00013  S 

System  name:  N00013  S  Directory  of  Re¬ 
tired  Regular  and  Reserve  Judge 
Advocates  (40  PR  35894) . 

Changes: 

Routine  uses:  Add  “These  records  may 
be  furnished  to  other  cmnponents  of  the 
D^Mutment  of  Defense.” 

^feguards:  Delete  aitry  and  sub¬ 
stitute  “Piles  are  maintained  in  file 
cabinets  and  other  storage  devices  under 
the  control  of  authorized  personnel  diu:- 
ing  wolfing  hours;  the  office  space  in 
which  the  file  cabinets  and  storage  de¬ 
vices  are  located  is  locked  outside  official 
working  hours.” 

System  manageris)  and  address:  De¬ 
lete  entry  and  substitute: 

“Assistant  Judge  Advocate  General 
(Civil  Law) 

Office  of  the  Judge  Advocate  General 
Navy  Department 
Washington.  D.C.  20370” 

Notification  procedures:  Delete  entry 
and  substitute  “Information  may  be  ob¬ 
tained  from  the  system  manager.  Writ¬ 
ten  requests  must  be  signed  by  the  re¬ 
questing  individual.  For  personal  visits, 
the  requesting  individual  should  be  able 
to  provide  some  acceptable  identifica¬ 
tion.  e.g..  Armed  Porces  identification 
card,  driver’s  license,  etc.” 

Record  access  procedures:  Substitute 
“system  manager”  for  “SYSMAN¬ 
AGER.” 

Contesting  record  procedures:  Sub¬ 
stitute  “system  manager”  for  “SYS¬ 
MANAGER.” 

N00013  T 

System  name:  N00013  T  Office  of  the 
Judge  Advocate  General.  Reporting 
Questionnaire  (40  PR  35894) . 
Changes: 

Routine  uses:  Substitute  “themselves 
and  their  depoidents”  for  “himself  and 
dependents.”  Add  '"Ihese  records  may  be 
fmni^ed  to  other  components  of  the 
Department  of  Defense.” 

Safeguards:  Driete  entry  and  sub¬ 
stitute  “Piles  are  maintained  in  file  cabi¬ 
nets  and  other  storage  devices  under  the 
control  of  authorized  personnel  dining 
working  hours,  the  office  space  in  which 
the  file  cabinets  and.  storage  devices  are 
located  is  locked  outside  oflicial  working 
hours.” 

System  manager(s)  and  address:  De¬ 
lete  entry  and  substitute; 

“Assistant  Judge  Advocate  (General 
(Civil  Law) 

OfiBce  of  the  Judge  Advocate  General 
Navy  Department 
Washington,  D.C.  20370” 

Record  access  procedures:  Substitute 
“system  manager”  for  “SYSMANAGEEL” 
ContesUng  record  procedures:  Sub¬ 
stitute  “system  manager”  for  “SYI^ 
MANAGER.” 

N00013  10 

System  name;  N00013  10  Physical  Dis¬ 
ability  Evaluation  Proceedings  (40 
PR  35895). 


Ctianges: 

Location:  Delete  "Central  Records  Sec¬ 
tion.”  Insert  "(Code  75.2)”  after  “Judge 
Advocate  General.” 

Routine  uses:  Add  “In  addition,  the  in¬ 
formation  may  be  furnished  other  com¬ 
ponents  of  the  Department  of  Defense.” 

Safeguards:  Delete  entry  and  sub¬ 
stitute  “Piles  are  maintained  in  file  cabi¬ 
nets  and  other  storage  devices  under  the 
control  of  authorized  personnel  during 
working  hours;  the  office  space  in  which 
the  file  cabinets  and  storage  devices  are 
located  is  locked  outside  official  wnrUng 
hours.” 

System  manager(s)  and  address. 
Delete  entry  and  substitute: 

“Assistant  Judge  Advocate  General 
(Cfivll  Law) 

Office  of  the  Judge  Advocate  (3eneral 
Navy  Department 
Washington.  D  C.  20370” 

Notification:  Delete  first  paragraph 
and  substitute  “Information  may  be  ob¬ 
tained  from: 

Administrative  Law  Division 
Office  of  the  Judge  Advocate  General 
(Code  13) 

Navy  Department 
Washington,  D.C.  20370” 

In  last  paragraph,  substitute  “Armed 
Porces”  for  “military.” 

Record  access  procedures:  Delete  and 
substitute  “Requests  from  individuals 
should  be  addressed  to : 

Administrative  Law  Division 
Office  of  the- Judge  Advocate  General 
Navy  Department 
Washington.  D.C.  20370” 

Contesting  records  procedures:  Sub¬ 
stitute  “s3)stem  manager”  for  “SYS¬ 
MANAGER.” 

N00013  14 

System  name:  N00013  14  Judge  Advocate 
General’s  Corps  Officer  Personnel 
Information  (40  PR  35895) . 

Changes: 

Categories  of  records:  Substitute  "date 
of  birth,  social  security  account  number” 
for  “DOB,  SSAN,”  and  “designator”  for 
“desig.” 

Routine  uses:  Add  “Additionally,  the 
information  may  be  furnished  other  com¬ 
ponents  of  the  Department  of  Defense.” 

Safeguards:  Delete  entry  and  substi¬ 
tute  “Piles  are  maintained  in  file  cab¬ 
inets  and  othor  storage  devices  under  the 
control  of  authorized  personnel  during 
working  hours;  the  office  space  in  which 
the  file  cabinets  and  storage  devices  are 
located  is  locked  outside  oflicial  working 
hours.” 

System  manager(s)  and  address:  De¬ 
lete  entry  and  substitute: 

“Assistant  Judge  Advocate  General 
(Civil  Law) 

Office  of  the  Judge  Advocate  General 
Navy  Department 
Washington,  D.C.  20370” 

Notification  procedures:  Insert  “Office 
of  the”  before  “Judge  Advocate  General.” 
Insert  “Written  requests  must  be  signed 
by  the  requesting  individual.  Por  personal 
visits,  the  requesting  individual  should 
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be  able  to  provide  some  acceptable  iden¬ 
tification,  e.g..  Armed  Forces  identifica¬ 
tion  card,  driver’s  license,  etc.” 

Contesting  record  procedures:  Substi¬ 
tute  “system  manager”  for  “8YSMAN- 
AGER.” 

N00022  CASINPOSUPPSYS 

System  name:  N00022  Casualty  Informa¬ 
tion  Support  System  (40  FR  35905). 

Changes: 

Routine  Uses:  Add  as  new  last  para¬ 
graph;  “OfiBcials  and  employees  of  state 
and  local  government  agencies  in  con¬ 
nection  with  eligibility,  notification  and 
assistance  in  obtaining  benefits  due.” 

N00022  CIVIMPNAF 

System  name:  N00022  Record  System  for 
Civilian  Employees  of  Nonappropri- 
ated  Fund  (NAF)  Activities  (40  FR 
35905.) 

Changes: 

Categories  of  records:  Insert  “security 
clearance,”  after  “classification.” 

Routine  uses:  Add  “Such  Civilian  Con¬ 
tractors  and  their  employees  as  are  or 
may  be  operating  in  accordance  with  an 
approved,  official  contract  with  the  UJS. 
Government.” 

N00022  NAVHOMRESINFSY 

System  name:  N00022  Naval  Home  Resi¬ 
dent  Information  System  (40  FH 
35908) . 

Changes: 

Routine  uses:  Add  new  last  paragraphr 
“The  Attorney  General  of  the  United 
States  or  his  authorized  representatives 
in  connection  with  litigation,  law  en¬ 
forcement,  or  other  matters  under  the 
direct  Jurisdiction  of  the  Department  of 
Justice  or  carried  out  as  the  legal  repre¬ 
sentative  of  the  Executive  Branch  agen¬ 
cies.” 

N00022  PERSERVDEPSERVS 

Systems  name:  N00022  Personal  Services 
and  Dependents’  Services  Support 
System  (40  FR  35911). 

Changes: 

Routine  uses:  After  “Department  of 
the  Navy,”  insert  “and  of  other  compon¬ 
ents  of  the  Department  of  Defense,”. 

Source:  Change  period  to  semicolon 
and  add  “officials  and  employees  of  Navy 
Relief,  the  American  Red  Cross.  Veter¬ 
ans  Administraticm  and  other  agenci«  in 
the  performance  of  their  official  duties. 

N00022  PER8RECSYS 

System  name:  N00022  Navy  Personnel 
Records  System  (40  FR  35911) . 

Changes: 

Routine  uses :  In  the  second  sentence  of 
the  third  paragraph,  delete  “State  and 
local”  and  insert  “State,  l(x;al  and  foreign 
(within  status  of  Forces  Agreement)  ”, 
After  the  fifth  paragraph,  insert  as  a  new 
one:  “Officials  and  «nployees  of  the  Na¬ 
tional  Research  Council  in  cooperative 
studies  of  the  national  history  of  disease; 
of  prognosis  and  of  epidemiology.  Each 
study  in  which  the  records  of  members 
and  former  members  of  the  Naval  Service 


are  used  must  be  approved  by  the  Chief  of 
Naval  Persoimel. 

N00034  AFHPSP 

System  name:  Armed  Forces  Health  Pro¬ 
fessional  Scholarship  System  (40  FR 
35915) . 

Changes: 

Routine  uses:  Add,  after  first  sentence, 
“Data  may  be  released  to  various  govern¬ 
ment  agencies,  such  as  to  ttie  Department 
of  the  Treasury.  Social  Security  Admin¬ 
istration.  and  Veterans  Administration 
when  ne^ed  to  provide  pa3rment  or  serv¬ 
ice  to  member.” 

N00034  NFC  RET  PAY 

System  name:  N00034  Retired  Pay  Sys¬ 
tem  (40  FR  35915). 

Changes: 

Individual  category:  Add  “;  retirees 
electing  Retired  Serviceman’s  Family 
Protection  Plan  or  Survivor’s  Benefit 
PrcKP'am,  survivor  of  retirees  receiving 
SBP  or  Minimum  Income  Widow  pay¬ 
ments;  National  Oceanic  and  Atmos- 
I^eric  Administration  retirees.” 

Routine  uses:  Delete  entire  entry  and 
insert  the  following  expanded  routine 
uses  entry:  “Records  in  this  system  are 
used  for  extraction  or  compilation  of 
statistical  data  and  reports  for  manage¬ 
ment  studies  and  statistical  analyses,  for 
use  internally  or  externally  as  required 
by  the  Department  of  Defense  or  by 
other  Government  agencies.  They  are 
used  within  the  Navy  Finance  Center  to 
compute  retirement  payments  and  to  in¬ 
vestigate  and  reconcile  any  underpay¬ 
ments,  overpayments  or  claims.  Data 
may  be  released  to  the  Internal  Revenue 
Service  and  state  and  local  taxing  au¬ 
thorities;  the  Social  Security  Adminis¬ 
tration,  the  Civil  Service  Commission, 
and  the  Veteran’s  Administration  when 
retirement  payments  received  may  have 
an  impact  upon  payments  issued  by 
those  agencies;  the  Department  of  the 
Treasury  for  issuance  of  checks;  the 
courts  upon  receipt  of  court  orders;  and 
to  the  designated  beneficiaries  of  de¬ 
ceased  members.” 

-  Record  source  category:  Add  “IRS” 
as  an  additional  source. 

Retention:  Add.  “NOAA  accounts 
dropped  upon  retiree’s  death.” 

N00034  NR£S>  PAY  SYSTTSkC 

System  name:  N00034  Reserve  Pay  Sys¬ 
tem  (40  FR  35916) . 

Changes: 

Routine  uses:  Delete  entire  entry  and 
substitute  ‘"rhese  records  are  used 
within  the  Navy  Finance  Center  by  mili¬ 
tary  pay  adjudicators  for  the  purposes 
of  issuing  checks  and  earning  state¬ 
ments.  investigating  claims  and  over¬ 
payments,  and  for  preparation  of  finan¬ 
cial  reports.  Data  contained  in  records 
may  be  released  to  BUPERS,  various 
field  activities,  and  other  Department  of 
Defense  activities  to  assist  these  activi¬ 
ties  to  update,  vMdfy,  or  correct  their 
records;  the  Internal  Revenue  Service 
and  state  or  local  tax  authorities  for 
use  in  computing  or  resolving  member’s 


tax  liability;  the  Social  Security  Admin¬ 
istration  to  determine  member’s  cover¬ 
age  imder  that  program;  the  Depart¬ 
ment  of  the  Treasury  for  issuance  of 
checks;  the  Veteran’s  Administration  or 
to  the  Navy  Family  Allowance  Activity 
when  needed  to  process  cases;  the  courts 
upon  court  order;  the  designated  bene¬ 
ficiaries  of  deceased  members.” 

Record  source  category:  Add  “IRS” 
as  an  additional  source. 

N00034  NROTC 

System  name:  N00034  Naval  Reserve  Of¬ 
ficer  Training  Corps  Pay  System  (40 
FR  35916) . 

Changes: 

Routine  uses:  Delete  entire  entry  and 
substitute  ‘"ITie  records  are  used  within 
the  Navy  Finance  Center  by  militwy  pay 
adjudicators  for  the  purposes  of  issuing 
checks  and  earnings  statements,  investi¬ 
gating  claims  and  overpayments,  and  for 
preparation  of  finsmcial  reports.  Data 
contained  in  records  may  be  released  to 
BUPERS,  various  field  activities,  and 
other  Department  of  Defense  activities  to 
assist  these  activities  to  update,  verify,  or 
correct  their  records  or  process  cases;  to 
the  Internal  Revenue  Service  and  state 
and  local  tax  authorities  for  their  use 
in  computing  or  resolving  member’s  tax 
liability;  to  the  Social  Security  Admin¬ 
istration  to  determine  member’s  cover¬ 
age  under  that  program;  to  the  Depart¬ 
ment  of  the  ’Treasury  when  needed  for 
issuance  of  checks;  to  the  Veteran’s  Ad¬ 
ministration  or  to  the  Navy  Family  Al¬ 
lowance  Activity,  to  process  cases;  to  the 
courts  upon  coi^  order;  to  the  desig¬ 
nated  beneficiaries  of  deceased  members, 
etc.” 

Record  source  category:  Add  “IRS”  as 
an  additional  source. 

N00034  SAV-DEP-SYS 

System  name:  N00034  Savings  Deposit 
(40  FR  35916) . 

Changes: 

Routine  uses:  Delete  entire  entry  and 
substitute  “Records  in  this  system  are 
iised  for  crediting  of  interest  and  clear¬ 
ing  of  account  upon  termination.  Rec¬ 
ords  will  be  funiished  to  Navy  Family 
Allowance  Activity  smd  other  Department 
of  Defense  agencies  servicing  families 
of  persons  still  having  active  accounts; 
to  the  Internal  Revenue  Service  upon 
termination  of  account.” 

Record  source  category:  Insert  “Mem¬ 
ber’s  initial  request”  before  “Adjudi¬ 
cators”,  as  the  primary  record  source. 

N0003401 

System  name:  N0003401  Civilian  Pay 
System  (40  FR  35917) . 

Changes: 

Routine  uses:  At  the  end  of  the  entry 
add  “To  the  ’Treasury  Departmmt  in 
connection  with  check  issuance,  the  Vet¬ 
erans  Administration  in  regard  to  dis¬ 
ability  or  severance  pay  entitlement,  the 
Social  Security  Administration  for  FICA 
wage  reporting;  the  Internal  Revenue 
Service  and  state  and  local  tax  authori¬ 
ties  for  computing  or  resolving  tax 
liabUity.” 
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N0003403 

System  name:  N0003403  Militaiy  Pay 
System  (40  FR  35918). 

Changes: 

Routine  uses:  At  the  end  of  the  entry 
add  “To  the  Treasury  Department  in 
cozmection  with  check  issuance,  the  Vet¬ 
erans  Administration  in  regand  to  dis¬ 
ability  or  severance  pay  entitl«nent,  the 
Social  Security  Administration  for  FICA 
wage  reporting;  the  Internal  Revenue 
Service  and  state  and  local  tax  authori¬ 
ties  for  computing  or  resolving  tax 
liability.” 

N0003404 

System  name:  N0003404  Joint  Uniform 
IClitary  Pay  System  (40  FR  35919) . 

Changes: 

Routine  uses:  At  the  end  of  the  entry, 
add  “To  the  Treasury  Department  in 
connection  with  check  issuance  the  Vet¬ 
erans  Administration  in  regard  to  dis¬ 
ability  or  severance  pay  entitlement,  the 
Social  Security  Administration  for  FICA 
wage  reporting;  the  Internal  Revenue 
Service  and  state  and  local  tax  authori¬ 
ties  for  computing  or  resolving  tax 
liability.” 

N96021123 

System  name:  96021123  Training  and 
Employee  Development  Record  Sys- 
ton  (40  FR  35979) . 

Changes: 

Routine  uses:  At  end  of  ervCry  add: 
“colleges,  schools,  and  other  institutions 
engaged  to  mrovlde  training.” 

DBmrsB  Supply  Agskct  (DBA)  -S 
In  FR  Doc  75-21075  publish^  in  the 
Fxokral  Rxoistsr  (40  FR  35151)  of  Au¬ 
gust  18.  1975  setting  forth  the  systems 
of  records  prescribed  by  the  Privacy  Act 
of  1974  within  the  Department  of  De¬ 
fense,  the  following  Defense  Supply 
Agency  systems  of  records  aie  changed: 


r^as 

S  150.20  D8AH-T 

System  name:  S  150.20  DSAH-T  Secu¬ 
rity  Violation  FUes  (40  FR  36048) . 

Changes: 

Exemption:  Delete  entire  entry  and 
substitute  “Parts  of  this  ssrstem  may  be 
exenmt  imder  5  U.S.C.  552a  (J)  or  (k), 
as  applicable.  For  additional  informa¬ 
tion,  contact  the  Systems  Manager.” 

S  153.01  DSAH-T 

System  name:  S  153.01  DSAH-T  Person¬ 
nel  Security  Files  (40  FR  36048) . 

Changes: 

Exemption:  Delete  entire  entry  and 
substitute  “Parts  of  this  system  may  be 
exempt  under  5  U.S.C.  552a  (j)  or  (k) , 
as  applicable.  For  additional  informa¬ 
tion,  contact  the  Systems  Manager.” 

S  160.50  DSAH-T 

System  name:  S  160.50  DSAH-T  Crim¬ 
inal  Incidents/ Investigations  Files 
(40  FR  36051). 

Changes: 

Exemption:  Delete  entire  entry  and 
substitute  “Parts  of  this  system  may  be 
exempt  under  5  U.S.C.  552a  ( j)  or  (k) , 
as  applicable.  For  additional  informa¬ 
tion,  contact  the  Systems  Manager.” 

Dernsk  Invxstigativx  Snvicx  (DD3)-V 

In  FR  Doc  75-21075  published  in  the 
Federal  Register  (40  FR  35151)  of  Au¬ 
gust  18,  1975  setting  forth  the  systons 
of  records  prescribed  by  the  Privacy  Act 
of  1974  within  the  Department  of  De¬ 
fease,  the  following  Dtfense  investiga¬ 
tive  Service  system  of  records  is 
changed: 

V6-01 

System  name:  V5-01  Investigative  FUes 
System. 

Changes: 

Routine  uses  of  records  Tnaintained  in 
the  system,  including  categories  of  users 
and  purposes  of  such  uses:  Add 
paragimih: 


2989 

“Criminal  information  received  by  DIS 
personnel  in  the  course  of  their  duties 
which  is  of  direct  interest  to  a  local  law 
enforconent  agoacy  and  therefore  fur¬ 
nished  to  that  agency  orally  or  by  letter.” 

Delete  listing  of  users  and  substitute: 

“Users  of  DIS  investigative  informa¬ 
tion  are: 

(1)  DIS  personnel  in  the  course  of 
their  official  duties. 

(2)  Other  accredited  DOD  investiga¬ 
tive  components,  DOD  agencies,  ele¬ 
ments  of  the  MiUtary  Departments  des¬ 
ignated  by  the  departm«ats,  and  repre¬ 
sentatives  of  the  Secretary  of  D^ense 
and  the  Joint  Chiefs  oi  Staff. 

(3)  Accredited  Federal  criminal  and 
dvU  law  mforconent  agencies. 

(4)  State  and  local  official  criminal 
law  enforcemoit  agencies. 

(5)  Other  accredited  Federal  agencies 
conducting  investigations  to  evaluate 
suitability  for  employment  (ur  access  to 
classified  information. 

(6)  Congressbmal  committees  and  the 
Government  Accoimting  Office.” 

To  spedllc  uses,  add: 

“For  use  in  criminal  law  enfincement 
investigations  taicludlng  statutory  viola¬ 
tions.  counterintelligence,  counterespUm- 
age  and  other  security  matters  by  the 
first  through  third  and  the  sixth  cate¬ 
gories  of  users,  above.” 

RetrievabOity:  Delete  entire  entry  and 
sulistitute: 

“Investigations  are  centrally  retriev- 
‘  able  through  the  DIS  Case  Control  Sys¬ 
tem  (DCCS)  for  the  Defense  Central 
Index  of  Investigations  (Ddl)  systems 
described  separately  in  this  notice.  ISR’s, 
reciprocal  investigations,  and  criminal 
information  passed  to  local  Jurisdictions, 
may  be  retrieved  only  through  a  limited 
manual  indexing  system.” 
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NOTICES 


DEFENSE  CIVIL  PREPAREDNESS  AGENCY 
ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  IN¬ 
FORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grantor  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  acontract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  the  matter. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 
A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De¬ 
partment  of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  limited  to,  personnel  actions, 
personnel  security  actions  and  criminal  investigations  of  the  Com¬ 
ponent  requesting  the  record. 

CEMO  1 

Sytten  name:  DCPA  EMO  1  EMERGENCY  OPERATING 
PLANNING 

System  locatioa:  Defense  Civil  Preparedness  Agency  Headquar¬ 
ters  (DCPA),  The  Pentagon,  Washington,  D.C.  20301,  all  DCPA  Re¬ 
gional  offices.  Staff  College,  Computer  Center,  and  relocation  sites. 
Mailing  addresses  of  these  installations  are  set  out  in  a  DCPA 
directory  which  will  be  published  as  an  appendix  to  these  notices. 

Categories  of  iadividaals  covered  by  the  system:  All  DCPA  em¬ 
ployees,  United  States  Army  Communications  Command 
(USACCOM)  and  U.S.  Army  Corps  of  Engineers  (USACE)  as¬ 
signees  to  DCPA  Regions,  and  other  emergency  assignees  from 
Federal  agencies.  Information  contains  name  and  title  of  position. 
Because  varying  levels  of  security  clearance  are  required  for  access 
to  the  several  emergency  operating  facilities,  the  minimum  level  of 
security  clearance  held  by  an  individual  may  be  inferred  from  the 
presence  of  his  name  on  the  list  for  a  particular  facility. 

Categories  of  records  in  the  system:  List  of  the  names,  addresses, 
home  phone  numbers,  and  other  data  of  the  individual  who  have 
emergency  assignments. 

Authority  for  maintenance  of  the  system:  S  USC  301,  44  USC 
3101,  50  USC  App.  2253,  2281. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 'Lists  and  related  docu¬ 
ments  assign  duties  to  all  DCPA  employees  which  would  be  effec¬ 
tive  in  the  event  of  a  war  crisis. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 
Retrievability:  Names  are  listed  by  organization 
Safeguards:  Filed  in  locked  safes  in  government  buildings  with 
either  guards  or  electronic  security  system. 

Retention  and  disposal:  Destroyed  when  superseded 
System  manager(s)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 


Room  ID51 1 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 
Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to: 

Headquarters,  DCPA 
Room  1D5II 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contestiag  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington, 
D.C.  20301. 

Record  source  categories:  Individuals  and  supervisors 
Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  SS2a  (j)  and  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

CPER  1 

System  name:  DCPA  PER  I,  General  Personnel 
System  location:  Defense  Civil  Preparedness  Agency  Headquar¬ 
ters  (DCPA),  The  Pentagon,  Washington,  D.C.  20301,  and  Regional 
Offices,  Staff  College,  Computer  Center,  and  relocation  sites.  Mail¬ 
ing  addresses  of  these  installations  are  set  out  in  a  DCPA  directory 
which  will  be  published  as  an  appendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system:  All  DCPA  em¬ 
ployees,  headquarters  and  field,  including  full  time  permanent,  part 
time,  temporary,  consultants,  military  and  civilian  and  former  em¬ 
ployees. 

Categories  M  records  in  the  system:  Files  contain  internal  day-to- 
day  administration  papers  that  relate  to  such  personnel  matters  as 
appointment,  recruitment,  placement,  retention,  assignment  of  du¬ 
ties,  staffing,  hours  of  duty,  attendance  and  leave,  travel,  length  of 
service  awards,  health,  safety,  performance  evaluation,  security 
clearances,  insurance,  overtime,  pay  administration,  accountability 
for  property,  training-career  development.  Generally  this  includes 
records  about  agency  personnel  used  by  administrators  or  super¬ 
visors  and  not  contained  in  the  official  personnel  folder  belonging 
to  the  Civil  Service  Commission  (201  file),  as  well  as  supervisor's 
copy  of  records  contained  in  the  201  file  sOch  as  Standard  Form 
(SF)  52,  Request  for  Personnel  Action,  and  SF  50,  Notice  of  Per¬ 
sonnel  Action  and  the  like. 

Electromechanical  accounting  machine  (EAM)  printout  created 
and  maintained  by  DCPA  Management  Division,  reflecting  name  of 
employe*,  organizational  code,  date  of  birth  (DOB),  Table  of  Dis¬ 
tribution  and  Allowances  (TDA)  code  number,  position  title,  ser¬ 
vice  computation  date  (SCD),  grade,  geographical  indication  of 
where  employee  is  assigned. 

EAM  printout  created  and  maintained  by  Personnel  and  Employ¬ 
ment  Service  Washington,  Office  of  Secretary  of  the  Army  (P&ES- 
W,  OS  A)  reflecting  substantially  the  same  information  listed  in  the 
EAM  printout  described  above,  but  also  including  the  social  securi¬ 
ty  account  number  (SSAN),  the  occupational  series  code,  and,  in 
the  case  of  minority  employees,  a  one  digit  code  (from  a  system 
created  by  the  Civil  Service  Commission  (CSC))  indicating  which  of 
seven  minority  groups  the  employee  represents. 

Files  maintained  by  supervisors,  consisting  of  file  copies  of 
memoranda  pertaining  to  some  aspect  of  a  subordinate  employee's 
work  performance;  includes  informal  minutes  of  conferences  with 
such  employees,  attendance  records,  and  documentations  of  sub¬ 
marginal  behavior,  conduct,  or  performance. 

Authority  for  maintenance  of  the  system:  5  USC  301,  44  USC 
3104,  50  USC  App.  2253 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  are  maintained  by 
supervisors  and  are  in  addition  to  and  may  be  duplicative  of  the  of¬ 
ficial  Civil  Service  Commission  personnel  file  (201  file)  which  is 
maintained  by  the  personnel  officer  and  are  used  by  supervisor  or 
anyone  in  the  supervisory  chain  to  perform  personnel  management 
functions. 
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Files  are  maintained  by  administrative  officers  for  reporting  pur¬ 
poses,  and  for  performing  administrative  functions  assigned  to 
them  by  agency  instructions  such  as  manpower  strength  reports, 
statistic^  reports,  manpower  surveys,  preparation  of  certificates  of 
award,  identifying  vacancies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Conventional  EAM  printouts,  paper  records  in  file  fol¬ 
ders,  a^  forms  kept  in  three-ring  binders;  all  the  foregoing  kept  in 
file  cabinets  or  desk  drawers,  available  to  DCPA  staff  members 
only  on  a  demonstrated  need  to  know  basis. 

Ketrievability:  Organizationally  by  directorate  or  region,  then 
descending  order  by  grade,  and  alphabetically  by  name. 

Safegnards:  Available  to  DCPA  staff  members  only  on  a  demon¬ 
strated  need-to-know  basis.  All  buildings  are  secured  by  govern¬ 
ment  guards  during  nbnduty  hours,  or  are  locked. 

Retentloa  and  dispnaai:  Records  on  individual  employees  are  kept 
indefinitely  and  then  destroyed  if  no  longer  needed  for  permanent 
record.  Retained  for  three  years  when  replaced,  then  retired  or 
destroyed.  Exception:  The  EAM  printout  created  and  maintained 
by  Management  Division  is  retained  indefinitely. 

System  maaageifs)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301 

Notification  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/69S-6498 
Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to: 

Headquarters,  DCPA 
Room  IDSll 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Cantestiag  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington, 
D.C.  20301. 

Record  source  categories:  Agencies  records 

Systems  exempted  from  certain  provisious  of  the  act:  Parts  of  this 
system  may  be  exempt  under  S  USC  SS2a  (j)  and  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

CPER4 

System  uauM:  DCPA  Per  4,  Military  Reserve  Program 
System  locatioa:  Defense  Civil  Preparedness  Agency  Headquar¬ 
ters  (DCPA),  The  Pentagon,  Washington,  D.C.  20301,  all  DCPA  Re¬ 
gional  Offices,  Staff  College.  Mailing  addresses  of  these  installa¬ 
tions  are  set  out  in  a  DCPA  directory  which  will  be  published  as  an 
appendix  to  these  notices. 

Categories  of  indhridnals  covered  by  the  system:  AH  military 
reservists  who  have  or  could  have  mobilization  designation  to 
DCPA  regional  offices  or  State  and  local  civil  defense  agencies. 

Categories  of  records  in  the  system:  Files  contain  copies  of  orders^ 
lists  of  reservists  or  possible  reservists  assigned  to  the  DCPA  re¬ 
gion  and  State  and  local  civil  defense  agencies  and  related  docu¬ 
ments. 

Authority  for  maiatcuaucc  of  the  system:  10  USC  270,  H)  USC 
275,  41  USC  3101,  50  USC  App.  2253 
Routiuc  uses  of  records  maiataiued  iu  the  system,  inclodiug  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Prepare  statistical  re¬ 
ports;  rosters,  lists  of  new  assignees  for  welcome  letters  from  the 
Director,  review  of  assignments  to  provide  information  for  realloca¬ 
tion  of  vacant  spaces,  provide  basis  for  general  management  of  the 
program  including  the  making  of  efficiency  and  other  reports. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaiaiag, 
asM  dispeiing  of  records  ia  the  system: 

,  StoruM:  Orders  and  related  papers  are  filed  in  paper  file  folders 
in  metal  file  cabinets. 


Rctrievability:  Filed  at  DCPA  headquarters  by  region  by  military 
service. 

Filed  at  DCPA  regional  headquarters  by  service  by  state  in  in¬ 
dividual  folders. 

Safeguards:  Building  employs  security  guards.  Only  authorized 
DoD  personnel  have  access  to  building. 

Retention  and  disposal:  Retained  as  long  as  individual  assigned  to 
program. 

System  manager(s)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301 

Notifkatioa  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Room  ID5II 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/696-6498 
Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to: 

Headquarters,  DCPA 
Room  ID5II 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  fuU  name  of 
the  individual  and  current  address.  Visits  are  limited  to  Manage¬ 
ment  Division,  DCPA,  Pentagon  Building,  Washington,  D.C.  20301. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contestiug  record  procedures:  The  Department’s  rules  for  contest¬ 
ing  contents  and  appealing  initial  determinations  may  be  obtained 
from  Management  Division,  DCPA,  Pentagon  Building,  Washing¬ 
ton,  D.C.  20301. 

Record  source  categories:  Reservist  submits  completed  application 
to  DCPA  regional  or  State  and  local  civil  defense  agency  where  he 
desires  to  work.  Application  is  endorsed  at  each  level  and  for¬ 
warded  through  civil  defense  channels  to  the  respective  service  per¬ 
sonnel  administrative  headquarters  for  processing  and  if  approved, 
issuance  of  assignment  orders.  Copies  of  assignment  orders  are  dis¬ 
tributed  to  interested  offices. 

Systems  exempted  from  certain  pravistous  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  522a  (j)  and  (k),  as  appHcable. 
For  additional  information,  contact  the  System  Manager. 

CPER  4 

System  name:  DCPA  PER-6,  Equal  Employment  Opportunity  Dis¬ 
crimination  Complaint  Files 

System  lacatioa:  Equal  Employment  Opportunity  (EEO)  Office, 
Defense  Civil  Preparedness  Agency  (DCPA).  Room  IC5I5.  The 
Pentagon,  Washington,  D.C.  20301 ;  ^  Regional  offices. 

Categories  of  ludividuals  covered  by  the  system:  Any  DCPA  em¬ 
ployee  or  applicant  for  employment,  headquarters  and  field,  includ¬ 
ing  full  time  permanent,  part  time,  temporary,  consultants,  military 
and  civilian  who  makes  a  discrimination  in  employment  charge 
against  DCPA. 

Categories  of  records  ia  the  system:  Files  contain  complaints  of 
discrimination  brought  by  DCPA  employees  because  of  race,  color, 
national  origin,  sex,  or  age,  records  of  investigation,  records  of 
hearings,  and  dispositions  of  cases  involving  equal  employment  op¬ 
portunity. 

Authority  (or  maiatcnance  of  the  system:  Public  Law  92-261, 
Equal  Employment  Opportunity  Act  of  1972;  44  USC  3101 
Routine  uses  of  records  maiatetued  tat  the  system,  iacindiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  EEC  office  to  ascertain 
whether  discrimination  under  the  equal  employment  opportunity 
rules  and  regulations  have  taken  place. 

USACARA  investigators  to  secure  the  testimony  of  witnesses 
and  other  pertinent  data  involving  the  cases. 

Agency  head  for  purposes  of  making  a  decision. 

Civil  Service  Commission  or  other  federal  agency  with  juhsidic- 
tion  for  hearings,  and  appeals. 

Policies  and  practices  far  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

RetrievabilMy:  Filed  alphabetically  by  last  name  of  complainant. 
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Safeguards:  Building  security  guards..  Records  are  maintained  in 
areas  accessible  only  to  authorized  personnel  that  are  properly 
screened  and  cleared. 

Retention  and  disposal:  Records  are  permanent 
System  manager(s)  and  address:  Equal  Employment  Opportunity 
Officer,  DCPA,  The  Pentagon,  Washington,  D.C.  20301 
Notification  procedure:  Information  may  be  obtained  from: 

Equal  Employment  Opportunity  Office,  DCPA 
Room  1C515 
Pentagon  Building 
Washington,  D  C.  20301 
Telephone:  Area  Code  202/695-3823 
Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to: 

Equal  Employment  Opportunity  Office,  DCPA 
Room  1C515 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  contesting  contents  and  appealing  initial  determinations 
may  be  obtained  from  the  Management  Division,  DCPA,  Pentagon 
Building,  Washington,  D.C.  20301. 

Record  source  categories:  Information  is  secured  from  previous 
employers,  friends  and  acquaintances  of  the  complainant  and  the 
alleged  discriminating  official,  official  personnel  records,  educa¬ 
tional  institutions,  etc. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  S52a  (j)  and  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

CPER  6A 

System  name:  DCPA  PER  6A,  Handicapped  Employees  and  Han¬ 
dicapped  Veterans 

System  location:  Equal  Employment  Opportunity  Office,  Defense 
Civil  Preparedness  Agency  (DCPA),  Room  1C515,  The  Pentagon, 
Washington,  D.C.  20301;  all  Regional  Offices. 

Categories  of  individuals  covered  by  the  system:  All  DCPA  em¬ 
ployees,  headquarters  and  field,  including  full  time  permanent,  part 
time,  temporary,  consultants,  military  and  civilian  and  potential  em¬ 
ployees. 

Categories  of  records  in  the  system:  Files  contain  information 
about  handicapped  employees  and  potential  employees  and  their 
handicaps. 

Authority  for  maintenance  of  the  system:  Rehabilitation  Act  of 
1973  (Public  Law  93-112) 

Vietnam  Era  Veterans’  Readjustment  Assistance  Act  of  1974 
(Public  Law  93-508) 

44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these  files 
is  used  to  assist  in  preparation  of  the  Affirmative  Action  Plan  for 
the  Employment  of  Handicapped  Individuals  and  the  Affirmative 
Action  Plan  for  Disabled  Veterans  as  required  by  the  two  above 
cited  authorities.  The  information  is  used  by  the  coordinator  for 
selective  placement. 

The  information  is  used  by  the  action  officer  for  selective  place¬ 
ment  in  assisting  the  coordinator  for  selective  placement. 

The  information  is  used  by  Personnel  and  Employment  Services- 
Washington,  Office  of  Secretary  of  the  Army,  in  finding  potential 
placement  for  handicapped  employees. 

The  Assistant  Director  for  Administrative  Services  compiles 
statistics  and  lists  to  assist  the  coordinator  for  selective  placement. 

Lists  of  handicapped  persons  are  circulated  to  assistant  directors 
and  program  managers  for  possible  job  placement. 

The  information  could  be  used  in  connection  with  any  discrimina¬ 
tion  matter  and  disclosed  to  any  federal  agency  with  jurisdiction 
Policies  and  practical  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 


RetrievabilHy:  Filed  alphabetically  by  last  name  of  complainant 
or  applicant. 

Safeguards:  Building  security  guards.  Records  are  maintained  in 
areas  accessible  only  to  authorized  personnel  that  are  properly 
screened  and  cleared. 

ReteaUoa  and  disposal:  Records  are  permanent. 

System  manager(s)'and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301 

Notifkatioa  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone:  Area  Code  202/695-6498 
Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to: 

Headquarters,  DCPA 
Room  ID5II 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contcstiag  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington, 

D  C.  20301. 

Record  source  categories:  Information  is  secured  from  the  han¬ 
dicapped  person,  previous  employers,  friends  and  acquaintances, 
official  personnel  records. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  USC  552a  (j)  and  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

CRAD  4 

System  name:  DCPA  RAD  4,  Radiation  Exposure  and  Radioactive 
Materials;  Radiation  Committee  Records 
System  location:  Defense  Civil  Preparedness  Agency  Headquar¬ 
ters  (DCPA),  Staff  College,  Computer  Center.  Mailing  addresses  of 
these  installations  are  set  out  in  a  DCPA  directory  which  will  be 
published  as  an*ppendix  to  these  notices. 

Categories  of  individuals  covered  by  the  system:  Files  contain  the 
following  types  of  individuals  within  DCPA  or  under  DCPA 
Byproduct  Materials  License:  All  authorized  users  of  sources  of 
ionizing  radiation;  activity  radiation  safety  officers,  ionizing  radia¬ 
tion  dose  records  for  individuals  using  or  exposed  to  ionizing  radia¬ 
tion  under  DCPA  license  or  authorization,  authorized  custodians  of 
DCPA  sources  of  ionizing  radiation,  committee  members  and  al¬ 
ternates. 

Categories  of  records  in  the  system:  Files  contain  records 
produced  in  the  conduct  of  committee  duties  and  functions  which 
include  the  control  and  administration  of,  the  procurement,  use, 
handling,  storage  and  disposal  of  all  sources  of  ionizing  radiation 
throughout  DCPA  and  other  users  under  DCPA  licenses  and 
authorizations,  assuring  compliance  with  licenses  and  authoriza¬ 
tions  issued  to  DCPA  for  ionizing  radiation  and  the  regulations  ap¬ 
plicable  to  these  license  holders.  Records  include  committee  mem¬ 
bers,  authorized  users,  activity  radiation  safety  officers,  ionizing 
radiation  dose  records  for  individuals  who  may  be  exposed  to 
DCPA  sources  of  ionizing  radiation  inspections  (surveys)  of  activi¬ 
ties  and  facilities  using  DCPA  sources  of  ionizing  radiation. 

Authority  for  maintenance  of  the  system:  44  USC  3101,  50  USC 
„  App.  2253,  2281,  44  USC  2073,  2093,  2095,  2111,  2112,  2201,  2232, 
2233,  2234,  2273 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  Radiation  control  com¬ 
mittee:  In  conduct  of  committee  duties  and  functions  including  the 
following;  serving  as  an  advisory  board  recommending  approval 
and  exercising  control  of  the  procurement,  use,  handling,  storage, 
and  disposal  of  sources  of  ionizing  radiation  for  civil  preparedness 
purposes;  based  upon  the  qualifications  submitted,  designate  for 
approval  all  authorized  users  of  sources  of  ionizing  radiation  within 
DCPA  or  under  DCPA  licenses  or  authorizations;  recommend  for 
approval  activity  radiation  safety  officers  for  all  DCPA  installations 
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and  other  facilities  where  sources  of  ionizing  radiation  are  used, 
handled  or  stored  under  DCPA  licenses  or  authorizations; 
establishes  general  procedures  and  guidance  governing  the  use,  , 
handling,  storage  of  sources  of  ionizing  radiation,  including  ap¬ 
propriate  health  physics  or  emergency  products,  procedures  and 
precautions,  establishing  formal  rules  and  regulations  as  necessary; 
assure  that  the  rules  and  conditions  of  the  DCPA  licenses, 
authorizations,  and  regulations  are  observed  in  all  DCPA  activities; 
maintain  records  of  the  procurement,  receipt,  transfer  and  disposal 
of  all  DCPA  sources  of  ionizing  radiation ;  maintain  ionizing  radia¬ 
tion  dose  records  for  each  DCPA  employee  and  other  individuals 
who  may  have  been  exposed  to  ionizing  radiation  under  DCPA 
licenses  or  authorizations;  providing  liaison  with  other  Federal 
agencies  with  regard  to  committee  duties  and  functions;  maintain 
records  of  applications  and  amendments  to  licenses  and  authoriza¬ 
tions  for  the  use  of  ionizing  radiation  at  DCPA  facilities;  maintains 
records  of  periodic  inspections  of  all  DCPA  activities  involved  with 
sources  of  ionizing  radiation  under  DCPA  licenses  and  authoriza¬ 
tions. 

Policies  and  practices  lor  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Radioactive  materials  inventory  on  computer  magnetic  tape  and 
disks 

Retrievabiiity:  Filed  by  subject 

Ionizing  radiation  exposure  records  suufiled  alphabetically  by 
name 

Safeguards:  Buildings  employ  security  guards 
Requests  for  computer  printouts  are  made  through  the  Radiation 
Control  Committee.  Only  DCPA  has  access  to  data  on  computer 
tapes  and  disks. 

Retention  and  dbpoaaU  Files  kept  in  accordance  with  10  CFR  19, 
20,  30,  and  33. 

Files  not  covered  by  10  CFR  kept  for  two  years  after  completion, 
then  destroyed. 

System  managerfg)  and  address:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301 

NotlHcation  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone.  Area  Code  202/69S-6498 
Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to; 

Headquarters,  DCPA 
Room  IDSII 
Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  Building,  Washington, 
D  C.  20301 

Record  source  categories:  Reports  prepared  and  submitted  by 
committee  members,  activity  radiation  safety  officers  and  users. 
Data  for  ionizing  radiation  dose  records  from  individuals  wearing 
dosimeters  and  film  badge  processors. 

Systems  exempted  from  certain  provisioas  of  the  act:  Parts  of  this* 
system  may  be  exempt  under  S  USC  552a  (j)  and  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

CTNG  13 

System  name:  DCPA  TNG  13,  Student  Academic  and  Course 
Records,  DCPA  Staff  College 

System  location:  Registrar's  Office,  Defense  Civil  Preparedness 
Agency  (DCPA),  Staff  College,  Federal  Center,  Battle  Creek, 
Michigan  4901 1 . 

DCPA  Headquarters',  all  DCPA  Regional  Offices,  Computer 
Center.  Mailing  addresses  of  these  installations  are  set  out  in  a 
DCPA  Directory  which  will  be  published  as  an  Appendix  to  these 
notices. 


Categories  of  individuals  covered  by  the  system:  Any  citizen  who 
applies  for  and  completes  resident  and  field  civil  preparedness 
training  conducted  under  the  auspices  of  the  Staff  College,  DCPA. 

Categories  of  records  in  the  system;  Files  contain  student  applica¬ 
tion  records  -  DCPA  435,  containing  name,  address,  education 
level,  civil  defense  courses  taken  and  where,  civil  defense  organiza¬ 
tion  and  program  affiliation,  civil  defense  title,  civil  defense 
telephone  number  and  length  of  civil  preparedness*  service,  em¬ 
ployer,  business  title  and  business  telephone  number,  student  travel 
authorization  and  voucher  for  partial  expense  and  date  and  location 
of  course;  individual  training  records;  individual  and  business  file 
for  Staff  College  Catalogs,  Information  Bulletins,  etc;  Career 
Development  individual  files;  photographs  with  identification, 
MOBDES  training  files;  Career  Development  directory;  Student 
Expense  files;  completed  Grant-in- Aid  forms;  State  recommenda¬ 
tions,  attendance  and  progress  reports,  student  locators,  and  related 
academic  documents. 

Authority  for  maintenance  of  the  system:  5  USC  301,  44  USC 
3101,  50  USC  App.  2253,  2281 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Staff  College  -  To  main¬ 
tain  individual  training  records;  to  compile  regional.  State, 
headquarters,  military  training  data  for  administrative  purposes 
such  as  budget  requirements,  replies  to  congressional  inquiries,  in¬ 
ternal  reporting  and  performance  statistics.  Program  Reports,  and 
transmittal  of  satisfactory  course  completions  to  State  and  local 
governments. 

Regions  -  To  maintain  up-to-date  statistics  of  Staff  College  gradu¬ 
ates  assigned  to  regional  jurisdictions  and  to  inform  States  and 
local  governments. 

States  -  To  maintain  up-to-date  statistics  of  Staff  College  gradu¬ 
ates  assigned  to  State  and  local  jurisdictions. 

Headquarters,  Office  of  Comptroller,  Accounting  Division  -  To 
record  and  obligate  funds  for  students  attending  Staff  College  cour¬ 
ses  and  forward  records  to  U.S.  Army  Finance  and  Accounting  Of¬ 
fice,  U.S.  Military  District  of  Washington,  for  payment  purposes. 

Computer  Center  -  To  prepare  ADP  douements  relating  to  stu¬ 
dent  participation. 

Polkfat  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  la  the  system: 

Storage:  Paper  records  in  file  folders  and  3x5  cards  in  file 
drawer. 

RctrievabilRy:  3x5  locator  alphabetical;  academii:  records 
chronologically  by  course  title;  and  travel  authorizations  and 
vouchers  by  fiscal  year  and  State. 

Safegnards:  Building  employs  security  officers.  Doors  are  open 
only  during  business  hours.  Records  are  'maintained  in  areas  ac¬ 
cessible  only  to  authorized  personnel. 

Retention  and  disposal:  Records  are  permanent.  Course  folders 
retained  in  active  file  until  course  is  completed,  held  20  years  in  in¬ 
active  file  and  subsequently  transferred  to  Records  Center; 
destroyed  after  40-years. 

System  maaageri*)  and  addrem:  Director,  DCPA,  The  Pentagon, 
Washington,  D.C.  20301. 

Notificatioa  procedure:  Information  may  be  obtained  from: 
Headquarters,  DCPA 
Pentagon  Building 
Washington,  D.C.  20301 
Telephone;  Area  Code  202/695-6498 
Record  aceem  procedures:  Requests  from  individuals  should  be 
addressed  to: 

Headquarters,  DCPA 
Room  ID5I) 

Pentagon  Building 
Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  current  address. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
Management  Division,  DCPA,  Pentagon  BuiMing,  Washington, 
D  C.  20301 
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Record  source  categories:  Education  Institution,  DCPA  Staff  Col¬ 
lege,  records  derived  from  student  applications  and  academic 
records. 

Systems  exempted  from  certain  provisioas  of  the  act:  None 

UNITED  STATES  AIR  FORCE 
ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  federal,-  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  IN¬ 
FORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grantor  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  acontract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  the  matter. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 
A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De¬ 
partment  of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  limited  to,  personnel  actions, 
personnel  security  actions  and  criminal  investigations  of  the  Com¬ 
ponent  requesting  the  record. 

FOntl  OIACYVB 

System  name:  OIIOI  OIACYVB  Presentation  Aids  and  Office  Pro¬ 
jects  and  Studies 

System  locadon:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205. 

Categories  of  individuals  covered  hy  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system:  Schedules;  written  or 
recorded  speeches;  talking  and  briefing  papers;  graphic  hnd  speech 
aids;  data  on  use  or  scheduling  of  conferences. 

Authority  for  maintenance  of  the  system:  Title  10  United  States 
Code  section  278. 

Routine  uses  of  records  maintained  in  the  system,  including  entego- 
ries  of  users  and  the  purpooes  of  such  uses:  To  collect  data  to 
complete  project/studies,  provide  background  and  working  materi¬ 
als  and  used  for  making  comparisons  or  leading  to  final  results  or 
findings. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN).  „ 

Filed  by  other  identification  number  or  system  identifier. 
Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 


Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
buniing. 

System  nunagerfs)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC). 

Notification  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Command  Documentation  Officer  ARPC/DAES  3800 
York  St  Denver  Colorado  80205.  Written  request  for  information 
should  contain  full  name  of  individual,  SSAN  (social  security  ac¬ 
count  number),  current  address  and  the  case  (control)  number 
shown  on  correspondence  received  from  center.  Records  may  be 
reviewed  in  Records  Review  Room  ARPC,  3800  York  St  Denver, 

CO  80205,  Building  2,  Unit  G  between  8  o'clock  and  3  o'clock  on 
normal  work  days.  For  personal  visits  the  individual  should  provide 
current  reserve  I.D.card  and/or  drivers  license  and  give  some  ver¬ 
bal  information  that  could  verify  his/her  particular  project/ study. 

Record  accc»  procednres:  Individual  can  obtain  assistance  in 
gaining  access  from  Command  Documentation  Manager, 
ARPC/DAES,  3800  York  St.,  Denver  CO  80205  telephone  area 
code  303  825  1161. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appeaUng  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  from  units,  major  com¬ 
mands,  consolidated  base  personnel  offices,  consolidated  reserve 
personnel  offices  and  regions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FOlltl  ilACYVB 

System  name:  01102  OIACYVB  Locator  Personnel  Data. 

System  location:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205.  •  . 

Categories  of  mdividnals  covered  hy  the  system:  All  Air  Force  ac¬ 
tive  duty  military  personnel. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Former  military  personnel  and  ARPC  civilian  employees. 

Categories  of  rceords  in  the  system:  Cards,  ledgers,  record  request 
containing  individual’s  name  or  names,  socid  security  account 
number,  and  personnel  data,  which  can  contain  summary  of  action 
taken  or  to  be  taken. 

Anthority  for  asaintenance  of  the  system:  Section  10  US  Code  267, 
268,269.270,271.273,275,279. 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  naers  and  the  purposes  of  such  uses:  Used  to  control  records 
distribution,  to  record  location  of  record,  actions  taken  or/to  be 
taken  used  to  manage  individual's  records,  to  answer  inquiries  from 
individual  and  Air  Force  units  to  which  individuals  are  assigned  or 
to  be  assigned. 

Potteks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  bindcrs/cabinets. 

Maintained  in  card  files. 

Maintained  on  paper  tape. 

RetrievahiUty:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Milita^  Service  Number. 

Filed  by  other  identification  number  or  system  identifier. 
Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-kaow. 

Records  are  protected  by  guards. 

Retentinn  and  diipwal:  Retained  in  office  files  for  three  months 
after  monthly  cut-off,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

Retained  in  office  files  for  one  year  after  annual  cut-off,  then 
destined  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 
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Retained  for  two  years  after  end  of  year  in  which  the  case  was 
closed,  then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating,  or  burning. 

System  muMfcrfs)  and  aMrcm:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC)  3800  York  St,  Denver  CO  80205. 

Notifkatiaa  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Command  Documentation  Officer,  ARPC/DAES,  3800 
York  St,  Denver  CO  80205.  Written  request  for  information  should 
contain  full  name  of  individual,  SSANfsocial  security  account 
number),  current  address,  and  the  case(control)number  shown  on 
correspondence  received  from  Center.  Records  may  be  reviewed  in 
records  review  room  ARPC,  3800  York  St,  Denver,  CO  80205, 
Building  2  Unit  G,  between  8  AM  and  3  PM  on  normal  work  days. 

For  persona)  visits,  the  individual  should  provide  current  Reserve 
l.D.  card  and/or  drivers  license  and  give  some  verbal  information 
that  could  verify  his/her  military  records. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  Command  Documentation  Manager, 
ARPC/DAES,  3800  York  St,  Denver  CO  80205  telephone  area  code 
303-825-1161. 

Coutestiag  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Extract  from  individual  records. 

Systems  exempted  from  certain  proviaions  of  Urn  act:  NONE 
F03M4  AFDPMDB 

System  name:  03004  AFDPMDB  Advanced  Personnel  Data  System 
(APDS)  -  ADS.  E300 

System  locatioh:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148. 

At  Air  Reserve  Personnel  Center,  3800  York  Street,  Denver,  CO 
80205. 

At  headquarters  of  the  major  commands  and  separate  opetating 
agencies.  Official  mailing  addresses  are  in  the  Department  of 
Defense  directory  in  the  appendix  to  the  Air  Force’s  systems 
notice. 

At  consolidated  base  personnel  uffices  and  at  consolidated 
reserve  personnel  offices. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice.  The 
Central  Data  Processing  facility  for  APDS  is  operated  by  the 
Directorate  of  Personnel  Data  Systems,  Asst  DCS/Personnel  for 
Military  Personnel,  Headquarters  USAF,  Randolph  AFB,  TX, 
78148.  Remote  terminals  located  within  this  ’Air  Force  Military  Per¬ 
sonnel  Center’  (AFMPC)  complex  permit  authorized  users  access 
to  the  central  data  base.  All  Major  Command  headquarters  (e.g., 
Hq  Strategic  Air  Command,  Hq  Aerospace  Defense  Command) 
have  access  to  a  computer  data  base  containing  records  on  in¬ 
dividuals  assigned  to  their  command.  In  addition,  remote  terminals 
located  at  Headquarters  of  the  following  Major  commands  provide 
direct  access  to  the  Central  Data  Base  at  Randolph  AFB  for  update 
and  retrieval  of  data;  Hq  Air  Training  Comma^/DPD,  Randolph 
AFB,  TX  78148;  Hq  Strategic  Air  Command/DPD,  Offutt  AFB, 
NE  681 13;  Hq  Tactical  Air  Command/DPD,  Langley  AFB,  VA 
23365;  Hq  Aerospace  Defense  Command/DPD,  Ent  AFB  CO 
80912;  Hq  Air  Force  Logistics  Command/DPM,  Wright  Patterson 
AFB  OH  45433;  Hq  Air  Force  Systems  Command/DPD,  Andrews 
AFB,  MD  20331;  Hq  Air  University/DPD,  Maxwell  AFB,  AL 
'38112;  Headquarters  Command/DPD,  Bolling  AFB,  DC  20332;  Hq 
Military  Airlift  Command/DPD,  Scott  AFB,  H  62223;  Hq  USAF 
Security  Service/  DPD,  San  Antoniq,  TX  78243;  Hq  Air  Force 
Communications  Scrvice/DPD,  Rkhards-Gebaur  AFB,  MO  64030; 
Hq  Air  Force  Reserve/DPD,  Robbins  AFB,  GA  31093;  Hq  Pacific 
Air  Forcc/DPD,  APO  San  Francisco  96553;  Hq  United  States  Air 
Force  Europc/DPD,  APO  New  York  09012.  Certain  Air  Force  Staff 
Agencies,  Separate  Operating  Activities  and  other  specialized  ac¬ 
tivities  are  provided  remote  access  to  the  Central  Data  Base  as 
required  to  discharge  their  respective  functions.  Remote  terminals 
to  support  these  requirements  are  found  at  the  following  locations: 
The  Forrestal  B)dg,(AF/S«rgeon  General,  AF/Judge  Advococate) 
Washington  DC  20314;  The  Pentagon,  (AF/Director  of  Personnel 
Plans,  AF/Director  of  Personnel  Prognuns,  AF/Reserve  Personnel 
Division,  National  Guard  Bureau/Air  Personnel  Division,  AF/ 
Assistant  for  Colonels’  Assignments)  Washington  DC  20330;  Air 


Reserve  Personnel  Center,  Director  of  Personnel  Systems,  3800 
York  St,  Denver,  CO  80205;  Washington  Area  Automated  Data 
Processing  Support  Office/DPMDQ,  Bolling  AFB,  DC  20332;  Hq 
Air  Training  Command,  Directorate  of  Student  Resources,  and 
Deputy  Chief  of  Staff  for  Recruiting  Service,  Randolph  AFB,  TX 
78148;  Consolidated  Base  Personnel  Offices  (CBPO’s)  located  at 
selected  Air  Force  Bases  around  the  world  maintain  computer  data 
bases  on  persons  for  whom  they  have  a  servicing  responsibility.  In 
addition,  CBPO's  can  request  -  by  mail  or  the  DOD  Automatic 
Digital  Network  (AUTODIN)  data  from  the  Central  Data  Base  at 
Randolph  AFB,  TX.  CBPOs  do  not  have  direct  remote  access  to 
the  Central  Data  Base.  Official  mailing  addresses  of  CBPOs  are  in 
the  DOD  directory  in  the  Appendix  to  this  systems  notice.  The 
three  APDS  processing  echelons  (Base,  Major  Command,  and  Hq 
USAF)  are  linked  via  AUTODIN  into  one  vertical  system.  Data 
items  are  updated  by  the  office  and  at  the  level  having  primary 
responsibility  for  the  item  in  question.  Data  may  be  retrieved  by 
the  office  and  at  the  level  having  a  validated  requirement  for  access 
to  it. 

Categories  of  individnats  covered  by  the  sysicni:  All  Air  Force  ac¬ 
tive  duty  military  personnel. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Air  Force  Academy  cadets. 

Certain  surviving  dependents  of  deceased  members  of  the  US 
Air  Force  and  predecessor.  Organizations;  potential  Air  Force  en¬ 
listees;  candidates  for  commission  enrolled  in  college.  Level  Air 
Force  Reserve  Officer  Training  Corps  Programs;  Deceased  mem¬ 
bers  of  the  Air  Force  and  predecessor  organizations;  Separated 
members  of  the  US  Air  Force,  the  Air  National  Guard  (ANG)  and 
Air  Force  Reserve  (USAFR);  ANG  and  USAFR  Technicians. 

Categories  at  records  in  the  system:  The  principal  digital  record 
maintained  at  each  APDS  operating  level  is  the  master  personnel 
record,  which  contains  the  following  categories  of  information:  1. 
Accession  dau  -  that  data  which  pertains  to  an  individuals  entry 
into  the  Air  Force.  Some  examples  are;  Place  of  enlistment  source 
of  commission,  home  of  record,  date  of  enlistment,  place  from 
which  ordered  to  EAD.  2.  Education  and  training  data,  describing 
the  level  and  type  of  education  and  training  civilian  or  military  - 
received  by  the  data  subject,  for  instance:  academic  education 
level,  major  academic  specialty,  professional  specialty  courses 
completed,  professional  military  education  received.  3.  Utilization 
data  -  that  information  which  is  used  in  assigning  and  reassigning 
the  individual,  determining  skill  qualifications,  awarding  Air  Force 
Specialty  codes,  determining  duty  location  and  job  assignment, 
screening/selecting  individual  for  overseas  assignment,  iwrfonaing 
strength  accounting  processes,  etc.  Examples  arc:  Pnmary  Air 
Force  Specialty  code.  Duty  and  Control  Air  Force  Specialty  Code, 
personnel  accounting  symlral,  duty  location,  up  to  24  previous  duty 
assignments,  aeronautical  rating,  date  departed  last  duty  station, 
short  tour  return  date,  reserve  section,  current/last  oversea  tour.  4. 
Evaluation  Data  -  data  relating  to  various  evaluations  performed  on 
members  of  the  Air  Force  during  their  career,  for  example:  Officer 
Effectiveness  Report  dates  and  ratings.  Airman  Performance  Re¬ 
port  dates  and  ratings,  results  of  various  qualification  tests,  an 
’Unfavorable  Information’  indicator,  and  Drug  and  Alcohol  Abuse 
data.  5.  Promotion  Data  -  concerning  an  individual’s  promotion  his¬ 
tory,  current  grade  and/or  selection  for  promotion,  e.g.:  current 
grade,  date  of  rank  and  effective  date;  up  to  10  previous  grades, 
dates  of  rank  and  effective  dates;  projected  temporary  grade,  key 
’service  dates.’  6.  Compensation  data  -  although  APDS  does  not 
deal  directly  with  paying  Air  Force  members,  military  pay  is  largely 
predicated  on  personnel  data  maintained  in  APDS  and  provided  to 
the  Air  Force  Accounting  and  Finance  Center  (AFAFC)  as 
described  in  ROUTINE  USES  below.  Among  these  data  are;  Pay 
date.  Aviation  Service  Code,  sex,  grade,  proficiency  pay  status.  7. 
Sustentation  data  -  information  dealing  with  programs  provided  or 
actions  taken  to  improve  the  Ufe,  personal  growth  and  morale  of 
Air  Force  members.  In  this  category  arc  such  items  as:  awards  and 
decorations,  marital  status,  number  of  dependents,  reUgioua 
denomination  of  member  and  spouse,  race  relations  education.  8. 
Separation  and  retirements  data,  which  identifies  an  individual’s 
eligibility  for  and  reason  for  separation,  using  items  such  as:  date 
of  separation,  mandatory  retirement  date,  projected  or  actual 
separation  program  designator  and  character  of  discharge.  At  the 
central  processing  site  (AFMPC),  a  number  of  subsidiary  fBes  or 
processes  are  operated.  Although  some  may  be  called  ’systems’, 
they  are  in  fact  integral  parts  of  APDS,  and  function  as  such.  1. 


FfOOAL  RtOISTBt.  VOL  41,  NO.  13 — ^TUiSOAY,  JANUA8Y  20,  1976 


2996 


NOTICES 


Procurement  Management  Information  System  (PROMIS)  •  is  an 
automated  system  designed  to  enable  the  USAF  to  exercise  effec¬ 
tive  man^ement  and  control  of  the  personnel  procurement  person¬ 
nel  required  to  meet  the  total  scheduled  manpower  requirements 
necessary  to  accomplish  the  Air  Force  mission.  The  system  pro¬ 
vides  the  recruiter  with  job  requirement  data  such  as  necessary  test 
scores.  Air  Force  Speci^ty  Code,  sex,  date  of  enlistment;  and  the 
recruiter  enters  personal  data  on  the  applicant  -  SSAN,  name,  date 
of  birth,  etc.  -  to  reserve  the  job  for  him  or  her.  2.  Cgreer  Airman 
Reenlistment  Reservation  System  (CAREERS)  -  is  a  selective  reen- 
listment  process  that  manages  and  controls  the  numbers  by  skill  of 
first-term  airmen  that  can  enter  the  career  force  to  meet  established 
objectives  for  accomplishing  the  Air  Force  mission.  A  process  and 
to  recruit  and  enlist  the  quantity  and  quality  of  prior  and  non-prior 
service  centralized  data  bank  contains  the  actual  number,  by 
quarter,  for  each  Air  Force  Specialty  Code  (AFSC)  that  can  be  al¬ 
lowed  to  reenlist  during  that  period.  The  individua]  requests  reen¬ 
listment  by  stating  his  eligibility  (AFSC,  grade,  active  mihtary  ser¬ 
vice  time,  etc).  If  a  vacancy  exists,  a  reservation  -  by  name,  SSAN, 
etc  -  will  be  made  and  issued  to  the  CBPO  processing  the  reenhst- 
ment.  3.  Airman  Accessions  -provides  the  process  to  capture  a  new 
enUstee's  initial  personal  data  (entire  personnel  record)  to  establish 
that  person’s  personnel  data  record  and  gain  it  to  the  Master  Per¬ 
sonnel  File,  whereby  it  will  add  to  the  strength  of  the  Air  Force. 
The  initial  record  data  is  captured  through  the  established  interface 
with  the  Processing  and  Classification  of  Enlistees  System  (PACE) 
at  Basic  Military  Training,  Lackland  AFB  for  non-prior  service; 
For  prior  service  enlistees  the  basic  data  (Name,  SSAN,  DOE, 
Grade,  etc)  is  input  directly  by  USAF  Recruiting  Service  and  up¬ 
dated  and  completed  by  the  initial  gaining  CBPO.  4.  Officer  Acces¬ 
sions  -  is  the  process  whereby  each  of  the  various  Air  Force 
sources  of  commissioning  (AF  Academy,  AFROTC,  Officer  Train¬ 
ing  School,  etc.)  project  their  graduates  in  advance  allowing 
management  to  select  by  skill,  academic  specialty,  etc  which  and 
how  many  will  be  called  to  active  duty  when,  by  entering  into  the 
record  an  initial  assignment  and  projected  entry  onto  Active  Duty 
date.  On  that  date  the  individual's  record  is  accessed  to  the  active 
Master  Personnel  File  and  gained  to  the  strength  of  the  Air  Force< 

5.  Technical  Training  Management  Information  System  (TRAMIS) 
is  a  system  dealing  with  the  Technical  Training  activities  contir^d 
by  Air  Training  Command.  The  purpose  of  the  system  is  to  in¬ 
tegrate  the  training  program,  quota  control  and  student  accounting 
into  the  personnel  data  system.  TRAMIS  consists  of  numerous  files 
which  constitute  'quota  banks’  of  available  training  spaces,  in 
specific  courses,  projected  for  future  use  based  on  estimated  train¬ 
ing  requirements.  Files  include  such  data  as:  Course  Identification 
Numbers,  Class  Start  and  Graduation  Dates,  Length  of  Training, 
Weapon  System  Identification,  Training  Priority  Designators, 
Responsible  Training  Centers,  Trainee  Names,  SSAN  (and  other 
pertinent  personnel  data)  on  individuals  scheduled  to  attend  classes. 

6.  Training  Pipeline  Management  Information  System  (TRAPMIS) 
is  an  automated  quota  allocating  system  which  deals  with  special¬ 
ized  combat  aircrew  training  and  aircrew  survival  training.  Its  files 
constitute  a  'quota  bank’  against  which  training  requirements  are 
matched  and  satisfied  and  through  which  trainees  are  scheduled  in 
'pipeline'  fashion  to  accommodate  the  individual's  scheduled  geo¬ 
graphical  movement  from  school  to  school  to  end  assignment.  Files 
contain  data  concerning  the  courses  monitored  as  weU  as  Names. 
SSAN's  and  other  pertinent  personnel  data  on  members  being 
trained.  7.  Air  Force  Institute  of  Technology  (AFIT)  Quota  Bank 
File.  This  file  reflects  the  AFIT  program  quotas  by  academic  spe¬ 
cialty  for  each  fiscal  year  (current  plus  two  future  fiscal  years.  p4us 
the  past  fiscal  year  programs  for  historical  purposes).  Also,  this  file 
refkcts  the  total  number  of  quotas  for  each  academic  specialty.  Of¬ 
ficer  assignment  transactions  process  against  the  AFIT  Quota  Bank 
file  to  reflect  the  fill  of  AFIT  Quotas.  Examples  of  data  maintained 
are:  Academic  Specialty,  Program  Level,  Fiscal  Year,  Name  of  In¬ 
cumbent  selected,  projected,  filling  AFIT  Quota.  8.  Job  File.  The 
Job  File  is  derived  from  the  Authorization  Record  and  is  accessible 
by  Position  Number.  Resource  managers  can  use  the  Job  File  to 
validate  authorizations  by  Position  Number  for  assignment  actions 
and  also  to  make  job  offers  to  individual  offKers.  Internal 
suspensing  within  the  Job  File  occurs  based  upon  Resource 
Managers  update  transactions.  Data  in  the  file  includes:  Position 
Num^r,  Duty  AFSC,  Functional  Account  Code,  Program  Elemenf, 
Location,  and  name  of  incumbent.  9.  Casualty  subsystem  is  com¬ 
posed  of  a  number  of  transactions  which  may  be  input  at 
Headquarters  Air  Force  and/or  CBPO's  to  report  death  or  serious 
illness  of  members  from  all  components.  A  special  file  is  main¬ 
tained  in  the  system  to  record  various  information  on  individuals  on 


whom  death  has  occurred.  Besides  basic  identification  data  unique 
data  such  as  country  of  occurraace,  date  of  incident,  casualty 
group,  aircraft  involved  in  the  incident  and  mihtary  status  are 
recorded  and  maintained  in  this  file.  10.  Awards/Decorations: 
Awards/Decorations  are  recorded  and  maintained  on  all  component 
personnel  in  the  headquarters  Air  Force  master  files.  All  approved 
decorations  are  input  at  CBPO's  whereas  disapproved  decorations 
are  input  at  MAJCOM/HAF.  A  decorations  statistical  file  is  built  at 
AFMPC  which  reflects  an  aggregation  of  approvals/disapprovals  by 
category  of  decoration.  This  file  does  not  reflect  any  individually 
identifiable  data.  All  individually  identifiable  data  on  decorations  is 
maintained  in  the  Master  Personnel  File.  Such  information  as  the 
type  of  decoration,  awarding  authority,  special  order  number  and 
date  of  award  are  identified  in  an  individuals  record.  Seven  oc- 
curances  for  all  decorations  arc  stored;  however  only  specific  data 
on  the  last  decoration  of  a  particular  type  is  maintained.  1 1 .  Point 
Credit  Accountii^  and  Reporting  System  (PCARS).  This  system  is 
an  Air  National  Guard/Air  Force  Reserve  Unique  supported  by 
APDS.  Its  bask  purpose  is  to  maintain  and  account  for  retire¬ 
ment/retention  points  accrued  as  a  result  of  pa^ipating  in  Drills/ 
Training.  The  system  stores  bask  personal  identifkahon  data  which 
is  associated  with  a  cakndar  of  points  earned  by  participation  in 
various  ekments  of  the  Reserve  program.  Each  year  an  individuals 
record  is  closed  tmd  point  totals  are  accumulated  in  history,  and  a 
point  earning  statement  is  provided  the  individual  and  various 
records  custodians.  12.  Human  Reliabihty /Personnel  ReUabiUty 
File:  This  fde  is  maintained  at  Headquarters  Air  Force  in  support 
of  AFM  3S-98  and  AFR  35-99.  It  is  not  part  of  the  Master  Person¬ 
nel  Files  but  a  free  standing  Hie  whkh  is  updated  by  transactions 
from  CBPO’s.  The  fOe  was  established  to  specifically  identify  in¬ 
dividuals  who  have  become  permanently  disqualifkd  under  the 
provisions  of  the  above  regulations.  A  record  is  maintained  on  each 
disqualified  individual  whkh  includes  bask  identifkation  data,  ser¬ 
vice  component,  Personnel/Hnman  reliability  states  and  date,  and 
reamon  for  disqualification.  13.  Variable  Incentive  Pay  (VIP)  File 
for  medkal  offkers:  Contains  about  125  character  record  on  all  Air 
Force  physkians  and  is  specifkaHy  used  to  identify  whether  the  in¬ 
dividual  is  partkipating  in  the  Continuation  Pay  or  Variable  Incen¬ 
tive  Pay  programs.  Update  to  this  fik  is  provided  by  the  Surgeon 
(AFMFC),  the  Air  Force  Accounting  and  Finance  Center  and 
directly  from  changes  to  the  Master  Personnel  File.  Besides  bask 
identifkation  data  an  individual's  record  includes  source  of  ap¬ 
pointment,  graduate  medkal  location  states,  amount  of  VIP  or  Con¬ 
tinuation  Pay  and  the  dates  of  authorization  and  the  dates  and 
reason  for  separation.  14.  Board  Support:  14a.  The  Board  Support 
Subsystem  provides  complete  automated  support  for  USAF  Central 
Seketion  and  nomination  boards.  It  kkn^ies  eligibk  officers, 
generates  board-support  products,  historical  and  analytical  outputs, 
post-board  analysis  and  sekedon  documents,  and  accommodates 
board  scoring  operations.  A  Selection  Brief  contains  bask  identifi¬ 
cation  data,  TDY  history,  overseas  history,  decoration  history, 
duty  history,  grade  history  and  all  apphea^  servke  dates.  I4b.  Be¬ 
fore  Central  Temporary  Promotion  Seketion  Boards,  AFMPC  data 
is  flowed  to  base  level  for  generation  of  Offker  Pre-Selection 
Brkfs,  thus  permitting  the  indhridnal  to  revkw  the  data  that  will  be 
presented  to  the  board.  AFMPC  also  produces  seketion  briefs  that 
are  provided  to  MAJCOMs  for  secondary  zone  nomination  boards. 
To  permit  equitabk  consideratioo  of  all  offkers  the  system 
generates  a  board-fr^wing  tool  whkh  predkts  the  board  score  the 
individual  can  be  expected  to  attain.  15.  Weighted  Airman  Promo¬ 
tion  System:  (a)  The  Test  Scoring  and  Reporting  Subsystem  (TSRS) 
encompasses;  Identifying  at  the  CBPO  individuak  eligible  for  test¬ 
ing;  providing  output  to  the  Base  Test  Control  Officer  and  the 
CBPO  to  control,  monitor,  and  operate  WAPS  testing  functions; 
editing  and  scoring  WAPS  test  answer  cards  at  AFMPC;  providing 
output  for  maintaining  historical  and  analytkal  fiks  at  AFMPC  and 
the  Human  Resources  Laboratory  (HRL)  and  includes  the  central 
identification  at  AFMPC  of  individuals  eligibk  for  testing,  (b)  The 
Personnel  Data  Reporting  Subsystem  (PDRS)  provides  for:  identify¬ 
ing  promotion  eligMes  at  AlliPC;  verifying  these  eUgibks  and 
sekctioi^romotion  data;  merging  test  and  wetted  promotion  data 
at  AFMPC  to  effect  promotion  scoring,  assigning  the  promotion  ob¬ 
jective  and  aligning  selectees  in  promotion  priority  sequence;  main¬ 
taining  projections  on  promotion  seketees  at  AI^PC,  MAJCOM, 
and  the  CBPO;  updating  these  projections  monthly;  creating  output 
products  to  monitor  the  flow  of  data  in  the  system;  maintaining 
promotion  historical  and  analytical  ffles  and  reports  at  AFMPC.  (c) 
BaskaOy,  identifkation  data  along  with  time  in  grade,  test  scores, 
decoration  mformation,  time  in  servke.  and  airman  performance 
report  history  is  used  to  support  this  program.  16.  Retired  Person- 
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nel  Data  System  (RPDS)  is  made  up  of  four  files  -  Retired  Officer 
Management  File  and  Retired  Airman  Management  File  containing 
records  on  members  in  retired  status  and  the  Retired  Officer  and 
Airman  Loss  Files  containing  records  on  former  retirees  who  have 
been  lost  from  rolls,  usually  through  death.  The  RPDS  is  used  to 
produce  address  listings  for  the  Retired  Newsletter  and  Policy 
letter,  statistical  reports  for  budgeting,  to  manage  the  Advancement 
Program,  the  Temporary  Disability  Retired  List,  Age  S9  rosters  for 
ARPC,  General  Officer  roster,  and  statistical  digest  data  for 
management  analysis  functions.  Data  is  extracted  from  the  master 
files  upon  retirement  from  Active  Duty  or  Reserves.  Data  includes: 
Name,  SSAN,  Grade  data,  service  data.  Education  data.  Retire¬ 
ment  data  and  address.  17.  Separated  Officer  File  contains  histori¬ 
cal  information  on  officers  who  leave  the  Air  Force  via  separation, 
retirement,  or  death.  Copies  are  sent  to  Human  Resources  Lab  and 
Washington  offices  for  research  purposes.  The  data  comprises  the 
Master  Personnel  Record  in  its  entirety  and  is  captured  30  to  60 
days  after  separation  from  the  Air  Force.  18.  Airman  Gain/loss  File 
includes  data  extracted  from  the  Airman  Master  file  when  acces¬ 
sion  and  separation  (gains  and  tosses)  occur.  This  file,  like  the 
Separated  Officer  File,  is  used  for  historical  reports  regarding 
strength  changes.  Data  includes  Name,  SSAN,  and  other  data  that 
reflects  strength,  i.e.,  promotions,  reassignment  data,  specialty 
codes,  etc.  19.  Officer  and  Airman  ^paration  Subsystem  is  used  to 
process,  track,  approve,  disapprove  and  project  separations  from 
the  Air  Force  and  transfers  between  components  of  the  Air  Force. 
This  subsystem  uses  the  Active,  Guard,  and  Reserve  MPFs.  Data 
used  includes  that  specifically  related  to  separations,  e.g..  Date  of 
Separation,  Separation  Program  Designator,  waivers,  etc.  20.  The 
Retirements  Subsystem  is  used  to  process  and  track  applications 
for  and  approval/  disapproval  and  projections  of  retirements.  This 
subsystem  uses  the  Master  Files  for  Active  Duty  and  Reserve  of¬ 
ficers  and  airmen.  Data  specifically  related  to  retirements  includes 
application  data,  date  of  separation,  waiver  codes,  disapproval 
reason  codes.  Separation  Prognra  Designator,  Title  10  United 
States  Code  section,  etc.  21.  Retired  Orders  Log  is  generated  by 
the  computer-produced  retirement  orders  routine.  Orders  are  auto¬ 
matically  produced  when  approval,  verification  of  service  dates, 
and  physical  clearance  have  been  entered  in  .system.  The  orders  log 
contains  data  found  in  administrative  orders  for  retirement,  includ¬ 
ing  name,  SSAN,  grade,  order  number,  effective  dates,  etc.  The  log 
is  used  to  control  assignment  of  order  number,  and  as  a  cross- 
reference  between  orders,  revocations,  and  amendments.  22. 
General  Officer  Subsystem  of  APDS.  The  General  Officer 
Subsystem  of  APDS  contains  data  extracted  from  the  Master  Per¬ 
sonnel  File  and  language  qualification  data  and  assignment  history 
data  maintained  by  the  Assistant  for  General  Officer  matters.  A 
record  is  maintained  on  each,  general  officer  and  general  officer 
selectee.  The  general  officer  files  is  updated  monthly  and  is  used  to 

Jiroduce  products  used  in  the  selection/identification  of  general  of- 
icers  for  applicable  assignments.  23.  Officer  Structure  Simulation 
Model  (OSSM).  The  Officer  Structure  and  Simulation  Model  is  a 
capability  which  provides  officer  force  descriptions  in  various  for¬ 
mats  for  existing,  predictive  or  manipulated  structures.  It  functions 
as  a  planning  tool  against  which  policy  options  can  be  applied  so  as 
to  determine  the  impact  of  such  policy  decisions.  The  OSSM  input 
records  contain  individual  identifiable  data  from  the  Master  Person¬ 
nel  Record,  but  all  output  is  statistical.  24.  Widow’s  File.  This  file 
is  maintained  on  magnetic  tape  and  updated  by  the  Office  of  Prinu- 
ry  Responsibility.  When  required,  address  labels  and  listings  are 
produced  by  employing  selected  APDS  utility  programs.  The  ad¬ 
dress  labels  are  used  to  forward  the  Retired  Newsletter  to  widows 
of  active  duty  and  retired  personnel.  The  listings  are  used  for 
management  control  of  the  program.  Contained  in  the  file  are  the 
name,  address,  and  SSAN  of  the  widow.  Additionally,  the  deceased 
sponsor’s  name,  SSAN,  date  of  death,  and  status  at  time  of  death 
are  maintained.  2S.  Historical  Files.  Files  with  a  retention  period  of 
36S  days  or  more  are  designated  historical  files.  They  consist  of  co¬ 
pies  of  active  master  files,  and  are  used  primarily  for  aggregation 
and  analysis  of  statistical  data,  although  individual  records  may  be 
accessed  to  meet  ad  hoc  requirements.  6..  Miscellaneous  files, 
records,  and  processes.  In  this  category  are  a  number  of  work  files, 
inactive  files  with  a  lesa-than-365-day  retention  period,  intermediate 
records,  and  processes  relating  to  statistical  compilations,  computer 
operation,  quality  control  and  problem  diagnosis.  Although  they 
may  contain  individual-identifying  data,  they  do  so  only  as  a  func¬ 
tion  of  system  operation,  and  are  not  used  in  making  decisions 
about  people. 

Authority  for  maintenaBcc  of  the  system:  10  USC,  Chapter  11, 
Reserve  Components,  Section  263  -  policies  and  regulations:  par¬ 


ticipation  of  reserve  officers  in  preparation  and  administration;  269 

-  Ready  reserve:  placement  in;  transfer  from;  273  -  Personnel 
records;  278  -  Dissemination  of  information.  10  USC  Chapter  13, 
The  Militia,  Section  279  -  Training  Reports.  10  USC,  Capter  31,  En¬ 
listments,  Actions  304  -  Persons  not  qualified;  303  -  Regular  com¬ 
ponents:  qualifications,  term,  grade;  306  -  Regular  components:  ex¬ 
tension  of  enlistments  during  war;  307  •  Extension  of  enlistment  for 
members  needing  medical  care  or  hospitalization;  308  -  Reenlist¬ 
ment:  qualifications;  309  -  Voluntary  extension  of  enlistments: 
periods  and  benefits;  310  -  Reserve  components:  qualifications;  311 

-  Reserve  components:  terms;  312  -  Reserve  components:  transfers. 

10  USC  Chapter  33,  Appointments  in  Regular  Components,  Section 
364  -  Warrant  officers:  effect  of  second  failure  of  promotion.  10 
USC  Chapter  33,  Appointments  as  Reserve  Officers,  Section  393  - 
Commissioned  officers:  appointment,  how  made;  term.  10  USC 
Chapter  37,  General  Service  Requirements,  Section  631  -  Members: 
required  service.  10  USC  Chapter  39,  Active  Duty,  Sections  671  - 
Members  not  to  be  assigned  outside  US  before  completing  training; 
and  673  -  Ready  reserve.  10  USC  Chapter  47,  Uniform  Code  of 
Military  Justice,  Sections  833  -  Art.  33.  Service  of  Charges;  837  - 
Art.  37.  Unlawfully  inflencing  action  of  court;  883  -  Art.  83.  Deser¬ 
tion;  886  -  Art.  86.  Absence  without  leave;  M7  -  Art.  87.  Missing 
movement;  972  -  Enlisted  members:  required  to  make  up  time  lost. 

10  USC  Chapter  31,  Reserve  Components:  standards  and 
procedures  for  retention  and  promotion.  Section  1003  -  Commis¬ 
sioned  officers:  retention  until  completion  of  required  service.  10 
USC  (Thapter  39,  Separation,  Sections  1163  -  Reserve  components; 
members;  limitations  on  separation;  1164  •  Warrant  officers; 
separation  for  age;  1 166  -  Regular  warrant  officers:  elimination  for 
unfitness  or  unsatisfactory  performance.  10  USC  Chapter  61, 
Retirement  -  Physical  disab^ty.  10  USC  Chapter  63s  Retirement  for 
Age,  Section  1263  -  Age  62:  Warrant  officers.  10  USC  Chapter  63, 
Retirement  for  Length  of  Service,  Sections  1293  -  Twenty  years  or 
more:  warrant  officers;  1305  -  Thirty  years  or  more;  regular  war¬ 
rant  officers.  10  USC  Chapter  67,  Retired  pay.  Sections  1331  - 
Computation  of  years  of  service  in  determining  entitlement  to 
retired  pay;  1332  -  Age  and  service  requirements;  1333  -  Computa¬ 
tion  of  years  of  service  in  computing  retired  pay.  10  USC  Chapter 
79,  Correction  of  Military  Records.  10  USC  Chapter  163,  Accounta¬ 
bility  and  responsibility.  Section  2771  -  Final  settlement  of  ac¬ 
counts:  deceased  members.  10  USC  Chapter  803,  Department  cf 
the  Air  Force,.  Section  8012  -  Secretary  of  the  Air  Force:  powers 
and  duties:  delegation  by;  compensation.  10  USC  Chapter  803,  The 
Air  Staff,  Sections  8032  •  General  duties  ;  and  Section  8033  - 
Reserve  components  of  Air  Force;  policies  and  regulations  for 
government  for  government  of:  functions  of  National  Guard  Bu¬ 
reau  with  respect  to  Air  National  Guard..  10  USC  Chapter  831, 
Strength,  Section  8224  -  Air  National  Guard  of  the  United  States.  1- 
USC  Chapter  833,  Enlistments,  Sections  8231  -  Definition;  8232  - 
Temporary  enlistments;  8233  -  Air  Force;  persons  not  qualified; 
8236  -  Regular  Air  Force:  qualifications,  term,  grade;  8237  -  Regu¬ 
lar  Air  Force:  aviation  cadets:  qualifications,  grade  limitations;  8238 
-  Regular  Air  Force;  reenlistment  after  service  as  an  officer;  8239  - 
Air  Force  Reserve:  transfer  from  Air  National  Guard  of  United 
States;  8260  -  Air  Force  Reserve:  transfer  to  upon  withdrawal  as 
member  of  Air  National  Guard;  8261  -  Air  National  Guard  of. 
United  States;. 8262  -  Extension  of  enlistment  for  members  needing 
medical  care  or  hospitalization;  8263  -  Voluntary  extension  of  en¬ 
listment.  10  USC  Chapter  833,  Appointments  in  the  Regular  Air 
Force,  Sections  8284  -  Commissioned  officers;  appointment,  how 
made;  8283  -  Commissioned  officers:  origi^  appointment;  qualifi¬ 
cations;  82%  -  Promotion  lists;  promotion-list  officer  defined; 
determination  of  place  upon  transfer  or  promotion;  8297  -  Selection 
boards;  8303  -  commissioned  officers;  effect  of  failure  of  promo¬ 
tion  to  captain,  major,  or  lieutenant  colonel.  10  USC  Chapter  837. 
Sections  8360  -  Commissioned  officers:  promotion  service;  8362  - 
Commissioned  officers:  selection  boards;  8363  -  Commissioned  of- 

,  ficers;  selection  boards;  general  procedures;  8366  -  Commissioned 
officers:  promotion  to  captain,  major  or  lieutenant  colonel;  8376  - 
Commissioned  officers:  promotion  when  serving  in  temporary 
grade  higher  than  reserve  grade.  10  USC  Chapter  839.  Temporary 
Appointments,  Sections  8442  -  Commissioned  officers;  regular  and 
reserve  components:  appointment  in  higher  grade;  8447  -  Appoint¬ 
ments  in  commissioned  grade:  how  made;  how  terminated.  10  USC 
Ch^ter  841,  Active  Duty,  Section  84%  -  Air  National  Guard  of 
United  States;  commissioned  officers;  duty  in  National  Guard  Bu¬ 
reau.  10  USC  Chapter  833.  Rights  and  benefits.  Section  8691  -  Fly¬ 
ing  officer  rating;  qualifications.  10  USC  Chapter  837.  Decorations 
and  Awards.  Sections  8741  -  Medal  of  Honor;  award;  8742  Distin¬ 
guished  service  cross:  award;  8743  -  Distinguished  service  medal: 
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award;  8746  •  Silver  star:  award;  8749  -  Distinguished  flying  cross: 
award;  limitations;  8751  -  Service  medals:  issue,  replacement; 
availability  of  appropriations.  10  USC  Chapter  859,  Separation, 
Sections  8786-  Officer  considered  for  removal:  volunatry  retirement 
or  honorable  discharge;  severance  benefits;87%  -  OKicers  con¬ 
sidered  for  removal:  retirement  or  discharge.  10  USC  Chapter  863. 

,  Separation  or  Transfer  to  Retired  Reserve,  sections  8846  - 
Deferred  Officers;  8848  -  28  years:  reserve  first  lieutenants,  cap¬ 
tains,  majors,  and  lieutenant  colonels;  8851  •  Thirty  years  or  five 
years  in  grade:  reserve  colonels  and  brigadier  generals;  8852  -  Thir- 
U-five  years  or  five  years  in  grade:  reserve  major  generals;  8853  - 
Computation  of  years  of  service.  10  USC  Chapter  865,  Retirement 
for  Age,  Sections  8883  -  Age  60;  regular  commissioned  officers 
below  major  general;  8884  -  Age  60:  regular  major  generals  whose 
retirement  has  been  deferred;  8885  -  Age  62:  regular  major 
generals;  8886  -  regular  major  generals  whose  retirement  has  been 
deferred.  10  USC  Chapter  867,  Retirement  for  Length  of  Service, 
Sections  8911  -  Twenty  years  or  more;  regular  or  reserve  commis¬ 
sioned  officers;  8913  -  Twenty  years  or  more:  deferred  officers  not 
recommended  for  promotion;  8914  -  twenty  to  thirty  years:  regular 
enlisted  members  ;  8915  -  Twenty-five  years;  female  majors  except 
those  designated  under  section  8067(a>-(d>  or  (gHi)  of  this  title; 
8916  -  twenty-eight  years:  promotion-list  lieutenant  colonels;  8917  - 
Thirty  years  or  more;  regular  enlisted  members;  8918  -  Thirty  years 
or  more;  regular  commissioned  officers;  8921  -  Thirty  years  or  five 
years  in  grade:  promotion-list  colonels;  8922  -  Thirty  years  or  five 
years  in  grade:  regular  brigadier  generals;  8923  -  Thirty-five  years 
or  five  years  in  grade;  regular  major  generals;  8924  -  Forty  years  or 
more;  Air  Force  officers.  10  USC  Chapter  901,  Training  generally. 
Sections  9301  -  Members  of  Air  Force:  detail  as  students,  observers 
and  investigators  at  educational  institutions,  industrial  plants,  and 
hospitals;  and  9302  -  Enlisted  members  of  Air  Force;  schools.  10 
use  Chapter  903,  United  States  Air  Force  Academy,  Sections  9342 
-  Cadet;  appointment;  numbers,  territorial  distribution  ;  9344  - 
Selection  of  persons  from  Canada  and  American  Republics;  9345  - 
Selection  of  Filipinos.  32  USC  Chapter  1,  Organization,  sections 
102  -  General  policy;  and  104  -  units:  location;  organization;  com¬ 
mand.  32  USC  Chapter  3,  Personnel,  Section  307  -  Federal  recogni¬ 
tion  of  officers:  examination,  certification  of  eligibility.  .32  USC 
Chapter  7,  Services  ,  supplies,  etc..  Section  709  -  Caretakers  and 
clerks.  37  USC  Chapter  3,  Basic  Pay,  Section  308  -  Special  pay. 
reenlistment  bonus;  313  -  Special  pay:  medical  officers  who  execute 
active  ditty  agreements.  37  USC  Chapter  7,  Allowances,  Section 
407  -  Travel  and  transportation  allowances:  dislocation  allowance. 
37  USC  Chapter  10, 

Rontlnc  uses  of  records  Baiataincd  in  the  systen,  inclnding  catego¬ 
ries  of  nsers  and  the  purposes  of  sack  uses:  The  Air  Force  operates 
what  is  essentially  a  centralized  personnel  management  system  in 
an  environment  that  is  widely  dispersed  geographically  and  encom¬ 
passes  a  population  that  is  quite  diverse  in  terms  of  qualifications, 
experience,  military  status  and  needs.  There  are  three  major  cen¬ 
ters  of  Air  Force  personnel  management:  Washington,  D.C.,  where 
most  major  policy  and  long-range  planning/programming  decisions 
are  made;  the  Air  Force  Military  Personnel  Center  at  Randolph 
AFB,  Tx.,  which  performs  most  personnel  operations-type  func¬ 
tions  for  the  active  duty  components  of  the  force;  and  the  Air 
Reserve  Personnel  Center  at  Denver  Co.,  which  performs  certain 
operational  functions  for  the  Reserve  components  of  the  force.  Of¬ 
fices  at  Major  Command  Headquarters,  State  Adjutant  General, 
and  Air  Force  Bases  perform  operational  tasks  pertaining  to  the 
population  for  which  they  are  responsible.  The  structure  of  the  Air 
Force  and  its  personnel  management  system,  the  composition  of 
the  force,  and  the  Air  Force's  stated  objective  of  treating  its  people 
as  individuals,  i.e.,  giving  due  consideration  to  their  desires,  needs 
and  goals,  demand  a  dynamic  data  system  that  is  capable  of  sup¬ 
porting  the  varying  needs  of  the;  personnel  managers  at  each 
echelon  and  operating  locations.  It  is  to  this  purpose  that  the  data 
in  the  Advanced  Personnel  Data  System  is  collected,  maintained, 
and  used.  A.  ROUTINE  USES  WITHIN  THE  AIR  FORCE  -  IN¬ 
TERNAL  TO  THE  PERSONNEL  COMMUNITY:  HQ  USAF. 
WASHINGTON,  DC:  Deputy  Chief  of  Staff.  Personnel  and  his  im¬ 
mediate  staff;  Director  of  Personnel  Plans;  Director  of  Personnel 
Programs;  Assistant  for  General  Officer  Matters;  Assistant  for 
Colonel  Assignments;  Reserve  Personnel  Division;  Air  National 
Guard  Personnel  Division;  and  The  Surgeon  General,  the  Chief  of 
AF  Chaplains  and  the  Staff  Judge  Advocate,  each  of  which  per¬ 
form  certain  Personnel  functions  within  their  area  of  responsibility. 
Data  from  the  central  data  base  at  the  AFMPC  is  furnished 
Washington  area  agencies  by  retrieval  from  the  computer  at  Ran¬ 
dolph  via  remote  access  devices  and  by  provision  of  recurring 


products  containing  required  management  information,  including 
computer  tape  files  which  are  used  as  input  to  unique  systems  with 
which  APDS  interfaces.  Although  most  of  the  data  is  used  by  pol¬ 
icy  makers  to  develop  long-term  plans  and  programs  and  track 
progress  toward  established  goals,  some  individual  data  is  pro¬ 
vided/retrieved  to  support  actions  taken  on  certain  categories  of 
persons  managed  by  offices  in  the  headquarters  e.g.  General  Of- 
hcers.  Colonels,  Air  National  Guard  personnel,  etc.  AIR  FORCE 
MILITARY  PERSONNEL  CENTER  (AFMPC).  RANDOLPH 
AFB,  TX.  Personnel  managers  at  AFMPC  use  the  data  in  APDS  to 
make  decisions  on  individual  actions  to  be  taken  in  areas  such  as 
personnel  procurement,  education  and  training,  classification,  as¬ 
signment,  career  development,  evaluation,  promotion,  compensa¬ 
tion.  casualty  and  personal  affairs,  separation  and  retirement.  AIR 
RESERVE  PERSONNEL  CENTER  (ARPC),  DENVER. 
COLORADO.  Personnel  managers  at  ARPC  perform  many  of  the 
same  functions  for  the  Reserve  components  of  the  Air  Force  as  the 
managers  at  AFMPC  perform  for  the  active  duty  force.  As  with  the 
Washington  area,  ARPC  obtains  data  from  the  central  data  base  at 
AFMPC  by  retrieval  through  remote  terminals  and  recurring  output 
products  containing  information  necessary  to  their  management 
processes.  MAJOR  COMMAND  HEADQUARTERS.  Standard 
major  command  headquarters  personnel  operations  are  supported 
by  the  standard  content  of  APDS  records  provided  them  by 
AFMPC.  In  addition,  there  is  provided  in  the  APDS  record  an  'add¬ 
on  area'  which  the  commands  are  authorized  to  use  for  the  storage 
of  data  which  will  assist  them  in  fulfilling  unique  personnel 
management  requirements  generated  by  their  mission,  structure, 
geographical  location,  etc.  The  standard  functions  performed  fall 
generally  under  the  same  classifications  as  those  in  AFMPC,  e.g., 
assignment,  classification,  separation,  etc.  Non-standard  usageg  in¬ 
clude  provisions  of  unique  aircrew  data,  production  of  specially- 
tailored  name  listing,  control  of  theatre  oriented  training,  etc.  Some 
commands  use  APDS  data  -  both  standard  and  add-on  as  input  to 
unique  command  systems,  which  are  seperately  described  in  the 
Federal  Register.  CONSOLIDATED  BASE  PERSONNEL  OF¬ 
FICES  (CBPO).  CBPOs.  which  represent  the  base-level  aspect  of 
APDS,  are  the  prime  point  of  system-to-people  interface.  Supplied 
with  a  standard  data  base  and  system,  CBros  provide  personnel 
management  support  to  commanders  and  supervisors  on  a  daily 
basis.  Acting  on  receipt  of  data  from  higher  headquarters,  primarily 
by  means  of  transactions  pfbeessed  through  APDS,  they  notify 
people  of  selection  for  reassignment,  promotion.  ap¬ 
proval/disapproval  of  requests  for  separation  and  retirement,  and 
similar  personnel  actions.  When  certain  events  occur  on  an  in¬ 
dividual  at  the  local  level,  e.g.,  volunteer  for  overseas  duty,  reduc¬ 
tion  in  grade,  change  in  marital  status,  application  for  retirement, 
etc.,  the  CBPO  enters  transactions  into  the  vertical  system  to  trans¬ 
mit  the  requisite  information  to  other  management  levels  and  -up¬ 
date  the  automated  records  resident  at  those  levels.  CBPOs  too  are 
allotted  an  'add-on'  area  in  the  computer  record  which  they  use  to 
support  local  management  unique  requirements  such  as  local  train¬ 
ing  scheduling,  unique  locator  listing,  urinalysis  testing  scheduling, 
etc.  B.  ROUTINE  USES  WITHIN  THE  AIR  FORCE  -  EXTER¬ 
NAL  TO  THE  PERSONNEL  COMMUNITY  1.  HEADQUAR¬ 
TERS  USAF/AFMPC  INTERFACES:  Automated  interfaces  exist 
between  the  APDS  central  site  files  and  the  following  systems  of 
other  functions:  a.  The  Flight  Records  Data  System  (FRDS)  main¬ 
tained  by  the  Air  Force  Inspection  and  Safety  Center  (AFISC)  at 
Norton  AFB,  CA.  (1)  Certain  personnel  identification  data  on  rated 
officers  is  transferred  monthly  to  the  FRDS.  This  data  flow  creates 
the  basic  identifying  data  in  the  FRDS,  insures  compatability  wkb 
the  APDS,  and  precludes  duplicative  data  collection  and  input 
generation  by  the  AFISC.  (2)  Update  of  the  personnel  data  to  the 
FRDS  generates  return  flow  of  flying  hour  data  which  is  used  at 
AFMPC  for  rated  resource  distribution  management,  b.  The  Master 
Military  Pay  Account  (MMPA),  is  the  Joint  Uniform  Military  Pay 
System  (JUMPS)  centralized  pay  file  maintained  by  the  Air  Force 
Accounting  and  Finance  Center  (AFAFC)  at  Denver,  CO.  The 
APDS  transfers  certain  pay  related  data  as  changes  occur  to  update 
the  MMPA.  e.g.,  promotions,  accessions,  separations/retirements, 
name,  SSAN,  grade.  These  data  provide  criteria  for  the  AFAFC  to 
determine  specific  pay  entitlements,  c.  The  AFAFC  maintains  a 
separate  pay  system  for  Air  National  Guard  and  Air  Force  Reserve 
personnel  called  the  Air  Reserve  Pay  and  Allowances  System 
(ARPAS).  (1)  APDS  outputs  certain  pay  related  data  to  ARPAS  as 
changes  occur,  e.g.,  retirements/  separations,  promotions,  name, 
SSAN,  grade.  These  data  form  the  criteria  for  the  AFAFC  to  deter¬ 
mine  specific  Reserve  pay  entitlements.  (2)  ARPAS  outputs  data' 
which  affect  accumulated  point  credits  for  Air  National  Guard/ 
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Reserve  participation  to  AFMPC  for  update  of  the  Point  Credit  Ac¬ 
counting  and  Reporting  System  (PCARS),  a  component  of  APDS. 
PCARS  also  receives  monthly  input  from  Hq  Air  University  which 
updates  point  credits  as  a  result  of  completing  an  Extension  Cour¬ 
ses  Institute  correspondence  program,  d.  AFAFC  provides  data  on 
Variable  Incentive  Pay  (VIP)  for  Medical  Officers  which  is  used  to 
update  a  special  control  file  within  APDS  and  produce  necessary 
reports  for  management  of  the  VIP  program,  e.  Air  Training  Com¬ 
mand  operates  a  system  called  PACE  (Processing  and  Classification 
of  Enlistees)  at  Lackland  AFB  TX.  From  that  system  data  is  fed  to 
AFMPC  to  initially  establish  the  APDS  record  on  an  Air  Force  en¬ 
listee.  f.  On  a  monthly  basis,  copies  of  the  APDS  master  Personnel 
File  are  provided  to  the  Human  Resources  Laboratory  at  Brooks 
AFB,  TX,  where  they  are  used  as  a  statistical  data  base  for 
research  purposes,  g.  On  a  quarterly  basis,  AFMPC  provides  the 
USAF  School  of  Aerospace  Medicine  with  data  concerning  name, 
SSAN  and  changes  in  base  and  command  of  assignment  of  flying 
personnel.  The  data  reflects  significant  medical  problems  in  the  fly¬ 
ing  population,  h.  A  complete  printout  of  APDS  data  pertaining  to 
an  individual  is  included  in  his  Master  Personnel  Record  when  it  is 
forwarded  to  National  Personnel  Records  Center,  i.  APDS  data  is 
provided  to  the  Contingency  Planning  Support  Capability  (CPSC)  at 
seven  major  command  headquarters:  Tactical  Air  Command, 
Strategic  Air  Command,  Military  Airlift  Command,  Aerospace 
Defense  Command,  Air  Force  Communications  Service,  United 
States  Air  Forces,  Europe,  and  Pacific  Air  Forces.  A  record 
identifiable  by  individual's  name  and  SSAN  provides  contingency 
and/or  manning  assistance  temporary  duty  (TDY)  being  performed 
by  the  individual.  Record  is  destroyed  upon  completion  of  the 
TDY.  Statistical  records  (gross  statistics  by  skill  and  unit)  are  also 
generated  for  CPSC  from  APDS  providing  force  availability  esti¬ 
mates.  CPSC  is  described  separately  in  the  Federal  Register.  2. 
BASE  LEVEL  (CBPO)  INTERFACES;  Certain  interfaces  have 
'oeen  established  at  base  level  to  pass  data  from  one  functional 
system  to  another.  The  particular  mode  of  interface  depends  on  the 
needs  of  the  receiving  function  and  the  capabilities  of  the  system  to 
produce  the  necessary  data;  a.  The  Flight  Management  Data 
System  (FMDS)  receives  an  automated  flow  of  selected  personnel 
data  on  flying  personnel  as  changes  occur.  This  data  consists 
primarily  of  assignment  data  and  service  dates  which  the  base  flight 
manager  uses  to  determine  appropriate  category  of  aviation  duty 
which  is  reflected  by  designation  of  an  Aviation  Service  Code.  The 
FMDS  outputs  aviation  service  data  as  changes  occur  to  the 
BLMPS.  These  data  subsequently  flow  to  the  APDS  central  site 
files  at  AFMPC  so  it  is  available  for  resource  management  deci¬ 
sions.  b.  The  Medical  Administration  Management  System 
(MAMS),  currently  being  developed  and  tested,  will  receive  flow  of 
selected  assignment  data  as  changes  occur  for  personnel  assigned 
to  medical  activities.  MAMS  will  use  these  data  to  align  assigned 
personnel  with  various  cost  accounting  work  centers  within  the 
medical  activity  and  thus  he  able  to  track  manpower  expenditure  by 
sub-activities,  c.  The  Automated  Vehicle  Operator  Record  (AVOR) 
is  being  developed  to  support  motor  vehicle  operator  management. 
Approximately  IIS  characters  of  vehicle  operator  data  will  be  in¬ 
corporated  into  the  BLMPS  data  base  during  FY76  for  both  milita¬ 
ry  and  civilian  personnel  authorized  to  operate  government  motor 
vehicles  and  selected  personnel  data  items  (basic  identification 
data)  will  be  authorized  for  access  by  the  vehicle  operator 
managers.  The  base  Chief  of  Transportation  will  be  responsible  for 
accuracy  of  this  data  and  will  be  the  responsible  official  for  actions 
associated  with  the  Privacy  Act  of  1974.  d.  Monthly,  a  magnetic 
tape  is  extracted  from  BLMPS  containing  selected  assignment  data 
on  all  assigned  personnel.  This  tape  is  transferred  to  the  base  Ac¬ 
counting  and  Finance  Office  for  input  into  the  Accounting  Opera¬ 
tions  System.  This  system  uses  these  data  to  derive  aggregate  base 
manpower  cost  data.  e.  A  procedure  is  designed  into  BLMPS  to 
output  selected  background  data  in  a  pre-defined  printed  format  for 
personnel  being  administered  military  justice.  This  output  is  in¬ 
itiated  upon  notification  by  the  base  legal  office.  The  data  is  for¬ 
warded  to  the  major  command  where  it  is  input  into  the  Automated 
Military  Analysis  and  Management  System  (AMJAMS).  f.  The 
BLIMPS  output  (^n  an  event-oriented  basis)  pay-affecting  transac¬ 
tions  such  as  certain  promotions,  accessions,  and  assign¬ 
ments/reassignments,  to  AFAFC,  where  the  data  is  entered  into  the 
JUMPS.  C.  ROUTINE  USES  EXTERNAL  TO  THE  AIR  FORCE, 
TO  THE  OFFICE  OF  THE  SECRETARY  OF  DEFENSE  (OSD). 
Individual  information  is  provided  to  offices  in  OSD  on  a  recurring 
basis  to  support  top-level  management  requirements  within  the  De¬ 
partment  of  Defense.  Examples  are  the  DOD  Recruiter  File  to  the 
Assistant  Secretary  for  Manpower  and  Reserve  Affairs  (MARA),  a 


magnetic  tape  extract  of  military  personnel  records  (RCS: 
DDM(SA)122I)  to  MARA,  input  to  the  Reserve  Component  Com¬ 
mon  Personnel  Data  System  to  MARA,  and  the  Post  Career  Data 
File  to  MARA.  2.  TO  OTHER  DEFENSE  AGENCIES  APDS  sup¬ 
ports  other  components  of  DOD  by  provision  of  individual  data  in 
support  of  programs  operated  by  those  agencies.  Examples  are  the 
Selected  Officer  List  to  the  Defense  Intelligence  Agency  for  use  in 
monitoring  a  classified  training  program  and  the  Defense  System 
Management  School  (DSMS)  Track  Record  System  to  DSMS  for 
use  in  evaluating  the  performance  of  graduates  of  that  institution. 
An  extract  file  on  Air  National  Guard  Technicians  is  provided  the 
National  Guard  Computer  Center.  3.  OTHER  GOVERN- 
MENT/QUASI-GOVERNMENT  AGENCIES.  Information  used  in 
analysing  officer/airman  retention  is  provided  RAND  Corporation. 
Data  on  prior  service  personnel  with  military  service  obligations  is 
forwarded  to  the  National  Security  Agency.  Lists  of  officers 
selected  for  promotion  and/or  appointment  in  the  Regular  Air  Force 
are  sent  to  ^e  Office  of  the  President  and/or  the  Congress  of  the 
United  States  for  review  and  confirmation.  Certain  other  personnel 
information  is  provided  these  and  other  government  agencies  upon 
request  when  such  data  is  required  in  the  performance  of  official 
duties.  Selected  personnel  data  is  provided  foreign  governments, 
US  governmental  agencies,  and  other  Uniformed  Services  on 
USAF  personnel  assigned  or  attached  to  them  for  duty.  Examples; 
the  government  of  Canada,  Federal  Aviation  Administration,  US 
Army,  Navy,  etc.)  4.  LITIGATION.  Information  from  APDS  may 
be  used  in  litigation  in  the  event  that  the  United  States,  its  officers, 
or  its  employees  are  involved  in  the  ligigation.  S.  MISCELLANE¬ 
OUS.  Lists  of  individuals  selected  for  promotion  or  appointment, 
who  are  being  reassigned,  who  die,  or  who  are  retiring  are  provided 
to  unofficial  publications  such  as  the  Air  Force  Times,  along  with 
other  information  of  interest  to  the  general  Air  Force  public.  Infor¬ 
mation  from  APDS  support  a  world-wide  locator  system  which 
responds  to  queries  as  to  the  location  of  individuals  in  the  Air 
Force.  Material  for  preparing  mailing  labels  is  furnished  commercial 
publishing  or  mailing  firms  working  under  contract  to  the  Air  Force 
who  print  or  mail  quasi-official  publications  to  specified  portions  of 
the  Air  Force  population,  e.g.,  retired  personnel,  widows,  etc. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drams. 

Maintained  on  computer  paper  printouts. 

Maintained  on  microfiche. 

*  Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identification  number  or  sysiem  identifier. 

The  primary  individual  record  identifier  in  APDS  is  SSAN. 
Some  files  are  sequenced  and  retrieved  from  by  other  identifiers; 
for  instance,  the  assignment  action  record  is  identified  by  an  as¬ 
signment  action  numlwr.  Additionally,  at  each  echelon  there  exists 
computer  programs  to  permit  extraction  of  data  from  the  system  by 
constructing  an  inquiry  containing  parameters  against  which  to 
match  and  select  records.  As  an  example,  an  inqui^  can  be  written 
to  select  all  Captains  who  are  F-15  pilots,  married,  stationed  at 
Randolph  AFB,  who  possess  a  master's  degree  in  Business  Ad¬ 
ministration;  then  display  name,  SSAN.  number  of  dependents  and 
duty  location.  At  AFMFC  and  CBPO,  there  is  the  added  capability 
of  selecting  an  individual's  record  or  certain  pre-formatted  informa¬ 
tion  by  SSAN  on  an  immediate  basis  using  a  teletype  or  cathode 
ray  tube  display  device.  High-speed  line  printers  located  in  the 
Washington  DC  area  and  at  ARK  permit  the  transmission  of  high 
volume  products  to  and  for  the  use  of  Personnel  managers  at  those 
locations. 

Safegnards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Records  are  siored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  stored  in  vaults. 

Records  are  stored  in  'locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 
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Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Preceding  retention  statement  applies  to  Analog  output  products 
of  the  Advanced  Personnel  Data  System.  Data  stored  digitally 
within  system  is  retained  only  for  the  period  required  to  satisfy 
recurring  processing  requirements  and/or  historical  requirements. 
Files  with  a  retention  period  of  364  days  or  less  are  automatically 
released  at  the  end  of  their  specified  retention  period.  'Permanent 
history*  files  are  retained  for  10  years.  Files  365  or  more  days  old 
are  defined  as  'historical  files'  and  are  not  automatically  released. 
Retention  periods  for  categories  of  APDS  files  are  as  follows:  If 
cycle  in  which  a  program  or  series  of  programs  creating  output  is 
daily,  and  the  created  magnetic  tape  file  will  be  used  for  processing 
of  next  daily,  then  the  retention  will  be  not  greater  than  10  days.  If 
cycle  in  which  a  program  or  series  of  programs  creating  output  is 
daily,  and  the  created  magnetic  tape  file  will  be  used  for  processing 
of  next  daily,  which  is  also  used  for  processing  of  weekly  runs, 
then  the  retention  will  be  not  greater  than  20  days.  If  cycle  in 
which  a  program  or  scries  of  programs  creating  output  is  daily,  and 
the  created  magnetic  tape  file  will  be  used  for  processing  of  next 
weekly,  then  the  retention  will  be  not  greater  than  20  days.  If  cycle 
in  which  a  program  or  series  of  programs  creating  output  is  daily, 
and  the  created  magnetic  tape  file  wiU  be  used  for  processing  of 
next  weekly,  which  is  also  used  for  processing  of  monthly  runs, 
then  the  retention  will  be  not  greater  than  30  days.  If  cycle  in 
which  a  program  or  series  of  programs  creating  output  is  weekly, 
and  the  created  magnetic  tape  file  will  be  used  for  processing  of 
next  weekly,  then  the  retention  will  be  not  greater  than  20  days.  If 
cycle  in  which  a  program  or  series  of  programs  creating  output  is 
weekly,  and  the  created  magnetic  tape  file  will  be  used  for 
processing  of  next  weekly,  which  is  also  used  for  processing  of 
monthly  runs,  then  the  retention  will  be  not  greater  than  30  days.  If 
cycle  in  which  a  program  or  series  of  programs  creating  output  is 
monthly,  and  the  created  magnetic  tape  file  will  be  used  for 
processing  of  next  monthly,  then  the  retention  will  be  not  greater 
than  30  days.  If  cycle  in  which  a  program  or  series  of  programs 
creating  output  is  monthly,  and  the  created  magnetic  tape  file  will 
be  used  for  processing  of  next  monthly,  which  is  also  used  for 
processing  of  quarterly  runs,  then  the  retention  will  be  not  greater 
than  90  days.  If  cycle  in  which  a  program  or  series  of  programs 
creating  output  is  monthly,  and  the  created  magnetic  tape  file  will 
be  used  for  processing  of  next  monthly,  which  is  also  used  for 
processing  of  Semi-Annual  run,  then  the  retention  wiU  be  not 
greater  than  190  days.  If  cycle  in  which  a  program  or  series  of  pro¬ 
grams  creating  output  is  monthly,  which  is  also  used  for  processing 
of  annual  runs,  then  the  retention  will  be  not  greater  than  365  days. 
If  cycle  in  which  a  program  or  series  of  programs  creating  output  is 
monthly,  and  the  created  magnetic  tape  file  will  be  used  for 
processing  of  next  monthly,  which  is  also  used  for  processing  of 
permanent  history,  then  the  retention  will  be  not  greater  than  999 
days.  If  cycle  in  which  a  program  or  series  of  programs  creating 
output  is  quarterly,  and  the  created  magnetic  tape  file  will  be  used 
for  processing  of  next  quarterly,  then  the  retention  will  be  not 
greater  than  90  days.  If  cycle  in  which  a  program  or  series  of  pro¬ 
grams  creating  output  is  quarterly,  and  the  created  magnetic  tape 
file  will  be  used  for  processing  of  next  quarterly,  which  is  also  used 
for  processing  of  semi-annual  run,  then  the  retention  will  be  not 
greater  than  190  days.  If  cycle  in  which  a  program  or  series  of  pro¬ 
grams  creating  output  is  quarterly,  and  the  created  magnetic  tape 
file  will  be  used  for  processing  of  next  quarterly,  which  is  also  used 
for  processing  of  anannual  runs,  then  the  retention  will  be  not 
greater  than  365  days.  If  cycle  in  which  a  program  or  series  of  pro¬ 
grams  creating  output  is  quarterly,  and  the  created  magnetic  tape 
file  will  be  used  for  processing  of  next  quarterly,  which  is  also  used 
for  processing  of  permanent  history,  then  the  retention  will  be  not 
greater  than  9^  days.  If  cycle  in  which  a  program  or  series  of  pro¬ 
grams  creating  output  is  semi-annual,  and  the  created  magnetic  tape 
file  will  be  used  for  processing  of  next  semi-annual,  then  the  reten¬ 
tion  will  be  not  greater  than  190  days.  If  cycle  in  which  a  program 
or  series  of  programs  creating  output  is  semi-annual,  and  the 
created  magnetic  tape  file  will  be  used  for  processing  of  next  semi¬ 
annual,  which  is  also  used  for  processing  of  annual  runs,  then  the 
retention  will  be  not  greater  than  365  days,  created  magnetic  tape 


file  will  be  used  for  processing  of  permanent  history,  then  the  re¬ 
tention  will  be  not  greater  than  999  days.  If  cycle  in  which  a  pro¬ 
gram  or  series  of  programs  creating  output  is  annual,  and  the 
created  magnetic  tape  file  will  be  used  for  processing  of  next  an¬ 
nual,  then  the  retention  will  be  not  greater  than  365  days.  9If  cycle 
in  which  a  program  or  series  of  programs  creating  output  is  semi¬ 
annual,  and  the  If  cycle  in  which  a  program  or  series  of  programs 
creating  output  is  annual,  and  the  created  magnetic  tape  file  will  be 
used  for  processing  of  next  annual,  which  is  also  used  for 
processing  of  permanent  history,  then  the  retention  will  be  not 
greater  than  999  days.  If  the  program  or  series  of  programs  creating 
output  is  a  one  time  run,  and  the  file  will  be  used  for  processing  as 
required,  then  the  retention  will  be  lowest  possible  retention  com¬ 
mensurate  to  job  completion.  If  the  program  or  series  of  programs 
creating  output  is  compile  card  image  or  SOLT  tapes,  and  the 
created  magnetic  tape  file  will  be  used  for  processing  as  required 
run,  then  the  retention  will  be  not  greater  than  90  days  maximum. 

If  cycle  in  which  a  program  or  series  of  programs  creating  output  is 
as  required  runs,  and  the  created  magnetic  tape  file  will  be  used  fur 
processing  as  required,  the  retention  will  be  lowest  possible  reten¬ 
tion  commensurate  to  job  completion.  If  the  program  or  series  of 
programs  creating  output  is  test  files,  and  the  created  magnetic  tape 
hie  will  be  used  for  processing  as  required,  then  the  retention  will 
be  not  greater  than  30  days.  If  the  program  or  series  of  programs 
creating  output  is  print/punch  backup  and  the  created  magnetic  tape 
file  will  be  used  for  processing  as  required,  then  the  retention  will 
be  not  greater  than  10  days. 

System  maiuigcr(s)  and  address;  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Subordinate  system  managers  are:  A.  Director  of  Personnel  Data 
Systems,  Assistant  Deputy  Chief  of  Staff  for  Personnel  for  Military 
Personnel,  Air  Force  MUitary  Personnel  Center  (AFMPC),  Ran¬ 
dolph  AFB,  TX,  78148.  He  is  responsible  for  overall  APDS  design, 
maintenance  and  operation,  and  is  designated  the  Autodmated  Data 
Processing  System  Manager  for  all  Air  Force  personnel  data 
system.  B.  The  Director  of  Personnel  Data  Systems  at  each  Major 
Command  headquarters  for  systems  operated  at  that  level.  C.  The 
Chief,  CBPO,  at  Air  Force  insuUations  for  systems  operated  at 
that  level. 

NotfficatioB  pracednre:  Requests  from  individuals  for  notification 
as  to  whether  the  system  contains  a  record  on  them  should  be  ad¬ 
dressed  to  the  system  manager  of  the  operating  level  with  which 
they  are  concerned.  Persons  submitting  such  a  request,  either  per¬ 
sonally  or  in  writing,  must  provide  SSAN,  name,  and  military 
status  (active,  ANG/USAFR.  retired,  etc.  ANG  members  not  on 
extended  active  duty  may  submit  such  requests. to  the  appropriate 
State  Adjutant  General  or  the  Chief  of  the  servicing  ANG  CBPO. 
USAFR  personnel  not  on  extended  active  duty  may  submit  such 
requests  to  ARPC,  3800  York  St.,  Denver,  CO.  80205  or,  if  unit  as¬ 
signed,  to  the  Chief  of  the  servicing  CBPO  or  Consolidated 
Reserve  Personnel  Office.  Personal  visits  to  obtain  notification  may 
be  made  to  the  Military  Records  Review  Room,  Air  Force  Military 
Personnel  Center,  Randolph  AFB,  TX  78148,  the  Military  Records 
Review  Room,  Air  Reserve  Personnel  Center,  Denver  CO  80205; 
The  Office  of  the  Director,  National  Personnel  Records  Center 
(NPRC),  111  Winnebago  St.,  St.  Louis,  MO,  63118;  the  office  of 
the  Director  of  Personnel  Data  Systems  at  the  appropriate  major 
command  headquarters;  or  the  office  of  the  Chief  of  his  servicing 
CBPO.  Identification  will  be  based  on  presentation  of  DD  Form 
2AF,  Military  Identification  Card.  Authorization  for  a  person  other 
than  the  data  subject  to  have  access  to  an  individual's  records  must 
be  based  on  a  notarized  statement  signed  by  the  data  subject. 

Record  access  procedures:  Assistance  in  gaining  access  to  his 
records  will  be  provided  the  individual  by  the  appropnate  subor¬ 
dinate  system  manager  at  AFMPC,  ARPC.  NPRC,  major  command 
or  CBPO/CRPO 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager.  * 

Record  source  categories:  Information  obtained  from  educational 
institutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  automated  system  interfaces. 
Information  obtained  from  police  and  investigating  officers. 
Information  obtained  from  the  bureau  of  motor  vehicles. 
Information  obtained  from  a  state  or  local  government. 
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Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisioiis  of  the  act:  NONE 
F03S01  AFDPG  O 

System  name:  03S01  AFDPG  O  General  Officer  Personnel  Data 
System 

System  location:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

At  Air  Reserve  Personnel  Center,  3800  York  Street.  Denver.  CO 
80205. 

Categories  of  individuals  covered  hy  the  system:  Active  Duty/Air 
National  Guard/Reserve  General  Officers 
Categories  of  records  in  the  system:  Promotion  board  data,  effec¬ 
tiveness  reports,  'Career  Brief  data  and  cards.  Officers  Personnel 
Record,  Photos,  Award/Decoration  citations,  biographies,  letters  of 
appreciation  .retirement  letters,  dependent  data,  promotion  orders, 
assignment  orders,  assignment  preference  data  ,  demotion  data, 
frocking  letters,  case  studies,  training  points  sum  (Air  National 
Guard/Reserve  only),  language  data,  and  education  data;  and 
USAFR  and  Colonels  filling  General  Officer  position  listings. 

Anthortty  for  maintenance  of  the  system:  Title  10  United  States 
Code  -  Armed  Forces,  Chapter  803,  Department  of  the  Air  Force, 
Section  8012  and  Chapter  805,  The  Air  Force  Staff,  Sections  8032 
and  8034.  TiUe44USC  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Promotions,  assignment 
nominations/worksheets,  retirements,  congressional  inqui¬ 
ries/responses,  statistical  analysis,  force  structure  policies  and  his¬ 
tory  and  strength  history  .career  administration/planning,  career 
profiles.  Memorandums  for  Record  affecting  actions  taken  on 
general  officers,  vacancy  lists,  array  of  general  officers  by  tempo¬ 
rary/permanent  grade  and  mandatory  retirement  date,  seniority 
lists,  retirement  lists,  personnel  information  is  disclosed  as  directed 
to  agencies  within  OHice  of  the  Secretary  of  Defense  and  Office  of 
Management  and  Budget,  The  Office  of  the  President  and  The  Con¬ 
gress. 

Policies  and  practices  for  storing,  retrieving,  acceadng,  retainiug, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Maintained  in  visible  file  binders/cabinets/safes. 

Maintained  in  card  files. 

Retrievability:  Most  records  are  retrieved  by  last  name  and/or 
grade.  Case  studies,  statistical  analyses,  promotion  board  results, 
congressional  inquiries  and  responses  are  retrieved  by  topic  by*  year 
of  action. 

Safeguards:  Access  to  these  records  is  given  only  to  the  Chief  of 
Staff,  Deputy  Chief  of  Staff/Personnel,  Assistant  for  General  Of¬ 
ficer  Matters,  Chief  of  Air  Force  Reserve,  Chief  National  Guard 
Bureau,  and  Air  Reserve  Personnel  Center/Director  of  Reserve 
Record/DPFR;  and  RAND  Corporation,  and  the  assigned  of¬ 
ficers/noncommissioned  officers  and  civilian  and  clerical  help, 
totaling  approximately  20  people.  Security  procedures,  equivalent 
to  the  security  required  for  Confidential  and  Secret  data,  are  em¬ 
ployed. 

Retention  and  disposal:  Records  are  maintained  until  retirement 
of  the  officer  involved.  Case  studies,  statistical  analyses,  promotion 
board  results,  promotion  ballots,  vacancy  lists,  spread  sheets, 
seniority  lists,  retirement  lists  have  been  maintained  since  their 
respective  creation. 

System  manager(s)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

and  an  individual’s  full  name.  Social  Security  Account  Number, 
active  duty  grade  will  be  needed  to  process  written  requests.  An  in¬ 
dividual  may  visit  the  Pentagon,  Room  4E2I2,  the  Offide  of 
Assistant  for  General  Officer  Matters,  Headquarters  United  States 
Air  Force  (HQ  USAF/DPG),  to  obtain  the  information.  A  requester 
must  present  his  Military  Identification  Card  when  appearing  in 
person  and  requesting  personal  information.  When  requesting  per¬ 
sonal  information  in  writing,  the  requester  must  have  his  request 
notarized. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 


and  most  records  will  be  released  upon  request;  however,  any 
record,  the  release  of  which  is  questionable  jn  the  view  of  the 
Assistant  for  General  Officer  Matters,  will  be  cleared  for  release  by 
the  HQ  USAF  DCS  Personnel  before  it  is  finally  released  to  the  in¬ 
dividual. 

Coutesdug  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Personnel  Data  Base,  Member,  Inspec¬ 
tor  General  Investigations. 

Systems  exempted  from  certain  provisioas  of  the  act:  NONE 
F03591  DPMDQIA 

System  uauM:  03501  DPMDQIA  Military  Personnel  Records  System 
System  locatkm:  At  Headquarters  United  States  Air  Force, 
Washington  DC  20330. 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148. 

At  Air  Reserve  Personnel  Center,  3800  York  Street,  Denver,  CO 
80205. 

At  National  Personnel  Records  Center,  Military  Personnel 
Records,  9700  Page  Boulevard,  St.  Louis,  MO  63132. 

At  headquarters  of  the  major  commands  and  separate  operating 
agencies.  Official  mailing  addresses  are  in  the  Department  oif 
Defense  directory  in  the  appendix  to  the  Air  Force's  systems 
notice. 

At  consolidated  ase  personnel  offices.  At  State  Adjustment 
General  Office  of  each  respective  State,  District  of  Columbia  or 
Commonwealth  of  Puerto  Rico;At  Air  Force  Reserve  and  Air  Na¬ 
tional  guard  units,  official  mailing  addresses  are  in  the  Department 
of  Defense  Directory  in  the  Appendix  to  the  Component’s  Systems 
Notice. 

Categories  of  iudividuais  covered  by  the  system:  All  Air  Force  ac¬ 
tive  duty  military  personnel. 

Officer  Correspondence  and  Miscellaneous  Document  Group 
(C&M)  at  Air  Force  Military  Personnel  Center  (AFMPC); 
Headquarters  United  States  Air  Force  (HQ  USAF)  Selection 
Record  Group  (SR)  at  HQ  USAF.  Assistant  for  General  Officer 
Matters; 

Retired  Air  Force  general  officers.  Master  Personnel  Record 
Group  (MPeRGp)  at  AFMPC;  active  duty  colonels  at  HQ  USAF, 
Assistant  for  Senior  Officer  Management,  CAM  at  AFMPC, 

Air  Force  active  duty  officer  personnel.  MPeRGp  at  AFMPC, 
Officer  Command  Selection  Record  Group  (OCSR)  at  the  respec¬ 
tive  major  command  or  separate  operating  agency.  Field  Record 
Group  (FRGp)  at  the  respective  Air  Force  base  of  assign¬ 
ment/servicing  Consolidated  Base  Personnel  Office  (CBPO); 

Air  Force  active  duty  enhsted  personnel.  MPeRGp  at  AFMPC, 
FRGp  at  respective  servicing  CBPO,  Senior  Noncommissioned  Of¬ 
ficer  (NCO)  Selection  Folder  at  the  respective  servicing  CBPO; 
personnel  in  Temporary  Disability  Retired  List  (TDRL)  status. 
Missing  in  Action  (MIA),  Prisoner  of  War  (POW),  Dropped  From 
Rolls  (DFR),  MPeRGp  at  AFMPC;  Reserve  officers  MPeRGp  at 
Air  Reserve  Personnel  Center  (ARPC),  OCSR  at  the  respective  Air 
Force  (AF)  major  command  (MAJCOM)  when  applicable,  FRGp  at 
the  respective  unit  of  assignment  or  servicing  CBPO  or  Con¬ 
solidated  Reserve  Personnel  Office  (CRPO);  Reserve  airmen 
MPeRGp  at  ARPC,  FRGp  at  the  respective  unit  of  assignment  or 
servicing  CBPO/CRPO;  Air  National  Guard  (ANGUS)  officers 
MPeRGp  at  AR^,  OCSRat  the  respective  State  Adjutant  General 
Office,  FRGp  at  the  respective  unit  of  assignment,  ANGUS  airmen 
MPerGp  at  the  respective  State  Adjutant  General  Office,  FRGp  at 
the  respective  unit  of  assignment; 

Retired  Air  Force  military  personnel,  and  discharged  personnel 
MPeiGp  at  National  Personnel  Records  Center  (NPRC);  Air  Force 
Academy  cadets  MPeiGp  at  unit  of  assignment  CBPO. 

Categories  of  records  in  the  system:  Substantiating  documentation 
such  as  forms,  certificates,  administrative  orders  and  correspon¬ 
dence  pertaining  to  appointment  as  a  commissioned  officer,  warrant 
officer.  Regular  AF,  AF  Reserve  or  ANGUS;  enlist¬ 
ment/reenlistment/extension  of  enlistment;  assignment  Permanent 
Change  of  Station  (PCS)/Temporary  Duty  (TDY);  promo¬ 
tion/demotion;  identification  card  requests;  casualty;  duty  status 
changes  -  Absent  Without  Leave  (AWOL)/MIA/lH)W/Missing/ 
Deserter;  military  test  administration/results;  service  dates;  separa¬ 
tion;  discharge;  retirement;  security;  training.  Precision  Measure¬ 
ment  Equipment  (PME),  On  The  Job  Training  (OJT),  Technical, 
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General  Military  Training  (GMT),  commissioning,  driver;  academic 
education;  performance/effectiveness  reports;  records  corrections  - 
formal/informal;  medical  or  dental  treatmentyexamination;  fly¬ 
ing/rated  status  administration;  extended  active  duty;  emergency 
data;  line  of  duty  determinations;  human/personnel  reliability; 
career  counseling;  records  transmittal;  AF  reserve  administration; 

Air  National  Guard  administration;  board  proceedings;  personnel 
history  statements;  Veterans  Administration  compensations; 
disciplinary  actions;  record. extracts;  locator  information;  personal 
clothing/equipment  items;  passport;  classif icatioa;^  grade  data; 
Career  Reserve  applications/cancellations;  traffic  safety;  Unit  Mili¬ 
tary  Training;  travel  voucher  for  TDY  to  Republic  of  Vietnam;  de¬ 
pendent  data;  professional  achievements;  Geneva  Convention 
cards;  drug  abuse;  Federal  Insurance;  travel  and  duty  restrictions; 
Conscientious  Objector  status;  decorations  and  awards;  badges; 
Favorable  Communications  (colonels  only);  Inter-Service  transfers;  n 
pay  and  allowances;  combat  duty;  leave;  photographs;  Advanced 
Personnel  Data  System  products; 

Authority  for  maintenance  of  the  system:  Title  44,  United  States 
Code,  Section  3101:  Records  Management  by  Federal  Agencies; 
Records  Management  by  agency  heads;  general  duties 

Routine  uses  of  records  maintained  in  the  system,  including  categn- 
riesjof  users  and  the  purposes  of  sneh  uses:  In  addition  to  satisfying 
thelTitle  44  requirement  for  records  retention.  Military  Personnel 
Records  are  utilized  at  all  levels  of  Air  Force  personnel  manage¬ 
ment  within  the  agency  for  actions/processes  related  to  procure¬ 
ment,  education  and  training,  classification,  assignment,  career 
development,  evaluation,  promotion,  compensation,  sustentation, 
separation  and  retirement.  Military  Personnel  Records  are  routinely 
utilized  outside  the  Air  Force  for  actions/processes  related  to  as¬ 
signment  or  transfer  to  other  services  or  joint  service  organizations; 
compensation  claims  submitted  to  Veterans  Administration  Re¬ 
gional  Offices;  dependents  and  survivors  requesting  issuance  or 
determination  of  eligibility  for  identification  card  privileges; 
Civilian  Health  and  Medical  Program  of  the  Uniformed  Services 
(CHAMPUS)  eligibility  and  benefits  requests  -  copies  are  provided 
to  CHAMPUS,  Denver,  Colorado;  Immigration  and  Naturalization  - 
copies  are  provided  to  respective  local  Immigration  Office;  Unem¬ 
ployment  Compensation  Requests  -  verification  of  service  related 
information  provided  to  State  Unemployment  Compensation  (UCX) 
Office;  Vietnam  State  Bonus  -  information  provided  to  respective 
local  State  offices;  Civil  Service  requests  for  verification  of  milita¬ 
ry  service  for  benfits;  leave  or  Reduction  in  Force  (RIF)  purposes  - 
copies  provided  to  local  Civilian  Personnel  Office;  National  Ceme- 
tary  Burial/Headstone  cases  -  copies  provided  to  Superintendent 
National  Cemetaiy,  Army  Quartermaster  Corps,  Virginia;  World¬ 
wide  locator  inquiries  -  response  provided  to  legitimate  requests  in 
accordance  with  the  Freedom  of  Information  Act;  Dual  compensa¬ 
tion  cases  involving  former  officers  -  provided  to  establish  Civil 
Service  employee  tenure  and  leave  accrual  rate;  Social  Security 
Retirement  Credit  Verification  -  verification  of  service  data  pro¬ 
vided  to  substantiate  applicant’s  credit  for  Social  Security  compen¬ 
sation;  Soldiers  and  Sailors  Civil  Relief  Act  requests  -  verification 
of  service  -  related  information  provided  to  State  courts  in  civil  ac¬ 
tions;  Litigation  -  in  event  the  United  States,  its  officers  or  em¬ 
ployees  are  involved.  Changes  in  member's  ofGcial  records  regard¬ 
ing  name.  Social  Security  Account  Number,  date  or  place  of  birth 
or  home  of  record  -  required  information  provided  to  Director  of 
Selective  Service,  Federal  Bureau  of  Investigation,  and  Personnel 
Research  Division  of  the  Air  Force  Human  Resources  Laboratory 
at  Lackland  Air  Force  Base,  Texas.  Secretary  of  the  Air  Force 
Legislative  Liaison  releases  when  authorized  by  individual  con¬ 
cerned.  US  Department  of  Agriculture  for  investigative  and  audit 
procedures  ;US  Department  of  the  Treasury  for  Secret  Service  in¬ 
vestigations,  Coast  Guard  Activities  Bureaus  of  Customs,  Nar¬ 
cotics,  Engraving  and  Printing  and  Internal  Revenue  Service  for  of¬ 
ficial  activities;  US  State  Department,  Federal  Aviation  Agency  for 
background  investigations  of  employment  applicants;  Central  Intel¬ 
ligence  Agency  for  Investigations,  US  Postal  Service  for  Official 
Postal  Inspector  Duties,  General  Services  Administration  for  In¬ 
vestigation  of  Incumbant  Employees;  Department  of  Justice  for  In¬ 
vestigations  conducted  by  the  Federal  Bureau  of  Investigation  and 
Immigraton  and  Naturalization  Small  Business  Administration  for 
Investigations  cc  cerning  Loans,  National  Security  Agency  Review 
of  Records  for  Security  Investigations  United  States  Information 
Agency  for  Review  of  Records  for  Background  Investigations. 
United  States  Civil  Service  Commission  to  conduct  investigations 
either  by  personal  investigations  or  written  .inquiry  to  determine 
suitability,  eligibility,  or  qualifications  of  individuals  for  Federal 


employment.  Federal  contracts,  or  access  to  classified  information 
or  restricted  areas. 

Palkics  and  practices  for  storing,  retrieving,  accessiag,  retoisin|, 
and  disposing  of  records  in  the  system: 

Storage:  MainUined  in  file  folders. 

Placed  in  metal  file  containers  or  on  open  shelves. 

Retrievability:  Information  in  the  system  is  retrieved  by  last 
name,  first  name,  middle  initial  and  Social  Security  Account 
Num^r  (SSAN).  Records  stored  at  National  Personnel  Records 
Center  Center  are  retrieved  by  registry  number,  last  name,  first 
name,  middle  initial  and  SSAN. 

Safeguards:  The  prescribing  directive  for  the  Military  Personnel 
Records  System  requires  those  records  to  be  stored  (after  duty 
hours)  in  a  locked  building,  room  or  filing  cabinets.  Access  is 
specifically  limited  to  those  personnel  designated  by  the  Con¬ 
solidated  Base  Personnel  Office  (CBPO)  Chief  and  those  provisions 
for  access  and  release  of  information  contained  in  Air  Force  Regu¬ 
lation  31-6. 

Retention  and  dispoaal:  Those  documents  designated  as 
'Temporary*  in  the  prescribing  directive  remain  in  the  records  until 
their  obsolescence  (supersede,  member  terminates  his  status,  or 
retires)  when  they  are  removed  and  provided  to  the  individual  data 
subject.  Those  documents  designated  as  'Permanent'  remain  in  the 
military  personnel  records  system  permanently  and  are  retired  with 
the  master  personnel  record  group. 

System  managerfs)  and  addrem:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148  is  the  official  responsible  for  the  system  of  records.  In¬ 
dividuals  in  categories  included  above  may  deal  directly  with  agen¬ 
cy  officials  at  the  respective  records  Ircation  to  exercise  their 
rights  under  the  Act. 

Notffication  pracednre:  The  individual  data  subject  may  be 
notified  that  a  record  exists  on  him  by  submitting  a  request  to  or 
appearing  in  person  at  the  responsible  official's  office  or  the 
respective  repository  for  records  for  personnel  in  his  particular 
category  during  normal  duty  hours  any  day  except  Satur^y,  Sun¬ 
day  or  national  and  local  holidays.  The  Saturday  and  Sunday  ex¬ 
ception  does  not  apply  to  Reserve  and  National  Guard  units  during 
periods  of  training.  Response  to  written  requests  will  be  provided 
not  later  than  ten  days  foDowing  receipt  of  request.  The  System 
Manager  has  the  right  to  waive  these  requirements  for  personnel 
located  in  areas  designated  as  Hostile  Fire  Pay  areas. 

Record  aceem  procedures:  The  same  written  notification  or  per¬ 
sonal  visit  procedures  which  apply  to  notification  also  apply  to  ac¬ 
cess. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Sources  of  information  contained  in  the 
system  include  data  subject’s  applications,  requests,  personal  histo¬ 
ry  statements,  supervisors*  ev^uations,  correspondence  generated 
within  the  agency  in  the  conduct  of  official  business,  medical  treat¬ 
ment  records,  educational  institutions,  civil  authorities,  other  ser¬ 
vice  departments,  and  interface  with  the  Advanced  Persormel  Data 
System. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
FtSMl  DPMDR  P 

System  name:  03S0I  DPMDR  P  Military  Personnel  Microform 
Records  System 

System  location:  Air  Force  Military  Personnel  Center  (AFMPC), 
Randolph  Air  Force  Base,  Texas;  Headquarters  United  States  Air 
Force  (HQ  USAF),  Deputy  Chief  of  Staff,  Personnel,  Assistant  for 
General  Officer  Matters  (HQ  USAF/DPG);  HQ  USAF/Deputy 
Chief  of  Staff,  Personnel,  Assistant  for  Colonels'  Assignments  (HQ 
USAF/DPO),  HQ  USAF/Chief  of  Air  Reserve,  Personnel  Division 
(HQ  USAF/REP)  and  Air  National  Guard  (ANG),  Pentagon, 
Washington,  D.C.;  National  Personnel  Records  (Tenter,  (NPRC),  St 
Louis  MO.;  Air  Reserve  Personnel  Center  (ARPC),  Denver  CO. 

Categartes  of  individaato  covered  hy  the  system:  Records  are  main¬ 
tained  in  the  system  on  the  following  categories  of  personnel;  ac¬ 
tive,  Reserve  and  Air  National  Guard  (ANGUS)  general  officers  - 
officer  Correspondence  and  Miscellaneous  (C&M)  Document 
Group  at  AFMPC;  HQ  USAF  Selection  Record  Group  at  HQ 
USAF/DPG;  Retired  general  officers  (with  Pay)  -  Master  Personnel 
Record  Group  (MPerRGp)  at  AFMPC;  active  duty  officers  in  the 
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grade  of  colonel  -  HQ  USAF  Selection  Record  Group  at  AFMPC 
and  HQ  USAF/DPO;  Officer  C&M  Document  Group  at  AFMPC; 
active  duty  officers  -  MPerRGp  at  AFMPCr  active  duty  airmen  - 
MPerRGp  at  AFMPC;  Personnel  in  Temporary  Disability  Retire¬ 
ment  List  (TDRL),  Missing  in  Action  (MIA),  Prisoner  of  War 
(POW),  Dropped  from  rolls  status  -  MPerRGp  at  AFMPC;  Reserve 
officers  -  MPerRGp  at  ARPC;  Selection  Record  Group  at  HQ 
USAF/REP  and  NGB;  Retired  or  Discharged  Personnel  -  MPerRGp 
at  NPRC. 

Categories  of  records  ia  the  system:  Substantiating  documents 
such  as  forms,  certificates,  administrative  orders  and  correspon¬ 
dence  pertaining  to  appointment  as  a  commissioned  officer,  warrant 
officers.  Regular  AF,  AF  Reserve  or  ANGUS,*  enlist¬ 
ment/reenlistment/extension  of  enlistment,  promotion/demotion, 
identification  card  requests,  casualty,  duty  status  changes  -  Absent 
Without  Leave  (AWOL)/MIA/POW/Missing/Deserter,  service 
dates,  separation,  discharge,  retirement,  security,  training, 
(precision  measurement  equipment,  On-The-Job  technical.  General 
Military  Training  (GMT),  commissioning),  academic  education,  per¬ 
formance/effectiveness  reports,  records  corrections 
(formal/informal),  medical  or  dental  treatment/examination,  fly¬ 
ing/rated  status  administration,  extended  active  duty,  line  of  duty 
determinations,  human/personnel  reliability,  career  counseling, 
records  transmittal.  Air  Force  Reserve  administration,  ANG  ad¬ 
ministration,  board  proceedings,  personal  history  statement. 
Veterans  Administration  (VA)  compensations,  disciplinary  actions, 
record  extracts,  passport,  classification,  grade  data,  career  Reserve 
applications/cancellations,  professional  achievements,  drug  abuse. 
Federal  insurance,  travel  and  duty  restrictions,  conscientious  objec¬ 
tor  status,  decorations  and  awards,  badges,  favorable  communica¬ 
tions  (colonels  only),  Inter-Service  transfers,  photographs.  Ad¬ 
vanced  Personnel  Data  System  (APDS)  products. 

Authority  for  maiatenance  of  the  system:  Title  44  United  States 
Code,  Public  Printing  and  Documents,  Chapter  31,  Recor4s 
Management  by  Federal  Agencies,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  addition  to  satisfying 
the  Title  44  requirement  for  records  retention,  military  personnel 
records  are  utilized  at  all  levels  of  Air  Force  personnel  management 
within  the  agency  for  actions/processes  related  to  procurement, 
education  and  training,  classification,  assignment,  career  develop¬ 
ment,  evaluation,  promotion,  compensation,  sustentation,  separa¬ 
tion  and  retirement.  Military  Personnel  Records  are  routinely  util¬ 
ized  outside  the  Air  Force  for  actions/processes  related  to  assign¬ 
ment  or  transfer  to  other  services  or  joint  service  organizations; 
compensation  claims  submitted  to  VA  Regional  Offices  (VARO); 
dependents  and  survivors  requesting  issuance  or  determination  of 
eligibility  for  identification  card  privileges;  Civilian  Health  and 
Medical  Program  of  the  Uniformed  Services  (CHAMPUS)  eligibili¬ 
ty  and  benefits  requests  -  copies  are  provided  to  CHAMPUS, 
Denver,  Colorado;  Immigration  and  Naturalization  -  copies  are  pro¬ 
vided  to  respective  local  Immigration  Office;  Unemployment  Com¬ 
pensation  Requests  -  verification  of  service  related  information  pro¬ 
vided  to  State  UCX  office;  Vietnam  State  bonus  -  information  pro¬ 
vided  for  verification  of  military  service  for  benefits,  leave  or 
reduction  in  force  (RIF)  purposes  -  copies  provided  to  local  Civilian 
Personnel  Office;  National  Cemetary  Burial/  Headstone  casesTCO- 
pies  provided  to  Superintendent  National  Cemetary,  Army  Quarter¬ 
master  Corps,  Virginia;  Worldwide  locator  inquiries  -  response  pro¬ 
vided  to  legitimate  requests  in  accordance  with  the  Freedom  of  In¬ 
formation  Act;  Dual  compensation  cases  involving  former  officers  - 
provided  to  establish  Civil  Service  employee  tenure  and  leave  ac¬ 
crual  rate;  Social  Security  Retirement  Credit  Verification  -  verifica¬ 
tion  of  service  date  provided  to  substantiate  applicant’s  credit  for 
Social  Security  compensation;  Soldiers  and  Sailors  Civil  Relief  Act 
requests  •  verification  of  service-related  information  provided  to 
State  courts  in  civil  action;  Litigation-in  event  United  States,  its  of¬ 
ficers  or  employees  are  involved.  Records  correction  information 
pertaining  to  name.  Social  Security  Account  Number,  date  and 
place  of  birth  -  respective  information  provided  to  Selective  Ser¬ 
vice,  Federal  Bureau  of  Investigation  and  Human  Resources 
Laboratory,  Lackland  Air  Force  Base,  Texas.  Provided  to  U.  S. 
Department  of  Agriculture  for  investigative  annd  audit  purposes;  to 
U.  S.  Treasury  Department  for  Secret  Service  Investigations,  Coast 
Guard  activities.  Customs  Service,  Bureau  of  Narcotics,  Internal 
Revenue  Service  and  Bureau  of  Engraving  and  Printing  investiga¬ 
tive  activities;  U.  S.  State  Department  for  investigation  of  employ¬ 
ment  applications,  for  Central  Intelligence  Agency  investigations; 
U.  S.  Postal  Sefrvice  for  official  Postal  Inspector  duties;  U.  S. 


Federal  Aviation  Agency  for  investigation  of  employment  appllica- 
tions;  General  Services  Administration  for  employee  investigations; 

U.  S.  Department  of  Justice  for  Federal  Bureau  of  Investigation 
and  Immigration  and  Naturalizations,  Bureau  Investigations,  Small 
Business  Administration  for  investigation  concerning  loans;  Na¬ 
tional  Security  Agency  for  security  investigations;  U.  S.  Informa¬ 
tion  Agency  for  background  investigations.  United  States  Civil  Ser¬ 
vice  Commission  to  conduct  investigations  either  by  personal  in¬ 
vestigations  or  written  inquiry  to  determine  suitability,  eligibility,  or 
qualifications  of  individuals  for  Federal  employment.  Federal  con¬ 
tracts,  or  access  to  classified  information  or  restricted  areas. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  method  of  storage  is  Microfiche  placed  in  rotary 
power  files.  Computer  disk  resident  data  file  consists  of  Social 
Security  Account  Number  (SSAN)  and  disk  location  of  the  as¬ 
sociated  image  index  record.  Computer «disk  resident  date  (e.g., 
name,  SSAN)  describing  the  member  and  document  data  describing 
document  type,  date,  location  and  number  of  pages  contained  in 
each  document. 

Retrievahility:  Information  in  the  system  is  retrieved  by  SSAN, 
last  name,  first  name,  middle  initial,  action  identification  and/or 
document  identification  number.  Information  can  be;  displayed  via 
a  closed  circuit  television  subsystem;  produced  on  a  duplicate 
microfiche;  blown  back  to  hard  copy. 

Safegnards:  The  prescribing  directive  for  the  Military  Personnel 
Microform  Records  System  requires  records  to  be  stored  (after 
duty  hours)  in  a  locked  room  and  locked  power  files.  Access  is 
specifically  limited  to  those  personnel  designated  by  the  Systems 
Manager  and  those  provisions  for  access  and  release  of  informatkin 
contained  in  Air  Force  Regulation  31-6.  Users  are  granted  access  to 
the  system  if  authorized  and  are  screened  by  computer  software. 
Safety  files  and/or  alternate  site  files  exist  in  microfiche  format. 

Retention  and  dlipasal:  Those  documents  designated  as 
’Permanent’  remain  in  the  military  personnel  records  system  per¬ 
manently  and  are  retired  with  the  master  personnel  record  group. 

Syateni  managerfs)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148  is  the  official  responsible  for  the  system  of  records.  In¬ 
dividuals  in  specific  categories  listed  above  may  deal  directly  with 
agency  officials  at  respective  locations  to  exercise  their  rights 
under  the  Act. 

Notifkatton  procedure:  The  individual  data  subject  may  be 
notified  that  a  record  exists  on  him  by  submitted  a  request  to  or  ap¬ 
pearing  in  person  at  the  responsible  official’s  office  or  the  respec¬ 
tive  repository  for  records  for  personnel  in  his  particular  category 
during  normal  working  hours  any  day  except  Saturday,  Sunday  or 
national  and  local  holidays.  Response  to  written  requests  will  be 
provided  not  later  than  ten  days  following  receipt  of  request.  The 
System  Manager  has  the  right  to  waive  these  requirements  for  per¬ 
sonnel  located  in  areas  designated  as  Hostile  Fire  Pay  areas. 

Record  access  procedures:  The  same  written  notification  or  per¬ 
sonal  visit  procedures  which  apply  to  notification  also  apply  to  ac¬ 
cess. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Sources  of  information  contained  in  the 
system  include  the  member,  data  subject’s  applications,  requests, 
personal  history  statements,  supervisors'  evaluations,  correspon¬ 
dence  generated  within  the  agency  in  the  conduct  of  official  busi¬ 
ness,  medical  treatment  records,  educational  institutions,  civil 
authorities,  other  service  departments,  and  interface  with  the  Ad¬ 
vanced  Personnel  Data  System. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501  DPMSG  N 

System  name:  03501  DPMSG  N  Application  for  Appointment  and 
Extended  Active  Duty  Files. 

System  location:  At  Air  Force  Military  Personnel  Center,  Ran¬ 
dolph  Air  Force  Base,  TX  78148. 

Categories  of  individnals  covered  by  the  system:  All  civilian  and 
United  States  (US)  Armed  Forces  military  members  who  are  apply¬ 
ing  for  appointment/reappointment  to  United  States  Air  Force 
Reserve  (USAFR)  affiliation  or  Application  for  Extended  Active 
Duty  (AD)  with  the  USAF;  extended  duty  with  the  United  States 
Air  Force  (USAF)  Medical  Service. 
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Categories  of  records  ia  tiM  system:  Application  for  Appointment 
and  Extended  Active  Duty  Files  Report  of  Medical  Examination; 
Statement  of  Personal  History;  Fingerprint  Card;  National  Agency 
Check  Request;  State  License/Registration  (Current  State  License 
or  State  Registration  is  normally  required  on  Medical  Co^s  (MC), 
Nurse  Corps  (NC),  Veterinary  Corps  (VC),  and  some  BioMedkal 
Service  Corps  (BSC);  Variable  Incentive  Pay  (VIP)  Agreement, 
Variable  Incentive  Pay  Agreement  required  on  MC  applicants;  Let¬ 
ters  of  Recommendation,  Letters  of  Reference  as  directed  or  as 
required;  Application  for  Appointment  as  Reserves  of  the  AF  or 
USAF  without  component;  Conditional  Release  (Conditional 
release  must  be  obtained  for  applicants  from  United  States  Army 
Reserve  (USAR)  or  United  States  Naval  Reserve  (USNR);  Report 
of  Separation  from  Active  Duty;  Transcripts/Diploma  (All  trans¬ 
cripts  and  diploma  required  to  establish  eligibility);  Record  of  Per¬ 
sonnel  Security  Investigation  and  Clearance;  Record  of  Disenroll- 
ment  from  Officer  Candidate  Type  Training;  USAF  Drug  Abuse 
Certificate;  Air  Force  Officer  Qualifying  Teat  (AFOQT),  Required 
for  Medical  Service  Corps  (MSC)  applicants  only;  Certificate  of 
Citizenship  (furnished  by  those  persons  not  bom  in  US);  Statement 
of  Degree  Confirm  (For  those  applicants  who  have  not  yet 
completed  degree  requirements,  a  letter/statement  from  the  Dean  of 
the  college  they  are  attending  is  required  to  confirm  the  fact  that 
they  are  enrolled,  type  of  degree  they  will  attain,  day,  month  and 
year  of  graduation  followed  up  by  submitting  a  final  transcript  and 
diploma);  Education  Council  for  Foreign  Medical  Graduates 
(ECFMG),  (Required  on  those  MC  where  applicable). 

Auth«rity  for  maintenance  of  the  system:  Title  10,  United  States 
Code  (USC),  Armed  Forces  -  Chapter  803,  Department  of  the  Air 
Force,  Sketion  8012; 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Medical  Person¬ 
nel  Programs  and  Analysis  Branch  for  the  following  officer 
procurement  purposes:  To  select  and  appoint  or  reappoint  appli¬ 
cants  to  all  corps  (MC,  DC,  VC,  NC,  BSC  and  MSC)  of  the  USAF 
Medical  Service;  and  to  select  and  process  officers  of  the  USAF 
Medical  Service  of  the  Air  National  Guard  of  the  United  States 
(ANGUS)  and  United  States  Air  Force  Reserve  (USAFR)  for  ex¬ 
tended  active  duty. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  o(^ records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievahility:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  If  selected  for  appointment  or  reappoint¬ 
ment  and  Extended  Active  Duty  (EAD),  records  become  the 
Master  Personnel  Record  and  are  forwai^ed  to  the  applicable 
Utilization  and  Assignment  Branch  to  send  to  Air  Reserve  Person¬ 
nel  Center  (ARPC),  Denver,  Colorado  for  further  dissemination  as 
required.  An  abbreviated  reference  file  of  selected  documents  is 
maintained  by  the  applicable  utilization  and  assignments  branch.  If 
not  selected,  records  are  maintained  for  one  year  then  destroyed  by 
shredding  or  burning. 

System  maaagerfs)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Mihtary  Personnel,  Randolph  Air  Force  Base,  Texas. 

NutHicatiua  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procednres:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

RccoH  source  categories:  Member's  application,  letters  of  recom¬ 
mendation.  results  of  National  Agency  Check  and  Military  Person¬ 
nel  Records. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F035«l  DPMVO  1 

System  name:  03S01  DPMVO  1  Effectiveness/Performance  Report¬ 
ing  Systems. 


System  location:  At  Air  Force  Military  Personnel  Center,  Ran¬ 
dolph  Air  Force  Base,  TX  78148. 

At  National  Personnel  Records  Center,  Civilian  Personnel 
Records,  111  Winnebago  Street,  St.  Louis,  MO  63118. 

At  headquarters  of  the  major  commands  and  separate  operating 
agencies.  Official  mailing  addresses  are  in  the  Department  of 
Ekfense  directory  in  the  appendix  to  the  Air  Force's  systems 
notice. 

At  Consolidated  Base  Personnel  Offices  and  each  State  Adjutant 
General  Office,  Reserve  and  Air  National  Guard  Units  and  Human 
Resources  Laboratory,  Lackland  Air  Force  Base,  Texas. 

Categories  of  individuals  covered  by  the  sysim:  Military  Personnel 
Only.  Officer:  applies  to  active  duty/Air  National  Guard/Air  Force 
Reserve  Personnel  serving  in  grades  Warrant  Officer  (W-l)  through 
Colonel  (0-6).  Airmen:  applies  to  only  active  duty  personnel  in 
grades  Basic  Airman  (E-l)  through  Chief  Master  Sergeant  (E-9). 

Categories  of  records  ia  the  system:  Lieutenant  Colonel  Promotion 
Potential  Evaluation;Forms  Colonel  Promotion  Recommendation 
Report;  Officer  Effectiveness  Report;  Education/Training  Report; 
Airman  Performance  Report;  Technical  Sergeant  (TSGT),  Staff 
Sergeant,  and  Sergeant  (SGTl  Performance  Report;  Chief  Master 
Sergeant  (CMSGT),  Senior  Master  Sergeant  (SMSGT),  and  Master 
Sergeant  (MSGT)  Performance  Report;  Description  of  Data  Con¬ 
tained  Therein:  Name;  Social  Security  Account  Number  (SSAN); 
Active  and  Permanent  Grades;  Speci^ty  Data;  Organization  loca¬ 
tion  and  PAS  code;  Period  of  Report;  Number  of  days  of  supervi¬ 
sion;  Performance  Evaluation  Scales;  Estimates  of  Potential;  Com¬ 
ments  Regarding  Ratings;  Officer  Effectiveness  Report  (OER) 
Notice  Contains:  Rater  Name;  Rater  SSAN  (only  if  USAF  officer); 
Rater  Organization;  Rater  Office  Symbol;  Rater  Doty  nione 
Number;  Ratee  Name,  Ratee  SSAN;  Ratec  Organization;  Period  of 
Report;  Length  of  Rater's  Supervision;  Reason  for  Report;  Ratee 
Duty  Air  Force  Specialty  Code  (DAFSC);  Ratee  Primary  Air  Force 
Specialty  Code  (PAFSC);  Ratee  Second  Air  Force  Specialty  Code 
?2  AFSC);  Ratee  Temporary  Grade;  Ratee  Permanent  Grade;  Ratee 
Aeronautical  Rating;  Ratee  Aviation  Service  Code;  Ratee  Job 
Level;  Ratee  Command  Level;  Ratee  Management  Level;  Ratee 
Duty  Title;  Effective  Date  of  Duty  Title;  Ratee  Personnel  Account¬ 
ing  Symbrk  (PAS);  Rater  PAS;  Rater  Aeronautical  Rating;  Rater 
Aviation  Service  Code;  Rater  Job  Level;  Rater  Command  Level; 
Rater  Management  Level;  Additional  Rater  or  Reviewer  Name;  Ad¬ 
ditional  Rater  or  Reviewer  Organization;  Date  Rater  Forwarded  Re¬ 
port  to  Additional  Rater  or  Reviewer.  Reviewer  Message  Contains: 
Reviewer  Name;  Reviewer  SSAN;  Reviewer  Grade;  Reviewer  Or¬ 
ganization;  Number  of  reports  for  which  the  reviewer  was  so 
designated;  Number  of  reports,  by  rati^,  which  the  reviewer 
signed;  Number  of  reports  escalated  for  signature;  SSAN  of  ratee 
on  reports  escalated  for  signature;  Number  of  reports  escalated  to 
reviewer  for  signature;  SSAN  ratee  on  reports  escalated  to 
reviewer  for  signature.  Rater  name;  Rater  SSAN  (only  if  US  milita¬ 
ry);  Rater  Organization;  Rater  office  symbol;  Ratee  name;  Ratee 
grade;  Ratee  SSAN;  Ratee  organization;  Ratee  PAS  Code;  Period 
of  report;  Length  of  supervision;  Reason  for  report;  Ratee's  prima¬ 
ry,  duty  and  control  AFSC's;  Rater  job  level,  management  level, 
command  level  and  duty  title;  Ratee  effective  date  of  duty;  Ratee 
reserve/warrant  commisskm;  unfavorable  information  file  (UIF) 
identifier. 

Authority  for  maintenance  el  the  system:  Title  44,  United  States 
Code  (USC),  Public  Printing  and  Documents,  Chapter  31,  Records 
Management  by  Federal  Agencies,  Section  3101;  and  Title  10, 
USC,  Armed  Forces,  Chapter  33,  Appointments  in  Regular  Com¬ 
ponents,  Section  S64. 

Routine  nses  of  records  maintBined  in  the  system,  incinding  catego¬ 
ries  of  naers  and  the  pnrpaaei  of  snch  nses:  Uses  Include:  Documen¬ 
tation  of  effectiveness/duty  performance  history;  Promotion  selec¬ 
tion;  School  selection;  Assignment  selection;  Reduction-in-force; 
Control  roster;  Reenhstment;  Separation;  Researcfa/statistical  analy¬ 
sis;  Other  appropriate  personnel  actions.  Users  Include:  Supervisor; 
Commander;  Major  Command;  Headquarters  USAF  other  Military 
Services.  OER  Notices  are  Us^  to:  ^ovide  notification  to  a  rater 
that  an  OER  is  due  for  an  Air  Force  officer;  Provide  the  rater  with 
information  necessary  to  complete  portions  of  the  evalation  report 
form;  Provide  a  temporary  source  document  for  the  Consolidated 
Base  Personnel  Office  (CBPO)  to  permit  update  of  Base  Level 
Mihtary  Personnel  System  (BLMPS);  Provide  the  CBPO  the  capa¬ 
bility  of  tracing  a  missing  report;  and.  Reviewer  Messages  are  Used 
for:  Routine  Use.  Permit  control  [wints  to  insure  each  reviewer  has 
not  exceeded  required  rating  distribution;  Users.  OER  cc^rol 
points.  Will  be  available  to  the  control  point  commander  and  his  ad- 
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ministrative/personnel  staff.  May  be  Air  Force  or  other  service  per¬ 
sonnel  or  civilians.  Insure  inflationary  rating  trends  are  controlled. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safegnards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Rctcntian  and  disposal:  Copies  of  performance  reports  arc 
retained  until  separation  or  retirement.  At  separation/retirement, 
data  subject  is  presented  with  field  and  command  record  copies  of 
his/her  reports.  The  Headquarters  Air  Force  (HAF)  copy  is  a  per¬ 
manent  record  that  is  forwarded  to  the  National  Personnel  Records 
Center,  Saint  Louis,  Missouri.  In  the  event  member  has  a  Reserve 
commitment,  HAF  copy  is  sent  to  Air  Reserve  Personnel  Center 
(ARPC),  York  Street,  Denver,  Colorado.  However,  the  following 
exceptions  apply:  Officers  Field  Record:  Remove  and  give  to  in¬ 
dividual  when  promoted  to  Colonel,  when  separated  or  retired. 
Destroy  when  voided  by  action  of  the  Officer  Personnel  Records 
Review  Board.  When  voided  by  action  of  the  Air  Force  (AF)  Board 
for  Correction  of  Military  Records,  forward  all  copies  of  report  to 
Headquarters  United  States  Air  Force  HQ  USAF)  when  directed. 
Command  Record:  The  command  custodian  will  destroy  the  reports 
when  voided  by  action  of  Officer  Personnel  Records  Review 
Board.  When  voided  by  action  of  the  AF  Board  for  Correction  of 
Military  Records,  forward  all  copies  of  report  to  HQ  USAF  when 
directed.  HAF  Record:  Remove  reports  voided  by  action  of  the  Of¬ 
ficer  Personnel  Records  Review  Board  from  the  selection  folder 
and  file  in  the  board  recorder's  office  until  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating  or  burning.  Remove  re¬ 
ports  voided  by  action  of  the  AF  Board  for  Correction  of  Military 
Records  from  selection  folder  and  submit  to  Board’s  Secretariat 
with  duplicate  and  triplicate  copies,  for  custody  and  disposition. 
Airmen  Grades  E-3  through  E-6:  Airman  Performance.  Reports 
(APRs)  on  separation  or  retirement  are  forwarded  to  the  National 
Personnel  Records  Center,  Saint  Louis,  Missouri  unless  data  sub¬ 
ject  holds  a  reserve  obligation  -  in  which  case  they  are  forwarded 
to  ARPC.  Grades  E-7/8:  Duplicate  copies  those  retained  in  promo¬ 
tion  selection  folders,  are  returned  at  separation  or  retirement.  Per¬ 
manent  copy  (field  record)  is  forwarded  to  the  National  Personnel 
Records  Center  or  to  ARPC  if  data  subject  holds  a  reserve  obliga¬ 
tion.  Officer  Effectiveness  Report  (OER)  Notices  and  Reviewer 
Messages  are  destroyed  when  their  purpose  has  been  served  as 
they  are  used  as  control  measures  in  the  creation  of  Effectiveness 
Reports. 

System  managers)  and  addrem:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force,  Washington  DC  20330 
Notification  procednre:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  systems  manager. 

,  Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  The  basis  of  the  ratings  is  observed  on- 
the-job  or  education/training  performance  progression  of  the  in¬ 
dividual.  Further,  evaluation  reports  may  have  as  an  additional 
source  of  information  Letters  of  Evaluation  which  may  be  supplied 
and  used  for  periods  of  duty  performed  away  from  the  normal  re¬ 
porting  official. 

Systems  exempted  from  certain  prevWnns  of  the  act:  Parts  of  this 
system  may  be  exempt  under  S  U.S.C.  S52a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

Ft35«l  tMUHHZA 

System  name:  03501  OMUHHZA  Personnel  Interview  Record 
System  location:  79  Aircraft  Early  Warning  Control  System 
Homestead  Air  Force  Base  FL  33030;  452  Tactical  Airlift  Wing 
(TAW)  Hamilton  Air  Force  Base,  CA  94934;  446  Military  Airlift 


Wing  (MAW)  Assoc  McChord  Air  Force  Base,  WA  98438;  459 
TAW  Andrews  Air  Force  Base,  MD  20331;  445  MAW  Assoc  Nor¬ 
ton  Air  Force  Base,  CA  92409;  442  TAW  Richards  Gebaur  Air 
Force  Base,  MO  64030;  det  507  301  Tactical  Fighter  Wing  Tinker 
Air  Force  Base,  OK  73145;  439  TAW  Westover  Air  Force  Base, 

MA  01022;  512  MAW  Associate  Dover  Air  Force  Base,  DE  1901; 
det  508  301TFW  HUl  Air  Force  Base,  UT  84406;  440  TAW  Gen 
Billy  Mitchell  Bd  WI  53207;  910  Tactical  Fighter  Group  (TFG) 
Youngstown  MAP  OH  44473  ;  911  TAG  GTR  Pittsburgh  lAP  PA 
1 5231;  913  TAG  Willow  Grove  Airport  PA  19090;  908  TAG  Max¬ 
well  Air  Force  Base,  AL  36112;  514  MAW  Assoc  McGuire  Air 
Force  Base,  NJ  08641;  914  TAG  Niagara  Falls  MAP  NY;  917  TFG 
Barksdale  Air  Force  Base,  LA  71110;  919  TAG  Eglin  Air  Force 
Base,  FL  32542;  920  TAG  Keesler  Air  Force  Base,  MS  39534;  924 
TAG  Ellington  Air  Force  Base,  TX  77209;  94  TAW  Dobbins  Air 
Force  Base,  GA  30060;  301  TFW  Carswell  Air  Force  Base,  TX 
76127  ;  926  TAG  United  States  Naval  Air  Station  New  Orleans  LA 
70037;  940  TAG  McCleUan  Air  Force  Base,  CA  95652;  934  TAG 
MinneapoUs  St  Paul  lAP  MN  55417;  928  TAG  Chicago  Ohare  lAP 
IL  60666;  932  TAG  Scott  Air  Force  Base,  IL  62225  ;  302  TAW 
Rickenbacker  Air  Force  Base,  OH  43217;  315  MAW  Assoc  Char¬ 
leston  Air  Force  Base,  SC  29404;  349  MAW  Assoc  Travis  Air 
Force  Base,  CA  94535  ;  403  TAW  Seldridge  Air  Force  Base,  Ml 
48045;  433  TAW  KeUy  Air  Force  Base,  TX  78241;  434  TFW  Gris¬ 
som  Air  Force  Base,  IN  46970 

Categartei  el  indhridnnls  envered  by  the  system:  AD  USAF 
Reserve  non  prior  service  R  prior  service  applicants 
Categnrtes  el  recerds  in  the  system:  Data  on  military  and  civilian 
history  for  interviewing  and  tentatively  qualifying  a  prospect  * 

AnthecRy  far  meintenart  el  the  system:  10  USC  8012 
Routine  aacs  af  recerds  meintsinrd  in  the  system,  inclndi^  catege 
lies  af  assrs  and  the  parpaaes  al  such  uses:  Used  for  interviewing 
Paikks  and  practices  far  storing,  retrieving,  accessing,  retaining, 
and  dlspoaing  of  records  in  the  system: 

Storage:  Maintained  on  rod  rakrofDm. 

Retrievability;  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Retentiaa  and  dtepasai:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managrrfs)  and  addrem:  AFRES/RS,  Robins  AFB,  GA 
31098 

Natificatiaa  pracednre:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Racord  accem  praceduras:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Caatcitiag  record  procedures:  The  Air  Force’s  rales  for  access  to 
records  and  for  contesting  and  aqipealing  inidal  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Individual 

Systems  exempted  from  certain  pravhiane  af  the  act:  NONE 
PdSSdl  VTKWRDA 

System  -  03501  OTKWRDA  Informational  Personnel  Files 

(Management  Folders) 

System  location:  Law  Enforcement  Superintendent,  Law  Enforce¬ 
ment  Flight  Chiefs,  49. Security  Police  SQ/SPOL,  Holloman  Air 
Force  Base.  NM  88330 

Categories  of  individuali  covered  by  the  system:  Law  Enforcement 
Flight  Personnel 

Categories  of  records  in  the  system:  Letters  of  appreciation, 
record  of  counseling 

Anthority  far  maintenance  of  the  system:  10  USC  8012 
Routine  uaos  of  records  maintshni  in  the  system,  inriuding  catego 
rios  of  users  and  the  parpaaes  of  such  uses:  Used  to  maintain  Rec^ 
of  administrative  actions,  as  required,  and  information  for  per¬ 
formance  reports  and  commendations,ttsed  by  Law  Enforccssent 
Superintendent  Right  Chiefs 

Policies  and  practices  far  staring,  retrieving,  accesahag,  retaining, 
and  dlipoaiag  af  recerds  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 
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Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

RcteaUon  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  mauagcr(s)  and  address:  Law  Enforcement  Superinten¬ 
dent,  Law  Enforcement  Flight  Chiefs,  49  Security  Police 
SQ/SPOL,  Holloman  Air  Force  Base,  NM  88330 
Nettfkatioa  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Name  and  social  security  number  Law  Enforcement,  Operations, 
and  Chief,  Security  Police  name,  identification  card,  or  other  valid 
identification 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Immediate  Supervisor  in  Security  Police 
Squadron 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F035ei  dTKWRDC 

System  name:  03S01  OTKWRDC  Informational  Personnel  Records. 
System  location:  Holloman  Air  Force  Base,  NM  88330 
Categories  of  individuals  covered  by  the  system:  Personnel  with 
derogatory  information 

Categories  of  records  in  the  system:  Squadron  file  copy  of  all 
derogatory  information,  article  IS,  letter  of  reprimand,  control 
roster,  court-martial  orders,  letters  of  indebtedness 
Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  reference.  Squadron 
administrative  and  disciplinary  functions  Squadron  Commander, 
First  Sergeant,  and  Administrative  Management  Officer  supporting 
documentation  for  administrative  actions  such  as  discharge 
proceedings. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Files  are  maintained  unt>l  an  individual 
departs  the  Squadron  through  reassignment  or  discharge;  an  in¬ 
dividual's  file  is  destroyed  by  tearing  into  pieces,  shredding  .pulp¬ 
ing,  macerating,  or  burning. 

System  managerfs)  and  address:  First  Sergeant,  49th  Field  Main¬ 
tenance  Squadron.  Holloman  Air  Force  Base,  NM  88330 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Full  name,  SSAN,  and  military  status  valid  identification  card, 
driver's  license  and  discharge  certificate  are  required. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  -the  Systems 
Manager. 

Recnrd  aonrcc  categories:  information  obtained  from  financial  in: 
stitutions. 

Information  obtained  from  educational  institutions. 

Informatioa  obtained  from  medical  institutions. 

Information  obtained  from  trade  associations. 

Systems  exempted  from  certain  pmvisians  of  the  act:  NONE 
Ft3501  OTMUHJA 

System  name:  03S0I  OTMUHJA  Informational  Personnel  Records. 
(01  personnel  background) 


System  location:  Directorate  for  Information,  HQ  Tactical  Air 
Command  (OIX)  Langley  Air  Force  Base,  VA  23663 
Categories  of  individnals  covered  by  the  system:  All  personnel. 
Military  and  Civilian,  assigned  to  the  Information  function  within 
Tactical  Air  Command  (TAC). 

Categories  of  records  in  the  system:  Background  record  name, 
date  of  rank,  date  assigned,  date  separation.  Air  Force  specialty 
codes,  photo,  education,  training,  home  address,  telephone  no.,  and 
assignments. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Directorate  of 
Information.  Headquarters,  Tactical  Air  Command  to  identify  per¬ 
sonnel  for  deployment  in  exercises,  contingencies,  and  for  intra¬ 
command  reassignment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dnposing  of  records  in  the  system; 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Maintained  on  computer  paper  printouts. 

Maintained  on  aperture  cards. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  persunts)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  maiiager(s)  and  address:  Deputy  Chief  of  Staff/Personnel. 
Headquarters  United  States  Air  Force. 

HQ  TAC/OIX,  Langley  Air  Force  Base,  VA  23665. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Request  must  contain  name  and  organization  of  assignment.  ID 
card  or  drivers  license. 

Record  access  procedures:  Indivklual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Forceps  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  From  gaining/losing  Major  Command 
Personnel  Files  AFMK  Office  of  Information  personnel. 

Systems  exempted  from  certain  provisions  of  the  Kt:  NONE 
F03501XtlACYVS 

System  name:  03501 XOLACYVS  Personnel  Management  Records 
System  Incatintt:  At  Air  Reserve  Personnel  Center,  3800  York 
Street,  Denver,  CO  80205. 

Categories  of  individnals  covered  by  the  system:  Members  and 
civilianyactive  mibtary  applicants  Air  Force  Reserve 
Categories  of  records  in  the  system:  Officer  and  airman  assign¬ 
ment  files  which  includes  correspondence, memos.completed  forms, 
messages  and  vacancy  authorization  data  for  assignment  approvals, 
disapprovals,  waivers.manning  assistance, discharges  screening,  or¬ 
ders,  evaluation  reports,  documents  cha^ng  training  category, 
personal  data,  photographs  and  related  material. 

Antbority  for  UMintenance  of  the  system:  10  USC  275  and  262. 
Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  pnrposes  of  sneh  ones:  Used  to  make  determina¬ 
tions  on  discharges  or  mobiiization.  deferments.fulfillment  of  statu¬ 
tory  requirements.involuntary  order  to  extended  active  duty  and 
temporary  release  ;determine  eligibility /suitabiUty  for  assign- 
ment/reassignment  with  the  Air  Force  Reserve  ;and  to  document 
replies  to  individuals  and  inquiries;  used  by  military  personnel 
cl^ks.  These  include  but  are  not  limited  to  members  participating 
in  the  Air  Reserve  Information  Squadron  (ARIS)  Program,  Judge 
Advocate  Program,  and  Surgeon  General  Program. 

Policies  and  practices  lor  staring,  retrieving,  accessing,  retaining, 
and  dispnaing  of  record  in  the  system:. 

Storage:  Maintained  in  file  folders. 

RetrievabiiiCy:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 
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Safcgnards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  protected  by  guards. 

Rctentiott  and  dispoul:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  raanagerfs)  and  address:  Commander  Air  Reserve  Person¬ 
nel  Center  (ARPC) 

Notifkatioa  procedure:  Request  from  individual  should  be  ad¬ 
dressed  to  Command  Documentation  Officer  ARPC/DAES  3800 
York  St  Denver  CO  80205.  Written  request  for  information  should 
contain  full  name  of  individual, SSAN(social  security  account 
number), current  address  and  the  case(control)number  shown  on 
correspondence  received  from  Center.  Records  may  be  reviewed  in 
Records  Review  Room  ARPC  ,3800  York  St  Denver,CO  80205, 
Building  2  Unit  G  between  8  o'clock  and  3  o'clock  on  normal  work 
days.  For  personal  visits,  the  individual  should  provide  current 
Reserve  ID  Card  and/or  drivers  license  and  give  some  verbal  infor¬ 
mation  that  could  verify  his/her  Reserve  status  from  the  Master 
Personnel  Record  or  Reserve  application. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  ComMand  Documentation  manager, 
ARPC/DAES  3800  York  St.  Denver  CO  80205,  telephone  area  code 
303-825-1161. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  information  from  the  individual 
requesting  assignment  or  making  the  inquiry  and  master  personnel 
record 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03501X0OTAYZA 

System  name:  03501X0OTAYZA  Management  Control  System 
(MCS) 

System  locatioa:  Administrative/Personnel  Support  Office,  Room 
1DI58,  Air  Force  Data  Services  Center,  AFDSC/CEA,  Pentagon, 
Washington,  D.C.  20330.  Training  Team,  Office  of  Plans  and 
Management,  Room  1C104I,  Air  Force  Data  Services  Center, 
AFDSC/XMT,  Pentagon,  Washington,  D.C.  20330. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  ac¬ 
tive  duty  military  personnel. 

Air  Force  civilian  employees. 

Categories  of  records  in  the  system:  Types  of  records  listed  in 
MCS  are  those  associated  with  a  locator  file,  i.e.,  the  individual’s 
name,  home  address,  home  phone,  etc.  Also  contained  are  records 
relating  to  the  office  the  individual  is  assigned  to;  their  authorized 
and  assigned  grade;  date  they  were  assigned  to  this  organization; 
for  military  personnel  only,  the  date  they  will  depart;  who  their  su¬ 
pervisor  is;  and  the  individual's  duty  phone  and  his  immediate  su¬ 
pervisor’s  duty  phone.  This  also  contains  training  information  for 
military  and  civilian  personnel  assigned  to  AFDSC.  This  informa¬ 
tion  consists  of  course  completions  by  date. 

Authority  for  maiutenaace  of  the  system:  Title  5  U.S.C.  301  De¬ 
partmental  Regulations;  Title  10  U.S.C.  133  Secretary  of  Defense 
appointments,  powers  and  duties;  delegations  by;  Title  44  U.S.C. 
3101  Records  management  by  Agency  heads,  general  duties. 

Roudflc  uses  of  records  maiutaiacd  in  the  system,  iacludiug  catego¬ 
ries  ol  users  and  the  purposes  of  such  uses:  The  MCS  system  was 
established  as  a  management  tool  to  provide  office  managers  with 
information  concerning  their  overall  manpower  picture  to  aid  them 
in  scheduling  workload  requirements  in  support  of  this  organiza¬ 
tion’s  assigned  mission.  This  system  also  acts  as  a  Central  Locator 
File  and  also  allows  a  variety  of  manpower  reports  to  be  produced, 
b.  Anticipated  users  of  the  MCS  system:  (1)  Commander,  Air  Force 
Data  Services  Center.  (2)  Directors  and  Divisions  Chiefs,  Air  Force 
Data  Services  Center.  (3)  Administrative  personnel  assigned  to  the 
Office  of  .Administrative/Personnel  Support  function.  Air  Force 
Data  Services  Center,  and  -training  personnel  assigned  to  Training 
Team,  Office  of  Pints  and  Management.  (4)  Civilian  agencies  and 
other  government  agencies.  (Specific  names  and  government 
branches  cannot  be  identified  since  the  system  acts  as  a  locator  file 
for  individuals  assigned  to  AFDSC.  Any  civilian  agency  or  govern¬ 


ment  branch  could  request  information  concerning  an  individual  in 
order  to  locate  that  individual  at  their  place  of  duty  or  at  home.)  (5) 
Military  and  Civilian  Personnel  Offices  assigned  to  the  1143rd  Air 
Base  Squadron  Pentagon,  Washington,  D.C.  c.  Specific  use  of  in¬ 
formation  by  each  of  the  users  mentioned  in  paii^iraph  8b.  (I)  The 
Commander,  AFDSC  uses  the  information  from  the  MCS  system  to 
keep  informed  of  the  current  manpower  authorizatioos  within 
AFDSC  and  were  individuals  are  assigned.  This  is  also  true  for 
Directors  and  Division  Chiefs  in  AFDSC.  From  this  information  the 
AFDSC  workload  is  closely  managed  to  meet  requirements  by 
customers  that  this  organization  supports.  In  addition,  the  Com¬ 
mander,  Directors  and  Divisions  Chiefs  can  request  a  variety  of 
manpower  information  from  this  system  when  certain  data  fields 
are  aligned.  (2)  The  administrative  personnel  assigned  to  the  Ad¬ 
ministrative  personnel  support  function  mainly  use  the  informma- 
tion  supplied  from  MCS  as  a  Central  Locator  file  in  order  to  assist 
outside  callers  in  locating  offices  and  individuals  of  this  organiza¬ 
tion.  Training  Personnel  use  this  file  to  provide  cost  estimates  for 
input  to  the  annual  budget  preparations  for  this  organization.  (3) 
The  information  provided  to  civilian  and  government  agencies 
would  be  upon  request  to  locate  an  individual  assigned  to  AFDSC. 
(4)  Civilian  and  MUitary  personnel  offices  arc  provided  information 
in  report  form.  In  most  cases  this  information  conneems  number  of 
personnel  assigned  against  number  authorized,  or  the  number  of 
personnel  assigned  in  a  particular  grade.  Each  of  these  offices  can 
request  other  inquiries  concerning  personnel  for  which  the  MCS 
can,  in  most  cases,  provide  the  answers  to  their  questions. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaiaing, 
and  disposiag  of  records  fas  the  system: 

Storage:  Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  controlled  by  computer  system  software. 

Retentioa  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  maaagerfs)  and  addrsm:  Chief,  Administrative/Personnel 
Support  Office,  Air  Force  Data  Services  Ceuter,  Pentagon, 
Washington,  D.C.20030. 

Notificatioa  pracedarc:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  aceem  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Coatestiag  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  individual. 

Systems  exempted  from  certain  provisioas  of  the  act:  NONE 
Ft35tl2dSSGBPA 

System  name:  0350I20SSGBPA  Information  Officer  Background 
Record 

System  locatioa:  Headquarters  Strategic  Air  Command  (SAC)  01 
see  DoD  Directory  Headquarters  1 5th  Air  Force  Ol  see  DoD 
Directory  Headquarters  8th  Air  Force  Ol  see  DoD  Directory 

Categories  of  individuals  covered  hy  the  system:  Information  and 
administrative  personnel  at  all  SAC  Offices  of  Information 

Categories  of  records  ia  the  system:  Name  rank  SSAN  photograph 
dates  of  rank  and  separation  assignme  nt  history  military  and 
civilian  schooling  degrees  military  job  history 

Authority  for  maintenaaoc  of  the  system:  10  USC  8012 

Routine  uses  of  records  maintaiaed  in  the  system,  iacludiag  catega 
rics  of  users  and  the  parpaaet  eC  such  uses:  Assignment  research 
Headquarters  SACOl  and  numbered  Air  Force  Ol  personnel  assign¬ 
ment  recommendations  and  locator 

Policies  and  practices  lor  storing,  rctrieviag,  accessing,  rctainiag, 
and  diapoaing  of  records  ia  the  system: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  nced-to-know. 
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Records  are  stored  in  file  cabinets. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  raanager(s)  and  address:  Director  of  Information 
Headquarters  SAC 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Individual  completes  and  changes  file 
card 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03503  OML'HHZA 

System  name:  03S03  OMUHHZA  Reserve  manning  Report. 

'  System  location:  Eastern  Air  Force  Reserve  Region  (AFRR), 
Dobbins  Air  Force  Base  GA  30060.  Detachment  4  Reserve  Recruit¬ 
ing  Group  provisional  9400  Kelly  AFB  TX  78241.  Western  AFRR, 
Hamilton  AFB,  CA  9434. 

Categories  of  individuals  covered  by  the  system:  Manning  spe¬ 
cialists. 

Categories  of  records  in  the  system:  Data  pertaining  to  nonprior 
and  prior  enlistments  and  accessions 
Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Standardize  stastical 
data. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safegnards:  Records  are  accessed  by  per$on(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Retention  and  dbposal:  Retained  in  office  files  for  two  years  after 
annual  cut-off,  then  destoyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  HQ  AFRES/RS,  Robins  AFB  GA 
31098. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  parent  Region/RS 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  parent  Region/RS. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Department  of  Defense  (DD)  Form  4, 
Department  of  Defense  Form  1644  Interservice  Transfer. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03Se4  OTMUHJD 

System  name:  03504  OTMUHJD  PCS  funds  control  log. 

System  location:  Headquarters  Tactical  Air  Command,  Langley 
Air  Force  Base,  Virginia  23665. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  ac¬ 
tive  duty  military  personnel. 

Categories  of  records  in  the  system:  Assignment  action  number 
and  PCS  fund  code. 

Authority  for  maintenance  of  the  system:  10  USC  8074. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Keep  track  of  PCS  funds 
to  preclude  overexpenditure  of  allocate  d  quotas. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  note  books/binders. 

Retrievability:  Filed  by  other  identification  number  or  system 
identifier. 


Safeguards:  Records  are  stored  in  security  file  con¬ 
tainers/cabinets. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retention  and  disposal:  Retained  in  office  files  for  one  year,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address:  Assignments  Control  Division, 
Deputy  Chief  of  Staff/Personnel,  Headquarters  Tactical  Air  Com¬ 
mand,  Langley  Air  Force  Base,  VA. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Assignment  resource  manager. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
Fe3504  OTRDRDA 

System  name:  03504  OTRDRDA  Listing  of  potential  humanitari¬ 
an/permissive  reassignment  cases. 

System  location:  354  Combat  Support  Group,  DPMA  -  customer 
service  Myrtle  Beach  AFB,  SC  28577. 

Categories  of  individuals  covered  by  the  system:  All  Air  Force  ac¬ 
tive  duty  military  personnel. 

Categories  of  records  in  the  system:  All  potential  humanitari¬ 
an/permissive  reassignment  cases. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012. 

^  Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  identify  personnel 
counseled  about  humanitarian/permissive  reassignment  regulations 
so  that  the  progress  of  their  application  may  be  monitored.  The  in¬ 
tention  is  to  provide  better  and  more  personalized  service  to  the 
customer. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  card  files. 

RetrievabilRy:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  6  months 
after  reporting  month  to  new  assignment,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managerts)  and  address:  Commander,  354  Combat  Sup¬ 
port  Group,  Myrtle  Beach  Air  Force  Base,  SC. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Individuals  requesting  humanitarian  or 
permissive  reassignment. 

Systenss  exempted  from  certain  provisions  of  the  act:  NONE 
F03S05  DPMAO  A  _ 

System  name:  03505  DPMAO  A  Unfavorable  Information  Files 
(UIFs) 

System  locatioa:  At  consolidated  base  personnel  offices  only.  Of¬ 
ficial  mailing  addresses  are  in  the  Department  of  Defense  directory 
in  the  appendix  to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  active  duty 
military  personnel. 

Categories  of  records  in  the  system:  Derogatory  correspondence 
determined  as  mandatory  for  file  or  as  appropriate  for  file  by  an  in- 
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dividual's  commander.  Examples  include:  Written  admonitions  or 
reprimands,  drug  abuse  correspondence,  court-martial  orders,  let¬ 
ters  of  indebtedness,  control  roster  correspondence. 

Autheritv  for  maiotcuBce  of  the  systcoi:  Title  10,  United  States 
Code  (USC)  Armed  Forces  -  Chapter  803  -  Department  of  the  Air 
Force,  Section  8012;  Chapter  805  -  The  Air  Staff,  Section  8032. 

RooUoc  uses  of  records  maintaiocd  in  llw  system,  iocluding  catego¬ 
ries  of  osers  and  the  porposes  of  such  uses:  Reviewed  by  comman¬ 
ders  and  personnel  officials  to  assure  appropriate  assignment, 
promotion  and  reenlistment  considerations  are  made  prior  to  effect¬ 
ing  such  actions.  UlFs  also  provide  information  necessary  to  sup¬ 
port  administrative  separation  when  further  rehabiliution  efforts 
would  not  be  considered  effective. 

Policies  and  practices  for  storiag,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  bind^rs/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person<s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retentioa  and  disposal:  UIFs  are  maintained  for  one  year  from 
the  date  of  the  most  recent  correspondence  therein  except  when 
the  file  contains  Article  IS  or  Court-Martial  correspondence  in 
which  case  the  retention  period  is  for  two  years  from  the  date  of 
that  correspondence,  unless  a  year  retention  period  for  non-related 
Article  1  S/court-martial  correspondence  would  post-date  the  two 
year  retention  period  for  the  Article  I  S/court-martial  correspon¬ 
dence,  in  which  case  all  correspondence  would  be  maintained  a 
year  from  the  most  recent  non-related  Article  15/court-martial  cor¬ 
respondence.  Files  are  automatically  destroyed  upon  separation, 
reenlistment  or  retirement  and  on  an  individual  basis  when  the  in¬ 
dividual's  commander  so  determines.  Destroy  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  addrem:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel.  Randolph  Air  Force  Base,  Texas. 

Notification  procedure:  Personnel  for  whom  UIFs  exist  are  rou¬ 
tinely  notified  of  the  existence  of  a  file.  In  all  caSes  personnel  are 
authorized  to  rebut  the  correspondence  in  the  file. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

or  by  contacting  agency  officials  at  the  respective  servicing  Con¬ 
solidated  Base  Personnel  Office. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Supervisory  reports  or  censures  and  of¬ 
ficial  reports  of  poor  performance  or  conduct. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03505  DPMAO  B 

System  name:  03S0S  DPMAO  B  Personnel  Action  File  (Digest  File) 
System  location:  At  Air  Force  Military  Personnel  Center.  Ran¬ 
dolph  Air  Force  Base.  TX  78148. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Categories  of  records  in  the  system:  Composed  largely  of  summa¬ 
ries/extracts  of  Air  Force  Office  of  Special  Investigations  (AFOSI) 
Reports  of  Investigations  (ROIs).  They  also  contain  comments  and 
recommendations  from  the  officer's  commander.  The  file  may  also 
contain  only  an  AFOSI.  notification  that  an  investigation  has  been 
initiated,  and  not  contain  the  summary/extract.  A  portion  of  the  file 
contains  the  individual's  voluntary  statement  made  after  being  ad¬ 
vised  of  rights  under  Article  31  of  Uniform  Code  of  Military  Justice 
(UCMJ).  The  affected  officer  may.  at  any  time,  submit  any  state¬ 
ment  of  rebuttal  or  explanation.  When  this  occurs,  the  file  is 
reviewed  for  evaluation  for  destruction  or  continued  retention. 

Authority  for  maintcuance  of  the  system:  Title  10,  United  States 
Code  (USC)  Armed  Forces  -  Chapter  805,  The  Air  Staff,  Section 
8032  and  Chapter  839,  Temporary  Appointments,  Section  8^2. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  are  reviewed  by 
career  management  officers  who  may  consider  the  individual  for 
assignment;  by  members  of  a  selection  board  panel  who  may  con¬ 
sider  the  individual  for  promotion,  selection  or  augmentation;  and 
by  a  retirement  analyst  who  may  be  acting  on  a  voluntary  retire¬ 
ment  application. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  persoo(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Files  are  kept  on  an  interim  basis  until  a 
case  is  completed  and  there  is  a  need  to  review  the  file,  e.g.,  of¬ 
ficer  is  to  be  considered  by  a  selection  board;  then  a  board  of 
senior  officers  reviews  the  contents  (including  the  commander's 
evaluation  and  any  statement  the  individual  makes)  and  decides  if 
the  file  should  be  destroyed  or  continued  to  be  maintained.  If  main¬ 
tained.  the  period  of  retention  is  two  years  from  the  date  the  file 
was  established.  Destroy  by  shredding  or  burning. 

System  manager(s)  and  addrem:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel. 

NotifkatioB  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  accem  procedures:  The  individual  can  obtain  access  to 
AFOSI  ROIs  by  requesting  data  from  his  servicing  AFOSI  District; 
he  may  obtain  access  to  any  other  Digest  File  data  by  written 
request  to  the  Air  Force  Military  Personnel  Center/Special  Control 
and  Records  Review  Group  (AFMPC/DPMAO). 

ContestiBg  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  AFOSI  ROIs;  reasonably  substantiated 
reports  of  serious  derogatory  information;  evaluations  by  comman¬ 
ders;  letters  of  mitigation  and  rebuttal  from  individuals  concerned. 

Systems  exempted  from  certain  provWoas  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F«35M  DPMAJBA 

System  name:  03508  DPMAJBA  Recorder's  Roster 

System  locatkm:  At  Air  Force  Military  Personnel  Center.  Ran¬ 
dolph  Air  Force  Base,  TX  78148. 

At  Washington  National  Records  Center.  Washington  DC  20409. 
Categories  of  mdividuals  covered  by  the  system:  Records  are  main¬ 
tained  on  all  Air  Force  officers  and  E-7's  and  E-8's  who  are  eligible 
for  promotion  consideration  and  officers  considered  for  Regular  Air 
Force  appointment  and  Reserve  Officers  considered  for  involuntary 
separation,  and  any  other  special  board  directed  by  the  Secretary 
of  the  Air  Force  or  the  Chief  of  Staff. ' 

Categories  of  records  in  the  system:  Alpha  sequence  listing  con¬ 
taining  record  number,  name.  Social  Security  Account  Number, 
date  of  roster,  and  program  control  number.  Current  grade,  promo¬ 
tion  category,  select/non-select,  effective  date  listing  prepared, 
FOR  OFFICIAL  USE  ONLY  statement,  major  command  computer 
inquiry  number,  name  and  year  of  board  and  page  number. 

Authority  for  maintcnaucc  of  the  system:  The  records  are  main¬ 
tained  to  support  selection  boards  convened  under  the  authority  of 
Sections  8297,  8285,  8442.  Title  10  United  States  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uaes:  These  records  are  used 
to  determine  whether  individuals  were  considered  by  the  convening 
board. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 
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Retrievability:  Records  are  accessed  by  identification  of  board  of 
consideration  and  then  alphabetically  by  last  name  of  subject  by 
promotion  category. 

Salcgoards:  Records  are  accessed  by  authorized  personnel  who 
are  propbrly  screened  and  cleared  for  need-to-know. 

Records  arc  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  The  records  are  retained  in  the  Selection 
Board  Secretariat  for  four  calendar  years  and  then  retired  to  the 
National  Archives,  Washington,  D.C. 

System  manater(s)  and  address:  Assistant  Deputy  Chief  of  Staff, 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

.  Request  must  include  name,  grade.  Social  Security  Account 
Number,  board  identification,  promotion  category,  and  zone  of 
consideration  as  applicable. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  The  information  in  these  records  is  ex¬ 
tracted  from  the  Selection  Board  Support  File,  and  from  data  com¬ 
piled  from  individual  board  member  inputs. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03508  DPMAJBH 

System  name:  03S08  DPMAJBH  Officer  Selection  Brief  File 
System  location:  At  Air  Force  Military  Personnel  Center,  Ran¬ 
dolph  Air  Force  Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  All  officers  con¬ 
sidered*  by  Headquarters  United  States  Air  Force  (HQ  USAF)  Cen¬ 
tral  Selection  Boards  or  HQ  USAF  Secondary  Zone  Nomination 
Boards  convened  at  Air  Force  Military  Personnel  Center  (AFMPC) 
for  temporary  promotion.  Regular  (permanent  promtoion.  Reserve 
(permanent)  promotions  (officers  on  active  duty).  Regular  Air 
Force  Appointment,  Reserve  Officer  Screening  and  Selective  Con¬ 
tinuation  for  boards  convening  on  or  after  1  January  1975. 

Categories  of  records  in  the  system:  Officer  Selection  Briefs.  The 
Officer  Selection  Brief  is  a  computer-generated  product  containing 
basic  personnel,  flying  and  education  information  about  the  officer 
under  consideration.  This  document  is  presented  to  all  USAF  Cen¬ 
tral  Selection  and  HQ  USAF  Secondary  Zone  Temporary  Promo¬ 
tion  Nomination  Boards.  Approximately  30  days  prior  to  board  con¬ 
vening  date,  the  officer  selection  briefs  are  extracted  by  computer 
program  from  the  Headquarters  Air  Force  (HAF)  Master  Personnel 
File.  Hard  copy  officer  selection  briefs  (paper,  mode)  are  produced 
from  this  extract  tape  for  actual  board  presentation.  This  tape  is 
provided  to  a  commercial  contract  source  for  production  of 
duplicate  copies  of  these  selection  briefs  on  microfiche  by  the 
Computer-On-To-Microfiche  (COM)  process.  As  such,  the 
microfiche  brief  is  an  exact  reproduction  of  the  Officer  Selection 
Brief  as  originally  prepared  for  board  presentation  (which  is 
destroyed  after  board  adjournment).  The  Officer  Selection  Briefs 
can  be  altered  in  arrangement  and  data  to  reflection  information 
required  for  selection  ^ard  consideration.  Basically,  the  Officer 
Selection  Brief  contains  personal  data,  service  data,  grade  data, 
decorations,  separation  data,  promotion  status,  academic  education, 
professional  military  schools,  flying/aeronautical  data,  overseas 
duty  history,  and  A  computer-generated  product  containing  the 
same  data  as  the  Officer  Selection  Brief.  This  document  is  provided 
about  90-120  days  before  board  convening  date  of  officers  initially 
identified  as  eligible  for  consideratioh  by  specific  USAF  Central 
Selection  Board.  A  computer  extract  tape  from  the  HAF  Master 
Personnel  File  is  produced  and  then  provided  to  a  commercial  con¬ 
tract  source  for  production  of  duplicate  copies  of  the  Preselection 
Briefs  on  microfiche  by  the  COM  process.  Information  contained 
on  the  Officer  Preselection  Brief  is  the  same  as  that  delineated 
above  for  the  Officer  Selection  Brief;  Selection  Brief  Documenta¬ 
tion  Backup  File.  A  record  copy  of  documentation  accepted  for 
manual  posting  of  updates/corrections  to  the  Officer  Selection  Brief 
presented  to  USAF  Officer  Selection  Boards. 

Authority  for  malntcuance  of  the  system:  Title  10.  United  States 
Code,  Armed  Forces  -  Chapter  835,  Appointments  in  the  Regular 
Air  Force,  Sections  8285  and  8297,  and  (chapter  837,  Appointments 
as  Reserve  Officers,  Section  8362. 


RoutiBc  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the'  purposes  of  such  uses:  As  a  historical  record  of 
data  presented  to  an  officer  selection  board,  information  contained 
in  this  file  is  used  to  validate  completeness,  accuracy,  or  omission 
of  data  reviewed  by  boards.  Information  is  used  for  individual 
counseling  and  in  support  of  applications  for  correction  of  military 
records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfiche  pages  in  microfiche  storage  container.  Paper 
records  in  file  cabinets 

Retrievability:  Microfiche  p^es  are  stored  by  board,  preselection 
briefs  and  the  Officer  Selection  Briefs.  For  each  board,  fiche  are 
filed  alphabetically  by  promotion  category  by  zone  of  considera¬ 
tion.  Selection  Brief  documentation  backup  files  are  separately  filed 
in  the  same  arrangement.  Microfiche-stored  information  is  retrieva¬ 
ble  through  use  of  a  microfiche  viewer.  Paper  copies  of  the 
microfiche  selection  briefs  can  be  retrieved  through  the  hard  copy 
duplication  process. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Files  are  maintained  in  a  controlled-entry  building. 

Retention  and  disposal:  As  board  support  documents,  officer 
selection  briefs  and  associated  correspondence  will  be  retained  for 
up  to  five  years  in  accordance  with  Rule  1,  Table  35-8,  Air  Force 
Manual  12-50.  Preselection  Brief  microfiche  will  normally  be 
destroyed  one  year  after  initial  production.  Destruction  is  by  tear¬ 
ing  into  pieces,  shredding,  pulping,  macerating  or  burning. 

System  manager(s)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base.  Texas 
78148. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  A»  individual  may  gain  access  to  data 
contained  in  this  file  from  the  Systems  Manager.  Requests  must  in¬ 
clude,  name,  grade.  Social  ^cuhty  Account  Number,  board 
identification,  promotion  category,  and  zone  of  consideration,  as 
applicable.  An  individual  officer  or  his  designated  (in  writing) 
representative  may  review  the  applicable  selection  brief  in  person 
in  Room  234C,  building  499,  Air  Force  Military  Personnel  Center 
(AFMPC),  Randolph  Air  Force  Base,  Texas.  Positive  identification 
(military  identification  card)  is  required. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  indivklual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  All  data  contained  on  the  Officer  Selec¬ 
tion  and  Preselection  Briefs  is  directly  extracted  from  the  Master 
Personnel  File.  Selection  brief  documentation  backup  files  in  the 
form  of  official  correspondence,  letters,  or  messa^s,  properly 
authenticated  by  an  appropriate  personnel  official,  is  generated, 
normally  at  the  officer’s  request  from  base  level. 

Systenu  exenipted  from  certain  provisions  of  the  act:  NONE 
F03SM  DPMAW  L 

System  naiM:  03508  DPMAW  L  Historical  Airman  Promotion  In¬ 
terim  Eligibility  File  (lEF) 

System  locatioa:  At  Air  Force  Military  Personnel  Center.  Ran¬ 
dolph  Air  Force  Base,  TX  78148. 

Calorics  of  Individnals  covered  by  the  system:  Active  duty  air¬ 
men  in  grades  E-4  through  E-8. 

Categories  of  records  in  the  system:  Historical  Promotion  Data  (up 
to  1200  characters)  for  a  specific  cycle  which  is  no  longer  main¬ 
tained  within  the  personnel  data  system.  Contains  member  identifi¬ 
cation.  promotion  eligibihty  status,  select/nonselect  status,  critical 
personnel  data;  for  members  in  grades  E-4  through  E-6,  contains 
relative  standing  and  weighted  factor  scores. 

Authority  lor  maintenance  of  the  system:  Title  10,  United  States 
Code  (USC),  Armed  Forces  -  Chapter  803,  Department  of  the  Air 
Force,  Section  8QI2;  and  Title  44,  USC  Public  Printing  and  Docu¬ 
ments  -  Chapter  31,  Records  Management  by  Federal  Agencies, 
Section  3101. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Air  Force  Mili¬ 
tary  Personnel  Center/Airman  Promotion  Division 
(AFMPC/DPM AW)  to  research  and/or  correct  promotion  status  for 
a  previous  cycle.  Data  used  to  resolve  inquiries,  provide  supple¬ 
mental  consideration,  prepare  Air  Staff  advisories  to  the  Air  Force 
Board  for  Correction  of  Military  Records,  and  manage  the  Airman 
Promotion  Program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Maintained  on  microfiche. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms,  or  secured 
buildings. 

Retention  and  disposal:  Maintained  for  10  years  computed  from 
the  date  of  the  original  promotion  selection  process,  then  destroyed 
by  tearing  into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Data  purged  from  the  active  lEF  which 
is  a  sub-system  of  the  Advanced  Personnel  Data  System. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F03508  DPMAW  O 

System  name:  03S08  DPMAW  O  Airman  Promotion  Master 
Select/Nonselect  Listings/Promotion  Sequence  Number  List¬ 
ing. 

System  location:  At  Air  Force  Military  Personnel  Center,  Ran¬ 
dolph  Air  Force  Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  Active  duty  air¬ 
men  in  grades  E-4  through  E-8. 

Categories  of  records  in  the  system:  Master  listing  for  each 
specified  promotion  cycle  reflecting  all  members  in  the  applicable 
grade  and  their  specific  status:  select;  nonselect;  nonweighable;  or 
ineligible;  and  promotion  sequence  numbers  of  selectees. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code  (USC),  Force,  Section  8012;  and  Title  44  USC,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Air  Force  Mili¬ 
tary  Personnel  Center/Airman  Promotion  Division 
(AFMPC/DPMAW)  as  the  master  record  of  promotion  selection 
results  for  a  specified  cycle.  Used  to  respond  to  inquiries,  for  Air 
Staff  advisories  to  the  Air  Force  Board  for  Correction  of  Military 
Records,  and  to  manage  the  airman  promotion  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders /cabinets,  in  secured 
buildings. 

Retrievability:  Accessed  manually  by  cycle. 

Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 


Retention  and  disposal:  Maintained  for  10  years  from  the  date  of 
the  original  selection  process,  then  destroyed  by  tearing  into  pieces, 
shredding,  dulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
78148. 

Notificatioa  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  The  Airman  Promotion  Interim  Eligibili- 
W  File  which  is  a  sub-system  of  the  Advanced  Personnel  Data 
System. 

Systems  exempted  from  certain  provisioas  of  the  act:  NONE 
F«45«l  DPMMP  A 

System  name:  04S01  DPMMP  A  Educational  Delay  Board  Findings 
System  locatkm:  At  Air  Force  Military  Personnel  Center,  Ran¬ 
dolph  Air  Force  Base,  TX  78148. 

Categories  of  individuals  covered  by  the  system:  Air  Force 
Reserve  Officers'  Training  Corps  (AFROTC)  Cadets  and/or 
AFROTC  graduates  (officers) 

Categories  of  records  in  the  system:  Applications  for  delay  in  en¬ 
tering  extended  active  duty  status  to  pursue  advanced  degrees. 

Authority  for  mainteuauce  of  the  system:  Title  10  United  Sutes 
Code  Armed  Forces,  Chapter  31,  Enlistments,  Section  308;  Title  44 
United  States  Code  Public  Printing  and  Documents,  Chapter  31, 
Records  Management  by  Federal  Agencies 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Informs  applicants  of 
results  thru  Board  action  on  their  request  for  delay 

Policies  and  practices  for  storing,  retrieving,  accessing,  retain  iM. 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  arc  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  pcrson(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  6  months  for  disapproved  applications; 
destroyed  on  completion  of  delay  for  approved  applications 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Assistant  Deputy  Chief  of  Staff 
Personnel  for  Military  Personnel,  Randolph  Air  Force  Base,  Texas 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Member's  application 
Systeass  exempted  from  certain  provisious  of  the  act:  NONE 
FMStl  tlSCEYA 

System  nauM:  04301  02SCEYA  Military  personnel  folders. 

System  location:  At  Air  Force  Inspection  and  Safety  Center,  Nor¬ 
ton  Air  Force  Base,  CA  92409. 

Personnel  Division  (DP). 

Categories  of  individuals  covered  by  the  system:  All  active  duty 
and  Air  Force  Reserve  personnel  assigned  or  attached  to  the  Air 
Force  Inspection  and  Safety  Center  (AFISC). 
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Categories  of  records  in  the  system:  Performance  reports  rendered 
while  assigned  to  AFISC  AF  Forms  2095  and  2096  AF  Forms  7  and 
II  AF  Form  298*1.  record  individual  person  enlisted 
Authority  for  maintenance  of  the  system:  10  DSC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Internal  management  of 
military  personnel  assigned  and  attached  to  AFISC.  Used  by 
Commer,  Directors,  supervisors  . 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Locked  cabinet. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person! s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Controlled  by  sign  out  logs. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

Six  months  after  departure. 

System  managerfs)  and  address:  Chief  of  Personnel  Office,  Air 
Force  Inspection  and  Safety  Center,  NortonAFB,  CA. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Commander,  Directors,  Supervisors  gain  access  through  the 
system  manager. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces. 

Field  personnel  records  maintained  by  Base  Personnel  Office. 
Systems  exempted  from  certsdn  provisions  of  the  act:  NONE 
F05M1  OSGHLNE 

System  name:  OSOOl  OSGHLNE  Combat  intelligence  crew  training 
record. 

System  location:  319  Ballistic  Missile  Wing/DOIC  Grand  Forks 
AFB  ND  S820I. 

Categories  of  ihdividuals  covered  by  the  system:  All  Air  Force  ac¬ 
tive  duty  military  personnel  on  operation  crews. 

Categories  of  records  in  the  system:  Record  training  of  crew  mem¬ 
bers. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
rics  of  users  and  the  purposes  of  such  uses:  Provide  a  training 
record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Retentioa  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managcr(s)  and  address:  Chief,  Intelligence  Division, 
Grand  Forks  AFB  ND  S820I.  ' 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

RMord  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 


Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  oe  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  individual’s  performance 
during  training. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F05002  OTMUHJA 

System  name:  0S002  OTMUHJA  Student  Record  File 

System  location:  Headquarters  Tactical  Air  Command  (TAC) 
Non-Commissioned  Officer  (NCO)  Academy,  Bergstrom  Air  Force 
Base,  TX  78743 

Categories  of  individuals  covered  by  the  system:  All  active  duty 
enlisted  military  personnel. 

Categories  of  records  iu  the  system:  Individual  student  evaluation 
record 

Authority  tor  maiutenance  of  the  system:  10  USC  8012 
Routine  uses  of  records  uuiutaiBcd  in  thejiystem,  iuclndiug  catego¬ 
ries  of  users  and  the  pnrpooes  of  such  uses:  Monitor  the  academic 
progress  of  Academy  students/history  file 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Maintained  in  card  files. 

RetrievaMlity:  Filed  by  class/and  by  name 

Safeguards:  Records  are  stored  in  security  file  con¬ 
tainers/cabinets. 

Retentioa  and  disposal:  Retained  in  office  files  for  10  years,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating  or 
burning. 

System  mauager(s)  and  address:  Director  of  Education,  TAC 
NCO  Academy,  Bergstrom  AFB,  TX  78743 
Nodficatioa  procedure:  Commandant,  TAC  NCO  Academy,  Berg¬ 
strom  AFB,  TX  78743 

Record  access  procedures:  TAC  NCO  Academy,  Bergstrom  AFB, 
TX  78743 

Coutestiug  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  automated 
system  interfaces  and  from  evaluation  of  student  performance. 
Systems  exempted  from  certain  provisious  of  the  act:  NONE 
FOSIOIAOSSGBPA 

System  name:  OSIOIAOSSGBPA  Aircrew  Resource  Management 
System  (SACARMS)/Aircrew  Qualification  Report 
System  locathm:  All  Strategic  Air  Command  (SAC)  Tactical 
Wings/NAF/HQ  SAC  DOTF  offices. 

Categorin  of  individuals  covered  by  the  system:  All  SAC  person¬ 
nel  on  active  flying  status.  Maintaining  currency  in  operational  air¬ 
craft. 

Categories  of  records  in  the  system:  Mission  accomplishment  re¬ 
ports  for  ground  and  flying  training  events  by  individual/crew  posi¬ 
tion,  airc^t  and  unit  depicting  scheduled,  accomplished,  reliabili¬ 
ty,  required,  remaining  a^  date  accomphshed. 

Authority  for  mafasteuauce  of  the  system:  10  United  States  Code 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pvpooes  of  such  uses:  The  purpose  is  to  ev^u- 
ate  and  monitor  the  Air  Force  required  Aircrew  continuation  train¬ 
ing  program  flight  management.  The  users  are  Wing,  NAF  and 
MAJCOM  flight  managers  and  mission  development  Officers.  The 
data  is  used  for  mission  development  and  Aircrew  resource 
management. 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 
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BctrkvaMlily:  Fted  by  Name. 

Filed  by  other  identifkatioa  number  or  system  identifier. 

Safitnards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person! s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  computer  system  software. 

Retentian  and  disposal:  Retained  in  office  files  for  one  year  after 
annual  cut-off,  then  destroyed  by  tearing  into  pieces,  ^redding, 
pulping,  macerating,  or  burning. 

Syilcni  managcrfs)  and  address:  Commander  in  Chief,  Strategic 
Air  Command,  SAC/DOTF  and  DOTT,  Offutt  Air  Force  Base,  NE 
68113. 

Notificatioa  proccdnre:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  pmccdnrcs:  The  Air  Force’s  rules  for  access  to 
records  and  for  contestitag  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  sonres  categories:  Informatioo  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  no  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  caempted  from  certain  proriniom  of  the  net:  NONE 
Ft88»2  tJMPLSA 

System  name:  08002  QJMPLSA  Research  and  Development  (RAD) 
Projects  Records. 

System  location:  At  Officer  Training  School  (OTS)  linked  Sutes 
Air  Force,  Lackland  Air  Force  Base,  TX  78234. 

Categories  of  individnals  covered  by  the  system:  Pilot  candidates 
prior  to  T-41  flight  screening  program. 

Categories  of  records  te  the  system:  Experimental  psychological 
psychomotor  medical  results. 

Authority  for  maintenance  of  the  system:  44  USC  3101. 

Routine  oses  of  records  mainteined  in  the  system,  including  catego¬ 
ries  of  nsors  and  the  purposes  of  snch  uses:  Develop  new  ground- 
based  system  for  pilot  ca^idate  selection. 

Policies  and  practices  for  Haring,  retrieving,  accesring,  rctainiag, 
and  disposing  of  records  far  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Retrievahility:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  other  identifkatioa  number  or  system  identifier. 
Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  personfs)  responsible  for  servking  the 
record  system  in  performance  of  their  offkial  dutks. 

Records  arc  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Rctcalian  and  disposal:  Retained  in  offke  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pkces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager!*)  and  addrem:  Deputy  Chief  of  Staff,  Research 
and  Development,  Headquarters  United  States  Air  Force  Washing¬ 
ton,  D.  L.  20330. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procodures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Conlestiag  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 

Manager.  _ 

Record  sonree  categories^  Information  obtained  from  source  docu¬ 
ments  (snch  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provioions  of  the  act:  None. 


riiMi  aeACYVA 

System  name:  1 1001  OEACYVA  Legal  Administration  Records  of 
the  Staff  Judge  Advocate 

System  location:  At  Air  Force  Accounting  and  Finance  Center, 
Denver  CO  80279. 

Categories  of  ksdividuab  covered  hy  the  system:  Air  Force  active 
duty  offker  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Air  Force  civilian  employees. 

Former  Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Retired  Air  Force  general  crfficers. 

Dependents  of  military  personneL 
Air  Force  Academy  cadets. 

Categories  of  records  in  the  systm:  Legal  opinions  and  supporting 
documents  including,  but  not  limited  to,  opinions  on  losses  of  Air 
Force  funds;  reports  of  survey  on  loss  or  damage  of  Air  Force 
equipment,  remission  of  indebtedness  of  active  duty  Air  Force 
members;  waiver  of  claims  of  the  United  States  arising  out  of  er¬ 
roneous  payments  of  pay  and  allowances;  legal  assistance;  garnish¬ 
ment  of  wages  of  active  duty,  reserve  and  retired  pay  of  Air  Force 
military  and  civflian  personnel;  Freedom  of  Information  Act  and 
Privacy  Act  interprctnlions  and  opinions;  and  correspondence  relat¬ 
ing  to  the  above  subjects  with  o^er  Air  Force  and  Department  of 
Defease  components.  United  States  attorneys,  attorneys.  Air  Force 
Officers  and  memhers  (and  dependents  thereoO.  former  spouses  of 
Air  Force  Offkers  and  members,  and  federal,  state  and  iMal  ngen- 
cies,  includiag,  hut  ant  limited  to,  the  Federal  Bureau  of  Invcatiga- 
tioa  (F.B.L),  Internal  Revenac  Servke,  Social  Sceurky  Administra¬ 
tion,  and  smte  and  local  welfare  agencies. 

Authority  lor  mrintaniurr  of  *c  syalam:  37  U.S.C.  tOI  et  seq;  31 
U.S.C.  95a;  31  U.S.C.  492a-c;  40  U.S.C.  721-729;  39  U  S  C.  712;  5 
u  s  e.  5512;  37  U.S.C.  1007;  31  U.S.C.  82a-l;  10  U.S.C.  9832;  10 
u  s  e.  9835;  32  U.S.C.  710;  5  U.S.C.  552  and  552a;  10  U.S.C. 
9t37(d>,  10  U.S.C  2774;  32  U.S.C.  714;  5  U  S  C.  5584. 

Rontlac  uses  el  records  maintained  in  the  qntsnt*  inclading  calego 
rics  of  users  and  the  pnrpoaas  of  such  uses:  Records  arc  used  to 
review  and  make  recommendations  in  cases  includiag  but  not 
limited  to  cases  involving  losses  of  funds;  reports  of  survey;  remis¬ 
sion  and  waiver  of  indebtedness;  garnishment  of  pay;  Freedom  of 
Information  and  Privacy  Acts;  asid  legri  assistance.  Users  of  the 
record  system  include,  but  are  not  limited  to,  the  Air  Force  Ac¬ 
counting  and  Finance  Center  (AFAFC)  ;  other  Ak  Force  and  De¬ 
partment  of  Defense  (DoD)  components;  indivi^ial  Air  Force  Of¬ 
fkers  and  members  and  their  dependents,  former  spouses  of  Air 
Force  Offkers  and  members;  attorneys;  United  States  attorneys; 
Internal  Revenue  Service;  Social  Security  Administratioo  and  state 
and  local  agencks.  AR  users  of  the  reco^  system  use  information 
from  the  record  system  to  obtain  information,  advkc  and  recom¬ 
mendations  in  the  areas  of  losses  of  Air  Force  funds,  reports  of 
survey,  remission  and  waiver  of  indebtedness,  garnishment  of  pay. 
and  Freedom  of  Informatioo  and  Privacy  Acts.  Informatioa  is  pro¬ 
vided  in  appropriate  cases  to  law  enforcement  agencks,  such  a*  the 
F.B.L,  Internal  Revenue  Servke,  Social  Security  Administration 
and  Offke  of  Special  Investigations,  Department  of  the  Air  Force 
(OSI),  for  investigation  and  possible  criminal  prosecution,  civil  ac¬ 
tion  or  regulatory  process.  C^losure  of  legal  assistance  records  is 
limited  in  accordance  with  the  attomey-cbent  privikgc.  Disclosures 
made  pursuant  to  the  Freedom  of  Informatioa  Act.  Disclosures  to 
the  Department  of  Justice  for  criminal  proseentioo,  civil  litigation 
or  investigation. 

Petiries  and  praetkm  for  staring,  retrkvhig,  accemhig,  rctaWag, 
and  diapaaing  at  raeards  In  the  sytlem: 

Storage:  Maintained  in  ftte  folders. 

Maintained  in  visibk  fik  binders/cabincts. 

Maintained  in- card  fiks. 

RctrievahfHty:  Fded  by  Name. 

Safajpmrda:  Records  are  accessed  by  personfs)  responsibk  for 
scrvkmg  the  record  system  in  performance  of  their  official  dutks. 

Records  are  accessed  hy  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  ffle  containers/cabinets. 

Records  are  protected  by  gu^s. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlkd  by  visitor  regkters. 
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Retention  and  disposal:  Records  are  maintained  at  office  of  Staff 
Judge  Advocate,  Air  Force  Accounting  and  Finance  Center 
(AFAFC/JA)  for  two  years,  or  whenever  their  purpose  has  been 
served,  whichever  is  later,  and  then  destroyed  by  tearing  or 
shredding.  Significant  cases  involving  legal  opinions  establishing 
precedent  are  transferred  to  subject  files  after  two  years  and 
retained  indefinitely. 

System  manager(s)  and  address:  The  Staff  Judge  Advocate, 
United  States  Air  Force;  Staff  Judge  Advocate,  Air  Force  Account¬ 
ing  and  Finance  Center. 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/RMAEt  Denver  Co  80279  telephone;  area  code  303/  825- 
1161,  ext.  6341.  The  requester  should  be  able  to  provide  sufficient 
proof  of  identity,  such  as  name,  social  security  number,  military 
status,  duty  station  or  place  of  employment,  or  other  information 
verifiable  in  the  record  itself. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  AFAFC/RMAD  Denver  Co  80279  telephone:  area 
code  303/  825-1161,  ext.  6341.  The  requester  should  be  able  to  pro¬ 
vide  sufficient  proof  of  identity,  such  as  name,  social  security 
number,  military  status  or  place  of  employment,  or  other  informa¬ 
tion  verifiable  in  the  record  itself. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  police  and  investigating  officers. 
Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Information  from  other  DoD  components;  information  from 
other  federal  agencies,  including,  but  not  limited  to,  the  F.B.I.,  In¬ 
ternal  Revenue  Service,  Social  Security  Administration,  Veterans 
Administration;  applications  by  and  correspondence  with  active 
duty,  reserve  and  retired  Air  Force  personnel  and  their  dependents, 
former  spouses,  and  guardians,  applications  by  and  correspondence 
with  Air  Force  current  and  former  civilian  employees,  their  depen¬ 
dents,  spouses,  and  guardians;  correspondence  with  attorneys, 
records  of  courts-martial,  interfaces  with  other  record  systems 
maintained  at  AFAFC,  and  correspondence  with  United  States  at¬ 
torneys  and  attorneys. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F12001  DPXSE  A 

System  name:  12001  DPXSE  A  Commander's  Operational  Reporting 
System  Incident  Reports 

System  location:  At  Headquarters  United  States  Air  Force  and 
major  command  headquarters.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force's 
systems  notice. 

Categories  of  individuals  covered  by  the  system:  Any  Air  Force 
(AF)  member  involved  in  a  racial  incident. 

Categories  of  records  in  the  system:  Involves  persons  of  different 
races.  Reports  are  submitted  electronically  from  installation  level  to 
Headquarters  United  States  Air  Force  (HQ  USAF)  and  to  major 
commands.  Data  includes  a  brief  description  of  the  incident,  the 
number  and  race  of  participants,  and  the  names  and  ranks  of  in¬ 
dividuals  involved.  Records  are  manual.  Reports  are  provided  by 
bases  whenever  a  disruptive  incident  occurs  which 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code  (USC),  Armed  Forces,  Chapter  803,  Department  of  the  Air 
Force,  Section  8012  and  Chapter  805,  The  Air  Staff,  Section  8032. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reports  are  used  to 
make  an  overall  assessment  of  racial  problems  in  the  Air  Force  and 
to  provide  an  awareness  of  specific  potential  racial  problems.  Con¬ 
tents  of  reports  are  provided  the  Air  Force  Deputy  Chief  of 
Staff/Personnel  as  required.  The  principle  use  of  the  data  is  to  keep 
senior  Air  Force  managers  aware  of  potential  racial  problems. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievahility:  Filed  by  name  and  location. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  personfs)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  stored  in  safes. 

Retention  and  dteposal:  Reports  are  maintained  as  case  files  and 
destroyed  by  buming/pulping  after  two  years. 

System  nuwagerfs)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Requests  for  information  regarding  individual  persons  should  be 
addressed  to  the  Systems  Manager.  Individuals  should  identify  full 
name,  military  status,  dates  of  Service,  unit  of  last  or  present  as¬ 
signment,  Social  Security  Account  Number  (SSAN)  and  type  of 
record  involved.  For  personal  visits,  the  requester  must  present 
proof  of  identity  to  include  full  name,  date  and  place  of  birth,  and 
parents'  names,  driver's  license,  and  military  Identification  (ID) 
card. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

and  requests  for  information  regarding  individual  persons  should 
be  addressed  to  the  Systems  Manager.  Individuals  should  identify 
full  name,  military  status,  dates  of  service,  unit  of  last  or  present 
assignment,  SSAN,  and  type  of  record  involved.  For  personal 
visits,  the  requester  must  present  proof  of  identity  to  include  full 
name,  date  and  place  of  birth,  and  parents'  names,  driver's  license, 
and  military  identification  card. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Electrically  transmitted  messages.  Data 
collected  from  on-the-scene  police  or  other  officials  responding  to 
an  incident. 

Systems  exempted  from  certain  provisiuns  of  the  act:  NONE 
F12M1  DPXSE  B 

System  name:  12001  DPXSE  B  Investigations/Complaints  Files 
System  locatioa:  At  Headquarters  United  States  Air  Force  and  at 
headquarters  of  major  commands  and  all  levels  down  to  and  includ¬ 
ing  Air  Force  Installations. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  hy  the  system:  Any  individual 
specified  in  a  formal  complaint  action. 

Categories  of  records  in  the  system:  The  records  maintained  pro¬ 
vide  circumstances  of  a  Service  member's  allegation  of  discrimina¬ 
tory  treatment  and  the  results  of  any  inquiry/investigation  related  to 
the  allegation.  Such  complaints  may  originate  as  Congres¬ 
sional/White  House  inquiries.  Inspector  General  complaints,  letters 
to  Air  Force  or  Office  of  the  Secretary  of  Defense  (OSD)  authori¬ 
ties,  or  complaints  presented  through  equal  opportunity  channels. 
Records  are  manual. 

Authority  for  maiutcuaucc  of  the  system:  Title  10  United  States 
Code  -  Armed  Forces,  Chapter  803,  Department  of  the  Air  Force, 
Section  8012  and  Chapter  805,  The  Air  Staff,  Section  8032. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  use  of  records 
and  complaints/investigations  is  to  provide  information  to  comman¬ 
ders  or  complaintents  and  the  resolution  of  their  grievances.  Princi¬ 
ple  purpose  of  information  in  complaints/investigations  records  is 
to  document  the  circumstances  and  resolution  of  a  particular  allega¬ 
tion  handled  by  Equal  Opportunity  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  visible  file  binders/cabinets. 

Retrievahility:  Filed  by  name,  by  category. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 
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Records  are  accessed  by  person(s)  respoosible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  ReUined  for  two  years  after  end  of  year 
in  which  the  case  was  closed,  then  destroyed  by  tearing  into  pieces, 
shredding,  pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Chief,  Equal  Opportunity 
Branch,  Directorate  of  Personnel  Plans,  Deputy  Chief  of  Staff  Per¬ 
sonnel,  Washington.  DC,  20330 

Notifkation  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager  at  the  appropriate  level.  In¬ 
dividuals  should  identify  full  name,  military  status,  dates  of  ser¬ 
vice,  unit  of  last  or  present  assignment.  Social  Security  Account 
Number  (SSAN),  and  type  of  record  involved.  For  personal  visits, 
the  requester  may  present  proof  of  identity  to  include  full  name 
from  driver's  license  or  military  identification  card. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Requests  for  information  regarding  individual  persons  should 
identify  full  name,  military  status,  dates  of  service,  unit  of  last  or 
present  assignment.  Social  Security  Account  Number  (SSAN),  and 
type  of  record  involved.  For  personal  visits,  the  requester  may 
present  proof  of  identity  to  include  full  name  ifrom  driver's  license 
or  military  identification  card. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records- and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Records  are  manually  compiled  from 
complaints  filed,  Congressional  correspondence,  OSD  correspon¬ 
dence  and  Chief  of  St^f,  United  States  Air  Force  correspondence. 
Systems  exempted  from  certain  provtsioas  of  Um  act:  NONE 
F12S01XSPP  C 

System  name:  12S0IXSPP  C  air  Force  Policy  Statement  for 
Firearms  Safety  and  Use  of  Force 
System  location:  At  headquarters  of  the  United  States  Air  Force, 
major  commands  and  major  subordinate  commands.  Official  mail¬ 
ing  addresses  are  in  the  Department  of  Defense  directory  in  the  ap¬ 
pendix  to  the  Air  Force's  systems  notice. 

In  individuals  unit  training  record  at  the  installation  where  the 
member  was  last  assigned  and  in  the  event  the  member  is  a  civilian, 
the  record  is  maintained  in  the  civilian  personnel  record  at  the  in¬ 
stallation  where  the  member  was  last  assigned. 

Calegorict  of  individuals  covered  by  the  system:  AD  Air  Force  ac¬ 
tive  duty  military  personnel. 

Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personneL 

Who  are  authorized  to  bear  firearms  in  performance  of  duties. 
Calorics  of  records  in  the  system:  Record  of  understanding  and 
certification  of  same  by  individual  regarding  the  constraints  on  the 
application  of  deadly  force  and  the  weapons  safety  requirements 
that  must  be  adhered  to  by  all  personnel  who  bear  firearms  in  the 
performance  of  duties. 

AnthorRy  for  malntcnncc  of  the  system:  Title  44USC,  3101  and 
Title  lOUSC  8012 

Rontiac  uses  of  records  matetaiacd  in  the  system,  iaclndiag  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Purpose  is  to  provide 
certiication  of  an  individuals  understanding  of  the  constraints  re¬ 
garding  the  applkatioo  of  deadly  force  and  the  weapons  safety 
requirements  that  most  be  adhered  to  by  anyone  who  bears 
firearms  in  the  performance  of  duties.  Used  by  security  potee  and 
commanders  as  evidence  that  the  individual  has  certified  his 
knowledge  of  constraint  on  the  application  of  deadly  force  and 
necessary  firearms  safety  requirements.  Routine  use  could  include 
dissemination  to  other  law  enforcement  or  investigative  agencies  in 
connection  with  military  or  civil  court  action. 

PnHcles  and  practices  far  staring,  retrieving,  aiciming,  rctainiag, 
and  diipssing  af  recards  in  the  system; 

Starage:  Maintained  in  file  folders. 

RetrievahUity:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 


Safeguards:  Records  are  accessed  by  person! s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Washington  DC  20330 

System  managcr(s)  and  address:  Chief  of  Security  Police. 
Headquarters  United  States  Air  Force. 

Base  Chief  of  Security  Pohee 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Base  Chief  of  Security  Police.  When  requesting  information,  the 
requestor  should  include  full  name  and  proof  of  identity.  During  a 
visit  requestor  will  be  required  to  produce  valid  drivers  license  or 
military  identification  card. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force's  systems  notice. 

Contesting  record  procednres:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Military  and  Civilian  Personnel  Records 

Systems  exempted  from  certate  provisions  ol  the  act:  NONE 

FiMdi  dspczrc 

System  name:  16001  OSPCZPC  Physician  Assistant  Evaluation 
System  location:  All  USAF  Medical  activities  which  have  physi¬ 
cians  assistants  assigned. 

Offkial  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice. 

Categories  of  iadividnals  covered  by  tbe  system:  Physician 
assistants  assigned  to  hospital. 

Categories  of  records  fas  tbe  system:  Personal  information  and 
evaluation  factors. 

Authority  for  maintenance  of  the  system:  10  USC  8012 
Routine  aocs  of  records  mahrtainrd  in  the  system.  Including  cate  go 
rks  of  nsers  and  the  pnrpooet  af  such  nscs:  DXKtors  who  have  physi¬ 
cian  assistants  working  for  them. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  diopesing  of  records  in  the  system: 

Storage:  Maintained  in  file  by  a  physician  coordinator. 
Retrievabittty:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Salegnards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  commanders  of  medical  centers  and 
hospitals. 

Retention  and  dispooni:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Syotem  managerfs)  and  addrem:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

Notifkation  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  aceem  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procednres:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Systems  exempted  from  certain  provistens  of  the  act:  NONE 
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F 16004  OSPCZPA 

System  name:  16004  OSPCZPA  Diagnostic  X-ray  Film 
System  location:  All  USAF  Medical  activities  which  have  physi¬ 
cian  assistants  assigned. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  individuals 
requiring  X-Rays. 

Categories  of  records  in  the  system:  Records  of  name,  age,  social 
security  number,  sex,  and  X-ray  photographs. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  medical  person¬ 
nel  for  diagnosis  and  treatment  of  patients. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Maintained  on  x-ray  film. 

Retrievability:  Filed  by  Name. 

Filed  by  other  identification  number  or  system  identifier. 
Safeguards:  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need-to-know. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Held  for  five  years  after  annual  cutoff  in 
staging  area,  then  salvaged  or  destroyed. 

System  manager(s)  and  address:  The  Surgeon  General,  Headquar¬ 
ters  United  States  Air  Force. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
Vecords  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  X-ray  photographs. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F16809  OSNRCHA 

System  name:  16809  OSNRCHA  Accreditation  References 
System  location:  All  USAF  Medical  activities. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Medical  and  dental. 

Categories  of  records  in  the  system:  Credentials  of  medical  and 
dental  staff. 

Authority  for  maintenance  of  the  system:  10  USC  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  record  the  cre¬ 
dentials  of  assigned  medical  and  dental  officers  for  identification 
and  proof  of  certification. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

‘  Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  commanders  of  medical 
centers  and  hospitals. 

Records  are  stored  in  security  file  containers/cabinets. 

Retention  and  disposal:  Retained  in  office  files  until  reassignment 
or  separation,  then  destroyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

System  manager(s)  and  address:  Hospital  administrator. 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 


Coutestiug  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  medical  in¬ 
stitutions. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17602  OEACYVA 

System  name:  17602  OEACYVA  Nonappropriated  Funds  Standard 

Payroll  System 

System  location:  Fiscal  control  offices  at  Air  Force  installations, 
the*  addresses  of  which  are  provided  in  the  Department  of  Defense 
Directory  in  the  appendix  to  the  Air  Force  System  Notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  nonap¬ 
propriated  fund  employees. 

Categories  of  records  in  the  system:  Time  and  attendance  cards; 
personal  payroll  data  listings  and  or  cards;  correspondence;  com¬ 
bined  payroll  checks  and  employee  leave  and  earnings  statements; 
federal,  state,  and  city  tax  reports  and  or  tapes;  individual  pay  and 
leave  records;  personnel  action  forms  covering  pay  changes  and 
deductions. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301 
Routine  uses  of  records  maintaiaed  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  are  used  to 
compute  employees’:  pay  entitlements  and  deductions  and  issue 
payroll  checks  for  amounts  due;  to  withhold  amounts  due  for 
federal,  state,  and  city  taxes,  to  remit  withholdings  to  the  taxing 
authorities,  and  to  report  earnings  and  tax  collections;  and  upon 
request  of  employees,  to  deduct  specified  amounts  from  earnings 
for  charity,  union  dues,  and  for  allotments  to  financial  orgaqiza- 
tions.  Users  and  uses  include  but  are  not  limited  to  the  following 
nonappropriated  fund  employees.  Uses  include  receipt  of  pay  and 
pay  data  coveriQg  hours  worked,  entitlements  and  deductions  for 
taxes,  insurance,  retirement,  union  dues,  and  charity  contributions. 
Records  arc  also  available  to  respond  to  specific  inquiries  by  em¬ 
ployees  regarding  their  pay  history.  Internal  Revenue  Service,  state 
and  city  taxing  authorities,  which  use  the  records  to  establish  the 
amount  of  earnings  and  tax  liability  of  individual  employees  and  to 
record  remittances  of  payroll  withholdings  against  tax  liabilities. 
State  employment  agencies  use  the  information  to  determine  eligi¬ 
bility  for  unemployment  compensation.  Director,  Non  Appropriated 
Fund  Personnel,  Military  Personnel  Center,  Randolph  AFB,  Texas, 
who  uses  the  records  to  monitor  and  manage  employee  group  life 
and  health  insurance  and  retirement  programs.  Financial  organiza¬ 
tions,  employee  unions,  and  community  fund  charitable  organiza¬ 
tions  which  use  the  records  to  credit  remittances  to  accounts  of 
members  or  contributions  from  deduction  records  provided  each  or¬ 
ganization.  Disclosures  made  pursuant  to  the  Freedom  of  Informa¬ 
tion  Act.  Disclosures  to  the  Department  of  Justice  for  criminal 
prosecution,  civil  litigation  or  investigation. 

Policies  and  practices  for  storiug,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  computer  paper  printouts. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Records  are  controlled  by  computer  system  software. 

Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
annual  cut-off,  then  destoyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 

Exception:  records  pertaining  to  tax  data  are  retained  for  four 
years  rather  than  two. 

System  manager! s)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force. 
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Director,  Accounting  and  Finance,  United  States  Air  Force 
(USAF);  and  Assistant  Comptroller  for  Non  Appropriated  Funds  at 
Air  Force  installations. 

Notificatimi  pmccdnrc:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD  Denver,  Colorado  80279  telephone  303/823-1 161 
ext.  6341.  Information  pertaining  to  geographically  dispersed  ek-  *■ 
ments  of  the  record  system  may  be  obtained  from  documentation 
managers  at  the  applicable  Air  Force  component  listed  in  the  De¬ 
partment  of  Defense  Directory  in  the  appendix  to  the  Air  Force 
Systems  Notice.  The  local  Fiscal  Control  Officer  (FCO)  maintains 
the  record  system  at  installation  level.  Requester  should  be  abk  to 
provide  sufficient  proof  of  identity  such  as  name,  social  security 
account  number,  place  of  employment  or  other  information  verifia¬ 
ble  from  the  record  itself. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  AFAFC/RMAD  Denver,  Colorado  80279  tekphone 
303/825-1 161  ext.  6341.  Information  pertaining  to  geographically 
dispersed  elements  of  the  record  system  may  be  obtained  from 
documentation  managers  at  the  appUcabk  Air  Force  component 
listed  in  the  Department  of  Defense  Directory  in  the  appendix  to 
the  Air  Force  Systems  Notice.  The  local  FCO  maintains  the  record 
system  at  installation  level.  Requester  should  be  able  to  provide 
sufficient  proof  of  identity  such  as  name,  social  security  account 
number,  place  of  employment  or  other  information  verifiabk  from 
the  record  itself. 

Contesting  record  procedures:  The  Air  Force's  ruks  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  is  obtained  from  source 
documents  originating  from  Civilian  Personnel  Offices  at  Air  Force 
installations. 

Systems  exempted  from  certain  provisions  at  the  act:  NONE 
FI7789  9EACYVA 

System  name:  17709  OEACYVA  Reports  of  survey. 

System  location:  At  Air  Force  Accounting  and  Finance  Center, 
Denver  CO  80279. 

At  headquarters ’  of  the  United  States  Air  Force,  major  com¬ 
mands  and  major  subordinate  commands.  Official  mailing  addresses 
are  in  the  Department  of  Defense  directory  in  the  appendix  to  the 
Air  Force's  systems  notice. 

At  Air  Force  installations  only.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Air  Force  civilian  employees. 

Former  Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Retired  Air  Force  general  officers. 

Air  Force  Academy  cadets. 

Exchange  Officers. 

Categories  of  records  in  the  system:  Records  include  but  are  not 
limited  to  documentation  of  facts  developed  and  liability  ascer¬ 
tained  pertaining  to  loss  of,  or  damage  to.  Air  Force  owned  or  con¬ 
trolled  property.  Records  are  reports  of  survey;  government  proper¬ 
ty  lost,  damaged  (GPLD)  survey  certificate;  reports  of  survey  re¬ 
gister.  survey  Officers  :  reports  of  investigation,  depositions,  af¬ 
fidavits,  exhibits  such  as  appraisals,  reports,  record  copks,  records 
of  property  maintenance,  historical  and  other  inspection  reports, 
procurement  records,  security  forces  investigation  reports,  fire  de-. 
partment  and  community  and  state  police  reports,  and  Judge  Ad¬ 
vocate  General  opinions. 

Authority  for  maintenance  of  the  system:  10  U.S.C.  9832,  9835;  37 
U.S.C.  1007,  32  U.S.C.  710 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  The  purposes  of  the 
record  system  are  to  determine  responsibility  and  pecuniary  liability 
and  to  adjust  accountability  for  the  loss,  damage,  or  destruction  of 
pubUc  property  under  Air  Force  control.  The  category  of  users  and 
uses  include  but  are  not  limited  to:  Department  of  Defense  and  Air 
Forcee  components;  other  federal  agencks,  including  but  not 


limited  to  the  Department  of  Justke  for  criminal  prosecution,  civil 
litigation,  or  investigations;  the  Federal  Bureau  of  Investigation  for 
investigation  of  possibk  criminal  violations;  aad  the  latesanl 
Revenue  Service  for  tex  determmations  resuRing  from  Air  Force 
adjudications  of  pecuniary  respoosihility;  and  state  aad  local  coarts 
and  law  enforcement  agencks.  The  report  of  survey  is  used  to 
record  and  present  facts  m  support  of  a  determinatioo  of  pecuniary 
liability  and  to  serve  as,  or  support,  a  property  adjustment  voucher. 
The  GPLD  Survey  certifkate  is  used  to  authorize  adjustment  of 
property  records  of  government  property  when  a  report  of  survey 
is  not  required.  The  facts  recorded  may  be  used  in  establishing 
cause  of  loss  or  damage  to  private  or  government  property.  Disclo¬ 
sures  made  pursuant  to  the  Freedom  of  Information  Act. 

Pulkks  aad  practices  ter  slarfag,  rctrkviag,  accessing,  retaiaiag, 
aad  disposing  of  records  in  tho^system: 

Storage:  Maintained  in  fik  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visibk  fik  binders/cabinets. 

Maintained  in  card  files. 

RctrievahHity:  Filed  by  other  identifkation  number  or  system 
identifkr. 

Conventional  indkes  keyed  to  name. 

Safeguards:  Records  are  accessed  by  person(s>  responsibk  for 
servking  the  record  system  in  performance  of  their  offkial  dutks. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  stored  in  vaults. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlkd  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Files  are  given  the  same  protection  as  the  property  accountability 
records  with  whkh  they  are  associated. 

Rctentimi  aad  dkpasal:  Fiks  are  destroyed  three  years  after  fiaal 
action  if  pecuniary  liability  is  not  assess^,  and  three  years  after 
collection  or  ten  years  after  final  action,  whkhever  is  sooner. 
Destruction  of  unclassifkd  reports  may  be  made  by  shredding. 
Classified  reports  must  be  destroyed  in  presence  of  Records 
Management  Officers  by  shredding,  pulping,  macerating,  or  bum- 
ing. 

System  manag«r(s)  aad  addrem:  Comptrolkr  of  the. Air  Force, 
Headquarters  United  States  Air  Force. 

Director  of  Accounting  and  Finance,  United  States  Air  Force 
(USAF). 

NatifkatiMi  pracedare:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD,  Denver,  CO  80279,  tekphone  area  code  303/823- 
1161  ext  6341.  Information  pertaining  to  geographically  dispersed 
ekments  of  the  record  system  may  be  obtained  from  the  documen¬ 
tation  manager  at  the  appikabk  Air  Force  component  listed  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Forcee 
systems  notice.  Requester  must  present  suffkknl  proof  of  identity, 
such  as  full  name,  social  security  number  (SSAN).  military  or 
civilian  status  and  grade,  and  approximate  date  and  location  of  in¬ 
cident  involving  report  of  survey  or  other  information  verifiabk 
from  the  record  itself. 

Record  access  procedures:  Requests  should  be  addressed  to 
AFAFC/RMAD,  Denver,  CO  80279,  tekphone  area  code  303/825- 
1161  ext  6341.  Requester  must  present  suffkknt  proof  of  identity, 
such  as  full  name.  SSAN,  military  or  civilian  status  and  grade,  and 
approximate  date  and  location  of  incident  involving  report  of  sur¬ 
vey  or  other  information  verifiabk  from  the  record  itself. 

Coutestiug  record  procedures:  The  Air  Force's  ruks  for  access  to 
records  and  for  contesting  and  appealing  initial  determinatioos  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Rocord  source  categories:  Information  obtained  from  police  and 
investigatiag  offkers. 

Information  obtained  from  the  pubik  media. 

Information  obtained  from  the  bureau  of  motor  vehkks. 
Information  obtained  from  a  state  or  local  govemmenL 
Information  obtained  from  an  international  organization. 
Information  obtained  from  a  corporation. 

Information  obuined  from  witnesses. 
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Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Information  also  obtained  from  Air  Force  property  records. 

Systems  exempted  from  certain  provisioBS  of  the  act:  None. 

F17718  OEACYVA 

System  name:  17718  OEACYVA  Account  receivable  records  main¬ 
tained  by  Accounting  &  Finance 

System  location:  At  Air  National  Guard  activities.  Official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appen¬ 
dix  to  the  Air  Force's  systems  notice. 

At  accounting  and  finance  offices  at  Air  Force  bases.  Official 
mailing  addresses  are  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force's  systems  notice. 

At  Air  Force  Reserve  units.  Official  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force's 
systems  notice. 

At  Air  Force  components  listed  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force  system  notice,  Denver 
Federal  Archives  and  Record  Center,  Bldg  48,  Denver  Federal 
Center,  Denver,  CO.  80225. 

Categories  of  individuals  covered  by  the  system:  All  active  duty 
military  personnel. 

Air  Force  civilian  employees. 

Former  Air  Force  civilian  employees. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Union  or  Association  management  personnel. 

Contracting  officers  and  representatives. 

Air  Force  Academy  cadets. 

Dependents  of  military  personnel. 

Foreign  Nationals  residing  in  the  United  States. 

American  Red  Cross  personnel.  _ 

Peace  Corps  and  State  Department  personnel. 

Exchange  Officers. 

And  other  individuals  who  may  be  indebted  to  the  Air  Force. 
Categories  of  records  in  the  ^stem:  Records  maintained  by  the 
system  include  but  are  not  limited  to  documentation  pertaining  to 
telephone  bills,  utility  bills,  check  issue  discrepancies,  dishonored 
checks,  postal  fund  losses,  reports  of  survey,  freight  losses  in  ship¬ 
ments,  involuntary  collections,  erroneous  payments,  property 
losses  and  damages,  administratively  ascertained  indebtedness  of 
Airmen,  withholding  for  subsistence  and  other  supplies,  losses  of 
funds,  government  losses  in  shipments,  unauthorized  allotment  pay¬ 
ments,  setoff  of  final  pay,  detentions  of  pay  by  reason  of  courts 
martial  or  forfeiture  or  fines  documentation. 

Authority  for  maintcnaBcc  of  the  systcni:  S  U.S.C.  5SI2-SSI4;  10 
U.S.C.  86-89;  10  U.S.C.  856;  10  U.S.C.  9832;  10  U.S.C.  9837(b);  ;  31 
U.S.C.  71;  31  U.S.C.  82(a);  31  U.S.C.  95;  31  U.S.C.  492(a)-(c);  37 
U.S.C.  1007(b),(e),(f),(g);  40  U.S.C.  721-729;  49  U.S.C.  1  ct.  Seq.;  5 
U.S.C.  552. 

Routine  uses  of  records  ntaintaiBcd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  to  sup¬ 
port  customer  billings  and  collections.  Recipients  of  information 
from  the  record  system  include,  but 'are  not  limited  to,  the  Comp¬ 
troller  General  and  the  General  Accounting  Office  (for  opinions  and 
audits);  credit  bureaus  (for  credit  investigations);  Internal  Revenue 
Service  (for  determination  of  tax  liabilities);  Office  of  Special  in- 
vestigations-USAF,  Federal  Bureau  of  Investigation,  US  Secret 
Service,  state  and  local  law  enforcement  authorities  (for  criminal 
investigation  and  civil  court  proceedings);  trustees  in  bankruptcy; 
Veterans:  Administration  (for  its  Administration  of  laws  pertaining 
to  veterans;  benefits);  correspondence  with  all  of  the  above  and 
their  dependents  and  survivors  and  to  members  of  the  general 
public  as  required  by  the  Freedom  of  Information  Act.  Disclosures 
are  also  made  to  the  Department  of  Justice  for  criminal  prosecu¬ 
tion,  civil  litigation  or  investigation  and  to  other  Air  Force  and  De¬ 
partment  of  Defense  components  for  identification  of  and/or  ap¬ 
propriate  action  on  personnel  subject  to  check  cashing  privileges. 

Policies  and  practices  for  storing,  retrieving,  arceasing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 


Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Filed  by  Civilian  Payroll  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers.  i 

RetentioB  and  disposal:  Retention  is  for  up  to  five  years  or  until 
discrepancies  are  cleared.  Destruction  is  accomplished  by  tearing, 
shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force. 

Director  of  Accounting  and  Finance,  USAF;  Accounting  and 
Finance  Officers  at  Air  Force  installations. 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD,  Denver  CO  80279,  telephone  area  code  363/825- 
1161  ext  6341.  Information  pertaining  to  geographically  dispersed 
elements  of  the  record  system  may  be  obtained  from  Documenta¬ 
tion  Managers  at  the  applicable  Air  Force  component  listed  in  the 
Department  of  Defense  directory  to  the  Air  Force  system  notice. 

The  requester  should  be  able  to  provide  sufficient  proof  of  identity, 
such  as  name,  social  security  number,  service  number,  military 
status,  duty  station  or  place  of  employment,  or  other  information 
which  may  be  verified  from  the  record  itself. 

Record  accen  procedures:  Requests  from  individuals  should  be 
addressed  to  AFAFC/RMAD,  Denver  CO  80279.  Telephone  area 
code  303/825-1161  ext  6341.  Information  pertaining  to  geographi¬ 
cally  dispersed  elements  of  the  record  system  may  be  obtained 
from  Documentation  Managers  at  the  applicable  Air  Force  com¬ 
ponent  listed  in  the  Department  of  Defense  directory  to  the  Air 
Force  system  notice.  The  requester  should  be  able  to  provide  suffi¬ 
cient  proof  of  identity,  such  as  name,  social  security  number,  ser¬ 
vice  number,  military  status,  duty  station  or  place  of  employment, 
or  other  information  which  may  verified  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  educational  institutions. 

Information  obtained  from  medical  institutions. 

Information  obtained  from  trade  associations. 

Information  obtained  from  police  and  investigating  officers. 
Information  obtained  from  the  bureau  of  motor  vehicles. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  an  international  organization. 

Information  obtained  from  a  corporation. 

Information  obtained  from  witnesses. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Charges  and  invoices  from  other  Air  Force  and  Department  of 
Defense  components  at  Headquarters,  major  command  and  base 
levels;  Internal  Revenue  Service;  Social  Security  Administration; 
and  Veteran's  Administration. 

SystcBS  exempted  from  certain  provisioas  of  the  act:  NONE 
F17725  OEACYVA 

"System  name:  17725  OEACYVA  Air  Reserve  Pay  and  Allowance 
System  (ARPAS) 

System  location: '  Primary  system  location:  Air  Force  Accounting 
and  Finance  Center,  Denver  CO  80279;  decentralized  supporting 
segments  are  located  at:  j 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148. 

At  Air  Reserve  Personnel  Center,  3800  York  Street,  Denver,  CO 
80205. 
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At  National  Personnel  Records  Center,  Military  Personnel 
Records,  9700  Page  Boulevard,  St.  Louis,  MO  63132. 

At  Air  National  Guard  activities.  Official  mailing  addresses  are  in 
the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  systems  notice. 

At  Air  Force  Reserve  units.  Ofheial  mailing  addresses  are  in  the 
Department  of  Defense  directory  in  the  appendix  to  the  Air  Force's 
systems  notice. 

At  accounting  and  finance  offices  at  Air  Force  bases.  Official 
mailing  addresses  are  in  the  Department  of  Defense  d»ecto^-in  the 
appendix  to  the  Air  Force's  systems  notice.  Serviciag*individual  Air 
Reserve  Forces  members.  Eienver  Federal  Archives  and  Record 
Center.  Bldg  48.  Denver  federal  center,  Denver.  Co  80225;  and 
records  Center  annex  GSA,  p.o.  Box  141,  Neosho.  MO  648S0 
(system  back-  up  storage). 

Categerics  ef  iadividnals  covered  by  the  system:  Active  Air 
Reserve  Forces  members  in  a  mUitary  pay  status  and 
Dependents  of  military  personnel,  thereof,  except  the  following; 
Air  Reserve  Forces  members  on  extended  active  duty  and  members 
of  the  Air  Force  Reserve  Officer  Training  Corps. 

Categaiics  af  records  in  the  system:  Military  pay  account  com¬ 
puter  records  and  supporting  documentations  relating  to  Air 
Reserve  Forces  military  pay  and  allowance  entitlements,  deduc¬ 
tions,  and  collections.  Milita^  pay  computer  records,  including  but 
not  limited  to,  master  individual  pay  account  files  (containing  es¬ 
sential  check  and  member  identification  data,  military  pay  entitle¬ 
ment  and  allowance  data,  accounting  data,  tax  withholding  rate  and 
amount  data,  collection  and  indebtedness  data,  and  performance 
data);  wage  and  tax  withholding  records;  records  of  Air  Reserve 
Forces  calendar  day  performance;  check  issue,  control  and  cancel¬ 
lations  records;  transaction  input,  system  reject,  and  system  recy¬ 
cle  records;  disbursement  and  collection  report  records;  accounting 
report  records;  and  other  generated  records  supporting,  substantiat¬ 
ing,  or  authorizing  Air  Reserve  Forces  military  pay  and  allowance 
entitlement,  deduction,  or  collection  actions.  Military  pay  documen¬ 
tation  records  include,  but  are  not  limited  to,  Uavel  orders, 
requests  and  performance  records;  active  military  duty  per¬ 
formance  records;  statements  of  tours  or  performance  of  military 
duty;  payroll  attendance  lists  and  rosters;  document  records 
establishing,  supporting,  reducing,  or  cancelling  entitlements  to 
bask  pay;  special  compensations  (such  as  medical,  dental,  veterina¬ 
ry,  and  optometry);  special  pays  (such  as  foreign  duty,  hostile  fire); 
allowances  (such  as  bask  allowance  for  subsistence,  bask  al¬ 
lowance  for  quarters,  family  separations,  clothing  maintenance  and 
monetary  allowances);  incentive  pays;  and  other  entkkmenu  in  ac¬ 
cordance  with  the  Department  of  Defense  Pay  and  Allowance  En¬ 
titlement  Manual;  certifkates  and  statements  changing  address, 
name,  military  assignment,  and  other  individual  data  necessary  to 
identify  and  provide  accurate  and  timely  Air  Reserve  Forces  m^ta- 
ry  pay  and  performance  credit;  allotmat  start,  stop,  or  change 
records;  declarations  of  benefits  and  w'aivers;  mihtary  pay  and  per¬ 
sonnel  orders;  medical  certificatious  and  determinations;  death  and 
disability  documents;  check  issuing  and  cancellation  records  and 
schedules;  payroll  vouchers;  money  lists  and  accounting  records; 
pay  adjustment  authorization  records;  system  input  certkkatioas; 
member  indebtedness  and  tax  levy  documentation;  earnings  state¬ 
ments;  employees  wage  and  tax  reports  and  statements;  casual  pay¬ 
ment  authorization  and  control  k^;  punch  card  transcripts;  and 
other  documentation  supporting,  authorizing,  or  substantiating  Air 
Reserve  Fortes  military  pay  and  allowance  entitlement,  deduction, 
or  coUection.  Inquiry  files,  sundry  lists,  reports,  letters,  corre3|K>n- 
dence,  and  rosters  including,  but  not  limited  to.  Congressional 
inquiries.  Internal  Revenue  Servke  notkes  and  reports,  -state  tax 
and  insurance  reports.  Social  Security  Administratioo  reports. 
Veterans  Administration  reports,  inter-Dcpartmcnt  of  Defense 
requests,  treasury  reports,  and  health  education  and  mstitution 
inquiries. 

AallMrlly  tnr  asainicnance  nf  the  system:  37  U.S.C.  101  et.  Seq. 

Banlins  nscs  af  raenrds  maintained  in  the  systeaa,  incinding  cnUgs 
riea  el  users  and  the  pnrpases  of  such  uses:  Information  is  collected 
in  the  system  to  ensure  accurate  and  timely  asiittary  pay  and  al¬ 
lowances  to  supported  Air  Reserve  Forces  members;  provide  time¬ 
ly,  complete  master  individual  pay  account  review;  docuntent  smd 
account  for  Air  Reserve  Force  military  pay  and  allowance  disburse¬ 
ments  and  collections;  and  provide  acconitt  iaqinry  resc^h 
response  capability.  Records  arc  utilized  to  determine  net  mihtary 
pay  and  allowances  check  issues  to  Air  Reserve  Force  members;  to 
verify  and  account  for  system  input  transactions;  to  identify,  cor¬ 
rect,  and  collect  overpayments;  to  establish,  control,  and  collect 


member  collection  and  indebtedness  notkes  and  kvks;  to  maintain 
complete  accounting  records  for  Air  Reserve  Forces  military  pay 
and  allowance  disbursements,  coUections,  refunds,  and  reimterse- 
ment  actions;  and  to  provide  internal  and  external  managers  with 
statistkal  and  monetary  reports.  Other  users  of  system  record  data 
include  such  Air  Force  components  as  Headquarters  US  Air  Force, 
Major  Air  Force  Commands.  Air  Force  installations.  Air  National 
Guard  and  .Air  Force  Reserve  CoasoMated  Base  Personnel  Offkes 
and  Consolidated  Reserve  Personnel  Offkes.  Air  National  Guard 
Base  Complrollcrs,  and  ARPAS  payroB  offkes.  Other  users  and 
uses  include,  but  are  not  hmited  to.  record  transfers  to  components 
of  the  Department  of  Defease  for  system  transactioa  validity  and 
accuracy  audit,  accountii^,  and  documentation  utilization;  other 
federal  agencies  such  as  the  Internal  Revenue  Service  for  wage  and 
tax  withholding  reporting,  accounting,  tax  audits  or  levies;  Social 
Security  Administratioo  for  wage  and  tax  withholding  reporting,  ac¬ 
counting.  or  tax  audit;  Comptroller  General  and  the  General  Ac¬ 
counting  Offke  for  system  transaction  validity  and  accuracy  audits; 
Veterans  Administration  for  compensation  and  waiver  reporting 
and  audits,  life  insurance  accounting,  disbursement  and  benefit 
determinations;  US  Federal  Courts  for  legal  proceedings;  Federal, 
State,  or  local  Governmental  agencks  for  reports  and  accounting 
utilization;  educational  institutions  for  verifying  scholarship  qualifi¬ 
cations  and  performance;  charitable  institutions  and  militai^  as¬ 
sociations  to  render  recognition  for  meritorions  servke;  and  finan¬ 
cial  institutions  (or  deposits  (checks  to  banks)  and  credit 
references.  Disclosure  made  persuant  to  the  Freedom  of  Informa¬ 
tion  Act.  Disclosures  to  the  Department  of  Justke  for  criminal 
prosecution,  civil  litigatioa  or  investigation.  The  Amcrkan  Red 
Cross  uses  this  information  to  determine  needs  of  a  member  or  his 
or  her  dependents  in  emergency  situations. 

PuHcies  and  practices  ter  storing,  retrieving,  aocessing,  retaining, 
and  dinpaaing  af  recarda  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabiaets. 

Maintained  in  card  files. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  on  computer  magnetk  tapes. 

MainUiaed  on  roll  mkrofdm. 

Maintained  on  mkrofkhe. 

Retrtevabillty:  Fded  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(t)  responsible  for  servking  the 
record  system  in  perfonnaace  of  their  offkial  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  safes. 

Records  are  stored  in  vaults. 

Records  are  protected  by  guards. 

Records  are  cemtroBed  by  personnel  screening. 

Records  arc  controlled  by  visitor  registers. 

Records  are  controlled  by  computer  system  software, 
requiriag  special  random  input  entry  identifiers. 

Rstentjan  and  diapoaal:  The  system  contains  differing  types  of 
records  subject  to  varied  retention  of  from  6  months  to  56  years. 
Records  are  retired  to  the  Denver  Federal  Archives  and  Record 
Center,  and  also  arc  stored  at  the  Records  Center  annex  GSA  at 
Neosho,  MO  for  back-up  storage.  Fmai  destruction  of  records  is  by 
sale  to  a  salvage  conspaay  for  shredding. 

System  manngnts)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  Stetes  Air  Force. 

;  Director,  Accounting  and  Finance,  United  States  Air  Force 
(USAF);  ssanagers  (or  geognphkaSy  dispersed  supporting  ele¬ 
ments  to  the  system  arc 

Chief  of  Air  Force  Reserve,  Headquarters  United  States  Air 
Force. 

Director  of  Air  National  Guard.  Headquarters  United  Stales  Air 
Force.  Accounting  and  Finance  Offkers,  Consolidated  Base  Per¬ 
sonnel  Offkers.  Air  National  Guard  Base  Comptrollers,  Con¬ 
solidated  Reserve  Personnel  Offkers,  ARPAS  Payroll  Offkers,  and 
designated  representatives  thereof. 
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NOTICES 


Notification  proccdnre:  Information  as  to  whether  the  record 
system  contains  Information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD,  Denver;  CO.  80279.  Telephone  area  code  303/825- 
1161  x634l.  Information  pertaining  to  geographically  dispersed  ele¬ 
ments  of  the  record  system  may  be  obtained  from  Documentation 
Managers  at  the  applicable  Air  Force  component  listed  in  the  De¬ 
partment  of  Defense  Directory  in  the  appendix  to  the  Air  Force 
system  notice.  Requesters  should  be  able  to  provide  sufficient 
proof  of  identity,  such  as  name,  social  security  account  number, 
military  status,  last  Air  Reserve  Forces  unit  of  assignment,  duty 
status  or  place  of  employment,  or  other  information  verifiable  from 
the  system  record  itself. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  AFAFC/RMAD,  Denver,  CO.  80279.  Telephone  area 
code  303/  825-1 161  x634l.  Information  pertaining  to  geographically 
dispersed  elements  of  the  record  system  may  be  obtained  from 
Documentation  Managers  at  the  Air  Force  component  listed  in  the 
Department  of  Defense  Directory  in  the  appendix  to  the  Ak  Force 
system  notice.  Requesters  should  be  able  to  provide  sufficient 
proof  of  identity,  such  as  name,  social  security  account  number, 
military  status,  last  Air  Reserve  Force  unit  of  assignment,  duty 
status,  or  place  of  employment,  or  other  information  verifiable 
from  the  system  record  itself. 

Coutestiug  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Record  system  sources  for  information 
include,  but  are  not  limited  to,  the  following;  Headquarters  USAF, 
Air  Force  Major  Commands  and  Air  Force  installations.  Con¬ 
solidated  Base  Personnel  Offices  and  Consolidated  Reserve  Person¬ 
nel  Offices,  Air  National  Guard  Base  Comptrollers,  ARPAS  Payroll 
Offices,  other  DoD  components;  the  Internal  Revenue  Service,  So¬ 
cial  Security  Administration,  Veterans  Administration,  and  other 
federal  agencies;  financial  institutions,  educational  institutions, 
medical  institutions,  automated  system  interfaces  ,  and  state  and 
local  agencies. 

Systems  exempted  from  certain  proviskms  of  the  act:  NONE 
F17726  OEACYVA 

System  name:  I7726  0EACYVA  Pay  and  Allotment  Records 
System  location:  At  Air  Force  Accounting  and  Finance  Center, 
Denver  CO  80279,  and  at  Denver  Federal  Archives  and  Record 
Center,  Building  48,  Denver  Federal  Center,  Denver,  CO,  80225 
Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Retired  Air  Force  general  officers. 

Air  Force  Academy  cadets. 

Dependents  of  military  personnel. 

guardians  of  dependents  of  military  personnel  and  custodians  of 
dependents  of  military  personnel 

Categories  of  records  in  the  system:  Applications  for  Basic  Al¬ 
lowance  for  Quarters  (BAQ);  request  for  dependency  determina¬ 
tions  for  dependent  travel;  request  for  dependency  determinations 
for  Housing  Allowance  (HOLA)  and  Cost  of  Living  Allowance 
(COLA);  requests  for  dependency  determinations  for  medical  care; 
copies  of  marriage  certificates,  birth  certificates,  annulments, 
divorce  decrees  and  adoption  papers;  certificate  of  residence 
forms;  allotment  documents  (starts,  changes  and  stops);  special  pay 
authorizations;  copies  of  allotment  vouchers;  change  of  address 
forms;  parent  dependency  affidavits;  correspondence  between  the 
Air  Force  Accounting  and  Finance  Center  (AFAFC)  and  members 
and  their  dependents  pertaining  to  allotments  (pay  information  ) 
and  determinations  of  dependency;  Comptroller  General  decisions; 
General  Accounting  Office  opinions;  Judge  Advocate  General 
opinions  and  interpretative  memoranda;  Air  Force  Office  Special 
Investigation  (OSI)  reports,  interpretative  memoranda  from  plans 
and  systems  (XS)  at  AFAFC;  status  request  from  office  of  civilian 
health  and  medical  program  of  the  uniformed  services  (CHAMPUS) 
regarding  medical  care  for  children  over  age  21;  correspondence 
with  state  and  local  agencies;  American  Red  Cross;  and  other 
material  related  to  dependency  determination  and  eligibility  of  de¬ 
pendents  for  pay  and  allowance  purposes  and  medical  care. 

Authority  for  naintenanee  of  the  systeaa:  37  U.S.C.  401;  37  U.S.C. 
403  and  10  U.S.C.  1072. 


Routine  uses  of  records  aiaintaiaed  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  to; 
make  determinations  of  dependency  and  or  relationship  eligibihty 
entitlement  to  pay  allowances  (BAQ,  dependent  travel,  HOLA, 
COLA)  for  parents,  step-children  and  adopted  children  who  have 
income  in  their  own  right,  illegitimate  children  and  all  cases  where 
relationship  or  dependency  is  questionable;  make  determinations  of 
dependency  and  or  eligibility  entitlement  to  medical  care  for 
parents,  parents-in-law,  illegitimate  children  and  children  over  age 
21.  Copies  of  parents'  dependency  affidavits  and  related  correspon¬ 
dence  may  be  furnished  OSI  to  verify  statements  made  by  the 
parents  on  claims  for  BAQ.  Copies  of  such  records  may  on  occas- 
sion  be  furnished  to  the  service  member.  Copies  of  records  may  on 
occasion  be  furnished  Federal  Bureau  of  Investigation  (FBI) 
through  OSI  for  investigation  in  possible  forgery  and  fraud  cases. 
Copies  of  records  may  on  occasion  be  furnished  to  federal  agen¬ 
cies,  including,  but  not  limited  to  FBI  for  criminal  investigations. 
Internal  Revenue  Service  (IRS),  Social  Security  Administration 
(SSA),  and  the  Veterans  Administration  (VA),  and  to  state  and 
local  agencies  for  their  own  determinations  for  any  obligations  , 
benefits  and  privileges  that  come  under  their  jurisdiction.  On  occa¬ 
sion  may  disclose  information  to  the  General  Accounting  Office  for 
audit  purposes  and  to  Major  Commands  and  Base  Level  Com¬ 
mander,  Accounting  and  Finance  Office,  and  Consolidated  Base 
Personnel  Office)  upon  their  request  for  information  relating  to  de¬ 
pendency  determinations.  Notify  other  services  (Army,  Navy, 
Marine  Corps,  Coast  Guard)  on  approvals  of  BAQ  in  behalf  of 
parents  and  illegitimate  children  to  prevent  duplicate  claims.  Notify 
the  American  Red  Cross  of  status  of  claims  to  inform  the  member 
and/or  their  dependents.  On  occasion  may  send  or  disclose  infor¬ 
mation  to  the  Comptroller  General  for  advance  opinions.  On  occa¬ 
sion  may  disclose  information  to  members  of  Congress  on  request. 
Disclosures  made  pursuant  to  the  Freedom  of  Information  Act.  Dis¬ 
closures  to  the  Department  of  Justice  for  criminal  prosecution,  civil 
litigation  or  investigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievabil^ :  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Retentioa  and  disposal:  Records  for  members  who  have  been 
separated  from  the  service  are  purged  annually  and  retired  to  the 
Federal  Archives  and  Records  Center  at  Denver  Federal  Center 
with  one  exception,  records  for  which  claims  are  received  and/or  a 
dependency  determination  is  made  after  separation,  are  retained  at 
the  AFAFC  for  six  years  after  last  determination  and  then  sent  to 
the  Denver  Federal  Record  Center.  Records  are  destroyed  six  years 
after  member.s  separation  from  the  service  or  last  determination, 
whichever  is  latest.  Destruction  is  accomplished  by  sale  to  a 
salvage  Co.  for  shredding,tearing  or  burning. 

System  managerfs)  and  address:  Comptroller  of  the  Ak  Force, 
Headquarters  United  States  Ak  Force. 

Director,  Accounting  and  Finance,  United  States  Ak  Force, 
Wash  DC  20330  (USAF) 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD  Denver  CO  80279  telephone  area  code  303/  825- 
1161  ext.  6341.  The  requester  should  be  able  to  provide  sufficient 
proof  of  identity,  such  as  name,  social  security  number,  service 
number,  military  status,  duty  station  or  place  of  employment. 

Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to  AFAFC/RMAD  Denver  CO  80279  telephone  area  code 
303/825  -1161  ext.  6341.  The  requester  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as  name,  social  security  number, 
service  number,  military  status,  duty  station  or  place  of  employ¬ 
ment. 
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CMlnliBf  rcc«r4  pf«cc4wrct:  The  Air  Force's  rules  for  access  to 
records  ud  for  coatestiug  and  appeabag  iaitiai  determinatioas  by 
the  iudividuai  concerned  may  be  obtained  front  the  Systems 

Manager. 

Record  aanrcc  categories*  Information  obtained  from  previoos  em¬ 
ployers. 

Information  obtained  from  financial  instkntions. 

Information  obtained  from  medical  instkntions. 

Information  obtained  from  automated  system  interfaces. 

Infonnatioo  obtained  from  pobce  and  investigating  officers. 
Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  paiKis, 
auditors,  and  so  forth. 

applications  and  correspondence  from  members  for  dependency 
determination  for  BAQ,  dependent  travel,  HOLA,  COLA,  and 
medical  care;  correspo^ence  from  pamats,  guardians  and  custodi¬ 
ans  of  dependents,  attorneys  and  the  American  Red  Cross  pertain¬ 
ing  to  dependency  determination  and  support  of  dependents;  infor¬ 
mation  from  other  components  of  the  department  of  defense. 

Systems  exempted  tram  certain  pmvfaiaas  aC  the  act:  NONE 
FITTM  WEACYVA 

System  name:  17730  OEACYVA  Joint  nniform  mibtary  pay  system 
(JUMPS) 

System  laenlian;  At  Air  Force  Accouatiag  and  Finance  Center, 
Denver  CO  80279. 

At  Air  Force  Acconntiag  and  Finance  Center,  3800  York  Street, 
Denver.  CO  80203. 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base.  TX  78148 

At  consolidated  base  personnel  offices  only.  Official  maibng  ad¬ 
dresses  arc  in  the  Department  of  Defense  directory  ia  the  appendix 
to  the  Air  Force's  systems  notice. 

At  accounting  and  finance  offices  at  Air  Force  bases.  Official 
maibag  addresses  are  in  the  Department  of  Defense  directory  ia  the 
appends  to  the  Air  Force’s  systems  notice.  At  Air  Force  Data 
Systems  Design  Center,  Gunter  Air  Force  Station,  AL  36114  (for 
research  and  test  only),  Denver  Federal  Archives  and  Records 
Center,  Denver.  CO  80225  (storage).  Records  Center  Annex  GSA, 
PO  Box  141,  Neosho,  MO  64850  (back-up  storage).  Information 
pcrtaiiiing  to  geographkatty  dispersed  elements  of  the  record 
system  (CBPO’s  a^  AFO's)  may  be  obtained  from  Documentation 
Managers  at  the  applieabie  Air  Force  component  listed  ia  the  De¬ 
partment  of  Defense  Directory  in  the  appendix  to  the  Air  Force 
system  notice. 

Catsgariri  at  individuals  cuveved  hy  the  system:  All  Air  Force  ac¬ 
tive  duty  mUitary  personnel. 

Dependents  of  military  personnel. 

Retired  Air  Force  milkary  personnel. 

Retired  Air  Force  general  officers. 

separated  Air  Force  mibtary  perseaiml,  individuals  to  vrhom  ac¬ 
tive  duty  mibtary  personnel  authorize  a  direct  payment  of  a  portion 
of  their  pay,  aad  Officers  of  the  Ak  Reserve  and  Air  National 
Guard  on  extended  active  duty. 

Categaries  el  recards  in  the  system:  Mibtary  pay  records  and  files 
including  but  not  limited  to;  master  military  pay  accounts,  im¬ 
mediate  access  storage,  six-months  history,  luve  and  earnings 
statements,  federal  insurance  contribution  act  tax  and  federal  in- 
conw  tax  withholding  contained  on  magnetic  tape,  magnetic  discs, 
microfilm,  microfiche  and  computer  printed  formats;  pay  authoriza¬ 
tion  control  files,  central  pay  authorization  fke,  deferred  transac¬ 
tion  file,  reiect  suspense  file  and  daily  transaction  record.  Mibtary 
pay  supporting  documents  and  vouchers  including  but  not  limited  to 
basic  pay;  special  compensation  positions  such  as  medical,  dental, 
veterinary  a^  optometry;  special  pay  such  as  foreign  duty,  profi¬ 
ciency,  hostile  fire  and  diving  duty;  status  adjustments  relating  to 
entrance  on  active  doty,  absent-wi^out-lcave,  confinement,  deser¬ 
tion,  sick  or  injured,  leave,  mentally  oKompetent,  missing,  in¬ 
terned.  permanent  change  of  station,  promotions  and  demotions; 
separation,  reenbstment,  reenbstaaent  bonus;  incentive  pay  such  as 
flying  4hity,  stress  duty,  demolition  duty,  parachute  jumping  duty 
aid  submarine  doty;  allowances,  such  as  Imic  aBowance  for  sub- 
sitlcace,  basic  akwance  for  quarters,  family  separatioa  al¬ 
lowances,  overseas  station  allowances,  clothi^  monetary  al¬ 
lowance;  separation  payments,  death  gratuities,  tkne-in-service;  al¬ 
lotments  of  pay;  checks-to-banks;  f^nd  aad  state  withhoMng 
taxes;  court-martml  sentences  and  non-judicial  punishment;  in¬ 


debtedness  resulting  from  but  not  limited  to  overpayment  of  pay 
and  abowances  aad  allotasents,  other  debts  to  Unked  States,  cer¬ 
tain  non-govemmeot  debts,  and  correspondence  pertaining  to  aB  of 
the  above.  Inquiries  files,  personal  financial  records  aad  sundry 
lists,  reports  and  rosters  including  but  not  limited  to  Internal 
Revenue  reports,  state  tax  reports.  Veterans  Administration  re¬ 
ports,  Social  Security  Adnunistratiou  reports,  and  Treasury  reports. 

Authurity  tar  maintenance  el  ttw  system:  37  U.S.C.  101  et  seq.;  10 
U.S.C.  265.8033,8496;  10  U.S.C.  9837  (d);  32  U.S.C.  708 
Routine  uses  of  records  maintained  in  the  system,  lacludfng  calego 
ries  of  users  aad  the  purposes  of  such  uses:  The  purposes  of  these 
records  are  to  accurately  and  timely  pay  members  of  the  Air  Force, 
provide  members  periodic  comprehensive  statements  of  their  ac¬ 
counts,  and  to  respond  to  inquiries  concerning  their  accounts  at  any 
time.  US  Air  Force  compoacats  such  as  Headquarters.  Air  Force 
Accounting  and  Finance  Center.  Major  Commands  and  Air  Force 
installations  use  these  records  to  determine  pay  due  military  mem¬ 
bers.  to  verify  pay  affecting  information,  to  collect  overpayments 
made  to  mibtary  members,  to  provide  accrual  accounting  for  each 
covered  entitlement  of  military  pay  and  allowances,  and  to  provide 
fund  manager  reports,  internal  manager  reports  and  external  re¬ 
ports.  Other  users  include  but  are  not  bmited  to  other  components 
of  Department  of  Defense  such  as  Array  and  Navy  which  may  pay 
Air  Force  members  aad  initiale  claims;  ether  fedml  agencies  such 
as  the  Internal  Revenue  Service  for  tax  information  on  members. 
Social  Security  Administration  for  mformatiott  regarding  Federal 
Insurance  Cootribution  Act  tax  deducted  from  members.  Veterans 
Administratioa  for  information  regarding  premiums  on  serviceman's 
group  Hfe  insurance,  the  General  Accounting  Office  (or  audks, 
opinioas.  aad  fact-fiading  information,  stale  a^  local  governments 
for  tax  and  welfare  informatioa.  US  aad  sute  courts  for  civd  ktiga- 
tion  and  criminal  prosecution  purpoaes,  members  of  Copgress  for 
complaints  from  constituents  and  for  inquiries  not  generated  by 
constituents,  insurance  companies  for  abotmeats  made  to  them  by 
mibtary  members,  aad  financial  tnstkutioas  for  deposits  (checks-to- 
banks)  and/or  payments.  Records  may  be  disclosed  to  law  enforce¬ 
ment  agencies  such  as  but  not  limited  to  office  of  Special  Investiga¬ 
tions,  United  States  Air  Force;  Federal  Bureau  ol  Investigatiea; 
city  and  state  authorities  for  violations  of  law,  for  investigatioo  ukI 
possible  criminal  prosecution,  civil  court  action  or  regulatory 
processes.  Disclosures  made  pwsnant  to  the  Freedom  of  Informa¬ 
tion  Act.  Disclosures  to  the  Department  of  Justice  for  criminal 
prosecution,  civk  Utigatioa,  or  for  investigatory  purpoaes.  American 
Red  Cross  uses  this  information  to  determiae  needs  of  a  member  or 
his  dependents  in  emergency  skuatious.  The  Air  Force  Aid  Society 
uses  this  information  to  determiae  needs  of  a  member  or  his  depen¬ 
dents  in  emergency  situations  and  for  verifkatkm  of  loan  apphea- 
tions. 

Fnlkics  and  praclkei  tar  storing,  rstrhvlng,  acerming.  retotohig, 
aad  diipaiiag  af  recerda  la  the  ajntom: 

Storage:  Maintained  ia  file  folders. 

Maintained  in  note  books/biaders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  on  roll  microfilm. 

Maintained  on  microfiche. 

Rctricvahllily:  Filed  by  Name. 

Filed  by  Social  Securky  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  persoo(s>  responsible  (or  servicing  the 
record  system  in  peiformaace  of  their  official  duties. 

Records  arc  accessed  by  authorized  personnel  who  arc  properly 
screened  and  cleared  for  aecd-to-kaow. 

Records  are  stored  ia  security  file  coalainers/eabinets. 

Records  are  skved  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  arc  controlled  by  personnel  screcaiag. 

Records  are  controtted  by  visitor  registers. 

Records  are  controtted  by  computer  system  software. 

Rctentlaa  and  dlspaaal:  Local  rcteatioo  varies  from  3  to  If 
months  At  expiration  of  local  retention,  records  are  either 
destroyed  by  tearing,  shredding,  pulping,  macerating  or  burning  or 
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transferred  by  the  Air  Force  Accounting  and  Finance  Center  to  the 
Denver  Federal  Records  Center  for  a  10-year  retention  period. 
Destroyed  by  shredding.  Back-up  records  for  emergency  recon¬ 
struction  in  the  event  of  primary  record  destruction  are  retained  by 
the  Federal  Records  Center  Annex  GSA  at  Neosho  MO.  Destruc¬ 
tion  is  by  shredding. 

System  manager(s)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States  Air  Force. 

Notification  procedure:  Information  as  to  whether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD  Denver,  Colorado,  S0279  telephone  area  code 
303/82S-I16I  ext  6341.  Information  pertaining  to  geographically 
dispersed  elements  of  the  record  system  may  be  obtained  from 
Documentation  Managers  at  the  applicable  Air  Force  component 
listed  in  the  Department  of  Defense  Directory  in  the  appendix  to 
the  Air  Force  system  notice.  Requester  should  be  able  to  provide 
sufficient  proof  of  identity,  such  as  name,  social  security  account 
number,  military  status,  duty  status  or  place  of  employment  or 
other  information  verifiable  from  the  record  itself. 

Record  access  procedures:  Request  from  individuals  should  be  ad¬ 
dressed  to  AFAFC/RMAD  Denver,  Colorado,  80279  telephone  area 
code  303/82S-116I  ext.  6341.  Information  pertaining  to  geographi¬ 
cally  dispersed  elements  of  the  record  system  may  be  obtained 
from  Documentation  Managers  at  the  applicable  Air  Force  com¬ 
ponent  listed  in  the  Department  of  Defense  Directory  in  the  appen¬ 
dix  to  the  Air  Force  system  notice.  Requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such  as  name,  social  security 
account  number,  military  status,  duty  status  or  place  of  employ¬ 
ment  or  other  information  verifiable  from  the  record  itself. 

Contesting  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  financial  in¬ 
stitutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  a  state  or  local  government. 

Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

military  pay  information  originating  from  telephone  inquiries, 
telegraph  messages  and  correspondence,  information  from  federal 
agencies  and  other  DoD  components,  information  from  Air  Force 
installations.  Major  Commands  and  USAF  Headquarters. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F17734  SEACYVA 

System  name:  17734  OEACYVA  United  States  Air  Force  Retired 
Pay  System. 

System  location:  At  Air  Force  Accounting  and  Finance  Center, 
Denver  CO  80279.  Denver  Federal  Archives  and  Records  Center, 
building  48,  Denver  Federal  Center,  Denver,  Colorado  80225. 
Records  center  annex,  GSA,  P.O.  Box  141,  Neosho,  Missouri  64850 
(back  up  storage  only). 

Categories  of  individuals  covered  by  the  system:  Air  Force  active 
duty  officer  personnel. 

Air  Force  active  duty  enlisted  personnel. 

Air  Force  Reserve  personnel. 

Air  National  Guard  personnel. 

Retired  Air  Force  military  personnel. 

Retired  Air  Force  general  officers. 

Dependents  of  military  personnel. 

Survivors  of  Air  Force  personnel. 

Categories  of  records  in  the  system:  Records  include,  but  are  not 
limited  to,  retired  pay  and  annuitant  pay  master  Tiles  with  support¬ 
ing  documentation  relating  to  entitlements,  deductions,  collections 
and  allotments.  Supporting  documents  include  but  are  not  limited  to 
the  following  Retirement  Orders,  retirement  pay  orders,  gross  pay 
statements,  statements  of  employment,  employees:  withholding  ex¬ 
emption  certificates,  records  of  emergency  data,  retired  pay  allot¬ 
ment  authorizations,  retirees:  United  States  savings  bond  authoriza¬ 
tions,  Air  Reserve  Forces  retirement  credit  summaries,  divorce 
decrees,  computation  of  retired  pay,  death  certificates,  claims  for 
unpaid  pay  and  allowances  of  deceased  members,  marriage  cer¬ 
tificates,  adoption  papers,  guardian  papers,  birth  certificates,  elec¬ 
tion  certificates  for  retired  servicemans:  family  protection  plan 
(RSFPP),  election  certificates  for  survivor  benefit  plan  (SBP), 


documents  pertaining  to  status  of  childrens:  schooling,  and  income 
tax  withholding  statements.  Also  included  are  listings  of  bonds,  al¬ 
lotments,  retired  pay  and  annuitant  pay  checks,  debts  owed  the 
government  and  direct  remittances  made  by  retirees  for  the  costs  of 
the  RSFPP  and  SBP  plans,  records  from  dependents  of  retired  mili¬ 
tary  personnel,  correspondence  related  to  retirement  entitlements 
such  as  reports  from  hospitals  and  medical  review  boards,  print¬ 
outs  of  members:  active  duty  military  pay  accounts  from  the  joint 
uniform  military  pay  system. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
Chapters  61,  63,  65,  67,  69,  71,  73  and  79;  5  United  States  Code 
Chapter  83.  37  United  States  Code  101  et.  Seq.;  38  United  States 
Code  410 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  these 
records  is  to  accurately  and  timely  pay  the  retired  members  of  the 
Air  Force  and  their  survivors;  provide  members  periodic  statements 
of  pay;  document  and  account  for  ^11  disbursements  and  collec¬ 
tions;  and  to  respond  to  inquiries  concerning  the  retiree  and  annui¬ 
tant  accounts.  Records  are  used  to  establish,  maintain  and  close 
retiree  and  annuitant  pay  accounts  and  prepare  related  reports; 
compute  retired  and  annuitant  pay  and  initiate  actions  for  monthly 
pay  and  allotment  transactions;  casualty  cases  are  established  upon 
the  death  of  a  member  and  arrears  of  pay  are  computed  and 
disbursed  to  survivors;  upon  the  death  of  a  retired  member.  RSFPP 
and/or  SBP  accounts  are  established  and  survival  annuities  are 
paid.  Users  of  system  record  data  include  Headquarter^  US  Air 
Force  and  the  USAF  Military  Personnel  Center  for  routine  and  spe¬ 
cial  reports  which  are  generally  statistical  in  nature,  but  occa¬ 
sionally  include  lists  of  retirees  with  related  pay  data.  Other  users 
include,  but  are  not  limited  to,  any  component  of  the  Department 
of  Defense  for  inquiries,  audit  and  document  utilization;  other 
federal  agencies  such  as  the  Internal  Revenue  Service  for  normal 
wage  and  tax  withholding  reporting,  accounting,  tax  audits  and  le¬ 
vies;  Comptroller  General  and  the  General  Accounting  Office  for 
legal  interpretations  and  audits.  Disclosures  are  made  to  the  Depart¬ 
ment  of  Justice  for  criminal  prosecution,  civil  litigation  or  investiga¬ 
tion;  disclosures  are  made  pursuant  to  the  Freedom  of  Information 
Act.  Information  is  supplied  to  state  and  local  governments  for  use 
as  follow-up  data  in  welfare  cases.  Also,  there  is  an  automated  in¬ 
terface  with  the  joint  uniform  military  pay  system  for  data  used  to 
compute  annuitant  payments;  checks  are  sent  to  banks  for  credit  to 
the  retiree:s  and  annuitant;s  accounts  and  allotments  are  mailed  to 
other  financial  institutions  for  uses  such  as  insurance  premiums  and 
loan  repayments.  Information  is  also  supplied  to  the  Civil  Service 
Commission  when  a  retiree  waives  his  military  retired  pay  in  order 
to  use  his  military  service  for  computing  his  Civil  Service  Retire¬ 
ment  Annuity.  Records  are  also  used  for  extraction  or  compilation 
of  statistical  data  and  reports  for  management  studies  and  statistical 
analyses  for  use  internally  or  externally  as  required  by  Department 
of  Defense  or  by  other  Government  agencies. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  in  note  books/binders. 

Maintained  in  visible  file  binders/cabinets. 

Maintained  in  card  files. 

Maintained  on  computer  magnetic  tapes. 

Maintained  on  disks  or  drums. 

Maintained  on  computer  paper  printouts. 

Maintained  on  roll  microfilm. 

Maintained  on  microfiche. 

Retrievability:  Filed  by  Name. 

Filed  by  Social  Security  Account  Number  (SSAN). 

Filed  by  Military  Service  Number. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  persoa(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  security  file  containers/cabinets. 

Records  are  stored  in  vaults. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  protected  by  guards. 

Records  are  controlled  by  personnel  screening. 

Records  are  controlled  by  visitor  registers. 

Records  are  controlled  by  computer  system  software. 
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RrtCTti—  aad  dtepoymi;  The  systenn  contains  differing  types  of 
records  subject  to  varied  periods  of  retentk>n  up  to  S6  years.  Final 
destruction  of  records  is  by  shredding.  Records  are  maintained  in 
the  retired  pay  division  office  whik  active,  and  then  retired  to  the 
Denver  Federal  Archives  aad  Records  Center.  Duplicate  records 
are  maintained  at  the  records  center  annex  at  Neosho,  Missouri  for 
storage.  Destruction  is  accomplished  by  shredding  or  burning. 

System  managerfs)  and  address:  Comptroller  of  the  Air  Force, 
Headquarters  United  States 'Air  Force. 

Director  of  Accounting  and  Finance,  United  States  Air  Force, 
Washington  DC  20330  (USAF). 

Netificatiaa  proccdarc:  Information  as  to  urhether  the  record 
system  contains  information  on  an  individual  may  be  obtained  from 
AFAFC/RMAD,  3800  York  Street,  Denver,  CO  80205.  Telephone 
area  code  303/  82S-II61  ext  6341.  The  requester  should  be  able  to 
provide  sufficient  proof  of  identity,  such  as  name,  social  security 
number,  duty  station  or  place  of  employment,  military  status,  mili¬ 
tary  grade  or  other  information  verifiable  from  the  record  itsetf. 

■cenrd  access  praccdurcs:  Requests  from  individuals  should  be 
addressed  to  AFAFC/RMAD,  3800  York  Street.  Denver,  CO  8020S. 
Telephone  area  code  303/  82S-116I  ext  6341.  llic  requester  should 
be  able  to  provide  sufficient  proof  of  identity,  such  as  name,  social 
security  number,  duty  station  or  place  of  employment,  military 
status,  military  grade  or  other  information  verifiable  from  the 
record  HscU. 

Cantestfaig  record  procedures:  The  Air  Force's  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  previous  em¬ 
ployers. 

Information  obtained  from  financial  institutions. 

Information  obtained  from  educational  institutions. 

Informatioa  obtained  from  medical  institutions. 

Information  obtained  from  automated  system  interfaces. 

Information  obtained  from  a  state  or  local  government 
Information  obtained  from  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

also,  record  system  sources  of  information  include,  but  are  not 
limited  to.  the  following  members:  survivors,  trustees  of  mentally 
incompetent  members,  guardians  of  aurvivors  (children),  the  Milita¬ 
ry  Personnel  Center  at  Randolph  Air  Force  Base,  Texas,  and  other 
government  agencies  such  as  the  Veterans  Administration  and  the 
Social  Security  Administration. 

Systenu  exempted  fmm  certain  pmvteians  af  the  net:  NONE 
P19M1  tSLWRCA 

System  name:  1 9001  OSLWRCA  Special  Events  Planning  -  Protocol 
Roster. 

-  System  locallaa:  Information  offices  at  all  USAF  installations. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force’s  systems  notice. 

Categnrles  al  Individnnls  covered  by  the  system:  Non-Air  Force 
civibans. 

Categories  al  records  in  the  system:  Individual  entries  on  the  list 
inchide  name,  business  and  home  addresses  aad  phone  numbers, 
name  of  wife,  description  of  positions  in  business  or  community, 
and  affiKatioas  with  Air  Force  oriented  civic  organizations. 

AnthacRy  far  maintenance  al  the  system:  10  USC  8012. 

Routine  naes  al  records  maintained  in  the  system,  incinding  catega 
ries  al  naan  aad  the  pnrpw  al  such  uses:  Information  collected  as 
qakk  reference  list  for  social  planning  aad  invitations  to  official 
functions.  Used  by  Commanders  and  certain  organizations. 

PaWetes  and  practices  far  staring,  retrieving,  accessing,  retahriag, 
aad  diapaaiag  af  recarda  in  the  system: 

Storage:  Maintained  in  file  folders. 

RetrievahWty:  FRed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  thek  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retentiaa  aad  tfapoaal:  Reteined  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 


destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  maaagcr(s)  and  addrem:  Chief,  Information  Division. 
Notification  proccdarc:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  proccdarcs:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  the  public 
media. 

Recommendations  of  Command  sections. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F19M1  tSLWRCC 

System  name:  19001  OSLWRCC  Distinguished  Visitors  Program 
Documention. 

System  location:  At  Air  Force  Installations. 

Official  mailit^  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  All  important  visi¬ 
tors,  both  military  and  civilian. 

Categories  of  records  in  the  system:  Summary  of  circumstances  of 
visit. 

Authority  for  maintenance  ol  the  system:  10  USC  8012. 

Routine  uses  of  records  matntainrd  in  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  sf  such  uses:  For  reference  purposes 
when  submitting  reports  to  higher  Headquarters. 

Policies  and  practices  for  storing,  retrieving,  acccssiag,  retirtaing, 
aad  disposh^  af  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  by  Name. 

Safegaords:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  dispaani:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managrrfs)  and  addrem:  Unit  Executive  Officers. 
NstiBeation  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  recurd  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categorloo:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  aad  so  forth. 

Systenu  ciempted  from  certain  provisione  of  the  act:  NONE 
nms  Dpss  D 

System  nome:  20303  DPPS  D  Air  Force  Security  Program  Cases 
System  location:  At  Office  of  the  Secretary  of  the  Air  Force; 
Washington,  D.  C.  20330 

At  Air  Force  Military  Personnel  Center,  Randolph  Air  Force 
Base,  TX  78148. 

At  Washington  National  Records  Center,  Washington  DC  20409. 
Categortes  of  Individuals  covered  by  the  system:  Members  or 
prospective  military  members  of  the  United  States  Air  Force 
(includes  Air  Force  Reserve  and  Air  National  Guard)  whose 
background  information  appears  to  be  not  in  the  interests  of  na¬ 
tional  security. 

Categortes  of  records  in  the  system:  Cases  not  processed  to  Hear¬ 
ing  Boards  contain  computerized  printouts  of  a  personnel  record, 
recommendations  of  the  Mdit^  Personnel  Security  Committee, 
approval/disapproval  of  Committee  recommendations,  instnunents 
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and  correspondence  carrying  out  approval,  authority  decisions,  and 
correspondence  to  and  from  the  individual's  commander  and  the 
Security  Committee.  Personnel  security  investigations  are  contained 
in  case  files  until  the  decision  is  made  to  not  process  the  case  to  a 
Hearing  Board.  At  the  time  of  retirement  of  the  case  the  investiga¬ 
tive  report  is  removed  since  the  investigative  agency  maintains  the 
record  copy.  Cases  processed  to  a  Hearing  Board  contain  the  above 
(including  the  investigative  report),  a  transcript  of  the  hearing, 
recommendations  of  the  Hearing  Board,  correspondence  to  and 
from  the  individual  and  the  Hearing  Board,  recommendations  of 
the  Personnel  Council,  1  egal  opinions  of  the  Judge  Advocate 
General  and  the  General  Counsel  of  the  Air  Force,  correspondence 
to  and  from  the  individual  and  the  Personnel  Council,  correspon¬ 
dence  from  the  individual  to  the  Secretary  of  the  Air  Force,  the 
decision  of  the  Secretary  of  the  Air  Force,  and  instruments  and 
correspondence  carrying  out  the  decision.  Index  cards  and  case 
logs  are  maintained  on  each  case  to  record  receipt  of  the  case  and 
to  document  processing  points  in  the  case. 

Authority  for  maintenance  of  the  system:  Title  10,  United  States 
Code  -  Armed  Forces  Chapter  803,  Department  of  the  Air  Force, 
Section  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  the  initial 
file,  which  is  not  processed  to  a  Hearing  Board,  is  to  determine  if 
the  information  warrants  discharge.  Personnel  assigned  to  Military 
Personnel  Security  Group  perform  administrative  tasks  in  preparing 
the  case  for  the  Military  Personnel  Security  Committee  who  evalu¬ 
ate  the  information  and  make  recommendations  on  disposition  of 
the  case  to  either  the  Director  of  Personnel  Programs,  Air  Force 
Military  Personnel  Center,  the  Deputy  Chief  of  Staff,  Personnel, 
the  Administrative  Assistant  to  the  Secretary  of  the  Air  Force,  or 
the  Secretary  of  the  Air  Force  for  decisions  on  Committee  recom¬ 
mendations.  The  Assistant  Executive  and  Executive  Officers  of 
these  offices  perform  administrative  tasks  in  processing  the  case.  In 
the  instance  of  the  Office  of  the  Administrative  Assistant  to  the 
Secretary,  access  to  cases  is  limited  to  the  Administrative 
Assistant,  his  Deputy,  the  Management  Analyst,  the  Executive  Of¬ 
ficer,  and  two  secretaries.  Cases  processed  to  Hearing  Boards  are 
used  by  the  above  for  the  described  purposes  and  uses  as  well  as  a 
member  of  the  Judge  Advocate  General's  office,  and  the  Office  of 
the  General  Counsel  of  the  Air  Force  for  legal  opinions,  members 
of  the  Hearing  Board  (including  the  individual  and  his  legal  coun¬ 
sel),  a  Hearing  Recorder,  and  an  Attorney-Examiner  with  all  others 
excluded  from  the  Hearing).  The  purpose  of  the  Hearing  Board 
record  is  to  evaluate  the  information  and  make  recommendations  to 
the  Secretary  of  the  Air  Force  for  final  disposition  of  the  case. 
Hearing  Board  cases  are  processed  to  ihe  Air  Force  Personnel 
Council  for  an  impartial  evaluation  and  recommendations  to  the 
Secretary  for  disposition  of  the  case.  Administrative  personnel  of 
the  Council  perform  administrative  tasks  in  processing  the  case. 
The  purpose  of  the  index  card  is  to  record  receipt  of  cases  received 
for  consideration,  dates  processing  actions  are  taken,  and  final 
determinations  in  cases.  Upon  request  from  selected  personnel  as¬ 
signments  officers,  specific  names  of  individuals  being  considered 
for  sensitive  assignments  are  screened  through  the  index  cards  to 
determine  if  an  adverse  action  was  taken  on  the  individual.  Case 
logs  is  a  roster  of  cases  received  and  contain  only  name.  Social 
Security  Account  Number  (SSAN),  and  rank  as  a  historical 
reference. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Maintained  in  visible  file  binders/cabinets. 

Retrievability:  Filed  by  Name. 

Safeguards:  Records  are  accessed  by  custodian  of  the  record 
system. 

Records  are  accessed  by  person(s)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties. 

Records  are  accessed  by  authorized  personnel  who  are  properly 
screened  and  cleared  for  need-to-know. 

Records  are  stored  in  safes. 

Records  are  stored  in  locked  cabinets  or  rooms. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  for  two  years  after 
annual  cut-off,  then  destoyed  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning. 


Retained  in  office  files  for  one  year  after  annual  cut-off,  trans¬ 
ferred  to  a  staging  area  for  one  additional  year,  then  retired  to 
Washington  National  Records  Center,  Washington  DC  20409,  for 
permanent  retention. 

Retained  in  office  files  until  superseded,  obsolete,  no  longer 
needed  for  reference,  or  on  inactivation,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 

SAF  decision  correspondence  and  retained  in  office  files  for  one 
year  after  annual  cut-off,  then  destoyed  by  tearing  into  pieces, 
shredding,  pulping  macerating,  or  burning. 

System  maiuiger(s)  and  address:  Deputy  Chief  of  Staff/Personnel, 
Headquarters  United  States  Air  Force. 

Notificatioo  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Information  obtained  from  source  docu¬ 
ments  (such  as  reports)  prepared  on  behalf  of  the  Air  Force  by 
boards,  committees,  panels,  auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  S  U.S.C.  5S2a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  Systems  Manager. 

F213M  OSPCZPA 

System  name:  21306  OSPCZPA  Individual  Class  Record  Form 
System  location:  At  Air  Force  Installations. 

Official  mailing  addresses  are  in  the  Department  of  Defense 
directory  in  the  appendix  to  the  Air  Force's  systems  notice. 

Categories  of  individuals  covered  by  the  system:  Military  and 
civilian  personnel  who  are  enrolled  in  educational  programs  con¬ 
ducted  on  base. 

Categories  of  records  in  the  system:  Identifies  courses,  sources  of 
funding,  tuition  payments. 

Authority  for  maintenance  of  the  system:  10  United  States  Code 
8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  educational  ser¬ 
vices  personnel  to  compile  reports,  to  expedite  return  of  borrowed 
books  or  equipment,  and  to  control  tuition  payments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  card  files. 

Retrievability:  Filed  by  Name. 

Course  title. 

Safeguards:  Records  are  accessed  by  authorized  personnel  who 
are  properly  screened  and  cleared  for  need-to-know. 

Records  are  controlled  by  personnel  screening. 

Retention  and  disposal:  Retained  in  office  files  until  classes  are 
completed  or  until  Arrowed  materials  are  returned  and  all  monies 
are  paid.  Then  destroyed  by  tearing  into  pieces,  shredding,  pulping, 
macerating  or  burning. 

System  manager(s)  and  address:  Chief,  Education  Branch. 
Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Individual  can  obtain  assistance  in 
gaining  access  from  the  Systems  Manager. 

Contesting  record  procedures:  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
F265«l  HC  A 

System  name:  26501  HC  A  Non-Chaplain  Ecclesiastical  Endorse¬ 
ment  Files 

System  location:  Records  maintained  at  thd  Office  of  the  Chaplain 
for  the  installation  where  employed.  Official  mailing  addresses  arc 
in  the  Department  of  Defense  directory  in  the  appendix  to  the  Air 
Force's  system  notice. 
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Categfk*  •!  wdhrMMls  c»*ef«4  ths  Militar> /Civilians 

authorized  to  fooctioa  as  Lay  Leaders.  Auxiliary  Chapfauas. 
Ushers,  Lectors,  etc. 

Caleferks  ef  reeacds  is  the  sjraleas:  CertifkatioA  from  rehgious 
denomination  that  the  individual  is  quabfied  to  function  as  Lay 
Leader  or  Auxiliary  Chaplain. 

Authority  for  nudatcnancc  of  the  system:  Title  10  USC  8012  and 
Title  10  USC  8034 

Roodne  uses  of  records  msintsinfd  in  the  system,  mrludint  «atego- 
rks  of  (Mrs  and  the  purposes  of  such  uses:  Determining  qualifica¬ 
tions  of  individuals  to  serve  as  Lay  Leader  or  Auxiliary  Chaplain 
Policies  and  ijractkcs  far  itsiiug.  retrieviug,  acccsoing,  ritniuiug. 
and  disposing  of' records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Rctrievahility:  Filed  by  Name. 

SMeguards:  Records  are  accessed  by  person(s)  responsible  for 
servicing  the  record  system  in  performance  of  their  official  duties. 
Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal:  Retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  on  inactivation,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

Returned  to  issuing  denomination  if  requested 
System  maaagerfs)  aad  addrem:  Chief  of  Chaplains,  Headquarters 
United  States  Air  Force. 

Washington  DC  20330 

Notification  procedure:  Requests  from  individuals  should  be  ad¬ 
dressed  to  the  Systems  Manager. 

Record  access  procedures:  Request  access  from  Senior  Installation 
^Chaplain 

Contesting  record  pracedaros;  The  Air  Force’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  be  obtained  from  the  Systems 
Manager. 

Record  source  categories:  Denominational  Agency  Endorsing  In¬ 
dividual  to  function 

Systems  exempted  from  certain  provMoas  of  the  act:  NONE 

NATIONAL  SECURITY  AGENCY 
ROUTINE  USE  -  LAW  ENFORCEMENT 
In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  federal,  state,  local  or  foreign,  chatged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rale,  regulation 
or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  IN¬ 
FORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grantor  ot^r  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  acontract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  the  matter. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 
A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De¬ 
partment  of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  limited  to,  personnel  actions. 


personnel  security  actions  and  criminal  investigations  of  the  Comt- 
ponent  requesting  the  record. 

GNSAM 

System  name:  NSA/CSS  Access,  Authority  aad  Release  of  Infonna- 

tion  File 

System  tocatMo;  Primary  System  -  National  Security  Agen¬ 
cy/Central  Secuiity  Service.  Ft.  George  G.  Meade.  Md.  207S5. 

Decentralized  Segments  -  Each  staff,  bnc.  contract  and  field  ele¬ 
ment  as  appropriate. 

Cstegaries  el  iadividnals  cnvcied  hy  the  system:  NSA/CSS  civihaa 
employees,  personnel  under  contract  or  appointment  aad  miklary 
assignees. 

Categerits  ml  records  in  the  system:  File  may  consist  of  authoriza¬ 
tions  to  obtain  keys,  authorizations  for  Kcess  to  specific  sensitive 
information  or  areas,  delegation  of  responsibility  to  authorize  or 
request  specific  action,  work  projects  or  access,  notification  to  re¬ 
port  for  duty  in  event  of  hazardous  weather  or  other  emergency, 
authorization  to  officially  release  various  types  of  communications, 
assignment  to  special  activities,  assignment  as  Agency  representa¬ 
tive  to  Department  or  other  government  committees,  boards,  task 
groups,  assignment  to  special  tasks  in  event  of  technical  or  national 
emergencies,  assignment  to  duties  as  fire,  safety  security  officers; 
Combined  Federal  Campaign  and  Blood  DonatiA  workers;  and  as¬ 
signments  to  other  special  or  volunteer  duties  or  activities. 

Authority  for  maintenance  of  the  syitem:  Public  Law  86-36,  Public 
Law  88-290,  Title  18  U.S.C.  798,  E.O.  11652. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  pnrpoocs  of  such  uses:  The  purpose  of  this  file 
is  to  provide  a  means  to  rapidly  determine  who  may  have  access  to 
information  or  keys,  who  is  required  to  report  for  duty  in  special 
circumstances,  who  has  been  authorized  to  release  official  commu¬ 
nications,  who  has  been  assigned  additional  special  tasks,  voluntary 
duties  or  other  duties.  The  file  and  its  segments  are  used  by  each 
authorized  staff,  line,  contract  and  field  officer,  employee  or  as¬ 
signee  to  make  determinations  as  noted  in  the  purposes  above. 
Where  required,  specific  information  from  this  file  may  be  made 
available  to  appropriate  investigatory  authorities  engaged  in  na¬ 
tional  security  or  criminal  investigations'  or  to  national  defense  and 
intelligence  authorities  or  other  governmental  entities  with  respect 
to  specific  assignments  or  when  emergency  actioa  is  required. 

PuHekt  aad  practiem  for  staring,  retrieving,  accearing.  retaining, 
aad  diapaaing  af  recarda  in  the  ayatem: 

Staraga:  Paper  records  in  file  folders,  paper  cards  in  file  boxes, 
magnetic  tapes,  disks  and  other  computer  storage  media,  computer 
listings,  microfilm. 

RctrievabiUty:  By  name. 

Safegnarda:  For  paper,  computer  listing,  cards  and  microfilm  • 
Secure  limited  access  facilities,  within  those  facilities  secure  limited 
access  rooms  and  within  those  rooms  lockable  containers.  Access 
to  information  is  limited  to  authorized  individuals  only.  For 
machine  records  stored  on  magnetic  tape,  disk  or  other  computer 
storage  media  within  the  computer  processing  area,  additional 
secure  limited  access  facilities,  specific  processing  requests  from 
authorized  persons  onl^,  specific  authority  to  access  stored  records 
and  delivery  to  authorized  persons  only.  Where  data  elements  are 
derived  from  the  Personnel  Security  File,  remote  terminal  inhibi¬ 
tions  are  in  force  with  respect  to  access  to  complete  file  or  data 
relating  to  persons  not  assigned  to  requesting  organization  using  a 
remote  terminal.  Remote  terminals  are  secured,  are  available  to 
authorized  persons  only,  and  certain  password  and  other  identifying 
information  available  to  authorized  users  only  is  required.  Ter¬ 
minals  are  not  available  outside  of  headquarters  area  locations. 

Rctcntien  aad  dispeeal:  RetaiiMd  until  individual  is  no  longer 
authorized  access,  release  authority  or  assigned  to  specific  addi¬ 
tional  duties.  Computer  files  are  purged  and  updated  to  reflect  cur¬ 
rent  status. 

Systeni  managerfs)  aad  addrem;  Director,  NSA. 

Nntifkatian  prneednre:  Requests  from  individual  for  notification 
*hall  be  in  writing  addressed  to  the  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Record  aceem  procedures:  Requests  from  individuals  for  access 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft  George  G.  Meade, 
Md.  20755. 
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CoBtcstiag  record  procedures:  The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  by 
written  request  addressed  to  Information  Officer,  National  Security 
Agency/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  source  categories:  Applications  and  related  forms 
requesting  access,  appointment  or  authorization:  notifications  of 
same,  ftersonnel  records,  personnel  security  records,  and  other 
sources  as  appropriate  and  required. 

Systems  exempted  from  certain  provisioBS  of  the  act:  Individual 
records  in  this  file  which  are  classified  are  exempted  pursuant  to 
Public  Law  93-579,  Section  3,  Subsection  (k)  (I)  subject  to  provi¬ 
sions  of  section  552(b)  (I)  of  this  title;  individual  records  constitut¬ 
ing  investigatory  material  compiled  solely  for  purpose  of  determin¬ 
ing  suitability,  eligibility,  or  qualifications  for  Federal  civilian  em¬ 
ployment,  military  service.  Federal  contracts,  or  access  to  clas¬ 
sified  information  are  exempted  pursuant  to  subsection  (k)  (5).  In 
addition,  certain  records  may  be  subject  to  specific  provisions  of 
Public  Law  86-36,  Public  Law  88-290  and  Title  18  U.S.C.  798. 

GNSA02 

System  name:  NSA/CSS  Applicants 
System  location:  National  Security  Agency/Central  Security  Ser¬ 
vice,  Ft.  George  G.  Meade,  Md.  20755. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
employment  with  NSA/CSS. 

Categories  of  records  in  the  system:  File  contains  forms,  docu¬ 
ments  and  correspondence  providing  personal  and  qualifications  in¬ 
formation  submitted  by  individual  applicant,  educational  institu¬ 
tions,  past  employers,  references.  Records  include  processing 
items,  status  reports,  test  results,  interview  reports,  reports  of 
reviewing  organizations  and  other  related  information. 

Authority  for  maintenance  of  the  system:  Public  Law  86-36,  Public 
Law  88-290,  E.O.  10450,  and  Title  5,  U.S.C.  and  appropriate  imple¬ 
menting  Civil  Service  Commission  directives  in  Federal  Personnel 
Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purposes  of  this  file 
are  to  support  the  recruitment,  selection,  hire  and  placement  of  ap¬ 
plicants.  The  file  is  used  to  document  applicant  processing,  as  a 
basis  for  selection  decisions  by  individual  agency  elements  and  the 
personnel  organization,  and  such  other  related  uses  as  required. 
The  users  of  this  file  include  those  staff,  line,  contract  and  field  of¬ 
ficers  and  employees  as  authorized  and  appropriate.  In  addition, 
files  may  be  made  available  to  the  Civil  Service  Commission, 
Freedom  of  Information  Act  and  Privacy  Act  authorities.  Depart¬ 
ment  of  Defense  and  other  governmental  entities  as  required  and 
appropriate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  in  file  folders,  cards  in  containers,  logs,  computer 
listings,  computer  magnetic  tape,  disks  and  other  computer  storage 
media,  microfilm. 

Retrievability:  By  name,  social  security  account  number,  and 
other  appropriate  data  elements. 

Safeguards:  For  paper,  computer  printouts  and  microfilm  - 
Secure  limited  access  facilities,  within  those  facilities  secure  limited 
access  rooms  and  within  those  rooms  lockable  containers.  Access 
to  information  is  limited  to  those  individuals  specifically  authorized 
and  granted  access  by  Assistant  Director  for  Personnel  and  Securi¬ 
ty.  For  machine  records  stored  on  magnetic  tape,  disk  or  other 
computer  storage  media  within  the  computer  processing  area,  addi¬ 
tional  secure  limited  access  facilities,  specific  processing  requests 
from  authorized  persons  only.  Remote  terminal  inhibitions  are  in 
force  with  respect  to  access  to  computerized  file  or  data  relating  to 
persons  not  referred  to  the  organization  using  a  remote  terminal. 
Remote  terminals  are  secured,  are  available  to  authorized  persons 
only,  and  certain  password  and  other  identifying  information  availa¬ 
ble  to  authorized  users  only  is  required.  Terminals  are  not  available 
outside  of  headquarters  area  locations. 

Retention  and  disposal:  For  applicants  who  are  employed  records 
are  transferred  to  Personnel  File  or  destroyed  as  appropriate.  For 
applicants  not  employed  records  are  retained  for  a  period  not  to  ex¬ 
ceed  one  year  unless  employment  requirements  necessitate  reten¬ 
tion  for  a  longer  period. 

System  manager(s)  and  address:  Director,  NSA. 

NotificatioB  procedure:  Requests  from  individuals  for  notification 
shall  be  in  writing  addressed  to  Information  Officer,  National 


Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Record  access  procedures:  Requests  from  individuals  for  access 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Contesting  record  procedures:  The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  by 
written  request  addressed  to  Information  Officer,  National  Security 
Agency/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  source  categories:  Applicant,  educational'  institutions, 
references,  former  employers  including  other  governmental  entities, 
interviewing  and  reviewing  individuals  including  possible  gaining  or¬ 
ganization,  security  and  medical  authorities  and  other  sources  as 
relevant  and  appropriate. 

Systems  exempted  from  certain  provisions  of  the  act:  Individual 
records  in  this  file  which  are  classified  are  exempted  pursuant  to 
Public  Law  93-579,  Section  3  Subsection  (k)  (I)  subject  to  the 
provision^  of  section  552  (b)  (I)  of  this  title;  individual  records  con¬ 
stituting  investigatory  material  compiled  solely  for  the  purpose  of 
determining  suitability,  eligibility  or  qualifications  for  Federal 
civilian  employment,  mihtary  service.  Federal  contracts,  or  access 
to  classified  information  are  exempted  pursuant  to  subsection  (k) 
(5).  In  addition,  certain  records  may  be  subject  to  specific  provi¬ 
sions  of  Public  Law  86-36,  Public  Law  88-290  and  Title  18  U.S.C. 
798. 

GNSA03 

System  name:  NSA/CSS  Correspondence,  Cases,  Complaints,  Visi¬ 
tors,  Requests 

System  locatioB:  Primary  System  -  National  Security  Agen¬ 
cy/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

DecentraUzed  Segments  -  Each  staff,  line,  contract  and  field  cle¬ 
ment  as  authorized  and  appropriate. 

Categories  of  individnals  covered  by  the  system:  Persons  calHng  or 
corresponding  with  NSA/CSS  concerning  Congressional  inquiries; 
job  opportunities;  Freedom  of  Information  and  Privacy  Act 
requests;  other  information  requests,  suggestions  or  comments;  re¬ 
gistering  complaints;  requesting  appropriate  security  clearance,  and 
permission  to  visit;  requesting  or  requiring  information  relating  to 
litigation  or  anticipated  litigation;  and  employees  or  assignees  re¬ 
gistering  complaints  or  requesting  information  with  respect  to  Equal 
Employment  Opportunities,  requesting  inquiry  or  investigation  by 
the  Inspector  General,  requesting  advice,  opinions,  or  assistance 
from  the  General  Counsel  or  provided  the  General  Counsel  with 
respect  to  conflict  of  interest  issues. 

Categories  of  records  in  the  systemt  File  contains  correspondence 
from  and  to  individual,  documents  and  memoranda  related  to  the 
response,  written  material  developed  during  or  in  anticipation  of 
litigation  or  investigation  of  inquiries,  complaints  or  grievances, 
written  material  developed  in  response  to  a  request  for  advice  or 
opinion  from  an  individual,  written  material  required  by  law,  execu¬ 
tive  order,  and  regulations  with  respect  to  Equal  Employment  Op¬ 
portunity  investigations.  Inspector  General  investigations,  judicial 
branch  subpoenas,  orders  and  related  actions. 

Anthority  for  maintcMBCc  of  the  system:  Public  Law  86-36,  Public 
Law  88-290,  Title  5  U.S.C.  552  as  amended  by  Public  Law  93-502 
and  Public  Law  93-579,  Public  Law  92-261,  Executive  Order  10450, 
Executive  Order  11478,  Executive  Order  1 1652. 

Rontinc  nscs  of  records  mnintained  in  the  system,  inelnding  catego¬ 
ries  of  users  and  the  purposes  of  sneh  uses:  The  purpose  of  this  file 
is  to  provide  a  record  of  the  official  responses  and  determinations 
of  NSA/CSS  to  various  inquiries  for  information,  complaints,  offi¬ 
cial  actions  of  other  governmental  agencies  and  branches.  The 
users  of  these  files  and  those  staff,  line,  contract  and  field  officers, 
employees  and  assignees  delegated  the  responsibility  to  respond  on 
behalf  of  the  Director,  NSA,  to  such  inquiries  and  complaints.  The 
files  are  used  to  carry  out  the  purpose  set  forth  above,  to  provide 
an  information  base  to  be  used  in  responding  to  the  various  report¬ 
ing  requirements  levied  by  the  Public  Laws  and  Executive  Orders 
cited  in  the  authorities  section  of  this  notice.  Information  in  the  file 
may  be  used  to  provide  reports  in  summary  or  statistical  form  to 
the  Department  of  Defense,  Civil  Service  Commission,  Office  of 
Equal  Employment  Opportunity,  Congress  and  those  committees  or 
subcommittees  of  the  Congress  having  jurisdiction  over  matters 
covered  by  individual  reports.  Certain  files  may  be  provided  to  the 
General  (Counsel,  Department  of  Defense;  the  Department  of 
Justice,  other  appropriate  governmental  agencies  and  the  judical 
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branch  where  litigation  or  anticipated  civil  or  criminal  litigation  is 
involved  or  where  sensitive  national  security  investigations  related 
to  protection  of  intelligence  sources  or  meth^s  are  involved. 

Pnlickt  and  nractkcs  fnr  storteg,  retrieving,  ir riming,  retaining, 
and  diapniing  nl  records  in  the  syatna: 

Storage:  Paper  records  in  file  folders 

Retrievability:  By  name,  case,  or  subject  and  within  subject  by 
name. 

Saf^nards:  Secure  limited  access  facUitics  and  within  those 
facilities  individual  limited  access  offices.  Files  are  stored  in  locka¬ 
ble  containers  and  are  only  made  available  to  individuals  specifi¬ 
cally  authorized  access  or  required  to  respond  and  individuals  af¬ 
fected  by  actions  taken  or  complaints  received.  Files  related  to  sen¬ 
sitive  investigations  by  the  Equal  Employment  Opportunity  Office, 
the  Inspector  General  and  General  Counsel  are  additionally  pro¬ 
tected  pursuant  to  appropriate  statutes,  executive  orders  or  regula¬ 
tions  and  attorney-client  privilege.  In  some  cases  records  are  sealed 
pursuant  to  sensitivity  of  subject  matter  or  specific  court  order. 
Retention  and  disposal:  Records  arc  retained  on-site  indefinitely. 
System  managerfs)  and  address:  Director,  NS  A. 

Nodfication  procedure:  Requests  from  individuals  for  notification 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Record  access  procednrts:  Requests  from  individuals  for  access 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Contesting  record  procednm:  The  NS  A/CSS  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  by 
written  request  addressed  to  Information  Officer,  National  Security 
Agency/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  sonree  categories:  Individual  correspondence,  written 
materials  developed  in  response  to  inquiries,  executive  branch  de¬ 
partments  and  a^ncies,  judicial  branch  elements.  Congress.  Con¬ 
gressional  committees,  individual  Congressmen,  other  government 
and  private  entities  as  appropriate,  and  other  sources  as  appropriate 
and  required. 

Systems  exempted  from  certain  provisions  of  the  act:  Individual 
records  in  this  file  which  are  clas^ied  are  exempted  pursuant  to 
Public  Law  93-579,  Section  3.  Subsection  (k)  (1)  of  this  title.  In¬ 
dividual  records  in  this  file  which  are  investigatory  material  com¬ 
piled  for  law  enforcement  purposes  are  exempted  pursuant  to 
Public  Law  93-579,  Section  3,  Sub  section  (k)  (2).  Individual 
records  in  this  file  which  are  required  by  statute  to  be  maintained 
and  used  solely  as  statistical  records  may  be  exempted  pursuant  to 
Public  Law  93-579,  Section  3,  Subsection  (k)  (4).  Individual  records 
in  this  file  which  are  investigatory  material  compiled  solely  for  the 
purpose  of  determining  suitability,  eligibility,  or  qualfications  for 
Federal  civilian  employment,  military  service.  Federal  contracts,  or 
access  to  classified  information  are  exempted  pursuant  to  Public 
Law  93-579,  Section  3,  Subsection  (k)  (5).  In  addition,  certain 
records  may  be  subject  to  specific  provisions  of  Public  Law  86-36, 
Public  Law  88-290,  Title  18  U.S.C.  798,  and  the  attorney-client 
privilege. 

GNSA84 

System  name:  NSA/CSS  Cryptologic  Reserve  Mobilization  Designee 
List 

System  Incatian:  Primary  System  -  National  Security  Agen- 
cy/Central  Security  Service.  Ft.  George  G.  Meade,  Md.  20735. 
Decentralized  Segments  -  Appropriate  staff  and  line  elements. 
Categories  af  indhrMnals  cavered  hy  the  system:  Inactive  duty  mili¬ 
tary  reservists  assigned  to  NSA/CSS  mobilization  positions. 

Categories  of  records  in  the  system:  Record  consists  of  a  com¬ 
puter  listing  of  NSA/CSS  reserve  mobilization  requireiaents. 

Anthorily  for  mainitenanfe  of  the  system:  Public  Law  86-36  and 
Title  10.  U  S.  Code. 

Ronilne  uses  of  records  maintained  in  the  system,  inclndlng  entege 
rim  of  users  and  the  pnrpoaes  of  such  nses:  To  maintain  Tables  of 
Distribution  on  mobilization  requirements  by  mihtary  service,  mib- 
lary  job  code,  billet  title,  number  of  bdkts,  raobilizatioa  duty  loca¬ 
tion,  training  sponsor,  and  any  special  clearance  requirements  of 
the  billet,  and  to  provide  a  system  of  identifying  mobilization 
designees  with  billets  for  training  assignments. 

PoNries  and  nractkcs  for  storing,  retrieving,  accessing,  retaining, 
and  dispooing  of  records  in  the  system: 


Storage:  Computer  listings,  computer  magnetic  tapes,  disks  and 
other  computer  storage  media. 

Retrievability:  By  name  and  mobilizatioa  designee  requirements. 
Safeguards:  Secure  limited  access  facilities  and  within  those 
facilities  lockable  containers.  Records  arc  accessible  only  to 
authorized  personnel. 

Retentian  and  dispoaal:  Records  are  permanent.  They  arc 
revkwed  annually  for  changes  in  requirements.  Superseded  records 
are  destroyed  when  no  longer  useful  for  reference  purposes. 

System  managctls)  and  address:  Director.  NSA. 

Notification  procedure:  Requests  from  Individuals  for  notification 
shall  be  in  writing  addressed  to  Information  Officer.  National 
Security  Agcncv/Central  Security  Service.  Ft.  George  G.  Meade. 
Md.  20755. 

Record  access  procednres:  Requests  from  individuals  for  notifica¬ 
tion  shall  be  in  writing  address^  to  Information  Officer.  National 
Security  Agcncv/Central  Security  Service.  Ft  George  G.  Meade. 
Md.  20755. 

Coatcating  record  procedarcs:  The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  by 
written  request  addrcs.sed  to  Information  Officer.  National  Security 
Agency/Central  Security  Service,  Ft.  George  G.  Meade.  Md.  20755. 
Record  source  categories:  Individual's  parent  service. 

Systems  exempted  from  certain  provkiaas  of  the  act:  Individual 
records  in  this  file  which  are  classified  are  exempted  pursuant  to 
Public  Law  93-579.  Section  3,  Subsection  (k)  (1)  subject  to  the 
provisions  of  section  552  (b)  (I)  of  this  titk;  individual  records  con¬ 
stituting  investigatory  material  compiled  solely  for  the  purpose  of 
determinii^  suitability,  eligibility  or  qualifications  for  Federal 
civilian  employment,  military  service.  Federal  contracts,  or  access 
to  classified  information  arc  exempt  pursuant  to  subsection  (k)  (5). 
In  addition,  certain  records  may  be  subject  to  spectfic  provisions  of 
Public  Law  86-36,  Public  Law  88-290  and  Title  18  U.S.C.  798. 

GNSAtS 

System  unnte:  NSA/CSS  Eqnai  Employment  Opportunity  Data 
System  incatian:  National  Security  Agency/Central  Security  Ser¬ 
vice.  Ft.  George  G  Meade,  Md.  20755 
Categaries  af  individuals  cavered  hy  the  system:  NSA/CSS  civilian 
personnel  and  personnel  under  contract. 

Categories  af  rccards  in  the  system:  File  contains  civilian  personal 
data  and  Agency  organizational  data  to  include  job  title,  grade,  date 
of  birth,  training,  date  of  last  promotion,  educational  attainments, 
social  security  account  number,  time  of  service,  personnel  codes, 
organization  assignment. 

Authority  tar  maintenance  af  the  system:  Pubik  Law  92-261. 
Public  Law  86-36,  Executive  Order  11478.  Chapter  713  of  Federal 
Personnel  Manual. 

Routine  uses  af  records  maintained  in  the  system,  inclndlng  catega 

rks  of  asers  and  the  parpsses  of  such  uses:  I^rpose  of  this  file  is  to 
insure  compliance  with  cited  authoritks  with  respect  to  equal  em¬ 
ployment  opportunities.  Users  of  the  fik  are  those  staff,  liite,  con¬ 
tract  and  field  officers  and  employees  specifically  authorized  by 
law,  regulation,  delegation  of  responsibility,  and  grant  of  access  by 
the  NSA  Equal  Employaseat  Opportunity  Director.  The  fik  is  used 
to  compik  those  studies,  research,  statistics  and  reports  necessary 
to  insure  compliance  with  cited  authorities.  Reports,  summaries  and 
statistics  may  be  made  availabk  to  the  Department  of  Defense.  Of¬ 
fice  of  Equal  Employment  Opportunity.  Congress,  Civil  Service 
Commissioa,  Department  of  Justice  and  judicial  branch  elements  as 
required  by  cited  authoritks,  requested  pursuant  to  those  authori¬ 
tks  or  ordered  by  specifk  judkial  branch  order. 

Paikks  and  praetkm  far  staring,  retrieving,  acccaring,  retaining, 
and  dhporiag  of -rccards  in  the  system: 

Star^:  Magnetic  Upe,  disk  or  other  computer  storage  nmdia. 
computer  listings,  paper  in  fik  folders. 

Rctihvahilily:  By  name,  social  security  account  aumber,  and 
spccifk  subject  matter  data  ekawnts. 

Safeguards:  For  paper,  computer  printouts  and  mkrofym  - 
Secure  limited  access  facihtks,  within  those  facilitks  secure  hmded 
access  rooms  and  within  those  rooms  lockabk  containers.  Access 
to  information  is  limited  to  those  individuals  specifically  authorized 
and  greated  access  by  EEO  Director.  For  machine  records  stored 
on  magnetk  tape,  disk  or  other  computer  stor^  atedia  within  the 
computer  processing  area,  additional  secure  linutcd  access  facili¬ 
ties,  specifk  processing  requests  from  authorized  persons  only. 
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specific  authority  to  access  stored  records  and  delivery  to 
authorized  persons  only.  Where  data  elements  are  derived  from  the 
Personnel  System,  remote  terminal  inhibitions  are  in  force  with 
respect  to  access  to  complete  file  or  data  relating  to  persons  not  as¬ 
signed  to  requesting  organization  using  a  remote  terminal.  Remote 
terminals  are  secure,  are  available  to  authorized  persons  only,  and 
certain  password  and  other  identifying  information  available  to 
authorized  users  only  is  required.  Terminals  are  not  available  out  of 
headquarters  area  locations. 

Retention  and  disposal:  File  is  routinely  updated  and  old  data 
disposed  of  as  required.  Individual  data  is  subject  to  retention  and 
disposal  requirements  specified  for  records  contained  in  the  Person¬ 
nel  System. 

System  raanager(s)  and  address:  Director  of  Equal  Employment 
Opportunity,  National  Security  Agency/Central  Security  Service, 

Ft.  George  G.  Meade,  Md.  20755. 

Notification  procedure:  Requests  from  individuals  for  notification 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Record  access  procedures:  Requests  from  individuals  for  access 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency /Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Contesting  record  procedures:  The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  by 
written  request  addressed  to  Information  Officer.  National  Security 
Agency/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  source  categories:  Individuals  themselves,  organizational 
elements.  Personnel  File,  and  other  sources  as  appropriate  and 
required. 

Systems  exempted  from  certain  provisions  of  the  act:  Individual 
records  and  data  elements  in  this  file  which  arc  classified  are  ex¬ 
empted  pursuant  to  Public  Law  93-579,  Section  3,  Subsection  (k) 
(I)  subject  to  the  provisions  of  section  552  (b)  (I)  of  this  title.  In¬ 
dividual  records  in  this  file  which  are  investigatory  material  com¬ 
piled  for  law  enforcement  purposes  are  exempted  pursuant  to 
Public  Law  93-579,  Section  3,  Subsection  (K)  (2).  Individual 
recofds  and  data  elements  in  this  file  which  are  required  by  statute 
to  be  maintained  and  used  solely  as  statistical  records  are  exempted 
pursuant  to  Public  Law  93-579,  Section  3,  subsection  (k)  (4).  In  ad¬ 
dition,  certain  records  or  data  elements  may  be  subject  to  specific 
provisions  of  Public  Law  86-36,  Public  Law  88-290,  Title  18  U.S.C. 
798,  and  Public  Law  92-261. 

GNSA06 

System  name:  NSA/CSS  Health,  Medical  and  Safety  Files 
System  locatiea:  Primary  System  -  National  Security  Agen¬ 
cy/Central  Security  Service,  Fort  George  G.  Meade,  Md.  20755. 

Decentralized  Segments  -  Each  staff,  line,  contract  and  field  ele¬ 
ment  as  appropriate. 

Categories  of  iadividoals  covered  by  the  system:  NSA/CSS  civilian 
employees,  military  assignees,  applicants,  retirees,  building  conces¬ 
sionaires,  assigned  GSA  employees,  certain  contract  employees, 
visitors  requiring  emergency  treatment,  in  certain  cases  members  of 
employees’  families  with  prior  approval  of  the  employee,  blood 
donors,  designated  Health  and  Safety  Officers. 

Categories  of  records  la  the  system:  File  may  consist  of  completed 
medical  questionnaires,  results  of  physical  examinations  and  labora¬ 
tory  tests,  records  of  medical  treatment  and  services,  x-rays, 
notices  of  injury,  forms  and  correspondence  including  exchanges 
with  Department  of  Labor  related  to  injury  and  subsequent  claims, 
correspondence  with  personal  physician,  NSA/CSS  Medical  Center 
reports,  safety  reports,  absence  and.  attendance  records,  medical 
evaluations,  fitness  for  duty  reports,  'Log  of  Federal  Occupational 
Injuries  and  Illnesses,’  results  of  psychologici  assessment  testing 
and  interviews,  psychiatric  examination  results  and  related  reports, 
forms  and  notes,  lists  of  blood  donors. 

Anthority  for  maintenance  of  the  system:  Public  Law  86-36,  and 
Federal  Employees  Compensation  Act  of  September  7,  1916,  as 
amended.  Title  5,  U.S.C.  and  Civil  Service  Commission  implemen¬ 
tation  thereof  as  contained  in  Federal  Personnel  Manual. 

Routine  uses  of  records  maintained  in  the  system,  inclndi^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  fitness  for 
hiring,  continued  employment  or  assignment  and  reassignment,  to 
p^ess  accident  and  compensation  claims,  correct  hazardous  con¬ 
ditions,  determine  eligibility  for  disability  retirement,  record  names 


of  blood  donors.  When  required,  specific  information  from  these 
files  may  be  made  available  to  the  Department  of  Labor  in  those 
cases  involving  compensation  claims  and,  with  the  permission  of 
the  individual,  to  other  medical  personnel  or  the  Amercian  Red 
Cross  for  additional  examination,  treatment,  counseling  or  other 
medical  purpose.  Freedom  of  Information  and  Privacy  Act  authori¬ 
ties  as  appropriate,  and  to  other  governmental  entities  as  required 
and  appropriate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  By  name. 

Safeguards:  Secure,  limited  access  facilities  and  within  these 
facilities  lockable  containers.  Records  are  accessible  only  to 
authorized  personnel. 

Retention  and  disposal:  Medical  files  and  records  on  traumatic  in¬ 
jury  and  occupational  disease  are  transferred  to  official  personnel 
folder  upon  separation;  traumatic  injury  and  occupational  disease 
correspondence  on  civilian  employees  and  retirees  is  retained  in¬ 
definitely.  Applicant  medical  files  are  retained  for  no  more  than 
one  year  or  until  date  designated  to  individual;  files  on  military  as¬ 
signees  are  forwarded  to  parent  service  upon  reassignment  from 
NSA/CSS;  all  other  medical  case  files  are  destroyed  upon  termina¬ 
tion  of  association  with  NSA/CSS.  Psychological  files  on  applicants 
are  retained  for  no  more  than  one  year  or  until  date  designated  to 
individual;  all  other  files  are  retained  for  four  years  after  end  of  in¬ 
dividual’s  association  with  NSA/CSS.  Decentralized  segments  are 
either  transferred  with  employee  or  assignee,  or  retained  for  a 
period  after  separation  as  appropriate  but  not  to  exceed  three  years 
and  are  then  destroyed. 

System  manngerfs)  and  address:  Director,  NS  A. 

Notification  procedure:  Requests  from  individuals  for  notification 
shall  be  in  writing  addressed  to  the  Information  Officer,  National 
Security  Agency /Central  Security  Service,  Fort  George  G.  Meade, 
Md.  20755. 

Record  access  procedures:  Requests  from  individuals  for  access 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Contesting  record  procedures:  The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  by 
written  request  addressed  to  the  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Record  sonree  categories:  Applicants,  employees,  assignees,  offi¬ 
cial  personnel  folders,  NSA  Safety  Officers  and  records,  witnesses 
to  accidents  and  injuries,  medical  and  administrative  personnel, 
blood  donor  personnel,  members  of  employee’s  family  with  em¬ 
ployee’s  permission  and  other  sources  as  appropriate  and  required. 

Systems  exempted  from  certaia  provisions  of  the  act:  Individual 
records  in  this  file  which  are  classified  are  exempted  pursuant  to 
Public  Law  *93-579,  Section  3  Subsection  (k)  (I)  subject  to  the 
provisions  of  Section  552  (b)  (I)  of  this  title;  individual  records  con¬ 
stituting  investigatory  material  compiled  solely  for  the  purpose  of 
determining  suitability,  eligibility  or  qualifications  for  Federal 
civilian  employment,  military  service.  Federal  contracts,  or  access 
to  classified  information  are  exempted  pursuant  to  Subsection  (k) 
(5);  individual  records  consisting  of  testing  or  examination  material 
used  solely  to  determine  indiviual  qualifications  for  appointment  or 
promotion  in  the  Federal  Service  are  exempted  pursuant  to  Subsec¬ 
tion  (K)  (6).  Certain  records  may  be  subject  to  specific  provisions 
of  Public  Law  86-36,  Public  Law  88-290  and  Title  18  U.S.C.  798.  In 
addition,  medical,  psychological  and  psychiatric  records  may  be 
subject  to  certain  special  access  procedures  established  pursuant  to 
Public  Law  93-579,  Section  3,  Subsection  (F)  (3). 

GNSAt? 

System  name:  NSA/CSS  Motor  Vehicles  and  Carpoois 

System  lecatiw:  Primary  System  -  National  Security  Agen¬ 
cy/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Decentralized  Segments  -  Each  non-headquarters  facility  and 
field  element  as  appropriate  and  required. 

Categortes  of  IndividHals  covered  hj  the  system:  NSA/CSS  civilian 
employees,  military  assignees,  other  governmental  employees  or 
personnel  under  contract  granted  extended  temporary  or  permanent 
access  to  an  NSA/CSS  facility. 
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Categories  of  records  ia  tke  sjrsteai:  File  may  consist  of  machine- 
readable  or  regular  paper  cards,  carpool  or  other  transportation  sur¬ 
vey  results,  annotated  machine  listings,  post  motor  vehicle  violation 
reports,  stolen  vehicle  reports,  or  other  forms  and  correspondence 
related  to  parking  privileges,  transportation  needs,  local  (parking 
lot)  parking  enforcement  procedures,  vehicle  abuse  and  oi^er  re¬ 
lated  matters  as  appropriate  and  required. 

Authority  for  maintenance  of  the  system:  Title  40  U.S.C.,  3l8a-b; 
Title  50  U.S.C.  797;  Title  34  Code  of  the  Federal  Register,  Part  232, 
Appendix  B;  and  Title  41  C.F.R.,  Part  101-20.111  et  seq. 

Routine  uses  of  records  maintained  ia  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purposes  of  this  file 
are  to  provide  data  necessary  to  enforcement  of  parking  lot  regula¬ 
tions,  employee  assistance  with  respect  to  vehicle  abuse  and  stolen 
vehicles,  provide  carpool  assistance,  assure  availability  of  adequate 
transportation  and  parking  facilities  and  other  related  matters.  The 
uses  of  the  file  are  to  verify  vehicle  ownership,  determine  alloca¬ 
tion  of  parking  privileges,  insure  the  maintenance  of  adequate  and 
safe  parking  areas,  develop  statistics  with  respect  to  pacing  and 
transportation  requirements,  encourage  formation  of  carpools  or 
other  multiple-user  transportation  arrangements,  provide  a  directory 
of  potential  participants  in  carpools  or  other  multiple-user  transpor¬ 
tation  arrangements  and  other  related  uses  as  appropriate  and 
required.  The  users  of  the  file  are  those  authorized  line,  staff,  con¬ 
tract  and  field  element  officers  and  employees,  any  employee,  as¬ 
signee  or  other  individual  working  at  an  NSA/CSS  facility  in¬ 
terested  in  forming  or  joining  a  carpool  or  other  multiple-user  trans¬ 
portation  arrangement,  local  civil  and  military  law  enforcement  per¬ 
sonnel  as  required  and  appropriate.  Statistical  data  or  selected  in¬ 
dividual  data  limited  to  name,  address  and  telephone  number  may 
be  made  available  to  commercial  or  private  transportation  entities 
where  the  individuals  have  indicated  a  desire  to  use  or  join  a  multi¬ 
ple-user  transportation  arrangement,  sun^rvisory  and  other  review¬ 
ing  authorities  in  cases  of  parking  privilege  abuses,  and  other  re¬ 
lated  users  as  required  and  appropriate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  duposing  of  records  in  the  system; 

Storage:  Paper  records  in  file  folders,  machine-readable  and  other 
cards  in  appropriate  containers,  magnetic  tape,  disk  or  other  com¬ 
puter  storage  media,  computer  listings. 

Retrievability :  By  name,  motor  vehicle  identifier. 

Safeguards:  For  paper,  cards  and  computer  listings  -  Secure 
limited  access  facilities,  within  those  facilities  secure  limited  access 
rooms  and  within  those  .rooms  lockable  containers  as  appropriate. 
Access  is  limited  to  authorized  users.  For  machine  records  stored 
on  magnetic  tape,  disk  or  other  computer  storage  media  within  the 
computer  processing  area,  additional  secure  limited  access  facili¬ 
ties,  specific  processing  requests  from  authorized  persons  only, 
s^cific  authority  to  access  stored  records  and  delivery  to 
authorized  persons  only. 

Retentimi  and  disposal:  File  is  routinely  updated  and  old  data 
disposed  of  as  required.  Individual  data  is  subject  to  retention  and 
disposal  requirements  specified  for  records  contained  in  the  Person¬ 
nel  System. 

System  managerfs)  and  address:  Director,  NS  A. 

Notification  procednre:  Requests  from  individuals  for  notification 
shall  be  in  writing  adressed  to  Information  Officer,  National  Securi¬ 
ty  Agency/Central  Security  Service,  Ft.  George  G.  Meade,  Md. 
20755. 

Record  access  procedures:  Requests  from  individuals  for  access 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Contesting  record  procedures:  The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  by 
written  request  addressed  to  Information  Officer,  National  Security 
Agency/Central  Security  Service,  Ft.  George  G.Meade,  Md.  2075S. 

Record  source  categories:  Data  provided  by  individuals,  authori¬ 
ties  in  charge  of  parking  facilities,  local  civil  and  military  law  en¬ 
forcement  entities  and  other  related  sources  as  appropriate  and 
required. 

Systems  exempted  from  certain  i^visions  of  the  act:  Individual 
records  and  data  elements  in  this  file  which  are  classified  may  be 
exempted  pursuant  to  Public  Law  93-579,  Section  3,  Subsection  (k) 
(1)  subject  to  the  provisions  of  section  552  (b)  (I)  of  this  title.  In 
addition,  certain  records  or  data  elements  nay  be  subject  to 
specific  provisions  of  Public  Law  86-36,  Public  Law  88-390,  Title 
18  U.S.C.  798,  and  Public  Law  92-261. 


GNSAM 

System  name:  NSA/CSS  PayroU  and  Claims  ' 

System  location:  Primary  System  -  National  Security  Agen- 
cy/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Decentralized  Segments  -  Each  staff,  line,  contract  and  field  ele¬ 
ment  as  appropriate. 

Categories  ol  mdividnab  covered  by  the  system:  NSA/CSS  civilian 
employees  and  applicants,  military  assignees,  contractors,  reem¬ 
ployed  annuitants,  personnel  under  contract. 

Categories  of  records  in  the  system:  File  may  consist  of  records 
on  time  and  attendance;  overtime;  shift  and  holiday  work;  absent 
without  leave  reports;  payroll  deductions,  allotments  and  al¬ 
lowances;  requests  for  leave;  payments  for  travel  perfoitned  in 
connection  with  permanent  change  of  station,  temporary  duty,  in¬ 
vitations,  interviews,  pre-eraploynsent  interviews  and  initial  entry 
on  duty.  Also  included  are  Pay  Adjustment  Authorizations  (DD 
Form  139)  and  Case  Collection  Vouchers  (DD  Form  1 131)  and,  in 
connection  with  pay  claims,  waivers,  requests  for  waivers,  docu¬ 
ments,  correspondence,  background  data,  recommendatioas  and 
decisions. 

Antbority  fnr  malnlenancc  of  the  system:  Public  Law  86-36;  Sec¬ 
tion  113  of  the  Budget  and  Accounting  Procedures  Act  of  1950,  as 
amended;  31  U.S.  Code  66a,  Titles  2,  4,  5,  6  and  37;  GAO  Manual; 
the  Federal  Claims  Collection  Act  of  19M;  31  U.S.  Code  951-953. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  maintain  effective 
control  over  and  accountability  for  all  funds;  to  provide  accounting, 
data  to  support  the  NSA/CSS  budget  request  and  control  the  ex¬ 
ecution  of  the  budget;  provide  financial  information  required  by  the 
Office  of  Management  and  Budget;  provide  financial  infonnatioa 
for  NSA/CSS  management  purposes;  provide  for  the  input  of  per¬ 
manent  change  data  and  the  output  of  such  data  as  Leave  Without 
Pay,  reconciliation  of  files,  periodic  step  increases,  mass  pay 
changes  and  changes  in  leave  categories;  investigate,  review, 
discuss  and  recommend  and  implement  decisions  on  pay  claims 
waivers.  When  required,  specific  infonnatioa  from  this  file  may  be 
made  available  to  other  governmental  entities  in  connection  with 
Social  Security  deductions,  unemployment  compensation  claims, 
job-related  injury  and  death  benefits,  tax  audit  and  collections,  and 
other  related  claims  or  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diipsiing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders;  file  cards;  computer  paper 
printouts;  machine-readable  cards;  computer  magnetic  tapes,  disks 
and  other  computer  storage  media. 

RetrievahiHty:  By  name,  social  security  account  number. 
Safeguards:  For  paper,  computer  printouts  and  microfilm  - 
Secure  limited  access  facilities,  within  t^se  facilities  secure  limited 
access  rooms  and  within  those  rooms  lockable  containers.  Access 
to  information  is  limited  to  authorized  individuals.  For  machine 
records  stored  on  magnetic  tape,  disk  or  other  computer  storage 
media  within  the  computer  processing  area,  additional  secure 
limited  access  facilities,  specific  processing  requests  from 
authorized  persons  only,  specific  authority  to  access  stored  records 
and  delivery  to  authorial  persons  only.  Remote  terminals  are 
secured,  are  available  to  authorized  persons  only,  and  certain  pass¬ 
word  and  other  identifying  infonnatioa  available  to  authorized 
users  only  is  required.  Terminals  arc  not  available  outside  of 
headquarters  area  locations. 

Rctentiau  and  dhpawl:  Records  which  are  temporary  in  nature 
are  retained  on-site  for  tenure  of  employee  plus  two  years.  Records 
required  to  be  permanently  retained  are  held  in  an  active  file  until 
receipt  of  GAO  audit  letters,  then  retired  on-site  except  for  in¬ 
dividual  Pay  and  Leave  Records  which  arc  retired  to  Federal 
Records  Center,  St.  Louis. 

System  managerfs)  and  addrem:  Director,  NSA. 

Natifkatian  pcaccdnrc:  Requests  from  individuals  for  notification 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Recatd  access  procedures:  Requests  from  individuals  for  access 
shall  be  ia  writing  addressed  to  Information  Officer,  National 
Security  Agency/Central  Security  Service.  Ft.  George  G.  Meade, 
Md.  20755. 

Cantesting  record  yrocedurea:  The  NSA/CSS  roles  for  contesting 
contents  and  appealwg  initial  determinntioas  may  be  obtained  by 
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written  request  addressed  to  Information  Officer,  National  Security 
Agency/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  source  categories:  Forms,  cards,  requests  and  other  docu¬ 
mentation  submitted  by  individual,  supervisors,  claims  officers. 
Personnel  File  data.  Time,  Attendance  and  Access  File  data,  and 
other  sources  as  appropriate  and  required. 

Systems  exempted  from  certaia  provuions  of  the  act:  Individual 
records  in  this  file  which  are  classified  are  exempted  pursuant  to 
Public  Law  93-579,  Section  3,  Subsection  (k)  (I)  subject  to  the 
provisions  of  section  552  (b)  (1)  of  this  title;  individual  records  con¬ 
stituting  investigatory  material  compiled  solely  for  the  purpose  of 
determining  suitability,  eligibility  or  qualifications  for  Federal 
civilian  employment,  military  service.  Federal  contracts,  or  access 
to  classified  information  are  exempted  pursuant  to  Subsection  (k> 

(2).  In  addition,  certain  records  may  be  subject  to  specific  provi¬ 
sions  of  Public  Law  86-36,  Public  Law  88-2^  and  Title  18  U.S.C. 
798. 

GNSA09 

System  name:  NSA/CSS  Personnel  File 
System  location:  Primary  System  -  National  Security  Agen¬ 
cy/Central  Security  Service,  Ft.  George  G.  Meade.  Md.  20755. 

Decentralized  Segments  -  Each  staff,  line,  contract  and  field  ele¬ 
ment  and  supervisor  as  authorized  and  appropriate 
Categories  of  iadivMuals  covered  by  the  system:  Civilian  em¬ 
ployees,  personnel  under  contract,  military  assignees,  dependents 
of  NSA/CSS  personnel  assigned  to  field  elements,  individuals  in¬ 
tegrated  into  the  cryptologic  career  development  program,  custodial 
and  commercial  services  personnel. 

Categories  of  records  in  the  system:  File  contains  personnel  papers 
and  forms  including  but  not  limited  to  applications,  transcripts,  cor¬ 
respondence,  notices  of  personnel  action,  performance  appraisals, 
personal  summaries,  professionalization  documentation  and  cor¬ 
respondence,  training  forms,  temporary  duty,  letters  of  reprimand, 
employee  record  card,  special  assignment  documentation,  letters  of 
commendation,  promotion  documentation,  field  assignment 
preference,  requests  for  transfers,  permanent  change  of  station, 
passport,  transportation,  official  orders,  awards,  suggestions,  pic¬ 
tures,  complaints,  separation,  retirement,  time  utilization,  scholar- 
ship/fellowship  or  other  school  appointments,  military  service, 
reserve  status,  military  check  in/out  sheets,  military  orders,  securi¬ 
ty  appraisaj,  career  battery  and  other  test  results,  language  capabili¬ 
ty,  military  personnel  utilization  survey,  work  experience,  notes 
and  memoranda  on  individual  aspects  of  performance,  productivity 
and  suitability ,  information  on  individual  eligibility  to  serve  on  vari¬ 
ous  boards  and  committees,  other  information  relevant  to  personnel 
management,  housing  information  where  required. 

Authority  for  maiatcuaaec  of  the  system:  Public  Law  86-36.  Title  5 
U.S.C.  and  implementing  Civil  Service  Commission  regulations  in 
the  Federal  Personnel  Manual. 

Routine  uses  of  records  maiutaiued  in  the  system,  including  cale^ 
lies  of  users  and  the  purposes  of  such  uses:  The  'purposes  of  this  file 
are  to  support  the  personnel  management  program;  personnel  train¬ 
ing  and  career  development;  personnel  planning;  staffing  and  coun¬ 
seling;  administration  and  personnel  supervision;  workforce  study 
and  analysis;  manpower  requirements  studies;  and  training  curricula 
planning  and  research.  The  uses  of  the  fde  are  to  implement  the 
purposes  cited  and  provide  management  at  all  levels  with  the  docu¬ 
mentation  and  tools  necessary  for  effective  personnel  management 
and  supervision.  Information  may  also  be  used  to  verify  present  or 
former  NSA/CSS  employment  to  gaining  employers  or  to  financial 
institutions  when  individual  has  applied  for  credit.  The  users  are 
those  staff,  line,  contract  and  field  officers,  employees,  and  as¬ 
signees  authorized  to  maintain  or  have  access  to  personnel  data  or 
some  decentralized  segment  thereof.  In  addition,  officers  an3  em¬ 
ployees  of  elements  engaged  in  security  and  training.  Freedom  of 
Information  or  Privacy  Act  actions.  Inspector  General,  General 
Counsel,  Equal  Employment  Opportunity,  audit  or  review,  medical 
and  psychological  or  other  appropriate  functions  may  be  authorized 
access  at  required  in  the  performance  of  their  duties.  Individual 
files  or  portions  thereof  may  be  made  available  to  hearing  ex¬ 
aminers,  the  judicial  branch,  the  Civil  Service  Commission,  the  De¬ 
partment  of  Defense  or  other  gaining  government  organization  as 
required  and  appropriate. 

Pnlkks  and  pmetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  file  cards,  machine  reada¬ 
ble  carols,  computer  printouts,  computer  magnetic  tapes,  disks  and 
other  computer  storage  media,  and  microfilm. 


RetricvabilUy:  By  name,  social  security  account  number  and 
other  items  of  relevant  information. 

Safeguards:  For  paper,  computer  printouts  and  microfilm  - 
Secure  limited  access  facilities,  within  those  facilities  secure  limited 
access  rooms  and  within  those  rooms  lockable  containers.  Access 
to  information  is  limited  to  those  individuals  authorized  and  respon¬ 
sible  for  personnel  management  or  supervision.  For  records  stored 
on  magnetic  tape,  disk  or  other  computer  storage  media  within  the 
computer  processing  area,  additional  secure  limited  access  facili¬ 
ties.  specific  processing  requests  from  authorized  persons  only, 
specific  authority  to  access  stored  records  and  delivery  to 
authorized  persons  only.  Where  data  elements  arc  derived  from  the 
Personnel  File,  remote  terminal  inhibitions  are  in  force  with  respect 
to  access  to  complete  file  or  data  relating  to  persons  not  assigned 
to  requesting  organization  using  a  remote  terminal.  Remote  ter¬ 
minals  are  secured,  are  available  to  authorized  persons  only,  and 
certain  password  and  other  identifying  information  available  to 
authorized  users  only  is  required.  Terminals  are  not  available  out¬ 
side  of  headquarters  area  locations. 

Retention  and  disposal:  Primary  System  -  those  forms,  notices, 
reports  and  memoranda  considered  to  be  of  permanent  value  or 
required  by  law  or  regulation  to  be  perserved  are  retained  for  the 
period  of  employment  or  assignment  and  then  forwarded  to  the 
gaining  organization  or  retained  indefinitely.  If  the  action  is  separa¬ 
tion  or  retirement,  these  items  are  forwarded  to  the  Civil  Service 
Commission  or  retired  to  the  Federal  Records  Center  at  St.  Louis 
as  appropriate.  Those  items  considered  to  be  relevant  for  a  tempo¬ 
rary  period  only  are  retained  for  that  period  and  either  transferred 
with  the  employee  or  assignee  or  destroyed  either  when  they  are  no 
longer  relevant  or  at  time  of  separation  or  retirement.  Compu¬ 
terized  portion  is  purged  and  updated  as  appropriate.  Personnel 
summary,  training,  testing  and  past  activity  segments  retained  per¬ 
manently.  All  other  portions  deleted  at  end  of  tenure. 

Decentralized  System  -  Files  are  transferred  to  gaining  organiza¬ 
tion  or  destroyed  upon  separation  as  appropriate.  Computer  listings 
of  personnel  assigned  to  an  organization  are  destroyed  upon  receipt 
of  updated  listings.  ' 

System  managerfs)  ud  addreas:  Director,  NS  A. 

Notifkatien  praccdurc:  Requests  from  individuals  for  notification 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency /Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755 

Record  access  procedures:  Requests  from  individuals  for  access 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency/Ccntral  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Contesting  record  procedures:  The  NSA/CSS  ruks  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  by 
written  request  addressed  to  Information  Officer.  National  Security 
Agency/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  source  categories:  Forms  used  to  collect  and  process  in¬ 
dividual  for  employment,  access  or  assignment,  forms  and 
memoranda  used  to  request,  personnel  actions,  training,  awards, 
professionalization,  transfers,  promotion,  organization  and  super¬ 
visor  reports  and  requests,  educational  institutions,  references. 
Civil  Service  CooMnissioo  and  other  governmental  entities  as  ap¬ 
propriate,  and  other  sources  as  appropriate  and  required. 

Systciu  exempted  frum  certain  provWoua  af  tlw  act:  Individual 
records  in  this  fik  which  are  classified  are  exempted  pursuant  to 
Public  Law  93-579,  Section  3  Subsection  (k)  (I)  subject  to  the 
provisions  of  section  552  (b)  (1)  of  this  thk;  individual  records  con¬ 
stituting  investigatory  material  compiled  sokly  for  the  purpose  of 
determining  suitability,  eligibility  or  qualifications  for  Federal 
civilian  employment,  military  service.  Federal  contracts,  or  access 
to  classified  information  are  exempted  pursuant  to  subsection  (k) 
(5);  individual  records  consisting  of  testing  or  examination  material 
used  solely  to  determine  indivMual  qualifications  for  appointment 
or  promotion  in  the  Fedend  Service  are  exempted  pursuant  to  Sub¬ 
section  (K)  (6).  In  addition,  certain  records  may  be  subject  to 
specific  provisions  of  PuMk  Law  86-36,  Public  Law  88-290  and 
Titk  18  U.S.C.  798. 

GNSA18 

System  name:  NSA/CSS  Personnel  Security  Fik 

System  lacattsn:  Primary  System  -  National  Security  Agen- 
cy/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Decentralized  Segments  -  Each  staff,  line,  contract  and  field  ek- 
ment  as  appropriate. 
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Categories  of  iadividoab  covered  by  the  system:  Applicants  for 
employment  with  NSA/CSS;  civilian  employees;  personnel  under 
contract;  mihtary  assignees,  members  of  advisory  groups;  con¬ 
sultants;  experts;  other  military  personnel,  federal  employees,  em¬ 
ployees  of  contractors,  and  employees  of  services  and  other  in¬ 
dividuals  who  require  access  to  NSA/CSS  facilities  or  information. 

Calorics  of  records  in  the  system:  File  Polder  -  Photograph,  fin¬ 
gerprint  data,  statement  of  personal  history,  agreements  with 
respect  to  specific  security  processing  procedures,  security 
processing  forms  and  records,  investigative  reports,  incident  and 
complaint  reports,  unsolicited  information  when  relevant,  reports 
by  domestic  law  enforcement  agencies  when  relevant,  clearance 
data,  access  authorization,  foreign  travel  data,  security  secrecy 
agreements,  separation  and  retirement  data  and  other  information 
as  required  and  relevant.  Computer  File  -  contains  data  elements 
representing  a  summary  and  index  of  the  file  folder  data  to  include 
personal  identifying  data,  relevant  security  processing  data, 
clearance  and  access  data,  separation  and  retirement  data. 

Authority  for  matetenaacc  of  the  system:  Public  Law  88-290, 
Public  Law  86-36,  Tide  18  U.S.C.  798,  Title  50  U.S.C.‘403  (d)  (3), 
Executive  Orders  104S0,  10865  and  11652. 

Routtec  uses  of  records  maintaiued  in  the  system,  includiaf  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  I^rpose  of  this  file  is  to 
insure  compliance  with  cited  authorities.  Users  of  this  file  and  its 
segments  are  limited  to  properly  authorized  staff,  line,  contract  and 
field  element  officer^,  employees  or  assignees.  The  file  is  used  to 
carry  out  the  purpose  cited  and  in  determinations  with  respect  to 
employment,  access,  assignment  and  reassignment,  assignment  to  a 
board  of  appraisal  or  management  promotion,  foreign  official  and 
unofficial  travel,  and  other  personnel  actions  where  security 
represents  a  relevant  and  valid  element  of  the  determination.  In  ad¬ 
dition,  files  or  portions  thereof  may  be  made  available  to  the 
Defense  Investigative-Service,  military  investigative  services.  De¬ 
partment  of  Justice,  governmental  elements  involved  in  National 
Agency  checks,  members  and  staff  of  the  Defense  Investigative 
Review  Council  as  appropriate  with  their  inspection  authorities.  De¬ 
partment  of  Defense  General  Counsel  and  Director  of  Central  Intel¬ 
ligence  and  his  General  Counsel  in  the  event  of  litigation  or  an¬ 
ticipated  litigation  with  respect  to  unauthorized  disclosures  of  clas¬ 
sified  intelligence  or  intelligence  sources  and  methods  and  related 
court  actions,  other  government  agencies  and  private  contractors 
requiring  clearance  status  information  and  authorized  to  receive 
same,  judicial  branch  elements  pursuant  to  specific  court  orders  or 
with  respect  to  litigation,  elements  of  the  Department  of  Defense 
involved  in  administration  of  the  Industrial  Security  Program,  the 
Civil  Service  Commission  as  required,  and  public  law  enforcement 
authorities  when  a  specific  breach  of  criminal  statutes  is  involved. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  disk  or  other  computer  storage  media, 
computer  paper  printouts,  paper  in  file  folders,  microfilm. 
Retrievahility:  By  name  or  unique  number  assigned  individual. 
Safeguards:  For  paper,  computer  printouU  and  microfilm  - 
Secure  limited  access  facilities,  within  those  lockable  containers. 
Access  to  information  is  limited  to  authorized  individuals.  For 
machine  records  stored  on  magnetic  tape,  disk  or  other  computer 
storage  media  within  the  computer  processing  area,  additional 
secure  limited  access  facilities,  specific  processing  requests  from 
authorized  persons  only,  specific  authority  to  access  stored  records 
and  delivery  to  authorized  persons  only.  Remote  terminals  are 
secured,  are  available  to  authorized  persons  only,  and  certain  pass¬ 
word  and  other  identifying  information  available  to  authorized 
users  only  is  required.  Terminals  are  not  available  outside  of 
specific  security  offices  at  headquarters  area  locations. 

Retention  and  disposal:  Primary  System  -  Files  on  individuals  as¬ 
signed,  employed,  or  granted  access  to  NSA^SS  information  or 
facilities  -  retained  for  a  minimum  of  30  years  after  last  security  ac¬ 
tion  reflected  in  the  file,  then  destroyed.  Files  initiated  on  in¬ 
dividuals  requesting  employment,  assignment  or  access  but  never 
completed  due  to  non-employment,  non-assignment  or  withdrawal 
or  denial  of  grant  of  access  are  destroyed  within  one  year.  Com¬ 
puter  records  are  purged  and  updated  consistent  with  these  reten¬ 
tion  policies. 

System  managerfs)  and  address:  Director,  NSA. 

NotRkatioa  procedure:  Requests  from  individuals  for  notification 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 


Record  accem  procedures:  Requests  from  individuals  for  access 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade, 

Md.  20755. 

Contesting  record  procedures:  The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  by 
written  request  addressed  to  Information  Officer,  National  Security 
Agency/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  source  categories:  Data  provided  by  individual  during  em¬ 
ployment  and  security  processing,  data  provided  by  investigative 
service  processing  individual's  background  investigation,  data  pro¬ 
vided  by  references,  educational  institutions  and  other  sources 
named  by  individual  or  developed  during  background  investigation, 
unsoKcit^  data  from  any  source  where  relevant,  data  provided  by 
Civil  Service  Commission  and  other  agencies,  departments  and 
governmental  elements  involved  in  the  conduct  of  National  Agency 
checks,  the  Federal  Bureau  of  Investigatiou,  data  developed  by  ap¬ 
propriate  governmental  elements  in  the  course  of  a  national  securi¬ 
ty  investigation  or  investigation  into  alleged  violations  of  criminal 
statutes  related  to  unauthorized  disclosures  of  intelligence  or  pro¬ 
tection  of  intelligence  sources  and  methods,  documents  furnished 
by  agency  element  sponsoring  individual  for  access  to  specific  clas¬ 
sified  information. 

Systenu  exempted  from  rcrtaln  pruririaas  of  the  act:  Individual 
records  in  this'  file  which  are  classified  are  exempted  pursuant  to 
Public  Law  93-579,  Section  3  Subsection  (k)  (1)  subject  to  the 
provisions  of  section  552(b)  (I)  of  this  title;  in^vidual  records  con¬ 
stituting  investigatory  matervd  compiled  for  law  enforcement  pur¬ 
poses,  other  than  material  within  the  scope  of  Subsection  (j)  (2)  of 
this  Section  are  exempted  pursuant  to  subsection  (k)  (2);  individual 
records  constituting  investigatory  materia)  compiled  solely  for  the 
purpose  of  determining  suitability,  eligibihty  or  qualifications  for 
Federal  civilian  employment,  mihtary  service.  Federal  contracts,  or 
access  to  classified  information  are  exempted  pursuant  to  subsec¬ 
tion  (k)  (5).  In  addition,  certain  records  may  be  subject  to  specific 
provisions  of  Public  Law  86-36,  Public  Law  88-290  and  Title  18 
U.S.C.  798. 

GNSAll 

System  name:  NSA/CSS  Time,  Attendance  and  Absence 
System  location:  Primary  System  -  National  Security  Agen¬ 
cy/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

DecentraUzed  Segments  -  Each  staff,  line,  contract,  and  field  ele¬ 
ment  as  authorized  and  appropriate. 

Categories  of  indivUnals  enverod  hy  the  >yate*:  NSA/CSS  civilian 
employees,  personnel  under  contract  and  military  assignees. 

Categories  of  rccarda  in  the  system:  File  contains  request  forms, 
time  cards,  authorization  forms,  notifications,  locator  cards  and 
other  correspondence  or  revisioos  thereof  related  to  actions  con¬ 
cerning  time,  attendance,  absence,  annual  leave,  leave  without  pay. 
advance  leave,  administrative  leave,  exemplary  use  of  leave, 
unauthorized  leave  and  absences  and  other  related  matters. 

Authority  for  maintenance  of  the  system:  Public  Law  86-36,  Public 
Law  88-290,  Section  113  of  the  Bu<^t  and  Accounting  Procedures 
Act  of  1950,  as  amended,  31  U.S.C.  66a. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  naes:  The  purpose  of  these 
files  is  to  provide  a  means  of  accounting  for  all  time,  attendances 
and  absenses  of  NSA/CSS  civilian  employees,  contract  employees 
and  military  assignees.  The  users  of  these  files  are  those  staff,  line, 
contract  and  field  officers,  employees,  and  assignees  authorized  to 
account  for  or  investigate  employee  time,  attendance  and  absence. 
The  files  may  be  used  to  make  performance,  payroll,  personnel  and 
security  determinations.  Where  required,  specific  information  from 
these  files  may  be  made  available  to  appropriate  investigatory 
authorities  engaged  in  national  security  or  criminal  investigations, 
hearing  examiners  and  other  authorized  individuals  with  respect  to 
grievances  or  adverse  actions,  and  to  those  agencies  identified  in 
the  NSA/CSS  System  of  Records  named  'Payroll  and  Claims'  as 
necessary  to  document  payroR  actions. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  liiipnaing  of  records  in  the  syatem: 

Storage:  Paper  records  in  file  folders,  file  cards,  machine  reada¬ 
ble  cards,  computer  printouts,  computer  magnetic  tapes,  disks  and 
other  computer  storage  media,  and  microfilm. 

RetrievahiHty:  May  be  retrieved  by  name  and  in  some  cases  so- 
ciid  security  account  number. 
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SafcfMards;  For  paper,  cards,  printouts  and  microfilnt  -  Secure 
limited-access  facilities  and  within  those  facilities  lockable  con- 
JlhKrs  as  appropriate.  Access  by  authorized  individuals  only.  Cur¬ 
rent  time  cards  are  not  secured  with  respect  to  individual  em¬ 
ployees  within  immediate  working  clement.  For  machine-  readable 
cards,  computer  magnetic  tapes  and  disks  and  other  computer 
storage  media  within  the  computer  processing  area  additional 
secure  limited-  access  facilities,  specific  processing  requests  from 
authorized  persons  only,  specific  authority  to  access  stored  cards, 
tapes  or  disk  files. 

Retention  and  disposal:  Primary  System  -  Records  are  permanent. 
They  are  retained  on  site  as  appropriate.  Those  subject  to  GAO 
audit  are  retired  one  to  three  years  after  receipt  of  GAO  audit  let¬ 
ters.  All  records,  except  for  those  included  in  the  individual  Pay 
and  Leave  Records  which  are  retired  to  the  St.  Louis  Federal 
Records  Center,  are  retired  on  site. 

Decentralized  Segments  -  Records  are  temporary,  are  retained 
for  the  period  the  individual  is  assigned  to  an  element,  and  are 
either  transferred  with  the  employee  to  the  receiving  element  or 
disposed  of  as  appropriate.  Time  cards  and  other  appropriate  forms 
for  pay  and  leave  purposes  are  forwarded  each  pay  period  to  the 
element  responsible  for  finance  and  accounting  functions  including 
payroll. 

System  managerts)  and  address:  Director,  NS  A. 

Notification  procedure:  Requests  from  individuals  for  notification 
shall  he  in  writing  addressed  to  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Record  access  procedures!  Requests  from  individuals  for  access 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Contesting  record  procedures:  The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  by 
written  request  addressed  to  Information  Officer,  National  Security 
Agency/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  source  categories:  Time  cards,  request  forms  and  related 
correspondence  from  individual  employees  and  assignees, 
authorizations  and  notifications  from  autliorizing  officers,  cor¬ 
respondence  from  supervisory  personnel  and  investigating  officers 
with  respect  to  abuses  of  leave  and  attendance  or  unauthorized 
leave  and  absences,  other  records  or  reports  related  to  either  exem¬ 
plary  use  of  leave  or  abusive  use  of  leave,  and  other  sources  as  ap¬ 
propriate  and  required. 

Systems  exempted  from  certain  provisions  of  the  act:  Individual 
records  in  this  file  which  arc  classified  are  exempted  pursuant  to 
Public  Law  93-579,  Section  3,  Subsection  (k)  (I)  sublet  to  the 
provisions  of  Section  552  (b)  (I)  of  this  Title.  In  addition  certain 
records  may  be  subject  to  specific  provisions  of  Public  Law  86-36, 
Public  Law  88-290  and  Title  18  U.S.C.  798. 

GNSA12 

System  name:  NSA/CSS  Training 
System  location:  Primary  System-National  Security  Agen- 
cy/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Decentralized  Segments-Each  staff,  line,  contract  and  field  ele¬ 
ment  as  authorized  and  appropriate. 

Categories  of  iadivMaals  covered  by  the  system:  NSA/CSS  em¬ 
ployees,  personnel  under  contract,  military  assignees  and  other 
government  employees,  designees  and  military  personnel  as 
required  and  a^ropriate,  who  attend  courses  or  receive  training  by 
or  under  NSA/CSS  sponsorship. 

Categories  of  records  in  the  system:  File  contains  forms,  cor¬ 
respondence,  memoranda,  student  and  instructor  surveys,  requests 
and  other  information  related  to  testing  and  training;  tests  and  test 
results;  test  grades,  course  grades  and  other  student  and  instructor 
evaluations;  course  and  class  rosters,  rosters  of  individuals  by  spe¬ 
cialty;  attendance  and  time  utilization  reports  for  students  and  in¬ 
structors;  biographical  sketches  where  required  and  appropriate; 
course  and  training  histories;  other  course  research  and  evaluation 
data;  student  disciplinary  actions  and  complaints;  waiver  requests 
and  responses;  selected  personal  data  including  education  level  and 
scholastic  achievements;  course  and  training  cost  data  where  ap¬ 
propriate;  reimbursement  and  service  agreements  where  ap¬ 
propriate;  and  other  records  related  to  civilian  and  military  training 
as  required  and  appropriate. 


Antharity  tar  maialaaaacc  af  the  syxmm:  Title  5  U.S.C.  Chapter 
41,  Executive  Order  11348,  Civil  Service  Commissioa  ia^ikaieBtiag 
directives  as  coatamed  in  the  Federal  Personae!  Maai^,  Public 
Law  86-36. 

Routine  iiacs  al  recacdi  aBainlaincd  in  the  system,  iacludmg  catego¬ 
ries  of  aoers  aad  the  purposes  af  such  anas:  llie  purposes  of  this  file 
are  to  provide  documentation  concerning  individual  training, 
develop  training  requirements,  refine  training  methods  and 
techniques,  provide  individual  career  and  training  counsehng.  The 
users  of  this  file  arc  those  staff,  line,  contract  and  field  officers, 
employees  and  assignees  as  authorized  aad  appropriate.  In  addition, 
portions  of  these  files  are  incorporated  in  Uic  I^rsonncl  File,  are 
made  available  to  management  and  supervisory  personnel  and  to 
other  governmental  entities  as  required  and  appropriate.  The  file  is 
used  to  carry  out  the  purposes  cited  above,  perform  certain  statisti¬ 
cal  analyses  related  to  training  and  reports  concerning  training,  and 
may  be  used  to  assist  in  the  evaluation  of  an  individual’s  per¬ 
formance,  readiness  for  promotion,  potential  for  career  develop¬ 
ment,  assignments  requiring  special  qualifications  and  other  actions 
as  appropriate. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  card  files,  binders,  com¬ 
puter  punch  cards,  computer  listings,  computer  magnetic  tapes, 
disks  and  other  computer  storage  media,  microfilm. 

Retrievabilhy:  By  name. 

Safeguards:  For  paper,  computer  printouts  and  microfilm  - 
Secure  limited  access  facilities,  within  those  facilities  secure  limited 
access  rooms  and  within  those  rooms  lockable  containers  as  ap¬ 
propriate.  Access  to  information  is  limited  to  authorized  individuals 
only.  For  machine  records  stored  on  magnetic  tape,  disk  or  other 
computer  storage  media  within  the  computer  processing  area,  addi¬ 
tional  secure  limited-access  facihties,  specific  processing  requests 
from  authorized  persons  only,  specific  authority  to  access  stored 
records' and  delivery  to  authorized  persons  only.  Where  data  ele¬ 
ments  are  derived  from  the  Personnel  System,  remote  terminal  in¬ 
hibitions  are  in  force  with  respect  to  access  to  complete  file  or  data 
relating  to  persons  not  assigned  to  requesting  organization  using  a 
remote  terminal.  Remote  terminals  are  secured,  available  to 
authorized  persons  only,  and  certain  password  and  other  identifying 
information  available  to  authorized  users  only  is  required.  Ter¬ 
minals  are  not  available  outside  of  headquarters  area  locations. 

Retention  aad  diapoeal:  Primary  System  -  Records  are  reviewed 
annually  and  retained  or  destroy^  as  appropriate.  Copies  of  items 
of  significance  with  respect  to  the  individual  are  included  in  the 
Personnel  File  and  retention  is  in  accordance  with  the  retention  pol¬ 
icies  for  that  system.  Items  used  as  the  basis  of  statistical  studies 
or  other  research  efforts  may  be  retained  indefinitely.  Computer 
listings  and  records  arc  purged  and  updated  as  required  and  ap¬ 
propriate.  Decentralized  System  -  Records  are  reviewed  annually 
and  retained  or  destroyed  as  appropriate.  Individual’s  file  may  be 
transferred  to  gaining  organization  if  appropriate.  Computer  listings 
and  records  are  purged  and  updated  as  required  and  appropriate. 

System  managerfs)  and  addrsts:  Director,  NSA. 

Nodfication  proccdarc:  Requests  from  individuals  for  notification 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency /Central  Security  Service,  Ft.  George  G.  Meade, 
Md  20755. 

Record  access  procedarcs:  Requests  from  individuals  for  access 
shall  be  in  writing  addressed  to  Information  Officer,  National 
Security  Agency/Central  Security  Service,  Ft.  George  G.  Meade, 
Md.  20755. 

Contesting  record  procedarcs:  The  NSA/CSS  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  by 
written  request  addressed  to  Information  Officer,  National  Security 
Agency/Central  Security  Service,  Ft.  George  G.  Meade,  Md.  20755. 

Record  soarcc  categories:  Individual,  supervisors,  training  coun¬ 
selors,  instructors  and  other  training  personnel;  other  governmental 
entities  nominating  individuals  for  training;  other  training  and  edu¬ 
cational  institutions;  Personnel  File,  and  other  sources  as  required 
and  appropriate. 

Systems  exempted  from  certain  provislens  of  the  act:  Individual 
records  in  this  file  which  are  classfied  are  exempted  pursuant  to 
Public  Law  93-579,  Section  3,  Subsection  (k)  (1)  subject  to  the 
provisions  of  section  552(b)  (I)  of  this  title;  individual  records  con¬ 
stituting  investigatory  material  contpSed  solely  for  the  purpose  of 
determining  suitability,  eligibility  or  qualificatons  for  Federal 
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civilian  employment,  military  service.  Federal  contracts,  or  access 
to  classified  information  are  exempted  pursuant  to  subsection  (k) 

(S);  individual  records  consisting  of  testing  or  examination  material 
used  solely  to  determine  individual  qualifications  for  appointment 
or  promotion  in  the  Federal  Service  are  exempted  pursuant  to  Sub¬ 
section  (k)  (6).  In  addition,  certain  records  may  be  subject  to 
specific  provisions  of  Public  Law  86-36,  Public  Law  88-290  and 
Title  18  U.S.C.  798. 

> 

DEFENSE  COMMUNICATIONS  AGENCY 
ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  IN¬ 
FORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grantor  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  acontract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 
A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De¬ 
partment  of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  limited  to,  personnel  actions, 
personnel  security  actions  and  criminal  investigations  of  the  Com¬ 
ponent  requesting  the  record. 

K700.03 

System  name:  Personnel  Management  Information  System 
(PERMIS) 

System  location:  Primary  System  -  Office  of  the  Assistant  to  the 
Director  for  Personnel,  Code  700,  Headquarters  (HQ),  Defense 
Communications  Agency  (DCA); 

Decenjtralized  Segments  -  DCA  Field  Activities. 

Categories  of  individnals  covered  by  the  system:  All  civilian  and 
military  personnel  currently  or  formerly  employed  by  or  assigned  to 
the  DCA. 

Categories  of  records  in  the  system:  System  contains  personal  in¬ 
formation  in  several  categories:  biographical  data  (Name,  SSAN, 
Sex,  Minority  Group  Indicator,  Birth  Date,  Marital  Status,  Number 
of  Dependents,  Number  of  Dependents  Overseas,  Sex  of  Depen¬ 
dents,  Dependent  Birth  Date,  Citizenship,  Former  Citizenship,  Per¬ 
sonal  Title,  blood  type,  RH  Factor,  date  of  last  blood  donation, 
quantity  of  blood  donated  to  date);  DCA  employmenUDCA  Start 
Date,  Recruitment  Source,  DCA  Service  Computation  Date,  Geo¬ 
graphic  Location,  Submitting  Office  Number,  DCA  Area,  Office 
Code,  Badge  Number,  Salary,  Appointment  Type,  Work  Schedule, 
Pay  Plan,  Grade,  Step,  Date  of  Grade,  Pay  Determinant,  Pay  Basis, 
Date  of  Last  Within-Grade,  Highest  Previous  Grade,  Special  Pro¬ 
gram  Identifier,  Competitive  Level.  Tenure-Excepted,  Reemploy¬ 
ment  Rights,  Apportionment  Code.  Metropolitan  Area  Code, 
Security  Clearance  Level,  Reemployed  Employee  Code.  Retired 
Military  Service  and  Component,  Date  of  Military  Retirement. 
Retirement  Rank,  Retirement  Location,  Retired  Military  Starting 
Civilian  Grade,  Retired  Military  Starting  Civilian  Position.  Retired 
Military  Starting  Civilian  Area,  Reserve  Status,  Reserve  Service, 
Reserve  Rank,  Reserve  Title,  Reserve  Job  Code,  Reserve  DCA 


Skill  Code,  Reserve  Expected  Separation  Date,  Mobilization  Code, 
Position  Code,  Position  Description  Number.  DCA 'Skill  Code,  Job 
Title,  Career  Field,  Civilian  Job  Code.  Function  Code  for  Scientists 
and  Engineers.  Rotation  Date.  Not-to-Exceed  Code,  Not-to-Exceed 
Date.  Nature  of  Action  Code,  Nature  of  Action  Date,  Performance 
Rating  Date,  Performance  Rating  Code,  Supervisor  Code,  Trainee 
Code,  Reason  for  Departure  Code.  Agency  to  Which  Leave  Record 
Sent,  Date  Leave  Record  Sent,  Agency  to  Which  Personnel  File 
Sent,  Job  Opportunity  Announcement  Number.  Military  Requisition 
NUmber,  Security  Investigation  Date);  military  service  information 
(Date  Entered  Milita^  Service,  Service  Component.  Branch  of  Ser¬ 
vice,  Date  of  Commission,  Expected  Separation  Date,  Primary  Job 
Code,  Secondary  Job  Code.  Tertiary  Job  Code,  Added  Job  Code. 
Source  of  Commission,  Permanent  Grade,  Date  of  Permanent 
Grade,  Special  Qualifications  Code.  Special  Career  Program, 
General  Test  Score,  Date  of  Proficiency  Test.  Proficiency  Pay, 
Date  of  Last  Physical.  Date  of  Last  Photo,  Milita^  Education 
Level,  Military  School  Attended,  Date  Attended  Military  School, 
Rating  Official,  Military  Performance  Rating,  Military  Job  Code, 
Temporary  Grade.  Office  Assignment  of  Military  Rater,  Indorsing 
Official,  Office  Assignment  of  Military  Indorser,  MOS  Prefix. 
MOS  Suffix);  civilian  federal  employment  (Service  Computation 
Date,  Date  Entered  Federal  Service,  Veterans  Preference.  Redac¬ 
tion  In  Force  Code,  Tenure  Group.  Probation  Start  Date.  Career 
Start  Date,  Leave  Cate^^ry,  Handicap  Code.  Position  Occupied 
Code);  education  (Education  Level,  University  Attended,  Academic 
Speciality,  Year  of  Degree,  Education  Notes);  experience  informa¬ 
tion  (Previous  Employer,  Previous  Job  Title.  Previous  DCA  Skill 
Code,  To-From  Dates  of  Previous  Employment);  training  and 
career  appraisals  (Type  of  Training,  Purpose  of  Training.  Sotirce  of 
Training,  Training  Facility,  Course  Number.  Course  Name.  On 
Duty  Training  Hours,  Off  Duty  Training  Hours,  Direct  Traming 
Costs,  Indirect  Training  Costs,  Date  of  Training.  Training  Status, 
Training  Sponsor,  Special  Interest  Training,  Degree  Program 
School,  Type  of  Degree  Program.  Academic  Speciality  of  Degree 
Program,  Credits  Remaining  for  Degree);  (Date  of  Career  Ap¬ 
praisal,  Date  of  Career  Training.  Competence  Rating,  Quality  of 
Work  Rating,  Written  Work  Rating,  Oral  Expression  Rating, 
Cooperation  Rating,  Stability  Rating,  Supervision  Rating,  Career 
Development  Job  Title,  Career  Development  Rotation  Area,  Career 
Development  Rotation  Office,  Career  Development  Rotation  Other 
Agency);  awards  and  recognition  (Type  of  Award/  Date  of  Award, 
Amount  of  Award.  Tangible  Award,  Intangible  Award);  benefits 
(Federal  Employees  Group  Life  Insurance  Coverage;  Fe^ral  Em¬ 
ployees  Health  Benefits  Plan,  Federal  Employees  Health  Benefits 
Carrier,  Retirement  System);  publications  (Title,  Related  DCA  Skill 
Code,  Date  of  Publication,  Place  of  Publication,  Title  of  Periodi¬ 
cal);  professional  societies  (Nae  of  Society,  Offices  Held  in 
Society,  To-From  Membership  Date);  union  affiliation  (Name  of 
Union.  Union  Office  Held.  To-From  Membership  Date);  locator  in¬ 
formation  (Home  Phone  Number.  Office  Phone  Number,  DCA 
Building  Number,  Room  Number). 

Authority  for  maintenance  of  the  system:  10  U.S.  Code  133(b). 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrposM  of  such  uses:  DCA  and  DCA  Field  Ac¬ 
tivities  -  collect  and  maintain  personal  data  for  internal  management 
purposes  and  to  meet  external  report  requirements.  Data  is  used  by 
the  Director.  DCA  and  those  DCA  officials  to  whom  the  Director 
has  delegated  authority  to  command,  organize,  direct,  and  manage 
the  DCA  and  DCA  Field  Activities. 

Civil  Service  Commission  and  Department  of  Defense  -  data  is 
used  for  statistical  and  by  name  reports. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retainmg, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tapes/disks/drums  and/or  punched 
cards. 

Retrievahility:  Retrieved  by  SSAN  or  random  access. 

Safeguards:  System  is  in  areas  accessible  only  to  authorized  per¬ 
sonnel  who  are  property  screened,  cleared  and  trained.  Building 
employs  security  guards  to  control  access.  Computer  software 
restricts  access  by  use  of  a  series  of  passwords  and  levels  of 
security  codes  for  each  data  element. 

Retention  and  disposal:  Records  are  permanent.  They  are  retained 
in  the  active  system  during  the  individuals  employment/assignment 
to  DCA.  Upon  departure  from  DCA,  individual  records  are  trans¬ 
ferred  to  a  history  file  within  DCA. 

System  manager(s)  and  address:  Assistant  to  the  Director  for  Per¬ 
sonnel.  Code  700,  HQ.  DCA. 
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Notification  procedure:  Personnel  currently  assigned  to/employed 
by  Headquarterl  DCA  or  personnel  formerly  assigned  to  DCA  and 
DCA  Field  Activities  may  obtain  information  from; 

Assistant  to  the  Director  for  Personnel 
Defense  Communications  Agency 
8th  &  S.  Courthouse  Road 
Arlington,  Va.  22204 

Personnel  currently  assigned  to/employed  by  DCA  Field  Activi¬ 
ties  may  obtain  information  by  contacting  the  Commander  of  their 
organization. 

For  personal  visits,  requests  for  information  concerning  an  in¬ 
dividual  must  contain  name  and  SSAN.  Proof  of  identity  is  either 
an  employee  ID  card  or  driver's  license. 

Record  access  procedures:  Contact  the  Assistant  to  the  Director 
for  Personnel  for  information  concerning  access  to  individual 
records.  The  official  mailing  address  is  in  the  Department  of 
Defense  directory  in  the  apendix  to  the  DCA  systems  notice. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categ;orics:  Information  in  the  system  is  obtained 
from  the  individual  either  verbally  or  in  writing  and  from  source 
documents  found  in  individual  Official  Personnel  Folders/Files  or 
submitted  by  employee  supervisors,  personnel  office  employees, 
EEO  officials,  and  security  office  employees. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 

UNITED  STATES  MARINE  CORPS 
ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
^  charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
'  or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  IN¬ 
FORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grantor  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  acontract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 
A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De¬ 
partment  of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  limited  to,  personnel  actions, 
personnel  security  actions  and  criminal  investigations  of  the  Com¬ 
ponent  requesting  the  record. 

MFDOtMS 

System  name:  Retired  Pay/Personnel  System  (RPPS) 

System  l•catiea:  Marine  Corps  Automated  Services  Center,  1500 
East  Bannister  Road,  Kansas  City,  Missouri  64131;  and  Marine 
Corps  Finance  Center,  1 500  East  Bannister  Road,  Kansas  City, 
Missouri  64197. 

Categories  of  iadivMnals  covered  by  the  system:  Pay  account  fol¬ 
ders  for  retired  Marine  Corps  members.  Fleet  Marine  Corps 
Reservists  (FMCR),  and  survivors  of  deceased  retired  and  FMCR 
members,  who  are  entitled  to  retired  pay,  retainer  pay,  and  sur¬ 
vivor  annuities. 
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Categories  of  records  in  the  sj^m:  The  RPPS  automated  system 
of  records  contains  the  following  fields  (data  elements  and  data 
sets):  Retired/Retainer  Date;  Retainer  Date;  Pay  Change;  Informa¬ 
tion  Status;  Social  Security  Number  (SSN)  and  Last,  First,  and 
Middle  Initial  (Key);  Deletion  Date;  SSN;  Retired  Category  Code; 
Member's  Name;  Pay  Entry  Base  Date;  Service  for  Pay;  Active 
Service;  Other  Military  Service  Number  (MSN);  Prior 
MSN/SSN/Key;  Rank  Code;  Recomputation  Code;  Disability  Per¬ 
cent;  Heroism  Pay;  Pay  Table  Code;  Recomputation  Age;  Retire¬ 
ment  Laws;  Functional  Account  Number;  Ranks;  Birthdates;  Pay 
Delete/  Suspense  Code;  Retired  Serviceman's  Family  Protection 
Pay;  Reserve  Retirement  Credit  Points;  Allotment  Data;  Withhold¬ 
ing  Tax  Data;  Wage  and  Tax  Summaries;  Gross  Pay;  Taxable  Pay; 
Withholding  Tax;  Dependency  Indemnity  Compensation;  Pension 
Act  of  1944  (Veterans  Administration  (VA)  Waiver);  Pension  Act  of 
1964  (Dual  Compensation  Gl);  Retired  Serviceman's  Family  Protec¬ 
tion  Plan;  Survivor  Benefit  Plan;  Social  Security;  Scheduled  Collec- 
'tions;  Net  Pay;  Special  Handling  Code  (Check  Delivery);  Accumu¬ 
lated  Summaries;  Home  Mailing  Address;  Check  Mailing  Address; 
Pay  Distribution;  Last  Change  Posted;  Date  Member  Eligible  to 
Retire;  Date  Arrived  Continental  United  States  Without  Depen¬ 
dents;  Primary  Military  Occupational  Specialty;  Districts;  Highest 
Rank  Held  Satisfactorily;  Service  Prior  to  I  July  1949;  Service 
After  I  July  1949;  Active  Duty  After  Transfer  to  Fleet/Retired 
Rolls;  Date  Next  Physical  Year  and  Month;  VA  Disease  Codes; 
Department  of  Defense  Disease  Codes;  Nearest  Hospital  (See 
Table  9);  Personnel  Accounting  Separation  -  Designator;  Earnings 
Statement  Flag;  Disability  Pay;  Change  of  Address  Flag;  Last  Time 
Processed  by  Update-Extractor;  SSN  Validation;  Remarks  Area; 
One-Time  Credit/Checkage;  Scheduled  Collection. 

Used  for  extraction  or  compilation  of  statistical  data  and  reports 
for  management  studies  and  statistical  analyses  for  use  internally  or 
externally  as  required  by  Department  of  Defense  or  by  government 
agencies. 

Aatirarity  for  maintenance  of  the  system:  Title  5,  U  S  Code  301 

Rontiae  uses  of  records  maintained  in  the  systen^  iacindiag  catego¬ 
ries  of  nsers  and  the  purposes  of  such  naes:  Computation  of  retired 
pay,  retainer  pay,  and  survivor  annuity  accounts,  perform  audit  of 
accounts,  reply  to  correspondence,  etc. 

Creation  of  printed  reports,  records,  checks,  microforms,  mag¬ 
netic  files,  etc.,  based  on  information  available  in  the  system.  This 
output  is  used  by  various  departments  of  the  Marine  Corps  for  pay, 
personnel,  audit,  and  other  purposes.  Some  of  this  information  is 
made  available  to  authorized  local,  state,  and  Federal  agencies. 

Displaying  all  or  part  of  any  selected  record  on  a  cathode-ray 
tube  for  research,  audit,  update,  and  similar  purposes. 

Used  for  extraction  or  compUation  of  statistical  data  and  reports 
for  management  studies  and  statistical  analyses  for  use  internally  or 
externally  as  required  by  Department  of  Defense  or  by  government 
agencies. 

Pulkics  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  dispoaiag  of  records  in  the  system: 

Storage:  Data  is  recorded  on  magnetic  records,  punch  cards, 
computer  printouts,  microform,  file  folders,  and  other  documents. 

Retrievability:  The  data  contained  in  magnetic  records  can  be  dis¬ 
played  on  cathode-ray  tubes,  it  can  be  computer  printed  on  paper, 
and  it  can  be  converted  to  microform  for  information  retrieval;  the 
data  in  the  supporting  file  folders  and  other  manual  records  is 
retrieved  manually.  Normally  all  types  of  records  are  retrieved  by 
SSN  and  name. 

Safeguards:  Building  management  employees  security  guards; 
building  is  locked  nights  and  holidays.  Authorized  personnel  may 
enter  and  leave  the  building  during  nonworking  hours,  but  must 
sign  in  and  out. 

Retentioa  and  disposal:  Magnetic  records  are  maintained  on  all 
persons  who  are  eligible  for  retired  pay,  retainer  pay,  and  survivor 
annuities  while  they  are  alive  and  for  a  period  of  6  months  after 
that  person  dies  or  ceases  to  be  eligible.  Fiiper  and  film  records  ate 
maintained  for  a  period  of  10  years  after  the  final  transaction. 

System  managers)  and  address:  Commandant  of  the  Marine 
Corps  (Code  FD),  Headquarters,  U  S  Marine  Corps,  Washington, 
D  C  20380. 

Notificatioa  procedure:  Requests  from  individuals  for  information 
should  be  referred  to  the  SYSMANAGER. 

Requesting  individual  must  supply  full  name  and  SSN 

The  requester  may  visit  the  Marine  Corps  Finance  Center,  1500 
East  Bannister  Road,  Kansas  City.  Missouri  64197,  to  obtain  infor- 
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mation  on  whether  the  system  contains  records  pertaining  to  him  or 
her. 

In  order  to  personally  visit  the  above  address  and  obtain  informa¬ 
tion,  individuals  must  present  a  military  identification  card,  a 
driver's  license,  or  other  suitable  proof  of  identity. 

Record  access  procedares:  Requests  for  information  relative  to  the 
RPPS  automated  system  should  be  signed  by  the  person  requesting 
the  information.  Dates  of  service,  SSN,  and  full  name  of  requester 
should  be  printed  or  typed  on  the  request.  It  should  be  sent  to  the 
SYSMANAGER. 

Contesting  record  procednres:  The  agency's  rules  for  access  to 
records  for  contesting  contents  and  appealing  initial  determinations 
by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Documents  and  correspondence 
received  from  Headquarters,  U  S  Marine  Corps,  the  Veterans  Ad¬ 
ministration,  the  member,  changes  in  laws,  etc.  are  the  principle 
sources  of  information  contained  in  the  RPPS  automated  system. 
Systems  esempted  from  certain  provisions  of  the  act:  None 
MILM012 

System  name:  Standard  Licensing  Procedures  For  Operators  of 

Military  Motor  Vehicles 

System  location:  All  Marine  Corps  motor  vehicle  licensing  facili¬ 
ties. 

Categories  of  individnals  covered  by  the  system:  Military  and  DOD 
civilian  employees  required  to  operate  a  government-owned/or  con¬ 
trolled  motor  vehicle  including  nonappropriated  fund  vehicles. 

Categories  of  records  in  the  system:  Files  contain  information  on 
each  individual's  driving  experience,  who  applies  for  a  Government 
Operators  Permit  to  include  traffic  accidents  involved  in,  any 
refusal,  suspension  or  revocation  of  State  Operator's  License,  all 
violations  of  traffic  regulations  (other  than  overtime  parking)  for 
which  he  has  been  found  guilty,  misrepresentation  or  failure  to  re¬ 
port  these,  and  results  of  physical  examinations. 

DD  Form  1 360  -  Operators  Qualifications  and  Record  of 
Licensing,  Examination  and  Performance 

NAVFAC  9-11240/10  -  Application  for  Motor  Vehicle 
Operators  Permit 

SF  47  -  Physical  Fitness  Inquiry  for  Motor  Vehicle  Operators 

NAVFAC  9-1 1240/11  -  Checklist  and  Scoresheet  for  Road  Test 
in  Traffic 

SF  46  -  U  S  Government  Motor  Vehicle  Operator's 
Identification  Card 

Dot  Form  HS  1047  •  Request  for  Search  of  National  Drivers 
Register 

Dot  Form  1054  -  Report  of  Inquiry  Searched 

Anthority  for  maintenance  of  the  system:  Title  S,  U  S  Code  301 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the'  purposes  of  such  uses:  Motor  vehicles  licensing 
procedures  used  to  determine  the  qualification  of  personnel 
requesting  motor  vehicle  operator's  I  D  cards 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Rctrievabilky:  Filed  in  alphabetical  order  by  last  name  of  appli¬ 
cant 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel 

Retentioa  and  disposal:  Copies  are  normally  held  for  3  years  and 
are  then  destroyed. 

System  maaagcr(s)  and  address:  Deputy  Chief  of  Staff  for  Instal¬ 
lations  and  Logistics,  Headquarters,  U  S  Marine  Corps,  Washing¬ 
ton,  D  C 

Decentralized  system  managed  by  local  commands. 

Notificatioa  procedure:  Information  may  be  obtained  from: 
Headquarters,  U  S  Marine  Corps  (Code  LME) 

Room  400 

Commonwealth  Building 
Arlington,  VA  22209 
Telephone;  Area  Code  202/695-3460 

Correspondence  pertaining  to  records  maintained  by  local  com¬ 
mands  may  be  addressed  to  the  commanding  officer  of  the  activity 
in  question.  See  Directory  of  Department  of  the  Navy  Mailing  Ad¬ 
dresses. 


Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commandant  of  the  Marine  Corps  (Code  LME), 
Headquarters,  U  S  Marine  Corps,  Washington,  D  C  20380; 
SYSMANAGER  of  activity  concerned. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Individual  information  is  taken  from 
NAVMC  10964,  Licensing  application,  civil  authorities,  Provost 
Marshal's  office,  service  record,  organization  commanders. 

Systems  exempted  from  certnin  pmvisioas  of  the  act:  None 

System  name:  Individual  Uniform  Clothing  Records 
System  location:  All  Marine  Corps  activities,  but  records  limited 
to  individuals  having  received  clothing  through  that  activity. 

Categories  of  individuals  covered  by  the  system:  Personnel  of  the 
Marine  Corps,  Marine  Corps  Reserve,  Navy  Corpsmen  authorized 
to  wear  Marine  Corps  uniforms,  candidates  of  officer  procurement 
programs  of  the  Marine  Corps  (including  Marine  option  NROTC), 
former  Marines  authorized  to  purchase  Marine  Corps  uniforms 
from  Marine  Corps  clothing  stocks. 

Categories  of  records  in  the  system:  Files  contain  listings  of  in¬ 
dividual  uniform  clothing  issued  in-kind  and  clothing  sold  to  in¬ 
dividuals  on  a  cash  basis,  mail-order  basis  or  pay  checkage  basis. 
NAVMC  604  -  Individual  Clothing  Requisition  and  Issue  Slip 
(Men's) 

NAVMC  604b  -  Individual  Clothing  Requisition  and  Issue  Slip 
(Women's) 

NAVMC  604a  -  Transmittal  of  Clothing  Issue  Slips 
NAVMC  10710  -  Men's  Individual  Clothing  Request 
NAVMC  10711  -  Women's  Individual  Clothing  Request 
NAVMC  631  -  Individual  Clothing  Record  (Men's) 

NAVMC  631a  -  Individual  Clothing  Record  (Women's) 

DD  Form  358  -  Special  Measurement  Blank  -  Clothing  -  Men's 
DD  Form  1 1 1 1  -  Armed  Forces  Measurement  Blank  -  Special 
Sized  Clothing  -  Women's 

DD  Form  1 50  -  Special  Measurement  Blank  for  Special 
Measurement/  Orthopedic  Boots  and  Shoes 
DD  Form  1 348  -  DOD  Single  Line  Item  Requisition  System 
Document  (Manual) 

SF  344  -  GSA  Multi-use  Standard  Requisitioning/Issue  System 
Document 

Naval  messages/speedletters  when  used  in  lieu  of  routine 
MILSTRIP  procedures. 

Anthority  for  maintenance  of  the  system:  Executive  Order  101 1 3 
of  24  February  1950 

Routine  uses  of  records  maintained  in  ttw  system,  incinding  calsga 
ries  of  users  and  the  purposes  of  such  uses:  To  subsUntiate  supply 
accounting  records  for  clothing  issued  or  sold  from  Marine  Corps 
stocks  to  individuals,  and  when  sales  are  made  on  a  pay  checkage 
basis,  to  substantiate  pay  checkage  action  under  the  Joint  Uniform 
Military  Pay  System  (JUMPS) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  May  be  filed  for  retrieval  by  either  name  or  SSN, 
or  when  used  as  a  substantiating  document  for  issues/sales  at  a 
retail  clothing  outlet,  files  are  primarily  in  transaction  document 
number  sequence. 

Safeguards:  Records  are  maintained  in  areas  accessible  only  to 
authorized  personnel. 

Retention  and  dis|]^l:  Three  years  when  used  to  substantiate  is¬ 
sues  under  the  clothing  Monetary  Allowance  System. 

As  required  when  used  to  substantiate  financial/pay  checkage 
transactions. 

Until  individual  uniform  clothing  items  issued  in  kind  to  members 
of  the  Marine  Corps  Reserve  are  recovered  upon  separation. 

Three  years  following  detachment  from  duty  for  which  an  issue 
of  supplementary  uniforms  was  authorized. 

.System  manager(s)  and  addrem:  Decentralized  system  -  managed 
by  local  command. 

Notification  procedure:  Information  may  be  obtained  from; 
Commandant  of  the  Marine  Corps  (Code  LMP) 

Room  378 

Commonwealth  Building 
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Center  <A300).  Albany,  Georgia  31704  or  Comnunding  General, 
Marine  Corps  Supply  Center,  (B300),  Barstow,  Califomb  9231 1 . 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  i.e.,  driver's  license,  social  security  card, 
etc. 

Contesting  record  procodnrcs:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Automated  system  interfaces 
Application  and  related  forms  from  the  individual  requesting  em¬ 
ployment. 

Systems  exempted  from  certain  provisions  of  act:  None 
MINOOOtl 

System  name:  Personnel  Security  Eligibility  and  Access  Information 
System  — 

System  location:  Primary  system  •  Headquarters,  U  S  Marine 
Corps,  Washington,  D  C  20380. 

Secondary  system  -  Local  activity  to  which  mdividual  is  assigned 
(See  List  of  Marine  Corps  Activities,  MCO  P5400i.6 — >. 

Categprto  ol  individnnii  covored  hy  |Ik  system:  Mentitcrs  of  the 
U  S  Marine  Corps  and  Marine  Corps  Reserve*  ftjrmer  members, 
applicants  for  enlistment  or  commissioning.  Marine  Corps  civilian 
employes,  and  other  persons  whose  stains  or  position  effects  the 
security,  order,  or  dbeiphae  of  the  Marine  Corps. 

Categories  ol  records  in  the  system:  Files  contain  reporu  of  per¬ 
sonnel  security  investigations,  criminol  investigatioos,  counteriniel- 
ligence  investigations,  correspondence,  records  and  information 
pertinent  to  an  individual's  acceptance  and  retention,  personnel 
security  clearimce  and  access,  assignment  to  personnel  rebobility 
programs  and  other  high  risk  or  comportSKnted  information  pro¬ 
grams  requiring  personnel  qndity  control. 

Authority  lor  nudatenance  of  *c  syilsm:  TRie  3,  U  S  Code  301 
Routine  uses  ol  records  maiatained  in  the  system,  Inc  lading  catego 
rics  ol  users  and  the  pnrpsses  ol  snch  aass:  Officiafe  and  employees 
of  the  U  S  Marine  Corps  in  the  performance  of  their  official  duties 
related  Hr  personnel  security  eligibility  and  access. 

The  Comptroller  General  or  any  of  his  authorized  representa¬ 
tives,  upon  request,  in  the  course  of  the  perfoimaace  of  duties  of 
the  General  Accoimtiag  CMfice. 

Attorney  General  of  the  United  States  or  his  authorized  represen¬ 
tatives  in  connection  with  htigation,  law  enforcement  or  other  mat¬ 
ters  under  the  jurisdiction  of  the  DepartamM  of  Justice  or  carried 
out  as  the  legal  representative  of  the  Executive  Branch  agencies. 

State  and  local  government  agencies  in  the  performance  of  their 
official  duties. 

Officials  and  employees  of  the  Department  of  the  Navy  in  the 
performance  of  their  official  duties. 

Official  employees  of  the  Department  of  Defense  in  the  per¬ 
formance  of  their  official  duties. 

Officials  and  employees  of  other  agencies  at  the  Executive 
Branch  of  the  government,  upon  request,  in  the  performance  of 
their  official  duties. 

Senate  or  the  House  of  Representatives  of  the  United  States  or 
any  committee  or  subcommittee  thereof,  requiring  disclosure  of  the 
files  or  records  of  individuals. covered  by  this  system. 

PoUclcs  and  practices  for  storing,  rctrievlag,  ■itiming.  retaining, 
and  dispoting  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  and  index  cards.  Some  in¬ 
formation  in  contained  in  automated  files  or  on  computer  tapes. 

RetrlevabiKty:  Filed  alphabetically  by  last  name  of  individual  or 
by  social  security  number. 

Safeguards:  Stored  in  locked  safes  or  cabinets.  File  areas  are  ac¬ 
cessible  only  to  authorized  persons  who  are  property  screened, 
cleared,  and  trained. 

Retention  and  disposal:  Records  and  portions  thereof  vary  in 
period  of  time  retained.  Records  are  retained  and  disposed  of  in  ac¬ 
cordance  with  Department  regulations. 

System  managerfs)  and  addrem:  Commandant  of  the  Marine 
Corps,  Headquarters,  U  S  Marine  Corps,  Washington.  D  C  20380. 
Decentralized  system  managed  by  local  command. 


Arlington.  Virginia  22209 
Telephone  Area  Code:  202/694-1775 
Correspondence  pertaining  to  records  maintained  by  local  com¬ 
mands  may  be  addressed  to  the  commanding  officer  of  the  activity 
in  question.  See  Directory  of  Department  of  the  Navy  Mailing  Ad¬ 
dresses. 

Information  required  from  requester: 

Full  name 
SSN 

Military  status 
Current  address 

Specifics  of  information  desired 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Commandant  of  the  Marine  Corps  (Code  LMP). 
Headquarters,  U  S  Marine  Corps,  Washington.  D  C  20380 
Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Individual  information.  Joint  Uniform 
Military  Pay  System/  Manpower  Management  System 
(JUMPS/MMS). 

Systems  exempted  from  certain  pruvhiuns  at  the  act:  None 
MILMR14 

System  name:  Depot  Maintenance  Management  Subsystem  (DMMS) 

System  Incatian: 

Marine  Corps  Supply  Center,  Afoaay.  Georgia  31704 
Marine  Corps  Supply  Center,  Barstow,  California  92311 
Categartes  ai  Individnate  cavered  by  Iha  system:  Any  military  or 
civilian  employee  of  USMC  Depot  Maintenance  Activities 
Categartes  at  recards  fas  the  system:  System  contains  individual’s 
Persoi^  History  File.  Labor  Distribution  Reports.  Time  and  At¬ 
tendance  Reports  and  Payroll  Reports 
Authority  far  maintenaacc  af  the  system:  Title  S,  U  S  Code  301 
Rontlnc  uses  af  recards  maintained  In  the  system,  including  catego¬ 
ries  af  users  and  the  purposes  af  such  uses:  Marine  Corps  Supply 
Centers  -  To  provide  payroll  support  and  cost  accounting 
Congress  of  the  United  States 

Naval  Audit  Service  -  To  obtain  audit  trails  for  cost  accounting 
DOD  Departments  and  agencies 

USMC  staff  agencies  and  commands  -  To  review  cost  accounting 
and  financial  management  procedures,  to  monitor  labor  distribution 
Federal,  state,  and  local  tax  agencies 
General  Accounting  Office 
Treasury  Department 
Department  of  Justice 

PuUctes  and  practtcM  far  storing,  retrieving,  arirrsslng,  retaining, 
and  dtepeeing  af  records  in  the  system: 

Storage:  Computer  magnetic  tapes  and  disks,  computer  paper 
printouts  and  microfiche. 

Rctricvabllity:  Filed  by  employee  badge  number 
Safeguards:  Buildings  have  security  personnel.  Records  are  main¬ 
tained  in  areas  accessible  to  authorized  personnel  4hat  are  properly 
screened. 

Rctenttan  and  disposal:  Records  are  maintained  until  end  of 
calendar  year  in  which  employee  has  worked.  At  the  end  of  one 
year,  the  computer  magnetic  tapes  and  disks  are  erased  and  paper 
printouts  are  destroyed  by  shredding.  Microfiche  is  destroy^  by 
burning. 

System  maaagerfs)  and  addrem: 

Commandant  of  the  Marine  Corps  (Code  LMM), 

Headquarters,  U  S  Marine  Corps,  Washington.  D  C  20380 
Director,  DMA,  Marine  Corps  Supply  Center.  Albany,  Georgia 
Director,  DMA,  Marine  Corps  Supply  Center,  Barstow, 
California 

Notificatioa  procedure:  Information  may  be  obtained  from: 
Commandant  of  the  Marine  Corps  (Code  LMM), 

Headquarters,  U  S  Marine  Corps  Washington.  D  C  20380 
CG,  Marine  Corps  Supply  Center  (A300),  Albany,  Georgia 
31704 

CG,  Marine  Corps  Supply  Center,  (B300),  Barstow,  California 
92311 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Commanding  General,  Marine  Corps  Supply 
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NctifkatioB  procedure:  Requests  by  correspondence  should  be  ad¬ 
dressed  to  Commandant  of  the  Marine  Corps  (Attn:  Privacy  Act 
Coordinator),  Headquarters,  U  S  Marine  Corps,  Washii^ton,  D  C 
20380  or  in  accordance  with  the  list  of  Marine  Corps  activities.  The 
letter  should  contain  full  name,  social  security  number, 
rank/rate/civilian  status,  address  and  notarized  signature  of  the 
requester.  The  individual  may  visit  Headquarters,  U  S  Marine 
Corps,  Arlington  Annex  (FOB  2),  Washington,  D.  C.  for  assistance 
with  records  located  in  that  building  or  any  Marine  Corps  activity 
for  access  to  locaUy  maintained  records.  F^or  written  notification 
of  personal  visits  are  required  to  ensure  that  all  parts  of  the  records 
will  be  available  at  the  time  of  the  visit.  Proof  of  identity  will  be 
required  and  will  consist  of  a  military  identification  card,  driver's 
license  or  similar  picture-bearing  identification. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  SYSM-ANAGER. 

Coatestiug  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Officials  an^  employees  of  the  U  S 
Marine  Corps,  Departments  of  the  Navy  and  Defense  and  other  de¬ 
partments  and  agencies  of  the  Executive  Branch  of  government, 
and  components  thereof,  in  performance  of  their  official  duties  and 
as  specified  by  current  instructions  and  regulations  promulgated  by 
competent  authority.  CiviHan  and  military  investigative  reports. 
Federal,  state  and  local  court  documents.  Fingerprint  cards.  Official 
correspondence  concerning  individual. 

Systems  exempted  from  certaiu  provkious  of  the  act:  Parts  of  this 
system  may  be  exempt  under  Title  5,  U  S  Code  552  a  (j)  or  (k),  as 
applicable.  For  additional  information  contact  the  SYSMANAGER. 

MMNMNMS 

System  name:  Marine  Corps  Education  Program  Appli¬ 
cant/Participant  Information  File 

System  locatioa:  Primary  system  -  Headquarters,  U  S  Marine 
Corps  (Code  MTES),  Washington,  D  C  20380. 

Secondary  system  -  Local  activity  or  command  to  which  in¬ 
dividual  is  assigned  (See  list  of  activities  in  Navy  Standard  Dis¬ 
tribution  List  OPNAV  PO9B3-107). 

Categories  of  individuals  covered  by  the  system:  Marine  Corps  per¬ 
sonnel  who  have  submitted  written  applications  for  participation  in 
full-time,  tuition  assistance,  off-duty,  PREP,  or  other  voluntary 
education  programs. 

Categories  of  records  in  the  systemrFile  contains  copies  of  in¬ 
dividual's  applications  for  participation  in  an  education  program; 
copies  of  correspondence  between  the  Marine  Corps,  the  individuai 
and  academic  institutions  involved;  copies  of  academic  transcripts; 
miscellaneous  academic  records  and  correspondence;  test  results; 
previous  enrollments  and  disenroUments;  and  educational  qualifica¬ 
tion  data  addressing  the  individual  concerned. 

Authurity  (or  maintcBaacc  of  the  system:  Title  5,  U  S  Code  301 
Routiac  BSCS  of  records  maiataiBcd  ia  the  system,  iacladiug  catego¬ 
ries  of  Bscrs  aad  the  purposes  of  such  uses:  Headquarters,  U  S 
Marine  Corps  and  Marine  Corps  commands,  activities  and  or¬ 
ganizations  -  By  officials  and  employees  of  the  Marine  Corps  in 
matters  relating  to  their  assigned  duties  in  connection  with  educa¬ 
tional  and  vocational  counseling,  recommendation,  evaluation, 
selection  and  assignment.  Also  in  the  management  and  control  of 
various  educational  and  vocational  programs  attended  by  Marine 
Corps  personnel. 

Department  of  Defense  and  it’s  Components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties. 

Courts  -  By  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly 
within  the  purview  of  said  court. 

Congress  of  the  U  S  •  By  the  Senate  or  the  House  of  Representa¬ 
tives  of  the  U  S  or  any  Committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction  requiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller 
General  or  any  of  his  authorized  representatives  in  the  course  of 
the  performance  of  duties  of  the  General  Accounting  Office  relat¬ 
ing  to  the  Marine  Corps. 

Educational  Institutions  -  By  officials  and  employees  of  those 
educational  institutions  to  which  the  individual  applies  or  which  the 
Marine  Corps  contracts  with,  to  provide  full-time,  off-duty  or  other 
educational  programs. 


Policies  aad  practices  far  staring,  retrieving,  accesring,  retainiBg, 
aad  diipnnag  of  records  in  the  system: 

Storage:  Paper  files  as  represented  by  card  files,  listings,  log 
books,  computer  printouts,  rosters  and  file  folders  stored  in  filing 
cabinets. 

RetrievabilHy:  Filed  alphabetically  by  last  name;  by  educational 
institution,  educational  program  or  unit  of  assignment.  Cross 
referenced  by  SSN 

Safeguards:  Records  are  maintained  in  limited  access  working 
areas  and  are  made  available  to  persons  other  than  the  individual 
addressed  only  on  a  strict  'need-to-know'  basis.  After  duty  hours 
storage  areas  are  locked. 

Retcalioa  aad  disposal:  Records  are  maintained  a  maximum  of 
three  years  and  tiMn  destroyed.  In  instances  where  individual 
completes  a  program  in  less  than  three  years,  with  no  incurred  ser¬ 
vice  obligation,  records  are  destroyed  on  program  completion  or 
transfer  of  individual  from  command  maintaining  record. 

System  maaagcr(x)  and  address:  Commandant  of  the  Marine 
Corps,  Headquarters,  U  S  Marine  Corps,  Washington,  D  C  20380 
Nalificatioa  procednre:  Information  may  be  obtained  from; 
Commandant  of  the  Marine  Corps 
Headquarters,  U  S  Marine  Corps  (Code  MTES) 

Washington,  D  C  20380 
Telephone:  Area  Code  202/694-2109 
Record  aceem  pracedsmes:  Requests  from  individuals  should  be 
addressed  to  the  commander  of  the  activity  to  which  they  are  as¬ 
signed  for  duty.  Activity  addfesses  are  contained  in  the  Navy  Stan¬ 
dard  Distribution  List  (OPNAV  PO9B3-I07). 

Requests  from  individuals  who  have  made  written  application  for 
the  Special  Education  Program  (SEP),  Advanced  Degree  Program 
(ADP),  Funded  Legal  Education  Program  (FLEP),  College  Degree 
Program  (CDP),  Marine  Enlisted  Commissioning  Education  Pro¬ 
gram  (MECEP),  Navy  Enlisted  Scientific  Education  Program 
(NESEP),  Staff  NCO  Degree  Completion  Program  (SNCODCP),  or 
Marine  Associate  Degree  Completion  Program  (MADCOP)  should 
be  addressed  to  the  Commandant  of  the  Marine  Corps.  Headquar¬ 
ters,  U  S  Marine  Corps  (Code  MTES),  Washington,  D  C  20380. 

Written  requests  for  information  should  contain  name  of  the  in¬ 
dividual,  current  address  and  telephone  number,  aad  the  academic 
program  originally  requested  or  in  which  participated. 

For  personal  visits,  the  individual  should  provide  personal 
identification. 

CanteiUag  reenrd  praccdnra:  Rules  for  access  to  records  and  for 
contesting  contents  by  the  individual  concerned  may  be  obtained 
from  the  SYSMANAGER 

Reesrd  mnret  eategarfaa;  Application  and  related  documents  in¬ 
cluding  correspondence  from  the  individual  requesting  an  education 
program;  correspondence  originating  in  the  Educational  Services 
Branch  or  other  Headquarters  Marine  Corps  Staff  Agencies; 
academic  transcripts  from  educational  institutions;  and  educational 
selection  board  results. 

Systems  exempted  fram  rrrtaia  pravisiaBs  al  the  act:.  None 

System  name:  Marine  Corps  Military  Personnel  Records 
(OQR/SRB) 

System  lacatian:  PRIMARY  SYSTEM  -  The  Commandant  of  the 
'  Marine  Corps,  Headquarters,  U  S  Marine  Corps,  Washington,  D  C 
20380 

Decentralized  Segments  -  Custody  of  the  commanding  officer  of 
the  organization  to  which  the  Marine  officer  or  enlisted  individual 
is  assigned  for  duty  or  administration  of  official  records 
(OQR/SRB). 

Decentralized  Segments  -  National  Personnel  Records  Center, 
9700  Page  Blvd.,  St.  Louis.  Missouri  63132 
Catcgarics  a(  iadividaals  eaverad  by  the  system:  Headquarters.  U 
S  Marine  Corps  official  mihlary  personnel  records  on  Marine  of¬ 
ficers  consist  of  a  copy  of  the  appointment  acceptance  and  record 
and  all  supporting  documents  furnished  by  the  officer  amd 
generated  by  Marine  Corps  procurement  procedures  necessary  to 
evaluate  the  individual  for  a  commission  in  the  Marine  Cwps  or 
Marine  Corps  Reserve.  The  system  comprises  aoa-automated 
records  reflecting  information  pertaining  to  a  Marine  officer's 
identifkation,  personal  history,  marital  aad  dependency  status,  edu¬ 
cation.  aptitude  testing,  training,  previous  employment,  records  of 
civil  offenses  aad  arrests,  appraisals  of  performance  and  potential. 
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awards,  duty  assignments,  military  orders,  security  clearances, 
promotion  warrantso  official  photographs,  official  correspondence, 
physical  examinations,  psychiatric  evaluations,  record  of  courts- 
martial,  martial  and  other  disciplinary  matters,  and  other  data 
needed  in  managing  the  officer  personnel  of  the  Marine  Corps  and 
Marine  Corps  Reserve. 

Headquarters,  U  S  Marine  Corps  official  military  personnel 
records  on  enlisted  Marines  consist  of  a  duplicate  enlistment  con¬ 
tract  or  induction  record  and  all  supporting  documents  furnished  by 
the  enlisted  Marine  or  generated  by  the  Marine  Corps  recruiting 

ftrocedures  necessary  to  evaluate  and  approve  the  Marine  for  en- 
istment  in  the  Marine  Corps  or  Marine  Corps  Reserve.  The  system 
comprises  non-automated  records  reflecting  information  pertaining 
to  an  enlisted  Marine's  identification,  personal  history,  marital  and 
dependency  status,  education,  aptitude  testing,  training,  previous 
employment,  records  of  civil  offenses  and  arrests,  appraisals  of 
performance  and  potential,  awards,  duty  assignments,  military  or¬ 
ders,  security  clearances,  promotion  warrants,  official  photographs, 
official  correspondence,  physical  examinations,  psychiatric  evalua¬ 
tions,  record  of  courts-martial  and  other  disciplinary  matters,  and 
other  data  needed  in  managing  the  enlisted  personnel  of  the  Marine 
Corps  and  Marine  Corps  Reserve. 

Officer  Qualification  Record  (OQR)  is  a  field  record  of  a  Marine 
Officer  which  accompanies  the  officer  throughout  the  various  as¬ 
signments  of  service  with  the  Marine  Corps  or  Marine  Corps 
Reserve.  Maintenance  and  custody  of  the  OQR  rests  with  the  com¬ 
manding  officer  of  the  organization  to  which  the  Marine  officer  is 
assigned  for  duty  or  administration  of  records.  This  record  consists 
of  the  original  appointment  acceptance  and  record  and  non-auto¬ 
mated  records  reHecting  information  pertaining  to  the  officer's 
identification,  marital  and  dependency  status,  education,  aptitude 
testing,  training,  awards,  chronological  duty  assignments,  military 
orders  and  memoranda,  security  clearance,  promotions,  official 
photographs,  official  correspondence,  prior  separation  documents 
(DD  Form  214),  leave  and  earnings  statements,  periodic  print-outs 
of  automated  record  contents,  records  of  courts-martial  and  other 
disciplinary  matters  and  any  local  orders  or  memoranda  necessary 
for  utilization  of  the  Marine  officer's  background  and  experience  in 
accomplishing  the  mission  of  the  command 

Enlisted  Service  Record  Book  (SRB)  is  a  field  record  of  an  en¬ 
listed  Marine  which  accompanies  the  enlisted  Marine  throughout 
the  various  assignments  of  service  with  the  Marine  Corps  or 
Marine  Corps  Reserve,  maintenance  and  custody  of  the  SRB  rests 
with  the  commanding  officer  of  the  organization  to  which  the  en¬ 
listed  Marine  is  assigned  for  duty  or  administration  of  records.  This 
record  consists  of  the  original  enlistment  contract  or  record  of  in¬ 
duction  and  non-automated  records  furnished  by  the  enlisted 
Marine  or  the  recruiting  procedures  in  effecting  the  enlistment  or 
induction  of  the  Marine.  This  record  reflects  information  pertaining 
to  the  Marine's  identification,  marital  and  dependency  status,  edu¬ 
cation,  aptitude  testing,  training,  awards,  chronological  duty  assign¬ 
ments,  duty  and  conduct  evaluations,  security  clearance,  promo¬ 
tions,  official  photographs,  official  correspondence,  prior  separa¬ 
tion  documents  (DD  Form  214),  Leave  and 'Earnings  statements, 
periodic  print-outs  of  automated  record  content,  courts-martial  and 
other  disciplinary  matters,  any  other  local  military  orders  or 
memoranda  necessary'  for  the  utilization  of  the  Marine's 
background  and  experience  in  accomplishing  the  mission  of  the 
command. 

Categories  of  records  in  the  system:  Headquarters,  D  S  Marine 
Co^s,  Official  Military  Personnel  Records  on  Marine  officers  and 
enlisted  are  retained  and  maintained  at  Headquarters,  U  S  Marine 
Corps,  Washington,  D  C  20380  from  acceptance/enlistment/induc¬ 
tion  to  complete  severance  from  the  Marine  Corps  and  the  Marine 
Corps  Reserve  by  retirement  or  discharge. 

OQR/SRB's  are  retained  and  maintained  by  the  commanding  of¬ 
ficer  of  the  Marine  Corps  or  Marine  Corps  Reserve  field  command 
to  which  the  Marine  is  assigned. 

Authority  lor  maintenance  of  the  system:  Title  S,  U  S  Code  301 
Routine  uses  of  records  maintained  in  the  system,  inclndhig  catego¬ 
ries  of  users  and  the  purposes  of  sneh  uses:  Officii  and  employees 
of  the  Marine  Corps  and  Marine  Corps  Reserve  in  the  performance 
of  their  official  duties  relating  to  management  of  personnel 
resources;  screening  and  Selection  for  promotion,  training  and  edu¬ 
cational  programs;  administration  of  appeals,  grievances,  discipline, 
litigations  and  investigations  adjudication  of  claims,  benefits  and 
entitlements;  administration  and  management  of  retirement  and 
veterans  affairs  programs;  and,  the  providing  of  requested  informa¬ 
tion  from  the  records  to  the  Veterans  Administration,  Social 


Security  Administration,  Selective  Service  System,  National  Guard, 
Public  Health  Service  (HEW),  U.  S.  Coast  Guard,  Immigration  and 
Naturalization  Service.  Treasury  Department,  Department  of 
Labor.  Department  of  State,  General  Accounting  Office  and  State 
Bonus  Bureaus  in  connection  with  such  functions  as  processing  and 
adjudication  of  claims,  updating  of  records,  administration  of  work 
programs,  processing  naturalization  proceedings  and  verification  of 
eligibility  and  entitlement  to  various  benefits  and  programs. 

Officials  and  employees  of  other  components  of  DoD  in  the  per¬ 
formance  of  their  official  duties  relating  to  screening  and  selection 
of  members  for  interservke  transfer;  procedures  for  appeals  for 
correction  of  service  records;  reviews  of  discharges  from  the  ser¬ 
vice;  physical  evaluations;  research  analyses;  litigations  and  in¬ 
vestigations;  clemency  and  awards  reviews  and  evaluations. 

By  representatives  of  the  Civil  Service  Commission  in  connection 
with  evaluation  of  prospective  federal  employees. 

By  court  order  in  connection  with  matters  before  a  federal,  state 
or  municipal  court. 

By  the  Comptroller  General  or  his  representatives  in  the  course 
of  the  performance  of  duties  relating  to  decisions  or  procedures  by 
the  General  Accounting  Office  on  manpower  management  pro¬ 
grams. 

By  agents  of  the  Federal  Bureau  of  Investigation.  Secret  Service 
and  office  of  Naval  Intelligence  in  connectioa  with  matters  under 
the  jurisdiction  of  these  investigative  bodies  upon  presentation  of 
credentials. 

By  private  organization  under  government  contract  to  perform 
random  analytical  research  into  specific  aspects  of  military  person¬ 
nel  management  and  administrative  procedures. 

By  investigative,  security  and  law  enforcement  agents  of  federal 
agencies  who  have  submitted  written  requests  for  access  to  Marine 
Corps  military  personnel  records  with 'justification  thereof  as  per¬ 
taining  to  the  conduct  of  government  business  under  their  respec¬ 
tive  jurisdictions  and  providing  the  names  of  specified  agents  hav¬ 
ing  a  need  for  such  access. 

By  state  and  county  law  enforcement  bodies  processing  applica¬ 
tions  for  employment,  when  applicants  have  given  written 
authorization  for  access  to  respective  military  personnel  records. 

By  officials  and  employees  of  the  National  Personnel  Records 
Center,  9700  Page  Boulevard,  St.  Louis,  Missouri  63132  acting  as 
agent  for  Headquarters,  U  S  Marine  Corps  in  storage  and 
processing  of  Marine  Corps  maintained  by  that  center. 

By  a  Marine  or  former  Marine  or  such  individualfs)  designated 
by  him/her  in  writing  for  whatever  purpose  access  to  or  release  of 
their  respective  records  is  desired. 

By  the  White  House,  Secretary  of  Defense,  Secretary  of  the 
Navy,  and  members  of  Congress  in  response  to  inquiries  regarding 
individual  Marines. 

To  provide  information  to  another  agency  or  to  an  instrumentali¬ 
ty  of  any  governmental  jurisdiction  within  or  under  the  control  of 
the  United  States  which  has  been  authorized  by  law  to  conduct  law 
enforcement  activities  pursuant  to  a  request  that  the  agency  or  in¬ 
strumentality  initiate  criminal  or  civil  action  against  an  individual 
on  behalf  of  the  U  S  Marine  Corps,  the  Department  of  the  Navy, 
or  the  Department  of  Defense. 

To  provide  information  to  individuals  pursuant  to  a  request  for 
assistance  in  a  criminal  or  civil  action  against  a  member  of  the  U  S 
Marine  Corps,  by  the  U  S  Marine  Corps,  the  Department  of  the 
Navy,  or  the  Department  of  Defense. 

Policies  and  practices  far  staring,  retrieving,  arc  tiling,  retaining, 
and  dispaiing  al  rccards  in  the  system: 

Starage:  Paper  records  in  file  folders  in  open  shelf  filing  equip¬ 
ment 

RetrievabUity:  The  records  maintained  at  Headquarters.  U  S 
Marine  Corps  (all  active  and  reserve  officer  records,  all  temporary 
disability  retired  records,  all  active  and  organized  reserve  and  Fleet 
Marine  Corps  reserve  enlisted  records  of  personnel 
joined/transferred  to  these  components  subsequent  to  30  June  1974, 
all  former  Commandants,  all  living  retired  officers  (who  served  in  a 
General  Officer  grade,  records  of  all  personnel  separated/retired 
four  months  or  less)  are  retrieved  by  Social  Security  Num^r 
(SSN)  and  name.  Except  for  OQR's  and  SRB's  of  participating 
members,  all  other  categories  of  Marine  Corps  military  personnel 
records  are  maintained  at  the  National  Personnel  Records  center, 
St.  Louis,  Missouri.  Those  retired  to  St.  Louis  prior  to  I  January 
1964  and/or  those  with  military  service  numbers  (MSN)  below 
1800000  are  retrieved  by  MSN  and  name.  All  other  Marine  Corps 
records  retired  to  St.  Louis  are  accessed  by  MSN  and/or  SSN, 
name  and  are  assigned  a  Registry  Number.  These  records  are 
retrieved  by  Registry  Number. 
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SafcKuards:  Buildings  employs  security  guards,  records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained. 

Retention  and  disposal:  Records  are  permanent.  Records  main¬ 
tained  at  Headquarters,  U  S  Marine  Corps  are  transferred  to  the 
National  Personnel  Records  Center,  9700  Page  Boulevard,  St. 
Louis,  Missouri  63132  four  months  after  separation,  placement  on 
the  Permanent  Disability  Retired  List,  retirement,  retirement  from 
Fleet  Marine  Corps  Reserve,  death  of  an  officer  who  served  in  a 
General  Officer  grade  and  former  Marines  no  longer  considered  of 
newsworth  status. 

System  managerfs)  and  address:  Commandant  of  the  Marine 
Corps,  Headquarters,  U  S  Marine  Corps,  Washington,  D  C  20380 
Notifkation  procedure:  Correspondence  pertainmg  to  records 
maintained  by  Headquarters,  U  S  Marine  Corps  should  be  ad¬ 
dressed  to: 

Commandant  of  the  Marine  Corps  (Code  MS) 

Headquarters,  U  S  Marine  Corps 
Washington,  D  C  20380 
Telephone;  Area  Code  202/694-1043 
Correspondence  pertaining  to  records  maintained  by  National 
Personnel  Records  Center  should  be  addressed  to: 

Director,  National  Personnel  Records  Center 
9700  Page  Boulevard 
St.  Louis,  Missouri  63132 
Telephone;  Area  Code  314/268-7155 
Correspondence  pertaining  to  OQR  and  SRB  records  maintained 
by  the  respective  commanding  officers  should  be  addressed  to  the 
command  concerned  as  is  shown  in  the  Standard  Navy  Distribution 
List  -  Part  I  (OPNAV  P09B3-107) 

Correspondence  should  contain  the  full  name.  Social  Security 
Number  and  signature  of  the  requester.  The  individual  may  visit 
any  of  the  above  activities  for  review  of  records.  Proof  of  identifi¬ 
cation  may  consist  of  his  active,  reserve  or  retired  identification 
card,  his  Armed  Forces  Report  of  Transfer  or  Discharge  (DD  Form 
214),  his  discharge  certificate,  his  driver's  license  or  by  providing 
such  other  data  sufficient  to  insure  that  the  individual  is  the  subject 
of  the  inquiry. 

Record  access  procedures:  Information  may  be  obtained  from: 
Commandant  of  the  Marine  Corps  (Code  MS) 

Headquarters,  U  S  Marine  Corps 
Columbia  Pike  &  Arlington  Ridge  Road 
Arlington,  Virginia  20380 
Telephone;  Area  Code  202/694-1043 
Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Staff  agencies  and  subdivisions  of 
Headquarters,  U  S  Marine  Corps 
Marine  Corps  commands  and  organizations 
other  agencies  of  federal,  state,  and  local  governments 
Medical  reports 

Correspondence  from  financial  and  other  commercial  enterprises 
Correspondence  and  records  of  educational  institutions 
Correspondence  of  private  citizens  addressed  directly  to  the 
Marine  Corps  or  via  the  U  S  Congress  and  other  agencies 
Investigations  to  determine  suitability  for  enlistment,  security 
clearances,  and  special  assignments 

Investigations  related  to  disciplinary  proceedings 
Systems  exempted  from  certain  provisions  of  the  act:  None 
MMN00008 

System  name:  Marine  Corps  Still  Photographic  Archives 
System  location:  Audio-Visual  Branch,  Training  and  Education 
Division,  Manpower  Department  (Code  MTAV),  Headquarters,  U 
S  Marine  Corps,  Building  I59E,  Washington  Navy  Yard,  Washing¬ 
ton,  D  C  20380 

Decentralized  system  -  organizational  elements  of  the  U.  S. 
Marine  Corps  maintaining  still  photographic  files. 

Categories  of  iadivMunls  covered  by  the  system:  Personnel  who 
have  been  photographed  while  participating  in  Marine  Corps  related 
events. 

Categories  of  records  in  the  system:  The  Archives  contains  docu¬ 
mentary  photography  of  Marine  Corps  related  events. 

Anthority  (or  maintenance  of  the  system:  Title  5,  U  S  Code  301 


Routine  uses  of  records  mniutsiued  iu  the  system,  iucludmg  otiego* 
ries  of  users  and  (he  purpoocs  of  such  uses:  Materi^  contain^  in  the 
archives  is  used  for  Marine  Corps  reports,  education  programs, 
manuals,  pubUc  information,  training  programs,  recruiti^  pur¬ 
poses,  and  for  general  release  to  the  public.  Material  is  available  to 
other  DOD  and  Federal  agencies. 

Policies  and  practices  for  storing,  retrieviug,  accestiag,  retaiuiug, 
and  disposiag  of  records  iu  the  system: 

Storage:  Photographic  records  are  maintained  in  large  Dibold  file 
machines. 

RetrievabilMy:  Personnel  identified  in  the  photc^raphk  records 
are  listed  alphabetically  in  an  index  system. 

Snfegnards:  Photographk  records  are  maintained  in  large  Dibold 
file  machines  which  are  locked  when  not  in  use.  Only  authorized 
personnel  have  access.  During  non-working  hours,  rooms  contain¬ 
ing  the  records  are  locked. 

Retentiou  and  disposal:  A  2S-year  archives  is  maintained.  Older 
records  are  trans-  ferred  to  the  National  Archives,  Washington,  D 
C 

System  manager(s)  and  address:  Commandant  of  the  Marine 
Corps,  Headquarters,  U  S  Marine  Corps,  Washington,  D  C  20380 
Decentralized  systems  managed  by  local  commands. 

Notification  procedure:  Information  may  be  obtained  from: 
Commandant  of  the  Marine  Corps  (Code  MTAV) 

Headquarters,  U  S  Marine  Corps 
Washington,  D  C  20380 
Telephone:  Area  Code  202/433-3027 
Record  access  procedures:  Requests  should  be  addressed  to:  Com¬ 
mandant  of  the  Marine  Corps  (Code  MTAV),  Headquarters,  U  S 
Marine  Corps,  Washington,  D  C  20380 
Written  requests  should  contain  full  name  of  the  individual,  cur¬ 
rent  address  and  telephone  number. 

For  persona)  visits  the  individual  should  proceed  to:  Washington 
Navy  Yard,  Budding  I59E,  Washington,  D  C 
Contesting  record  procedures:  Rules  for  access  to  records  and  for 
contesting  contents  by  the  individual  concerned  may  be  obtained 
from  the  SYSMANAGER 

Record  source  categories:  All  material  within  the  archives  is  from 
either  Marine  Corps  Field  Photographk  Facilities  or  from  Private 
donations. 

Systems  exempted  from  certain  provisions  ol  the  act:  None 

MMNMtM 

System  name:  Military  Polke  Information  System  (MILPINS) 

System  locatiou:  Decentralized  segments  -  commands  within  area 
of  jurisdiction. 

Categories  of  iadividaals  covered  hy  the  system:  Files  contain  in¬ 
formation  concerning  both  military  personnel  and  civilians  who 
have  come  in  contact  with  the  Mihtary  Polke  as  Vktims,  Suspects, 
or  Witnesses  to  incidents,  complaints  reported  to  the  Provost 
Marshal. 

Categories  of  records  in  the  system:  Incident/Complaints  reported 
to  the  Installation  Provost  Marshal  and  all  subjects  listed  on  Fkid 
Interviews/Reports  by  the  Military  Police.  Index  cards  containing 
name,  social  security  number,  address,  offense  charges,  location  of 
offense/incident,  date,  time,  blotter  entry  number,  military  polky 
report  number  and  disposition  of  case. 

Anthority  for  maintettance  of  the  system:  Chapters  5,  6  and  7  of 
the  Manual  for  Courts-Martial  and  Titk  10,  U  S  Code 

Rontlac  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpsscs  of  snch  uses:  Heat^uarters,  U  S 
Marine  Corps  and  Marine  Corps  commands,  activitks  and  or¬ 
ganizations  -  By  officials  and  employees  of  the  Marine  Corps  in 
connection  with  their  assigned  duties. 

Department  of  Defense  and  its  Components  -  By  offkials  and 
employees  of  the  Department  in  the  performance  of  their  offkial 
duties. 

The  Attorney  General  of  the  U  S  -  By  offkials  and  employees  of 
the  OTfke  of  the  Attorney  General  in  connection  with  litigation, 
law  enforcement  or  other  matters  under  the  direct  jurisdktion  of 
the  Department  of  Justice  or  as  carried  out  as  the  legal  representa¬ 
tive  of  the  Executive  Branch  agencies. 

Courts  -  By  offkials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  order  pertaining  to  matters  properly 
within  the  purvkw  of  said  court. 
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Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Representa¬ 
tives  of  the  U  S  or  any  CommKtce  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  cooMntftee  on 
matters  within  their  jurisdiction  reouiring  disclosure  of  the  files. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller 
General  or  any  of  his  authorized  representatives  in  the  coarse  of 
the  performance  of  duties  of  the  General  Accounting  Office  relat¬ 
ing  to  the  Marine  Corps. 

To  provide  information  to  another  agency  or  to  an  instrumentali¬ 
ty  of  any  governmental  jurisdiction  within  or  under  the  control  of 
the  United  States  which  has  been  authorized  by  law  to  conduct  law 
enforcement  activities  pursuant  to  a  request  t^t  the  agency  or  in¬ 
strumentality  initiate  criminal  or  civil  action  against  an  individual 
on  behalf  of  the  U  S  Marine  Corps,  the  Department  of  the  Navy, 
or  the  Department  of  Defense. 

To  provide  information  to  individuals  pursuant  to  a  request  for 
assistance  in  a  criminal  or  civil  action  against  a  member  of  the  U  S 
Marine  Corps,  by  the  U  S  Marine  Corps,  the  Department  of  the 
Navy,  or  the  Department  of  Defense. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  magnetic  tapes  and  index  cards  in  metal  files. 
Retrievability:  Filed  by  full  name  or  social  security  number  (SSN) 
Safegnards:  Records  are  maintained  in  area  accessible  only  to 
authorized  personnel  that  are  properly  screened,  cleared  and 
trained. 

Retention  and  disposal:  Two  years  and  then  purged 
System  manager(s)  and  address:  Installation  Provost  Marshal  of 
activity  concerned. 

Notification  procedure:  Information  may  be  obtained  from: 
Installation  Provost  Marshal  of  activity  concerned. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Provost  Marshal  of  activity  concerned. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  date  and  place  of  birth. 

For  visits,  the  individual  should  report  to  Provost  Marshal  of  the 
,  respective  installation. 

Contesting  record  procedures:  The  rules  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Military  Police  Blotters  and  Field  Inter¬ 
view  Cards. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
MMNOOOlO 

System  name:  Personnel  Services  Working  Files 
System  location:  All  Marine  Corps  activities. 

Categories  of  individuals  covered  by  the  system:  Members  and 
former  members  of  the  Marine  Corps  and  Marine  Corps  Reserve; 
permanently  and  temporarily  retired  members  of  the  Marine  Corps 
and  Marine  Corps  Reserve;  members  of  the  Fleet  Marine  Corps 
Reserve;  Federal  civil  service  employees  of  the  Marine  Corps;  and 
dependents,  survivors  or  appointed  agents  of  the  foregoing.  Some 
information  about  dependents  and  other  members  of  families  or 
former  families  of  Marine  Corps  personnel  may  be  included  in  files 
pertaining  to  the  Marine.  Inquiries  from  the  general  public,  whether 
addressed  directly  to  HQMC  or  received  via  a  third  party,  may  be 
retained  together  with  information  obtained  in  the  course  of 
completing  required  action  or  in  preparing  a  response. 

Categories  of  records  in  the  system:  Files  contain  information  per¬ 
taining  to  identification;  prior  service;  location  and  addresses; 
decedent  affairs;  military  honors  at  funerals;  recovery  of  remains; 
casualty  notification;  condolence  letters  to  next  of  kin;  transporta¬ 
tion,  passports  and  visas  for  next  of  kin  of  casualties  medically 
warranted  overseas;  missing  persons;  prisoners  of  war;  reserve  dis- 
-  ability  benefits;  casualty  statistics;  certification  of  eligibility  for 
award  of  Purple  Heart  Medal;  death  benefits  and  annuity  pay¬ 
ments;  official  reports  of  casualty;  certification  of  life  insurance 
coverage;  investigative  reports;  travel  of  dependents;  reports  and 
death  certificates  substantiating  casualty  status;  intelligence  reports 
concerning  missing  and  captured  members;  prior  and  present 
marital  status;  xlissolution  of  prior  marriages;  birth,  marriage  and 
death  certificates;  adopting  of  children;  financial  responsibility; 
child  support;  claims  of  non-support;  personal  health  and  welfare 
reports;  alien  marriages;  conduct  and  personal  history  as  it  pertains 
to  marriage  and  its  responsibilities;  medical  information;  garnish¬ 


ment  of  pay;  powers  of  attorney;  personal  financial  records;  police 
and  fire  repom;  records  of  emergency  data;  medical  care;  use  of 
exchanges,  commissaries  and  theatres;  recovery  of  invalid  depen¬ 
dent  identification  and  privilege  cards;  correction  of  naval  records; 
defense  related  employntent;  veterans  rights,  benefits  and 
privileges;  awaids.  recommendations  and/or  issuances;  Survivor 
Benefit  Plan;  preseparation  counsclu^;  civd  readjnstment;  Retired 
Serviceman's  Family  Protection  Plan;  residence;  bask  alkrwance 
for  quarters;  leave  and  liberty;  financial  assistance;  extensioas  of 
emergency  leave;  in  service  FHA  mortgage  insurance  loans;  reim¬ 
bursement  for  damage  to  or  loss  of  personal  property,  transporta¬ 
tion  of  household  goods;  claims  against  the  government;  lost, 
damaged  or  abandoned  property;  medical  bills;  determinations  of 
dependency  status;  claims  against  commercial  carriers,  insurers, 
and  contractors;  dependent  identification  and  privilege  cards;  offi¬ 
cial  correspondence  (includes  correspondence  with  Marine  Corps 
commands  and  organizations,  other  Armed  Services,  the  White 
House,  members  of  Congress,  Department  of  Defense,  and  other 
agencies  of  federal,  state  and  local  government);  other  correspon¬ 
dence  (including  correspondence  from  Marines,  their  families,  at¬ 
torneys,  doctors,  lawyers,  clergymen,  administrators/executors/g 
uardians  of  estates,  American  Red  Cross  and  other  welfare  agen¬ 
cies  and  the  general  public,  whether  addressed  directly  to  the 
Marine  Corps  or  via  third  parties);  internal  routing  and  processing 
of  personal  affairs  matters;  and  records  of  interviews  and 
telephonic  conversations. 

Authority  for  raaiuteaance  of  the  system:  Title  10,  U.  S.  Code 
1071-1087,  1441-1455,  1475-1488,  2771,  6148a,  b,  and  d;  Title  31,  U. 

S.  Code  240-243,  Title  37,  U.  S.  Code  401  and  551,  et.  seq.;  Title 
38,  U.  S.  Code  765-770,  2021-2026;  Title  42,  U.  S.  Code  659;  Title 
50,  U.  S.  Code  1436  and  E  O  1 1016;  Title  5,  U  S  Code  301 
Routine  uses  of  records  maiutaiacd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  facilitate  administra¬ 
tion  of  programs  concerning  the  personal  welfare  of  Marines  and 
their  dependents  and/or  survivors  to  include  decedent  affairs; 
casualty  reporting  and  notifkation  of  next  of  kin;  transportation  of 
household  goods;  travel  of  dependents;  missing  and  captured  per¬ 
sonnel;  reserve  disability  benefits;  casualty  statistks;  death  benefits 
and  annuity  payments;  offkial  reports  of  casualty;  determination  of 
dependency  status  for  the  purpose  of  travel,  bask  allowance  for 
quarters  and  Uniformed  Servkes  identification  and  Privilege  Card 
entitlement;  the  granting  of  privileges  for  medkal  care,  use  of  com¬ 
missaries,  exchanges  and  theatres;  issuance  and  recovery  of 
identification  cards;  correction  of  naval  records;  garnishment  of 
pay;  defense  related  employment;  veterans  rights,  benefits  and 
privileges;  adjudkation  of  claims  against  the  government;  support 
of  dependents;  personal  affairs,  welfare  and  family  assistance; 
preseparation  counseling  and  civil  readjustment;  display  of  recogni¬ 
tion  for  individual  accomplishments. 

To  facilitate  preparation  and  maintain  a  record  of  responses  to 
inquiries  and  other  communications  from  staff  sections  within 
Headquarters,  U.  S.  Marine  Corps,  Marine  Corps  commands  and 
organizations,  other  Armed  Servkes,  the  White  House,  members  of 
Congress,  Department  of  Defease,  other  agencies  of  federal,  state 
and  local  governments;  Marines,  their  families,  attorneys,  doctors, 
lawyers,  clergymen,  administrators/executors/  guardians  of  estates, 
American  Red  Cross,  and  other  welfare  agencies  and  the  general 
public. 

To  provide  a  record  of  decisions  and  actions  taken. 

By  offkials  and  employees  of  the  Marine  Corps  and  Marine 
Corps  Reserve  in  the  performance  of  their  official  duties  in  the  ad¬ 
ministration  of  programs  relating  to  the  personal  affairs  matters 
cited  above. 

By  officials  and  employees  Pf  the  Department  of  the  Navy,  De¬ 
partment  of  Defense,  and  other  geovemment  agencies  in  the  per¬ 
formance  of  their  offkial  duties  related  to  the  determination  of  en¬ 
titlement  to  compensations,  annuitks,  government  insurance,  and 
other  rights,  benefits  and  privilege^ 

By  government  agencies  or  private  organizations  under  govern¬ 
ment  contract  to  perform  analytical  and  historkal  research  pertain- 
iqg  to  casualties. 

By  intelligence  and  other  government  agencies  assisting  in  the  in¬ 
vestigation  of  circumstances  of  casualty  and  in  accounting  for  per¬ 
sonnel  who  are  deceased  (body  not  recovered),  missing,  captured, 
or  detained. 

By  Marines,  former  Marines,  their  next  of  kin  (in  cases  of  death 
only ),  or  persons  or  organizations  designated  by  them  in  writing  for 
whatever  purpose  access  to  the  record  is  desired. 
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Information  obtained,  developed,  or  processed  in  performing 
functions  related  to  this  record  system  may  be  entered  into  the 
Marine  Corps  Manpower  Management  System  and  the  Marine 
Corps  Military  Personnel  Records  System. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stor^c:  Paper  records  in  file  folders,  vertical  strip  files, 
microfiche  and  card  files  stored  in  filing  cabinets,  shelves,  tables 
and  desks. 

RetrievabUity:  Files  are  accessed  and  retrieved  by  subject  matter 
and  by  individual.  Identification  of  individual  is  by  name  or  social 
security  number. 

Saf^nards:  Building  is  located  in  controlled  access  area  with 
I  security  guards  on  24  hour  duty.  Access  to  information  contained  in 
the  files  is  limited  to  officials  and  employees  of  Headquarters,  U. 

S.  Marine  Corps  acting  in  their  official  capacity  upon  demonstra¬ 
tion  of  a  need-to-know  basis.  Records  held  by  field  activities  are 
maintained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened,  cleared  and  trained.  Locked  and/or  guarded  of- 
hces. 

Retcntioa  and  disposal:  Files  are  retained  for  differing  lengths  of 
time,  depending  upon  the  purpose  of  the  information  contained 
therein.  Death  benefit  data  are  retained  for  five  years  and  then 
destroyed;  records  of  emergency  data  are  retained  until  the 
Marine's  death  or  separation  from  active  duty  or  the  active 
reserves;  Department  of  Defense  Reports  of  Casualty  are  retained 
for  such  period  as  deemed  necessary,  and  then  transferred  to  the 
Historical  Division,  Headquarters,  U.  S.  Marine  Corps;  casualty 
statistics  and  rosters,  and  statistical  reports  are  retained  for  such 
period  as  deemed  necessary  and  then  transferred  to  Historical  Divi¬ 
sion,  Headquarters,  U.  S.  Marine  Corps  or  destroyed  as  deemed 
appropriate;  missing  and  captured  personnel  data  and  unusual 
miscellaneous  casualty  topica  data  are  retained  for  such  period  as 
deemed  necessary  and  then  destroyed;  files  concerning  dependency 
determination  are  retained  for  one  year  and  then  destroyed;  files 
concerning  veterans  rights,  benefits  and  privileges  are  retained  in¬ 
definitely  or  until  the  member  and  all  el^ible  survivors  are 
deceased;  files  concerning  correction  of  naval  records  are 
destroyed  upon  completion  of  action;  files  regarding  adjudication  of 
claims  against  the  government  are  retained  for  six  months  and  then 
destroyed;  files  containing  information  which  could  be  considered 
to  be  of  a  derogatory  nature  are  disposed  of  as  directed  by  com¬ 
petent  authority ;  all  other  files  are  retained  for  three  years  and  then 
destroyed. 

System  managcr(s)  and  address:  Commandant  of  the  Marine 
Corps,  Headquarters,  U.  S.  Marine  Corps,  Washington,  D  C.  20380. 

Notification  procedure:  Correspondence  pertaining  to  files  main¬ 
tained  should  be  addressed  to: 

Commandant  of  the  Marine  Corps  (Code  MS) 

Headquarters,  U.  S.  Marine  Corps 
Washington,  D  C  20380 
Telephone:  Area  Code  202-694-3143 
Correspondence  should  contain  the  full  name,  social  security 
number  and  signature  of  the  requester.  The  individual  may  visit  the 
above  location  for  review  of  files.  Proof  of  identification  may  con¬ 
sist  of  the  active,  reserve,  retired  or  dependent  identification  card, 
the  Armed  Forces  Report  of  Transfer  or  Discharge  (DD-214), 
discharge  certificate,  driver's  license,  social  security  card,  or  by 
providing  such  other  data  sufficient  to  ensure  the  individual  is  the 
subject  of  the  inquiry. 

Record  access  procedures:  Information  may  be  obtained  from: 
Commandant  of  the  Marine  Corps  (Code  MS) 

Henderson  Hall,  Building  No.  4,  Room  I09A 
Arlington,  Virginia  22214 
Telephone:  Area  Code  202-694-3143 
Contesting  record  procedures:  The  agency's  rules  for  access  to 
files  and  for  contesting  and  appealing  initial  determination  by  the 
individual  concerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Marine  Corps  Manpower  Management 
System 

Joint  Uniform  Military  Pay  System 

Marine  Corps  Military  Personnel  Records  System 

Marine  Corps  Deserter  Inquiry  File 

Staff  agencies  and  subdivisions  of  Headquarters,  U.  S.  Marine 
Corps 

Marine  Corps  commands  and  organizations 

Other  agencies  of  federal,  state,  and  local  governments 

Educational  institutions 


Medical  reports  and  psychiatric  evaluations 
Financial  institutions  a^  other  commercial  enterprises 
Civil  courts  and  law  enforcement  agencies 
Correspondence  and  telephone  calls  from  private  citizens  in¬ 
itiated  directly  to  the  Marine  Corps  or  via  the  U.  S.  Congress  and 
other  agencies. 

Inves^ative  reports 

American  Red  Cross  and  similar  welfare  agencies 
Veterans'  Administration 

Systems  exempted  tram  certaia  provisleus  uf  the  act:  None 
MMN«M13 

System  name:  Personnel  Management  Working  Files 
System  lacatiaa:  All  Marine  Corps  activities. 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
U  S  Marine  Corps  and  Marine  Corps  Reserve;  former  members  of 
the  Marine,  Corps  and  Marine  Corps  Reserve;  retired  and  tem¬ 
porarily  retired  members  of  the  Marine  Corps  and  Marine  Corps 
Reserve;  members  of  the  Fleet  Marine  Corps  Reserve;  and  appli¬ 
cants  for  entry  into  the  Marine  Corps  or  Marine  Corps  Reserve. 

Military  personnel,  federal  employees,  and  dependents  who  apply 
through  the  Marine  Corps  for  no-fee  passports  for  official  travel  to 
countries  requiring  a  passport. 

Dependents  of  Marines  and  other  family  members  with  respect  to 
matters  pertaining  to  the  individual  Marine,  former  Marine  or  appli¬ 
cant. 

Members  of  other  services  assigned  to  or  serving  with  the  Marine 
Corps. 

Categories  of  records  in  the  system:  File  contains  informaton  per¬ 
taining  to,  identification,  recruitment,  enlistment,  commissioning, 
prior  service,  reenlistment  or  extension  of  enlistment,  lateral  occu¬ 
pational  movement,  civilian  employment,  letters  of  reference,  edu¬ 
cation,  training,  career  counselling,  religious  preference  as  provided 
by  the  individual,  qualifications,  intelligence  and  aptitude  testing, 
classification,  assignment,  location  addresses,  promotions,  reduc¬ 
tions  in  rank,  proficiency,  conduct,  performance  of  duty, 

'  discipline,  offenses  and  punishments  under  the  Uniform  Code  of 
Military  Conduct,  courts-martial,  personal  history,  investigations, 
security  clearances,  police  and  court  records,  civil  arrests  and  con¬ 
victions,  birth  and  marriage  certificates,  divorce  and  other  decrees, 
financial  responsibility  and  letters  of  indebtedness,  marital  status, 
dependents,  families'  citizenships,  passports  and  visas,  travel  and 
travel  orders,  leave  records,  transportation  of  dependents  and 
household  goods,  pay  records,  claims  against  the  government, 
decorations  and  awaits,  commendations,  medical  records  to  in¬ 
clude  psychiatric  evaluations,  disability  proceedings,  separation  and 
retirement,  official  correspondence  (includes  internal  Marine  Corps 
and  Department  of  the  Navy  correspondence,  as  well  as  correspon¬ 
dence  with  the  Executive,  Legislative,,  and  Judicial  Branches  of 
federal,  state  and  local  government)  and  other  correspondence 
(includes  correspondence  from  Marines,  their  dependents  and  fami¬ 
lies,  attorneys,  doctors,  educators,  clergymen  and  members  of  the 
general  public  whether  addressed  directly  to  the  Marine  Corps  or 
via  third  parties,  (president,  congressmen,  etc.),  personnel  who 
apply  to  express  a  grievance  through  personal  interviews  with  the 
Commanding  General  via  the  chains  of  command  as  authorized  by 
Article  1107.1,  U  S  Navy  Regulations  (Request  Mast),  personal 
counselling.) 

Authority  for  maiutenancc  of  the  system:  Title  S,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Headquarters,  U  S 
Marine  Corps  -  To  facilitate  personnel  management  actions  and 
decisions  reUted  to  recruitment,  enlistment,  commissioning,  testing, 
training,  classification,  assignment,  transfer  (including  humanitari¬ 
an),  travel  order  issuance,  passport  application,  promotion,  reenlist¬ 
ment,  retention  on -active  duty,  augmentation  from  reserve  to  regu¬ 
lar  status,  recovery  of  absentees  and  deserters,  investigations,  cor¬ 
rection  of  records,  dependency  status,  disability  proceedings, 
separation  (including  hardship  discharge),  transfer  to  the  Fleet 
Marine  Corps  Reserve  and  retirement. 

Marine  Corps  commands,  organizations,  districts,  and  units  -  By 
officials  and  employees  of  the  Marine  Corps  in  the  execution  of 
their  official  duties  related  to  personnel  management  actions  and 
decisions  in  support  of  pursuit  of  actions  cited  above.  Such  actions 
can  include  administration  of  requests,  appeals,  grievances, 
discipline  and  litigations;  administration  of  benefits  and  entitle¬ 
ments;  management  and  administration  of  retirement  and  veteran’s 
affairs  programs;  responses  to  inquiries  and  correspondence;  and 
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the  counseling  of  individual  Marines  regarding  such  matters  as  their 
performance  recordsg  career  opportunites  and  personal  eoncems. 

Department  of  Defense  and  its  Components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties  in  connection  with  military  personnel  management,  appeals 
and  litigations  related  thereto. 

The  Attorney  General  of  the  U  S  -  By  officials  and  employees  of 
the  Office  of  the  Attorney  General  in  connection  with  litigation, 
law  enforcement  or  other  matters  under  the  direct  jurisdiction  of 
the  Department  of  Justice  or  as  carried  out  as  the  legal  representa¬ 
tive  of  the  Executive  Branch  agencies. 

Courts  -  By  officials  of  duly  established  local,  state  and  federal 
courts  as  a  result  of  court  orders  pertaining  to  matters  properly 
within  the  purview  of  said  court. 

Congress  of  the  U  S  -  By  the  Senate  or  the  House  of  Representa¬ 
tives  of  the  U  S  or  any  committee  or  subcommittee  thereof,  any 
joint  committee  of  Congress  or  subcommittee  of  joint  committee  on 
matters  within  their  jurisdiction  requiring  disclosure  of  the  files  of 
the  system. 

The  Comptroller  General  of  the  U  S  -  By  the  Comptroller 
General  or  any  of  his  authorized  representatives  in  the  course  of 
the  performance  of  duties  of  the  General  Accounting  Office  relat¬ 
ing  to  the  Marine  Corps  Manpower  Management  System. 

To  provide  information  to  another  agency  or  to  an  instrumentali¬ 
ty  of  any  governmental  jurisdiction  within  or  under  the  control  of 
the  United  States  which  has  been  authorized  by  law  to  conduct  law 
enforcement  activities  pursuant  to  a  request  that  the  agency  or  in¬ 
strumentality  initiate  criminal  or  civil  action  against  an  individual 
on  behalf  of  the  U  S  Marine  Corps,  the  Department  of  the  Navy, 
or  the  Department  of  Defense. 

To  provide  information  to  individuals  pursuant  to  a  request  for 
assistance  in  a  criminal  or  civil  action  against  a  member  of  the  U  S 
Marine  Corps,  by  the  U  S  Marine  Corps,  the  Department  of  the 
Navy,  or  the  Department  of  Defense. 

Polkkt  and  practices  for  storiag,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files  as  represented  by  card  files,  strip  files, 
microfiche  computer  printouts  from  the  Manpower  Management 
System  or  the  Joint  Uniform  Military  Pay  System  and  file  folders. 
Files  are  stored  in  filing  cabinets,  on  shelves  and  on  tables  in  con¬ 
trolled  access  areas. 

Retrievability:  Files  are  accessed  and  retrieved  by  subject  and  by 
the  name  and  social  security  number. 

Saf^nardt:  In  compliance  with  the  specified  requirements  for 
security  of  FOUO  material. 

Retentioa  and  disposal:  Files  are  retained  for  differing  lengths  of 
time,  depending  upon  the  purpose  of  the  information  contained 
therein.  Promotion  data  is  retained  three  years,  then  transferred  to 
Historical  Division,  Headquarters,  U  S  Marine  Corps.  Passport 
data  is  retained  six  years,  then  destroyed.  Enlisted  assignment  data 
is  retained  two  years,  then  destroyed.  Certain  officer  assignment 
data  is  destroyed  when  the  officer  is  released  from  active  duty. 
Disability  retirement  data  is  retained  two  years  from  the  date  of 
removal  of  the  individual  from  the  Temporarily  Disability  Retire¬ 
ment  List,  then  destroyed.  Retirement  correspondence  is  retained 
for  one  year  following  individual’s  retirement.  Retirement  files  are 
retained  until  the  individual's  death.  Personal  counselling  records 
are  maintained  one  year,  career  counselling  records  are  maintained 
within  the  individual’s  official  records.  All  other  files  are  retained 
three  years,  then  destroyed. 

SystcB  ■anagerfs)  and  address:  Local  commanding  officer. 
Netifleation  pracednre:  Information  may  be  obtained  from  the 
Commandant  of  the  Marine  Corps  (Code  MM),  Headquarters,  U  S 
Marine  Corps,  Washington,  D  C  20380,  the  current  command,  the 
last  duty  station,  or  applicable  activity. 

Record  access  procednres:  Requests  from  individual’s  may  be  ad¬ 
dressed  to  the  Commandant  of  the  Marine  Corps  (Code  MM), 
Headquarters,  U  S  Marine  Corps,  Washington,  D  C  ,  the  current 
command  or  last  duty  station. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  his  social  security  number  or  former  military  ser¬ 
vice  number.  The  following  information  will  also  be  helpful  in 
locating  some  records:  military  rank  and  occupational  specialty, 
dates  and  places  of  service,  and  any  special  correspondence  previ¬ 
ously  received  or  sent. 

For  personal  visits,  the  individual  may  visit  the  Personnel 
Management  Division,  Headquarters,  U  S  Marine  Corps,  Federal 
Office  Building  2,  Washington,  D  C  20380  or  Marine  Corps  com¬ 
mands  and  districts. 


For  personal  visits,  the  individual  should  be  able  to  provide  per¬ 
sonal  identification  to  include  valid  military  or  dependent  identifica¬ 
tion  card  or  two  valid  civilian  items  of  identification  such  as 
driver’s  license,  social  security  card,  medicare  card,  etc. 

Contesting  record  procedures:  The  Marine  Corps  rules  for  con¬ 
testing  contents  and  appealing  initial  determinations  may  be  ob¬ 
tained  from  Commandant  of  the  the  Marine  Corps  (Code  M), 
Headquarters,  U  S  Marine  Corps,  Washington,  D  C  20380 
Record  source  categories:  Information  in  the  system  is  obtained 
from  the  Marine  Corps  Manpower  Management  System;  the  Joint 
Uniform  Military  Pay  System;  Marine  Corps  Military  Personnel 
Records  to  include  the  Service  Record  Book  and  Officer  Qualifica¬ 
tion  Record;  Military  Medical  Records;  Marine  Corps  Deserter 
Inquiry  File;  staff  elements  and  subdivisions  of  Headquarters,  U  S 
Marine  Corps;  Marine  Corps  field  commands,  organizations,  and 
activities;  other  components  of  the  Department  of  Defense;  agen¬ 
cies  of  federal,  state,  and  local  government,  to  include:  civil  courts 
and  law  enforcement,  previous  employers;  financial  institutions  and 
commercial  enterprises;  educational  institutions;  private  citizens 
provided  as  character  references  by  the  individual;  investigations 
related  to  disciplinary  proceedings;  and  correspondence  of  private 
citizens  addressed  directly  to  the  Marine  Corps  or  via  third  parties 
such  as  members  of  Congress  and  other  governmental  agencies. 
Systems  exempted  from  certain  provisioBS  of  the  act:  NONE 
MMN000I8 

System  name:  Base  Security  Incident  Reporting  System 

System  location:  Organizational  elements  of  the  U  S  Marine 
Corps  as  listed  in  the  Directory  of  the  Department  of  the  Navy  Ac¬ 
tivities. 

Categories  of  individuals  covered  by  tbe  system:  Individual  in¬ 
volved  in  witnessing  or  reporting  incidents  requiring  the  attention 
of  base  security  or  law  enforcement  personnel. 

Categories  of  records  in  the  system:  Incident/complaint  reports; 
witness  statements;  stolen  property  reports;  military  police  in¬ 
vestigator’s  report;  military  police  motor  vehicle  accident  and  inju¬ 
ry  report;  military  police  alert  cards;  military  police  property  cus¬ 
tody  forms,  tags,  and  disposition  of  evidence  letters;  military  police 
field  interview  cards;  military  police  desk  blotter;  use  of  force  re¬ 
ports;  traffic  violation  records;  driving  record  reports;  traffic  court 
hies;  citations  to  appear  before  U  S  Magistrate;  criminal  investiga¬ 
tion  reports;  civil  court  case  records;  minor  offense  report;  uniform 
violation  report;  narcotics  reports;  polygraphy  examinations;  letters 
of  waming/eviction  from  base  housing;  letters  of  waming/barring 
from  federal  reservation;  Armed  Forces  police  reports;  suspect 
photographic  files;  child  abuse  files;  juvenile  case  files;  valuable 
property  receipt;  vehicle  impound  files  and  vehicle  towing  reports; 
suspension  of  driving  privileges  and  revocation  letters;  assignment 
to  absentee/deserter  escort  duty;  informant  list;  Master  Crime 
index  card;  evidence  record  Kle;  miliU^  police  log/joumal; 
breathalyzer  report;  criminal  investigation  file;  and  any  other  such 
report  received  by  military  police  personnel  in  the  official  execu¬ 
tion  of  their  duties. 

AutbarHy  for  maintenance  of  the  system:  Title  5,  U  S  Code  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  law  enforcement 
purposes  by  duly  authorized  personnel  of  the  U  S  Marine  Co^s, 
Department  of  Elefense  and  its  related  components,  representatives 
of  the  U  S  Congress  or  any  committee  or  sub-committee  thereof  on 
matters  within  their  jurisdiction  requiring  disclosure  of  such  files, 
or  officials  of  federal  investigative  agencies  in  the  performance  of 
their  official  duties. 

Provide  evidence  in  uniform  court  of  military  justice  and  Title 
18,  U  S  Code  1382  proceedings  and  such  related  criminal  investiga¬ 
tions  as  are  required. 

Provide  to  local,  state,  and  federal  investigative  ^encies  or  court 
officials  such  information  that  properly  falls  within  their  purview 
requiring  further  investigation  or  court  action. 

Used  by  command  legal  personnel  in  the  prosecution  of  military 
offenses  and  other  administrative  actions. 

Support  insurance  claims  and  civil  litigation. 

Provide  basis  for  revocation  of  base  driving  privileges. 

Palkics  and  practices  for  staring,  retrieving,  acccaring,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  card  files,  punched  cards,  metal  filing 
cabinets,  magnetic  tapes. 

Retrievability:  Name,  Social  security  number,  case  number,  or¬ 
ganization 
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Safc(unls:  Access  provided  on  a  need-to-know  basis  only. 
Locked  and/or  guarded  office. 

EclcatioB  and  disponi:  As  established  by  SYSMANAGER  per 
SECNAV  Records  Disposal  Manual. 

Systcai  aiaBagcrfs)  and  address:  Commanding  Officer  of  the  ac¬ 
tivity  in  question.  See  Directory  of  Department  of  the  Navy  Mail¬ 
ing  Addresses. 

Notifkattan  procedure:  Apply  to  SYSMANAGER. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  SYSMANAGER 
Coutestiug  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Individual  concerned,  other  records  of 
the  activity,  investigators,  witnesses,  correspondents. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  Title  S,  U  S  Code  SS2  a  (J)  or  (K)  as 
applicable,  for  additional  information,  contact  the  SYSM ANGER. 

MMN00019 

System  name:  Drug/Alcohol  Abuse  Reporting  Program 
System  location:  Organizational  elements  of  the  U  S  Marine 
Corps  as  listed  in  the  Directory  of  the  Department  of  the  Navy  Ac¬ 
tivities. 

Categories  of  individuals  covered  by  the  system:  All  military  per¬ 
sonnel  who  have  been  tested  for,  identified,  evaluated,  appre¬ 
hended,  or  rehabilitated  for  drug  or  alcohol  abuse. 

All  military  personnel  who  have  been  granted  drug  abuse  exemp¬ 
tion. 

Ail  military  personnel  who  are  seeking  assistance  in  drug  or  al¬ 
cohol  abuse  programs. 

Categories  of  records  in  the  system:  Drug  abuse  identifka- 
tion/rehabilitation  statistical  reports,  alcohol  abuse  identifka- 
tion/rehabilitation  statistical  reports,  grant  of  drug  exemption  re¬ 
port.  request  for  disposition  on  drug  dependent  personnel,  grant  of 
exemption/  rehabilitation  case  file  to  include  medkal  evaluations, 
counselor  evaluations,  monthly  progress  reports,  akoholism  educa¬ 
tion  roster,  and  such  correspondence  or  messages  sent  or  sent  by 
SYSMANAGER  pertaining  to  the  individual  concerned.  Urinanaly- 
sis  specimen  control  register  and  military  police  drug/akohol  re¬ 
lated  offense  reports. 

Authority  for  maiuteuauce  of  the  system:  Title  S.  U  S  COde  301 

Rouduc  uses  of  records  maiutaiued  in  the  system,  iucladii^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  information 
to  Headquarters,  U  S  Marine  Corps,  organization  and  command  of¬ 
ficers,  who  in  the  official  execution  of  their  duties  require  such  in¬ 
formation  in  order  to  manage  the  drug/akohol  abuse  control  pro¬ 
grams  to  include  identification,  counseling,  and  rehabilitation  of 
abusers,  the  granting  of  exemption,  control  of  urine  specimen  and 
the  reporting  of  statistical  information.  To  provide  counselor 
reference  information  for  the  establishment  of  case  history,  therapy 
plans,  recommendations  and  referrals. 

PuUctes  and  practices  far  storing,  retrieving,  accessiag,  rctatadug, 
and  diapoaiBg  of  records  la  the  system: 

Storage:  File  folders,  card  files,  punched  cards,  magnetic  tapes. 

Retrievability:  Name,  social  security  number,  case  number. 

Safeguards:  Access  provided  on  a  need-to-know  basis  only. 
Locked  and/or  guarded  office. 

RetentioB  and  disposal:  ^s  established  by  SYSMANAGER  per 
SECNAV  Records  Disposal  Manual. 

System  mauagerfs)  and  address:  Commanding  Officer  of  the  ac¬ 
tivity  in  question.  See  Directory  of  Department  of  the  Navy  Mail¬ 
ing  Addresses. 

Notifkatioa  procedure:  Apply  to  SYSMANAGER. 

Record  access  procedures:  Rules  for  access  may  be  obtained  from 
the  SYSMANAGER. 

Contesting  record  procedures:  The  agency's  ruks  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER  . 

Record  source  categories:  Individual  concerned,  other  records  of 
the  activity,  medkal  personnel,  military  police  or  other  correspon¬ 
dences. 

Systems  exempted  from  certain  provisioBS  of  the  act:  None 


MMNRM21 

System  uaaM:  Weapons  Registration 
System  locatiou;  Organizational  ekments  of  the  U  S  Marine 
Corps  as  listed  in  the  Directory  of  Department  of  the  Navy  Activi¬ 
ties. 

Categories  of  iudividBab  covered  by  the  system:' All  individuals, 
military  or  civilian,  registered  firearms  or  other  weapons  with 
Provost  Marshal. 

All  individuals  who  purchase  a  firearm  or  weapon  at  authorized 
exchange  activities. 

Any  individual  who  resides  in  government  quarters  who  pos¬ 
sesses  privately  owned  firearms. 

Categories  of  records  in  the  system:  Weapon  registration  cards, 
weapon  permit  cards,  notification  to  commanding  officers  of  failure 
to  register  a  firearm  purchased  at  authorized  exchanges,  exchange 
notifkation  or  firearm  purchase.  Such  records  showing  name,  rank, 
social  security  number,  organization,  physical  location  of  subject 
weapon,  weapon  description  and  such  other  identifiabk  items 
required  to  comply  with  all  federal  state,  and  local  weapons  regis¬ 
tration  ordinances. 

AutharHy  tar  maiutenaace  af  the  system:  Title  5,  U  S  Code  301; 
Departmental  regulations;  federal,  state  and  local  regulations  as  ap¬ 
plicable. 

Rautiue  uses  af  recards  maiutaiued  in  the  system,  iucladiag  catega- 
ries  af  users  aud  the  purpaacs  af  such  uses:  To  assure  proper  control 
of  all  firearms/weapons  introduced  onboard  Naval  reservations  aud 
to  monitor  the  purchase  and  disposition  of  fircarms/weapons  on¬ 
board  Naval  reservations/Marine  Corps  installations. 

To  provide  local,  state,  and  federal  law  enforcement  officials  in¬ 
formation  as  required  in  their  execution  of  offkial  duties. 

Policies  aud  praetkes  fur  staring,  retrieving,  accemiBg,  retaiuiug, 
aud  dkparing  of  reeurds  in  the  system: 

Storage:  Fik  folders,  card  fiks,  punched  cards,  magnetk  tapes. 
RetrievabiHty:  Name,  social  security  number,  organization, 
caliber  and  gage  of  weapon 

Safeguards:  Access  provided  on  a  need-to-know  basis  only. 
Locked  and/or  guarded  offkes. 

Reteutiou  aud  dispoaal:  As  established  by  SYSMANAGER  per 
SECNAV  Records  Disposal  Manual. 

System  uMuagerfs)  and  addrem:  Commanding  Offker  of  the  ac¬ 
tivity  in  question.  See  Directory  of  Department  of  the  Navy  Mail¬ 
ing  Addresses. 

Notifkatioa  proeadurc:  Apply  to  SYSMANAGER. 

Record  uccam  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  SYSMANAGER. 

CoutestlBg  record  procedures;  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Individual  concerned,  other  records  of 
activity,  investigators,  witnesses  and  correspondents. 

Systeass  exempted  from  certaiu  previsteua  af  the  act:  None 
MMNdM23 

System  name:  Prisoner  Records 

System  locatiau:  Organizational  ekments  of  the  U  S  Marine 
Corps  as  listed  in  the  Directory  of  Department  of  the  Navy  Activi- 
tks. 

Categories  of  individuals  covered  hy  the  system:  All  military  per¬ 
sonnel  who  are  confined  in  a  detaikd,  adjudged  or  sentenced 
status. 

Categories  of  records  iu  the  system:  Information  contained  in  the 
Manpower  Management  System  data  base,  personal  history  to  in¬ 
clude  civilian  and  military  kgal  status,  confinement  progress  re¬ 
ports  and  medkal  related  information.  Such  other  records  as; 
Prisoner  Conduct  Record,  Prisoner  Confinement  and  Rekase 
Order,  Prisoner  Request  for  Restoration  or  Ckmency,  Prisoner 
Waiver  of  Restoration  or  Ckmency,  Court  Martial  Progress  Report, 
Prisoner  Identifkatioa  Badge,  Prisoner  Data  Card,  Work  and  Train¬ 
ing  Report,  Mail  and  Visiting  List,  Segregation  Data  Card,  Prisoner 
Refusal  to  Eat  Report,  Prisoner  Initial  Contact  Sheet,  Prisoner  Per¬ 
sonal  History.  Prisoner  Spot  Evaluation  Report,  Counselor  Con¬ 
tinuation  Sheet.  Disciplinary  Report.  Prisoner  Request  Form, 
Prisoner  Request  for  Funds  Form,  Prisoner  Request  for  Pastoral 
Counseling,  Prisoner  Visiting  Officer  Form,  Telephone  and/or  Visit 
Authorization  Form,  Receipt  for  Deposit  Form,  Prisoner  Credit 
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Chit.  Prisoner  identification  Form,  Ciothing/Health  and  Comfort 
Inventory  Formt  Work  Program  Request.  Library  Card,  Psychiatric 
Evaluation  and  Medical  Reports. 

Authority  for  maiateBaucc  of  the  systcui:  Title  S,  U  S  Code  301 
Routiac  uses  of  records  mahitaiacd  hi  the  systeai,  iacluding  catego¬ 
ries  of  users  aud  the  purposes  of  such  uses:  To  provide  an  all  inclu¬ 
sive  file  on  each  individual  prisoner  to  assist  facility  staff  personnel 
in  the  evaluation,  assignment  to  programs,  assignment  of  custodial 
classification,  providing  psychiatric  and  medical  treatment,  provide 
a  proper  mixture  of  individual  and  group  counseling,  in  the  prepara¬ 
tion  of  the  prisoner  for  offense  free  military  service  or  to  prepare 
him  for  his  future  adjustment  to  civilian  life.  Routinely  used  by 
local  correctional  personnel  in  the  day-to-day  management  of 
prisoners  within  established  programs,  by  medical  personnel,  local 
commanders  and  higher  headquarters  in  the  management  and  imple¬ 
mentation  of  correctional  programs. 

Congress  of  the  U  S  -  By  the  Senate  or  House  of  Representa¬ 
tives  of  the  U  S  or  any  committee  or  subcommittee  thereof  on  mat¬ 
ters  within  their  jurisdiction  requiring  disclosure  of  the  files. 

Department  of  Defense  and  its  components  -  By  officials  and 
employees  of  the  Department  in  the  performance  of  their  official 
duties. 

The  Comptroller  General  of  the  U  S  -  By  tbe  Comptroller 
General  or  any  of  his  authorized  representatives  in  tbe  course  of 
the  performance  of  the  duties  of  the  General  Accounting  Office 
relating  to  the  Marine  Corps. 

Fnlicics  and  practiecs  for  storing,  retrieving,  acccaring,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  card  files,  punched  cards,  magnetic  tapes. 
RetricvabUiiy:  Name,  social  security  number,  case  number,  or¬ 
ganization 

Safeguards:  Access  provided  on  a  necd-torknow  basis  only. 
Locked  and/or  guarded  office. 

Rctentioo  and  dispesal:  As  established  by  SYSMANAGER  per 
SECNAV  Records  Disposal  Manual. 

System  maa^er(s)  and  addrem:  Commanding  Officer  of  the  ac¬ 
tivity  in  question.  See  Directory  of  Department  of  the  Navy  Mail¬ 
ing  Addresses. 

Notifkation  procedure:  Apply  to  SYSMANAGER. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  SYSMANAGER. 

Coatestiag  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Individual  concerned,  other  records  of 
the  activity,  investigators,  witnesses,  correspondents. 

Systems  exempted  from  certain  provisions  of  tbe  act:  None 
MMNMt34 

System  name:  Personnel  Procurement  Working  Files 
System  location:  Headquarters,  U  S  Marine  Corps 
Personnel  Procurement  Branch.  Marine  Corps  Districts 
Recruiting  Stations 
Officer  Selection  Offices 
Organized  Marine  Corps  Reserve  units 
U  S  Marine  Corps  recruiting  substations 
Inspector-Instructor  staffs 

Categories  of  individaab  covered  by  the  system:  Civilians  and 
prior  service  individuals  who  are  prospective  applicants  for  enlist¬ 
ment  in  the  Marine  Corps,  Marine  Corps  Reserve  or  a  Marine  Of¬ 
ficer  program,  individuals  on  which  a  written  waiver  for  enlistment 
has  been  requested;  Platoon  Leader  Class  Candidates  receiving 
financial  assistance  while  attending  coUege;  all  individuals  applying 
for  various  officer  programs;  Marine  Corps  Reserve  enlistees  who 
are  serving  on  their  6  months  active  duty  prior  to  return  to  Or¬ 
ganized  Marine  Corps  Reserve  unit  maintaining  their  record;  Per¬ 
sonnel  enlisted  in  the  Marine  Corps  Reserve  assigned  to  a  formal 
school  upon  enlistment;  Secondary  school  students  who  par¬ 
ticipated  in  the  Marine  Corps  Youth  Physical  Fitness  meet  beld  an¬ 
nually  in  Washington.  D  C  ,  and  the  coach  fielding  each  team;  Any 
individual  recommended  for  enlistment  in  the  Marine  Corps  by  a 
recruiting  officer  even  though  the  applicant  does  not  meet  the  en¬ 
listment  requirements  set  forth  in  current  guidance  as  set  forth  by 
the  Commandant  of  the  Marine  Corps. 

Categories  of  records  in  tbe  system:  All  files  contain  Name  (Last, 
First,  Middle,  (maiden,  if  any),  Jr..  Sr.),  social  security  number. 


home  of  record.  Files  relating  specifically  to  enhstmeat  or  officer 
procurement  contain  citizenship.-  sex,  race,  ethnic  group,  present 
address,  marital  status,  number  of  dependents,  date  of  birth,  reli¬ 
gious  preference,  highest  grade  completed,  selective  service  system 
data,  foreign  language  and  skill,  driver’s  bcease  iafonnation,  men¬ 
tal  and  aptitude  test  results,  medical  examinatioe  result,  delayed 
enlistment  program  information,  accession  data,  educational  ex¬ 
perience,  citizenship  verification,  history  of  prior  military  service, 
names  of  relatives  to  include  date  and  p^e  of  birth,  present  ad¬ 
dress  and  citizenship,  listing  of  commercial  life  insurance  policies 
and  number,  relatives  and  aten  friends  living  in  foreign  countries  to 
include  name  and  relationship,  age.  occupation,  address  and 
citizenship,  all  previous  residences  since  1 0th  birthday,  previous 
employment  record  to  include  company  name  and  address,  job  title 
and  supervisor's  name,  data  concerning  previous  employment  by 
foreign  governments,  prior  membership  in  youth  programs,  history 
of  foreign  travel.  Declarations  from  the  individual  concerning; 
previous  rejection  by  the  Armed  Forces  of  the  United  States,  con¬ 
scientious  objector  status,  previous  deserter  status,  retired  pay,  div 
ability  allowance,  or  severance  pay  or  a  pension  from  the  Govern¬ 
ment  of  the  United  States,  status  as  an  only  child;  understandings 
by  the  applicant;  date  of  interview  and  name,  organization,  title  of 
interviewer;  history  of  prior  use  of  drugs  except  as  prescribed  by  a 
licensed  physician;  prior  intentional  sniffing  of  glue,  hairspray  or 
other  chemical  fumes;  prior  use,  purchase,  possession  or  sale  of  il¬ 
legal  or  controlled  drugs  e:u:ept  as  prescr^d  by  a  licensed  physi¬ 
cian;  marital  status  and  depen^ncy;  membership  in  groups  for  pur¬ 
pose  of  unlawful  overthrow  of  the  Government;  history  and  record 
of  involvement  with  police  or  judicial  authorities;  parental/guardian 
consent  for  enbstment;  enlistment  optioos,  current  income;  whether 
own.  buying,  or  renting  present  residence;  outstanding  debts  to  in¬ 
clude  total  amounts  and  monthly  payments;  status  of  savings  ac¬ 
count  and  checking  account;  spouses’  employment  and  monthly  in- 
con^;  police  checks;  character  references;  record  of  prior  service; 
court  documents;  marriage  certificates;  birth  certificates;  record  of 
medical  examination;  record  of  medical  history;  medical  consulta¬ 
tions  statement  of  personal  history;  divorce  i^rees;  death  cer¬ 
tificates;  photographs;  high  school  diploma;  college  diploma;  gn^ 
transcript;  General  Educational  Development  certificates  of  High 
^hool  equivalency;  sole  surviving  son  statements;  sutement  of  un¬ 
derstanding;  wife’s  consent  form;  applications  for  General  Educa¬ 
tional  Development  certificates  of  High  School  equivalency.  Files 
relating  to  Marine  Corps  Reserve  personnel  on  active  duty  contain 
information  pertaining  to  name,  social  security  number,  sex,  unit  of 
assignment,  home  of  record,  educatioa.  Armed  Services  Vocational 
Aptitude  Battery  Test  scores,  vision,  military  occupational  specialty 
training  informatioa.  Quota  Sierial  Number,  training  authorize. 

AnthnrRji  lar  malnlcMacc  al  Rm  system:  Tick  S,  U.  S  Code  301 

RmBbc  nscs  nl  records  matatafawd  in  the  system,  iaclnding  catego¬ 
ries  of  aasrs  and  the  parpoees  of  such  uses:  By  officials  and  em¬ 
ployees  of  the  Marine  Corps  in  the  e.xecutioa  of  their  official  duties 
with  regard  to  personnel  procurement  and  problems  which  develop 
as  a  result  thereof;  maintained  to  assist  recruiters  and  Officer 
Selection  Officers  in  contacting  possible  applicants  for  the  Marine 
Corps. 

Officials  and  employees  of  the  Naval  Service  and  General  Ac¬ 
counting  Office  in  the  execution  of  their  official  duties  in  relation 
to  inspections,  investigations,  legal  action. 

Reserve  Unit  commander  and  administrative  personnel,  to  moni¬ 
tor  return  of  enlistee  to  unit  and  provide  information  on  anticipated 
unit  strength  and  status;  To  make  available  emergency  data  infor¬ 
mation. 

Recruiting  Station  and  Inspector-Instructor  Staff  Personnel  in 
their  assigned  duties. 

To  provide  Headquarters,  U  S  Marine  Corps  information  on 
those  individuals  attending  the  Marine  Corps  Youth  Physical  Fit¬ 
ness  national  championship. 

PoUcks  and  practices  (or  starteg,  retrieving,  accessing,  retafaring, 
and  dispoaing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folder.  Records  are  maintained  in 
areas  accessible  only  to  authorized  personnel. 

RetrkvaMlity:  Individuals  listed  in  alphabetical  order  according  to 
program. 

Safeguards:  Access  is  limited  to  Reserve  unit  command,  recruit¬ 
ing,  a^  administrative  personnel  and  law  enforcement  or  Federal 
agents  upon  presentation  of  proper  credentials. 

After  working  hours  the  office  and  building  are  locked. 

Retention  and  disposal:  Maintained  for  two  years  or  until 
prospect,  applicant,  candidate  or  reservist  changes  status. 
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Sysicfli  ■augcits)  aad  aMrcss:  Commander  of  unit  holding  file. 
Notifkatiaa  groccdarc:  Write  or  visit  SYSMANAGER  Provide 
full  name,  social  security  number,  and  military  status.  Proof  of 
identity  may  be  established  by  military  identification  card  or  DD- 
214  and  driver's  license. 

Record  access  procedorcs:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  SYSMANAGER. 

Cootesliog  record  procedores:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  Individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  soorce  caUgorfas:  High  School  Lists,  DD  2t4's.  Prospect 
interviews/Referrals,  Local  Newspapers.  Youth  Fitness  programs, 
individual  contacts.  Marine  Corps  officials. 

Systems  esempCed  from  certain  provisions  of  the  act:  None 

DEFENSE  SUPPLY  AGENCY 
ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
chvged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUES'HNG  IN¬ 
FORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  -current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  tte  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grantor  ot^r  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  acontract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 
A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  De¬ 
partment  of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  limited  to,  personnel  actions, 
personnel  security  actions  and  criminal  investigations  of  the  Com¬ 
ponent  requesting  the  record. 

S15«.2N>SAH-T 

System  name:  1  S0.20  Security  V  iolations*Files 
System  lecatiea:  Primary  System  -  .Reports  of  the  more  serious 
security  violations  involving  information  or  material  classified  in 
the  interests  of  national  defense;  Command  Security  Office, 
Headquarters.  Defense  Supply  Agency  (HQ  DSA),  Decentralized 
seuients  -  Above  files  plus  all  other  reports  of  security  violations: 
DSA  Primary  Level  FieM  Activities  (PLFAs) 

Categerics  ol  iadivMnals  cavered  hy  the  system:  Civilian  and  mili¬ 
tary  personnel  currently  or  formerly  employed  by  or  assigned  to 
DSA,  employees  of  Department  of  Defense  (DOD)  contractor 
facilities,  and  other  persons  who  may  be  involved  in  security  viola¬ 
tions. 

Categarlas  ol  recards  in  the  system:  Reports  of  informal  and  for¬ 
mal  administrative  inquiries,  investigations,  statements  of  wit¬ 
nesses,  photographs,  and  related  papers  regarding  security  viola¬ 
tions  pertaining  to  DSA  activities. 

Aatharity  for  audnteaaacc  at  the  system:  E.O.  11632  which  per¬ 
tains  to  the  protection  of  information  and  material  classified  in  the 
interests  of  national  defense.  DOD  Directive  S200.I-R. 


Ranllnc  aaes  of  records  maintained  in  the  system,  iacladiag  catego¬ 
ries  of  users  and  the  pnrpooes  of  sadi  aaes:  The  information  in  the 
system  is  used  by  Security  Officers  in  HQ  DSA  and  PLFA's  for 
the  following; 

Determining  the  suitability  of  DSA  personnel  involved  in  security 
violations  to  ^ve  continued  access  to  classified  information; 

Evaluating  the  safeguards  established  within  DSA  to  protect  clas¬ 
sified  information  and  material;  and 
Referring  violations  involving  Atomic  Energy  information  and 
those  in  which  espionage  is  suspected  to  the  Justice  Department  as 
required  by  law. 

Palicica  and  praetkes  far  starlsig,  retrieving,  accessing,  retaining, 
and  dlspssing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

RetrievaMHty:  Filed  alphabetically  by  name  of  any  individual  held 
to  be  responsible  for  the  violation. 

Safeguards:  Records  are  maintained  in  security  containers  with 
three  position  combination  locks  which  are  approved  by  the 
General  Services  Administration  for  storage  of  classified  informa¬ 
tion  and  located  in  areas  accessible  only  to  DSA  security  personnel. 

Rctentian  and  dlspasnl:  Normally,  records  are  retained  in  the  ac¬ 
tive  file  two  years  Mter  all  aspects  of  the  case  are  closed  and  then 
destroyed.  Reports  concerning  violations  of  a  sufnciently  serious 
nature  to  be  considered  felooMS  arc  retained  for  two  years  in  the 
active  file  and  then  held  eight  years  in  the  inactive  fifes  and  sub¬ 
sequently  destroyed. 

System  msnagsrC)  and  address:  Command  Security  Officer,  HQ 
DSA;  Security  Officers.DSA  Primary  Level  Field  Activities. 

Notificatian  procedure:  Written  or  personal  requests  for  informa¬ 
tion  may  be  dhected  to  the  SYSMANAGER.  Individuals  must  pro¬ 
vide  their  full  names  and  the  identity  of  DSA  activity  at  which  the 
violation  occurred  as  well  as  the  date  of  its  occurrence. 

Record  aceem  procedures:  Official  mailing  addresses  of  the 
SYSMANAGER  arc  in  the  DOD  Directory  in  the  ^peadix  to  the 
DSA  systems  notice.  Written  requests  for  information  should  con¬ 
tain  the  full  name,  current  address  and  tdephtm  number  of  the  in¬ 
dividual  and  must  be  accompanied  by  a  notorized  suteineat  attest¬ 
ing  to  the  identity  of  the  requestor  uul  containing  the  foRowing:  'I 
un^rstand  that  knowingly  and  wiMuOy  seeking  or  obtaining  access 
to  records  about  anotlmr  individual  under  false  pretenses  is 
punishable  by  a  fine  of  up  to 

3.0(K)  under  the  provisions  of  the  Privacy  Act  of  1974'.  For  per¬ 
sonal  visits,  the  individual  should  be  able  to  provide  some  accepta¬ 
ble  identification,  that  is,  driver's  license,  employing  office  identifi¬ 
cation  card,  and  give  some  verbal  informatioa  that  could  be 
verified  with  his  file.  If  the  requestor  cannot  present  suitable 
evidence  of  identification  a  notorized  statement  similar  to  that 
described  above  may  be  required. 

Cantestlag  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtain^  from  the  SYSMANAGER. 

Record  source  categories:  Officials  appointed  to  conduct  adminis¬ 
trative  inquiries,  informal  or  formal  investigations  as  well  as  reports 
from  DOD  or  other  federal  investigative  agencies. 

Systeau  exempiad  from  nrtnln  provWans  ol  the  act:  Parts  of  this 
system  may  be  exempt  under  3  U.S:C.  332a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  SYSMANAGER. 

S153,tl  DSAH-T 

System  name:  133.01  Personnel  Security  Files 
System  locntian:  Primary  System  -  Investigatory  records  contain¬ 
ing  unfavorable  information  requiring  clearance  action  by  the 
Defense  Supply  Agency  (DSA)  Central  Clearance  Gro^  (CCG)  and 
records  pertaining  to  persona  involved  in  highly  sensitive  projects ; 
Command  Security  Office,  Command  Security  Officer.  Headquar¬ 
ters  Defense  Supply  Agency  (HQ  DSA). 

Decentralized  segments  -  above  files  plus  all  other  investi^tory 
records:  Security  Officer.  DSA  Primary  Level  Field  Activities 
(PLFAs). 

Categarica  of  iadfvldmils  cavered  by  the  system:  All  civiHan  em¬ 
ployees  and  military  persoiuiel  who  have  been  the  Subject  of  a 
Background  Investigation  (BI)  or  Special  Background  Investigation 
(SBI)  pertaining  to  their  qualifications  for  access  to  classified  inform 
mation. 

Categories  of  records  In  the  system:  Reports  of  investigations  con¬ 
ducted  by  the  Civil  Service  Commission  (CSC),  the  Federal  Bureau 
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of  Investigation  (FBI),  the  Defense  Investigative  Service  (DIS),  the 
investigative  units  of  the  Army,  Navy  and  Air  Force,  and  other 
Federal  investigative  organizations.  Also,  evidence  of  security 
clearances  and  access  to  classified  information  granted  to  in¬ 
dividuals  and  certifications  of  security  briefings  and  debriefings 
signed  by  individuals. 

Authority  for  maintenance  of  the  system:  Executive  Order  (E.O.) 
104S0,  as  amended,  which  was  issued  by  virtue  of  the  authority 
vested  in  the  President  by  Section  7S32  of  Title  S,  United  States 
Code  and  other  statutes  enumerated  in  E.O.  10450. 

Routine  uses  of  records  maintained  in  the  system,  incindiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  investigatory  reports 
are  used  by  appropriate  Security  Officers  and  Commanders  or 
other  designated  officials  as  a  basis  for  determining  a  person's  eligi- 
bUity  for  access  to  information  classified  in  the  interests  of  national 
defense. 

Policies  and  practices  for  storhif,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

RetrkvnbiUty:  Ref^rts  are  filed  alphabetically  by  name,  date  and 
place  of  birth.  No  indices  are  used  to  retrieve  individual  records 
from  the  system. 

Sa^nards:  Records  arc  filed  in  security  containers  with  three 
position  combination  locks  which  are  approved  by  the  General  Ser¬ 
vices  Administration  for  storage  of  classified  information  and 
located  in  areas  accessible  only  to  DSA  security  personnel. 

Retention  and  disposal:  Reports  are  retained  as  long  as  the  person 
is  employed  or  assigned  to  DSA.  After  the  person  l^ves  DSA,  the 
reports  are  placed  in  an  inactive  file,  retained  for  two  years,  and 
then  destroyed  or  returned  to  the  agency  which  conducted  the  in¬ 
vestigation. 

System  maaagcr(s)  and  address:  Command  Security  Officer,  HQ 
DSA;  Security  Officers  of  Primary  Level  Field  Activities. 

NotHicatien  procedure:  Written  or  personal  requests  for  informa¬ 
tion  may  be  directed  to  the  SYSMANAGERS. 

Record  access  procedures:  Official  mailing  addresses  of  the 
, SYSMANAGERS  are  in  the  Department  of  Defense  Directory  in 
the  appendix  to  the  DSA  systems  notice.  Written  requests  for  infor¬ 
mation  should  contain  the  full  name,  date  and  place  of  birth,  cur¬ 
rent  address  and  telephone  number  of  the  requestor.  For  personal 
visits,  the  requestor  must  be  able  to  provide  some  acceptable 
identification  (i.e.,  driver’s  license,  parent’s  name,  identification 
card,  date  and  place  of  birth,  dates  and  place(s)  of  employment 
with  DSA,  if  applicable).  Written  requests  must  ^  accompanied  by 
a  noUrized  statement  attesting  to  the  requestor’s  identity  and  con¬ 
taining  the  following:  ’I  understand  that  knowingly  or  willfully 
seeking  or  obtaining  access  to  records  about  another  individual 
under  false  pretenses  is  punishable  by  a  fine  of  up  to 
5,000  under  the  provisions  of  the  Privacy  Act  of  1974.’ 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Reports  of  investigations  conducted  by 
the  CSC,  FBI,  DIS,  investigative  units  of  the  Army,  Navy,  and  Air 
Force,  as  well  as  other  Federal  investigative  organizations. 

Systems  exempted  from  certain  provisioas  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (])  or  (k),  as  applicable. 
For  additional  information,  contact  the  SYSMANAGER. 

S1M.50  DSAH-T 

System  name:  160.50  Criminal  Incidents/Investigations  file 
System  location:  Primary  System  -  case  files  on  all  incidents  of 
known  or  suspected  criminal  activity  or  other  serious  incidents 
which  may  arouse  local  or  national  news  media  or  Congressional 
interest;  Command  Security  Office,  Headquarters  Defense  Supply 
Agency  (HQ  DSA).  Decentralized  segments  -  above  files  plus  in¬ 
cidents  of  minor  nature;  HQDSA  principal  staff  elements,  DSA  Pri¬ 
mary  Level  Field  Activities  (PLFA) 

Categories  of  individuals  covered  by  the  system:  Civilian  and  mili¬ 
tary  personnel  of  DSA,  contractor  employees,  and  other  persons 
who  committed  or  are  suspected  of  having  committed  a  felony  or 
misdemeanor  on  DSA  controlled  activities  or  facilities;  or  outside 
of  those  areas  in  cases  where  DSA  is  or  may  be  a  party  of  interest. 

Categories  of  records  in  the  system:  Reports  of  Investigation, 
messages,  statements  of  witness,  subjects  and  victims,  photo¬ 
graphs,  laboratory  reports  and  other  related  papers. 


Authority  for  maintenance  of  the  system:  Section  21,  Internal 
Security  Act  of  1950  (Public  Law  831,  81st  Conj^ess)  DOD  Instruc¬ 
tion  5200.22,  Reporting  of  Security  and  Criminal  Violations,  and 
Memorandum  Deputy  Secretary  of  Defense  dated  7  May  1974, 
which  assigned  to  the  Director  of  DSA  the  respt^ibility  for  identi¬ 
fying  all  DSA  activities  requiring  criminal  investigative  support  and 
crime  prevention  surveys,  provide  control  coordination  of  such  in¬ 
vestigation  and  surveys,  and  to  ensure  optimum  investigative  sup¬ 
port  and  mutual  exchange  of  relevant  information  between  par¬ 
ticipating  agencies. 

Rontiac  uses  al  records  asaintaiBcd  hi  the  system,  iacladuig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  main¬ 
tained  for  the  purpose  of  monitoring  the  progress  of  investigations, 
identification  of  crime  conducive  condition,  crime  and  loss  preven¬ 
tion,  and  preparation  of  statistical  data  required  by  higher  authori¬ 
ty.  Information  may  be  referred  to  local,  state,  or  federal  law  en¬ 
forcement  agencies  when  the  information  indicates  a  violation  of 
local,  state,  or  federal  laws.  Information  is  used  by:  DSA  Security 
personnel  -  to  monitor  progress  of  cases,  develop  non-  personal 
statistical  data  on  crime  and  loss  incidence;  crime  and  loss  preven¬ 
tion  and  to  enable  planning  of  required  criminal  investigative  sup¬ 
port  for  the  future.  DSA  counsel  -  review  of  cases  and  determina¬ 
tion  of  proper  legal  action.  DSA  supervisors  and  managers  -  to 
determine  actions  required  to  correct  the  causes  of  losses,  and  to 
take  appropriate  action  against  DSA  employees  in  cases  of  their  in¬ 
volvement. 

Policies  and  practices  for  staring,  retrieving,  accesstaig,  retaiaiag, 
and  disposing  al  records  in  the  syriem: 

Storage:  Paper  records,  photographs,  laboratory  reports  in  file 
folders,  bound  logs  and  card  index  files. 

Rehrievability:  Filed  chronologicaliy  by  DSA  case  nunriier  and 
cross  indexed  in  a  log  and  card  index  file.  Indexed  either  by  name 
of  the  individual  or  firm  involved,  when  such  are  known,  if  not  by 
DSA  activity  or  facility  having  primary  hrterest  in  the  case. 

Saiegnards:  Records  are  maintained  in  areas  accessible  only  to 
DSA  security  personnel. 

Rctentioa  and  disposal:  Records  are  destroyed  5  years  after  sub¬ 
mittal  or  receipt  of  a  final  report  in  each  case  or  when  no  longer 
needed,  which  ever  is  later. 

System  mnnngrrfs)  and  address:  Command  Seciuity  Officer, 
DSA;  Heads  of  PLFAs. 

NatWeatian  pracednre:  Written  or  personal  requests  for  informa¬ 
tion  may  be  directed  to  the  SYSMANAGER 
Record  accem  praccdarcs:  Official  mailing  addresses  of  the 
SYSMANAGERS  are  in  the  Department  of  Defense  Directory  in 
the  appendix  to  the  DSA  systems  notice.  Written  requests  for  infor¬ 
mation  should  contain  the  full  name,  current  address  and  telephone 
numbers  of  the  individual.  For  personal  visits,  the  individual  should 
be  able  to  provide  some  accep^ble  identification,  that  is,  driver’s 
license,  employing  office  identification  card,  and  give  some  verbal 
information  that  could  be  verified  with  the  file. 

Coatestiag  record  procedures:  DSA’s  rules  for  contesting  contents 
as  well  as  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Reports  of  investigation  by  DSA  Securi¬ 
ty  Officers,  Federal.  State  and  Local  law  enforcement  agencies. 

Systems  exempted  from  certaiu  provisions  of  the  act:  Parts  of  this 
system  may  be  exempt  under  5  U.S.C.  552a  (j)  or  (k),  as  applicable. 
For  additional  information,  contact  the  SYSMANAGER. 

DEFENSE  INVESTIGATIVE  SERVICE 

The  notices  following  pertain  to  systems  of  records  concerning 
individuals,  of  which  the  Defense  Investigative  Service  is  the 
custodian  and  are  as  complete  as  the  application  of  existing 
directives  and  guidance  will  permit.  Changes  occasioned  by  the 
consolidation  of  systems,  the  abolishment  of  systems,  or  further 
identification  of  systems  qualifying  under  5  USC  552a  will  be 
promptly  reported  in  subsequent  notices.  Because  they  are  not  be¬ 
lieved  to  qualify  as  reportable  systems  under  the  Privacy  Act, 
descriptions  of  telephone  directories,  locator  cards,  and  rosters 
which  are  used  only  to  provide  ready  contact  information  and  sign- 
out  logs  and  building  pass  and  property  receipts  which  are  used  to 
provide  ready  and  open  property  information  are  not  included  in 
these  notices.  Also  not  believed  to  require  reporting  are  personal 
note^  that  are  temporarily  maintained  as  working  papers  by  and  at 
the  sole  initiative  of  individual  members  of  DIS.  Personal  informa¬ 
tion  from  working  papers  that  is  to  be  retained,  and  contact  or  pro- 
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petty  information  concerning  an  individual  that  is  to  be  used  for 
other  than  that  purpose,  is  incorporated  into  one  of  the  systems 
described  in  this  notice. 

General  Routine  Use  Statement 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

A  record  from  these  systems  of  records  may  be  disclosed  as  a 
‘routine  use‘  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  enforcement  information,  (or  other  pertinent  in¬ 
formation)  to  the  extent  necessary  to  obtain  information  relevant  to 
a  decision  by  DIS  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  or  the  provision  of 
grants,  contracts  or  other  benefits;  or  to  the  completion  of  an  as¬ 
signed  investigation. 

A  record  from  these  systems  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
provision  of  a  iKense,  grant,  contract  or  other  benefit  by  the 
requesting  agency  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 
ROUTINE  USE  -  DEPARTMENT  OF  DEFENSE 
A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  ‘routine  use‘  to  other  components  of  the  De¬ 
partment  of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  limited  to,  personnel  actions, 
personnel  secutity  actions  and  criminal  investigations  of  the  com¬ 
ponent  requesting  the  record. 

V5-*l 

System  name:  V  S-OI  Investigative  Files  System 
System  locatioa:  Defense  Investigative  Service  (DIS),  Investiga¬ 
tive  Files  Division,  Building  320,  Ft.  Holabird,  MD  has  primary 
control  over  the  system  and  is  responsible  for  the  maintenance  of 
completed  investigative  records.  The  Special  Investigations  Center, 
Forrestal  Building,  Washington,  DC  20314  maintains  limited  catego¬ 
ries  of  these  records.  DIS  operational  centers,  i.e.,  the  National 
Agency  Check  Center  (NACC),  Personnel  Investigations  Control 
Center  (PICC),  and  Special  Investigations  Center  (SIC);  District  Of¬ 
fices;  Field  Offices;  Resident  Agencies  and  various  DIS  headquar¬ 
ters  staff  elements  originate  and  have  temporary  control  over  por¬ 
tions  of  records. 

Categories  of  individuals  covered  by  the  system:  Military  personnel 
who  are  on  active  duty,  applicants  for  enlistment  or  appointment 
and  reservists  and  National  Guardsmen;  DoD  civilian  personnel 
who  are  paid  from  appropriated  funds;  industrial  or  contractor  per¬ 
sonnel  who  arc  woilting  in  private  industry  in  firms  which  luve 
contracts  involving  access  to  classified  DoD  information  or  installa¬ 
tions;  Red  Cross  personnel  and  personnel  paid  from  nonap- 
propriated  funds  who  have  DoD  affiliation;  ROTC  cadets;  former 
military  personnel;  individuals  residuig  on,  having  authorized  offi¬ 
cial  access  to,  or  conducting  or  operating  any  business  or  other 
functions  at  any  DoD  installation  or  facility. 

Individuals  not  affiliated  with  the  Department  of  Defense  when, 
during  the  previous  year,  their  activities  have  directly  threatened 
the  functions,  property  or  personnel  of  the  DoD  or  ttey  have  en¬ 
gaged  in,  or  conspired  to  engage  in,  criminal  acts  on  DoD  installa¬ 
tions  or  directed  at  the  DoD. 

Categories  of  records  in  the  system:  Official  Reports  of  Investiga¬ 
tions  (ROl's)  prepared  by  DIS  or  other  DoD,  Federal,  state  or  local 
official  investigative  activities 

DIS  Information  Summary  Reports  (ISR’s)  which  record  unsol¬ 
icited  information  received  by  DIS  concerning  a  person  or  incident 
which  is  of  direct  interest  to  other  DoD  investigative  components 
or  Federal  investigative  agencies.  (When  such  information  is 
received  by  DIS  it  is  reported  as  it  was  received,  without  investiga¬ 
tion  or  confirmation,  by  ISR  and  transmitted  to  the  interested  in¬ 
vestigative  activity.) 

Attachments  to  ROl's  or  lSR*s  including  exhibits,  subject  or  in¬ 
terviewee  statements,  police  records,  medical  records,  fingerprint 
cards,  credit  bureau  reports,  employment  records,  education 
records,  release  statements,  summaries  of  or  extracts  from  other 
similar  records  or  reports. 


Case  control  and  management  documents  which  are  not  reports 
of  investigation,  but  that  serve  as  the  basis  for  investigation,  or 
serve  to  guide  and  facilitate  investigative  activity,  including  docu¬ 
ments  providing  the  data  to  open  and  conduct  the  case,  such  as  the 
Personnel  Security  Investigation  Request;  documents,  initiated  by 
the  subject  such  as  personnel  history  doduments,  and  fingerprint 
records;  and  documents  used  in  case  management  and  control,  such 
as  release  statements,  case  transfer  forms,  and  documents  directing 
the  inquiry. 

DIS  file  administration  and  management  documents  accounting 
for  the  disclosure,  control  aqd  access  to  a  file,  such  as  warning 
sheets,  separators,  forward!^  correspondence  and  accountmg 
records  required  by  S  U.S.C.  352  and  SS2a. 

Cross  references  to  chronological  correspondence  files  disclosing 
unfavorable  ^nd  administrative  action  taken  based  on  DIS  in¬ 
vestigations. 

Aatbortty  far  naainlenaacc  at  the  system:  Section  301  of  5  U.S.C. 
Departmental  Regulations  — 

Section  310  of  44  U.S.C.  Records  Management 
Sections  2,  3,  4,  S,  6,  8  and  9,  Executive  Order  I04S0,  Security 
Requirements  for  Government  Employment. 

Section  6(A),  Executive  Order  11632,  Classification  and  Declas¬ 
sification  of  National  Security  Information  and  Material. 

Sections  III  and  V,  DoD  Directive  3103.42,  Charter  for  the 
Defense  Investigative  Service. 

Section  IIIA,  DoD  Directive  3200.2b,  Defense  Investigative  Pro¬ 
gram. 

Section  IV  A  and  B,  DoD  Directive  3200.27,  Acquisition  of  In¬ 
formation  Concerning  Persons  and  Organizations  not  Affiliated 
with  the  Department  of  Defense. 

Section  IX,  DoD  Directive  3210.7,  Department  of  Defense 
Civilian  Applicant  and  Employee  Security  Program. 

Section  I,  DoD  Directive  3210.8,  Policy  on  Investigation  and 
Clearance  of  DoD  Personnel  for  Access  to  Classified  Defense  In¬ 
formation. 

Section  VII,  DoD  Directive  3210.9,  Military  Personnel  Security 
Program 

Section  V  A  2.,  DoD  Instruction  3210.23,  Security  AccepUbibty 
of  American  National  Red  Cross  Employees  at  Department  of 
Defense  Installations  and  Activities. 

Section  I,  DoD  Instruction  3210.26,  Investigation  of  American 
National  Red  Cross  Employees  on  Duty  at  Department  of  Defense 
Installationt  and  Activities  in  the  Zone  of  Interior. 

Enel  3,  paragraphs  b  2  and  3,  DoD  Directive  5210.41,  Security 
Criteria  and  Standards  for  Protecting  Nuclear  Weapons. 

Section  III,  DoD  Directive  3210.43,  Personnel  Security  in  the  Na¬ 
tional  Security  Agency. 

Section  VII,  DoD  Directive  3210.33,  Selection  of  Department  of 
Defense  Military  and  Civilian  Personnel  for  Assignment  to  Pre¬ 
sidential  Support  Activities. 

Section'lV,  C,  DoD  Directive  3220.6,  Industrial  Personnel  Securi¬ 
ty  Clearance  Program. 

Section  V  B,  DoD  Instruction  3220.28,  Application  of  Special 
Eligibility  and  Clearance  Requirements  in  the  SIOP-ESI  Program 
for  Contractor  Employees. 

Section  1  (a)  and  2,  Executive  Order  10863,  Safeguarding  (Clas¬ 
sified  Information  Within  Industry. 

Section  III,  DoD  Instruction  3030.34,  Agreement  between  the  De¬ 
partment  of  Defense  concerning  Protection  of  the  President  and 
Other  Officiate. 

Paragraph  10,  Director  of  Central  Intelligence  Directive  No.  1/14, 
Uniform  Personnel  Security  Standards  and  Practices  Governing  Ac¬ 
cess  to  Sensitive  Compartmented  Information  C. 

Section  II,  DSA  Regulation  3703.2,  Criminal  Investigative  Sup¬ 
port  to  the  Defense  Supply  Agency. 

RenthM  naes  af  recaitb  mnintaitd  in  the  ayalcm,  incliiding  categn- 
rics  of  naers  and  the  pnrpaari  of  sneb  naes:  Purpose  for  which  col¬ 
lected. 

Personnel  security  investigative  information  is  collected  to  insure 
that  the  acceptance  or  retention  of  persons  to  sensitive  DoD  posi¬ 
tions,  or  granting  individuate  access  to  classified  information,  in¬ 
cluding  those  employed  in  defense  industry,  is  clearly  consistent 
with  national  security. 

Criminal  investigative  information  is  coflected  on  request  to 
identify  offenders,  provide  facU  and  evidence  upon  which  to  base 
prosecution  and  effect  the  recovery  of  property  which  has  been 
wrongfully  appropriated. 

Information  contained  in  ISR’s  (see  description  in  RECORD- 
CATEGORY)  regarding  criminal,  personnel  security  or  counterin- 
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telligence  matters,  when  received,  is  disseminated  to  appropriate 
Federal  agencies  or  other  DoD  investigatve  elements. 

Criminal  and  personnel  security  information  is  collected  during 
reciprocal  investigations  conducted  for  other  DoD  and  federal  in¬ 
vestigative  elements  (or  in  limited  instances,  criminal  information 
for  local,  state  or  Federal  law  enforcement  agencies)  for  main¬ 
tenance  and  use  by  the  requesting  activity. 

Information  regarding  alleged  security  violations  is  collected  on 
request  to  establish  whether  or  not  a  compromise  occured  and  to 
identify  the  personnel  involved. 

Criminal  information  received  by  DIS  personnel  in  the  course  of 
their  duties  which  is  of  direct  interest  to  a  local  law  enforcement 
agency  and  therefore  furnished  to  that  agency  orally  or  by  letter. 

Users  of  DIS  investigative  information  are. 

(1)  DIS  personnel  in  the  course  of  their  official  duties. 

(2)  Other  accredited  DOD  investigative  components,  DOD  agen¬ 
cies,  elements  of  the  Military  Departments  designated  by  the  de¬ 
partments  and  representatives  of  the  Secretary  of  Defense  and  the 
Joint  Chiefs  of  Staff. 

(3)  Accredited  Federal  criminal  and  civil  law  enforcement  agen¬ 
cies. 

(4)  State  and  local  official  criminal  law  enforcement  agencies. 

(5)  Other  accredited  federal  agencies  conducting  investigations  to 
evaluate  suitability  for  employment  or  access  to  classified  informa¬ 
tion. 

(6)  Congressional  committees  and  the  Govermnemt  Accounting 
Office. 

Specific  uses  of  DIS  investigative  records  are: 

To  determine  the  loyalty,  suitability,  eligibility,  and  general  trust¬ 
worthiness  of  individuals  for  access  to  Defense  information  Office, 
and  facilities  by  the  first  two  categories  of  users,  above. 

To  determine  the  loyalty,  suitability,  eligibility  and  general  trust¬ 
worthiness  of  individuals  for  assignment  or  appointment  to  sensi¬ 
tive  military  duties  or  to  critical  sensitive  civilian  positions  by  the 
categories  of  users,  one,  two,  three  and  five,  above. 

To  determine  the  eligibility  and  suitability  of  individuals  for  entry 
into  and  retention  in  the  Armed  Forces  by  the  second  category  of 
users,  above. 

To  provide  information  for  ongoing  security  and  suitability  in¬ 
vestigations  being  conducted  by  Federal  agencies  by  the  first  three 
categories  of  users,  above. 

To  provide  information  pertinent  to  the  protection  of  persons 
under  the  provisions  of  18  U.S.C.  3056,  by  the  first  three  categories 
of  users,  above. 

For  use  in  criminal  law  enforcement  investigations  including 
statutory  violations,  counterintelligence,  counterespionage  and 
other  secutity  matters  by  the  first  through  third  and  the  sixth 
categories  of  users,  above. 

In  the  event  that  records  maintained  in  this  system  indicate  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency  charged  with 
the  responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto. 

To  provide  information  in  judicial  or  adjudicative  proceedings  in¬ 
cluding  litigation,  or  in  accordance  with  a  court  order  by  the  first 
three  categories  of  users,  above. 

To  make  statistical  evaluations  of  DIS  investigative  activities  by 
the  first,  second,  third  and  sixth  categories  of  users,  above. 

To  respond  to  Freedom  of  Information  and  Privacy  Act  access 
requests,  by  the  first  category  of  users,  above. 

To  provide  information  in  response  to  DIS  Inspector  General, 
and  EEO  or  other  complaint  investigations  and  Congressional  inqui¬ 
ries  by  the  first  and  sixth  categories  of  users,  above. 

To  determine  the  eligibility  and  suitability  of  an  individual  for 
personnel  actions  in  the  Armed  Forces  of  the  United  States,  as 
deemed  appropriate  by  the  second  category  of  users,  above. 

A  record  such  as  identification  data,  from  this  system  of  records 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  to  business  enterprises  to  obtain  employment  records  if 
necessary  to  obtain  information  relevant  to  an  assigned  investiga¬ 
tion. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  or 


other  benefit  by  the  requesting  agency,  to  the  extent  that  the  infor¬ 
mation  is  relevant  and  necessary  to  the  requesting  agency’s  deci¬ 
sion  on  the  matter. 

Transfers  of  information  from  this  record  system  to  other  DoD 
components  is  a  routine  intra-agency  use  under  the  provisions  of  S 
U.S.C.  552a3(b)(l). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders,  microfilm,  magnetic  tape  or 
supplementary  index  cards. 

Retrievability:  Investigations  are  centrally  retrievable  thcough  the 
DIS  Case  Control  System  (DCCS)  or  the  Defense  Central  Index  of 
Investigations  (DCII)  systems  described  separately  in  this  notice. 
IRS's,  reciprocal  investigations,  and  criminal  information  passed  to 
local  jurisdictions,  may  by  retrieved  only  through  a  limited  manual 
indexing  system. 

Safegnards:  Completed  investigative  records  are  maintained  and 
stored  in  power  files,  open  shelves  and  filing  cabinets  which  are 
housed  in  secured  areas  accessible  only  to  authorized  personnel 
who  are  properly  screened  and  have  a  need  to  know.  Information 
contained  on  magnetic  tape  is  secured  in  the  same  manner  as  the 
DCII,  described  separately.  Recipients  of  investigative  information 
are  responsible  for  safeguarding  information  within  the  guidelines 
provided  by  DIS. 

Retention  and  disposal:  Retention  of  closed  DIS  investigative  files 
is  authorized  for  30  years  maximum,  except  as  follows:  (1)  Files 
which  have  resulted  in  adverse  action  against  an  individual  will  be 
retained  permanently,  (2)  Files  developed  on  persons  who  are  being 
considered  for  affiliation  with  the  Department  of  Defense  will  be 
destroyed  within  one  year  if  the  affiliation  is  not  completed.  In 
cases  involving  a  pre-appointment  investigation,  if  the  appointment 
is  not  made  due  to  information  developed  by  investigation,  the  file 
will  be  retained  permanently.  If  the  appointment  is  not  made  for 
some  other  reasons  not  related  to  the  investigation,  the  file  will  be 
destroyed  within  one  year;  (3)  Information  within  the  purview  of 
the  Department  of  Defense  Directive  5200.27,  'Acquisition  of  Infor¬ 
mation  Concerning  Persons  and  Organizations  Not  Affiliated  with 
the  Department  of  Defense',  is  destroyed  within  90  days  after 
acquisition  by  DIS  unless  its  retention  is  required  by  law  or  unless 
its  retention  has  been  specifically  authorized  by  the  Secretary  of 
Defense  or  through  the  Chairman,  DIRC. 

Generally,  ISR’s  and  limited  reciprocal  investigations  are  retained 
centrally  for  only  60  days,  except  as  required  by  5  U.S.C. 
552a(cK2). 

Partial  duplicate  records  are  retained  from  90  to  1 20  days  by  DIS 
field  elements. 

System  managerfs)  and  address:  Director,  Defense  Investigative 
Service,  Washington,  DC  20314 

Notification  procedure:  Requests  should  be  addressed  to  the 
Assistant  for  Information,  Defense  Investigative  Service.  Washing¬ 
ton,  DC  20314.  The  full  name,  date  and  place  of  birth,  and  social 
security  account  number  are  necessary  for  retrieval  of  information. 
More  information  or  a  notarized  statement  verifying  the  identity  of 
requesters  may  be  required.  The  Information  Office,  at  Room 
2H043  1000  Independence  Ave.,  Washington,  DC  may  be  visited  by 
personnel  making  inquiries  regarding  this  system.  A  check  of  per¬ 
sonal  identification  will  be  required  of  all  visitors  making  such 
inquiries. 

Record  access  procedures:  Access  may  be  obtained  through  the 
Information  Office  at  the  address  listed  above. 

Contesting  record  procedures:  DIS  rules  for  contesting  and  ap¬ 
pealing  initial  determinations  may  be  obtained  from  the  Information 
Office. 

Record  source  categories:  Categories  of  sources  of  records. 

Subjects  of  investigations. 

Records  of  other  DoD  activities  and  components. 

Federal,  state,  county  and  municipal  records. 

Employment  Records  of  private  business  and  industrial  firms. 

Educational  and  disciplinary  records  of  schools,  colleges,  univer¬ 
sities,  technical  and  trade  schools. 

Hospital,  clinic  and  other  medical  records. 

Records  of  commercial  enterprises  such  as  real  estate  agencies, 
credit  bureaus,  loan  companies,  credit  unions,  banks  and  other 
financial  institutions  which  maintain  credit  information  on  in¬ 
dividuals,  transportation  companies,  (airlines,  railroad,  etc.) 

The  interview  of  individuals  who  are  thought  to  have  knowledge 
of  the  subject’s  background  and  activities. 

The  interview  of  witnesses,  victims  and  confidential  sources. 
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The  interview  of  any  individuals  deemed  necessary  to  complete 
the  DIS  investigation. 

Miscellaneous  directories,  rosters  and  correspondence. 

other  type  of  record  deemed  necessary  to  complete  the 
DIS  investigation. 

Systems  esempted  from  ccriaiB  provMoas  of  the  act:  In  ac¬ 
cordance  with  subsection  3i(2)  of  the  Act,  information  maintained 
by  the  Special  Cases  Division  of  DIS  may  be  exempted  from  the 
provisions  of  subsections  (c)  (3)  and  14);  (d);  (e)  (1),  (2)  and  (3);  (e) 
(S)  and  (8);  (g)  and  (o).  Information  maintained  by,  or  at  the 
direction  of,  this  unit  includes  criminal  investigations  for  which  the 
DIS  has  primary  responsiblity  and  certain  ISR’s  and  reciprocal  in¬ 
vestigations,  and  security  or  counterintelligence  information  which 
may  be  used  in  criminal  prosecution.  The  withholding  of  this  infor¬ 
mation  will  be  to  allow  the  DIS  Special  Cases  Division,  a  criminal 
law  enforcement  component,  to  conduct  effective  investigations 
into  alleged  unlawful  activity  or  crime  conductive  situations  without 
jeapordizing  such  investigations.  Knowledge  of  the  investigations  of 
the  Special  Cases  Division  could  enable  subjects  to  take  actions  to 
prevent  detection  of  criminal  activities,  conceal  evidence,  or  to 
escape  prosecution.  It  could  also  lead  to  intimidatioo  of  or  harm  to 
sources,  informants,  witnesses  and  their  families.  Information  from 
this  system  will  be  withheld  only  to  the  extent  that  its  release 
would  interfere  with  such  investigations. 

Under  subsection  3k(l)  of  the  Act,  properly  classified  material 
contained  in  DIS  investigatory  files  is  exempt  from  the  provisions 
of  subsection  (d).  This  exemption  will  protect  information,  the  dis¬ 


closure  of  which  would  have  an  adverse  effect  on  the  national 
defense  or  foreign  policy. 

Under  subsection  3k(2)  of  the  Act,  other  investigatory  material 
including  certain  reciprocal  investigations  and  counterintelligence 
information  is  exempt  from  subsection  (c)  (3),  (d),  (e)  (4)  (G,H 
andl)  and  (f>  until  such  time  as  action  is  taken  regarding  allegations, 
and  after  that  time  only  to  the  extent  that  the  information  would 
identify  a  confidential  source  who  furnished  information  under  an 
express  promise  that  the  identity  of  the  source  would  be  held  in 
confidence  (or  prior  to  the  effective  date  of  the  Act  under  an  im- 
pl^  promise).  This  exemption  wiU  permit  the  DIS  to  conduct  cer¬ 
tain  law  enforcement  iavestigatioos  effectively  and  to  protect  the 
identities  of  sources  who  would  not  otherwise  provide  informatioa. 

Protective  Service:  Under  subsection  3k(3)  of  the  Act,  DIS  in¬ 
vestigatory  material  maintained  in  connection  with  assisting  the  US 
Secret  Senrice  (USSS)  to  provide  protective  services  to  the  Pre¬ 
sident  of  the  United  States  or  other  individuals  pursuant  to  section 
3056  of  Title  18  is  exempt  from  subsections  (c)  (3),  (d).  (e)  (1),  (e) 
(4),  (g.  h  and  i>,  and  (0-  This  exemption  provision  will  enable  DIS 
to  continue  its  support  of  the  US  Secret  Service  without  com- 
primising  the  effectiveness  of  either  activity. 

Under  subsection  3k(5>  of  the  Act,  personnel  security  investiga¬ 
tory  material  from  subMCtions  (c)  (3),  (d)  and  (f>,  is  exempt  to  the 
extent  that  the  disclosure  of  such  material  wouM  reveal  the  identity 
of  a  confidential  source  as  described  above.  This  exemption  provi¬ 
sion  will  allow  DIS  to  collect  information  from  certain  sources  who 
would  otherwise  be  unwilbi^  to  provide  information  necessary  to 
personnel  security  investigations. 
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UNITED  STATES  NAVY 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  com¬ 
ponent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rule,  regulation 
or  order  issued  pursuant  thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN  REQUESTING  IN¬ 
FORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  a  component  decision 
concerning  the  hiring  or  retention  of  an  employee,  t^  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grantor  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED  INFOR¬ 
MATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  acontract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF  DEFENSE 
A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  t6  other  components  of  the  De¬ 
partment  of  Defense  if  necessary  and  relevant  for  the  performance 
of  a  lawful  function  such  as,  but  not  limited  to,  personnel  actions, 
personnel  security  actions  and  criminal  investigations  of  the  Com¬ 
ponent  requesting  the  record. 

N00ei3O 

System  name:  Roster,  Naval  Reserve  Law  Companies 
System  lacatioa:  Office  of  the  Judge  Advocate  General  (Code  62) 
Department  of  the  Navy,  Washington,  D.C.  20370 
Calegtirics  of  individaab  covered  by  the  system:  Listing  of  law 
program  officers  in  Naval  districts  having  cognizance  over  Reserve 
affairs;  listing  of  Naval  Legal  Service  Offices;  listing  of  the  staff  of 
the  Director,  Naval  Reserve  Law  Programs;  listing  of  Naval 
Reserve  Law  Company  commanding  officers;  and  listing  of  mem¬ 
bers  of  the  law  companies. 

Categories  of  records  in  the  system:  Roster  contains  names  and  lo¬ 
cations  of  personnel  associated  with  Naval  Reserve  Law  Programs; 
names  of  members  of  law  companies,  social  security  number,  rank, 
home  and  office  addresses,  name  of  spouse,  and  telephone  num¬ 
bers. 

Aathority  for  maintenance  of  the  system:  10  USC  806 
Rontiae  nses  of  reenrds  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  roster  is  issued  for 
the  purpose  of  faciUtating  and  promoting  liaison  between  Naval 
Reserve  Law  Companies,  law  program  officers,  the  Director,  Naval 
Reserve  Law  Programs,  and  lus  staff,  and  the  Navy's  legal 
assistance  program.  It  is  an  essential  publication  for  use  by  legal 
assistance  officers  throughout  the  Navy.  It  apprises  Naval  Reserve 
officers  of  the  locations  of  Reserve  units  in  order  that  they  may 
participate ,  in  the  reserve  law  programs.  These  rosters  may  be 
furnished  to  other  components  of  the  Department  of  Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders 

Retrievability:  By  names  of  members  and  location  of  Reserve 
units. 

Safeguards:  Records  are  maintained  under  the  control  of 
authorized  personnel  during  working  hours;  the  office  space  in 
which  the  rosters  are  maintained  is  locked  outside  official  working 
hours. 

Retention  and  disposal:  Rosters  are  retained  for  approximately 
two  years  and  destroyed  when  a  new  edition  is  published. 


System  manager(s)  and  address:  Assistant  Judge  Advocate 
General  Civil  Law  Office  of  the  Judge  Advocate  General  Navy  De¬ 
partment,  Washington,  D.C.  20370 

Notification  procedure:  Information  may  be  obtained  from  the 
System  Manager.  Written  requests  must  be  signed  by  the  requesting 
individual. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  System  Manager.  Personal  visits  may  be  made  to; 
Judge  Advocate  General's  Personnel  Office 
Office  of  the  Judge  Advocate 
Room  2433,  Navy  Annex 
Arlington,  Virginia 

Coutesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER 

Record  source  categories:  Information  is  received  from  Reserve 
officers  who  participate  in  the  Naval  Reserve  Law  Programs. 

Systems  exempted  from  certain  provishms  of  the  act:  None 
N00013  R 

System  name:  JAG  Corps  Officer  Personnel  Information 
System  location:  Office  of  the  Judge  Advocate  General  (Code  61 ), 
Navy  Department,  Washington,  D.C.  20370 

Categories  of  individuals  covered  by  the  system:  Active  Duty  Of¬ 
ficers  in  the  Judge  Advocate  General's  Corps,  Active  Duty  Officers 
in  the  Law  Education  and  Excess  Leave  Programs 

Categories  of  records  in  the  system:  Name,  date  of  birth,  social 
security  number,  USN/U SNR,  designator,  rank,  state  bar  member¬ 
ship  and  year  admitted,  wife's  name,  number  of  dependents,  lineal 
listing  by  year  group,  duty  assignment,  arrival  and  rotation  dates, 
release  date  if  applicable. 

Authority  for  maintenance  of  the  system:  10  USC  S806 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Office  use  required  for 
personnel  management  of  Navy  JAG  Corps  personnel  as  the  Judge 
Advocate  General  is  statutorily  required  to  make  recommendation 
on  the  assignment  of  all  active  duty  JAG  Corps  officers.  Use  is 
required  to  determine  qualification  of  an  officer  to  receive  a  JAG 
Corps  designation  and  to  be  certified  as  a  trial  or  defense  counsel. 
Use  is  further  required  to  determine  the  rotation  dates  and  release 
from  active  duty  dates  of  JAG  Corps  officers  as  well  as  the  date 
new  officers  wiu  be  available  for  duty.  This  information  is  then 
utilized  to  prepare  JAG  Corps  strength  plans  for  submission  to 
OPNAV.  Use  is  also  required  to  obtain  an  officer's  preference  for 
duty  assignment  as  well  as  eligibiUty  for  consideration  for  post¬ 
graduate  education  and  overseas  assignments.  Certain  of  this  infor¬ 
mation  is  promulgated  to  all  active-duty  JAG  Corps  officers  in  a 
semi-annu^  publication  known  as  the  Directory  of  Navy  Judge  Ad¬ 
vocates.  The  information  is  promulgated  for  informational  purposes 
so  that  officers  can  determine  what  positions  (billets)  might  be 
available  should  they  desire  rotation.  This  information  may  be 
furnished  to  other  components  of  the  Department  of  Defense. 

Palicies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  strips  kept  on  a  strip  file  (wheel)  and  paper 
records  kept  in  a  folder  identified  by  the  officer's  name,  kept  in  Hie 
cabinets. 

Retrievability:  By  officer's  name.,  folders  are  filed  alphabetically. 
Safeguards:  Records  are  maintained  under  the  control  of 
authorized  personnel  during  working  hours;  the  office  space  in 
which  the  records  are  maintained  is  locked  outside  official  working 
hours. 

Retentian  and  disposql:  Upon  release  from  active  duty,  records 
are  kept  three  years  and  then  destroyed.  Upon  retirement  from  ac¬ 
tive  duty,  records  are  maintained  indefinately. 

System  Hsaaager(s)  and  address:  Assistant  Judge  Advocate 
General,  Civil  Law  Office  of  the  Judge  Advocate  General,  Navy 
Department,  Washington,  D.C.  20370 
Natificatfon  procedure;  Information  may  be  obtained  by  written 
request  which  adequately  identifies  the  system  of  records  and  the 
individual  about  whom  the  record  is  kept  (i.e.  full  name,  date  of 
birth,  etc.);  the  written  request  must  be  signed  by  the  requesting  in¬ 
dividual. 
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Record  access  procedares:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager.  Personal  visits 
may  be  made  to: 

Judge  Advocate  General’s  Personnel  Office 
Room  2433,  Navy  Annex 
Arlington,  Virginia 

Contesting  record  procednres:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories:  Information  submitted  by  the  officer 
upon  his  successful  completion  of  law  school  and  admission  to  the 
bar,  orders  to  active  duty  and  subsequent  transfer  orders,  computer 
strips  provided  by  the  Bureau  of  Naval  Personnel  on  all  active  duty 
officers. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NttMU  1 

System  name:  General  court-martial  records  of  trial. 

System  location:  Office  of  the  Judge  Advocate  General  (Code  20). 
Navy  Department,  Washington,  D.  C.  20370.  Records,  three  years 
old  or  older,  arc  stored  at  the  Federal  Records  Center.  SuitJand, 
Maryland  20409. 

Categories  of  indivklnals  covered  by  the  system:  Active  duty  Navy 
and  Marine  Corps  personnel  tried  by  general  court-martial. 

Categories  of  records  in  the  system:  General  court-martial  records 
of  trial. 

Authority  for  maintenance  of  the  system:  10  USC  865  and  S  DSC 
301. 


dividuals;  Bureau  of  Medicine  and  Surgery  historical  narratives  and 
opinions  concerning  the  origins  of  disabilities  of  individuals  on 
whom  determinations  have  been  requested;  copies  of  Judge  Ad¬ 
vocate  General  determinations;  and  related  correspondence. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  3S02(a). 
6.303(a),  8332(c); 

5  u  s  e.  301; 

44  u  s  e.  3101. 

Routine  nacs  of  records  maintained  in  the  system,  inclndiag  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Information  is  used  as 
the  basis  for  determinations  concerning  the  eligibility  of  individuals 
of  the  above-described  category  to  certain  benefits  connected  with 
Federal  civilian  employment  available  to  those  disabled  in  combat 
with  enemies  of  the  United  States  or  having  disabilities  caused  by 
instrumentalities  of  war  during  periods  of  war.  Determinations  are 
rendered,  upon-  request,  to  any  Federal  agencies  employing  mem¬ 
bers  who  retired  from  the  naval  service  for  disability.  The  informa¬ 
tion  may  be  furnished  to  other  components  of  the  Department  of 
Defense. 

PoliciM  and  practices  for  storing,  retrieving,  acceating,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  By  name  of  individual  requesting  relief. 

Safeguards:  Files  are  maintained  in  file  cabinets  under  the  control 
of  authorized  personnel  during  working  hours;  the  office  space  in 
which  the  file  cabinets  are  located  is  locked  outside  official  work¬ 
ing  hours. 

Retention  and  disposal:  Records  are  permanent  and  are  retained 
indefinitely  in  the  Gffke  of  the  Judge  Advocate  General. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Public  Record. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievahility:  Files  are  kept  by  Navy  court-martial  number  and 
each  case  is  cross-referenced  by  an  index  card  which  is  filed  in 
alphabetical  order  according  to  the  last  name  of  the  individual  con¬ 
cerned. 

Safeguards:  Files  are  maintained  in  file  cabinets  under  the  control 
of  authorized  personnel  during  working  hours;  the  office  space  in 
which  the  file  cabinets  are  located  is  locked  outside  official  work¬ 
ing  hours. 

Retcntinn  and  disposal:  Records  are  maintained  in  office  for  three 
years  and  then  forwarded  to  the  Federal  Records  Center,  Suitland, 
Maryland  20409  for  storage. 

System  maaagcr(s)  and  addicm:  Assistant  Judge  Advocate 
General,  (Civil  Law),  Office  of  the  Judge  Advocate  General.  Navy 
Department,  Washington,  D.C.  20370 

Notifleattoa  procedure:  Information  may  be  obtained  from  the 
Deputy  Assistant  Judge  Advocate  General  (Military  Justice),  Office 
of  the  Judge  Advocate  General,  Navy  Department.  Washington.  D. 
C.  20370,  by  written  request  stating  full  name,  and  date  of  trial  of 
the  individual  concerned.  Personal  visits  may  be  made  to  the  Milita¬ 
ry  Justice  Division,  Office  of  the  Judge  Advocate  General,  room 
2518,  Navy  Annex,  Arlington,  Virginia. 

Record  access  procedures:  The  agency’s  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  system  manager. 

Record  source  categories:  Proceedings  by  a  general  court-martial. 
SystesBS  exempted  bum  certain  pies  Mens  of  the  act:  NONE 
N0M13  11 

System  name:  Determinations  on  Origins  of  Disabilities  For  Which 
Military  Members  Have  Retired 

System  location:  Office  of  the  Judge  Advocate  General  (Code  13), 
Navy  Department,  Washington,  D.C.  20370. 

Categories  of  iadividnals  covered  by  the  system:  Retired  or  former 
members  of  the  Navy  or  Marine  Corps  who  have  been  placed  on 
the  Temporary  Disability  Retired  List  or  Permanent  Disability 
Retired  List  and  who  have  subsequently  obtained  or  applied  for 
Federal  civilian  employment. 

Categories  of  records  in  the  system:  Requests  originated  by  in¬ 
dividuals  concerned  or  any  federal  agencies  employing  such  in- 


System  managerts)  and  addrtm:  Assistant  Judge  .Advocate 
General  (Civil  Law),  Office  of  the  Judge  Advocate  Genera).  Navy 
Department.  Washington,  D.C.  20370. 

Nottfication  procedure:  Information  may  be  obtained  by  written 
request  to  the  System  Manager  stating  the  full  name  of  the  in¬ 
dividual  concerned  and  the  approximate  date  on  which  relief  was 
reqnested.  Written  request  must  be  signed  by  the  requesting  in¬ 
dividual.  Visits  may  be  made  to: 

The  Administrative  Law  Division  (Code  1 3) 

Office  of  the  Judge  Advocate  General 

Room  2511,  Navy  Annex 

Arlington,  Virginia 

Armed  forces  identification  card  or  state  driver’s  license  is 
required  for  identification. 

Racnrd  access  procedures:  The  agency’s  rules  for  access  to 
records  may  be  obtained  from  the  System  Manager. 

Contesting  record  prncodnrss:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the  System 
Manager. 

Record  mnree  catsgaries:  Employment  information  in  the  system 
is  submitted  by  the  individuals  concerned  or  the  Federal  agencies 
employing  them.  Medical  information  in  the  system  is  obtained 
from  the  individuals’  medical  records,  physical  evaluation  board 
records,  and  service  records. 

Systems  exempted  from  certain  provisiens  of  the  act:  NONE 
NMtl3  12 

System  nmne:  Relief  of  Acconntablc  Personnel  From  Liability  For 
Losses  of  Pttblic^unds 

Syston  location:  Office  of  the  Judge  Advocate  General  (Code  13). 
Navy  Department,  Washington.  D.C.  20370. 

Categories  of  individaals  covered  by  the  syriem:  Accountable 
Navy  and  Marine  Corps  military  and  civilian  disbursing  personnel 
and  collection  agents  who  request  rebef  from  liability  for  losses  of 
public  funds  in  t^ir  custody. 

Categories  of  records  in  the  system:  Copies  of  re4ucsts  submitted 
by  individuals  of  the  above-stated  category  for  grant  of  relief  from 
liability,  together  with  information  voluntarily  furnished  by  the  af¬ 
fected  individuals  concerning  the  circumstances  of  losses  of  funds 
in  their  custody,  and  additional  information  derived  from  investiga¬ 
tory  and  audit  reports  and  comments  of  forwarding  endorsers  con¬ 
cerning  circumstances  of  losses. 

AnthnrRy  for  maintenance  of  the  system:  31  U.S.C.  95a..  82a-l, 
82a-2; 

5  U.S.C.  301 

44  U.S.C.  3101 
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Roatiac  uses  of  records  aaiataiaed  is  the  systcai,  iactad^  catego¬ 
ries  of  asers  aad  the  parposes  of  sBch  ases:  Infonnatioa  is  used  as 
the  basis  for  determinations  within  the  Department  of  the  Navy  and 
the  U.S.  General  Accounting  Office  as  to  whether  the  circum¬ 
stances  of  particular  losses  of  public  funds  warrant  granting  ac¬ 
countable  individuals'  requests  for  relief  from  liability.  This  infor¬ 
mation  may  be  furnished  to  other  components  of  the  Department  of 
Defense. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  By  name  of  individual  requesting  relief. 

Safeguards:  Files  are  maintained  in  file  cabinets  under  the  control 
of  personnel  during  working  hours;  the  office  space  in  which  the 
file  cabinets  are  located  is  locked  outside  official  working  hours. 

Retention  and  dispel:  Records  are  permanent  and  are  retained 
indefinitely  in  the  Office  of  the  Judge  Advocate  General.  However, 
after  three  years,  name  indexes  are  destroyed,  eliminating  the  capa¬ 
bility  for  retrieval  by  the  names  of  individuals.  Thereafter,  they  are 
retrievable  only  by  topical  indexes  arranged  according  to  the  legal 
issues  involved. 

System  managerfs)  and  addms:  Assistant  Judge  Advocate 
General  (Civil  Law),  Office  of  the  Judge  Advocate  General,  Navy 
Department,  Washington,  D.C.  20370 
Notification  procedure:  Information  may  be  obtained  by  written 
request  to  the  system  manager  stating  the  full  name  of  the  in¬ 
dividual  concerned  and  the  approximate  date  on  which  relief  was 
requested.  Written  requests  must  be  signed  by  the  requesting  in¬ 
dividual.  Visits  may  be  made  to:  The  Administrative  Law  Division, 
Law  Division,  Office  of  the  Judge  Advocate  General,  room  2311, 
Navy  Annex,  Arlington,  Virginia.  Armed  Forces  identification  card 
or  state  driver’s  license  is  required  for  identification. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Coatestiag  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the  system 
manager. 

Record  source  categories:  Information  in  the  system  is  furnished 
partly  by  the  individual  requesting  relief,  and  is  supplemented  by 
reports  of  Department  of  the  Navy  audits  and  investigations  per¬ 
taining  to  the  particular  losses  of  funds  involved.  Additional  ampli¬ 
fying  information  is  typically  furnished  by  officers  forwarding 
requests  to  the  Secretary  of  the  Navy. 

Systems  exempted  (rum  certain  provisions  of  the  act:  NONE. 

N0M13  13 

System  aame:  Conflicts  of  interest  and  employment  activities. 

System  location:  Office  of  the  Judge  Advocate  General  (Code  13), 
Navy  Department,  Washington,  D.C.  20370. 

Categories  of  individuals  covered  hy  the  system:  Active  duty, 
reserve,  or  retired  military  personnel  and  present  and  former 
civilian  employees  of  the  Navy  or  Marine  Corps  who,  by  reason  of 
their  own  inquiries  or  inquiries  or  complaints  of  Department  of  the 
Navy  or  other  Federal  officials  or  other  appropriate  persons,  have 
been  the  subject  of  correspondence  with  the  Judge  Advocate 
General  concerning  the  legality  of  outside  Federal,  State,  or  private 
employment  or  financial  interests,  dual  Federal  employment,  post¬ 
retirement  employment,  defense  related  employment,  or  foreign 
employment;  acceptance  of  gifts,  gratuities,  or  benefits  from 
Government  cntractors,  foreign  governments,  or  other  sources,  or 
other  possible  violations  of  Federal  conflicts-of-interest  or  stan- 
darJs-of-conduct  laws  or  regulations. 

Categories  of  records  in  the  system:  Correspondcace  from,  to,  or 
concerning,  individuals  of  the  abovestated  category  regarding  thier 
current,  past,  or  prospective  outside  Federal,  State,  or  private  em¬ 
ployment;  defense-related  employment;  post-retirement  employ¬ 
ment;  foreign  employment;  dual  Federal  employment;  acceptance 
of  fifts,  gratuities,  or  benefits  from  Government  contractors, 
foreign  governments,  or  other  questionable  sources;  or  other  possi¬ 
ble  violations  of  conflkts-of-interest  or  standard-of-conduct  laws  or 
regulations.  Additionally,  such  records  sometimes  include  copies  of 
statements  of  employment  submitted  by  retired  military  personnel 
to  the  Navy  Finance  Center  and  referrad  to  the  Jud^  Advocate 
General  for  review  and  further  action,  and  copies  of  investigative 
reports  concerning  suspected  violations  of  pertinent  laws  or  regula¬ 
tions.  ^ 


Authority  for  maintenance  of  the  system:  S  U.S.C:  3326,  5332;  10 
U.S.C.  973,  974.  1032,  6223; 

18  U.S.C.  202,  203,  203,  207,  209,  219,  281,  283; 

37  u  s  e.  801; 

U.S.  Const.,  Art.  1,  9,  cl  8; 

3  u  s  e.  301; 

44  u  s  e.  3101. 

Routine  uses  of  records  maintained  in  the  system,  inclnd^  catego- 
rtes  of  users  and  the  purposes  of  such  uses:  Information  is  used  as 
the  basis  for  advisory  opinions  on  the  legality  of  employment  ac¬ 
tivities,  financial  interests,  and  the  related  conflicts-ot-interest  and 
standards-of-conduct  questions  described  above.  Information  may 
be  furnished  to  other  components  of  the  Department  of  Defense, 
the  U.S.  General  Accounting  Office,  the  Department  of  Justice, 
and  the  Civil  Service  Commission  in  instances  of  suspected  viola¬ 
tions  of  pertinent  laws  or  regulations. 

Policies  aad  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievahility:  By  name  of  individual  requesting  relief. 

Safeguards:  Files  are  maintained  in  file  cabinets  under  the  im¬ 
mediate  control  of  authorized  personnel  during  working  hours;  the 
office  space  in  which  the  file  cabinets  are  located  is  locked  outside 
official  working  hours. 

Retention  and  disposal:  Records  are  permanent  and  are  retained 
indefinitely  in  the  Office  of  the  Judge  Advocate  General.  However, 
after  five  years,  name  indexes  are  destroyed,  eliminating  the  capa¬ 
bility  for  retrieval  by  the  names  of  individuals.  Thereafter,  they  are 
retrievable  only  by  topical  indexes  arranged  according  to  the  legal 
issues  involved. 

System  maaager(s)  and  addms:  Assistant  Judge  Advocate 
General  (Civil  Law),  Office  of  the  Judge  Advocate  General,  Navy 
Department,  Washington,  D.C.  20370 
NotiBcatfaa  procedure:  Information  may  be  obtained  by  written 
request  to  the  system  manager  stating  the  full  name  of  the  in¬ 
dividual  concerned.  Written  requests  must  be  signed  by  the 
requesting  individual.  Visits  may  be  made  to:  Administrative  Law 
Division  (Code  13),  Office  of  the  Judge  Advocate  General,  Room 
2311,  Navy  Annex,  Arlington,  Virginia.  Armed  Forces  identifica¬ 
tion  card  or  State  driver’s  Ucense  is  required  for  identification. 

Rccucd  aceem  prucednres:  The  agency’s  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Cunteitiag  record  pruccdum:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the  sstem 
manager. 

Record  aeurce  categories:  Information  in  the  system  is  furnished 
partly  by  the  individual  requesting  relief,  and  is  supplemented  by 
reports  of  Department  of  the  Navy  audits  and  investigations  per¬ 
taining  to  the  particular  losses  of  funds  involved.  Additional  ampli¬ 
fying  information  is  typically  furnished  by  officers  forwarding 
requests  to  the  Secretary  of  the  Navy. 

Systems  exempted  from  certain  provistoas  of  the  act:  NONE. 
N0M13  17 

System  name:  Summary  courts-martial  and  non-bad  conduct 
discharge  courts-martial-navy  and  marine  corps 
System  location:  Records  are  retained  for  two  years  after  final  ac¬ 
tion  by  appropriate  officers  having  supervisory  authority*  over  shore 
activities.  Records  are  retained  for  three  months  after  final  action 
by  appropriate  officers  having  supervisory  authority  over  fleet  ac¬ 
tivities,  including  Fleet  Air  Wings  and  Fleet  Marine  Forces.  After 
the  two  years  or  three  month  retention  period,  as  appropriate,  the 
records  are  transferred  to  the  National  Personnel  Records  Center, 
GSA  (Military  Personnel  Records),  9700  Page  Boulevard,  St.  Louis, 
Missouri  63132. 

Cutegurfei  «(  indivMnab  covered  by  the  system:  Navy  and  Marine 
Corps  enlisted  personnel  tried  by  summary  courtmartial  or  by  spe¬ 
cial  court-martiri  which  did  not  result  in  a  bad  conduct  discharge. 

Categories  of  records  in  the  system:  Summary  court-martial  and 
non-bad  conduct  discharge  speciri  court-martial  records  of  triaL 
Authority  for  maiateuance  of  the  system:  10  U.S.C.  863,  3  U.S.C. 
301,  and  Executive  Order  No.  11476  of  June  19,  1969,  as  amended 
by  Executive  Order  No.  11833  of  January  27,  1973,  paragraph  94b  ( 
manual  for  courts-martial,  1969  (rev.) ) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  parposes  of  such  uses:  Public  record. 
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Policies  aod  practices  for  storiog,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retiievability:  Type  of  court-martial,  date,  command  which  con¬ 
vened  the  court-martial,  name  of  individual  defendant,  and  com¬ 
mand  which  completed  the  supervisory  authority’s  action. 

Salegnards:  Files  are  maintained  in  file  cabinets  and  other  storage 
devices  under  the  control  of  authorized  personnel  during  working 
hours;  the  office  space  in  which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside  official  working  hours. 

Retcatiott  and  disposal:  Records  are  retained  for  two  years  after 
final  action  by  officers  having  supervisory  authority  over  shore  ac¬ 
tivities,  and  for  three  months  by  officers  having  supervisory 
authority  over  fleet  activities.  At  the  termination  of  the  appropriate 
retention  period,  records  are  forwarded  for  storage  to  the  National 
Personnel  Records  Center,  GSA  (Military  Personnel  Records),  9700 
Page  Boulevard,  St.  Louis,  Missouri  63132.  Records  are  destroyed 
IS  years  after  final  action  has  been  taken. 

System  managcr(s)  and  address:  Assistant  Judge  Advocate 
General  (Civil  Law),  Office  of  the  Judge  Advocate  General,  Navy 
Department,  Washington,  D.C.  20370. 

Notification  procedure:  Information  may  be  obtained  from  the 
Deputy  Assistant  Judge  Advocate  Gener^  (Military  Justice),  De¬ 
partment  of  the  Navy,  Washington,  D.C.  20370,  by  written  request 
including  the  full  name  of  the  individual  concerned,  the  type  of 
court-martial  (summary  or  special),  the  name  of  the  command 
which  held  the  court-martial,  and  the  date  of  the  court-martial 
proceedings.  Written  requests  must  be  signed  by  the  requesting  in¬ 
dividual.  Personal  visits  may  be  made  to  the  Military  Justice  Divi¬ 
sion,  Office  of  the  Judge  Advocate  General,  room  2S18,  Navy 
Annex,  Arlington,  Virginia.  Individuals  making  such  visits  should 
be  able  to  provide  some  acceptable  identification,  e.g.  Armed 
Forces  identification  cards,  driver's  license,  etc. 

Record  access  procedures:  The  agency’s  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtain^  from  the  system  manager. 

Record  source  categories:  Proceedings  of  summary  courts-martial 
and  special  courts-martial  which  did  not  result  in  a  bad  conduct 
discharge. 

Systems  e*xemptcd  from  certain  provisioni  of  the  act:  None. 

Nooeia  2 

System  name:  Special  courts -martial  resulting  in  bad  conduct 
discharges  or  concerning  commissioned  ofHcers. 

System  location:  Office  of  the  Judge  Advocate  General  (Code  20), 
Navy  Department,  Washington,  D.  C.  20370.  Records,  three  years 
old  or  older,  are  stored  at  the  Federal  Records  Center,  Suitland, 
Maryland  20409. 

Categories  of  individnals  covered  by  the  system:  Navy  and  Marine 
Corps  personnel  tried  by  special  court-martial  and  awarded  a  bad 
conduct  discharge,  and  all  Navy  and  Marine  Corps  commissioned 
officers  tried  by  special  court-martial. 

Categories  of  records  in  the  system:  Special  court-martial  which 
resulted  in  a  bad  conduct  discharge,  or  involving  commissioned  of¬ 
ficers. 

Authority  for  maintcnaace  of  the  system:  10  U.S.C.  865,  5  U.S.C. 
301  and  Executive  Order  No.  1 1476  of  June  19,  1%9,  as  amended 
by  Executive  Order  No.  11835  of  January  27,  1975,  paragraph  94b  ( 
manual  for  courts-martial,  1969  (rev.) ) 

Routine  uses  of  records  maintained  in  the  system,  includiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Public  Record. 

Policies  and  practices  (or  storing,  retrieving,  acccssiag,  rctaiaing, 
and  iispssing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Files  are  kept  by  Navy  court-martial  number  and 
each  case  is  cross-referenced  by  an  index  card  which  is  filed  in 
alphabetical  order  according  to  the  last  name  of  the  individual  con¬ 
cerned. 

Safegnards:  Files  are  maintained  in  file  cabinets  and  other  storage 
devices  under  the  control  of  authorized  personnel  during  working 
hours;  the  office  space  in  which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside  official  working  hours. 


Rctentioa  and  disposal:  Records  are  maintained  in  office  for  three 
years  and  then  forwarded  to  the  Federal  Records  Center,  Suitland, 
Maryland  20409  for  storage. 

System  maaager(s)  and  address:  Assistant  JudM  Advocate 
General  (Civil  Law),  Office  of  the  Judge  Advocate  funeral.  Navy 
Department,  Washington,  D.C.  20370. 

Netfficatioa  praccdurc:  Information  may  be  obtained  fronj  the 
Deputy  Assistant  Judge  Advocate  General  (Military  Justice),  Office 
of  the  Judge  Advocate  General,  Navy  Department,  Washington,  D. 
C.  20370,  by  written  request  stating  full  name,  and  date  of  trial  of 
the  individual  concerned.  Written  requests  must  be  signed  by  the 
requesting  individual.  Personal  visits  may  be  made  to  the  Military 
Justice  Division.  Office  of  the  Judge  Advocate  General,  Room 
2518,  Navy  Annex,  Arlington,  Virginia.  Individuals  making  such 
visits  should  be  able  to  provide  some  acceptable  identification,  e.g. 
Armed  Forces  identification  card,  driver's  license,  etc. 

Reewd  aceem  procedures:  The  agency’s  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Centesting  record  procednres:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  system  manager. 

Record  source  categories:  Special  court-martial  proceedings. 

SyateUM  exempted  from  certain  provWoas  of  the  act:  NONE. 

~  N0M13  3 

System  name:  Article  138  Complaint  of  Wrongs 
System  locatlen:  Office  of  the  Judge  Advocate  General  (Code  20), 
Navy  Department,  Washington,  D.C.  20370.  Complaints,  three 
years  old  or  older,  are  stored  at  the  Federal  Records  Center,  Suit- 
land,  Maryland  20409. 

Categoriea  of  individuals  covered  by  the  system:  Active  duty  Navy 
and  Marine  Corps  personnel  who  have  submitted  complaints  of 
wrong  pursuant  to  Article  138,  UCMJ,  which  have  been  forwarded 
to  the  Secretary  of  the  Navy  for  final  review  of  the  complaint  and 
the  proceedings  had  thereon. 

Categories  of  records  la  the  system:  The  complaint  and  all 
proceedings  had  thereon. 

Authority  for  mnfaitruauce  of  the  system:  Article  138.  Uniform 
Code  of  Military  Justice,  (10  U.S.C.  938). 

Routhw  nam  of  records  maiutaiacd  iu  the  system,  includiag  entego 
rics  of  uaers  aad  the  pnrpooes  of  such  uses:  No  routine  use  after 
complaint  is  resolved. 

Policies  aad  practices  (or  storing,  retrieving,  acccssiag,  retteniag, 
aad  dispsdng  of  records  la  the  system: 

Storage:  File  folders. 

Retrievability:  Files  are  kept  in  alphabetical  order  according  to 
last  name  of  the  individual  concerned. 

Safeguards:  Files  are  maintained  in  file  cabinets  and  other  storage 
devices  under  control  of  authorized  personnel  during  working 
hours;  the  office  spaces  in  which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside  office  working  hours. 

Rctentioa  aad  diapaaal:  Complaints  are  maintained  in  office  for 
three  years  and  then  forwarded  to  the  Federal  Records  Center, 
Suitland,  Maryland  20409  for  storage. 

System  maaagerfs)  aad  addrem:  Assistant  Judge  Advocate 
General  (Civfl  Law),  Office  of  the  Judge  Advocate  General,  Navy 
Department,  Washington,  D.C.  20370 
NotMcatloa  procedure;  Information  may  be  obtained  from  the 
Deputy  Assistant  Judge  Advocate  General  (Military  Justice).  Office 
of  the  Judge  Advocate  General,  Navy  Department,  Washington, 
D.C.  20370.  Information  may  be  obtained  by  written  reqiMst  to  the 
Judge  Advocate  General  stating  full  name  and  the  approximate  date 
the  complaint  was  submitted  for  review  if  known.  Written  requests 
must  be  signed  by  the  requesting  individual.  Personal  visits  may  be 
made  to  the  Military  Justice  Division,  Office  of  the  Judge  Advocate 
General,  room  2518,  Navy  Annex,  Arlington,  Virginia.  Individuals 
making  such  visits  should  be  able  to  provide  some  acceptable 
identification,  e.g.  Armed  Forces  identification  card,  driver's 
license,  etc. 

Record  aceem  procedures:  The  agency’s  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obuined  from  the  system  manager. 
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Record  source  categories:  The  records  are  comprised  of  the  fol¬ 
lowing  source  materials:  (1)  complaint  of  wrongs;  (2)  results  of  ex¬ 
amination  into  complaint  of  wrongs  by  the  general  court-martial 
authority;  and  (3)  final  review  action  by  the  Secretary  of  the  Navy. 
Systems  exempted  from  certain  provisions  of  the  act:  None. 

Ne0013  4 

System  name:  Article  69  Petitions 
System  location:  Office  of  the  Judge  Advocate  General  (Code  20), 
Navy  Department,  Washington,  D.C.  20370.  Petitions  three  years 
old  or  older  are  stored  at  the  Federal  Records  Center,  Suitland, 
Maryland  20409. 

Categories  nf  individuals  covered  by  the  system:  Navy  and  Marine 
Corps  personnel  who  were  tried  by  courts-martial  which  were  not 
reviewed  by  the  Navy  Court  of  Military  Review  and  when  such 
service  member  has  petitioned  the  Judge  Advocate  General  pur¬ 
suant  to  Article  69,  Uniform  Code  of  Military  Justice,  for  review. 

Categories  of  records  in  tbe  system:  Files  contain  individual  ser¬ 
vice  member’s  petition  together  with  all  forwarding  endorsements 
and  copy  of  action  taken  by  the  Judge  Advocate  Geiaeral  with  sup¬ 
porting  memorandum. 

Atttbority  tor  maintenance  of  the  system:  Article  69,  Untform 
Code  of  Military  Justice  (10  USC  869). 

Rontine  uses  of  records  maintained  in  tbe  system,  inclndtng  catego¬ 
ries  of  naers  and  tbe  purposes  of  such  uses:  Public  record. 

Policies  and  practices  for  storing,  retrieving,  acccosing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

EetrievabUity:  Records  are  maintained  in  chronological  calendar 
order  with  alphabetical  cross-referencing  system. 

Safeguards:  Files  are  maintained  in  file  cabinets  and  other  storage 
devices  under  the  control  of  authorized  personnel  during  working 
hours;  the  office  spaces  in  which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside  official  working  hours. 

Retention  and  disposal:  Records  are  maintained  in  office  for  three 
years  and  then  forwarded  to  the  Federal  Records  Center,  Suitland, 
Maryland  20409  for  storage. 

System  maaagcr(s)  and  address:  Assistant  Judge  Advocate 
General  (Civil  Law),  OffTce  of  the  Judge  Advocate  General,  Navy 
Department,  Washington,  D.C.  20370. 

Nodficatioa  procedure:  Information  may  be  obtained  from  the 
Deputy  Assistant  Judge  Advocate  General  (Military  Justice),  Office 
of  the  Judge  Advocate  General,  Navy  Department,  Washington, 
D.C.  20370.  Information  may  be  obtained  by  written  request  to  the 
Judge  Advocate  General  stating  full  name  of  tbe  individual  con¬ 
cerned.  Written  requests  must  be  signed  by  the  requesting  in¬ 
dividual.  Personal  visits  may  be  made  to  the  Military  Justice  Divi¬ 
sion,  Office  of  the  Judge  Advocate  General,  room  2S18,  Navy 
Annex,  Arlington,  Virginia.  Individuals  making  such  visits  should 
be  able  to  provide  some  acceptable  identification,  e.g.  Armed 
Forces  identification  card,  driver's  license,  etc. 

Record  access  procedures:  The  agency’s  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  System  Manager. 

Record  source  categories:  The  records  are  comprised  of  the  fol¬ 
lowing  source  materials:  (1)  petitions  for  relief,  (2)  forwarding  en¬ 
dorsements  thereon  by  petitioner’s  commanding  officer  and  con¬ 
vening/supervisory  authorities  of  court-martial  (above  information 
is  omitted  if  petitioner  is  former  service  member),  and  (3)  action  of 
the  Judge  Advocate  General  on  petition. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Ne0013  5 

System  name:  Court-martial  statistics. 

System  locatioa:  Magnetic  tape  held  at  Naval  Command  Systems 
Support  Activity,  Production  Code  60.1,  room  4002,  building  1%, 
Washington  Navy  Yard,  Washington,  D.C.  20360.  Source  document 
(NAVJAG  5813/1)  held  in  Promulgation  and  Statistics  Branch,  Of¬ 
fice  of  the  Judge  Advocate  General,  Navy  Department,  Washing¬ 
ton,  D  C.  20370. 

Categories  of  individuals  covered  by  the  system:  Navy  and  Marine 
Corps  personnel  tried  by  general  courts-martial  and  by  special 
courts-martial  when  the  special  court-martial  sentence  as  finally  ap¬ 
proved  includes  a  punitive  discharge. 


Categories  of  records  in  the  system:  Court-martial  information  on 
special  courts-martial  if  sentence  as  finally  approved  includes  a  pu¬ 
nitive  discharge  and  all  general  courts-martial  including  name,  so¬ 
cial  security  number,  pleas,  convening  authority  action,  supervisory 
authority  action,’  and  Court  of  Military  Review  action.  Iniormation 
available  from  1970  to  present  only. 

Authority  tor  maiutenance  of  the  system:  5  USC  301 
-  Routiae  uses  of  records  maiutaiaed  ia  the  system,  iaciading  catego-  ' 
ries  of  users  aad  the  purpooes  of  sach  uses:  Provide  statistical  infor¬ 
mation  on  general  and  bad  conduct  discharge  special  couits-martial 
to  governmental,  public,  and  private  organizations  and  individuals. 

Policies  aad  practices  tor  storiag,  retrieviag,  accessiag,  rctaiaiag , 
aad  dbposiag  of  records  ia  the  system: 

Storage:  Magnetic  tape  aad  source  documents  (NAVJAG  581 3/1) 
if  file  folders. 

Retrievability:  Name  and  social  security  number  or  Navy  court- 
nurtial  number. 

Safeguards:  Tapes  stored  in  secret  vauR.  Without  project  code 
number,  tape  can  neither  be  read  nor  added  to.  Only  person  who 
has  ede  number  is  Project  Code  Officer.  Source  documents  are 
filed  in  file  cabinets  which  arc  located  in  an  office  which  is  under 
observarion  during  working  hours  and  is  locked  at  night.  The  office 
is  located  in  a  secure  building  which  is  surrounded  by  a  guarded 
fence.  The  building  is  guarded  24  hours  a  day,  and  admission  is  al¬ 
lowed  only  to  personnel  on  official  business  and  authorized  visi¬ 
tors. 

Retention  aad  disposal:  Idcfinite.  * 

System  SMB^cr(s)  sad  addrem;  Assistant  Judge  Advocate 
General  (Civil  Law),  Office  of  the  Judge  Advocate  General,  Navy 
Department,  Washington,  D.C.  20370. 

Nofmration  prucedare:  Information  may  be  obtained  from  the 
Deputy  Assistant  Judge  Advocate  General  (Military  Justice),  Office 
of  the  Judge  Advocate  General,  Navy  Department,  Washington, 
D.C.  20370.  Information  may  be  obtained  by  written  request  to  the 
Judge  Advocate  General  stating  full  name,  date  of  trial  (if  known), 
date  of  discharge  and  type  of  discharge  of  the  individual  concerned. 
Written  requests  must  be  signed  by-^e  requesting  individual.  Per¬ 
sonal  visits  may  be  made  to:  The  Military  Justice  Division,  Office 
of  the  Judge  Advocate  General,  Room  2518,  Navy  Annex,  Arling¬ 
ton,  Virginia.  Individuals  should  have  the  following  items  of 
identification,  e.g.  Armed  Forces  identification  card,  driver’s 
license,  etc. 

Record  access  procednm:  The  agency’s  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contestiag  record  proc^nres:  The  agency’s  rules  for  contesting 
contents  and  appeal!^  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  system  manager. 

Record  source  categories:  Form  NAVJAG  (Navy  Judge  Advocate 
General)  5813/1. 

Systems  exempted  from  certain  proviaioas  of  the  act:  None. 

Ne0013  6 

System  name:  Ethics  file. 

System  locatien:  Office  of  the  Judge  Advocate  General  (Code  20), 
Navy  Department,  Washington,  D.C.  20370. 

Categories  of  individnate  covered  by  the  system:  Civilian  and  mili¬ 
tary  lawyers  authorized  to  practice  tefore  a  court-martial  or  Navy 
Court  of  Military  Review  and  who  by  their  personal  or  professional 
conduct  have  demonstrated  that  they  are  so  lacking  in  competency, 
integrity  or  ethical  or  moral  character  as  to  be  unacceptable  as 
counsel  before  a  court-martial  or  Navy  Court  of  Military  Review. 

Categories  of  records  ia  the  system:  Reports  of  investigation,  cor¬ 
respondence,  and  court  papers  relating  to  the  complaint  brought 
against  attorneys. 

Authority  lor  maintenance  of  the  system:  Manual  of  the  Judge  Ad¬ 
vocate  General,  section  0142,  and  5  USC  301. 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  naers  and  the  purposes  of  such  uses:  No  routine  use  after  file 
is  closed.  The  information  may  be  furnished  to  other  Department  of 
Defense  components  and  State  and  Federal  governmental  organiza¬ 
tions  before  ^ey  are  closed. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Files  are  kept  in  alphabetical  order  according  to 
the  last  name  of  the  attorney  concerned. 
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Safeguards:  Files  are  maintained  in  file  cabinets  and  other  storage 
devices  under  the  control  of  authorized  personnel  during  working 
hours;  the  office  space  in  which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside  official  working  hours. 

Rctcatiaa  and  disposal:  Records  are  maintained  in  office  for  two 
years  and  then  forwarded  to  the  Federal  Records  Center,  Suitland, 
Maryland  20409  for  storage. 

System  mauagerfs)  aad  address:  Assistant  Judge  Advocate 
General  (Civil  Law),  Office  of  the  Judge  Advocate  General,  Navy 
Department,  Washington,  D.C.  20370. 

Notiilcatiau  procedure:  Information  may  be  obtained  from  the 
Deputy  Assistant  Judge  Advocate  General  (Military  Justice),  Office 
of  the  Judge  Advocate  General,  Navy  Department,  Washington, 
D.C.  20370.  Information  may  be  obtained  by  written  request  to  the 
Judge  Advocate  General  stating  full  name  of  the  individual  con¬ 
cerned.  Written  requests  must  be  signed  by  the  requesting  in¬ 
dividual.  Personal  visits  may  be  made  to  the  Military  Justice  Divi¬ 
sion,  Office  of  the  Judf^  Advocate  General,  room  2318,  Navy 
Annex,  Arlington,  Virginia.  Individuals  making  such  visits  should 
be  able  to  provide  some  acceptable  identification,  e.g.  Armed 
Forces’  identification  card,  driver’s  license,  etc. 

Record  access  procedures:  The  agency’s  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contest!^  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  system  manager. 

Record  source  categories:  Correspondence  from  military  judges, 
staff  judge  advocates,  judge  advocates,  and  other  military  person¬ 
nel;  correspondence  from  the  Judge  Advocates  General  of  other 
branches  of  the  Armed  Forces;  investigative  reports  from  Naval  In¬ 
vestigative  Service  offices;  correspondence  and  copies  of  court 
papers  from  civilian  authorities. 

Systems  exempted  from  certain  provisiaus  of  the  act:  None. 

NMtl3  8 

Syteem  name:  Country  Files  and  Trial  Observer  Files 
System  loeatiea:  Office  of  the  Judge  Advocate  General  (Code  10) 
Department  of  the  Navy  Washington,  D.C.  20370 
Categories  of  individuals  covered  by  the  system:  Any  member  of 
the  Navy  or  Marine  Corps,  their  dependents  or  civilian  employees 
of  the  Department  of  the  Navy  who  were  tried  before  a  foreign 
criminal  tribunal. 

CategarisB  of  records  in  the  system:  File  contains  copies  of  trial 
observer  reports  submitted  by  local  judge  advocates  and  detailing 
the  proceedings,  safeguards  and  results  of  the  trial. 

Authority  for  auintenaace  of  the  ^stem:  U.S.  Senate  Resolution 
of  IS  July  1933  accompanying  ratification  of  the  NATO  Status  of 
Forces  Agreement. 

Raotiac  uses  of  records  maintained  in  the  system,  including  catrga 
rics  of  users  aad  the  purposes  of  such  uses:  Utilized  to  monitor  all 
incidents  and  cases  occurring  in  a  foreign  jurisdiction  which  involve 
Navy  and  Marine  Corps  personnel,  their  dependents  attd  civilian 
employees  of  the  Department  of  the  Navy;  to  ensure  that  all  per¬ 
sonal  safeguards  and  rights  secured  under  the  various  status  of 
forces  agreements  are  observed  by  the  authorities  of  the  country 
involved.  Information  may  be  furnished  to  members  of  the  im¬ 
mediate  families  of  the  individuals  concerned,  as  appropriate,  and 
the  Department  of  State. 

Pulidas  and  practices  far  storing,  retrieving,  arrrising.  retainhig, 
aad  disposing  at  records  in  the  system: 

Storage:  Paper  records  in  file  folders  or  loose  leaf  binders. 
Retrisvahiiity:  Filed  by  Country  name. 

Safeguards:  Fdes  are  maintained  in  file  cabinets  and  other  storage 
devices  under  the  control  of  authorized  personnel  during  working 
hours;  the  office  space  in  which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside  official  working  hours. 

Rctentiaa  aad  dispasM:  Records  are  permanent.  They  are  retained 
in  the  active  file  for  five  years  after  Uie  final  stage  of  the  judicial 
proceedings  and  then  are  retired  to  Naval  Records  Center,  Suit- 
land,  Maryland. 

System  atonagsrfs)  aad  addrem:  Assistant  Judge  Advocate 
General  (Civil  Law),  Office  of  the  Judge  Advocate  General,  Navy 
Department,  Washington,  D.C.  20370 
Nudfleattoa  piuocdarc:  Information  may  be  obtained  from: 

Office  of  the  Judge  Advocate  General  of  the  Navy 
International  Law  Diviston  (Code  10) 


Navy  Department 
Washington,  D  C.  20370 
Telephone:  Area  Code  202/697-9161 
Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to: 

Office  of  the  Judge  Advocate  General  of  the  Navy 
International  Law  Division 
Department  of  the  Navy 
Washington,  D.C.  20370 

Written  requests  for  information  must  contain  the  name  of  the 
country  involved,  the  date  of  the  trial,  the  full  name  of  the  in¬ 
dividual,  current  address  and  telephone  number,  and  the  office 
symbol  that  appears  on  all  correspondence  received  from  this  of¬ 
fice.  Written  requests  must  be  signed  by  requesting  individuals. 
Visits  must  be  rranged  in  advance  and  are  limited  to  the  Interna¬ 
tional  Law  Division,  Room  2d343,  Pentagon,  Washington,  D.C. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office 
identification  card,  military  identification  card  and  be  able  to  give 
some  verbal  information  that  could  be  verified  with  his  case  folder. 

Coutesttug  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  system  manager. 

Record  source  categories:  Naval  or  Marine  Corps  message  from 
individual  units  or  commands,  periodic  and  individual  reports  from 
command  staff  judge  advocates,  statistical  reports  by  overall  area 
coordinator  for  the  country  concerned. 

Sysleau  exempted  from  ccrtatai  provisiaus  of  the  act:  None 
N«M13  9 

System  uaam:  Armed  Forces  -  Confinement  Reports 
System  locatiou:  Office  of  the  Judge  Advocate  General  of  the 
Navy  International  Law  Division  (Code  10)  Navy  Department 
Washington,  D.C.  20370 

Categorfes  of  individuals  covered  by  the  system:  Any  member  of 
the  Navy  or  Marine  Corps,  their  dependents  or  civiliaa  employee 
of  the  Department  of  the  Navy  who  is  confined  in  a  foreign  penal 
institutiem  as  a  result  of  a  sentence  imposed  by  a  foreign  tribunal. 

Categories  of  records  in  the  system:  File  contains  copies  of  reports 
sobmitt^  by  member  of  U.S.  Prison  Liaison  team  who  visit  foreign 
prisons  on  a  monthly  basis  to  check  on  conditions  of  prisoners. 

Authority  Ibr  maluteuauro  at  the  sysiM:  U.S.  Senate  Resolution 
of  IS  July  1933  accompanying  ratification  of  the  NATO  Status  of 
Forces  Agreement. 

Routluc  aaaa-at  raeards  mahrtalacd  in  the  system,  including  catega 
lies  of  users  aad  the  purpemi  of  such  nses:  Utilized  to  monitor  all 
incidents  and  cases  occurring  in  a  foreign  jurisdiction  which  involve 
Navy  and  Marine  Corps  personnel,  their  dependents  and  civilian 
employees  of  the  Department  of  the  Navy;  to  ensure  that  all  per¬ 
sonal  safeguards  and  rights  secured  under  the  various  status  of 
forces  agreements  are  observed  by  the  authorities  of  the  country 
involved.  These  files  may  be  furnished  to  other  components  of  the 
Department  of  Defense. 

Polktea  aad  praelteca  for  storing,  rotrisviag,  accessing,  retaining, 
aad  dispoaiag  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  or  loose  leaf  binders. 
Retrievahility:  Filed  by  country  name. 

Safeguards:  Files  are  maintained  in  file  cabinets  and  other  storage 
devices  under  the  control  of  authorized  iwrsoanel  during  working 
hours;  the  office  space  in  which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside  of  official  working  hours. 

Rctentiaa  and  disposal:  Records  are  permanent.  They  are  retained 
in  active  file  for  five  years  after  date  of  report  and  then  are  retired 
to  the  Naval  Records  Center,  Suitland,  Maryland. 

System  managrrfs)  aad  addrsm;  Assistant  Judge  Advocate 
General  (Civil  Law)  Office  of  the  Judge  Advocate  General  Navy 
Department  Washington.  D.C.  20370 
Notiflcatlan  pcucodnre:  Information  may  be  obtained  from: 

Office  of  the  Judge  Advocate  General  of  the  Navy 
International  Law  Division  (Code  10) 

Navy  Department 
Washington,  D.C.  20370 
Telephone:  Area  Code  202/697-9161 
Record  aceem  procedures:  Requests  from  individuals  should  be 
addressed  to  : 

Office  of  the  Judge  Advocate  General  of  the  Navy 
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International  Law  Division 
Department  of  the  Navy 
Washington,  D.C.  20370 

Written  requests  for  information  must  contain  the  name  of  the 
country  involved,  the  date  of  confinement,  the  full  name  of  the  in¬ 
dividual,  current  address  and  telephone  number,  and  the  office 
symbol  that  appears  on  all  correspondence  received  from  this  of¬ 
fice.  Written  requests  must  be  signed  by  the  requesting  individual. 
Visits  must  be  arranged  in  advance  and  are  limited  to  the  Intema- 
tion  Law  Division,  Room  2d343,  PENTAGON,  WASHINGTON, 
d.c. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office 
identification  card.  Armed  Forces  identification  card  and  be  able  to 
give  some  verbal  information  that  could  be  verified  with  his  'case' 
folder. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  may  be  obtained  from  the  system  manager. 

Record  source  categories:  Naval  or  Marine  Corps  message  from 
individual  units  or  commands,  periodic  and  individual  reports  from 
command  staff  judge  advocates,  statistical  reports  by  overall  area 
coordinator  for  the  country  concerned. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

N00013B 

System  name:  Article  73  petitions  for  new  trial. 

System  location:  Office  of  the  Judge  Advocate  General  (Code  20) 
Navy  Department,  Washington,  D.C.  20370. 

Categories  of  individuals  covered  by  the  system:  Navy  and  Marine 
Corps  personnel  who  submitted  petitions  for  new  trial  to  the  Judge 
Advocate  General  within  two  years  after  approval  of  their  court- 
martial  sentence  by  the  convening  authority  but  after  their  case  had 
been  reviewed  by  the  Navy  Court  of  Military  Review  or  Court  of 
Military  Appeals,  if  appropriate. 

Categories  of  records  in  the  system:  The  petition  for  new  trial,  the 
forwarding  endorsements  if  the  petition  was  submitted  via  the  chain 
of  command,  and  the  action  of  the  Judge  Advocate  General  on  the 
petition. 

Authority  for  maintenance  of  the  system:  Article  73,  Uniform 
Code  of  Military  Justice,  (10  U.S.C.  873). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  routine  use  after  ac¬ 
tion  taken  on  petition. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Files  arc  kept  in  alphabetical  order  according  to 
the  last  name  of  the  individual  concerned. 

Safeguards:  Files  are  maintained  in  file  cabinets  and  other  storage 
devices  under  the  control  of  authorized  personnel  durng  working 
hours;  the  office  space  in  which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside  official  working  hours. 

Retention  and  disposal:  Records  are  maintained  in  office  for  two 
years  and  then  forwarded  to  the  Federal  Records  Center,  Suitland, 
Maryland  20409  for  storage. 

System  manager($)  and  address:  Assistant  Judge  Advocate 
General  (Civil  Law),  Office  of  the  Judge  Advocate  General,  Navy 
Department,  Washington,  D  C.  20370. 

Notification  procedure:  Information  may  be  obtained  from  the 
Deputy  Assistant  Judge  Advocate  General  (Military  Justice),  Office 
of  the  Judge  Advocate  General,  Navy  Department,  Washington, 
D.C.  20370.  Information  may  be  obtained  by  written  request  stating 
full  name  of  the  individual  concerned.  Written  requests  must  be 
signed  by  the  requesting  individual.  Personal  visits  may  be  made  to 
the  Military  Justice  Division,  Office  of  the  Judge  Advocate 
General,  room  2518,  Navy  Annex,  Arlington,  Virginia.  Individuals 
should  have  the  following  items  of  identification:  drivers  license  or 
military  identification  card. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  system  manager. 

Record  source  categories:  The  records  are  comprised  of  the  fol¬ 
lowing  source  materials:  (I)  petitions  for  new  trial;  (2)  forwarding 


endorsements  thereon  by  petitioner's  commanding  officer  and  con¬ 
vening/supervisory  authorities  of  court-martial  (above  information 
is  omitted  if  petitioner  is  former  service  member);  and  (3)  action  of 
the  Judge  Advocate  General  on  petitions. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

N00013C 

System  name:  Legal  Assistance  Card  Files 

System  location:  Typically  maintained  at  Naval  Legal  Service  Of¬ 
fices,  the  Naval  Legal  Service  Branch  Offices,  and  any  command 
with  a  legal  assistance  office. 

Categories  of  individuals  covered  by  the  system:  Authorized  milita¬ 
ry  and  civilian  personnel  and  dependents  who  have  sought  legal 
assistance  from  a  legal  assistance  office  established  within  the  De¬ 
partment  of  the  Navy. 

Categories  of  records  in  the  system:  Legal  assistance  card  files 
typically  contain  client  identification  information,  e.g.,  name,  ad¬ 
dress,  duty,  station,  telephone  numbers,  etc.,  client  description  of 
legal  problem,  attorney  classification  of  problem,  and  attorney  time 
expended. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Manual  of 
the  Judge  Advocate  General,  1914;  44  U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Time-accounting  data  is 
extracted  from  the  card  files  for  preparation  of  periodic  legal 
assistance  statistical  reports;  legal  assistance  attorneys  refer  to  the 
card  files  to  ascertain  previous  progress  achieved  toward  disposi¬ 
tion  of  the  case.  There  are  no  other  uses.  Internal  users  are  limited 
to  legal  assistance  attorneys  and  assigned  clerical  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  , 

Storage:  Pre-printed  cards  stored  in  file  cabinets. 

Retrievability:  Filed  alphabetically  by  name  of  client. 

Safeguards:  Cards  are  maintained  in  file  cabinets  or  other  storage 
devices  under  the  control  of  authorized  personnel  during  working 
hours;  the  office  space  in  which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside  of  official  working  hours. 

Retention  and  disposal:  Two  years  after  disposition  of  the  case  or 
until  the  closing  of  the  legal  assistance  office,  then  destroyed. 

System  manager(s)  and  address:  Assistant  Judge  Advocate 
General  (Civil  Law),  Office  of  the  Judge  Advocate  General,  Navy 
Department,  Washington,  D.C.  20370 

Notification  procedure:  Information  may  be  obtained  by  written 
request  which  adequately  identifies  the  system  of  records  and  the 
individual  about  whom  the  record  is  kept  (i.e.  full  name,  etc.);  the 
written  request  must  be  signed  by  the  requesting  individual. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  system  manager.  Written  requests  for  access 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  and  the  serial  code  of  any  prior  correspondence 
received  from  this  office  pertaining  to  the  request.  For  personal 
visits,  the  individual  should  be  able  to  provide  some  acceptable 
identification,  e.g.,  driver’s  license,  etc.,  and  give  some  verbal  in¬ 
formation  that  could  be  verified  in  the  file. 

ContesUag  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  system  manager. 

Record  source  categories:  Basic  information  contained  in  the  card 
files  is  provided  by  the  client;  information  concerning  the  ultimate 
disposition  of  the  case  and  time  expended  by  the  attorney  is  pro¬ 
vided  by  the  attorney. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
N00013D 

System  name:  Federal  Tort  Claims  Files 

System  location:  Office  of  the  Judge  Advocate  General,  Offices 
of  the  Commandants  of  the  Naval  Districts,  Naval  Legal  Service 
Offices,  all  overseas  commands  with  a  Navy  Judge  Advocate 
General  Corps  Officer  or  a  Marine  Corps  judge  advocate  attached, 
and  the  Federal  Records  Center,  Suitland,  Maryland.  Local  com¬ 
mands  with  which  claims  under  the  Federal  Tort  Claims  Act  arc  in¬ 
itially  filed  typically  retain  copies  of  such  claims  and  accompanying 
files.  Official  mailing  addresses  of  these  locations  are  included  in 
the  Department  of  Defense  Directory  in  the  appendix  to  this  notice. 

Categories  of  individuals  covered  by  the  system:  Any  individuals 
who  have  filed  claims  against  the  Navy  under  the  Federal  Tort 
Claims  Act. 
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Ctitcfories  of  records  in  tlw  system:  The  files  may  contain  claims 
filed,  correspondence,  investigative  reports,  accident  reports,  medi¬ 
cal  and  dental  records,  x-rays,  allied  reports  (such  as  local  police 
investigations,  etc.),  photographs  drawings,  legal  memoranda, 
opinions  of  experts,  ana  court  documents. 

Authority  fur  maintcnaucc  uf  the  tyslca:  Federal  Tort  Claims  Act 
(28  U.S.C.  1346(b),  2671-2680);  32  C.F.R.  750.30-750.49;  3  U.S.C. 
301,44  U.S.C.  3101. 

Routine  uses  uf  recurds  maintained  la  the  system,  iaclwRag  eategu- 
rks  of  users  and  the  purpuacs  of  such  uses:  The  files  arc  used  to 
evaluate  claims  for  purposes  of  adjudications  and  litigation.  The 
files  are  used  by  contractors  in  those  cases  in  which  they  indemnify 
the  Government.  The  files  are  provided  to  the  Departntent  of 
Justice  to  defend  suit< brought  against  the  United  States  under  the 
Federal  Tort  Claims  Act.  In  addition,  the  files  may  be  furnished  to 
other  components  of  the  Department  of  Defense. 

FuUcks  and  practices  fur  its  ring,  retrieving,  acccssiag,  retaining, 
and  dispsrtng  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  stored  in  file  cabinets  or 
other  storage  devices. 

RctrisTahility:  Filed  alphabetically  by  name  of  claimant. 

Safeguards:  Files  are  maintained  in  file  cabinets  and  other  storage 
devices  under  the  control  of  authorized  personnel  during  working 
hours;  the  office  space  in  which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside  official  working  hours. 

Retention  and  disposal:  Minimum-one  year;  maximum-permanent; 
typically  files  located  in  the  Office  of  the  Judge  Advocate  General 
are  transferred  to  the  Federal  Records  Center,  Suitland,  Maryland, 
three  years  after  dispositioa  of  the  case. 

System  maaagcr(s)  and  address:  Deputy  Assistant  Judge  Advocate 
General  (Claims),  Navy  Departnmnt,  Washington,  D.C.  20370. 

Notlficatloa  proesdure;  Information  may  be  obtained  from  the 
System  Manager.  Requesting  individuals  should  specify  their  full 
names.  Visitors  should  be  able  to  identify  themselves  by  any  com¬ 
monly  recognized  evidence  of  identity.  Written  requests  must  be 
signed  by  the  requesting  individuaL 
Roeord  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  System  Manager.  Written  requests  for  access 
dkottid  contain  the  full  name  of  t^  individual,  current  address  and 
telephone  number,  and  the  serial  code  of  any  prior  correspondence 
received  from  this  office  pertaimng  to  the  request.  For  personal 
visits,  the  individual  should  be  able  to  provide  some  acceptable 
identification,  e.g.  driver's  license,  etc.,  and  give  some  verbal  infor¬ 
mation  that  could  be  verified  in  the  file. 

Contesting  reeard  pmeadnrus:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  System  Manager. 

Raeoid  sanrcc  categertes:  The  sources  of  information  contained  in 
the  files  include  the  fcdlowing:  x-rays  and  medical  and  dental 
records  from  civilian  and  ssilitary  doctors  and  medical  facilities;  in¬ 
vestigative  reports  of  accidents  from  military  and  municipal  ptdice 
agencies;  reports  of  circumstances  of  incidrats  from  operators  of 
Government  vehicles  and  equipment;  witnesses;  correspondence 
from  claimants  and  their  attorneys  and  insurance  companies,  state 
insurance  commissions.  United  States  Attorneys,  and  various  other 
Government  agencies  with  mformation  concerning  the  claim. 
Systems  enempted  tram  certain  prsvisiene  ef  the  act:  NONE 


damage  to  Navy  property,  x-rays,  medical  and  dental  records  of 
treatment,  and  statements  of  charges  therefor,  military  and  mu¬ 
nicipal  police  and  individual's  reports  of  accidents,  investigative  re¬ 
ports,  correspondence,  legal  research,  and  opinions. 

Antherity  fur  maintenance  ef  the  system:  Medical  Care  Recovery 
Act  (42  U.S.C.  2651-53);  Federal  Claims  Collection  Act  (31  U.S.C. 
951-53);  32  C.F.R.  757.1-757.21;  5  U.S.C.  301;  44  U.S.C.  3101. 

Runttec  uses  of  recueds  maintained  in  the  system,  inehsdlng  catege 
lies  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
to  futher  efforts  to  collect  such  claims  without  litigation,  for 
preparing  litigation  reports  to  the  Department  of  Justice,  and  for 
use  in  civil  litigation  ^y  the  Department  of  Justice.  In  addition,  the 
files  may  be  furnish^  to  other  components  of  the  Department  of 
Defense. 

RaUcies  and  practices  tee  sieving,  retrieving,  accessiug,  retahdng, 
and  diepoeiag  of  recerds  in  the  system: 

Storage:  Paper  records  in  file  folder  stored  in  file  cabinets  or 
other  storage  device. 

Retrievahility:  Filed  alphabetkally  by  name  of  claimant. 

Saleguardt:  Files  are  maintained  in  file  cabinets  and  other  storage 
devices  under  the  control  of  authorized  personnel  during  working 
hours;  the  office  space  in  which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside  of  official  working  hours. 

Retention  and  dispemi:  Minimum-one  year;  maximum-permanent; 
typically  files  located  in  the  Office  of  tte  Judge  Advocate  General 
are  transferred  to  the  Federal  Records  Center,  Suitlaad,  Maryland, 
three  years  after  dispositioa  of  the  case. 

System  mansgerts)  and  adless:  Assistant  Judge  Advocate 
General  (Civil  Law),  Office  of  the  Judge  Advocate  Gcaerai,  Navy 
Department,  Washington,  D.C.  20370. 

NstMteatiun  procednn:  Information  may  be  obtained  from  the 
SYSMANAGER.  Requesting  individuals  should  specify  their  full 
names.  Visitors  should  be  able  to  identify  themselves  by  any  com¬ 
monly  recognized  evidence  of  identity.  Written  requests  must  be 
signed  by  the  regarsting  individual. 

Reeard  accem  prsesdnrus!  Requests  from  individuals  should  be 
addressed  to  the  System  Manager.  Written  requests  for  access 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  and  the  serial  code  of  any  prior  correspondence 
received  from  this  office  pertainihg  to  the  request.  For  personal 
visits,  the  individual  should  be  able  to  provide  some  acceptable 
ideattficatioa,  e.g.  driver’s  hcense,  etc.,  and  give  some  verbal  infor¬ 
mation  that  could  be  verified  in  the  file. 

Contesting  reeard  piwcedurri:  The  agency’s  role  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  System  Manager. 

Reeard  mures  catsgsrisB:  The  sources  of  information  contained  in 
these  files  includes:  military  and  local  police  reports,  line  of  duty 
investigations,  commercial  credit  and  asset  repoirts,  questionnaires 
completed  by  accident  victims,  x-rays,  medical  and  dental  records 
of  treatment  and  statements  of  charges  therefor  from  civilian  and 
military  doctors  and  medical  facilities;  correspondence;  and  wit¬ 
nesses. 

Systems  exempted  tram  csrtnln  pravteisns  ef  the  act:  None 
NMtijr 

System  name:  Foreign  Claim  FBes 
System  Iscntten:  Office  of  the  Judge  Advocate  General;  United 
States  Sending  State  Office  for  Italy;  United  States  Sending  State 
Office  for  Australia;  Naval  Missions  (including  the  office  of  the 
naval  section  military  missiona);  Military  Assistance  Advisory 
Groups  (including  the  Offices  of  Chiefs.  Naval  Section,  Military 
Assistance  Advisory  Groups):  Office  of  the  Naval  Advisory  to  Ar¬ 
gentina;  naval  attaches;  any  command  which  has  appointed  a 
Foreign  Claims  Commission;  and  the  Federal  Records  Center.  Suit- 
land,  Maryland.  Local  commands,  with  which  claims  under  the 
Foreign  Claims  Act  are  initially  filed  and  which  do  not  have  or 
choose  to  appoint  a  Foreign  Claims  Commission,  typically  retain 
copies  of  sii^  claims  and  accomiMying  files.  Official  madiag  ad¬ 
dresses  of  these  locations  are  inchided  in  the  Departarent  of 
Defense  directory  in  the  appendix  to  this  notice. 

Categnrits  of  indlvUnnU  coveted  by  the  syteem:  All  individuals 
who  have  filed  claims  against  the  Departaaent  of  the  Navy  under 
the  Foreign  Claims  Act. 

Categariet  af  records  in  the  system:  The  files  may  contain  claims 
filed,  correspondence,  investigative  reports,  accident  reports,  medi- 


NMtUE 

System  name;  Affirmative  Claims  Files 
System  incatlan;  Office  of  the  Judge  Advocate  GciMral,  Offices 
of  the  Commandants  of  the  Naval  districts;  Naval  Legal  Service 
Offices,  and  Branch  Offices  of  the  Officers  in  Char^  of  U.S. 
Sending  State  Offices;  overseas  commands  with  a  Navy  or  Marine 
Corps  judge  advocate  attached;  the  Federal  Records  Center,  Suit- 
land.  Maryland;  and  such  other  offices  of  officers  as  may  be 
designated  by  the  Jud^  Advocate  General.  Official  mailing  ad¬ 
dresses  of  these  locations  are  included  in  the  Department  of 
Defense  Directory  in  the  appendix  of  this  notice. 

Categories  of  individaala  covorad  by  the  syslw:  All  individuals 
against  whom  the  Navy  has  claims  sounding  in  tort,  and  all  in¬ 
dividuals  who  are  in  the  military  or  arc  dependents  of  military 
members  and  have  been  provided  medical  care  by  a  NavM  medical 
facility  for  injuries  resulting  from  such  tortious  conduct. 

Categortefl  of  raeards  in  the  system:  The  files  contain  reports  of 
injuries  to  individuals  entitled  to  care  at  Navy  expense,  reports  of 
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cal  and  dental  records,  x-rays,  allied  reports  (such  as  fore^n  police 
investigations,  etc.)y  photographs,  drawings,  legal  memoranda, 
opinions  of  experts,  and  court  documents. 

Authority  for  maintenance  of  the  system:  Foreign  Claims  Act  (10 
U.S.C.  2734);  32  C.F.R.  753.1-753.29;  5  U.S.C.  301;44  U.S.C.  3101 
Routine  uses  of  records  maintained  in  the  systeua,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  llie  files  are  used  to  ad¬ 
judicate  claims  and  to  evaluate  and  decide  reconsiderations  of  deni¬ 
als  of  claims.  In  addition,  the  files  may  be  provided  other  com¬ 
ponents  of  the  Department  of  Defense  and  the  Department  of 
Justice  to  defend  unauthorized  suits  brought  against  the  United 
States  under  the  Foreign  Claims  Act. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  stored  in  file  cabinets  or 
other  storage  devices. 

Retrievability:  Filed  alphabetically  by  name  of  claimant. 

Safeguards:  Files  are  maintained  in  file  cabinets  and  other  storage 
devices  under  the  control  of  authorized  personnel  during  working 
hours;  the  office  space  in  which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside  official  working  hours. 

Retention  and  disposal:  Minimum-one  year;  maximum-permanent; 
typically  files  located  in  the  Office  of  the  Judge  Advocate  General 
are  transferred  to  the  Federal  Records  Center,  Suitland,  Maryland, 
three  years  after  disposition  of  the  case. 

System  managcr(s)  and  address:  Assistant  Judge  Advocate 
General  (Civil  Law),  Office  of  the  Judge  Advocate  General,  Navy 
Department,  Washington,  D.C.  20370. 

Notificatiua  procedure:  Information  may  be  obtained  from  the 
System  Manager.  Requesting  individuals  should  specify  their  full 
names.  Visitors  should  be  able  to  identify  themselves  by  any  com¬ 
monly  recognized  evidence  of  identity.  Written  requests  must  be 
signed  by  the  requesting  individual. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  System  Manager.  Written  requests  for  access 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  and  the  serial  code  of  any  prior  correspondence 
received  from  this  office  pertaining  to  the  request.  For  personal 
visits,  th^  individual  should  be  able  to  provide  some  acceptable 
identification,  e.g.  driver’s  license,  etc.,  and  give  some  verbal  infor¬ 
mation  that  could  be  verified  in  the  file. 

ContestiBg  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  System  Manager. 

Record  source  categories:  The  sources  of  information  contained  in 
the  files  includes:  x-rays,  medical  records,  and  dental  records;  in¬ 
vestigative  reports  from  military  and  foreign  police  agencies;  re¬ 
ports  of  circumstances  of  incidents  from  operators  of  Government 
vehicles  and  equipment;  witnesses;  correspondence  from  claimants, 
their  attorneys,  and  insurance  companies. 

Systems  exempted  from  certain  pruvisiotts  of  the  act:  None 
NtMI3G 

System  name:  Military  Claims  Files 
System  locatioa:  Office  of  the  Judge  Advocate  General,  Offices 
of  the  Commandants  of  the  Naval  Districts,  Naval  Legal  Service 
Offices  and  Branch  Offices,  overseas  commands  with  a  Navy  or 
Marine  Corps  judge  advocate  attached,  and  the  Federal  Records 
Center,  Suitland,  Maryland.  Local  commands,  with  which  claims 
under  the  Military  Claims  Act  are  initially  filed,  typically  retain  co¬ 
pies  of  such  claims  and  accompanying  files.  Official  mailing  ad¬ 
dresses  of  these  locations  are  included  in  the  Department  of 
Defense  directory  in  the  appendix  of  this  notice. 

Categories  of  indhridaals  covered  by  the  system:  All  individuals 
who  have  filed  claims  under  the  Military  Claims  Act  against  the 
Department  of  the  Navy. 

Categories  of  records  in  the  system:  The  files  may  contain  claims 
filed,  correspondence,  investigative  reports,  accident  reports,  medi¬ 
cal  and  dental  records,  x-rays,  allied  reports  (such  as  local  police 
investigations,  etc.),  photographs,  drawings,  legal  memoranda, 
opinions  of  experts,  and  court  documents. 

Authority  for  maintenance  of  the  system:  Military  Claims  Act  (10 
U.S.C.  2733);  32  C.F.R.  750.50-750.59;  5  U.S.C.  301;  44  U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  asers  and  the  purposes  of  such  uses:  The  files  are  used  to 
evaluate  claims  for  purposes  of  adjudication.  The  files  are  also 


used  by  contractors  in  those  cases  in  which  they  indemnify  the 
Government.  Additionally,  the  files  are  provided  to  the  Department 
of  Justice  to  defend  unauthorized  suits  brought  against  the  United 
States  under  the  Military  Claims  Act.  Finally,  the  files  may  be  pro¬ 
vided  to  other  components  of  the  Department  of  Defense 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  stored  in  file  cabinets  or 
other  storage  devices 

Retrievability:  Filed  alphabetically  by  name  of  claimant 
Safeguards:  Files  are  maintained  in  file  cabinets  or  other  storage 
devices  under  the  control  of  authorized  personnel  during  working 
hours;  the  office  space  in  which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside  official  working  hours. 

Retention  and  disposal:  Minimum-one  year;  maximum-permanent; 
typically  files  located  in  the  Office  of  the  Judge  Advocate  General 
are  transferred  to  the  Federal  Records  Center,  Suitland,  Maryland, 
three  years  after  disposition  of  the  case. 

System  managcr(s)  and  address:  .Assistant  Judge  Advocate 
General  (Civil  Law,  OFFICE  OF  THE  jUDGE  aDVOCATE 
General,  Navy  Department,  Washington,  D.C.  20370. 

Notification  procednre:  Information  may  be  obtained  from  the 
system  manager.  Requesting  individuals  should  specify  their  full 
names.  Visitors  should  be  able  to  identify  themselves  by  any  com¬ 
monly  recognized  evidence  of  identity.  Written  requests  must  be 
signed  by  the  requesting  individual. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  system  manager.  Written  requests  for  access 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  and  the  serial  code  of  any  prior  correspondence 
received  from  this  office  pertaining  to  the  request.  For  personal 
visits,  the  individual  should  be  able  to  provide  some  acceptable 
identification,  e.g.  driver’s  license,  etc.,  and  give  some  verbal  infor¬ 
mation  that  could  be  verified  in  the  file. 

Conteriiag  record  procedures:  The  agency’s  rule  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  system  manager. 

Record  aonree  categories:  The  sources  of  information  contained  in 
the  files  include  the  following:  x-rays,  medical  and  dental  records 
from  civilian  and  military  doctors  and  medical  facilities;  investiga¬ 
tive  reports  of  accidents  from  military  and  municipal  police  agen¬ 
cies;  reports  of  circumstances  of  incidents  from  operators  of 
Government  vehicles  and  equipment;  witnesses;  correspondence 
from  claimants  their  attorneys,  insurance  Qompanies,  state  commis¬ 
sions,  United  States  Attorneys,  and  vanbus  other  Government 
agencies  with  information  concerning  the  claim. 

Systems  exempted  frqpn  certain  provisions  of  the  act:  NONE 
N00013H 

System  name:  ’Nonscope’  Claims  Files 

System  location:  Office  of  the  Judge  Advocate  General,  Naval 
Legal  Service  Offices,  and  Branch  Offices,  overseas  commands 
wM  a  Navy  or  Marine  Corps  judge  advocate  attached,  and  the 
Federal  Records  Center,  Suitland,  Maryland.  Local  commands, 
with  which  claims  under  the  ’Nonscope’  Claims  Act  are  initially 
filed,  typically  retain  copies  of  such  claims  and  accompanying  files. 
Official  mailing  addresses  of  these  locations  are  included  in  the  De¬ 
partment  of  Defense  directory  in  the  appendix  of  this  notice. 

Categories  of  iadividnals  covered  by  the  system:  All  individuals 
who  have  filed  claims  under  the  ’Nonscope’  Claims  Act  against  the 
Department  of  the  Navy. 

Categories  of  records  in  the  system:  The  files  may  contain  claims 
filed,  correspondence,  investigative  reports,  accident  reports,  medi¬ 
cal  and  dental  records,  x-rays,  allied  reports,  photographs, 
drawings,  opinions  of  experts,  legal  memoranda,  and  court  docu¬ 
ments. 

Authority  for  maintenance  of  the  system:  ’Nonscope’  Claims  Act  I 
(10  U.S.C.  2737);  32  C.F.R.  750.60-750.69;  5  U.S.C.  301;  44  U.S.C.  I 
3101 

Roatiac  uses  of  records  maiataiiicd  in  the  system,  incinding  catego-  { 
rics  of  users  and  the  pnrpamr  of  such  uses:  The  files  are  used  to 
evaluate  claims  for  purposes  of  adjudication.  The  files  are  provided 
to  the  Department  of  Justice  to  defend  unauthorized  suits  brought 
against  the  United  States  under  the  ’Nonscope*  Claims  Act.  In  ad¬ 
dition,  the  files  may  be  provided  to  other  components  of  the  De¬ 
partment  of  Defense. 
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Policies  and  practices  for  storiag,  retrieviag,  accessiag,  rctaiaiag, 
aad  disposiag  of  records  ia  tiM  syaten: 

Storage:  Paper  records  in  file  folders  stored  in  file  cabinets  or 
other  storage  devices 

Retrievability:  Filed  alphabetically  by  name  of  claimant 
Safegaards:  Files  are  maintained  in  file  cabinets  or  other  storage 
devices  under  the  control  of  authorized  personnel  during  working 
hours;  the  office  space  in  which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside  official  working  hours. 

Rctcatioa  aad  disposal:  Minimum-one  year;  maximum-permanent; 
typically  files  located  in  the  Office  of  the  Judge  Advocate  General 
are  transferred  to  the  Federal  Records  Center.  Suitiand,  Maryland, 
three  years  after  disposition  of  the  case. 

System  managerts)  aad  address:  Assistant  Judge  Advocate 
General  (Civil  Law),  Office  of  the  Judge  Advocate  General,  Navy 
Department,  Washington,  D.C.  20370 
NatMkatioa  praeedare:  Information  may  be  obtained  from  the 
system  manager.  Requesting  individuals  should  specify  their  full 
names.  Visitors  should  be  able  to  identify  themselves  by  any  com¬ 
monly  recognized  evidence  of  identity.  Written  requests  must  be 
signed  by  the  requesting  individual. 

Record  access  proccdarcs:  Requests  from  individuals  should  be 
addressed  to  the  system  manager.  Written  requests  fur  access 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  and  the  serial  code  of  any  prior  correspondence 
received  from  this  office  pertaining  to  the  request.  For  personal 
visits,  the  individual  should  be  able  to  provide  some  acceptable 
identification,  e.g.  driver's  license,  etc.,  and  give  some  verbal  infor¬ 
mation  that  could  be  verified  in  the  file. 

Contesting  record  procedures:  The  .\gency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  system  manager. 

Record  source  categories:  The  sources  of  information  contained  in 
the  files  include  the  following;  x-rays,  mental  and  dental  records 
from  civilian  and  military  doctors  and  medical  facilities;  investiga¬ 
tive  reports  of  accidents  from  military  and  municipal  police  agen¬ 
cies;  reports  of  circumstances  of  incidents  from  operators  of 
Government  vehicles;  witnesses;  correspondence  from  claimants, 
their  attorneys,  insurance  companies,  state  insurance  commissions. 
United  States  Attorneys,  and  various  other  Government  agencies 
with  information  concerning  the  claim;  commercial  credit  and  asset 
reports;  and  questionnaires  completed  by  accident  victims. 

Systems  exempted  frum  certasu  provisiuna  of  the  act:  None 
N0M131 

System  name:  Military  Personnel  and  Civilian  Employees’  Claims 
System  location:  Offices  of  the  Judge  Advotate  General;  Naval 
Legal  Service  Offices;  offices  of  the  Commandants  of  the  Naval 
Districts;  Naval  Legal  Service  Branch  Offices;  the  Federal  Records 
Center,  Suitiand,  Maryland;  naval  activities  where  there  are  of¬ 
ficers  specifically  designated  by  the  Judge  Advocate  General  to  ad¬ 
judicate  personnel  claims.  Official  mailing  addresses  of  these  loca¬ 
tions  are  included  in  the  Department  of  Defense  Directory  in  the 
appendix  in  this  notice. 

Categories  of  individuals  covered  by  the  system:  All  individuals 
who  have  filed  claims  against  the  Department  of  the  Navy  under 
the  Military  Personnel  and  Civilian  Employees'  Claims  Act  and  all 
common  carriers  against  whom  recovery  has  been  sought  by  the 
Department  of  the  Navy. 

Categories  of  records  in  the  system:  The  files  may  contain  claims 
filed,  correspondence,  investigative  reports,  copies  of  order,  copies 
of  insurance  policies.  Government  bills  of  lading,  copies  of  Powers 
of  Attorney,  estimates  of  loss  or  damage,  inventories,  demands  on 
carriers  for  reimbursement,  correspondence,  and  legal  memoranda. 

Authority  for  maiatonaace  of  the  system:  Military  Personnel  and 
Civilian  Employees'  Claims  Act  (31  U.S.C.  240-243);  32  C.F.R. 
751.0-751.30;  5  U.S.C.  301;  44  U.S.C.  3101. 

Roatiac  uses  of  records  maiatmaed  in  the  system,  iacladiag  cniego 
lies  of  users  aad  the  pnrpoiea  of  sach  aaes:  The  files  are  used  to 
evaluate  claims  for  purposes  of  adjudication,  reimbursement  for  the 
Department  of  the  Navy  from  commen  carriers,  warehousemen, 
contractors,  or  insurers  who  are  responsible  for  loss  or  damage  to 
personal  property  of  individual  claimaats.  Additionally,  the  files  are 
provided  to  the  Department  of  Justice  to  defend  unauthorized  suits 
against  the  United  States  under  the  Military  Personnel  and  Civilian 
Employees'  Claims  Act.  Finally,  the  files  may  be  furnished  to  other 
components  of  the  Department  of  Defense. 


Policies  and  practices  for  storiag,  retrieviag,  accessiag,  retaiaiag, 
aad  diipariag  of  records  ia  the  system: 

Storage:  Paper  records  in  file  folders  stored  in  file  cabinets  or 
other  storage  devices. 

Retrievahilily:  Filed  alphabetically  by  name  of  claimant  and  name 
of  common  carrier,  warehousemen,  contractors,  and  insurers. 

Safegaards:  Files  are  maintained  in  file  cabinets  or  other  storage 
devices  under  the  control  of  authorized  personnel  during  working 
hours;  the  office  space  in  which  file  cabinets  and  storage  devices 
are  located  is  locked  outside  of  working  hours. 

Rcteatiaa  and  lUapasal:  Minimum-one  year;  maximum-permanent; 
typically  Files  located  in  the  Office  of  the  Judge  Advocate  General 
are  transferred  to  the  Federal  Records  Center,  Suitiand,  Maryland 
three  years  after  disposition  of  the  case. 

System  managrr(t)  aad  addnuK  Assistant  Judge  Advocate 
General  (Civil  Law),  Office  of  the  Judge  Advocate  General,  Navy 
Department,  Washington,  D.C.  20370. 

NetittcaliaB  praeedare:  Information  may  be  obtained  from  the 
SYSMANAGER.  Requesting  individuals  should  specify  their  full 
names.  Visitors  should  be  able  to  identify  themsrives  by  any  com¬ 
monly  recognized  evidence  of  identity.  Written  requests  must  be 
signed  by  requesting  individual. 

Record  accem  ptocedarest  Requests  from  individuals  should  be 
addressed  to  the  system  manager.  Written  requests  for  access 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  and  the  serial  code  of  any  prior  correspoadence 
received  from  this  office  pertaining  to  the  request.  For  personal 
visits,  the  individual  should  be  able  to  provide  some  acceptable 
identification,  e.g.  driver’s  license,  etc.,  and  give  some  verbal  infor¬ 
mation  that  could  be  verified  in  the  file. 

Coatestlag  record  procedarea;  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinatioas  may  be  obtained  from 
the  system  manager. 

Rccood  saarce  categories:  Information  contained  ia  the  file  is  ini¬ 
tially  provided  by  the  claimant  and  witnesses,  after  which  the  per¬ 
sonal  property  divisions  contribute  investigative  reports.  The  carrier 
may  contribute  information,  and  in  some  cases  are  investigative  re¬ 
port  is  fumtshed  by  a  mihlary  member's  command  or  by  an  in¬ 
vestigative  agency.  Adjudicated  amounts  attnwed  for  the  claim  are 
provided  by  the  adjudicating  authority. 

Systeaw  eacmpted  from  rsrtain  prsvlriana  of  the  act:  None 
NdMlSJ 

System  naaso:  Admiralty  Claints  Files 
System  Iscalton-  Office  of  the  Judge  Advocate  General;  Office  of 
the  Commander-in-Chief.  United  States  Naval  Forces,  Europe;  Of¬ 
fice  of  the  Commander,  Sixth  Fleet;  aad  the  Federal  Records 
Center,  Suitiand,  Maryland.  Local  commands  with  which  claims 
under  the  Public  Vessels  Act  and  the  Suits  ia  Admiralty  Act  are  ini¬ 
tially  filed,  typically  retain  copies  of  such  claims  aad  accompanying 
files.  Official  mailing  addresses  of  these  locations  are  included  in 
the  Department  of  Defense  directory  in  the  appendix  of  this  notice. 

Categories  of  indfvidaale  covered  hy  the  systeaK  All  individuals 
who  have  asserted  claims  under  the  Public  Vessels  Act  aad  Suits  in 
Admiralty  Act  against  the  Department  of  the  Navy. 

Catagaries  of  rseords  ia  the  system:  The  files  may  contain  claims 
filed,  correspondence,  investigative  reports,  accident  reports,  medi¬ 
cal  and  dental  records,  x-rays,  allied  reptms  (such  as  local  police 
investigations,  etc.),  photopaphs,  drawings,  legal  memoranda, 
opinions  of  experts,  and  court  documents. 

Aathorlty  for  auuntenaacc  si  the  system;  Admirahy  Claims  Act 
(10  U.S.C.  7622);  5  U.S.C.  301 ;  44  U.S.C.  3101 

Rsalint  aaes  of  records  mainteined  ia  the  system,  iniinding  catego¬ 
ries  of  aaers  and  the  pnrpmis  af  sach  aaes:  Officials  and  employees 
of  the  Department  of  the  Navy  use  these  files  ia  the  performance 
of  their  official  duties  related  to  the  admmistrative  evaluation  and 
settlement  of  admiralty  claims  asserted  against  the  Navy.  Addi¬ 
tionally,  these  files  are  provided  to  the  Department  of  Justice  to  de¬ 
fend  ci^  maritime  suits  brou^  against  the  United  States.  Finally, 
there  files  may  be  furnished  to  other  corapoaeats  of  the  Depart¬ 
ment  of  Defense. 

Poltetes  aad  pmettem  far  storing,  rctrtevhig,  accesring,  retaining, 
and  diapaoing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  stored  in  file  cabinets  or 
other  storage  devices 

RctrievaMlity:  Filed  alphabetically  by  name  of  claimant 
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SafcguriU:  Files  are  maintained  in  file  cabinets  or  other  storage 
devices  under  the  control  of  authorized  personnel  during  working 
hours;  the  office  space  in  which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside  of  official  working  hours. 

Retention  and  dispoaal:  Records  are  retained  in  active  files  until 
each  claim  is  settled  or  litigation  resulting  therefrom  has  been  con¬ 
cluded.  Thereafter,  the  files  arc  maintained  within  the  office  for 
two  years  and  then  retired  to  the  Federal  Records  Center,  Suitland, 
Maryland. 

System  managcrfs)  and  addrcm:  Assistant  Judge  Advocate 
General  (Civil  Law),  Office  of  the  Judge  Advocate  General,  Navy 
Department,  Washington,  D.C.  20370 
Natificatioa  proccdnrc:  Information  may  be  obtained  from  the 
system  manager.  Requesting  individuals  should  specify  their  full 
names.  Visitors  should  be  able  to  identify  themselves  by  any  com¬ 
monly  recognized  evidence  of  identity.  Written  requests  must  be 
signed  by  tlte  requesting  individual. 

Record  access  procedares:  Requests  from  individuals  should  be 
addressed  to  the  system  manager.  Written  requests  for  access 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  and  the  serial  code  of  any  prior  correspondence 
received  from  this  office  pertaining  to  the  request.  For  personal 
visits,  the  individual  should  be  able  to  provide  some  acceptable 
identification,  e.g.,  driver’s  license,  etc.,  and  give  some  verbal  in¬ 
formation  that  could  be  verified  in  the  file. 

Caatesting  rccard  procedares;  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  system  manager. 

Rccard  saarcc  categarics:  The  sources  of  information  contained  in 
the  files  include  the  following:  x-rays,  medical  and  dental  records 
from  civilian  and  military  doctors  and  medical  facilities;  investiga¬ 
tive  reports;  witnesses;  and  correspondence  from  claimants  and 
their  representatives. 

Systems  exempted  from  certain  pravisians  af  the  act:  None 
N«M13L 

System  aame:  U.S.  Postal  Service  Indemnity  Claims  Files 
System  lacatiaa:  Office  of  the  Judge  Advocate  General  (Code 
I4c),  Navy  Department,  Washington,  D.C.  20370  and  the  Federal 
Records  Center,  Suitland,  Maryland  20409 
Categories  af  iadivMnals  cavered  by  the  system:  All  persons  who 
have  fUed  claims  with  the  U.  S.  Postal  Service  for  loss  or  damage 
to  mailed  matter,  and  which  claims  have  been  paid  by  the  U.  S. 
Postal  Service  and  thereafter  forwarded  for  reimbursement  by  the 
Department  of  the  Navy  pursuant  to  39  U.S.C.  712. 

Categories  af  recards  in  the  system:  Files  may  contain  claims,  sub¬ 
stantiating  documents.  Navy  investigative  reports  (and  allieid  re¬ 
ports  such  as  U.  S.  Postal  Service  investigative  reports,  legal 
memoranda,  and  correspondence. 

Authority  far  maintenance  of  the  system:  39  U.S.C.  712;  S  U.S.C. 
30;  44  U.S.C.  3101 

Routine  uses  af  recards  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  af  sneh  uses:  The  files  are  used  to 
evaluate  requests  for  reimbursement  by  the  U .  S.  Postal  Service  for 
payment  on  claims  for  loss  or  damage  to  mailed  matter.  The  files 
may  be  furnished  to  other  components  of  the  Department  of 
Defense  and  the  Department  of  Justice. 

Palkks  and  practices  far  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  stored  in  file  cabinets  or 
other  storage  devices. 

RctrievabUity:  Filed  alphabetically  by  name  of  claimant. 
Safeguards:  Files  are  maintained  in  file  cabinets  or  other  storage 
devices  under  the  control  of  authorized  personnel  during  working 
hours;  the  office  space  in  which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside  of  working  hours. 

Rctentiaa  and  diipasal;  Minimum-one  year;  maximum-permanent; 
typically  files  located  in  the  Office  of  the  Judge  Advocate  General 
are  transferred  to  the  Federal  Records  Center,  Suitland,  Maryland, 
three  years  after  disposition  of  the  case. 

System  manager(s)  and  addrcm:  Assistant  Judge  Advocate 
General  (Civil  Law),  Office  of  the  Judge  Advocate  General,  Navy 
Department,  Washington,  D.C.  20370. 

Nntificatimi  procedure:  Information  may  be  obtained  from  the 
system  manager.  Requesting  individuals  should  specify  only  their 


full  names.  Visitors  should  be  able  to  identify  themselves  by  any 
commonly  recognized  evidence  of  identity.  Written  requests  must 
be  signed  by  requesting  individual. 

Record  aceem  procedures:  Requests  from  individuals  should  be 
addressed  to  the  system  manager.  Written  requests  for  access 
should  contain  the  full  name  of  the  individual,  current  address,  and 
telephone  number,  and  the  serial  code  of  any  prior  correspondence 
received  from  this  office  pertaining  to  the  request.  For  personal 
visits,  the  individual  should  be  able  to  provide  some  acceptable 
identification,  e.g.  driver’s  license,  etc.,  and  give  some  verbal  infor¬ 
mation  that  could  be  verified  in  the  file. 

Contestiag  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  system  manager. 

Record  source  categories:  The  information  in  U.  S.  Postal  Service 
Indemnity  Claims  FUes  may  consist  of  claims  filed,  substantiating 
documents.  Navy  investigative  reports,  (and  allied  reports  such  as 
U.  S.  Postal  Service  investigative  reports),  legal  memoranda,  and 
correspondence. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
NOtOlSM 

System  nanw:  Military  Justice  correspondence  file 

System  location:  Office  of  the  Judge  Advocate  General  (Code  20), 
Navy  Department,  Washington,  D.C.  20370. 

Categories  of  hudiyidnals  covered  by  the  system:  Active  duty, 
retired,  and  discharged  Navy  and  Marine  Corps  personnel  who 
were  tte  subject  of  military  justice  proceedings. 

Categories  of  reeords  in  the  system:  File  contains  copy  of  incom¬ 
ing  correspondence,  all  background  material  necessary  to  answer 
the  correspondence  and  copies  of  letters  replying  to  the  correspon¬ 
dence. 

Anthority  for  maintenance  of  the  system:  S  USC  301 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  may  be  furnished 
to  other  components  of  the  Department  of  Defense. 

Polteies  and  practices  for  storing,  retrieving,  accessing,  retaiaiag, 
and  disposing  of  records  fas  the  system: 

Storage:  File  folders. 

Retrievahility:  Correspondence  is  kept  in  alphabetical  order  ac¬ 
cording  to  the  last  name  of  the  individual  who  is  the  subject  of  the 
correspondence. 

Safeguards:  Files  are  maintained  in  file  cabinets  and  other  ston^e 
devices  under  the  control  of  authorized  personnel  during  working 
hours;  the  office  space  in  which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside  official  working  hours. 

Retentfon  and  dispoaal:  Records  are  maintained  in  office  for  two 
years  and  then  forwarded  to  the  Federal  Records  Center,  Suitland, 
Maryland  20409  for  storage. 

System  managrr(s)  and  addrcm;  Assistant  Judge  Advocate 
General  (Civil  Law),  Office  of  the  Judge  Advocate  General,  Navy 
Department,  Washington,  D.C.  20370. 

Notificatfon  pracednre:  Information  may  be  obtained  from  the 
Deputy  Assistant  Judge  Advocate  General  (Military  Justice),  Office 
of  the  Judge  Advocate  General,  Navy  Department,  Washington, 
D.C.  20370.  Information  may  be  obtained  by  written  request  to  the 
Judge  Advocate  General  stating  full  name  of  the  individual  con¬ 
cerned.  Written  requests  must  be  signed  -by  the  requesting  in¬ 
dividual.  Personal  visits  may  be  made  to  the  Military  Justice  Divi¬ 
sion,  Office  of  the  Judge  Advocate  General,  room  2SI8,  Navy 
Annex,  Arlington,  Virginia.  Individuals  making  such  visits  should 
be  abte  to  provide  some  acceptable  identification,  e.g.  Armed 
Forces’  identification  card,  driver’s  license,  etc. 

Rccard  aceem  preecdnrcs:  Hie  agency’s  rules  for  access  to 
records  may  be  obuined  from  the  system  manager. 

ranta sting  record  praertnras;  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  (Stained  from  the  system  manager. 

Raeard  aanrcc  categartei;  Records  of  trial  and  correspondence 
from  commands  and  agencies  involved  in  the  matter  which  is  the 
subject  of  the  correspondence. 

Systems  exempted  from  certain  prorisfons  of  the  act:  NONE. 
NMtl3N 

System  nante:  Personal  injury  and  illness  reports  on  civilian  and 
govt-service  seaman  employed  on  MSC  ships 
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Sydcoi  locativB:  Office  of  the  Judge  Advocate  General  (Code  II), 
Navy  Department,  Washington,  D.C.  20370 
Categories  of  indivkiMis  covered  hy  the  systcai:  Injured  civilian 
seamen  and  government  service  seamen  employed  by  the  Military 
Sealift  Command  or  its  contract  operators  for  service  on  board 
MSC  ships. 

Categories  of  records  in  the  systens:  System  consists  of  prelimina¬ 
ry  personal  injury  and  illness  reports  on  civilian  seamen  and 
government  service  seamen  employed  by  the  Military  Sealift  Com¬ 
mand  or  its  contract  operators. 

Authority  lor  ntaiatcnaaoe  of  the  syatcni:  Admiralty  Claims  Act 
(10  u  s  e.  7622);  5  U.S.C.  301;  44  U.S.C.  3101 
Rontiac  uses  of  records  maintaiacd  in  the  systM,  iacindiag  catege 
rics  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  their  performance  of  their  offi¬ 
cial  duties  related  to  the  administrative  evaluation  and  settlement  of 
subsequently  submitted  admiralty  claims  asserted  against  the  Navy. 
Additionally,  these  reports  may  later  be  provided  to  the  Depart¬ 
ment  of  Justice  for  defense  of  civil  maritime  Suits  brought  against 
the  United  States.  Finally,  these  reports  may  be  furnished  to  other 
components  of  the  Department  of  EJefense. 

Policies  and  practices  for  storing,  retrieving,  acccssfng,  retainiag, 
and  disposiBg  of  records  in  the  syateni: 

Storage:  Paper  records  in  file  folders  stored  in  fSe  cabinets 
Retrievahiii^:  Filed  by  name  of  injured  seaman  listed  under  each 
particular  MS(^  ship  by  date  of  injury. 

SafeguMds:  Files  are  maintained  in  file  cabinets  under  the  control 
of  authorized  personnel  during  working  hours;  the  office  space  in 
which  the  file  cabinets  are  located  is  locked  outside  official  work¬ 
ing  hours. 

RctcntloB  and  disposal:  Reports  are  maintained  in  personal  injury 
report  file  folders  for  a  period  of  two  years  from  the  date  of  par¬ 
ticular  injury  or  illness  and  are,  thereafter,  destroyed  at  the  local 
office  level. 

System  managerfs)  and  addrsm:  Assistant  Judge  Advocate 
General  (Civil  Law),  Office  of  the  Judge  Advocate  General,  Navy 
Department,  Washington,  D.C.  20370. 

NotMcatlon  procedure:  Information  may  be  obtained  from  the 
system  manager.  Requesting  individuals  should  specify  their  full 
names.  Visitors  should  be  able  to  identify  themselves  by  any  com¬ 
monly  recognized  evidence  of  identity.  Written  requests  must  be 
signed  by  the  requesting  individual. 

Record  access  procednres:  Requests  from  individuals  should  be 
addressed  to  the  system  manager.  Written  requests  for  access 
should  contain  the  full  name  of  the  individual,  current  address  and 
telephone  number,  and  the  serial  code  of  any  prior  correspondence 
received  from  this  office  pertaining  to  the  r^uest.  For  personal 
visits,  the  individual  should  be  able  to  provide  some  accepuble 
identification,  e.g.,  driver’s  license,  etc.,  and  give  some  verM  in¬ 
formation  that  could  be  verified  in  ihe  file. 

Cnntesting  record  pmeodnrsa:  The  agency’s  rules  for  contesting 
contents  and  appealing  determinations  may  be  obtained  from  the 
system  manager. 

Record  source  categories:  Masters  of  Military  Sealift  Command 
ships;  witnesses;  medical  and  dmital  forms;  and  investigative  re¬ 
ports. 

Systems  exempted  from  certofa  provWoiM  ol  the  act:  None 
N0M13P 

System  naase:  Reservists  Reporting  for  Active  Duty  for  Training, 
Background  Questionnaire 

System  locntloa:  Office  of  the  Judge  Advocate  General  (Code  62), 
Navy  Department,  Washington,  D.C.  20370 
Categories  of  indhridnols  covered  by  the  system:  Officers  reporting 
for  duty  in  the  Office  of  the  Judge  Advocate  General 
Categories  of  records  in  the  system:  Name,  desigiMtor,  rank,  unit 
to  which  attached,  law  school  attended,  year  admitted  to  practice 
and  State  or  Territory  where  admitted,  and  employment. 

Anthority  (or  asaintenance  of  the  system:  10  USC  806 
Rontine  uses  of  records  maintained  in  the  oystem,  including  catego 
rics  of  users  and  the  purposes  of  such  uses:  To  assist  the  Judge  Ad¬ 
vocate  General  in  the  assignment  of  officers.  The  files  may  be 
furnished  to  other  components  of  the  Department  of  Defense. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retainiag, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  stored  in  a  file  cabinet. 

»  • 


Rctricvabillty:  By  officer’s  name. 

Safeguards:  Files  are  maintained  in  file  cabinets  under  the  control 
of  authorized  personnel  during  working  hours;  the  office  space  in 
which  the  cabnwts  are  located  is  locked  outside  of  official  working 
hours. 

RcSsatioa  and  dlapaonl:  Records  are  retained  for  two  months  and 
then  destroyed. 

System  managccts)  and  address:  Assistant  Judge  Advocate 
General  (Civil  Law),  Office  of  the  Judge  Advocate  General,  Navy 
Department,  Washington,  D.C.  20370 
Notmcatimi  prsccdarc:  Information  may  be  obtained  from  the 
system  manager.  Written  quests  must  be  signed  by  the  requesting 
i^vidual.  For  personal  visits,  the  individual  should  be  aMe  to  pro¬ 
vide  some  acceptable  identification.  e.g..  Armed  Forces  identifica¬ 
tion  card,  driver’s  license,  etc. 

Rccncd  aceem  prncednres:  Requests  should  be  addressed  to  the 
system  manager. 

CantestiBg  rseard  praccdnrcK  The  agency’s  rales  for  access  to 
records  and  for  contesting  contents  and  apptmling  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the  system 
manager. 

Reeard  aanrec  categarlm:  InformatioB  is  received  from  Reserve 
officers  who  participate  in  the  Naval  Reserve  Law  Programs. 

Systems  ewmptrd  (ram  certain  pravirisni  af  the  act:'NONE 
NMR13Q 

System  Banse:  Naval  Reserve  Law  Program  Officer  Personnel  Infor¬ 
mation 

System  Iseatlsn:  Office  of  the  Judge  Advocate  General  (Code  62), 
Navy  Department,  Washington,  D.C.  20370 
Catagsvias  af  IndIvWnalt  envaead  by  the  system:  Applkaau  apply¬ 
ing  for  appointment  or  transfer  to  Judge  Advocate  General’s  Corps 
of  the  Naval  Reserve. 

Catagarim  af  racerds  In  the  system:  Furnishes  infonsation  as  to 
applicant’s  qualifications  and  intentions  to  affSiate  in  Naval 
Reserve  Law  Program. 

Anthority  for  mainlenanca  af  the  system:  10  USC  806 
Reuriar  asm  af  raeorda  asalntalnad  In  the  system,  IncNdhig  ratsga 
rtm  af  naers  and  the  pnrpaam  af  aach  aaas:  Office  use  requited  for 
personnel  management  of  Reserve  Law  Program.  Use  is  required  to 
assist  in  determining  applicant’s  qualification  for  appoiataaeat  in  the 
Judge  General’s  Corps.  These  film  may  be  furnished  to  other  com¬ 
ponents  of  the  Department  of  Defense. 

PnHclm  and  prneticm  far  staring,  retrieving,  neeeaaing,  retafnlng, 
atri  dlapaalBg  af  reenrds  la  the  ayalem: 

Storage:  File  folders,  stored  in  a  file  cabirmt 
RetrkvaMUty:  By  officer’s  name 

Safeguards*  F3es  are  maintained  in  file  cabinets  under  the  control 
of  authorized  personnel  during  working  hours;  the  office  space  in 
arhich  the  file  cabinets  are  located  is  located  outside  official  work¬ 
ing  hours. 

Rctaallaa  and  dinpoaal:  Records  are  maintained  for  two  years  and 
then  destroyed. 

System  asanagerfs)  and  address:  Assistant  Judge  Advocate 
General  (Civil  Law),  Office  of  the  Judge  Advocate  General,  Navy 
Department,  Washington,  D.C.  20370 

N stifle  alien  pracednre:  Information  may  be  pbtaiaed  from  the: 
Office  of  the  Judge  Advocate  General  (Code  69,  Navy  Depart¬ 
ment,  Room  2431,  Navy  Annex,  Washi^on.  D.C.  20370.  Written 
requests  must  be  signed  by  the  requesting  in^vidual,  and  for  per¬ 
sonal  visits,  the  individual  should  be  able  to  provide  some  act^ta- 
blc  identification,  e.g.  Armed  Forces’  identification  card,  driver’s 
license,  etc. 

Record  aceem  precedares:  Requests  should  be  addressed  to: 
Judge  Advocate  General  (Code  62).  Navy  Department,  Washington, 
D.C.  20370 

Cantoatlag  record  procedures:  The  agency’s  rales  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina- 
tions  by  the  individual  concerned  may  be  obtained  from  the  system 
manager. 

Record  ssnree  categories:  Information  it  received  from  apphcaats 
who  are  applying  for  appointment  in  the  Judge  Advocate  Generals’ 
Corps  or  from  reserve  officers  reqnestiag  transfer  to  the  system 
manager. 

Systcam  exempted  from  rrrtatn  prevIstoBS  of  the  act:  None 
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Systcai  unc:  Directory  of  Retired  Regular  and  Reserve  Judge  Ad¬ 
vocates 

Systca  locatioa:  Office  of  the  Judge  Advocate  General  (Code  61) 
Navy  Department,  Washington,  D.C.  20370 
Categories  of  individaals  covered  by  the  system:  Retired  Officers 
of  the  Judge  Advocate  General's.  Corps 
Categories  of  records  hi  the  system:  Name,  SSAN,  Designator,  ad¬ 
dress,  rank,  retirement  date. 

Aotboiity  for  mamtenaace  of  the  system:  10  USC  5806 
Roatiae  ases  of  records  maiataiacd  ia  the  system,  iacladhig  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  To  utilize/assiga  retired 
Judge  Advocate  Generals’  Corps  Officers  to  Official  Navy  Selec¬ 
tion  Boards  involving  Judge  Advocate  Generals'  Corps  Personnel 
and  to  facilitate  location  of  lawyers  throughout  the  world  with 
naval  experience,  which  may  he  utilized  by  the  Naval  Service. 
These  records  may  be  furnished  to  other  components  of  the  De¬ 
partment  of  Defense. 

Palkies  aad  practices  fur  staring,  retrieviag,  accessing,  retaining, 
aad  disposiag  at  records  ia  the  system: 

Storage:  Computer  paper  printouts 

Retrievability:  Computer  paper  printouts  requested  from  the  Bu¬ 
reau  of  NavaLPersonnel.  Retirees  are  shown  alphabetically  by  rank. 

Safegaards:  Records  are  maintained  in  file  cabinets  and  other 
storage  devices  under  the  control  of  authorized  personnel  during 
working  hours;  the  office  space  in  which  the  file  cabinets  and 
storage  devices  are  located  is  locked  outside  official  working  hours. 

Retcatioa  aad  disposal:  Records  not  kept  after  person  is 
deceased. 

System  manager(s)  and  address:  Assistant  Judge  Advocate 
General  (Civil  Law),  Office  of  the  Judge  Advocate  General,  Navy 
Department,  Washington,  D.C.  20370 
Notification  procedure:  Information  may  be  obtained  from  the 
system  manager.  Written  requests  must  be  signed  by  the  requesting 
individual.  For  personal  visits,  the  requesting  individual  should  be 
able  to  provide  some  acceptable  identification,  e.g.  Armed  Forces' 
identification  card,  driver’s  license,  etc. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  system  manager. 

Contesting  record  procedures:  The  Agency’s  rules  for  access  to 
records  and  for  contesting  and  appealing  initial  determinations  by 
the  individual  concerned  may  Iw  obtained  from  the  system 
manager. 

Record  source  categories:  Information  received  from  records  held 
by  the  Bureau  of  Naval  Personnel. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

NM013T 

System  name:  Office  of  the  Judge  Advocate  General,  Reporting 
Questionnaire 

System  locatioa:  Office  of  the  Judge  Advocate  General,  (Code 
61),  Navy  Department,  Washington.  D.C.  20370 
Categories  of  mdividaals  covered  by  the  system:  Officers  reporting 
for  duty  in  the  Office  of  the  Judge  Advocate  General. 

Categories  of  rocords  in  the  system:  Name,  SSAN,  designator, 
rank,  date  of  rank,  branch  of  service,  place  and  date  of  birth,  de¬ 
pendents,  wife's  name,  height,  weight,  eye  and  hair  color,  home 
address  and  telephone  number,  date  reported,  date  detached,  previ¬ 
ous  duty  station  and  mode  of  travel. 

Authority  for  matetcnaacc  of  the  system:  10  USC  806 
Routiac  uses  of  records  mamtaiard  in  the  system,  iactadiag  catego¬ 
ries  of  users  aad  the  parpoacs  of  sach  uses:  To  assist  Judge  Ad¬ 
vocate  General  in  assignment  of  officers  within  the  Office  of  the 
Judge  Advocate  General  and,  until  recently,  this  information  was 
also  used  to  assist  Officers  in  obtaining  identification  cards  for 
themselves  and  their  dependents.  These  records  may  be  furnished 
to  other  components  of  the  Department  of  Defense. 

Policies  aad  practices  for  storiag,  retrieving,  accessiag,  rctaiaiag, 
aad  disposing  of  records  ia  the  system: 

Storage:  Paper  records  kept  in  a  folder  alphabetically,  stored  in  a 
file  cabinet. 

Retrievability:  By  officer’s  name. 

Safeguards:  Records  are  maintained  in  a  file  cabinet  under  the 
control  of  authorized  personnel  during  working  hours;  and  the  of¬ 


fice  space  in  which  the  cabinet  is  located  is  locked  outside  official 
working  hours. 

Retention  and  disposal:  Records  are  destroyed  when  the  officer  is 
transferred  from  the  Office  of  the  Judge  Advocate  General. 

System  manager(s)  and  address: .  Assistant  Judge  Advocate 
General  (Civil  Law),  Office  of  the  Judge  Advocate  General,  Navy 
Department,  Washington,  D.C.  20370 

-  Notifkatioa  proeedure:  Information  may  be  obtained  from  the 
system  manager.  Written  requests  must  be  signed  by  the  requesting 
individual.  For  personal  visits,  the  requesting  individual  should  be 
able  to  provide  some  acceptable  identification,  e.g.  Armed  Forces’ 
identification  card,  driver’s  license,  etc. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  system  manager. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  coiftents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the  system 
manager. 

Record  source  categories:  Information  submitted  by  the  officer 
upon  his  reporting  for  duty  in  the  Office  of  the  Judge  Advocate 
General. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

N0«01310 

System  name:  Physical  disability  evaluation  proceedings 
System  location:  Office  of  the  Judge  Advocate  General  (Code 
75.2),  Navy  Department,  Washington,  D.C.  20370 

Categories  of  individuals  covered  by  the  system:  All  Navy  and 
Marine  Corps  personnel  who  have  been  considered  by  a  Physical 
Evaluation  Board  for  separation  or  retirement  by  reason  of  physical 
disability  (including  those  found  fit  for  duty  by  such  boards). 

Categories  of  records  in  the  system:  File  contains  medical  board 
reports;  statements  of  findings  of  physical  evaluation  boards;  medi¬ 
cal  reports  from  Veterans’  Administration  and  civilian  medical 
facilities;  copies  of  military  health  records;  copies  of  JAG  Manual 
investigations;  copies  of  prior  actions  taken  in  the  case;  transcripts 
of  physical  evaluation  board  hearings;  rebuttals  submitted  by  the 
party;  intra  and  interagency  correspondence  concerning  the  case; 
correspondence  from  and  to  the  party,  members  of  Congress,  attor¬ 
neys.  and  other  interested  parties;  and  documents  concerning  the 
appointment  of  trustees  for  mentally  incompetent  service  members. 

Anthority  f«ir  maintenance  of  the  system:  10  U.S.C.  1216  and  10 
U.S.C.  5148 

Rontiae  uses  of  records  maiutnhied  iu  the  system,  including  catego¬ 
ries  of  users  and  the  purpooes  of  sach  uses:  Depanment  of  the  Navy 
-  Used  by  personnel  in  the  performance  of  their  official  duties  to 
determine  fitness  for  duty  or  eli^bility  for  separation  or  retirement 
due  to  physical  disability  of  Navy  and  Marine  Corps  personnel,  by 
establishing  the  existence  of  disability,  the  degree  of  disability,  and 
the  circumstances  under  which  the  disability  was  incurred. 

Veterans’  Administration  -  To  verify  information  of  service  con¬ 
nected  disabilities  in  order  to  evaluate  applications  for  veterans’ 
benefits. 

Office  of  the  Judge  Advocate  General  -  Used  by  personnel  in  the 
performance  of  their  official  duties  relating  to  legal  review  of  disa¬ 
bility  evaluation  proceedings;  response  to  official  inquiries  concern¬ 
ing  the*  disability  evaluation  proceedings  of  particular  service  per¬ 
sonnel;  to  obuin  information  in  order  to  initiate  claims  against  third 
parties  for  recovery  of  medical  expenses  under  the  Medical  Care 
Recovery  Act  (42  U.S.C.  2651-53);  and  to  obtain  information  on 
personnel  determined  to  be  mentally  incompetent  to  handle  their 
own  financial  affairs,  in  order  to  appoint  trustees  to  receive  their 
retired  pay.  In  addition,  the  information  may  be  furnished  to  other 
components  of  the  Department  of  Defense. 

PoMctes  and  praettecs  fur  staring,  retrieving,  accesMug,  retaining, 
and  diap using  of  records  ia  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  by  year  of  initial  disability  processing,  and 
alphabetically  by  name  within  that  year.  Veterans’  Adiminstration 
To  verify  information  of  service  connected  disabilities  in  order  to 
evaluate  applications  for  veterans’  benefits. 

Safeguards:  Files  are  maintained  in  file  cabinets  or  other  ston^e 
devices  under,^the  control  of  authorized  personnel  during  working 
hours;  the  office  space  in  which  the  file  cabinets  and  storage 
devices  are  located  is  locked  outside  official  working  hours. 


FEDCRAL  REOISTER,  VOL  41,  NO.  13— TUESDAY,  JANUARY  20,  1976 


NOTICES 


3063 


Retention  and  dispoeal:  Records  are  permanent.  They  are  retained 
in  the  Judge  Advocate  General’s  central  Records  Section  for  six 
years.  After  that  time,  they  are  sent  to  the  Federal  Records  Center, 
Suitland,  Maryland. 

System  managerfs)  and  address:  Assistant  Judge  Advocate 
General  (Civil  Law)  Office  of  the  Judge  Advocate  General  Navy 
Department  Washington,  D.C.  20370. 

Notification  procedure:  Information  may  be  obtained  from  Ad¬ 
ministrative  Law  Division,  Office  of  the  Judge  Advocate  General 
(Code  13),  Navy  Department,  Washington,  D.C.  20370 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  military  grade  or  rate,  and  date  of  birth.  Written 
requests  mu^  be  signed  by  the  requesting  individual. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  such  as  a  military  identiheation  card 
(active  duty  or  retired)  or  a  driver’s  license. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to:  Administrative  Law  Division,  Office  of  the  Judge  Ad¬ 
vocate  General,  Navy  Department,  Washington,  D.  C.  20370. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  System  Manager. 

Record  source  categories:  Military  medical  boards  and  medical 
facilities;  Veterans’  Administration  and  civilian  medical  facilities; 
Physical  Evaluation  Boards  and  other  activities  of  the  Office  of 
Naval  Disability  Evaluation;  the  Bureau  of  Medicine  and  Surgery; 
the  Fiduciary  Affairs  Section;  Navy  and  Marine  Corps  local  com¬ 
mand  activities;  other  activities  of  the  Department  of  Defense;  and 
correspondence  from  private  counsel  and  other  interested  persons. 
Systems  exempted  from  certain  provisions  of  the  act:  NONE 
N0001314 

System  name:  JAG  Corps  Officer  Personnel  Information 
System  location:  Office  of  the  Judge  Advocate  General  (Code  61) 
Navy  Department,  Washington,  D.C.  20370 
Categories  «rf  iadivMnals  covered  by  the  system:  Active  Duty  Of¬ 
ficers  in  the  Judge  Advocate  General’s  Corps,  Active  Duty  Officers 
in  the  Law  Education  and  Excess  Leave  Programs 
Categories  of  records  in  the  system:  Name,  date  of  birth,  social 
security  account  number,  USN/U SNR,  designator,  rank,  state  bar 
membership  and  year  admitted,  wife’s  name,  no.  of  dependents, 
lineal  listing  by  year  group,  duty  assignment,  arrival  and  rotation 
dates,  release  date  if  applicable 
Authority  for  maintenance  of  the  system:  10  USC  806 
Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Office  use  required  for 
personnel  management  of  Navy  JAG  Corps  personnel  as  the  Judge 
Advocate  General  is  statutorily  required  to  make  recommendation 
on  the  assignment  of  all  active  duty  JAG  Corps  officers.  Use  is 
required  to  determine  qualification  of  an  officer  to  receive  a  JAG 
Corps  designation  and  to  be  certified  as  a  trial  or  defense  counsel. 
Use  is  further  required  to  determine  the  rotation  dates  and  release 
from  active  duty  dates  of  JAG  Corps  officers  as  well  as  the  date 
new  officers  will  be  available  for  duty.  This  information  is  then 
utilized  to  prepare  JAG  Corps  strength  plans  for  submission  to 
OPNAV.  Use  is  also  required  to  obtain  an  officer’s  preference  for 
duty  assignment  as  well  as  eligibility  for  consideration  for  post¬ 
graduate  education  and  overseas  assignments.  Certain  this  infor¬ 
mation  is  promulgated  to  all  active-duty  JAG  Corps  officers  in  a 
semi-annual  publication  known  as  the  Directory  of  Navy  Judge  Ad¬ 
vocates.  The  information  is  promulgated  for  informational  purposes 
so  that  officers  can  determine  what*positions  (billets)  might  be 
available  should  they  desire  rotation.  Additionally,  the  information 
may  be  furnished  to  other  components  of  the  Department  of 
Defense. 

Policies  and  practices  (or  storteg,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  strips  kept  on  a  strip  file  (wheel)  and  paper 
records  kept  in  a  folder  identified  by  the  officer’s  name  kept  in  hie 
cabinets. 

Retrievability:  By  officer’s  name,  folders  are  filed  alphabetically. 

Safeguards:  Records  are  maintained  in  the  Office  of  the  Judge 
Advocate  General  personnel  office  under  the  control  of  authorized 
personnel  during  working  hours;  the  office  space  in  which  the 
storage  devices  containing  the  records  is  located  outside  official 
working  hours. 


Retention  and  disposal:  Upon  release  from  active  duty,  records 
are  kept  three  years  and  then  destroyed.  Upon  retirement  from  ac¬ 
tive  duty,  records  are  maintained  indefinately. 

System  managerfs)  and  address;  Assistant  Judge  Advocate 
General  (Civil  Lliw),  Office  of  the  Judge  Advocate  General,  Navy 
Department,  Washington,  D.C.  20370 
Notificatioa  procedure:  Information  may  be  obtained  from: 

Judge  Advocate  General 
Navy  Department 
Code  61,  Room  2433,  Navy  Annex 
Washington,  D  C.  20370 
Telephone:  Area  Code  202/0X4-4818 
Written  requests  must  be  signed  by  the  requesting  individual.  For 
personal  visits,  the  requesting  individual  shook)  be  able  to  provide 
some  acceptable  identification,  e.g.  Armed  Forces’  identification 
card,  driver’s  license,  etc. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to: 

Judge  Advocate  General 
Navy  Department 
Code  61 

Washington,  D.C.  20370 

Personnel  visits  may  be  made  to  the  JAG  Personnel  Office, 
Room  2433,  Navy  Annex,  Washington,  D.C.  20370. 

Contesting  record  procedures:  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  may  be  obtained  from  the  System 
Manager. 

Record  source  categories:  Information  submitted  by  the  officer 
upon  his  successful  completion  of  law  school  and  admission  to  the 
bar,  orders  to  active  duty  and  subsequent  transfer  orders,  computer 
strips  provided  by  the  Bureau  of  Naval  Personnel  on  all  active  duty 
officers. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
NOtt22CASlNFOSUPPSYS 
System  naaw:  Casualty  Information  Support  System 

System  location:  Primary  System-Chief  of  Naval  Personnel,  Navy 
Department,  Washington,  D.C.  20370  and  local  activity  to  which  in¬ 
dividual  is  assigned  (see  Directory  of  the  Department  of  the  Navy 
Mailing  Addresses);  Washington  National  Records  Center,  Suitland, 
Maryland. 

Categories  of  intUvidnals  covered  by  the  system:  AU'Navy  military 
personnel  who  are  repotted  missing,  missing  in  Action,  Prisoner  of 
War  or  otherwise  detained  by  arm^  force;  deceased  in  either  an 
active  or  inactive  duty  status;  reported  ill/injured  in  either  active 
duty,  fleet  reserve,  or  retired  status. 

Categories  of  records  in  the  system:  Correspondence,  reports,  and 
records  in  both  automated  and  non-automated  form  concerning  cir¬ 
cumstances  of  casualty,  next-of-kin  data,  survivor  benefit  informa¬ 
tion,  personal  and  service  data,  and  casualty  program  data. 

Authority  for  maintenance  of  the  system:  Title  S  USC  301  Depart¬ 
mental  Regulations 

Routine  naes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  naars  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  performance  of  their  official  du¬ 
ties  related  to  casualty  program  nsanagement  and  responding  to 
inquiries  from  survivors  of  Navy  military  personnel. 

Officials  and  employees  of  other  components  of  the  Department 
of  Defense  in  the  performance  of  their  official  duties  related  to 
Casualty  Pro^um  Management. 

Secretary  of  Health  Education  and  Welfare  and  the  Director  of 
the  Veterans  Administration  and  their  officials  and  employees  in 
connection  with  eligibility,  notification  and  assistance  in  obtaining 
benefits  due. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
or  any  committee  or  subcommittee  of  joint  committees  on  matters 
within  their  jurisdiction  requiring  disclosure  of  the  casualty  files  of 
Navy  members. 

Nongovernment  Agencies  -  To  assist  in  settlement  of  member’s 
affairs.  The  comptroller  General  or  any  of  his  authorized  represen¬ 
tatives,  upon  request,  in  the  course  of  the  performance  of  duties  of 
the  Gene^  Accounting  Office  relating  to  the  Navy’s  Casualty  and 
Survivor's  Benefit  Program. 

The  Attorney  General  of  the  United  Sutes  or  bis  authorized 
representatives  in  connection  with  liti^tion,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  department  of 
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justice  or  carried  out  as  the  legal  representative  of  the  Executive 
Branch  agencies. 

Officials  and  employees  of  state  and  local  government  agencies 
in  connection  with  eligibiliy,  notification  and  assistance  in  obtaining 
l^nefits  due. 

PeUcks  and  practices  for  storing,  retrieving,  accessteg,  retoining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  may  be  stored  on  magnetic  tapes, 
disc,  drums  and  on  punched  cards. 

Manual  records  may  be  stored  in  paper  files,  microfiche  or 
microfilm. 

RetrievabilHy:  Records  may  be  retrieved  by  name  and/or  social 
security  account  number. 

Safeguards:  Computer  and  punched  card  processing  facilities  are 
located  in  restricted  areas  accessible  only  to  authorized  persons 
that  are  properly  screened,  trained,  and  cleared. 

Manual  records  and  computer  printouts  are  available  only  to 
authorized  personnel  having  a  need  to  know. 

Retcntfan  and  disposal:  Files  are  retained  and  disposed  of  in  ac¬ 
cordance  with  SECNAVINST  PS212.SB,  subj:  Disposal  of  Navy 
and  Marine  Corps  Records,  or  in  accordance  with  Department 
Regulations. 

System  managcr(s)  and  addrem:  Chief  of  Naval  Personnel,  Navy 
Department,  Washington,  D.C.  20370. 

Notification  procedure:  Requests  by  correspondence  should  be  ad¬ 
dressed  to:  Chief  of  Naval  Personnel,  (Attn:  Privacy  Act  Coordina¬ 
tor),  Navy  Department,  Washington,  D.C.  20370;  or,  in  accordance 
with  the  Directory  of  the  Department  of  the  Navy  Mailing  Ad¬ 
dresses  (i.e.,  local  activities).  The  letter  should  contain  fuU  name, 
social  security  account  number  (and/or  enlisted  service 
number/officer  file  number),  rank/rate,  military  status,  date  of 
casuahy  and  status  at  time  of  casualty,  and  signature  of  the 
requestor.  The  individual  may  visit  the  Chief  of  Naval  Personnel. 
Arlington  Annex  (FOB  2),  RM  1066,  Washington,  D.C.  for 
assistance  with  records  located  in  that  building;  or  the  individual 
may  visit  the  local  activity  for  access  to  locally  maintained  records. 
Proof  of  identification  will  consist  of  Military  Identificatioo  Card 
for  persons  having  such  cards,  or  other  picture-bearing  identifica¬ 
tion. 

Rccnrd  acccu  procedures:  The  Agency’s  rules  for  access  to 
records  may  be  obtained  from  SYSMANAGER. 

Contesting  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  (Stained  from  the  SYSMANAGER. 

Record  source  categories:  Officials  and  employees  of  the  Depart¬ 
ment  of  the  Navy,  Department  of  Defense,  Public  Health  Service, 
Veterans  Administration,  and  components  thereof,  in  performance 
of  their  official  duties  as  specified  by  current  Instructions  and 
Regulations  promulgated  by  competent  authority;  casualty  reports 
may  also  be  received  from  state  and  local  agencies.  Hospitals  and 
other  agencies  having  knowledge  of  casualties  to  Navy  personnel; 
general  correspondence  concerning  member. 

SystMus  exempted  tram  certain  pmviaians  of  the  act:  None 
NtM22CIVEMPNAF 

System  name:  Record  System  for  Civilian  Employees  of  Nonap- 
propriated  Fund  (NAF)  Activities 
System  locatioo:  Primary  System-Bureau  of  Naval  Personuel, 
Washington,  D.C.  20370;  and  local  activity  to  which  individual  is 
assigned  (see  Directory  of  the  Department  of  the  Navy  Mailing  Ad¬ 
dresses);  National  Personnel  Records  Center,  St.  Louis,  Missouri 
63132. 

Categories  of  indIvidnnU  covered  hy  the  system:  Civiliaa  em¬ 
ployees  of  Nonappropriated  Fund  Activities  under  the  cogatzmice 
of  the  Chief  of  Naval  Personnel. 

Categories  of  records  iu  the  system:  Correspondence  and  records 
pertaining  to  performance,  employment,  pay,  classification,  securi¬ 
ty  clearance,  personnel  actions,  medical,  insurance,  retirement,  tax 
withholding  information,  exemptions,  unemployment  compensation, 
employee  profile,  education,  benefits,  discipline  and  administration 
of  nonappropriated  fund  civilian  personnel. 

Authority  lor  aulntonancc  of  the  system:  S  USC  301.  Department 
Regulations 
Public  Law  92-392 

Fair  Labor  Standards  Act,  as  amended 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  official 
duties  related  to  the  manaeement,  supervision  and  administration  of 
nonappropriated  fund  civihan  personnel. 

Officials  and  employees  of  other  components  oi  the  Department 
of  Defense  in  the  performance  of  their  official  duties  related  to  the 
management,  supervision  and  administration  of  nonappropriated 
fund  civilian  personnel. 

The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  Ideation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice  or  carried  out  as  the  legal  representative  of  the  Executive 
Branch  Agencies. 

The  Comptroller  General  or  any  of  his  authorized  representa¬ 
tives,  upon  request,  in  the  course  of  the  performance  of  duties  of 
the  General  Accounting  Office  relating  to  man^ement,  supervision 
and  administration  of  Nonappropriated  Fund  civilian  personnel. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
or  any  committee  or  subcommittee  thereof,  on  matters  within  their 
jurisdiction  requiring  disclosure  of  the  files  or  records  of  Nonap¬ 
propriated  Fund  civilian  personnel.  Such  civilian  contractors  and 
their  employees  are  or  may  be  operating  in  accordance  with  an  ap¬ 
proved,  official  contract  with  the  U.S.  Government. 

Fnlicks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  te  the  system: 

Storage:  Automated  records  may  be  stored  on  magnetic  tapes, 
disc,  drums'and  on  punched  cards. 

Manual  records  moy  be  stored  in  paper  file  folders,  miroficbe,  or 
microfilm. 

RetrievabUky:  Records  may  be  retrieved  by  name,  social  security 
account  number  and/or  activity  number. 

Safeguards:  Computer  and  punched  card  progessing  facilities  are 
located  in  restricted  areas  accessible  onfy  to  authorized  persons 
that  are  properly  screened,  cleared  and  trained. 

Manual  records  and  computer  printouts  are  avaihdrie  only  to 
authorized  personnel  having  a  need  to  know. 

Retention  and  dispssal;  Records  are  retained  or  disposed  of  in  ac¬ 
cordance  with  SECNAVINST  PS212.Sb,  subj:  Disposal  of  Navy 
and  Marine  Corps  Records,  or  Departmental  Rcgulmions. 

System  managerts)  and  sddrsm:  Chief  of  Naval  Personnel,  De¬ 
partment  of  the  Navy,  Waslungton,  D.C.  20370 

NstiliesHan  pentednre:  Requests  by  correspondence  should  be  ad¬ 
dressed  to:  ClMf  of  Naval  Personnel,  (Attn:  Privacy  Act  Coordina¬ 
tor),  Navy  Department,  Washington,  D.C.  20370;  or,  in  accordance 
wtth  the  Directory  of  the  Department  of  the  Navy  Mailing  Ad¬ 
dresses  (i.e.,  local  activities). 

The  letter  should  contain  full  name,  social  security  number,  ac¬ 
tivity  at  which  employed,  and  signature  of  the  requestor. 

The  individual  may  visit  the  Chief  of  Naval  Personnel,  Arlington 
Annex  (FOB  2),  Rm  1066,  Washington,  D.C.  for  assistance  with 
records  located  in  that  building;  or  the  individual  may  visit  the  local 
activity  to  which  attached  for  access  to  locally  maintained  records. 

Rscerd  acesss  prncadnrer  The  Agency’s  rules  for  access  to 
records  may  be  obtained  from  SYSMANAGER. 

Csntasting  veeard  praesdufes:  The  Agency’s  rules  for  contesting 
contents  and  appcali^  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Reeard  lanm  csligarhs'  Officials  and  employees  of  the  Depart¬ 
ment  of  the  Navy  and  Dejj^tment  of  Defense  in  the  performance 
of  their  official  duties  and  as  specified  by  current  Instmctiona  and 
Regulations  promulgated  by  competent  authority;  previous  em¬ 
ployers;  educational  institutions;  employment  agencies;  civilian  and 
military  investigative  reports;  general  correspondence  concerning 
individ^. 

SystMM  eaempted  frum  certain  proviriens  ef  Ac  act:  None 
NMB22NAVHOMRESINFSY 

Syrism  name:  Naval  Home  Resident  Information  System 
Syalcm  lacatian:  Primary  System-Governor,  U.S.  Naval  Home, 
24th  and  Grays  Ferry  Avenue,  Philadelphia  Pennsylvania  19146 
Second^  System-National  Personnel  Records  Center,  St.  Louis, 
Missouri  63132 

Catagarias  al  Indhridnate  cavarad  hy  the  syatna:  Residents  of  the 
Naval  Home  (current,  discharged  and  deceaUd). 
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Categories  of  records  in  the  system:  Correspondence  and  records 
concerning  application  for  admission  and  supporting  documents, 
personnel  dataa  service  data,  personal  affairs,  administrative 
records  covering  period  of  residence. 

Authority  for  maintenance  of  the  system:  S  USC  301  Departmental 
Regulations 
24  USC  17 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy,  generally,  and  the  Naval  Home, 
specifically,  in  the  performance  of  their  official  duties  related  to 
the  management,  supervision,  and  administration  of  the  Naval 
Home. 

The  Comptroller  General  or  any  his  authorized  representatives, 
upon  request,  in  the  performance  of  duties  of  the  General  Account¬ 
ing  Office  related  to  the  management,  supervision,  and  administra¬ 
tion  of  the  Naval  Home. 

Officials  and  employees  of  the  Veterans  Administration  in  the 
performance  of  their  duties  related  to  eligibility,  notification  and 
assistance  in  obtaining  benefits  by  residents  of  the  Naval  Home. 

The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice  or  carried  out  as  the  legal  representative  of  the  Executive 
Branch  agencies. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  records  may  be  stored  in  paper  file  folders, 
and/or  vertical  card  files. 

Retrievability:  Records  may  be  retrieved  by  name. 

Safeguards:  All  file  folders  and  cards  of  residents  are  locked  in 
file  cabinets  and  are  available  only  to  authorized  persons  having  a 
need  to  know. 

Retention  and  disposal:  Records  are  maintained  at  Naval  Home 
for  life  of  Resident  and  for  10  years  after  death  or  discharge  or  Re¬ 
sident;  thereafter,  records  are  retained  at  the  National  Personnel 
Records  Center,  St.  Louis,  Missouri. 

System  managcr(s)  and  address:  Governor,  U.S.  Naval  Home, 
24th  and  Grays  Ferry  Avenue,  Philadelphia,  Pa  19146. 

Notification  procedure:  Requests  by  correspondence  should  be  ad¬ 
dressed  to  :  Governor,  U.S.  Naval  Home,  24th  and  Grays  Ferry 
Avenue,  Philadelphia,  Pa  19146.  The  letter  should  contain  full 
name,  social  security  account  number  (and/or  enlisted  service 
number/officer  file  number),  rank/rate,  and  signature  of  requestor. 
The  individual  may  visit  the  Governor,  U.S.  Naval  Home  for 
assistance  with  record  located  in  that  building.  Proof  of  identifica¬ 
tion  will  consist  of  Military  Identification  Card. 

Record  access  procedures:  The  Agency’s  rules  for  access  to 
records  may  be  obtained  from  SYSMANAGER. 

Contesting  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories:  Officials  and  employees  of  the  Depart¬ 
ment  of  the  Navy,  Department  of  Defense,  and  Veteran’s  Adminis¬ 
tration  in  the  performance  of  their  official  duties  and  as  specified 
by  current  Instructions  and  Regulations  promulgated  by  competent 
authority;  general  correspondence  concerning  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
N00022PERSERVDEPSERVS 

System  name:  Personal  Services  and  Dependents  Services  Support 
System 

System  location:  Primary  System-Bureau  of  Naval  Personnel, 
Navy  Department,  Washington,  D.C.  20370;  Navy  Family  Al¬ 
lowance  Activity,  Anthony  J.  Celebrezze  Federal  Building,  Room 
967,  Cleveland,  Ohio  44199;  local  activity  to  which  individual  is  as¬ 
signed  (see  Directory  of  the  Department  of  the  Navy  Mailing  Ad¬ 
dresses). 

Secondary  System-Department  of  the  Navy  Activities  in  the 
Chain  of  Command  between  the  local  activity  and  the  Headquarters 
level  (see  Directory  of  the  Department  of  the  Navy  Mailing  Ad¬ 
dresses). 

Categories. of  individuals  covered  by  the  system:  All  Navy  military 
personnel:  officers,  enlisted,  active,  inactive,  reserve,  fleet  reserve, 
retired,  midshipmen,  officer  candidates.  Naval  Reserve  Officer 
Training  Corps  personnel,  and  their  dependents. 


Categories  of  records  in  the  system:  Applications,  forms,  cor¬ 
respondence  and  supporting  documents  and  other  personnel  records 
concerning  entitlements,  benefits,  basic  allowance  for  quarters, 
waiver  of  indebtedness,  travel  allowances,  morale,  and  personal  af¬ 
fairs. 

Authority  for  maintenance  of  the  system:  S  USC  301.  Departmen¬ 
tal  Regulations 
10  USC  6161 

10  USC  2774  as  added  by  Public  Law  92-453 
Routine  uses  of  records  maintained  in  the  systM,  including  catego¬ 
ries  of  users  and  the  purposes  6t  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  and  other  components  of  the  De¬ 
partment  of  Defense  in  the  performance  of  their  official  duties  re¬ 
lated  to  the  management,  supervision,  and  administration  of  per¬ 
sonal  services,  benefits  and  entitlements  for  Navy  members  and 
their  dependents. 

The  Comptroller  General  or  any  of  his  authorized  representa¬ 
tives,  upon  request,  in  the  course  of  the  performance  of  duties  of 
the  General  Accounting  Office  related  to  management,  supervision 
and  administration  of  personal  services,  benefits  and  entitlements 
for  Navy  members  and  their  dependents. 

Officials  and  employees  of  the  Veterans’  Administration  in  the 
performance  of  their  official  duties  related  to  eligibility,  notification 
and  assistance  in  obtaining  benefits  by  members  and  former  mem¬ 
bers  of  the  Navy. 

The  Senate  or  the  House  of  Representatives  of  the  United  States 
or  any  Committee  or  subcommittee  thereof,  any  joint  committee  of 
Congress  or  any  subcommittee  of  joint  committees  on  matters 
within  their  jurisdiction  requiring  disclosure  of  the  files  or  records 
of  Navy  military  personnel  and  their  dependents. 

Officials  and  employees  of  Navy  Relief  and  the  American  Red 
Cross  in  the  performance  of  their  duties  related  to  assistance  of  the 
members,  their  dependents  and  relatives. 

State  and  local  agencies  in  performance  of  their  official  duties  re¬ 
lated  to  assistance  of  the  members  and  their  dependents. 

Non-govemment  agencies  only  to  assist  members  and  their  de¬ 
pendents. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  tlw  system: 

Storage:  Automated  records  may  be  stored  on  magnetic  tapes, 
disc,  drums  and  on  punched  cards. 

Manual  records  may  be  stored  in  paper  file  folders. 

RetrievaMIRy:  Records  may  be  retrieved  by  name,  social  security 
account  number  or  enlisted  service  number/officer  file  number  of 
member;  or  name  of  dependent. 

Safeguards:  Computer  and  punched  cards  processing  facilities  are 
located  in  restricted  areas  accessible  only  to  authorized  persons 
that  are  properly  screened,  cleared  and  trained. 

Manual  records  and  computer  printouts  are  available  only  to 
authorized  personnel  having  a  need  to  know. 

Retention  and  disposal:  Records  are  retained  or  disposed  of  in  ac¬ 
cordance  with  SECNAVINST  P5212.5B,  subj;  Disposal  of  Navy 
and  Marine  Corps  Records. 

System  mauagerts)  and  address:  Chief  of  Naval  Personnel,  Navy 
Department,  Washington,  D.C.  20370. 

Notification  procedure:  Requests  by  correspondence  should  be  ad¬ 
dressed  to:  Chief  of  Naval  Personnel  (Attn:  Privacy  Act  Coordina¬ 
tor),  Navy  Department,  Washington,  D.C.  20370;  or  in  accordance 
with  the  Directory  of  the  Department  of  the  Navy  Mailing  Ad¬ 
dresses  (i.e.,  local  activities).  Tlie  letter  should  contain  full  name, 
social  security  account  number  (and/or  enlisted  service 
number/officer  file  number),  rank/rate,  military  status,, or  name  of 
the  dependent,  name  of  sponser,  sponsor’s  social  security  account 
number,  and  signature  of  the  requestor. 

The  individual  may  visit  the  Chief  of  Naval  Personnel,  Arlington 
Annex  (FOB  2),  Room  1066,  Washington,  D.C.  for  assistance  with 
records  located  in  that  building;  or  the  individual  may  visit  the  local 
activity  for  access  to  locally  maintained  records.  Proof  of  identifi¬ 
cation  will  consist  of  Military  Identification  Card  for  persons  hav¬ 
ing  such  cards,  or  other  picture -bearing  identification. 

Record  access  procedures:  The  Agency’s  rules  for  access  to 
records  may  be  obtained  from  SYSMANAGER. 

Coutestiug  record  procedures:  The  Agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  SYSMANAGER. 
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Record  source  categories:  Officials  and  employees  of  the  Depart¬ 
ment  of  the  Navy  and  the  Department  of  Defense  in  performance 
of  their  official  duties  and  as  specified  by  current  Instructions  and 
Tegulatioas  promulgated  by  competent  authority;  educational  in¬ 
stitutions;  federal,  state,  and  local  court  documents;  general  cor¬ 
respondence  relative  to  individual;  officials  and  employees  of  Navy 
Relief,  the  American  Red  Cross,  Veterans  Administration  and  other 
agencies  in  the  performance  of  their  official  duties. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
NMOllFERSRECSYS 

System  name:  Navy  Personnel  Records  System 
System  location:  Primary  System-Bureau  of  Naval  Personnel. 
Navy  Department,  Washington,  D.C.  20370;  Naval  Reserve  Person¬ 
nel  Center,  Naval  Support  Activity  (East  Bank),  Bldg.  603,  New 
Orleans,  LA  701 S9;  and  local  activity  to  which  individual  is  as¬ 
signed  (see  Directory  of  the  Department  of  the  Navy  Mailing  Ad¬ 
dresses). 

Secondary  System-Department  of  the  Navy  Activities  in  the 
Chain  of  Command  between  the  local  activity  and  the  Headquarters 
level  (see  Directory  of  the  Department  of  the  Navy  Mailing  Ad¬ 
dresses);  Federal  Records  Storage  Centers;  National  Archives. 

Categories  of  individnals  covered  by  the  system:  All  Navy  military 
personnel:  officers,  enlisted,  active,  inactive,  reserve,  fleet  reserve, 
retired,  midshipmen,  officer  candidates,  and  Naval  Reserve  Officer 
Training  Corps  personnel. 

Categories  of  records  in  the  system:  Personnel  Service  Jackets  and 
Service  Records,  correspondence  and  records  in  both  automated 
and  non-automated  form  concerning  classification,  assignment,  dis¬ 
tribution,  promotion,  advancement,  performance,  recruiting,  reten¬ 
tion,  reenlistment,  separation,  training,  education,  morale,  personal 
affairs,  benefits,  entitlements,  discipline  and  administration  of 
Navy  military  personnel. 

Authority  for  maiutenance  of  the  system:  S  USC  301  Departmental 
Regulations 

Routfuc  uses  of  records  mafutaiacd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  Navy  in  the  performance  of  their  official 
duties  related  to  the  management,  supervision,  and  administration 
of  Navy  military  personnel  and  the  operation  of  personnel  affairs 
and  functions;  the  design,  development,  maintenance  and  operation 
of  the  manual  and  automated  system  of  records. 

The  Comptroller  General  or  any  of  his  authorized  representa¬ 
tives,  upon  request,  in  the  course  of  the  performance  of  duties  of 
the  General  Accounting  Office  relating  to  the  Navy’s  military  man¬ 
power  management  program. 

The  Attorney  General  of  the  United  States  or  his  authorized 
representatives  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdictioo  of  the  Department  of 
Justice  or  carried  out  as  the  le^  representative  of  the  Executive 
Branch  agencies.  State,  local,  and  foreign  (within  Status  of  Forces 
agreements)  law  enforcement  agencies  or  their  authorized  represen¬ 
tatives  in  connection  with  litigation,  law  enforcement,  or  other  mat¬ 
ters  under  the  jurisdiction  of  such  agencies. 

Officials  and  employees  of  other  components  of  the  Department 
of  Defense  in  the  performance  of  their  official  duties  related  to  the 
management,  supervision  and  administration  of  military  personnel 
and  the  operation  of  personnel  affairs  and  functions. 

Officials  and  employees  of  other  Departments  and  Agencies  of 
the  Executive  Branch  of  government,  upon  request,  in  the  per¬ 
formance  of  their  official  duties  related  to  the  management,  super¬ 
vision  and  administration  of  military  personnel  and  the  operation  of 
personnel  affairs  and  functions. 

Officials  and  employees  of  the  National  Research  Council  in 
Cooperative  Studies  of  the  National  History  of  Disease;  of  Progno¬ 
sis  and  of  Epidemology.  Each  study  in  which  the  records  of  mem¬ 
bers  and  former  mem^rs  of  the  Naval  Service  are  used  must  be 
approved  by  the  Chief  of  Naval  Personnel. 

Officials  and  employees  of  the  Department  of  Health,  Education 
and  Welfare,  Veterans'  Administration,  and  Selective  Service  Ad¬ 
ministration  in  the  performance  of  their  official  duties  related  to 
eligibility,  notification  and  assistance  in  obtaining  benefits  by  mem¬ 
bers  and  former  members  of  the  Navy.  The  Senate  of  the  House  of 
Representatives  of  the  United  States  or  any  Committee  or  subcom¬ 
mittee  thereof,  any  joint  committee  of  Congress  or  any  subcommit¬ 
tee  of  joint  committees  on  matters  within  their  jurisdiction  requir¬ 
ing  disclosure  of  the  files  or  records  of  Navy  military  personnel. 
Officials  and  employees  of  Navy  Relief  and  the  American  Red 


Cross  in  the  performance  of  their  duties  related  to  assistance  of  the 
members  and  their  dependents  and  refatives. 

State  and  local  agencies  in  performance  of  their  official  duties  re¬ 
lated  to  verification  of  status  for  determination  of  eligibility  for 
Veterans'  Bonuses  and  other  benefits  and  entitlements. 

Such  Civilian  Contractors  and  their  employees  as  are  or  may  be 
operating  in  accordance  with  an  approved,  official  contract  with  the 
U.S.  Government. 

Polkict  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  may  be  stored  on  magnetic  tapes, 
disc,  drums  and  on  punched  cards. 

Manual  records  may  be  stored  in  paper  file  folders,  microfiche  or 
microfilm.  - 

Retrievability:  Automated  records  may  be  retrieved  by  social 
security  account  number  and/or  name. 

Manual  records  may  be  retrieved  by  name,  social  security  ac¬ 
count  number,  enlisted  service  number,  or  officer  file  number. 

Safeguards:  Computer  and  punched  card  processing  facilities  and 
terminals  are  located  in  restricted  areas  accessible  only  to 
authorized  persons  that  are  properly' screened,  cleared  and  trained. 

Manual  records  and  computer  printouts  are  available  only  to 
authorized  personnel  having  a  need  to  know. 

Retenthm  and  disposal:  Records  are  retained  or  disposed  of  in  ac¬ 
cordance  with  SECNAVINST  P52I2.SB,  subj:  Disposal  of  Navy 
and  Marine  Corps  Records. 

System  maaagcr(s)  sad  address:  Chief  of  Naval  Personnel, 
Washington,  D.C.  20370;  Commanding  Officers,  Officers  in  Charge, 
and  Heads  of  Department  of  the  Navy  activities  as  listed  in  the 
Directory  of  the  Department  of  the  Navy  Mailing  Addresses. 

Notificatioa  proccdarc:  Requests  by  correspondence  should  be  ad¬ 
dressed  to:  Chief  of  Naval  Personnel  (Attn;  Privacy  Act  Coordina¬ 
tor),  Navy  Department,  Washington,  D.C.  20370;  or,  in  accordance 
with  the  Directory  of  the  Department  of  the  Navy  Mailing  Ad¬ 
dresses  (i.e.,  local  activities).  The  letter  should  contain  full  name, 
social  security  account  number  (and/or  enlisted  service 
number/officer  file  number),  rank/rate,  designator,  military  status, 
address,  and  signature  of  the  requestor. 

The  individual  may  visit  the  Chief  of  Naval  Personnel,  Arlington 
Annex  (FOB  2),  Rm.  1066,  Washington,  D.C.,  for  assistance  with 
records  located  in  that  building;  or  the  individual  may  visit  the  local 
activity  to  which  attached  for  access  to  locally  maintained  records. 
Proof  of  identification  will  consist  of  Military  Identification  Card 
for  persons  having  such  cards,  or  other  picture-bearing  identifica¬ 
tion. 

Rccerd  aceem  procedures:  The  Agency's  rules  for  access  to 
records  may  be  ol^ined  from  SYSMANAGER. 

Contestfug  record  procedures:  The  Agency's  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtain^  from  the  SYSMANAGER. 

Record  source  culegorles:  Officials  and  employees  of  the  Depart¬ 
ment  of  the  Navy  Department  of  Defense,  and  components 
thereof,  in  performance  of  their  official  duties  and  as  specified  by 
current  Instructions  and  Regulations  promulgated  by  competent 
authority;  educational  institutions;  federal,  state,  and  local  court 
documents;  civilian  and  military  investigatory  reports;  general  cor¬ 
respondence  concerning  the  individual;  official  records  of  profes¬ 
sional  qualifications;  Navy  Relief  and  American  Red  Cross  requests 
for  verification  of  status. 

SysteUM  exempted  from  certain  proriaisui  «f  the  act:  Parts  of  this 
system  may  be  exempt  under  3  U.S.C.  SS2  a  (j)  or  (k),  as  applica¬ 
ble.  For  additional  information  contact  the  System  Manager. 

N«M34  AFHPSP 

System  aauM:  Armed  Forces  Health  Professional  Scholarship 
System 

System  lecatlen:  Commanding  Officer  Navy  Finance  Center 
Anthony  J.  Celebrezze  Federal  Building  Cleveland,  Ohio  44199 
Categortes  ol  Individuals  covered  by  the  system:  AFHSP  students 
until  gi^uation 

Categories  of  records  in  the  system:  Personnel  and  entitlement 
data  necessary  for  pay  computation 
Authority  for  maiatenauce  of  the  system:  Public  Law  92-426 
Routiae  uses  of  records  mahitaiacd  in  the  system,  incladteg  catego¬ 
ries  of  users  and  the  purposes  of  such  usss:  Preparation  of  checks. 
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leave  and  earnings  statements,  and  financial  reports.  Data  may  be 
released  to  various  government  agencies  such  as  to  the  Department 
of  the  Treasury,  Social  Security  Administration,  and  Veterans  Ad¬ 
ministration  when  needed  to  provide  payment  or  service  to 
member. 

Policks  and  pmcttccs  for  storing,  retrieving,  accessteg,  retaining, 
and  disposing  of  records  in  tlw  system: 

Storage:  Magnetic  tape  and  file  folders 

Retricvabillty:  Social  security  account  number  and  member  name 
Safeguards:  Guards,  personnel  screening,  and  requestor  codes 
Retcntioa  and  diapaoal:  Destroyed  ten  years  after  member’s 
graduation 

System  managerfs)  and  addrem:  Commanding  Officer  Navy 
Finance  Center  Anthony  J.  Celebreeze  Federal  Office  Building 
Cleveland,  Ohio  44199 

Notilication  procedure:  individuals  may  write  to  system  manager 
at  above  address,  information  request  must  contain  Navy  members 
full  name,  military  status,  and  sociM  security  number.  Requestor 
may  visit  above  address  aiMi  must  have  military  identification  card 
or  valid  state  driver’s  license  and  social  security  card  as  positive 
proof  of  identity. 

Record  access  procednrcs:  The  agency’s  rules  for  access  to 
records  may  be  obuiaed  from  the  system  manager. 

Contesting  record  prsttidwm.  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  system  manager. 

Record  sonree  cnttgsrks;  Disburaing  Officer,  Reserve  members, 
SUPERS,  and  BUMED 

Systcnu  exempted  from  ccrtala  provleions  of  the  act:  None 
NdWM  NFC  RET  PAY 
System  name:  Retired  Pay  System 

1  System  iocatlont  Commanding  Officer  Navy  Finance  Center 
Anthony  J.  Celebrezze  Federal  Building  Cleveland,  Ohio  44199 
Categories  of  indfvidnatt  coveted  by  the  system:  Uniformed  Navy 
Retired  and  Retainer  Accounts;  retirees  electing  Retired  Ser¬ 
vicemans  Family  Protection  Plan  or  Survivor’s  Benefit  Program, 
survivor  of  retirees  receiving  SBP  or  Minimum  income  Widow  Pay¬ 
ments;  National  Oceanic  and  Ataw>spheric  Administration  Retirees. 

Categories  of  records  la  the  system:  They  are  used  for  extraction 
or  compilation  of  statistical  data  and  reports  for  management  stu¬ 
dies  and  statistical  analyses  for  use  internally  or  externally  as 
required  by  Department  ^  Defense  or  by  other  Government  agen¬ 
cies. 


Record  access  procedares:  The  agency’s  rales  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  emtained  from  the  system  mana^r. 

Record  source  categories:  Field  Disbursing  Officers,  BUPERS,  in¬ 
dividual  members.  Veterans  Administration,  IRS. 

Systems  exempted  from  ctrtiin  provisions  of  the  act:  None 
N«M34  NRDP  PAY  SYS 
^  System  naam:  Reserve  Pay  System 

System  location:  Commanding  Officer  Navy  Finance  Center 
Anthony  J.  Celebrezze  Federal  Building  Cleveland,  Ohio  44199 
Categories  of  indiviinnii  covorod  by  the  syalcai:  Active  reservists 
drilling  in  pay  units 

Categories  of  records  in  the  system:  Performance  entitlsmenti, 
monthly  and  yearly  pay,  and  pcrsMuel  dau  needed  for  pay  cempn 
tation  and  issuance 

Authority  for  maintenanee  dl  the  system:  10  U.S.  Code  Chtptor  11 
Rontiae  asm  of  rceosds  nmintnlnod  la  the  system,  iaeindlag  ontign- 
ries  of  users  and  the  pnrpsam  of  such  noes:  These  records  am  used 
within  the  Navy  Finance  Center  by  military  pay  ad)udicalcm  for 
the  purposes  of  issuing  chocks  and  earning  sutements,  investigating 
claims  and  overpayments,  and  for  preparation  of  financial  reports. 
Data  contained  in  recorda  amy  be  released  to  BUPERS,  variant 
field  activities,  and  other  Dcpnrmeent  of  Defense  activities  to  assist 
these  activities  to  update,  verify,  or  correct  their  records;  the  inter¬ 
nal  Revenue  Service  and  sta4c  or  local  tax  andmrities  for  nee  in 
computing  or  resolving  mcaeber’s  tax  liability;  the  Social  Seensity 
Administratioa  to  determine  member’s  coverage  under  that  pro¬ 
gram;  the  Department  of  the  Treasury  for  issuance  of  chocks;  the 
Veterans*  Administration  or  to  the  Navy  Faasily  Allowance  Activi¬ 
ty,  when  needed  to  process  cases  in  the  courts  upon  const  onder; 
the  designated  beneficiaries  of  deceased  nwmbers. 

Polkies  and  practices  lor  sSotfng,  iitiisilng.  aceoodng,  rntalnlgt, 
and  diapaoing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  fie  folders 
Retrievahility:  Social  security  munber  and  name 
Safeguards:  Guards,  penonnsl  seteeniag,  requestor  codes 
Retention  and  diepesnii  Microfdm  record  kept  indefinitely  in 
safekeeping 

System  managerfs)  and  addeem:  Comsnadiag  Officer  Navy 
Finance  Center  Anthony  J.  Ceisfarezze  Federal  Building  Cleveland, 
Ohio  44199 


Authority  for  ssaintenance  of  the  system:  Title  10  U.S.  Code  Subti¬ 
tle  C 

Rontiae  uses  of  records  mainfslnsd  in  the  system,  including  catego 
ries  of  nsers  and  the  pnrpooes  of  such  uses:  Records  in  this  system 
are  used  for  extraction  or  compilation  of  statistical  data  and  reports 
for  management  studies  and  statistical  analyses,  for  use  internally 
or  externally  as  required  by  the  Department  of  Defense  or  by  other 
Government  agencies.  They  are  used  within  the  Navy  Finance 
Center  to  compute  retirement  payments  and  to  investigate  and 
reconcile  any  underpayments,  overpayments,  or  claims.  Data  may 
be  released  to  the  Internal  Revenue  Service  and  state  and  local  tax¬ 
ing  authorities;  the  Social  Security  Administration,  the  Civil  Service 
Commission,  and  the  Veterans’  Administration  when  retirement 
payments  received  may  have  an  impact  upon  payments  issued  by 
those  agencies;  the  Department  of  the  Treasury  for  issuance  of 
checks;  the  courts  upon  receipt  of  court  orders;  and  the  designated 
beneficiaries  of  deceased  members. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  file  folders 
Retrievahility:  Social  security  number  and  member’s  name 
Safeguards:  Guards,  personnel  screening,  requestor  codes 
Retention  and  disposal:  Kept  for  ten  years  then  forwarded  to 
safekeeping;  NOAA  accounts  dropped  upon  retirees  death. 

System  manager(s)  and  address:  Commanding  Officer  Navy 
Finance  Center  Anthony  J.  Celebrezze  Federal  Building  Cleveland, 
Ohio  44199 

Notification  procedure:  Individuals  may  write  to  system  manager 
at  above  address.  Information  request  must  contain  Navy  member’s 
full  name  and  social  security  number. 


NotMcalion  procedure:  Individnali  may  write  to  system  monagpv 

at  above  address.  Information  request  must  contain  Navy  BMmhor’s 
full  name  and  social  security  mma^r. 

Record  aceem  procedures:  The  agency’s  rales  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  pracednres:  The  agency’s  rales  for  contesting 
contents  and  appeal!^  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  system  manager. 

Record  source  categorim:  Disbursiag  Officers,  individual  mem¬ 
bers,  BUPERS,  and  IRS. 

Systems  exen^ted  from  rtrtnin  provisieni  of  the  oct:  None 
NMt34NROTC 

System  name:  Naval  Reserve  Officer  Training  Corps  Pay  System 

System  locatioa:  Commanding  Officer  Navy  Finance  Center 
Anthony  J.  Celebrezze  Federal  Building  Cleveland,  Ohio  44199 

Categories  of  individuals  covered  by  the  system:  NROTC  students 
until  time  of  commissioning 

Categories  of  records  in  the  system:  Personnel  and  entitlement 
data  necessary  for  computation  of  pay  entitlemenu. 

Authority  for  amiatenaace  of  the  system:  10  U.  S.  Code,  Chapter 
103  and  Public  Law  88-647. 

Rontiae  uses  of  records  maiataiacd  in  the  system,  including  cairgs 
ries  of  users  and  the  pnrpoom  of  such  uses:  The  records  arc  used 
within  the  Navy  Finance  Center  by  military  pay  adjudicators  for 
the  purposes  of  issuing  checks  and  earnings  statements,  investigat¬ 
ing  claims  and  overpayments,  and  for  preparation  of  financial  re¬ 
ports.  Data  contained  in  records  may  be  released  to  BUPERS.  vari¬ 
ous  field  activities  and  other  Department  of  Defense  activities  to 
assist  these  activities  to  update,  verify,  or  correct  their  records;  or 
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process  cases  to  the  Internal  Revenue  Service  and  state  or  local  tax 
authorities  for  their  use  in  computing  or  resolving  member’s  tax  lia¬ 
bility;  to  the  Social  Service  Administration  to  determine  member's 
coverage  under  that  program;  to  the  Department  of  the  Treasury 
when  needed  for  issuance  of  check;  to  the  Veteran's  Administra¬ 
tion  or  to  the  Navy  Family  Allowance  Activity,  to  process  cases;  to 
the  courts  upon  court  order;  to  the  designated  beneficiaries  of 
deceased  members,  etc. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  file  folders 

Retrievability:  Social  Security  account  number  and  member  name 
Safegnards:  Guards,  personnel  screening,  requestor  codes 
Retention  and  disposal:  Original  shipped  to  safekeeping  for  per¬ 
manent  retention. 

System  manager(s)‘  and  address:  Commanding  Officer  Navy 
Finance  Center  Anthony  J.  Celebrezze  Federal  Office  Building 
Cleveland,  Ohio  44199 

Notifkatioa  procedure:  Individuals  may  write  to  system  manager 
at  above  address.  Information  request  must  contain  Navy  member’s 
full  name,  military  status,  and  social  security  account  number. 
Requestor  may  visit  above  address  and  must  have  military  identifi¬ 
cation  card  or  valid  state  driver’s  license  and  social  security  card  as 
positive  proof  of  identity. 

Record  access  procedures:  The  agency’s  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  obtained  from  the  system  manager. 

Record  source  categories:  Disbursing  Officer,  Member,  BUPERS, 
CNETO,  and  IRS. 

Systems  exempted  from  certain  provisions  of  the  act:  NONE 
NMe34  SAV-DEP-SYS 
System  name:  Savings  Deposit 

System  locatioa:  Commanding  Officer  Navy  Finance  Center 
Anthony  J.  Celebrezze  Federal  Building  Cleveland,  Ohio  44199 
Categories  of  individnals  covered  by  the  system:  Navy  members 
still  declared  missing  in  action  in  the  Vietnam  conflict. 

Categories  of  records  in  the  system:  Members  records  reflecting 
account  balances 

Authority  for  maintenance  of  the  system:  Public  Law  89-S38 
Routine  uses  of  records  maintained  in  the  system,  including  entego- 
ries  of  users  and  the  purposes  of  such  uses:  Records  in  this  system 
are  used  for  crediting  of  interest  and  clearing  of  account  upon  ter¬ 
mination.  Records  will  be  furnished  to  Navy  Family  Allowance  Ac¬ 
tivity  and  other  Department  of  Defense  agencies  servicing  families 
of  persons  still  having  active  accounts;  to  the  Internal  Revenue  Ser¬ 
vice  upon  termination  of  account. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  file  folders 
Retrievability:  Social  security  number  and  member  name 
Safeguards:  Guards,  personnel  screening,  and  specific  requestor 
codes 

Retention  and  disposal:  Upon  closing  of  account,  records  are 
shipped  to  FRC  and  destroyed  after  two  years. 

System  managerfs)  and '  addrem:  Commanding  Officer  Navy 
Finance  Center  Anthony  J.  Celebrezze  Federal  Building  Cleveland, 
Ohio  44199 

Notification  procedure:  Individuals  may  write  to  system  manager 
at  above  address.  Only  the  member  or  executor  or  benificiary  of 
estate  will  be  provided  information.  Individual’s  name  and  social 
security  number  are  required.  Persons  wishing  to  view  records  in 
person  must  report  to  the  Navy  Family  Allowance  Activity,  Room 
967,  Anthony  J.  Celebrezze  Federal  Building,  Cleveland,  Ohio 
44199. 

Record  access  procedures:  The  agency’s  rules  for  access  to 
records  may  be  obtained  from  the  system  manager. 

Contesting  record  procedures:  The  agency’s  rules  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  (Stained  from  the  system  manager. 

Record  source  categories:  Member's  initial  request,  adjudicators 
in  Central  Accounts  Department. 


Systems  exempted  from  certain  provisions  of  the  act:  NONE 
N0003401 

System  name:  Civilian  Pay  System 
System  location:  Decentralized,  maintained  by  I2S  Navy  and 
Marine  Corps  civilian  payroll  offices;  a  list  is  available  from: 
Commander 

Navy  Accounting  and  Finance  Center  (NCF-123) 

Washington,  D.C.  20376 

Categories  of  individuals  covered  by  the  systM:  All  civilian  em¬ 
ployees  who  are  employed  by  Navy  and  Marine  Corps  Activities 
and  are  paid  from  appropriated  funds 
Categories  of  records  in  the  system:  Individual  civilian  pay 
records,  retirement  records  and  leave  records;  substantiating  docu¬ 
ments  such  as  personnel  action  forms  effecting  new  appointments, 
separations,  promotions,  demotions,  and  deduction  changes;  Inter¬ 
nal  Revenue  Service  Form  W-4;  State  and  City  tax  information; 
authorizations  for  deductions,  i.e.,  savings  bonds,  group  life  in¬ 
surance,  health  benefits,  overpayments,  indebtedness  to  the 
Government;  court  orders  for  garnishment  of  wages  for  child  sup¬ 
port  and  alimony  payments;  ^otments,  i.e.,  union  dues,  charity 
contributions,  savings  allotments,  special  allotments  for  overseas 
employees,  etc. 

Authority  for  maintenance  of  the  system:  S  USC30I  Departmental 
Regulations 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose:  To  pay  all 
Navy  and  Marine  Corps  civilian  employees,  maintain  leave  and 
retirement  records  and  to  record,  report  and  account  for  govern¬ 
ment  expenditures  for  personal  services. 

User:  Navy  and  Marine  Corps  civilian  payroll  offices 
Uses:  Provides  a  means  of  paying,  recoiding  and  accounting  for 
government  expenditures  for  personal  services  of  Navy  and  Marine 
Corps  civilian  employees;  provides  time  and  attendance  information 
to  individual  employees  a^  management;  provides  audit  trails  for 
GAO,  Navy  Area  Audit,  and  internal  audit  procedures;  provides 
federal,  state,  and  city  tax  information  to  appropriate  au^orities; 
provides  retirement  information  and  monies  to  CSC  for  computa¬ 
tion  fo  annunities;  provides  other  data  to  CSC  as  required  for  spe¬ 
cial  studies.  To  the  Treasury  Department  in  connection  with  cb^ 
issuance,  the  Veterans  Administration  in  regard  to  Disability  or 
Severance  Pay  Entitlement,  the  Social  Security  Administration  for 
FICA  Wage  reporting;  the  Internal  Revenue  Service  and  state  and 
local  tax  authorities  for  computing  or  resolving  tax  liability. 

Policies  and  practices  for  staring,  retricvhig,  acetssiag.  retataiag, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  are  stored  on  magnetic  tapes,  disc, 
microfilm/  microfiche  and  punched  cards.  Manual  records  on 
manual  card  files  and  in  file  folders. 

Retrievability:  By  name,  social  security  number,  or  locally  as¬ 
signed  identification  number. 

Safeguards:  Locked  fireproof  cabinets  for  retirement  records. 
Metal  cabinets  for  manual  payroll  and  leave  records  within  locked 
rooms.  The  computer  facility  and  terminal  are  located  in  restricted 
areas  accessible  only  to  authorized  persons  that  are  prope^ 
screened,  cleared  and  trained.  Manual  records  and  computer  prin¬ 
touts  are  available  only  to  personnel  engaged  in  payroll  processing, 
auditors,  investigative  officials  and  management  persoaneli 

Retentisn  and  dispesM:  Payroll  records  are  maintained  on-sHe  fot 
2  years  after  completion  of  on-site  audits  by  GAO;  if  no  on-site 
audit  is  performed,  retain  records  on-site  for  4  years,  then  shipped 
to  Federal  Record  Center  where  they  are  retained  for  S6  years. 

Leave  Records  -  same  as  above,  except  held  by  Federal  Record 
Center  for  10  years. 

Retirement  Registers  -  same  as  above,  except  are  destroyed 
rather  than  sent  to  Federal  Record  Center.  Retirement  records  are 
maintained  until  employee  separates;  if  he  goes  to  another  Navy  or 
Marine  Corps  activity,  retirement  records  are  sent  to  that  activity; 
if  he  goes  to  another  agency  or  separates,  sent  to  CSC. 

System  managerfs)  and  addrem:  Overall  policy  and  procedure  for 
the  Civilian  Payroll  System  are  established  the  Commander, 
Navy  Accounting  and  Finance  Center,  Washington,  D.C.  20376.  A 
list  of  the  system  managers  by  payroll  activity  is  avabilable  from 
Navy  Accounting  and  Finance  Center  (NCF-123). 

Notifkatien  procedure:  Civilian  employees  can  directly  contact 
the  system  manager  of  his  payroll  activity.  If  unknown,  the  inquiry 
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should  be  submined  to  the  Commander,  Navy  Accounting  and 
Finance  Center;  address  above.  Requestor  should  provide  full 
name,  social  security  number,  identification  number,  if  applicable, 
activity  where  employed  and  information  desired.  An  individual  can 
visit  his  payroll  ouke  on  any  matter  concerning  his  pay. 

Record  acetts  procedures:  Employees  have  access  to  their  in¬ 
dividual  pay,  leave  and  retirement  records.  The  agency’s  rules  for 
access  to  records  may  be  obtained  from  the  system  manager. 

Coatestiag  record  procedures:  The  agency's  rules  for  contesting 
contents  and  appealing  initial  determination  by  the  individual  con¬ 
cerned  may  be  oWined  from  the  system  manager. 

Record  source  categories:  Standard  Form  SO’s  (Personnel  actions), 
time  and  attendance  records,  retirement  records,  federal  state  and 
tax  forms,  deduction  authorizations,  allotment  authorizations,  court 
orders  for  gamislpnent  of  wages  for  child  support  and  alimony  pay¬ 
ments. 

Systems  exempted  from  certain  provisiaus  of  the  act:  None 

N«M34t3 

System  name:  Military  Pay  System 
System  locatiaa:  (Decentralized)  Navy  and  Marine  Corps 
Disbursing  offices.  Navy  Finance  Offices,  Navy  Regional  Finance 
Centers,  and  Navy  Finance  Center  which  are  identified  in  appendix 
B  of  Volume  IV,  Navy  Comptroller  Manual  and  addresses  which 
are  contained  in  the  directory  of  Department  of  the  Navy  mailing 
addresses. 

Categories  of  individuals  covered  by  the  system:  All  Navy  person¬ 
nel  on  active  duty. 

Categories  of  records  in  the  system:  Individual  military  pay 
records,  (including  micro-filmed  copies  of  semi-annually  closed 
records).  Leave  and  Earnings  Statement,  Personnel  Financial 
Record,  substantiating  documents  authorizing  credits  and  deduc¬ 
tions  of  pay  entitlements  and  withholding  of  Federal  income  tax 
gnd  Service  Group  Life  Insurance,  Internal  Revenue  Forms  (W-2) 
reporting  Federal  income  tax  withheld  and  Federal  Insurance  Con¬ 
tribution  Acts,  military  money  lists,  pay  receipts,  check  and  dis¬ 
tribution  lists,  allotment  documents,  locator  files,  absentee  and 
deserter  lists,  miscellaneous  correspondence  requesting  or  provid¬ 
ing  pay  information,  and  commanding  officers  leave  lists. 

Authority  for  maiuteuancc  of  the  system:  Title  10  and  37  U.S.C. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees, 
military  and  civilian,  of  the  Department  of  the  Navy  in  the  per¬ 
formance  or  their  official  duties  relating  to  the  nuuntenance  of  pay 
records  and  the  determination  and  audit  of  pay  entitlements,  com¬ 
puting,  paying  and  reporting  payments,  determining  budgets  and  ap¬ 
propriation  repuirements,  commencing  and  terminating  allotments, 
determining  amounts  subject  to  fines,  forfeitures  or  detentions  of 
pay  in  connection  with  non-judicial  punishment  and  courts  martial, 
distribution  of  pay  checks  and  leave  and  earnings  statements.  The 
Comptroller  General  or  any  of  his  authorized  representatives  in  the 
course  of  the  performance  of  duties  of  the  General  Accounting  Of¬ 
fice  in  the  audit  and  determinations  relating  to  military  pay  entitle¬ 
ments,  expenditures  and  accounting  procedures.  To  the  Treasury 
Department  in  connection  with  check  issurance;  the  the  Veterans 
Administration  in  regard  to  Disability  or  Severance  Pay  Entitle¬ 
ment,  the  Social  Security  Administration  for  FICA  Wage  reporting; 
the  Internal  Revenue  Service  and  state  and  local  tax  authorities  for 
computing  or  resolving  tax  liability. 

Policies  and  practices  for  storing,  retrieving,  accessiug,  retainiug, 
and  disposing  of  records  in  the  system: 

Storage:  Pay  records  which  are  maintained  manually  are  paper 
records  stored  in  wooden  or  metal  boxes.  Copies  of  closed  pay 
records  are  also  retained  on  micro-film,  microfiche  and  some  com¬ 
puter  print  outs.  Substantiating  pay  documents  are  paper  records 
stored  in  file  folders  and  file  catnnets.  Automated  records  support¬ 
ing  the  manual  pay  system  (e.g.  rates  and  amount  of  pay)  are  stored 
on  magnetic  tapes,  discs  and  on  punched  cards. 

Rctricvahility:  Manual  records  are  retrieved  by  last  name.  Auto¬ 
mated  records  by  social  security  number  and  name. 

Safeguards:  Outside  of  normal  working  hours,  manual  pay 
records  and  Personal  Financial  Records  with  Leave  and  Earnings 
Statements  included  are  secured  in  safes,  vaults  or  locked  cabinets. 
Substantiating  documents  and  microfilmed  records  are  retained  in 
unlocked  cabinets.  All  of  the  mentioned  records  are  also  within 
locked  rooms  or  buildings. 


Rctentioa  aad  Mspaaal:  Pay  records  are  retained  at  the  Navy 
Finance  Center  for  18  months  following  the  member’s  separatioa  or 
retirement  from  the  Navy  at  which  time  they  are  forwaHed  to  the 
Federal  Records  Center.  Substantiating  documents  are  retained  for 
four  years  after  the  period  covered  by  the  account  at  which  time 
they  are  forwarded  to  the  Federal  Records  Center.  Micro-fihned 
copies  of  regularly  closed  pay  records  (semi-annually)  are  retained 
in^fiaitely.  Correspondence  of  a  routing  nature  relating  to  pay 
procedures  or  other  pay  information  is  retained  far  one  year. 

System  managerfs)  and  addrem:  Comptroller  of  the  Navy,  Chief 
of  Naval  Personnel  and  Cosamander,  Navy  Accountii^  and 
Finance  Center,  commanding  officers  of  Navy  Regional  Finance 
Centers,  officers  in  charge  of  Navy  Finance  Offices,  commanding 
officers  of  units  with  disimrsing  officers. 

Notification  ptotrdnri.  Individiuds  can  be  informed  of  any 
records  maintained  within  the  system  by  identifying  themselves  to 
the  local  command  disbursing  officer.  The  member  may  identify 
himself  by  presenting  his  miMtary  identificatioa  card.  Former  mem¬ 
bers  may  request  infonnatioa  from  the  Navy  Finance  Center, 
Cleveland  by  providiag  their  names,  social  security  numbers  and 
pay  grades. 

Record  aceem  proesdnrer.  Individuals,  properly  identified,  may 
request  any  information  pertaining  to  his  pay  from  his  local 
disbursing  officer.  If  the  requested  information  is  not  available  lo¬ 
cally,  the  disbursing  officer  will  obtain  the  information  from  other 
sources,  i.e.  member’s  previous  duty  stations  or  the  Navy  Finance 
Center,  Cleveland. 

Contealing  record  proccdurcsi  The  agency’s  rules  for  access  to 
records  and  for  contesting  contents  and  appealiag  initial  determina¬ 
tions  by  individual’s  ciKemed  may  obtained  from  the 
SYSMANAGER. 

Record  souroe  categartee:  Department  of  Defense  Military  Pay 
and  Allowances  Entitlements  Manual,  Navy  and  Marine  Corps 
Military  Pay  Procedures  Manual,  Navy  Pay  and  Personnel 
Procedures  Manual,  Bureau  of  Naval  Personnel  Manual  and  the  in¬ 
dividual's  service  record  and  Bnreau  of  Naval  Personnel  Manpower 
and  Personnel  Management  Iforautioa  System  (MAPMIS). 

Systems  exempted  from  certain  prsvWsna  of  the  act:  NONE 

System  aaaac:  Joint  Uniform  Military  Pay  System  (JUMPS) 

System  locatteu:  (Decentralued)  Navy  and  Marine  Corps 
disimrsing  offices.  Navy  Finance  offices.  Navy  Regional  Finance 
Centers,  and  Navy  Finance  Center  which  are  identified  in  appendix 
B  of  Volume 'IV,  Navy  Comptroller  Manual  andaddresses  which 
are  contained  in  the  directory  of  Departotent  of  the  Navy  mailing 
addresses. 

Category  of  tadivMaals  covered  by  the  system:  All  Navy  person¬ 
nel  on  active  duty 

Categorim  of  records  in  the  system:  Individual  Leave  and 
EamingB  Statement,  Personal  Financial  Record,  substantiating 
documents  authorizing  credits  and  deductions  of  pay  entiUements 
and  witlAoMing  of  Federal  tncooao  tax  and  Service  Group  Life  In¬ 
surance,  later^  Revenue  Forms  (W-2)  reporting  FederM  incooM 
tax  withheld  and  Federal  Insurance  (^ontributioo  Acts,  military 
mimcy  Kst,  pay  receipts,  check  and  distribution  lists,  allotment 
documents  locatlor  files,  absentee  and  deserter  lists,  miscellaneous 
correspondence  requestii^  or  providing  pay  information,  command¬ 
ing  officers  leave  lists,  micro-film  and  microfiche  records. 

AuthotHj  (or  malntrnanfi  ol  the  qtatem:  Titles  10  and  37  U.S.C. 

Rautine  uass  af  recards  auintalned  in  the  system.  Including  categtH 
rtes  af  users  and  the  porpaaes  af  such  uses:  Officiate  and  employees, 
military  and  civilian,  of  the  Departatent  of  the  Navy  in  the  per¬ 
formance  of  their  official  duties  relatiag  to  the  maiatenaace  and 
distribution  of  Leave  and  Eamingt  Statements  and  the  determina¬ 
tion  and  audit  of  pay  entitlcmcnte,  computing,  paying  and  reporting 
payments,  determining  budgets  and  appropriation  reqaireaseats, 
commencing  and  terminatiag  allotments,  determiniag  amounts  sub¬ 
ject  to  fines,  forfeitures  or  detentioas  of  pay  in  coaneetkw  with 
non-judical  punishment  and  courts  martial,  distribution  of  pay 
checks.  The  Comptroller  General  or  any  of  his  authorized  represen¬ 
tatives  in  the  course  of  the  performance  of  duties  of  the  General 
Accounting  Office  in  the  audit  and  determinations  relating  to  milita¬ 
ry  pay  entitleoteate,  expenditures  and  accoumiag  procedures;  to  the 
Treasury  Department  in  connection  with  check  issuance  the 
Veterans  Admiaistratioa  in  reqard  to  Disability  or  Severance  Pay 
Entitlement,  the  Social  Security  Administration  for  FICA  Wage  re- 
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porting;  the  Internal  Revenue  Service  and  state  and  local  tax 
authorities  for  computing  or  resolving  tax  liability. 

Policies  and  practices  for  storing,  retrieving,  accesring,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Personal  Financial  Records  containing  Leave  and 
Earnings  Statements,  which  are  paper  records,  are  stored  in 
wooden  or  metal  boxes  or  cabinets.  Copies  qf  Leave  and  Earnings 
Statements  and  supporting  documents  are  stored  in  file  folders  and 
cabinets  or  on  micro-film  or  microfiche.  Automated  records  are 
stored  on  magnetic  tapes,  discs  and  punched  cards. 

RetricvabilMy:  Automated  records  are  retrieved  by  social  security 
and  name  while  locally  maintained  records  and  documents  are 
retrieved  by  last  name. 

Safeguards:  Outside  of  normal  working  hours  Personal  Financial 
Records  with  Leave  and  Earnings  Statements  are  secured  in  safes, 
vaults  or  locked  cabinets.  Substantiating  documents  and 
microfilmed  records  are  retained  in  unlocked  cabinets.  All  of  the 
mentioned  records  are  also  within  locked  rooms  or  buildings. 

Retention  and  disposal:  Personal  Financial  Records  containing  the 
six  most  recent  Leave  and  Earnings  Statements  are  retained  by  the 
disbursing  office  serving  the  command  to  which  the  member  is  as¬ 
signed.  Copies  of  substantiating  documents  are  retained  by  the  local 
command  for  four  years  after  the  period  covered  by  the  account  at 
which  time  they  are  forwarded  to  the  Federal  Records  Center.  A 
central  automated  file  is  maintained  for  all  active  duty  Navy  per¬ 
sonnel  at  the  Navy  Finance  Center,  Cleveland.  Following  a 
member's  separation  or  retirement  from  the  Navy,  the  member's 
Personal  Financial  Record  is  forwarded  to  the  central  site.  Navy 
Finance  Center,  Cleveland,  where  it  is  retained  for  approximately 
two  months  pending  individual  claims  and  is  then  forwarded  to  the 
Federal  Records  Center.  The  members  Master  Pay  Account  is 
retained  at  the  central  site  for  six  months  following  a  member's 
separation  or  retirement  at  which  time  it  is  purged  from  the  com¬ 
puter  file,  microfilmed  and  forwarded  to  the.  Federal  Records 
Center.  Substantiating  documents  are  microfilmed  and  retained  at 
the  central  site  for  an  indefinite  pieriod  while  the  paper  copy  is  for¬ 
warded  to  the  Federal  Records  Center  after  two  months. 

System  mnnagcr(s>  and  addrem:  Comptroller  of  the  Navy,  Chief 
of  Naval  Personnel,  Commander  Navy  Accounting  and  Finance 
Center;  Commanding  Officer  Navy  Finance  Center,  Commanding 
Officers  of  Navy  Regional  Finance  Centers,  Officers  in  Charge  of 
Navy  Finance  Offices  and  Commanding  Officers  of  activities  with 
disbursing  officers. 

Nntificatioa  procedure:  Individuals  can  be  informed  of  any 
records  maintained  within  the  system  by  identifying  themselves  to 
the  local  command  disbursing  officer.  The  member  may  identify 
himself  by  presenting  his  military  identification  card.  Former  mem- 
berl  may  request  information  from  the  Navy  Finance  Center, 
Cleveland. 

Record  aceem  procedures:  Individuals,  properly  identified,  may 
request  any  information  pertaining  to  his  pay  from  his  local 
disbursing  officer.  If  the  requested  information  is  not  available  lo¬ 
cally,  the  disbursing  officer  will  obtain  the  information  from  other 
sources,  i.e.  member's  previous  duty  stations  or  the  Navy  Finance 
Center,  Cleveland. 

Contesting  record  procedures:  The  agency's  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  individuals  concerned  may  be  obtained  from  the 
SYSMANGER. 

Record  source  categortes:  Department  of  Defense  Military  Pay 
and  Allowances  Entitlements  Manual,  Navy  and  Marine  Corps 
Military  Pay  Procedures  Manual,  Navy  Pay  and  Personnel 
Procedure  Manual,  Bureau  of  Naval  Personnel  Manual  and  the  in¬ 
dividuals  service  record  and  Bureau  of  Naval  Personnel  Manpower 
and  Personnel  Management  Information  System  (MAPMIS). 

Systems  exempted  from  certain  provisioas  of  the  act:  None 
N9M21/23 

System  name:  Training  and  Employee  Development  Record  System 

System  location:  Office  of  Civilian  Manpower  Management 
(OCMM),  Regional  Offices  of  Civilian  Manpower  Management 
(ROCMM's),  Capital  Area  Personnel  Services  Office  -  Navy 
(CAPSO-N),  and  Navy  Staff,  headquarters  and  field  activities  em¬ 
ploying  civilians.  Mailing  addresses  are  provided  in  the  Department 
of  Navy  directory  published  in  the  Federal  Register. 

Categories  of  individuals  covered  by  the  system:  Navy  civilian  em¬ 
ployees,  full-time  and  part-time,  U.S.  citizens  and  foreign  national 


direct  hires  receiving  training  supported  by  the  Federal  Govern¬ 
ment,  paid  from  approprated  funds.  Navy  military  personnel  may 
be  included  in  the  automated  training  information  system,  and  non¬ 
approprated  funded  personnel  may  be  included  in  some  of  the  sta¬ 
tions'  manual  records  . 

Categories  of  records  in  the  system:  Under  the  Departments' 
Training  Requirements  and  Information  Management  System 
(TRIM),  or  other  locally  developed  systems,  automated  and  nonau- 
tomated  records  are  maintained  reflecting  information  pertaining  to 
the  employees'  identification,  social  security  number,  occupational 
status  (scries,  grade  level,  and  supervisory  status),  course  identifi¬ 
cation,  course  length,  category  and  purpose  of  training  received, 
date  on  which  training  was  completed,  associated  costs,  pre-post 
test  results,  et.al.  input  documents  for  the  system  include,  but  is 
not  limited  to  completed  NAVSO  Forms  12410/19  and  /19A,  Train¬ 
ing  Report,  Authorization  and  Record,  keypunched  cards.  The 
manual  files  are  maintained  in  paper  folders  containing  employee's 
registration  and/or  record  of  training  documents.  Under  the  Navy's 
Apprentice,  on-the-job  Training  Program,  and  similar  trainee  intake 
programs,  manual  and  automated  records  are  maintained,  reflecting 
information  pertaining  to  subject  employee's  identification,  date  of 
birth,  entrance  date  to  program,  dates  and  nature  of  personnel  ac¬ 
tions  which  occurred  during  fiscal  year,  student  progress,  and 
statistical  data  which  effects  the  numbers  of  apprentices  in  training 
as  of  a  given  date.  At  OCMM,  nomination  forms  and  documents 
(non-automated)  for' the  Department  of  the  Navy's  centrally-ad¬ 
ministered  education  and  training  programs  are  maintained.  The 
manual  files  contain  the  candidate's  nomination  documents,  training 
request,  enrollment  and  registration  and  other  documents  related  to 
training.  Manual  files  are  maintained  at  OCMM,  the  ROCMM's, 
CAPSO-N,  and  the  several  naval  installations  regarding  courses 
conducted  on  their  premises,  or  for  which  they  sponsor,  listing 
such  things  as  completion  dates,  and  course  participants.  Addi¬ 
tionally,  manual  files  are  typically  found  at  the  field  activities  con¬ 
taining  information  regarding  an  employee's  supervisory  status,  an 
indication  as  to  whether  or  not  he/she  has  participated  in  superviso¬ 
ry  training.  Files  are  often  maintained  regarding  an  employee's  cer- 
ttfication/recertificatioB  or  demonstrated  proficiency  in  one  or  more 
of  the  Navy's  skills  areas;  an  activity-wide  annual  training  plan 
should  also  be  maintained,  as  well  as  individual  training  plans.  Files 
are  also  maintained  regarding  professional  licenses  held  by  station 
personnel. 

Authority  for  maiuteuaacc  of  the  system:  Title  S,  USC  4103, 
'Establishment  of  Training  Programs,'  Title  S,  USC  4118,  'Training, 

’  Title  5,  USC  4115,  'Collection  of  Training  Information'  Agree¬ 
ment  between  the  Department  of  the  Navy  and  the  Department  of 
Labor,  Bureau  of  Apprenticeship  and  Training,  'Registration  of  the 
Navy  Apprentice  Program'  -  June  1968 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Officials  and  employees 
of  the  Department  of  the  NaVy  in  the  performance  of  their  official 
duties  related  to  the  management  of  the  Department’s  civilian  em¬ 
ployee  training  programs,  the  design,  development,  maintenance 
and  operation  of  the  manual  and  automated  system  of  record  keep¬ 
ing  and  reporting;  the  screening  and  selection  of  candidates  for  cen¬ 
trally-administered  programs;  and  administration  of  grievance,  ap¬ 
peals,  complaints,  and  litigation  involving  the  disclosure  of  records 
of  the  training  programs.  Representatives  of  the  United  States  Civil 
Service  Commission  on  matters  relating  to  the  inspection,  survey, 
audit  or  evaluation  of  Navy  civilian  training  programs,  or  such 
other  matters  under  the  jurisdiction  of  the  Commission.  The  Comp¬ 
troller  General  or  any  of  his  authorized  representatives,  in  t^ 
course  of  the  performance  of  duties  of  the  General  Accounting  Of¬ 
fice  relating  to  the  Navy's  civilian  training  programs.  The  Attorney 
General  of  the  United  States  or  his  authorized  representatives  in 
connection  with  litigation,  law  enforcement,  or  other  matters  under 
the  direct  jurisdiction  of  the  Department  of  Justice  or  carried  out  as 
the  legal  represenUtive  of  the  Executive  Branch  agencies.  Officials 
and  employees  of  other  components  of  the  Department  of  Defense 
in  the  preformance  of  their  official  duties  related  to  the  screening 
and  selection  of  candidates  for  the  service  schools.  Officials  and 
employees  of  other  departments  and  agencies  of  the  Executive 
Branch  of  government  upon  request  in  the  performance  of  their  of¬ 
ficial  duties  related  to  the  screening  and  selection  of  candidates  for 
programs  sponsored  by  their  organization.  Representatives  of  the 
United  States  Department  of  Labor  on  matters  relating  to  the  in¬ 
spection,  survey,  audit  or  evaluation  of  the  Navy's  apprentice 
training  programs  or  on  other  such  matters  under  the  jurisdiction  of 
the  Labor  Department.  Representatives  of  the  Veterans  Administra- 
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tion  on  matters  relating  to  the  inspection,  survey,  audit  or  evalua¬ 
tion  of  the  Navy's  apprentice  and  on-the-job  training  programs.  The 
Computer  Systems  Group  Contractor  (or  other  such  contractor)  and 
its  employees  for  the  purpose  of  card  punch  recording  of  data  from 
employee  training  documents.  Employees  and  officials  of  the  Naval 
Command  Systems  Support  Activity,  Washington  Navy  Yard  for 
the  purpose  of  systems  support.  A  duly  appointed  Hearing  Ex¬ 
aminer  or  Arbitrator  (an  employee  of  another  Federal  Agency)  for 
the  purpose  of  conducting  a  hearing  in  connection  with  an  em¬ 
ployee's  grievance  involving  the  disclosure  of  the  records  of  the 
Department's  Training  program.  An  arbitrator  who  is  given  a  con¬ 
tract  pursuant  to  a  negotiated  labor  agreement  to  hear  an  em¬ 
ployee’s  grievance  involving  the  disclosure  of  the  records  of  the 
Navy's  Training  and  Employee  Development  Record  system.  The 
Senate  or  the  House  of  Representatives  of  the  United  States  or  any 
member.  Committee  or  sub-committee  thereof,  any  joint  committee 
of  Congress  or  sub-committee  of  joint  committees  on  matters 
within  their  jurisdiction  requiring  disclosure  of  the  files  or  records 
of  the  Department’s  civilian  training  program.  Colleges,  schools,  or 
other  institutions  engaged  to  provide  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Automated  records  are  stored  on  magnetic  tapes,,  drums, 
computer  printouts,  and  on  punched  cards.  Manual  records  are 
stored  in  paper  file  folders. 

Retrkvability:  Automated  records  are  retrieved  by  sociad  security 
number  and  name,  or  by  one,  or  a  combination  of  data  elements 
contained  in  the  TRIM  or  apprentice  program  master  files.  Manual 
records  are  retrieved  by  employee  last  name,  by  course  control  in¬ 
formation,  or  by  training  program  title. 

Safeguards:  The  computer  facility  and  terminal  are  located  in 
restricted  areas  accessible  only  to  authorized  persons  that  are 
properly  screened,  cleared  and  trained.  Manual  records  and  com¬ 
puter  printouts  are  available  only  to  authorized  personnel  having  a 
need  to  know. 


Retention  and  disposal:  For  TRIM  and  the  apprentice  programs 
the  computer  magnetics  tapes  are  permanent.  Manual  records  are 
maintained  on  a  fiscal  year  basis  and  are  retained  for  varying 
periods  from  one  to  five  fiscal  years.  For  the  Department  of  the 
Navy's  centrally-administered  programs,  files  on  selected  can¬ 
didates  are  maintained  for  five  wars  (from  date  selection  process  is 
completed).  Records  of  non-sciected  candidates  are  retained  only 
for  that  period  of  time  sufficient  to  permit  appropriate  review 
(usually  less  than  60  days).  CAPSO-N,  ROCMM,  and  activity 
records  are  maintained  for  varying  periods. 

System  managerfs)  and  addrea:  The  Director  of  Civilian  Man¬ 
power  Management,  the  Regional  Offices  of  Civilian  Manpower 
Management,  Capital  Area  Personnel  Services  Office  -  Navy,  and 
the  heads  of  Navy  staff,  headquarters,  and  field  activities  en^iloy- 
ing  civilian  employees. 

Notification  procedure:  Request  by  correspondence  should  be  ad¬ 
dressed  to  the  Director  of  Civilian  Manpower  Manaaement.  the  Re¬ 
gional  Offices  ctf  Civilian  Manpower  Management,  the  Capital  Area 
Personnel  Services  Office  -  Navy  ,  or  Navy  staffs,  headquarters  or 
field  activities  employing  civilians.  Mailing  addresses  are  provided 
in  the  Department  of  the  Navy  directory  published  in  the  Federal 
Register.  The  letter  should  contain  the  full  name  and  social  security 
number  of  the  requester  and  his  signature.  Proof  of  identification 
will  consist  of  a  Department  of  Defease  (DOD)  or  Navy  building 
pass,  or  identification  badge,  or  driver's  license,  or  by  other  types 
of  identification  bearing  an  employee  picture  and  signature. 

Record  access  procedures:  The  agency's  rules  for  access  to 
records  may  be  obtained  from  SYSMANAGER. 

Contestiag  record  procedures:  The  agency's  rules  for  contesting 
the  contents  and  appei^ng  initial  determinations  by  the  individual 
»  concerned  may  be  obtained  from  the  SYSMANAGER 

Record  source  categories:  Navy  civilian  personnel  offices;  current 
and  previous  supervisors  of  employees  (when  appraisals  of  per- 
formance/potenti^  are  used). 

Systems  exempted  from  certain  praviiians  of  the  act:  NONE 


Dated:  September  26, 1975. 


MAtntics  W.  Rochk, 

Director,  Correspondence  and  Directives  OASD  (Comptroller) . 
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